	Technical Proposal Guidelines (Architect/Engineer)

	State of Ohio Standard Forms and Documents



Project [AGY-FYNNNN]	[Project Name]
Technical Proposal Guidelines (Architect/Engineer)
Contingent upon acceptance of your Technical Proposal submission, your firm will be recommended as the Architect/Engineer (“A/E”) for this Project. The Architect/Engineer Agreement and Agreement Exhibit A - A/E Standard Terms and Conditions (available via the OFCC website at http://ofcc.ohio.gov) shall be the terms and conditions of performance for your services. Exhibit B - Scope of Services, as appropriate for the Project, and your Technical Proposal shall be an attachment to your contract.
The Technical Proposal shall demonstrate how your firm will best implement the owner's program for the Project. The Technical Proposal should comply with the following requirements:
[bookmark: _GoBack]Item 1:	Your Technical Proposal should be clearly and concisely written to facilitate our review of your Technical Proposal and responses for your firm or team. Include your understanding of the project budget including construction budget, contingency, owner equipment, percent for art, OFCC fees, A/E fees, CM Adviser or Owner Agent fees (if applicable), advertising, life cycle costs, construction sequencing, bidding, conformed documents, etc.
Item 2:	After reviewing the Program of Requirements with the Owner, describe your understanding of the goals of the owner on this Project. Describe how your Technical Proposal responds to unique or special goals of the Owner.
Item 3:	Provide a detailed description of your proposed approach to the staffing, communication, and development of all project stages: program verification, schematic design, design development, construction documents, bidding and award (if applicable), construction administration, and close out. See attached Exhibit C for minimum stage submission requirements.
Item 4:	Provide information on how you intend to address project management, scheduling, cost estimating and containment, and construction administration, on this Project.
Item 5: 	Indicate the preliminary project schedule including submission of schematic design, design development, and construction documents allowing 60 days for receipt of the executed agreement. Additionally, show a proposed time frame for bidding and construction.
Item 6:	Submit your proposed fee for Basic Services which shall include all consultants, review, evaluation and validation of the program of requirements, bidding and administration of construction contracts. Include the minimum number of hours per week of on-site construction inspection per the advertisement included in your basic services. Propose an allowance for reimbursable expenses, detailing the projected costs of plan approval, NPDES permits, reproduction of review documents, site survey, and soil borings. Submit your proposed fee for any additional services required or requested. Include a schedule of hourly fees for your staff in the event that hourly services are requested or allowed.
Item 7:	Submit with your Technical Proposal a certificate of insurance to provide evidence that you meet the required insurance limits, including professional liability insurance according to Section 7.1.2 of Exhibit A. Refer to Section 7.2.6 of Exhibit A for the requirements for professional liability insurance for this Project, and consult with your OFCC project manager on this matter.
Item 8:	Building security considerations should be included in the scope of work for design services. The Owner’s security considerations shall be part of fulfilling the program of requirements. Since each project will have significant differences in security needs, there are no guidelines to generally address this issue. Therefore, the A/E should bring security issues to the attention of the Owner during the program verification stage in order to identify specific needs and incorporate security considerations into the Project.
Item 9:	The following information is required of all A/E firms and each of their consultants in order to complete the release of funds:
a)	EEO Certificates for your firm and all design disciplines (consultants)
b)	Approximate fee amounts itemized for all design disciplines (consultants).
c)	Provide information for all contracts that your firm has had with any State Agency or University in the last 24 months.
State Agency:
Contracted Services:
Percentage Completed:
Amount of A/E Contract:  $
Please provide this information with your Technical Proposal for your firm and all your primary design disciplines (Mechanical, Electrical, Structural, Construction Management, etc., as applicable). We have included copies of the EEO certificates for your use.
Item 10:	Ohio Revised Code (ORC) Section 9.24, prohibits the State from awarding a Contract to any offeror(s) against whom the Auditor of State has issued a finding for recovery if the finding for recovery is unresolved at the time of award. By submitting a technical proposal, offeror warrants that it is not now, and will not become subject to an unresolved finding for recovery under ORC 9.24, prior to the award of any Contract arising out of this RFP, without notifying the Department of such finding.
Your Technical Proposal shall consist of not more than 10 single spaced pages, excluding attachments. The 10-page requirement is meant to include resumes, text, etc. Additional information such as cover letters, statements of qualifications, tabs/dividers, index or charts are not to be included.
Please forward 1 copy of your Technical Proposal to the Owner and 1 electronic copy with attachments by the deadline to the selection coordinator mentioned in the selection letter.

Attachments: Agreement Exhibit C - Minimum Stage Submission Requirements
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