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Certified Payrolls



Certified Payrolis

nThe Certified Payrolls record is mandatory before
submitting a pay request

nCreate the Certified Payrolls record for each Pay
Request to be submitted




Certified Payrolls Creation

nin Oaks CI navigate
to:

n Logs> Certified
Payrolls KL2

1 Click Create
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Certified Pay

Actions v | View | AllRecords o

il Contractor Name

» OAKS ClDjstrict T... >

Oak Hill

Contract SOV Name

il Joe General Contractor

i Joe General Contractor

Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor

Joe General Contractor

Total: 15

Joe General Contractor]
Joe General Contractor]
Joe General Contractor]
Joe General Contractor
Joe General Contractor]
Joe General Contractor]
Joe General Contractor
Joe General Contractor
Joe General Contractor]
Joe General Contractor]
Joe General Contractor
Joe General Contractor
Joe General Contractor]
Joe General Contractor]

Joe General Contractor




Certified Payrolls

7

Enter Information in the
Upper Form (General)

\ >4 . . (-
1 Complete required fields [E=mse BRI RS ————
& https://ohio-train-unifier.oracleindustry.com/bp/studio/bp/open?’model=ucpk&a=form.0&b=ucpk&srcid=1&id=1&source=database&f
J
i Status' File Edit View Help
[E% Finish Editing Save %¥ Spelling. | Add Attachment + [&] Close Window
Pending. When Sti” 2 General Certified Payrolls K12
- . =}
u pd ati n g Project Number: |SFC-080001.01 Record Number: [GP-0001 -
Project Name: |Oak Hills Local Building Project Creation Date: |12/03/2015 11:44 AM (UTC-8)
- CO m p I ete . O n Iy Wh e n [l Organization Name: Creator: Katie Tuttle
. " Facility Name: Status: | Pending v |-
re Cord IS fI na.l | Contract Name: [Joe General Contractor Select... | | wendor Name: [Joe General Contractor
o Pay ReqUESt PEN0d St@rt [01/01/2016 T = Pay Request Period End: [01/31/2016 -
I/I C O ntraCt N al I le Prime Contractor Payroll Report
VI Pa Re uest Perlod Stal-t Waorked This Period?: | Yes v Payroll submitted?: | -Select- v
y q Prime Payroll Period Start [01/01/2016 H Prime Payroll Period End: [01/31/2016 3
w P R t P - d E j Payrolls Transmitted via:
I/I a'y e q u eS e rl 0 n ( Additional Contractor Information
Date Apprentice Agreement &8 Payroll Scheduled Submission:
Submitted
= . Check box as confirmation that all work is performed by PRIME.
n Note: Check the
L]
. .
confirmed box if the
Kk for thi t
WOIK TOI' TNIS INePoOIt 7 ...
[l L] O
IS d O I I e by th e P rl I I I Attachments {0) Linked Records (0} General Comments Linked Mail {0}
L&

Contractor




Add Subcontractor Detalls

nlif there are subcontractors, you must add
their information into subcontractor details

[ — —— — T——
E Certified Payrolls K12 - Project No. SFC-080001.01 - Google Chrome —

£ https://ohio-train-unifier.oracleindustry.com/ tudic open?model=ucpk&a=form.0&b=ucpk&srcid=1&id=1&source=datab
File Edit View Help E Line Item - Geogle Chrome
E¥ Finish Ediing  [Z] Save ™ Spelling.. ) Add Attachment =[] Close Window {2 https://ohio-train-unifier.oracleindustry.com/
2 General Certified Payrolls K12 & Spelling... () Attach = X Delete Line ltem
=] Subcontractor Defails | Certified Payrolls K12 Line ltem:
|
Current View: All J»
B Subcantractor Name:|Bob’s Concrete Select... |*
0 ltemis) Page |1 of 1 UTIIZED |NIS MOy | Yes v
Utilized This | Payroll Subcontrac.tor Subcorly Payroll submitted?:| Yes v
No. Subcontractor Name - 40 i - Payroll Period Payroll _
Period? submitted? | . End Subcontractor Payroll Period Start[31/01/2016 i
Subcontractor Payroll Period End:[01/31/2016 3
Shart Description: [Bob's Concrete Payroll | *
MNotes: |
_ Additional Information
gt Add |[)Encopya | @ import | tmRemove | EHeid | @ Find |
Award Date: ] EDGE
Attachments (0) Linked Records (0} General Con| Cerified
b Sub?:
Frojected 3 Frojectad 3
Start Date: End Date:
Actual Start | Actual End |
Date: Data:
I Attachments (0) Linked Records (0)
" ||

Ok Cancel




Finish Certified PayrolbRecord
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A

Attach certified Payrolls
to the record

Add a General
Comment, if applicable

Change status to
a/ 2YLI SUS¢
Click Finish Editing

Note: Once you click
Finish Editing and the
Status of the record Is
G/ 2YLX SUSE
will be locked and can
no longer be edited.

& https://ohio-train-unifier.oracleindustry.com/bp/studio/bp/open?model=ucpk&a=form.0&b=ucpk&srcid=1&id=1&source=datz T

i I Help
E% Finish Editing Save VSpeIIin( 0l Add Attachment ~ E Close Window

3 General Certified Payrolls K12
[m]
Project Number: [SFC-080001.01 Record Number. |[cP-0001 -
Project Name: (Cak Hills Local Building Project Creation Date: [12/03/2015 11:44 AM (UTC-8)
Organization Name: Creator. Katie Tuttle
Facility Name: | Status: | Complete v =
Contract Name: [Joe General Contractor Select... | endor Name ™ [Jog General Contractor
Pay Request Period Start: [31/01/2016 H 2 Pay Request Period End: [p1/31/2016 E =
Prime Contractor Payroll Report
Worked This Period?: | Yes M Payroll submitted?: | -Select- v
Prime Payroll Period Start [01/01/2016 T8 Prime Payroll Period End: [§1/31/2016 iz -
[E] Subcontractor Details
O

1 ltemi(s) Fage 1 of 1 Display | 100 | ltems Per Fage
Utilized This | Payroll Subcontrac.tor Subcontrac.tor

No. ~| Subcontractor Name . i Payroll Period Payroll Period Actual Start Date | Actual End Date
Period? submitted?

Start End
001 Bob's Concrete Yes Yes 01/04/2015 01/12/2016
1 KS NBEO2NR
gtAdd | Bacopya | @ import | tmRemove | Eeid | @ Find |

Attachments (0) Linked Records (0} Linked Mail (0}

( General Comments )




Application for Payment



Purpose & Procedure

n The Application for Payment Business Process (BP) allows for the
contractor to request payment for items recorded in the Contract SOV.

" This process includes:
n Billing of services, material and labor
1 Billing for stored materials
n Calculation of retainage

1 Workflow

Created byContractorA Submitted to:A/E ReviewA Sent to:Contractor
Update (if necessaryd Sent to:OA Reviewh Sent to:PCReview &ValidationA
Sent to:PM ReviewA Sent to:District ApprovalA Sent to:Payment Processing




Application:/for-Payment Creation

& School Facilities Oak Hills Local ..

Oak Hills Local Building Project- H_.
XAM Patients

Aleris

nin Oaks CI navigate
to:

Tasks

Nofifications

School Faciliies » O

Application

o =7 el g PRIMAVERA Unifier (Development)

_I_

0l Title

Cl District T... >

Oak Hj

r Payment K12

Actions = View | All Records

Contract SOV

Drafts

n Logs> Application
for Payment KL2

uMail
Mailbox
Informafion
Cost Manager
Data Manager
w .
I/I CI ICk Cre ate Document Manager
Logs
Acfion ltiems K12
Advertisements K12
Applications for Payment K12
Ceriified Payrolls K12
Closeout- Confractor K12
Confract K12
Coniract Modification K12

Confract Schedule of Values K_..

Design Reviews K12

Escrow Accounis K12
Field Reports K12

Fund Release K12

Total: 19

OA Test 2

Test for OA View

Tim Buschur

Connie Rose

Tom Sommer

Katie Tuttle

Katie's App. for Payment
Student 4

Student 3

Student 2

Student 1

PR2

PR1

Jill's Contracting PR2
Katie's Contracting FR1
CMR: Payment

App #001

Unit Test

Test for Stored Materials

Jill's Contracting
Katie's Contra...
Test SOV

Test2 SOV

Jill's Contracting
Katie's Contra...
Joe Contracto_..
Test SOV

Test2 SOV

Jill's Contracting
Katie's Contra...
Jill's Contracting
Jill's Contracting
Test SOV

Test SOV

Test SOV

Test SOV

Test SOV

Test SOV

10



Complete-General Block

J

n All fields marked with a retlare required
1 Fill out any additional information

E Create New Applications for Payment K12 - Project Mo. SFC-080001.01 - Google Chrome — | *

@ Secure | https://ohio-dev-unifier.oracleindustry.com/bp/process/new?fromMasterLog=18&wftemplate_id=3017&module_name=u:

File Edit Wiew Actions Help

Workflow Actions | Submit v | Hsend [B]save ¥ Spelling. () Add Attachment = ';{}Discussion [E]sov  [E] Close Window
o7 General Applications for Payment K12

g

Complete the General, Cerified Payroll, and Frevious Pay Request blocks; then complete the Pay Request Details on the lower form by clicking Add.

General

Project Name: [Dak Hills Local Building Project | Record Number: | |

Project Number: |s|:c-ngunu1,u1 | Creator: Katie Tutfle
Crganization Mame: | | Creation Date: | |
Facility Name: | | Status: | |
Title: [Test Application for Payment | * Request Date: | |
Contract Reference: [Jill's Contracting |  Select.. | * Contractor Name: [Joe General Confractor |
Final Payment?: | No v |- EDGE Certified Prime?- [yas |
Fetainage Release Requested?: | Mo v | Contract Type: |CM at Risk |

Feriod From: [05/01/2017 |E * Period To: [05/31/2017 |m

|

Internal Ref. Number: Associate Approval Date:

% Action Details

= Pay Request Details

Attachments (0) Linked Records (0} General Comments Linked Mail (0}




Add Certified Payrolb Record

n Click Select next to Certified Payroll and choose the
appropriate certified payroll record

O *

E Create New Applications for Payment K12 - Project No. SFC-020001.01 - Google Chrome

8 Secure | https://ohio-dev-unifier.oracleindustry.com/bp/process/new?fromMasterLog="18&wftemplate_id=3017&module_name=u:
File Edit View Actions Help
Workflow Actions | Submit ¥ = send Save “\-B';/ Spelling.. UII E Certified Payrolls K12 - Google Chrome — O *
vfl General Applications for Pay @ Secure | https://ohio-dev-unifier.oracleindustry.com/bp/studio/bp/picker’mode
File View Help
Certified Payroll & Open ¥ Clear & Find Close

Create a Certified Payroll record containing all data associated with this pay feques| Certified Payrolls K12 - Current View: All Froject Records

Period From: | |

Stored Materials Summary

Certified Payroll; | | Select . 9 Item(s) FPage of 1 Display ltems Per Fage
. ' Pay Request Pay Request
Pay Request Period Start: | | Confractor Name Contract SOV Name Period Start Pariod End
. Joe General Contractor  Joe General Contractor 09/01/2016 09/30/201
Previous Pay Request
Joe General Contractor Joe General Contractor 09/01/2016 09/30/201
Joe General Contractor Joe General Contractor 09/28/2016 09/29/201
e Joe General Contractor Joe General Contractor 09/01/2016 09/30/201
Inifial Pay Request?: | -Select- v | Joe General Contractor  Joe General Contractor 09/01/2016 09/30/201
Frevious Pay Request: | | Select... I Joe General Contractor Joe General Contractor 09/18/2016 09/24/201
Joe General Contractor Joe General Contractor 09/07/2016 08/31201

= Action Details

On Site Stored| 50.00]
Materials:

Off Site Stored | 50.00]
Materials:

Payment Allowed %: |

=] Pay Request Details

Attachments (0) Linked Records (0}

General Comments

Linked Mail (0}
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Previous Pay Request

J

n Select whether this is the initial pay request

n Very Important! If this is not the initial pay request, click select to choose
previous pay request.

E Create Mew Applications for Payment K12 - Project Mo, SFC-080001.01 - Google Chrome - O X

@ Secure | https;//ohio-dev-unifier.oracleindustry.com/bp/process/new?fromMasterLog="18&wftemplate_id=3017&module_name=u:

File Edit WView Actions Help

Workflow Actions | Submit v | i=Send Save ¥ Spelling.. ] Add Attachment = 52 Discussion [3]SOV Close Window
¥ General Applications for PrE Applications for Payment K12 - Google Chrome =~ h k E@g
https://ohio-train-unifier.oracleindustry.com/bp/studio/bp/picker?model=uafpk&pick
Previous Pay Request - -
File View Help
Selectyour most recent, approved pay request. For first pay request leave blfink | | 2 Open % Clear & Find [F] Close
Initial Pay Request?: | Mo Applications for Payment K12 - Current View: All Project Records
Previous Pay Request: 3 Item(s) Page of 1 Display ltems Per Page
Period From: | Title Contract SOV Contractor Name e CEFE T
i Complete Requested
Stored Materials Summanr 03 D?str?ctTra?n?ng FROZ 03 D?str?ctTra?n?ng Dynam?x Eng?neer?ng o 30,000.00 =
03 District Training PR 01 03 District Training Dynamix Engineering o 20,000.00 A
On Site Stored SFC-080001-02-01 PR 1 SFC-080001-02-0° Dynamix Engineering 0 115,000.00
Materials:
Off Site Stored ¥ »
Materials:
Installed Materials: | $g_og|
Previous Stcred| $U.0U| This Period Stored| $0.00| Current Stured| $u,ug|
Materials: Materials: Materials:
Previous F’ayment| $u_gu| This Period F’ayment| $0_(m| Current F'ayment| $u_uu|
Allowed: Allowed: Allowed:
“i7 Action Details
O
= Pay Request Details
O
Attachments (0) Linked Records (0} General Comments Linked Mail {0} 13




Review SOV

n Prior to adding lines to your pay request, you may want to view the
remaining balance on your SOV (Schedule of Values)

n Click SOV at the top of your window

E Create New Applications for Payment K12 - Project Mo, SFC-080001.01 - Google Chrome — O ot
@ Secure | https://ohio-dev-unifier.oracleindustry.com/bp/process/new?fromMasterLog=18wftemplate_id=3017&module_name=yg
File Edit View Actions Help /
Workflow Actions | Submit v | {=Send Save ¥ Spelling. | Add Aftachment = 57 Discussio SOV Close Window
o General Applications for Payment K12 =
Previous Pay Request
Select your most recent, approved pay request. For first pay request leave blank.
Initial Pay Request?: | Mo v | '
Previous Pay Request: | | Select... | = Previous PR Contractor: | |
Period From: | | Period To: | |
Stored Materials Summary
On Site Stored| 50.00] Payment Allowed %: 92|
Materials:
Off Site Stored| 50.00
Materials:
i Installed Materials: | Tn nnl
2% Action Details
O
[=] Pay Request Details
O

Attachments (0} Linked Records (0] General Comments Linked Mail (0}
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Review SOV

n This allows you to look at the Scheduled Value and Commits Remaining Ba
for each of the line items on your SOV

N You can also export the SOV to Excel by clicking Export and choosing the
Summary Schedule of Values Sheet

=] Schedule of Values - Google Chreme glL
| https://ohio-unifier.oracleindustry.com/bp/psov/view/processing?docid=0&recordid=5595
\ FilgEdit View
Ef Export ¥ [# Import = Rows |0 Split 2|f Fund Assignment
g Summary Schedule of Values Sheet
ErzmidnnE [ Currency: United States Dollar (USD)
Ref. WBS Item WES Code Breakdown Scheduled Value Commits Remaining Balance % Labor Complete % Materials Complete luate
1 1 Insurance CE-01-IN 5500.00 50.00 50.00 5100.00 3‘
2 2 Bond CE-01-5B S800.00 5800.00 50.00 50.00 ;I
3 3 Setup Shed CE-01-MBL S700.00 5700.00 50.00 50.00
4 4 Shed CE-01-MBM 5500.00 540.00 50.00 50.00
5 5 Earthwork CE-SI-31L 51.500.00 51,200.00 520.00 50.00
[ [ Eguipment Rental CE-SI-31M $1.200.00 5960.00 50.00 520.00
T 7 Concrete F i CE-FC-03L 58.000.00 58,000.00 50.00 50.00
8 ] Foundation Material CE-FC-03M $4.200.00 54,200.00 50.00 50.00
5 9 Bloc kiStone Walls CE-FC-D4L $5.500.00 55,500.00 50.00 50.00
10 10 |Wall Materials CE-FC-04M 54,100.00 $4,100.00 50.00 50.00 L
1" 11 Paint CE-FC-O7L 5500.00 5500.00 50.00 50.00
12 12 Paint CE-FC-O7M 50.00 50.00 50.00 50.00
LI
=
|
| | Total:S | $27,500.00 | $26,000.00 $20.00 $120.00 | [l
4| 3
javascriptpsovsheetExport('summary’) ApPply | OK Close |
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Review SOV

n This is how your SOV will look in Excel
N Note: This file is for reference only. It cannot beimgported into OAKS CI
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