
Accept Work Assignments
Consultant List Projects
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Consultant Acceptance
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‣ Consultant will receive an email notifying them that they have a task 
to complete in OAKS CI

‣ Click the link provided to access your task



Consultant Acceptance
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‣ Click Accept Task to begin reviewing the Work Assignment



Consultant Acceptance
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‣ Review information in the upper (General) and lower (Standard) forms



Consultant Acceptance
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‣ Accept the Work Assignment by choosing the Workflow Action: 
Sign Work Assignment. Record goes to the End step.

‣ Click Send



Additional Resources
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‣ The Work Assignment is now complete and a Pay Request 
can be created. 

‣ For more information on how to create your pay request, 
please refer to the Job Aid on the OFCC website. 



Questions?
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Please contact OAKS CI Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211
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