Locally Funded Initiative MOU
K-12 Cloud



Purpose & Procedure

» The Project Manager or Owner’s Agent is
responsible for the LFI MOU and for ensuring the LFI
is correctly reflected on Contract SOV records.

» Workflow

Created by: PM, OA - Sent to: District Treasurer for

Funding Plan = Sent to: PM for Signature - Sent to: OFCC
Fiscal for Approval




Create LFI MOU

» In Oaks Cl navigate to:
» Logs -> LFI MOU K12

» Select Workflow

\

» Click New D)



LFI MOU

» Complete all open fields
» Fields marked with a red * are mandatory

» Scroll down to continue entering information

/




LFI MOU

» Continue entering information into open fields




LFI MOU

» Finish adding information

» % Project Construction Fund and % Local Initiative Fund are
Required and must = 100




Create Custom Print

» Once all of the information is filled in you will create a Custom Print of the record
for Signature

» Click File -> Print Preview -> Custom Print
» Highlight Title (K12 LFI MOU) -> Click OK
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Edit Custom Print

» Open the word document that is created and save it to your computer.

» Many OAKS Cl custom format documents contain blanks that could not be populated
from the selected record. These must be edited by hand prior to distributing the
document

» Review the entire document, editing as necessary.

{Form Agreement — Local Funded Initiatives
iOhio School Facilities Commission Forms and Documents
[+

Form Agreement — Local Funded Initiatives
iDhio School Facilities Commission Forms and Documents

[ ILFI Stage | Design D¢ The calculation of cost overruns or under-runs include all shared hard and soft costs of the project. For Fixed
o Percentage contracts, change orders may be designated as fully project-funded or fully local initiative-funded only
School Distnct in exiraordinary circumstances, by agreement from both owners, when the change order involves a substantial
chool Distnct- change of scope that unarguably is connected to only project-funded work or local initiative-funded work:
County Mame:
B Id.ly o — Material or Scope Upgrade Local Inifiatives shall be defined as a specific dollar amount. The project team shall
ullding Mame:- review all change orders and assign fo the School District all costs related to the material or scope upgrade local
OSFC Scope of Work: inifiative.
-Inciude values from LFI N
Workshest Lines A, M, 5, and T The School District and Commission agree to the terms and conditions provided in this Memorandum of
Understanding for the Local Funded Initiative.
Luc_al Initiative Scope of Work and
Project Name: Brown - New K12 OHIO SCHOOL FACILITIES COMMISSION
Local Initiative Budget: §7,500.00
_ Include valuss from LEI SCHOOL DISTRICT
Worksheet Lines, G, N, ¥ and Z
Additional Square Footage or COUNTY
Renovation Project Improvement | gp.o0 By- By
LFI's {Fixed Percentage of Costs) v v
— Include values from LI i it Project Administrator
Worksheet Lines Nand Y Date: Date-
Material or Scope Upgrade LFI's - -
(Add Aternate Bid) $0.00 By:
- Include valuss from LFI
Worksheet Lines Kand Z Treasurer
AJE and CM Amendment Budget Date:
and Deadline for Amendment:
- Values within Line BB of LFI For POR, SD, DD, or CD MOU complete Form A102 or A103
Workshest For Revised Post-Bid MOU complete Form A103
LFI Fund(s) and Cost Center(s):
Proportional Sharing Percentage % Project Construction Fund % Local Initiative Fund
of Additional Square Footage 850 15.0
LFI's, Renovation Project
Imgrovements and integral scope
of work:

The School District Funding Plan (Form A102) or Funding “erification (Form A103) is attached. A Local Initiative
should not be included in design if there is any uncertainty of funding for the Local Initiative. By exception, the
Commission may approve continuing to the next design phase with only a portion of the required funding in the
Lecal Initiative Fund, if the Commission determines that the School District's plan for depositing the remaining
funds in a timely manner does not present significant risk. In any case, all funding must be in the Local Initiative
Fund prior to bidding the work.

The timing of payments of the Local Initiatives portion of shared confracts should be determined by the treasurer.
Generally, payments should be spread over the time span of the contract, or approximate the completion of the
Lecal Initistive. In no case shall the School District Treasurer pay all the invoices of a contract with project funds,
and then only pay the final invoices with local initiative funds.

If a cost overrun occurs or change orders are approved by the Commissicn and School District to Fixed
Percentage Contracts, the costs will be proportionally shared by the Project Construction Fund and the Local
Initiative Fund according to the same percentage shares as listed for those contracts, shown above in this
Memorandum of Understanding. In the event of a cost under-run or deduct change order to Fixed Percentage
Contracts, the contribufions of the Project Construction Fund and Local Initiative Fund will be reduced according
to the same percentage shares as listed for those contracts, shown above in this Memerandum of Understanding.
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Attach Sighed Document to Record

» Once you have made all necessary edits:

Save the completed document to your computer.
Print the LFI MOU document

Sign the document

Scan the signed document back into your computer
Attach the signed document to the LFI MOU record

v v Vv v Vv




Submit LFI MOU

Attached document will show at the bottom of the record
Send the record forward by choosing the Workflow Action: Submit
“To” box will populate with recipient of record

Click Send

v v v Vv




Funding Plan Step- District Treasurer




Receive an Email

Thu &/23/2016 8:48 AM

Unifier - Katie Tuttle,soo <unifier_notifications@oracle.com>

LFI MOU K12 LFI_MOU-02 is sent to you for Funding Plan.
To M Tuttle, Katie

ﬂlf there are problemns with how this message is displayed, click here to view it in a web browser.

This I al Do nat ceny & .

Project/Shell: Brown - New K-12

LFI MOU K12 LFI_MOU-02 is sent to you for Funding Plan.

From : Katie Tuttle

Sent For : Funding Plan

Source Name - Brown - New K-12

Record No - LFI MOU K12 LFI_MOU-02
Title : LFI MOU test #2

Unifier Login

For Oracle technical assistance hitp:fwww.oracle comfus/support
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Access Your Project

» The quickest and easiest way to access your project is
to type your project name or number into the
navigation bar on your Cross Project Homepage
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Task Action

» To take action on your Task navigate to:

» Collaboration
» Tasks

» Double-click the LFI MOU record to open
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Task Action

» Click Accept Task to begin work on your Task

-l
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Print and Sign MOU

» Treasurer: Print the attached MOU, sign, and obtain
signature from District Superintendent

Double-click to open

16



Attach Signed Document to Record

» Once you have signed and obtained Superintendent signature:

» Scan the signed document back into your computer
» Attach the signed MOU to the LFI MOU record
» You will also need to attach the Funding Plan documentation

Co— =
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Complete Information

» Scroll down to the Proportional Sharing Percentages section

» Enter LFI Fund(s) and Cost Center(s) information
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Send the Record

» To send the record, choose Workflow Action: Sign MOU and
Funding Plan

» Record will now go to OSFC for Signature
» Click Send

N >
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Questions?

Please contact OAKS CI Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211
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