Locally Funded Initiative MOU
K-12 Legacy



Purpose & Procedure

» The Project Manager or Owner’s Agent is
responsible for the LFI MOU and for ensuring the LFI
is correctly reflected on Contract SOV records.

» Workflow

Created by: PM, OA - Sent to: District Treasurer for

Funding Plan = Sent to: PM for Signature = Sent to: OFCC
Fiscal for Approval




Create LFI MOU

» In Oaks Cl navigate to:
» Logs -> LFI MOU

» Click New

» Select Workflow

\

(2 Select Workflow - Windows Internet Explorer | = | B | [p23m]

Select Workflow

Business Frocess: |LDDE.||3I‘ Funded Initiative MOU

Workflow: Select




LFI MOU

» Complete all open fields
» Fields marked with a red * are mandatory

» Scroll down to continue entering information

(= Create New Locally Funded Initiative MOU - Project Mo. OCI-130101 - Windows Internet Explorer = @ |[=Esa]
File Edit View Acdions Help Workflow Actions -Seleck *
i=lsend [} save VP Spelling. w3 ndc Accept Tast () Add Attachment * @ Discussion  [H] Close Window
B LFI mou Locally Funded Initiative MO .

Use the LFI MOU Breakdown Spreadsheet to calculate the amounts. Coemplete the data fields and save the record as a draft, oreate a custom print for E

signatures, upload the spreadsheet and custom print to the decument manager and attach to this record.

— General
Project NumbEl:loc|_-1 20101 | Record NumbEl:l |
Project Mﬂme:lsmm| Facilities Training 1 | Creator: Shauna Hoolks
School Dishint:l | Creaticn Date:l |
Facility hlame:l | Et.atus:l |
CDunty:l |
Title:| | Stage: _Select- -
— OSFC Scope of Work
Include values from LFIl Wordsheet Lines A, M, S5, and T
OS5FC Socope of
Woord:
Local Initistive Scope of
Work:
|: Local Initiative Budget 1 |?|
"% Action Details o
Attachments [0} Linked Records (0] General Comments Linked Mail {0]




Create Custom Print

» Once all of the information is filled in you will create a Custom Print of the record
for Signature

» Click File -> Print Preview -> Custom Print
» Highlight Title (K12 LFI MOU) -> Click OK

=) Locally Funded Initiative MOU - Project No. OCI-130101 - Windows Internet Explorer | = |
Y / P
I File Edit View Adions Help Worflow Actions -Select- A
Save ¥ Spelifa.. w3 Undo Accept Task ([ Add Attschment ~ 3 Discussion Close Window
N Send Locally Funded Initiative MOU
a
Terminate
sign the MOU, then scan, upload and attach the signed form to this record. -
Print Preview » [EEGLITTSSS
PDF ...
/=) Custorn Format Print - Windows Internet Explorer EI@
Auto-create
Select a format to print
Close Window
K12 LFI v0413
School District:| Local (GMT-5)
Facility Mame:
County:
Title: | 5FC-12345 LA
<] |»
TSR SDGBE of Work Select options for Workflow Progress
Include values from LF| Worksheet Lines A, M, S, and © All Steps
OSFC Soope of Example @ Visited Steps :‘
Work: Sort by: Completicn Date ¥  Ascending -
—
oK Cancel J
Lacal Initiative Scope of Examplez I_
Wik |L|
" Action Details a
{Click here to view |latest content]
= Task Notes:
Send For:
-[ ja""aECFipt:print_HTML':*U L Linked Records [0} General Comments Linked Mail (O}




Edit Custom Print

» Open the word document that is created and save it to your computer.

» Many OAKS Cl custom format documents contain blanks that could not be populated
from the selected record. These must be edited by hand prior to distributing the
document

» Review the entire document, editing as necessary.

{Form Agreement — Local Funded Initiatives
Dhio School Facilities Commission Forms and Documents

{Form Agreement — Local Funded Initiatives
iOhio School Facilities Commission Forms and Documents

[ LFI Stage [ Design De The calculation of cost overruns or under-runs include all shared hard and soft costs of the project. For Fixed

o Percentage contracts, change orders may be designated as fully project-funded or fully local initiative-funded anly
in exfraordinary circumstances, by agreement from both owners, when the change order involves a substantial
change of scope that unarguably is connected to only project-funded work or local initiative-funded work.

School District:

County Name:

B Id,ly m — Material or Scope Upgrads Local Initiatives shall be defined as a specific dollar amount. The project team shall
uilding Nama: review all change orders and assign to the Schoal District all costs related to the material or scope upgrade local

OSFC Scope of Work: initiative

-Include values from LFI - . " P

Worksheet Lines A M, S, and T The School District and Commission agree fo the terms and condifions provided in this Memorandum of

Understanding for the Local Funded Initiative.
Lcc_al Initiative Scope of Werk and
Project Mame: Brown - Hew K12 OHIO SCHOOL FACILITIES COMMISSION
Lecal Initiative Budget: £7,500.00

_ Include values from LEI SCHOOQL DISTRICT
Waorksheet Lines, G, N, Y and 2
Additional Square Footage or COUNTY
Renovation Project Improvement | $0.00 By By-
LFF's (Fixed Percentage of Costs) V- ¥
— Include values from LF! i 1t Project Administrator
Worksheet Lines Nand Y Date- Date:
Material or Scope Upgrade LFI's
(Add Aternate Bid) $0.00 By:
- Include valuss from LFi
Worksheet Lines Kand Z Treasurer
ASE and CM Amendment Budget Date:
and Deadline for Amendment:

- Values within Ling BB of LFI For POR, 5D, DD, or €O MOU complste Form A102 or A103
eet For Revised Post-Bid MOU complete Form A103

LFI Fund(s) and Cost Center(s)
Proportional Sharing Percentage % Project Construction Fund % Local Initiative Fund
of Additional Square Footage 850 150

LFI's, Renovation Project
Improvements and integral scope
of work:

The School District Funding Plan (Form A102) or Funding “erification (Form A103) is attached. A Local Initistive
should not be included in design if there is any uncertainty of funding for the Local Initiative. By exception, the
Commission may approve continuing to the next design phase with only a portion of the required funding in the
Lecal Initiative Fund, if the Commission determines that the School District's plan for depesiting the remaining
funds in a timely manner does not present significant risk. In any case, all funding must be in the Local Inifiative
Fund prior fo bidding the work

The timing of payments of the Local Initiatives portion of shared contracts should be determined by the treasurer.
Generally, payments should be spread over the time span of the contract, or approximate the completion of the
Leocal Initiative. In no case shall the School District Treasurer pay all the invoices of a contract with project funds,
and then only pay the final invoices with local initiative funds.

If & cost overrun occurs or change orders are approved by the Commissicn and School District to Fixed
Percentage Contracts, the costs will be proportionally shared by the Project Construction Fund and the Local
Initiative Fund according to the same percentage shares as listed for those contracts, shown above in this
Memorandum of Understanding. In the event of a cost under-run or deduct change order to Fixed Percentage
Contracts, the contributions of the Project Construction Fund and Local Initiative Fund will be reduced according
to the same percentage shares as listed for those contracts, shown above in this Memerandum of Understanding.

2015-AFR Fage 10f 4
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Attach Sighed Document to Record

» Once you have made all necessary edits:
» Save the completed document to your computer.
» Print the LFI MOU document
» Sign the document
» Scan the signed document back into your computer
» Upload the document to Document Manager
» Attach the signed document to the LFI MOU record

2 Locally Funded Initiative MOU - Project No. OCI-130002 - Windows Internet Explorer e & =

File Edit View Actions Help / \ Workflow Actions -Select -

iglsend [gSave ¥ Spelling. ) Undo Acceptffaske (| Add Attachment ~ %Dismssinn [B close Window
[ative MOU

I LFI mou =)

W& Unifier Folder

[u]

Download the attached document, sign the Funding Flan th e signed form to this record.

General
Project Number: |oo.1a0002 : K
Froject Name: |JAT 5 Rel 1 - Toronto AT Project Manag \
School District: | Teronto City School District Creation Date: |04/18/2012 03:22 PM Local (GMT-5)
Facility Name: |High Schocl-Toranto Status: |Accepted
County: | Jeffersan

Title: [Intregal Square Foot Stage: 5D

OSFC Scope of Work
Include values from LF| Worsheet Lines A, M, S, and T

OSFC Scope of District purchased additional square footage in the student dining, gym, media center and 10 classrocoms. :‘
Wiork:
Local Initiative Scope of |_ )
Work:
% Action Details o

[Click here to view latest content)

‘= Task Notes:
Lo |

Send For:

javascript:fnAttach() Linked Records [0} General Comments Linked Mail {0}




Submit LFI MOU

v v v Vv

Attached document will show at the bottom of the record

Send the record forward by choosing the Workflow Action: Submit

“To” box will populate with recipient of record
Click Send

‘= Locally Funded Initiative MOU - Preject No. OCI-130002 - Windows Internet Explorer /—E@@

File Edit Wiew Actions Help Workflow Actions -Select-

-

iZlsend [gSave 7 Spelling.. « Undo Accept Tase | Add Attachment = @1} Discussion Window
£ LFI MOU

Locally Funded Initiative MOU /
[m]

Download the attached document, sign the Funding Plan then scan, upload and attach the signed form to this record.

— General

Project Number: |OC|-'1 30002 Record Number: |LF|-2 |

Project Name: |LIAT E Rel 1 - Toronto Creator: UAT Project Manager

School District: |T{:mn1{: City School District Creaticn Date: |ﬂ4«1axzﬂ1 303:32 PM Local (GM T-5:||

Facility Name: |High School-Toronto Status: [Accepted |

County: |Jeﬁasnn

Title: Intragal Square Foot Stage:|SD |

— OSFC Scope of Work
Include values from LF| Worksheet Lines A, M, S, and T

OSFC Scope of District purchased additional sqguare footage in the student dining. gym. media center and 10 classrooms.
Wiork:

-

Local Initiative Scope of
Work:

2% Action Details

Submit
To | [Ashwin Dasanahalli,Bill Schwertfager.Bilo The " Task Notes:

e | | |
Send For: FI.II‘IdiI'IQ Plan

P ———

Attachments 1) Linked Records (0] General Comments Linked Mail {0]

—_

/



Funding Plan Step- District Treasurer




Receive an Email




Access Your Project

Building Project view will allow you to view
all School District Buildings you may access

N\

\ Double Clicking the Building project will
take you to the Building project’s homepage

11




Task Action

» To take action on your Task navigate to:

» Collaboration
» Tasks

» Double-click the LFI MOU to open

Home Y Company Workspace | Projects

User Mode - @ File Edit View Help
- Projects (Standard) ElNew - = Open ‘& Find
(= QAKS Cl Training 2 - Home )
Elﬁ Summary Tasks - Current View: All
B/ Alerts 2 Itemis) Page I |of 1 Display Items Per
=-a ulail
] " Re
El-zl Collaboration Type Number Tite |~ | From Sent for Task Dye
=2 [Tasks Bt
=T MEssage LFI MOU K12 LFI_MOU-01 TestLF Katie Tuttle,so Funding Plan
=54 Drafts

Request for Interpretation K12 RFI-0001 Reques Katie Tuttle,so Change Order Request
E=-&0 Infarmation

=-E3 CostManager

Data Manager

S Document Manager
EI@ Schedule Manager (Basic)
=& Logs

m=-{=4 Repors




Task Action

» Click Accept Task to begin work on your Task

>
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Print and Sign MOU

» Treasurer: Print the attached MOU, sign, and obtain
signature from District Superintendent

Double-click to open
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Attach Sighed Document to Record

» Once you have signed and obtained Superintendent signature:

» Scan the sighed document back into your computer
» Attach the signed MOU to the LFI MOU record
» You will also need to attach the Funding Plan documentation

o -
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Complete Information

» Scroll down to the Proportional Sharing Percentages section

» Enter LFI Fund(s) and Cost Center(s) information
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Send the Record

» To send the record, choose Workflow Action: Sign MOU and
Funding Plan

» Record will now go to OSFC for Signature
» Click Send

N >
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Questions?

Please contact OAKS CI Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211
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