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General Requirements for Submittals of the Statement of Qualifications 
 
Firms are required to submit the current State of Ohio version of Statement of Qualifications (Form F110-330) available via the 
Ohio Facilities Construction Commission (OFCC) website at http://ofcc.ohio.gov. The Federal version of the SF330 form will 
not be accepted. 
 
Cover letters and transmittals are not necessary. Please place the appropriate project number in the space provided on the 
form. 
 
Due to limited storage space, we request that paper copies, if requested, be stapled and please refrain from submitting three-
ring binders, spiral binders and booklets. OFCC requests that supplemental material not be submitted with the Statement of 
Qualifications. The use of a computerized or typed Statement of Qualifications form is preferred.  
 
Electronic submittals should be combined into one PDF file named with the project number listed on the RFQ and your firm’s 
name. Use the “print” feature of Adobe Acrobat Professional or similar software for creating a PDF rather than using a 
scanner. If possible, please reduce the file size of the PDF. In Adobe Acrobat Professional, go to Advanced, then PDF 
Optimizer. Also, please label the CD and the CD cover with the project number and firm name. 
 
Facsimile or e-mailed copies of the Statement of Qualifications will not be accepted. 
 
Reminders 
OFCC no longer requires an annual submittal of Part II of the Statement of Qualifications form for professional design 
services. However, professional design firms and construction managers responding to a request for qualifications for State of 
Ohio projects must submit Part II of the Statement of Qualifications (Form F110-330) for each firm on its team. 
 
Form F110-330 (Statement of Qualifications) officially replaced both the ADM-0255 and ADM-0254 forms on March 1, 2008. 
The ADM-0255 and ADM-0254 forms are no longer accepted. 
 
ORC 9.24 – Auditor of State Unresolved Findings for Recovery 
Effective June 1, 2004, Ohio Revised Code (ORC) 9.24 prohibits the State of Ohio from awarding a contract to any individual 
or organization against whom the Auditor of State has issued a findings for recovery if the findings for recovery is unresolved 
at the time of award of contract. 
 
EDGE Participation Required on State Design and Construction Projects 
The Encouraging Diversity, Growth and Equity (EDGE) program became law July 1, 2003, when Section 123.152 of the Ohio 
Revised Code was enacted. The program creates a business development program for economically and socially 
disadvantaged Ohio businesses.  
 
The EDGE business participation goal is usually 5 percent. Proposers for professional services agreements as well as Bidders 
on construction contracts must demonstrate actual participation in the EDGE program, or provide a demonstration of their 
good faith efforts (with a letter requesting a waiver of the advertised EDGE participation goal on its letterhead and supporting 
evidence) to participate in the EDGE program, or both, as indicated in the Ohio Revised Code (123.152) and the Ohio 
Administrative Code (123:2-16-09). 
 
Interested A/E firms are required to submit the Commitment to Participate in the Edge Business Assistance Program form in 
its Statement of Qualifications (Form F110-330) submitted in response to the RFQ, to indicate its intent to contract with and 
use EDGE-certified Business Enterprise(s), as a part of the A/E’s team. The Intent to Contract and to Perform and/or waiver 
request letter and Demonstration of Good Faith Effort form(s) with complete documentation must be attached to the A/E’s 
Technical Proposal. Both forms can be accessed via the OFCC website at http://ofcc.ohio.gov. The Intent to Contract and to 
Perform form is again required at the Fee Proposal stage. 
 
For all Statements of Qualifications, please identify the EDGE-certified Business Enterprises by the name that will participate 
in the delivery of the proposed professional services solicited in the RFQ. 
 
To learn more about the qualifications for EDGE certification, the process to become an EDGE-certified business, and to find 
existing EDGE-certified businesses, go to http://EDGE.ohio.gov.  
 
Ohio Ethics Law Provision 
All professionals that submit or intend to submit proposals for consideration of a contract for professional design services with 
the state of Ohio are reminded that, as applicable, no sole proprietor, partner, shareholder or other principal of the 
Architect/Engineer or the spouse of such principal has made, as an individual, at any time within the two previous calendar 
years, one or more contributions totaling in excess of $1,000.00 to the Governor or to the Governor’s campaign committee, 
consistent with Section 3517.13 of the Ohio Revised Code. 
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Administration of Project: Local Agency 
 

Project Name 
Health Technologies Building Renovation 
and Expansion Project Response Deadline 

Jan. 26, 2015 
Jan. 20, 2015  11:00 am  local time

Project Location 7700 Clocktower Drive  Project Number LCC-150608 

City / County Kirtland / Lake  Project Manager Robert Diehl 

Owner Lake County Communty College District  Contracting Authority Local Agency 

Delivery Method CM at Risk  Prevailing Wages State 

No. of paper copies requested (stapled, not bound) 5 No. of electronic copies requested on CD (PDF) 1 
 
Submit the requested number of Statements of Qualifications (Form F110-330) directly to Thomas A. Kirchner at 7700 
Clocktower Drive, Kirtland, OH 44094. See Section G of this RFQ for additional submittal instructions. 
 
Submit all questions regarding this RFQ in writing to Thomas A. Kirchner at tkirchner@lakelandcc.edu with the project number 
included in the subject line (no phone calls please). Questions will be answered and posted to Opportunities page on the 
OFCC website at http://ofcc.ohio.gov on a regular basis until one week before the response deadline. The name of the party 
submitting a question will not be included on the Q&A document. 
 
 
Project Overview 
 
A. Project Description 
 

This project renovates 18,150 sq. ft. of existing applied health technologies space that is aged between 20 to 
35 years, and expands these critical program areas by 20,000 sq. ft (New Construction). The project’s 
outcomes are to: (a) provide integrated teaching and learning space that addresses current and future 
workforce needs relative to the major paradigm shift in how healthcare is provided; (b) modernize space and 
equipment including the incorporation of simulation technology that significantly improves clinical learning 
outcomes; and (c) expand and incorporate programs assimilating the delivery of patient care whether in a 
hospital, home, or rehabilitative environment. 
 
The project’s space renovation and expansion allows Lakeland to provide six new labs and five new 
classrooms customized to developing skills in emergency department, outpatient home and rehabilitative 
care, occupational and physical therapy, and paramedic and emergency medical technician settings. Two 
lecture halls and seven laboratories for nursing, histology, respiratory therapy, intensive care unit/trauma, 
surgical radiology and biotechnology will be renovated and expanded, allowing the integration of programs as 
well as simulation technology. In partnership with a local health system, the project will also renovate existing 
space to boast a new outpatient clinic that serves community members. 
 
The College is also recognized nationally as a best practice institution in energy management / conservation. 
 
Professional design services are being acquired by the Contracting Authority under a separate contract. 
 
The Program of Requirements (POR) will be developed as a part of this project by the Architect/Engineer (A/E). 
 
All aspects of the project and related issues will be implemented and operated consistent with the Contracting Authority 
and/or Owner’s policies and procedures. 

 
B. Scope of Services 
 

The selected Construction Manager at Risk (CM), as a portion of its required Scope of Services and prior to submitting its 
proposal, will discuss and clarify with the Contracting Authority and/or Owner, the breakdown of the Agreement detailed 
cost components, to address the Owner’s project requirements and refine the project schedule.  
 
As required by the Agreement, and as properly authorized, provide the following categories of services: provide 
constructability review comments on documents produced by the A/E during the Schematic Design, Design Development, 
and Construction Document stages; develop and maintain estimates of probable construction cost, value engineering, 
project schedules, and construction schedules; lead and manage the Subcontractor Prequalification and Bidding process, 
Construction and Closeout Stage.  



Request for Qualifications (CM at Risk Contract) continued 
 

F170-01v1213 Publish Date: January 5, 2015, Revised January 8, 2015; Ohio Register #257 Page 2 of 5 

 
Refer to the OFC Manual for additional information about the type and extent of services required for each. A copy of the 
standard Agreement can be obtained at the OFCC website at http://ofcc.ohio.gov.  
 
The preconstruction and construction services are generally described below. Subcontracts including but not limited to 
Plumbing, Fire Protection, HVAC, Electrical and AV/Technology will be awarded by the CM to prequalified vendors using 
a competitive process. The parties will engage in an "open book" pricing method in which all subcontracted work shall be 
based upon competitive pricing that will be reviewed by the Contracting Authority and/or Owner, the A/E and the CM. The 
Contracting Authority and/or Owner shall have access to all books, records, documents and other data in the CM's 
possession related to itself, its subcontractors and material suppliers pertaining to bidding, pricing or performance of the 
Agreement. 
 
Preconstruction Services: The CM will work cooperatively with the Contracting Authority and/or Owner, A/E and Project 
Team, and will provide, among other services, cost estimating, budgeting, value engineering, constructability review, 
coordination and clash detection drawings, scheduling and preconstruction planning throughout the preconstruction 
stages. When the drawings and specifications are at a stage of completion specified in the Agreement, such partially 
completed documents (the "Basis Documents") shall be provided to the CM, together with the A/E's detailed listing of any 
material incomplete design elements and the A/E’s statement of intended scope with respect to such incomplete elements 
(the "Design Intent Statement"). The CM shall submit to the Contracting Authority and/or Owner and the A/E their 
proposed Guaranteed Maximum Price (the "Contract Sum") and its qualifications and assumptions based upon the Basis 
Documents and the Design Intent Statement. The CM, the Contracting Authority and/or Owner and the A/E (along with 
selected engineers and consultants) shall meet to reconcile any questions, discrepancies or disagreements relating to the 
qualifications and assumptions, the Basis Documents or the Design Intent Statement. The reconciliation shall be 
documented by an addendum to the qualifications and assumptions that shall be approved in writing by the Contracting 
Authority and/or Owner, the A/E and the CM. The CM shall then submit to the Contracting Authority, for approval, the 
CM's proposed final Contract Sum based upon the Basis Documents, the approved qualifications and assumptions and 
the Design Intent Statement. Contingent upon the Contracting Authority’s approval of the final Contract Sum, the parties 
will enter into an amendment to the Agreement establishing the Contract Sum (“GMP Amendment”). The final negotiated 
Contract Sum shall not exceed the Project Budget established for construction. If the proposed Contract Sum exceeds 
such budget, then the Contracting Authority may terminate the agreement with the CM and seek from other firms, 
proposals for completion of the Project. 
 
Construction Services: The CM shall construct the Project pursuant to the construction documents and in accordance with 
the schedule requirements. The CM shall hold all subcontracts and shall be fully responsible for the means and methods 
of construction, project safety, project completion within the schedule agreed upon in the preconstruction phase, 
compliance with all applicable laws and regulations including monitoring compliance with all EDGE, equal employment, 
and prevailing wage requirements, and submitting monthly reports of these activities to the Contracting Authority. All 
subcontracts shall be on the subcontract form prescribed by OAC Section 153:1-03-02.  The Contracting Authority 
reserves the right to approve the CM’s selection of subcontractors and any supplemental terms to the form subcontract. 
 
For purposes of completing the Relevant Project Experience Matrix in Section F of the Statement of Qualifications (Form 
F110-330), below is a list of relevant scope of work requirements for this RFQ: 

 
1. CMR Preconstruction and Construction Services Experience 
2. Constructability Review Services 
3. GMP Pricing Experience 
4. Higher Education Academic / Science Experience 
5. Demonstrated process for management of required Sub-Contractor, Material Suppliers and Prevailing Wage 

Document. 
6. Documented History of Accurate GMP Estimates 
7. Documented History of On-Time Project Completion 

 

C. Funding / Estimated Budget  D. Anticipated Schedule 
 

Total Project Cost $12,700,000  CM Services Start (mm/yy) 03 / 15 

Construction Cost $11,430,000  GMP Approval (mm/yy) TBD 

State Funding $8,520,000  Construction Stage Start (mm/yy) 07 / 15 

Other Funding $4,180,000  Construction Stage Completed (mm/yy) 09 / 16 

   CM Services Completed (mm/yy) TBD 
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E. EDGE Participation Goal 
 

Percent of Total Construction Contracts Awarded 0.0%  Percent of initial TOTAL CM Fee 0.0% 
 
F. Evaluation Criteria for Selection 
 

Selection Criteria: 
The CM will be selected using (i) a qualification based selection process during the initial Request for Qualifications (RFQ) 
stage to develop a short list and (ii). a best value selection process during the final Request for Proposal stage for the final 
CM selection. The qualifications-based selection criteria for the RFQ is included in this announcement. The best value 
criteria used in evaluating proposals from the short listed firms will include such factors that are determined to derive or 
offer the greatest value to the State and the Owner, combining both qualifications and fee.    
 
Short List: 
Each firm responding to this RFQ will be evaluated and selected based on its qualifications and the qualifications and 
experience of the particular individuals identified as the candidate's proposed team for the Project. After evaluating the 
responses to this RFQ, the Contracting Authority will select a short list of no fewer than three candidates that it considers 
to be the most qualified, except if the Contracting Authority determines that fewer than three firms are qualified, it will only 
select the qualified firms. 
 
Request for Proposal: 
The short-listed firms shall be sent a Request for Proposal (RFP) that will invite the firms to submit pricing proposals 
containing their proposed preconstruction stage compensation fee, construction stage personnel costs, construction stage 
itemized general conditions cost percentage, construction stage contingency percentage and construction stage fee 
percentage. The short-listed candidates will also receive (i) a form of the Agreement with the Contracting Authority 
containing the contract terms and conditions, (ii) a set of the most recent design documents and (iii) a proposed Project 
schedule. 
 
Pre-Proposal Meeting: 
Prior to submitting a response to the RFP, the short-listed firms will be invited to meet individually with the Contracting 
Authority and/or Owner. The purpose of the pre-proposal meeting is to permit the short- listed firms an opportunity to ask 
the Contracting Authority and/or Owner questions in an individual setting to help the firms prepare their responses to the 
RFP. The Contracting Authority will notify each short-listed firm to schedule individual times for the pre-proposal meetings. 
 
Interview: 
After submitting responses to the RFP, the short-listed firms will be interviewed by the Contracting Authority and 
representatives of the Owner. The purpose of the interview will be to meet the proposed Project team, become familiar 
with key personnel, and understand the project approach and ability to meet the stated objectives for the Project. Please 
be prepared to discuss with specificity the firm’s capacity to conduct this work in compliance with the timetable, budget 
and EDGE expectations. The Contracting Authority will notify each short-listed firm to schedule individual times for the 
interviews. 
 
Selection Schedule: 
Tentative schedule is subject to change. 

 
RFQ Posted and Advertised 12/23/14 
Qualifications Due 1/26/2015  1/20/14 
RFP issued to the Short-Listed Firms Approx Feb  
Interviews Approx Feb  
Selection of CM Approx March 

 
Cancellation and Rejection: 
The Contracting Authority reserves the right to reject all proposals and cancel at any time for any reason this solicitation, 
any portion of this solicitation or any phase of the Project. The Contracting Authority shall have no liability to any proposer 
arising out of such cancellation or rejection. The Contracting Authority reserves the right to waive minor variations in the 
selection process. 
 
Interested CM firms are required to address how they will implement Building Information Modeling (“BIM”) on the project, 
experience and level of training of staff related to BIM, incorporation of team partners that have previous BIM experience, 
and an understanding of collaborative BIM processes, including but not limited to the State of Ohio BIM Protocol available 
at the OFCC website at http://ofcc.ohio.gov. 
 



Request for Qualifications (CM at Risk Contract) continued 
 

F170-01v1213 Publish Date: January 5, 2015, Revised January 8, 2015; Ohio Register #257 Page 4 of 5 

Interested CM firms are required to submit the Commitment to Participate in the EDGE Business Assistance Program 
form in its Statement of Qualifications (Form F110-330) submitted in response to the RFQ, to indicate its intent to contract 
with and use EDGE-certified Business Enterprise(s), as a part of the CM’s team. Although EDGE participation is not 
required for this project, efforts should be made by the CM team to include EDGE certified participants. The Intent to 
Contract and to Perform and / or waiver request letter and Demonstration of Good Faith Effort form(s) with complete 
documentation must be attached to the CM’s Proposal. Both forms can be accessed via the OFCC website at 
http://ofcc.ohio.gov. The Intent to Contract and to Perform form is again required at the Fee Proposal stage. 
 
For all Statements of Qualifications, please identify the EDGE-certified Business Enterprises, by name, which will 
participate in the delivery of the proposed professional services solicited in the RFQ. 

 
G. Submittal Instructions 
 

Firms are required to submit the current version of Statement of Qualifications (Form F110-330) available via the OFCC 
website at http://ofcc.ohio.gov.  
 
Paper copies of the Statement of Qualifications, if requested, should be stapled only. Do not use special bindings or 
coverings of any type. Cover letters and transmittals are not necessary. 
 
Electronic submittals should be combined into one PDF file named with the project number listed on the RFQ and your 
firm’s name. Use the “print” feature of Adobe Acrobat Professional or similar software for creating a PDF rather than using 
a scanner. If possible, please reduce the file size of the PDF. In Adobe Acrobat Professional, go to Advanced, then PDF 
Optimizer. Also, please label the CD and the CD cover with the project number and firm name.  
 
Facsimile or e-mailed copies of the Statement of Qualifications will not be accepted. 
 
Unless otherwise noted or exempt, all documents submitted to the Contracting Authority in response to this RFQ or RFP 
are public and will be available for inspection at the conclusion of the selection process. The following information shall 
remain confidential and will not be released: (1) Proposal Form(s), except for cost category subtotals which will be 
transferred to the Best Value Rating Form; (2) Financial Capacity; and (3) Bonding/Insurance. 
 
Proposers are requested to submit the following information in response to this RFQ within Section H of Form F110-330. 
 

1. Summary: Provide a summary, on one page or less, describing why your firm/team is the most qualified for the 
Project. 

2. Bonding/Insurance: Provide evidence of capacity to provide bonding in the amount of the project budget and a 
copy of the firm's certificate of insurance showing the firm's current limits of liability for commercial general 
liability, employer's liability, business automobile liability and professional liability. 

3. Management Systems: Describe the scheduling and cost control systems the firm would propose to use for the 
Project  

4. Self-Performed Work: Indicate whether the firm intends to self-perform any work on the Project through a 
competitive process and, if so, the nature of the work and capability to self-perform. 

5. Estimating: Demonstrated track record of performance of in-house estimating on projects comparable to the 
Project. 

6. Scheduling: Demonstrated track record of performance of managing projects to the original schedule. 
 

Firms are requested to identify professional registrations, memberships and credentials including but not limited to: LEED 
GA, LEED AP, LEED AP+, CCCA, CCM, CCS, CDT, DBIA, CPE, and any other appropriate design and construction 
industry credentials. Identify that information on the resume page for individual in Block 22, Section E of the F110-330 
form. 
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Project Name 
Health Technologies Building Renovation and 
Expansion Project  Proposer Firm  

Project Number LCC-150608  City, State, Zip  
 

Selection Criteria Value Score 

1.   Primary Firm Location and Workload (Maximum 10 points) 

a.  Proximity of firm to project site 
Less than 25 miles  5 

 25 miles to 50 miles  2 
More than 50 miles  0 

b.  Amount of contracts awarded by Contracting 
Authority in previous 24 months 

Less than $200,000  5 
 $200,000 to $1,000,000  2 

More than $1,000,000  0 

2.   Primary Qualifications (Maximum 40 points) 

a.  Project management lead 
Experience / ability of project manager to 
manage scope / budget / schedule / quality 

0 - 10   

b.  Project administration lead 
Experience / ability to effectively administer 
project controls and processes 

0 - 10  

Max = 
30 

 

c.  Technical staff 
Experience / ability of technical staff to 
develop accurate estimates and schedules 

0 - 10  

d.  Construction administration staff 
Experience / ability of field representative to 
identify and solve issues during construction 

0 - 10   

3.   Key Consultant Qualifications (Maximum 10 points) 

a.  Key consultants  
Experience / ability of key consultants to 
perform effectively and collaboratively 

0 - 5  

b.  Proposed EDGE-certified Consultant participation* 
One additional point for every 2 percent 
increase in professional services over the 
advertised EDGE participation goal 

0 - 5  

4.   Overall Team Qualifications (Maximum 10 points) 

a.  Previous team collaboration 
Less than 4 sample projects 1 

Max = 
3  4 to 6 sample projects 2 

More than 6 sample projects 3 

b.  LEED** Registered / Certified project experience 
Registered projects 1 Max = 

2  Certified projects 2 

c.  BIM project experience 
Training and knowledge 1 Max = 

3  Direct project experience 3 

d.  Team organization 
Clarity of responsibility / communication 
demonstrated by table of organization 

0 - 2  

5.   Overall Team Experience (Maximum 30 points) 

a.  Previous team performance 
Past performance as indicated by 
evaluations and letters of reference 

0 - 10  

b.  Experience with similar projects / delivery methods 
Less than 3 projects 0 - 3 

 3 to 6 projects 4 - 6 
More than 6 projects 7 - 10 

c.  Budget and schedule management  
Performance in completing projects within 
original construction budget and schedule 

0 - 5  

d.  Knowledge of Ohio Capital Improvements process 
Less than 3 projects 0 - 1 

 3 to 6 projects 2 - 3 
More than 6 projects 4 - 5 

 
* Must be comprised of consulting firm(s) and NOT the primary firm 
** Leadership in Energy & Environmental Design administered by the Green Building Certification Institute Subtotal  

 
Notes:  Evaluator:
 

  
Name  

  

     
  Signature  Date 
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Administration of Project: Local Higher Education 
 

Project Name Riffe-Rooms 941, 947, 949 Improvements Response Deadline 01/16/2015  2:00 pm  local time

Project Location 486 W 12th Ave  Project Number OSU-140612 

City / County Columbus / Franklin  Project Manager Nikolina Sevis 

Owner The Ohio State University  Contracting Authority Local Higher Education 

Delivery Method Design Build  Prevailing Wages State 

No. of paper copies requested (stapled, not bound) 3 No. of electronic copies requested on CD (PDF) 1 
 
Submit the requested number of Statements of Qualifications (Form F110-330) directly to Nikolins Sevis at 400 Enarson 
Classroom Building, 2009 Millikin Road, Columbus, OH 43210. See Section G of this RFQ for additional submittal instructions.
 
Submit all questions regarding this RFQ in writing to Nikolina Sevis at sevis.2@osu.edu with the project number included in 
the subject line (no phone calls please). Questions will be answered and posted to the Opportunities page on the OFCC 
website at http://ofcc.ohio.gov on a regular basis until one week before the response deadline. The name of the party 
submitting a question will not be included on the Q&A document. 
 
 
Project Overview 
 
A. Project Description 
 

For this project, the Owner will be requesting a Competitive GMP at the time of Request for Proposal as part of 
the Best Value selection process. 

 
The renovation project is located at Ohio State University on the ninth floor of the Riffe Building, rooms 941, 947 and 939.  
The approximate size of the three rooms is 2,184 SF. The scope of the project includes the conversion of an existing 
fermentation lab room 947 into a microbiology lab, as well as a new opening for access to adjacent lab room 941 to create 
a continuous flow of lab space through to room 939. The scope of design will include demolition of existing plumbing, 
HVAC and utilities, removal of existing exhaust, coordination and procurement of new lab casework and utility 
connections, and re-configuration of new flooring, new ceiling and lighting throughout the spaces. No phased construction 
is required as the labs will be vacant during construction.  

 
The Program of Requirements (POR) and Criteria Documents through Design Development have been developed by the 
Criteria Architect/Engineer. 
 
All aspects of the project and related issues will be implemented and operated consistent with the Contracting Authority 
and/or Owner’s policies and procedures. 

 
B. Scope of Services 
 

The Owner will be requesting a GMP as part of the Best Value selection process; therefore self-performed work will be 
approved, subject to the firm submitting an acceptable subcontractor plan. The short-listed firms are treated as approved 
subcontractors for this purpose. There will be no obligation for the selected firm to solicit bids from subcontractors for the 
purpose of comparing the price of proposed self-performed work. In addition, the contingency utilization provisions related 
to the award of a low subcontractor bid are waived. 
 
The selected Design-Builder (“DB”), as a portion of its required Scope of Services and prior to submitting its proposal, will 
discuss and clarify with the Owner/Contracting Authority, the breakdown of the Agreement detailed cost components, to 
address the Owner’s project requirements and refine the project schedule.  
 
As required by the Agreement, and as properly authorized, provide the following categories of services: develop and 
maintain estimates of probable construction cost, value engineering, project schedules, and construction schedules; lead 
and manage the Subcontractor Prequalification and Bidding process, Construction Documents, all Permitting, 
Construction and Closeout stages.  
 
Refer to the OFC Manual additional information about the type and extent of services required for each. A copy of the 
standard Agreement can be obtained at the OFCC website at http://ofcc.ohio.gov.  
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The selected DB will be required to sign the standard agreement. No modifications to the requirements in the agreement 
will be accepted. Required Professional Liability Insurance will be per General Conditions Articles 10.3.7, 10.3.8 and 
10.3.9. 
 
The preconstruction and construction services are generally described below. With the exception of self-performed work, 
subcontracts including but not limited to Plumbing, Fire Protection, HVAC, and Electrical trades will be awarded by the DB 
to prequalified vendors using a competitive process. The parties will engage in an "open book" pricing method in which all 
subcontracted work shall be based upon competitive pricing that will be reviewed by the Contracting Authority/Owner, the 
Criteria A/E and the DB. The Contracting Authority/Owner shall have access to all books, records, documents and other 
data in the DB's possession related to itself, its subcontractors and material suppliers pertaining to bidding, pricing or 
performance of the Agreement. 
 
Preconstruction Services: The DB will work cooperatively with the Contracting Authority/Owner, Criteria A/E and Project 
Team, and will provide, among other services, schedule development, estimate development, program verification, 
schematic design, design development, subcontractor prequalification and bidding, construction documents preparation, 
constructability review, permits, budgeting, value engineering, and preconstruction planning throughout the 
preconstruction stages.  
 
Construction Services: The DB shall construct the Project pursuant to the construction documents and in accordance with 
the schedule requirements. The DB shall hold all subcontracts and shall be fully responsible for the means and methods 
of construction, construction execution, progress schedule, weekly progress meetings, testing and inspection, project 
safety, project completion within the schedule agreed upon in the preconstruction phase, compliance with all applicable 
laws and regulations including monitoring compliance with all EDGE, equal employment, and prevailing wage 
requirements, and submitting monthly reports of these activities to the Contracting Authority. All subcontracts shall be on 
the subcontract form prescribed by OAC Section 153:1-03-02. The Contracting Authority reserves the right to approve the 
DB’s selection of subcontractors and any supplemental terms to the subcontract form. 
 
For purposes of completing the Relevant Project Experience Matrix in Section F of the Statement of Qualifications (Form 
F110-330), below is a list of relevant scope of work requirements for this RFQ: 

 
1. Higher Education Laboratory Facility 
2. Design Build renovation experience 

 
For the purpose of the selection of 10 Relevant Projects in Section F of the Statement of Qualification (Form F110-330), 
projects must be designed by the Lead Firm. 

 

C. Funding / Estimated Budget 
 

Total Project Cost $437,883  State Funding $0 

Construction Cost $348,255  Other Funding $437,883 

 

D. Anticipated Schedule  E. EDGE Participation Goal 

DB Services Start (mm/yy) 03 / 2015  Percent of Preconstruction Compensation 5.0% 

Construction Stage Start (mm/yy) 05 / 2015  Percent of Initial Design Services Fee 5.0% 

Construction Stage Completed (mm/yy) 07 / 2015  Percent of Contract Sum 5.0% 

DB Services Completed (mm/yy) 08 / 2015    
 
F. Evaluation Criteria for Selection 

 
Selection Criteria: 
The DB will be selected using (i) a qualifications-based selection process during the Request for Qualifications (RFQ) 
stage to develop a short list and (ii) a best value selection process during the Request for Proposal (RFP) stage for the 
final DB selection. The qualifications-based selection criteria for the RFQ is included in this announcement.  
 
Short List: 
Each firm responding to this RFQ will be evaluated and selected based on its qualifications and the qualifications and 
experience of the particular individuals identified as the candidate's proposed team for the Project. After evaluating the 
responses to this RFQ, the Contracting Authority will select a short list of no fewer than three candidates that it considers 
to be the most qualified, except if the Contracting Authority determines that fewer than three firms are qualified, it will only 
select the qualified firms. 
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Request for Proposal: 
The short-listed firms shall be sent a RFP that will invite the firms to submit pricing proposals containing their proposed 
preconstruction stage reimbursable expenses, preconstruction fee, preconstruction stage design fee, preconstruction 
stage personnel costs, construction stage personnel costs, construction stage itemized general conditions cost, 
construction stage contingency percentage, construction stage design fee percentage, and design-build fee percentage. 
The short-listed candidates will also receive (i) a form of the Agreement with the Contracting Authority containing the 
contract terms and conditions, (ii) a set of the most recent criteria documents and (iii) a proposed Project schedule. 
 
Pre-Proposal Meeting: 
Prior to submitting a response to the RFP, the short-listed firms will be invited to meet individually with the Contracting 
Authority/Owner. The purpose of the pre-proposal meeting is to permit the short-listed firms an opportunity to ask the 
Contracting Authority/Owner questions in an individual setting to help the firms prepare their responses to the RFP. The 
Contracting Authority will notify each short-listed firm to schedule individual times for the pre-proposal meetings. 
 
Interview: 
After submitting responses to the RFP, the short-listed firms will be interviewed by the Contracting Authority/Owner. The 
purpose of the interview will be to meet the proposed Project team, become familiar with key personnel, and understand 
the project approach and ability to meet the stated objectives for the Project. Please be prepared to discuss with 
specificity the firm’s capacity to conduct this work in compliance with the timetable, budget and EDGE expectations. The 
Contracting Authority will notify each short-listed firm to schedule individual times for the interviews. 
 
Selection Schedule: 
Tentative schedule is subject to change. 

 
Qualifications Due 01/16/2015 
RFP issued to the Short-Listed Firms February, 2015 
Interviews March, 2015 
Selection of DB March, 2015 

 
Cancellation and Rejection: 
The Contracting Authority reserves the right to reject all proposals and cancel at any time for any reason this solicitation, 
any portion of this solicitation or any phase of the Project. The Contracting Authority shall have no liability to any proposer 
arising out of such cancellation or rejection. The Contracting Authority reserves the right to waive minor variations in the 
selection process. 

 
Interested DB firms are required to submit the Commitment to Participate in the EDGE Business Assistance Program form 
in its Statement of Qualifications (Form F110-330) submitted in response to the RFQ, to indicate its intent to contract with 
and use EDGE-certified Business Enterprise(s), as a part of the DB’s team. The EDGE Affidavit and / or waiver request 
letter and Demonstration of Good Faith Effort form(s) with complete documentation must be attached to the DB’s 
Proposal. Both forms can be accessed via the OFCC website at http://ofcc.ohio.gov. 
 
The EDGE Participation Statement of Intent to Contract and Perform from Section H. Additional Information must also 
be submitted. Please identify the EDGE-certified Business Enterprises, by name, which will participate in the delivery of 
the proposed professional services solicited in the RFQ. 

 
G. Submittal Instructions 

Firms are required to submit the current version of Statement of Qualifications (Form F110-330) available via the OFCC 
website at http://ofcc.ohio.gov.  
 
Paper copies of the Statement of Qualifications, if requested, should be stapled only. Do not use special bindings or 
coverings of any type. Cover letters and transmittals are not necessary. 
 
Electronic submittals should be combined into one PDF file named with the project number listed on the RFQ and your 
firm’s name. Use the “print” feature of Adobe Acrobat Professional or similar software for creating a PDF rather than using 
a scanner. If possible, please reduce the file size of the PDF. In Adobe Acrobat Professional, go to Advanced, then PDF 
Optimizer. Also, please label the CD and the CD cover with the project number and firm name.  
 
Facsimile or e-mailed copies of the Statement of Qualifications will not be accepted. 
 
Unless otherwise noted or exempt, all documents submitted to the Contracting Authority in response to this RFQ or RFP 
are public and will be available for inspection at the conclusion of the award process. The following information shall 
remain confidential and will not be released: (1) Proposal Form(s), except for cost category subtotals which will be 
transferred to the Best Value Rating Form; (2) Financial Capacity; and (3) Bonding/Insurance. 
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Proposers are requested to submit the following information in response to this RFQ within Section H of Form F110-330. 
 
1. Summary: Provide a summary, on one page or less, describing why your firm/team is the most qualified for the 

Project. 
2. Bonding/Insurance: Provide evidence of capacity to provide bonding in the amount of the construction budget (e.g. a 

letter from your Surety agent stating that one or more Sureties will issue Bonds in the amount of the construction 
budget if your team is selected) and a copy of the firm's certificate of insurance showing the firm's current limits of 
liability for commercial general liability, employer's liability, business automobile liability and professional liability. 

3. Management Systems: Describe the scheduling and cost control systems the firm would propose to use for the 
Project  

4. Self-Performed Work: Indicate whether the firm intends to self-perform any work on the Project through a competitive 
process and, if so, the nature of the work and capability to self-perform. 

5. Estimating: Demonstrated track record of performance of in-house estimating on projects comparable to the Project. 
6. Scheduling: Demonstrated track record of performance of managing projects to the original schedule. 
 
Firms are requested to identify professional registrations, memberships and credentials including but not limited to: LEED 
GA, LEED AP, LEED AP+, CCCA, CCM, CCS, CDT, DBIA, CPE, and any other appropriate design and construction 
industry credentials. Identify that information on the resume page for individual in Block 22, Section E of the F110-330 
form. 
 
LEED Credentials: Leadership in Energy & Environmental 
Design (Green Building Certification Institute) 
 
GA: Green Associate 
AP: LEED AP (Legacy LEED Accredited Professional 
without specialty) 
AP +: (see below): 
LEED AP BD+C (Building Design and Construction 
specialty)  
LEED AP ID+C (Interior Design and Construction specialty)  
LEED AP O+M (Operations and Maintenance specialty)  
LEED AP ND (Neighborhood Development specialty)  
LEED AP Homes (Specialty for residential LEED 
construction) 

 

Other Industry Credentials 
 
ACEC: American Council of Engineering Companies 
AIA or FAIA: American Institute of Architects 
CCCA: Certified Construction Contract Administrator (CSI) 
CCM: Certified Construction Manager (CMAA) 
CCS: Certified Construction Specifier (CSI) 
CDT: Construction Document Technologist (CSI) 
CMAA: Construction Management Association of America 
CPE: Certified Professional Estimator (American Society of 
Professional Estimators) 
CSI or FCSI: Construction Specifications Institute 
DBIA or Associate DBIA: Design-Build Institute of America 
(list credentials, not memberships) 
NCARB: National Council of Architectural Registration 
Boards (list certification only) 
NCIDQ: National Council for Interior Design Qualification 
NSPE: National Society of Professional Engineers 
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Project Name Riffe-Rooms 941, 947, 949 Improvements  Proposer Firm  

Project Number OSU-140612  City, State, Zip  
 

Selection Criteria Value Score 

1.   Primary Firm Location and Workload (Maximum 10 points) 

a. Proximity of firm to project site 
Less than 50 miles  5 

 50 miles to 100 miles  2 
More than 100 miles  0 

b. Amount of contracts awarded by Contracting 
Authority in previous 24 months 

Less than $200,000  5 
 $200,000 to $1,000,000  2 

More than $1,000,000  0 

2.   Primary Qualifications (Maximum 35 points) 

a. Project management lead  
Experience / ability of project manager to 
manage scope / budget / schedule / quality 

0 - 10  

b. Project design lead  
Experience / creativity of project designer to 
achieve owner’s vision and requirements 

0 - 5 

Max = 
25 

 

c. Technical staff 
Experience / ability of technical staff to 
coordinate construction documents and 
develop accurate estimates and schedules 

0 - 10  

d. Construction administration staff 
Experience / ability of field representatives to 
identify and solve issues during construction 

0 - 10  

3.   Key Consultant Qualifications (Maximum 15 points) 

a. Key consultants  
Experience / ability of key consultants to 
perform effectively and collaboratively 

1 - 10  

b. Proposed EDGE-certified Consultant participation* 

One additional point for every 2 percent 
increase in preconstruction stage 
compensation over the advertised EDGE 
participation goal

0 - 5  

4.   Overall Team Qualifications (Maximum 10 points) 

a. Previous team collaboration 
Less than 2 sample projects 0 

Max = 
3  2 to 4 sample projects 2 

More than 4 sample projects 3 

b. LEED** Registered / Certified project experience 
Registered projects 1 Max = 

2  Certified projects 2 

c. BIM project experience 
Training and knowledge 1 Max = 

3  Direct project experience 3 

d. Team organization  
Clarity of responsibility / communication 
demonstrated by table of organization 

0 - 2  

5.   Overall Team Experience (Maximum 30 points) 

a. Previous team performance 
Past performance as indicated by evaluations 
and letters of reference 

0 - 10  

b. Experience with similar projects / delivery methods 
Less than 3 projects 0 - 3 

 3 to 6 projects 4 - 6 
More than 6 projects 7 - 10 

c. Budget and schedule management  
Performance in completing projects within 
original construction budget and schedule 

0 - 5  

d. Knowledge of Ohio Capital Improvements process 
Less than 3 projects 0 - 1 

 3 to 6 projects 2 - 3 
More than 6 projects 4 - 5 

 
* Must be comprised of consulting firm(s) and NOT the lead firm of the team 
** Leadership in Energy & Environmental Design administered by the Green Building Certification Institute Subtotal  

 
Notes:  Evaluator:
 

  
Name  

  

     
  Signature  Date 
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Administration of Project: Local Higher Education 
 

Project Name Classroom Upgrade Project Response Deadline 02/13/2015  1:00 PM  local time

Project Location Bowling Green State University  Project Number BGU-146081 

City / County Bowling Green / Wood  Project Manager Brian Swope/Tim Burns 

Owner Bowling Green State Univeristy  Contracting Authority Local Higher Education 

Delivery Method CM at Risk  Prevailing Wages State 

No. of paper copies requested (stapled, not bound) 1 No. of electronic copies requested on CD (PDF) 1 
 
Submit the requested number of Statements of Qualifications (Form F110-330) directly to Beth Nagel at 103B Park Avenue 
Warehouse, Bowling Green State University, Bowling Green, OH 43403. See Section G of this RFQ for additional submittal 
instructions. 
 
Submit all questions regarding this RFQ in writing to Beth Nagel at bnagel@bgsu.edu with the project number included in the 
subject line (no phone calls please). Questions will be answered and posted to Opportunities page on the OFCC website at 
http://ofcc.ohio.gov on a regular basis until one week before the response deadline. The name of the party submitting a 
question will not be included on the Q&A document. 
 
 
Project Overview 
 
A. Project Description 
 

The purpose of this request is to obtain Construction Management at Risk services for the construction of classroom 
upgrades and improvements in Olscamp Hall, Education Building, Eppler Hall and Overman Hall. Upgrades and 
improvements include carpet, paint, ceilings, lighting and A/V. All Work shall occur during summer break 2015 that starts 
May 16, 2015 and ends August 14, 2015. 
 
General Information 
 
The Campus Master Plan identified a number of important classrooms throughout campus that require significant 
modernization to improve their functionality.  These classrooms are located in buildings that are not expected to receive 
any significant renovations in the first phase of Master Plan work. 
 
This project will concentrate on classroom improvements in heavily used classroom buildings located in campus core, 
including the following: 
 
1. Convert nine existing classrooms in the Education Building into five active learning classrooms. 
2. Convert six existing small classrooms in Olscamp Hall into two larger, flexible classrooms.   
3. Refresh 41 classrooms located in Math Science, Business Administration and the Eppler Complex Buildings.  These 

improvements will include new floor and wall finishes and replace furnishings to support active learning. 
4. Renovate Eppler North offices, classrooms, gymnasium, and hallway areas. 
 
Construction cost budget for items described above is $2,908,653.00, which includes CM services. 

 
Technicon Design Group, Inc., 1800 North Perry Street, Suite 12, Ottawa, Ohio 45875 is providing the professional design 
services for items 1, 2, and 3. 
 
Buehrer Group, 314 Conant Street, Maumee, Ohio 43537 is providing the professional design services for item 4. 
 
All aspects of the project and related issues will be implemented and operated consistent with the Contracting Authority 
and/or Owner’s policies and procedures. 
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B. Scope of Services 
 

The selected Construction Manager at Risk (CM), as a portion of its required Scope of Services and prior to submitting its 
proposal, will discuss and clarify with the Contracting Authority and/or Owner, the breakdown of the Agreement detailed 
cost components, to address the Owner’s project requirements and refine the project schedule.  
 
As required by the Agreement, and as properly authorized, provide the following categories of services: provide 
constructability review comments on documents produced by the A/E at each design stage; develop and maintain 
estimates of probable construction cost, value engineering, project schedules, and construction schedules; lead and 
manage the Subcontractor Prequalification and Bidding process, Construction and Closeout Stage.  
 
Refer to the Ohio Facilities Construction Manual for additional information about the type and extent of services required 
for each. A copy of the standard Agreement can be obtained at the OFCC website at http://ofcc.ohio.gov.  
 
The preconstruction and construction services are generally described below. Subcontracts including but not limited to 
General Trades Plumbing, Fire Protection, HVAC, Electrical and AV/Technology will be awarded by the CM to prequalified 
vendors using a competitive process. The parties will engage in an "open book" pricing method in which all subcontracted 
work shall be based upon competitive pricing that will be reviewed by the Contracting Authority and/or Owner, the A/E and 
the CM. The Contracting Authority and/or Owner shall have access to all books, records, documents and other data in the 
CM's possession related to itself, its subcontractors and material suppliers pertaining to bidding, pricing or performance of 
the Agreement. 
 
Preconstruction Services: When the drawings and specifications are at a stage of completion specified in the Agreement, 
such partially completed documents (the "Basis Documents") shall be provided to the CM, together with the A/E's detailed 
listing of any material incomplete design elements and the A/E’s statement of intended scope with respect to such 
incomplete elements (the "Design Intent Statement"). The CM shall submit to the Contracting Authority and/or Owner and 
the A/E their proposed Guaranteed Maximum Price (the "Contract Sum") and its qualifications and assumptions based 
upon the Basis Documents and the Design Intent Statement. The CM, the Contracting Authority and/or Owner and the 
A/E (along with selected engineers and consultants) shall meet to reconcile any questions, discrepancies or 
disagreements relating to the qualifications and assumptions, the Basis Documents or the Design Intent Statement. The 
reconciliation shall be documented by an addendum to the qualifications and assumptions that shall be approved in 
writing by the Contracting Authority and/or Owner, the A/E and the CM. The CM shall then submit to the Contracting 
Authority, for approval, the CM's proposed final Contract Sum based upon the Basis Documents, the approved 
qualifications and assumptions and the Design Intent Statement. Contingent upon the Contracting Authority’s approval of 
the final Contract Sum, the parties will enter into an amendment to the Agreement establishing the Contract Sum (“GMP 
Amendment”). The final negotiated Contract Sum shall not exceed the Project Budget established for construction. If the 
proposed Contract Sum exceeds such budget, then the Contracting Authority may terminate the agreement with the CM 
and seek from other firms, proposals for completion of the Project. 
 
Construction Services: The CM shall construct the Project pursuant to the construction documents and in accordance with 
the schedule requirements. The CM shall hold all subcontracts and shall be fully responsible for the means and methods 
of construction, project safety, project completion within the schedule agreed upon in the preconstruction phase, 
compliance with all applicable laws and regulations including monitoring compliance with all EDGE, equal employment, 
and prevailing wage requirements, and submitting monthly reports of these activities to the Contracting Authority. All 
subcontracts shall be on the subcontract form prescribed by OAC Section 153:1-03-02.  The Contracting Authority 
reserves the right to approve the CM’s selection of subcontractors and any supplemental terms to the form subcontract. 
 
For purposes of completing the Relevant Project Experience Matrix in Section F of the Statement of Qualifications (Form 
F110-330), below is a list of relevant scope of work requirements for this RFQ: 

 
1. Construction Management at Risk Experience 
2. Renovation Experience 
3. Documented History of On-Time Completion 

 

C. Funding / Estimated Budget  D. Anticipated Schedule 

Total Project Cost $3,909,941.00  CM Services Start (mm/yy) 02 / 15 

Construction Cost $2,908,653.00  GMP Approval (mm/yy) 04 / 15 

State Funding $1,000,000.00  Construction Stage Start (mm/yy) 05 / 15 

Other Funding $2,909,941.00  Construction Stage Completed (mm/yy) 08 / 15 

   CM Services Completed (mm/yy) 09 / 15 
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E. EDGE Participation Goal 

Percent of Total Construction Contracts Awarded 5.0%  Percent of initial TOTAL CM Fee 0.0% 
 
F. Evaluation Criteria for Selection 
 

Selection Criteria: 
The CM will be selected using (i) a qualification based selection process during the initial Request for Qualifications (RFQ) 
stage to develop a short list and (ii). a best value selection process during the final Request for Proposal stage for the final 
CM selection. The qualifications-based selection criteria for the RFQ is included in this announcement. The best value 
criteria used in evaluating proposals from the short listed firms will include such factors that are determined to derive or 
offer the greatest value to the State and the Owner, combining both qualifications and fee.    
 
Short List: 
Each firm responding to this RFQ will be evaluated and selected based on its qualifications and the qualifications and 
experience of the particular individuals identified as the candidate's proposed team for the Project. After evaluating the 
responses to this RFQ, the Contracting Authority will select a short list of no fewer than three candidates that it considers 
to be the most qualified, except if the Contracting Authority determines that fewer than three firms are qualified, it will only 
select the qualified firms. 
 
Request for Proposal: 
The short-listed firms shall be sent a Request for Proposal (RFP) that will invite the firms to submit pricing proposals 
containing their proposed preconstruction stage compensation fee, construction stage personnel costs, construction stage 
itemized general conditions cost, subcontracted cost amount, construction stage contingency amount and construction 
stage fee amount. The short-listed candidates will also receive (i) a form of the Agreement with the Contracting Authority 
containing the contract terms and conditions, (ii) a set of the most recent design documents and (iii) a proposed Project 
schedule. 
 
Pre-Proposal Meeting: 
Prior to submitting a response to the RFP, the short-listed firms will be invited to meet individually with the Contracting 
Authority and/or Owner. The purpose of the pre-proposal meeting is to permit the short- listed firms an opportunity to ask 
the Contracting Authority and/or Owner questions in an individual setting to help the firms prepare their responses to the 
RFP. The Contracting Authority will notify each short-listed firm to schedule individual times for the pre-proposal meetings. 
 
Interview: 
After submitting responses to the RFP, the short-listed firms will be interviewed by the Contracting Authority and 
representatives of the Owner. The purpose of the interview will be to meet the proposed Project team, become familiar 
with key personnel, and understand the project approach and ability to meet the stated objectives for the Project. Please 
be prepared to discuss with specificity the firm’s capacity to conduct this work in compliance with the timetable, budget 
and EDGE expectations. The Contracting Authority will notify each short-listed firm to schedule individual times for the 
interviews. 
 
Selection Schedule: 
Tentative schedule is subject to change. 

 
RFQ Posted and Advertised January 8, 2015 
Qualifications Due February 13, 2015 
RFP issued to the Short-Listed Firms February 20, 2015 
Interviews March 20, 2015 
Selection of CM March 25, 2015 

 
Cancellation and Rejection: 
The Contracting Authority reserves the right to reject all proposals and cancel at any time for any reason this solicitation, 
any portion of this solicitation or any phase of the Project. The Contracting Authority shall have no liability to any proposer 
arising out of such cancellation or rejection. The Contracting Authority reserves the right to waive minor variations in the 
selection process. 
 
Interested CM firms are required to submit the Commitment to Participate in the EDGE Business Assistance Program 
form in its Statement of Qualifications (Form F110-330) submitted in response to the RFQ, to indicate its intent to contract 
with and use EDGE-certified Business Enterprise(s), as a part of the CM’s team. The Intent to Contract and to Perform 
and / or waiver request letter and Demonstration of Good Faith Effort form(s) with complete documentation must be 
attached to the CM’s Proposal. Both forms can be accessed via the OFCC website at http://ofcc.ohio.gov. The Intent to 
Contract and to Perform form is again required at the Fee Proposal stage. 
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For all Statements of Qualifications, please identify the EDGE-certified Business Enterprises, by name, which will 
participate in the delivery of the proposed professional services solicited in the RFQ. 

 
G. Submittal Instructions 
 

Firms are required to submit the current version of Statement of Qualifications (Form F110-330) available via the OFCC 
website at http://ofcc.ohio.gov.  
 
Paper copies of the Statement of Qualifications, if requested, should be stapled only. Do not use special bindings or 
coverings of any type. Cover letters and transmittals are not necessary. 
 
Electronic submittals should be combined into one PDF file named with the project number listed on the RFQ and your 
firm’s name. Use the “print” feature of Adobe Acrobat Professional or similar software for creating a PDF rather than using 
a scanner. If possible, please reduce the file size of the PDF. In Adobe Acrobat Professional, go to Advanced, then PDF 
Optimizer. Also, please label the CD and the CD cover with the project number and firm name.  
 
Facsimile or e-mailed copies of the Statement of Qualifications will not be accepted. 
 
Unless otherwise noted or exempt, all documents submitted to the Contracting Authority in response to this RFQ or RFP 
are public and will be available for inspection at the conclusion of the selection process. The following information shall 
remain confidential and will not be released: (1) Proposal Form(s), except for cost category subtotals which will be 
transferred to the Best Value Rating Form; (2) Financial Capacity; and (3) Bonding/Insurance. 
 
Proposers are requested to submit the following information in response to this RFQ within Section H of Form F110-330. 
 

1. Summary: Provide a summary, on one page or less, describing why your firm/team is the most qualified for the 
Project. 

2. Bonding/Insurance: Provide evidence of capacity to provide bonding in the amount of the project budget and a 
copy of the firm's certificate of insurance showing the firm's current limits of liability for commercial general 
liability, employer's liability, business automobile liability and professional liability. 

3. Management Systems: Describe the scheduling and cost control systems the firm would propose to use for the 
Project  

4. Self-Performed Work: Indicate whether the firm intends to self-perform any work on the Project through a 
competitive process and, if so, the nature of the work and capability to self-perform. 

5. Estimating: Demonstrated track record of performance of in-house estimating on projects comparable to the 
Project. 

6. Scheduling: Demonstrated track record of performance of managing projects to the original schedule. 
 
Firms are requested to identify professional registrations, memberships and credentials including but not limited to: LEED 
GA, LEED AP, LEED AP+, CCCA, CCM, CCS, CDT, DBIA, CPE, and any other appropriate design and construction 
industry credentials. Identify that information on the resume page for individual in Block 22, Section E of the F110-330 
form. 
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Project Name Classroom Upgrade Project  Proposer Firm       

Project Number BGU-146081  City, State, Zip       
 

Selection Criteria Value Score 

1.   Primary Firm Location and Workload (Maximum 10 points) 

a.  Proximity of firm to project site 
Less than 25 miles  5 

 25 miles to 50 miles  2 
More than 50 miles  0 

b.  Amount of contracts awarded by Contracting 
Authority in previous 24 months 

Less than $500,000  5 
 $500,000 to $1,000,000  2 

More than $1,000,000  0 

2.   Primary Qualifications (Maximum 40 points) 

a.  Project management lead 
Experience / ability of project manager to 
manage scope / budget / schedule / quality 

0 - 10   

b.  Project administration lead 
Experience / ability to effectively administer 
project controls and processes 

0 - 5  

Max = 
30 

 

c.  Technical staff 
Experience / ability of technical staff to 
develop accurate estimates and schedules 

0 - 10  

d.  Construction administration staff 
Experience / ability of field representative to 
identify and solve issues during construction 

0 - 15   

3.   Key Consultant Qualifications (Maximum 10 points) 

a.  Key consultants  
Experience / ability of key consultants to 
perform effectively and collaboratively 

0 - 5  

b.  Proposed EDGE-certified Consultant participation* 
One additional point for every 2 percent 
increase in professional services over the 
advertised EDGE participation goal 

0 - 5  

4.   Overall Team Qualifications (Maximum 10 points) 

a.  Previous team collaboration 
Less than 2 sample projects 1 

Max = 
3  2 to 4 sample projects 2 

More than 4 sample projects 3 

b.  LEED** Registered / Certified project experience 
Registered projects 1 Max = 

2  Certified projects 2 

c.  BIM project experience 
Training and knowledge 1 Max = 

3  Direct project experience 3 

d.  Team organization 
Clarity of responsibility / communication 
demonstrated by table of organization 

0 - 2  

5.   Overall Team Experience (Maximum 30 points) 

a.  Previous team performance 
Past performance as indicated by 
evaluations and letters of reference 

0 - 10  

b.  Experience with similar projects / delivery methods 
Less than 2 projects 0 - 3 

 2 to 4 projects 4 - 6 
More than 4 projects 7 - 10 

c.  Budget and schedule management  
Performance in completing projects within 
original construction budget and schedule 

0 - 5  

d.  Knowledge of Ohio Capital Improvements process 
Less than 2 projects 0 - 1 

 2 to 4 projects 2 - 3 
More than 4 projects 4 - 5 

 
* Must be comprised of consulting firm(s) and NOT the primary firm 
** Leadership in Energy & Environmental Design administered by the Green Building Certification Institute Subtotal  

 
Notes:  Evaluator:
 

  
Name  

  

     
  Signature  Date 
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Administration of Project: Local Higher Education 
 

Project Name Bennett Hall, Electrical Upgrade Phase 1 Response Deadline Feb. 6, 2015  5:00 PM  local time

Project Location Chillicothe, Ohio  Project Number OHU-152500 

City / County Chillicother / Ross  Project Manager David Brown, PE 

Owner Ohio University  Contracting Authority Local Higher Education 

Delivery Method Multiple Prime  Prevailing Wages State 

No. of paper copies requested (stapled, not bound) 4  No. of electronic copies requested on CD (PDF) 1 
 
Submit the requested number of Statements of Qualifications (Form F110-330) directly to David Brown, PE at 160 West Union 
St., Suite 154, Athens, Ohio 45701. See Section H of this RFQ for additional submittal instructions. 
 
Submit all questions regarding this RFQ in writing to David Brown, PE at brownd5@ohio.edu with the project number included 
in the subject line (no phone calls please). Questions will be answered and posted to the Opportunities page on the OFCC 
website at http://ofcc.ohio.gov on a regular basis until one week before the response deadline. The name of the party 
submitting a question will not be included on the Q&A document. 
 
 
Project Overview 
 
A. Project Description 
 

The Bennett Hall Electrical Upgrade Phase 1 project will improve the reliability of the electrical service and distribution for 
the facility.  Since 1946, OU-C has remained true to its mission of preparing students for the challenges of tomorrow and 
providing service to Chillicothe and the surrounding region. As the first regional campus in the state of Ohio, the 
Chillicothe Campus has a legacy of preparing students for rewarding careers and fulfilling lives. 
 
Bennett Hall is the primary university building for the Chillicothe Regional Campus of Ohio University.  The building serves 
as the point of electrical distribution for Stevenson Hall and the future Academic Success Center.  The project will 
evaluate the existing conditions and develop a two phase program for implementation.  The selected A/E firm will finalize 
a Program of Requirements for the project, complete construction documents and administer the first phase of the project. 

 
B. Scope of Services 

 
A complete Program of Requirements (POR) will need to be developed.  The program will evaluate existing conditions, 
examine life cycle costs and provide a clear direction for the design phases.  The program will address current and future 
infrastructure requirements of the campus. The POR will be developed jointly by the A/E, university project manager and 
facilities manager.  The detailed design work and associated services will be for the first phase only.  The A/E will need to 
work with the electric utility used by the university to review if the existing service can be upgraded to accomplish a more 
efficient power factor for the facility.  The A/E will also be required to coordinate and complete applications for energy 
savings programs sponsored by the utility company. 
 
The selected Architect/Engineer (A/E), as a portion of its required Scope of Services and prior to submitting its proposals, 
will discuss and clarify with the Owner and/or the Contracting Authority, the cost breakdown of the Architect/Engineer 
Agreement detailed cost components to address the Owner’s project requirements. Participate in the Encouraging 
Growth, Diversity & Equity (EDGE) Program as required by statute and the Agreement. 
 
As required by the Agreement, and as properly authorized, provide the following categories of services: Program 
Verification, Schematic Design, Design Development, Construction Document Preparation, Bid and Award Support, 
Conformed Documents, Construction Administration, Post-Construction, and Additional Services of all types. 
 
Refer to the OFC Manual for additional information about the type and extent of services required for each. A copy of the 
standard Agreement can be obtained at the OFCC website at http://ofcc.ohio.gov. The A/E will need to perform all work in 
accordance with the Ohio University Design and Construction Standards.  The standards can be viewed at 
http://www.ohio.edu/facilities/design-construction/documents/standards_5-14.pdf.  
 
During the construction period, provide not less than 8 hours (excluding travel time) on-site construction administration 
services each week, including (1) attendance at progress meetings, (2) a written field report of each site visit, (3) on-site 
representation comprised of the A/E and its consultant staff involved in the primary design of the project, all having 
relevant and appropriate types of construction administration experience. 
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For purposes of completing the Relevant Project Experience Matrix in Section F of the Statement of Qualifications (Form 
F110-330), below is a list of relevant scope of work requirements for this RFQ:  

 
1. Electrical Power Distribution, Primary and Secondary 
2. Experience with an institution of higher education 
3. Interior Electrical Renovation experience 
4. Interior Architectural Renovation experience 
5. Interior Civil/Structural Renovation experience 
6. Interior HVAC Renovation Experience 
7. Interior Plumbing Renovation experience 
8. Utility Surveying experience 

 
C. Funding / Estimated Budget 

Total Project Cost $950,000 State Funding $950,000 

Construction Cost $792,000  Other Funding $0  

Estimated A/E Fee 8.0% to 12.0%   
 
NOTE:  The A/E fee percentage for this project includes all professional design services, and consultant services necessary for proper 
completion of the Basic Services for the successful completion of the project, including but not limited to: review and verification of the 
Program of Requirements provided by the Owner, validation of existing site conditions (but not subsurface or hidden conditions), preparation 
of cost estimates and design schedules for the project. Fees may be negotiated and allocated for Additional Services (e.g., creation of a 
Program of Requirements, extensive evaluation or validation of site conditions, extensive pre-design investigations, code-required special 
inspection and testing, Quality Assurance testing during the construction period, and testing due to unforeseen conditions). 
 

D. Services Required (see note below) E. Anticipated Schedule 
 

Primary Electrical Engineering  Professional Services Start (mm/yy) 05 / 15 

Secondary Architectural  Construction Stage Start (mm/yy) 10 / 15 

 Civil Engineering  Construction Stage Completed (mm/yy) 03 / 16 

 Surveying Enginering  Professional Services Completed (mm/yy) 04 / 16 

 HVAC Engineering    

 Plumbing Engineering  F. EDGE Participation Goal  

          

Others        Percent of initial TOTAL A/E Fee 5.0% 
 
NOTE: The primary A/E shall be (1) a registered architect holding a license and certificate of authorization issued by the Ohio Architects Board 
pursuant to ORC Chapter 4703, (2) a landscape architect holding a license and certificate of authorization issued by the Ohio Landscape 
Architects Board pursuant to ORC Chapter 4703, or (3) a professional engineer or professional surveyor holding a license and certificate of 
authorization issued by the Ohio Engineers and Surveyors Board pursuant to ORC Chapter 4733. 
 
G. Evaluation Criteria for Selection 
 

 Demonstrated ability to meet Owner’s programmed project vision, scope, budget, and schedule on previous 
projects.  

 Previous experience compatible with the proposed project (e.g., type, size). 
 Relevant past work of prospective firm’s proposed consultants. 
 Past performance of prospective firm and its proposed consultants. 
 Qualifications and experience of individuals directly involved with the project. 
 Proposer’s previous experience (numbers of projects, sizes of projects) when working with its proposed 

consultants.  
 Specification writing credentials and experience. 
 Experience and capabilities of creating or using Critical Path Method (CPM) schedules and of using CPM 

schedules as a project management resource. 
 Approach to and success of using partnering and Alternative Dispute Resolution. 
 Proximity of prospective firms to the project site. 
 Proposer’s apparent resources and capacity to meet the needs of this project. 
 The selected A/E and all its consultants must have the capability to use the Internet within their normal business 

location(s) during normal business hours. 
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Interested A/E firms are required to submit the Commitment to Participate in the EDGE Business Assistance Program 
form in its Statement of Qualifications (Form F110-330) submitted in response to the RFQ, to indicate its intent to contract 
with and use EDGE-certified Business Enterprise(s), as a part of the A/E’s team. The Intent to Contract and to Perform 
and / or waiver request letter and Demonstration of Good Faith Effort form(s) with complete documentation must be 
attached to the A/E’s Technical Proposal. Both forms can be accessed via the OFCC website at http://ofcc.ohio.gov. The 
Intent to Contract and to Perform form is again required at the Fee Proposal stage. 
 
For all Statements of Qualifications, please identify the EDGE-certified Business Enterprises, by name, which will 
participate in the delivery of the proposed professional services solicited in the RFQ. 

 
H. Submittal Instructions 
 

Firms are required to submit the current version of Statement of Qualifications (Form F110-330) available via the OFCC 
website at http://ofcc.ohio.gov.  
 
Paper copies of the Statement of Qualifications, if requested, should be stapled only. Do not use special bindings or 
coverings of any type. Cover letters and transmittals are not necessary. 
 
Electronic submittals should be combined into one PDF file named with the project number listed on the RFQ and your 
firm’s name. Use the “print” feature of Adobe Acrobat Professional or similar software for creating a PDF rather than using 
a scanner. If possible, please reduce the file size of the PDF. In Adobe Acrobat Professional, go to Advanced, then PDF 
Optimizer. Also, please label the CD and the CD cover with the project number and firm name.  
 
Facsimile or e-mailed copies of the Statement of Qualifications will not be accepted. 
 
Firms are requested to identify professional registrations, memberships and credentials including but not limited to: LEED 
GA, LEED AP, LEED AP+, CCCA, CCM, CCS, CDT, DBIA, CPE, and any other appropriate design and construction 
industry credentials. Identify that information on the resume page for individual in Block 22, Section E of the F110-330 
form. 
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Project Name Bennett Hall Electrical Upgrade Phase 1  Proposer Firm  

Project Number OHU-152500  City, State, Zip  
 

Selection Criteria Value Score

1.   Primary Firm Location, Workload and Size (Maximum 10 points) 

a.  Proximity of firm to project site 
Less than 50 miles  5 

 50 miles to 100 miles  2 
More than 100 miles  0 

b.  Amount of fees awarded by Contracting Authority in 
previous 24 months 

Less than $100,000  2 
 $100,000 to $200,000  1 

More than $200,000  0 

c.  Number of licensed professionals 
Less than 2 professionals 1 

Max 
= 3  2 to 6 professionals 2 

More 6 than professionals 3 

2.   Primary Firm Qualifications (Maximum 30 points) 

a.  Project management lead 
Experience / ability of project manager to 
manage scope / budget / schedule / quality 

0 - 10   

b.  Project design lead 
Experience / creativity of project designer to 
achieve owner’s vision and requirements 

0 - 10 

Max 
= 20 

 

c.  Technical staff 
Experience / ability of technical staff to create 
fully coordinated construction documents 

0 - 5  

d.  Construction administration staff 
Experience / ability of field representative to 
identify and solve issues during construction 

0 - 5  

3.   Key Consultant Qualifications (Maximum 20 points) 

a.  Key discipline leads 
Experience / ability of key consultants to 
perform effectively and collaboratively 

0 - 15  

b.  Proposed EDGE-certified Consultant participation* 
One additional point for every 2 percent 
increase in professional services over the 
advertised EDGE participation goal 

0 - 5  

4.   Overall Team Qualifications (Maximum 10 points) 

a.  Previous team collaboration 
Less than 3 sample projects 1 

Max 
= 3  3 to 6 sample projects 2 

More than 6 sample projects 3 

b.  LEED** Registered / Certified project experience 
Registered projects 1 Max 

= 2  Certified projects 2 

c.  BIM project experience 
Training and knowledge 1 Max 

= 3  Direct project experience 3 

d.  Team organization  
Clarity of responsibility / communication 
demonstrated by table of organization 

0 - 2  

5.   Overall Team Experience (Maximum 30 points) 

a.  Previous team performance 
Past performance as indicated by 
evaluations and letters of reference 

0 - 10  

b.  Experience with similar projects / delivery methods 
Less than 3 projects 0 - 3 

 3 to 6 projects 4 - 6 
More than 6 projects 7 - 10 

c.  Budget and schedule management  
Performance in completing projects within 
original construction budget and schedule 

0 - 5  

d.  Knowledge of Ohio Capital Improvements process 
Less than 3 projects 0 - 1 

 3 to 6 projects 2 - 3 
More than 6 projects 4 - 5 

 
* Must be comprised of professional design services consulting firm(s) and NOT the primary firm 
** Leadership in Energy & Environmental Design administered by the Green Building Certification Institute Subtotal  

 
Notes:  Evaluator:
 

  Name  

     
  Signature  Date 
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Project Name Bennett Hall, Electrical Upgrade Phase 1  Project Number OHU-152500

Project Location Chillicothe, Ohio    
 
 
Date posted: January 27, 2015 
Date revised: January 30, 2015 
 
Below are the questions that have been received to date for the RFQ of the above-referenced project: 
 

1. QUESTION: The list of relevant scope of work requirements for this project includes "Interior HVAC Renovation 
Experience" and "Interior Plumbing Renovation Experience."  Could you please provide an overview of the HVAC and 
plumbing renovations to be developed for this project? 
 

A. The RFQ lists these areas of expertise because the Program of Requirements (POR) is not completely 
developed.  One the POR is confirmed these disciplines will more than likely be required, thus the reason 
why the distinct qualifications are being requested. 

 
2. QUESTION: On the RFQ for Bennett Hall, Electrical Upgrade Phase 1.  I have a question after reading the Scope of 

Services; do we need to include the secondary services consultants that are listed on page 2 in our submittal?  
  
A. Yes. 
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Administration of Project: School District Board + OFCC 
 

Project Name North Olmsted City Schools New 6-12  Response Deadline Feb. 10, 2015  4:00 PM  local time 

Project Location 27351 Butternut Ridge Rd  Project Number SFC-150380   

City / County North Olmsted / Cuyahoga County  Project Manager Mark Barr 

Owner North Olmsted City Schools  Contracting Authority School District Board + OFCC 

Delivery Method CM at Risk  Prevailing Wages None 

No. of paper copies requested (stapled, not bound) 0  No. of electronic copies requested via email (PDF) 1 
 
Submit the requested number of Statements of Qualifications (Form F110-330) directly to Jill Hoobler at 
Jill.Hoobler@ofcc.ohio.gov. See Section G of this RFQ for additional submittal instructions. 
 
Submit all questions regarding this RFQ in writing to Jill Hoobler at Jill.Hoobler@ofcc.ohio.gov with the project number 
included in the subject line (no phone calls please). Questions will be answered and posted to Opportunities page on the 
OFCC website at http://ofcc.ohio.gov on a regular basis until one week before the response deadline. The name of the party 
submitting a question will not be included on the Q&A document. 
 
 
Project Overview 
 
A. Project Description 
 

• Build one (1) new Middle/High/School to house 2,184 students in grades 6-12 and Career Tech. 
The building is to be approximately 301,885 sf. built in accordance with the Ohio School Design Manual. 

• Scope also includes Abatement & Demolition of the existing Middle School and High School. 
• Scope will also include the following primary LFIs: 850 seat Auditorium ($4.0M budget); Terrazzo Flooring Upgrade 

($1.4M budget); Sports Stadium/Track ($5.9M budget). Total LFI budget is approximately $11.3M. Other small LFIs 
may also be included to abate & demolish non-academic buildings on the site to make room for the new facility. 

• It is anticipated that the new building is to be built on the north end of the existing 56 acre campus. 
• It is anticipated that the 7th and 8th grade students from the Middle School will be temporarily housed in “Swing 

Space” during the construction of the new facility. 
• Educational Visioning has been conducted with the district and it is anticipated that the new school will integrate 

Student Centered Learning (HPLE) design concepts. 
• It is the intent of the OFCC to have the CMR Agreement in place within 60 days of announcement of the selection. 
• It has not yet been decided if an Owner’s Agent will be part of the project team. 

 
B. Scope of Services 
 

The selected Construction Manager at Risk (CMR), as a portion of its required Scope of Services and prior to submitting 
its proposal, will discuss and clarify with the Contracting Authority and/or Owner, the breakdown of the Agreement 
detailed cost components, to address the Owner’s project requirements and refine the project schedule.  
 
As required by the Agreement, and as properly authorized, provide the following categories of services: provide 
constructability review comments on documents produced by the A/E during the Schematic Design, Design Development, 
and Construction Document stages; develop and maintain estimates of probable construction cost, value engineering, 
project schedules, and construction schedules; lead and manage the Subcontractor Prequalification and Bidding process, 
Construction and Closeout Stage.  
 
Refer to the OFC Manual and/or the Ohio School Design Manual for additional information about the type and extent of 
services required for each. A copy of the standard Agreement can be obtained at the OFCC website at 
http://ofcc.ohio.gov.  
 
The preconstruction and construction services are generally described below. Subcontracts including but not limited to 
Plumbing, Fire Protection, HVAC, Electrical and AV/Technology will be awarded by the CM to prequalified vendors using 
a competitive process. The parties will engage in an "open book" pricing method in which all subcontracted work shall be 
based upon competitive pricing that will be reviewed by the Contracting Authority and/or Owner, the A/E and the CM. The 
Contracting Authority and/or Owner shall have access to all books, records, documents and other data in the CM's 
possession related to itself, its subcontractors and material suppliers pertaining to bidding, pricing or performance of the 
Agreement. 
 

http://ofcc.ohio.gov/
http://ofcc.ohio.gov/
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Preconstruction Services: The CM will work cooperatively with the Contracting Authority and/or Owner, A/E and Project 
Team, and will provide, among other services, cost estimating, budgeting, value engineering, constructability review, 
scheduling and preconstruction planning throughout the preconstruction stages. When the drawings and specifications 
are at a stage of completion specified in the Agreement, such partially completed documents (the "Basis Documents") 
shall be provided to the CM, together with the A/E's detailed listing of any material incomplete design elements and the 
A/E’s statement of intended scope with respect to such incomplete elements (the "Design Intent Statement"). The CM 
shall submit to the Contracting Authority and/or Owner and the A/E their proposed Guaranteed Maximum Price (the 
"Contract Sum") and its qualifications and assumptions based upon the Basis Documents and the Design Intent 
Statement. The CM, the Contracting Authority and/or Owner and the A/E (along with selected engineers and consultants) 
shall meet to reconcile any questions, discrepancies or disagreements relating to the qualifications and assumptions, the 
Basis Documents or the Design Intent Statement. The reconciliation shall be documented by an addendum to the 
qualifications and assumptions that shall be approved in writing by the Contracting Authority and/or Owner, the A/E and 
the CM. The CM shall then submit to the Contracting Authority, for approval, the CM's proposed final Contract Sum based 
upon the Basis Documents, the approved qualifications and assumptions and the Design Intent Statement. Contingent 
upon the Contracting Authority’s approval of the final Contract Sum, the parties will enter into an amendment to the 
Agreement establishing the Contract Sum (“GMP Amendment”). The final negotiated Contract Sum shall not exceed the 
Project Budget established for construction. If the proposed Contract Sum exceeds such budget, then the Contracting 
Authority may terminate the agreement with the CM and seek from other firms, proposals for completion of the Project. 
 
Construction Services: The CM shall construct the Project pursuant to the construction documents and in accordance with 
the schedule requirements. The CM shall hold all subcontracts and shall be fully responsible for the means and methods 
of construction, project safety, project completion within the schedule agreed upon in the preconstruction phase, 
compliance with all applicable laws and regulations including monitoring compliance with all EDGE, equal employment, 
and prevailing wage requirements, and submitting monthly reports of these activities to the Contracting Authority. All 
subcontracts shall be on the subcontract form prescribed by OAC Section 153:1-03-02.  The Contracting Authority 
reserves the right to approve the CM’s selection of subcontractors and any supplemental terms to the form subcontract. 
 
For purposes of completing the Relevant Project Experience Matrix in Section F of the Statement of Qualifications (Form 
F110-330), below is a list of relevant scope of work requirements for this RFQ: 

 
1. Project Delivery Method (MP, GC, CMR, DB) 
2. Role on Project (CMA, OA, CMR, DB, GC, Trade) 
3. Academic Facility 
4. K-12 Facility 
5. Middle School (6-8) or High School (9-12) 
6. New Construction  
7. Construction on Occupied Site 
8. LEED Certification (Reg., Cert., Silver, Gold, Plat.) 
9. Ohio Capital Improvement Process (State of Ohio Contracts/OAKS CI) 
10. 21st Century School Design 

 
For scope items 1, 2, 5, 7 and 8 listed above, insert one of the noted abbreviations in the Relevant Project Experience Matrix 
instead of using an “ x ” when applicable to one of the 10 Example Projects 
 
 

C. Funding / Estimated Budget  D. Anticipated Schedule 
 

Total Project Cost $74,896,067 (excluding LFI)  CM Services Start (mm/yy) 05 / 15 

Construction Cost $64,500,000 (excluding LFI)  GMP Approval (mm/yy) 02 / 16 

State Funding $8,987,528  Construction Stage Start (mm/yy) 04 / 16 

Other Funding $65,908,539  Construction Stage Completed (mm/yy) 04 / 18 

   CM Services Completed (mm/yy) 04 / 19 
 

E. EDGE Participation Goal 
 

Percent of Total Construction Contracts Awarded 5.0%  Percent of initial TOTAL CM Fee 5.0% 



Request for Qualifications (CM at Risk Contract) 
State of Ohio Standard Forms and Documents 
 

F170-01v1213 Publish Date: 01/12/2014; Ohio Register #257 Page 3 of 5 

 
 
 
 
F. Evaluation Criteria for Selection 
 

 
Selection Criteria: 
The CM will be selected using (i) a qualification based selection process during the initial Request for Qualifications (RFQ) 
stage to develop a short list and (ii). a best value selection process during the final Request for Proposal stage for the final 
CM selection. The qualifications-based selection criteria for the RFQ is included in this announcement. The best value 
criteria used in evaluating proposals from the short listed firms will include such factors that are determined to derive or 
offer the greatest value to the State and the Owner, combining both qualifications and fee.    
 
Short List: 
Each firm responding to this RFQ will be evaluated and selected based on its qualifications and the qualifications and 
experience of the particular individuals identified as the candidate's proposed team for the Project. After evaluating the 
responses to this RFQ, the Contracting Authority will select a short list of no fewer than three candidates that it considers 
to be the most qualified, except if the Contracting Authority determines that fewer than three firms are qualified, it will only 
select the qualified firms. 
 
Request for Proposal: 
The short-listed firms shall be sent a Request for Proposal (RFP) that will invite the firms to submit pricing proposals 
containing their proposed preconstruction stage compensation fee, construction stage personnel costs, construction stage 
itemized general conditions cost percentage, construction stage contingency percentage and construction stage fee 
percentage. The short-listed candidates will also receive (i) a form of the Agreement with the Contracting Authority 
containing the contract terms and conditions, (ii) a set of the most recent design documents and (iii) a proposed Project 
schedule. 
 
Pre-Proposal Meeting: 
Prior to submitting a response to the RFP, the short-listed firms will be invited to meet individually with the Contracting 
Authority and/or Owner. The purpose of the pre-proposal meeting is to permit the short- listed firms an opportunity to ask 
the Contracting Authority and/or Owner questions in an individual setting to help the firms prepare their responses to the 
RFP. The Contracting Authority will notify each short-listed firm to schedule individual times for the pre-proposal meetings. 
 
Interview: 
After submitting responses to the RFP, the short-listed firms will be interviewed by the Contracting Authority and 
representatives of the Owner. The purpose of the interview will be to meet the proposed Project team, become familiar 
with key personnel, and understand the project approach and ability to meet the stated objectives for the Project. Please 
be prepared to discuss with specificity the firm’s capacity to conduct this work in compliance with the timetable, budget 
and EDGE expectations. The Contracting Authority will notify each short-listed firm to schedule individual times for the 
interviews. 
 
Selection Schedule: 
Tentative schedule is subject to change. 

 
RFQ Posted and Advertised January 12, 2015 
Qualifications Due February, 10, 2015 
RFP issued to the Short-Listed Firms March 5, 2015 
Pre-Proposal Meetings March 11, 205 
RFP proposals due March 26, 2015 
Interviews Week of April 13, 2015 
Selection of CM April 2015 

 
Cancellation and Rejection: 
The Contracting Authority reserves the right to reject all proposals and cancel at any time for any reason this solicitation, 
any portion of this solicitation or any phase of the Project. The Contracting Authority shall have no liability to any proposer 
arising out of such cancellation or rejection. The Contracting Authority reserves the right to waive minor variations in the 
selection process. 
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Interested CM firms are required to submit the Commitment to Participate in the EDGE Business Assistance Program 
form in its Statement of Qualifications (Form F110-330) submitted in response to the RFQ, to indicate its intent to contract 
with and use EDGE-certified Business Enterprise(s), as a part of the CM’s team. The Intent to Contract and to Perform 
and / or waiver request letter and Demonstration of Good Faith Effort form(s) with complete documentation must be 
attached to the CM’s Proposal. Both forms can be accessed via the OFCC website at http://ofcc.ohio.gov. The Intent to 
Contract and to Perform form is again required at the Fee Proposal stage. 
 
For all Statements of Qualifications, please identify the EDGE-certified Business Enterprises, by name, which will 
participate in the delivery of the proposed professional services solicited in the RFQ. 

 
G. Submittal Instructions 
 

Firms are required to submit the current version of Statement of Qualifications (Form F110-330) available via the OFCC 
website at http://ofcc.ohio.gov.  

 
Electronic submittals should be combined into one PDF file named with the project number listed on the RFQ and your 
firm’s name. Use the “print” feature of Adobe Acrobat Professional or similar software for creating a PDF rather than using 
a scanner. If possible, please reduce the file size of the PDF. In Adobe Acrobat Professional, go to Advanced, then PDF 
Optimizer. Also, please insert the project number and firm name followed by “SOQ” in the e-mail subject line.  
 
Statements of Qualifications are to be submitted electronically by e-mail. Submittals are to be limited to a maximum of one 
e-mail with the total file size of 25 MB. 
 
Unless otherwise noted or exempt, all documents submitted to the Contracting Authority in response to this RFQ or RFP 
are public and will be available for inspection at the conclusion of the selection process. The following information shall 
remain confidential and will not be released: (1) Proposal Form(s), except for cost category subtotals which will be 
transferred to the Best Value Rating Form; (2) Financial Capacity; and (3) Bonding/Insurance. 
 
Proposers are requested to submit the following information in response to this RFQ within Section H of Form F110-330. 
 

1. Summary: Provide a summary, on one page or less, describing why your firm/team is the most qualified for the 
Project. 

2. Bonding/Insurance: Provide evidence of capacity to provide bonding in the amount of the project budget and a 
copy of the firm's certificate of insurance showing the firm's current limits of liability for commercial general 
liability, employer's liability, business automobile liability and professional liability. 

3. Estimating: Demonstrated track record of performance of in-house estimating on projects comparable to the 
Project. 

4. Scheduling: Demonstrated track record of performance of managing projects to the original schedule. 
 
Firms are requested to identify professional registrations, memberships and credentials including but not limited to: LEED 
GA, LEED AP, LEED AP+, CCCA, CCM, CCS, CDT, DBIA, CPE, and any other appropriate design and construction 
industry credentials. Identify that information on the resume page for individual in Block 22, Section E of the F110-330 
form. 
 
LEED Credentials: Leadership in Energy & Environmental 
Design (Green Building Certification Institute) 
 
GA: Green Associate 
AP: LEED AP (Legacy LEED Accredited Professional 
without specialty) 
AP +: (see below): 
LEED AP BD+C (Building Design and Construction 
specialty)  
LEED AP ID+C (Interior Design and Construction specialty)  
LEED AP O+M (Operations and Maintenance specialty)  
LEED AP ND (Neighborhood Development specialty)  
LEED AP Homes (Specialty for residential LEED 
construction) 

 

Other Industry Credentials 
 
ACEC: American Council of Engineering Companies 
AIA or FAIA: American Institute of Architects 
CCCA: Certified Construction Contract Administrator (CSI) 
CCM: Certified Construction Manager (CMAA) 
CCS: Certified Construction Specifier (CSI) 
CDT: Construction Document Technologist (CSI) 
CMAA: Construction Management Association of America 
CPE: Certified Professional Estimator (American Society of 
Professional Estimators) 
CSI or FCSI: Construction Specifications Institute 
DBIA or Associate DBIA: Design-Build Institute of America 
(list credentials, not memberships) 
NCARB: National Council of Architectural Registration 
Boards (list certification only) 
NCIDQ: National Council for Interior Design Qualification 
NSPE: National Society of Professional Engineers 

http://ofcc.ohio.gov/
http://ofcc.ohio.gov/
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Project Name North Olmsted City Schools New 6-12  Proposer Firm       

Project Number SFC-150380    City, State, Zip       
 

Selection Criteria Value Score 

1.   Primary Firm Location and Workload (Maximum 10 points) 

a.  Proximity of firm to project site 
Less than 50 miles  5 

 50 miles to 100 miles  2 
More than 100 miles  0 

b.  Amount of contracts awarded by Contracting 
Authority in previous 24 months 

Less than $10,000,000  5 
 $10,000,000 to $50,000,000  2 

More than $50,000,000  0 

2.   Primary Qualifications (Maximum 40 points) 

a.  Project management lead 
Experience / ability of project manager to 
manage scope / budget / schedule / quality 

0 - 10   

b.  Project administration lead 
Experience / ability to effectively administer 
project controls and processes 

0 - 5  

Max = 
30 

 

c.  Technical staff 
Experience / ability of technical staff to 
develop accurate estimates and schedules 

0 - 10  

d.  Construction administration staff 
Experience / ability of field representative to 
identify and solve issues during construction 

0 - 5   

3.   Key Consultant Qualifications (Maximum 10 points) 

a.  Key consultants  
Experience / ability of key consultants to 
perform effectively and collaboratively 

0 - 5  

b.  Proposed EDGE-certified Consultant participation* 
One additional point for every 2 percent 
increase in professional services over the 
advertised EDGE participation goal 

0 - 5  

4.   Overall Team Qualifications (Maximum 10 points) 

a.  Previous team collaboration 
Less than 3 sample projects 1 

Max = 
3  3 to 6 sample projects 2 

More than 6 sample projects 3 

b.  LEED** Registered / Certified project experience 
Registered projects 1 Max = 

2  Certified projects 2 

c.  BIM project experience 
Training and knowledge 1 Max = 

3  Direct project experience 3 

d.  Team organization 
Clarity of responsibility / communication 
demonstrated by table of organization 

0 - 2  

5.   Overall Team Experience (Maximum 30 points) 

a.  Previous team performance 
Past performance as indicated by 
evaluations and letters of reference 

0 - 10  

b.  Experience with similar projects / delivery methods 
Less than 3 projects 0 - 3 

 3 to 6 projects 4 - 6 
More than 6 projects 7 - 10 

c.  Budget and schedule management  
Performance in completing projects within 
original construction budget and schedule 

0 - 5  

d.  Knowledge of Ohio Capital Improvements process 
Less than 3 projects 0 - 1 

 3 to 6 projects 2 - 3 
More than 6 projects 4 - 5 

 
* Must be comprised of consulting firm(s) and NOT the primary firm 
** Leadership in Energy & Environmental Design administered by the Green Building Certification Institute 

Subtotal  

 
Notes:  Evaluator: 
 

  

Name  

  

     
  Signature  Date 
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Administration of Project: School District Board + OFCC 
 

Project Name Eastwood LSD New PK-5  Response Deadline Feb. 12, 2015  4:00 PM  local time 

Project Location 4800 Sugar Ridge Road  Project Number SFC-150381 

City / County Pemberville / Wood County  Project Manager Dennis Kaplan 

Owner Eastwood Local School District  Contracting Authority School District Board + OFCC 

Delivery Method CM at Risk  Prevailing Wages None 

No. of paper copies requested (stapled, not bound) 0  No. of electronic copies requested via email (PDF) 1 
 

Submit the requested number of Statements of Qualifications (Form F110-330) directly to Jill Hoobler at 
jill.hoobler@ofcc.ohio.gov . See Section G of this RFQ for additional submittal instructions. 

 
Submit all questions regarding this RFQ in writing to Jill Hoobler at Jill.Hoobler@ofcc.ohio.gov with the project number 
included in the subject line (no phone calls please). Questions will be answered and posted to Opportunities page on the 
OFCC website at http://ofcc.ohio.gov on a regular basis until one week before the response deadline. The name of the party 
submitting a question will not be included on the Q&A document. 
 
 
Project Overview 
 
A. Project Description 
 

Professional design services are being acquired by the Contracting Authority under a separate contract. 
 
The Program of Requirements (POR) will be developed as a part of this project by the Architect/Engineer (A/E). 
 
All aspects of the project and related issues will be implemented and operated consistent with the Contracting Authority 
and/or Owner’s policies and procedures. 
 
This project includes the following: 
 

 Build one (1) new PK-5 Elementary to house 699 students. 
 -The building is to be approximately 80,811sf. to be built in accordance with the Ohio School Design Manual. 

-Scope includes abatement and demolition of three (3) Elementary Schools, Luckey 28,460 sf., Pemberville 43,626 sf., 
and Webster 22,824 sf. 
-A Project Agreement between the District and OSFC is anticipated in April 2015. The CMR contract agreement cannot be 
executed until after the Project Agreement execution. 
-Its anticipated there could be some Material or Scope LFI’s during and after the project is completed. 

 
B. Scope of Services 
 

The selected Construction Manager at Risk (CMR), as a portion of its required Scope of Services and prior to submitting 
its proposal, will discuss and clarify with the Contracting Authority and/or Owner, the breakdown of the Agreement 
detailed cost components, to address the Owner’s project requirements and refine the project schedule.  
 
As required by the Agreement, and as properly authorized, provide the following categories of services: provide 
constructability review comments on documents produced by the A/E during the Schematic Design, Design Development, 
and Construction Document stages; develop and maintain estimates of probable construction cost, value engineering, 
project schedules, and construction schedules; lead and manage the Subcontractor Prequalification and Bidding process, 
Construction and Closeout Stage.  
 
Refer to the OFCC Manual and/or the Ohio School Design Manual for additional information about the type and extent of 
services required for each. A copy of the standard Agreement can be obtained at the OFCC website at 
http://ofcc.ohio.gov.  
 
The preconstruction and construction services are generally described below. Subcontracts including but not limited to 
Plumbing, Fire Protection, HVAC, Electrical and AV/Technology will be awarded by the CM to prequalified vendors using 
a competitive process. The parties will engage in an "open book" pricing method in which all subcontracted work shall be 
based upon competitive pricing that will be reviewed by the Contracting Authority and/or Owner, the A/E and the CM. The 
Contracting Authority and/or Owner shall have access to all books, records, documents and other data in the CM's 

mailto:jill.hoobler@ofcc.ohio.gov
http://ofcc.ohio.gov/
http://ofcc.ohio.gov/
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possession related to itself, its subcontractors and material suppliers pertaining to bidding, pricing or performance of the 
Agreement. 
 
Preconstruction Services: The CM will work cooperatively with the Contracting Authority and/or Owner, A/E and Project 
Team, and will provide, among other services, cost estimating, budgeting, value engineering, constructability review, 
scheduling and preconstruction planning throughout the preconstruction stages. When the drawings and specifications 
are at a stage of completion specified in the Agreement, such partially completed documents (the "Basis Documents") 
shall be provided to the CM, together with the A/E's detailed listing of any material incomplete design elements and the 
A/E’s statement of intended scope with respect to such incomplete elements (the "Design Intent Statement"). The CM 
shall submit to the Contracting Authority and/or Owner and the A/E their proposed Guaranteed Maximum Price (the 
"Contract Sum") and its qualifications and assumptions based upon the Basis Documents and the Design Intent 
Statement. The CM, the Contracting Authority and/or Owner and the A/E (along with selected engineers and consultants) 
shall meet to reconcile any questions, discrepancies or disagreements relating to the qualifications and assumptions, the 
Basis Documents or the Design Intent Statement. The reconciliation shall be documented by an addendum to the 
qualifications and assumptions that shall be approved in writing by the Contracting Authority and/or Owner, the A/E and 
the CM. The CM shall then submit to the Contracting Authority, for approval, the CM's proposed final Contract Sum based 
upon the Basis Documents, the approved qualifications and assumptions and the Design Intent Statement. Contingent 
upon the Contracting Authority’s approval of the final Contract Sum, the parties will enter into an amendment to the 
Agreement establishing the Contract Sum (“GMP Amendment”). The final negotiated Contract Sum shall not exceed the 
Project Budget established for construction. If the proposed Contract Sum exceeds such budget, then the Contracting 
Authority may terminate the agreement with the CM and seek from other firms, proposals for completion of the Project. 
 
Construction Services: The CM shall construct the Project pursuant to the construction documents and in accordance with 
the schedule requirements. The CM shall hold all subcontracts and shall be fully responsible for the means and methods 
of construction, project safety, project completion within the schedule agreed upon in the preconstruction phase, 
compliance with all applicable laws and regulations including monitoring compliance with all EDGE, equal employment, 
and prevailing wage requirements, and submitting monthly reports of these activities to the Contracting Authority. All 
subcontracts shall be on the subcontract form prescribed by OAC Section 153:1-03-02.  The Contracting Authority 
reserves the right to approve the CM’s selection of subcontractors and any supplemental terms to the form subcontract. 
It is the intent of the Owners not to hire an Owners Agent (OA) and ask the CMR to perform some OA Scope of Services 
to be determined at a later date with the Owners and Architect. 

 
For purposes of completing the Relevant Project Experience Matrix in Section F of the Statement of Qualifications (Form 
F110-330), below is a list of relevant scope of work requirements for this RFQ: 

 
1. OSFC Funded Projects 
2. Public School Projects 
3. Middle / High School Projects 
4. Abatement and Demolition Projects 
5. CM at Risk Project Delivery Experience 
6. LEED for Schools Certification 
7. Development of Multiple GMP’s 
8. Estimate Reconciliation with A/E Firms 
9. Ohio Capital Improvement Process (State of Ohio Contracts/OAKS CI) 
10. 21st Century School Design 

 

C. Funding / Estimated Budget  D. Anticipated Schedule 
 

Total Project Cost $19,465,053 (not including LFI's)  CM Services Start (mm/yy) 04 / 15 

Construction Cost $16,193,650 + ($571,230 abate/demo)  GMP Approval (mm/yy) 01 / 16 

State Funding $7,007,419  Construction Stage Start (mm/yy) 03 / 16 

Other Funding $12,457,634  Construction Stage Completed (mm/yy) 08 / 17 

   CM Services Completed (mm/yy) 08 / 18 
 

E. EDGE Participation Goal 
 

Percent of Total Construction Contracts Awarded 5.0%  Percent of initial TOTAL CM Fee 5.0% 
 
F. Evaluation Criteria for Selection 
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Selection Criteria: 
The CM will be selected using (i) a qualification based selection process during the initial Request for Qualifications (RFQ) 
stage to develop a short list and (ii). a best value selection process during the final Request for Proposal stage for the final 
CM selection. The qualifications-based selection criteria for the RFQ is included in this announcement. The best value 
criteria used in evaluating proposals from the short listed firms will include such factors that are determined to derive or 
offer the greatest value to the State and the Owner, combining both qualifications and fee.    
 
Short List: 
Each firm responding to this RFQ will be evaluated and selected based on its qualifications and the qualifications and 
experience of the particular individuals identified as the candidate's proposed team for the Project. After evaluating the 
responses to this RFQ, the Contracting Authority will select a short list of no fewer than three candidates that it considers 
to be the most qualified, except if the Contracting Authority determines that fewer than three firms are qualified, it will only 
select the qualified firms. 
 
Request for Proposal: 
The short-listed firms shall be sent a Request for Proposal (RFP) that will invite the firms to submit pricing proposals 
containing their proposed preconstruction stage compensation fee, construction stage personnel costs, construction stage 
itemized general conditions cost percentage, construction stage contingency percentage and construction stage fee 
percentage. The short-listed candidates will also receive (i) a form of the Agreement with the Contracting Authority 
containing the contract terms and conditions, (ii) a set of the most recent design documents and (iii) a proposed Project 
schedule. 
 
Pre-Proposal Meeting: 
Prior to submitting a response to the RFP, the short-listed firms will be invited to meet individually with the Contracting 
Authority and/or Owner. The purpose of the pre-proposal meeting is to permit the short- listed firms an opportunity to ask 
the Contracting Authority and/or Owner questions in an individual setting to help the firms prepare their responses to the 
RFP. The Contracting Authority will notify each short-listed firm to schedule individual times for the pre-proposal meetings. 
 
Interview: 
After submitting responses to the RFP, the short-listed firms will be interviewed by the Contracting Authority and 
representatives of the Owner. The purpose of the interview will be to meet the proposed Project team, become familiar 
with key personnel, and understand the project approach and ability to meet the stated objectives for the Project. Please 
be prepared to discuss with specificity the firm’s capacity to conduct this work in compliance with the timetable, budget 
and EDGE expectations. The Contracting Authority will notify each short-listed firm to schedule individual times for the 
interviews. 
 
Selection Schedule: 
Tentative schedule is subject to change. 

 
RFQ Posted and Advertised 1/13/15 
Qualifications Due 2/12/15 
RFP issued to the Short-Listed Firms 2/27/15 
Pre-Proposal Meeting 3/06/15 
RFP Due 3/20/15 
Interviews 4/03/15 
Selection of CM 4/10/15 

 
Cancellation and Rejection: 
The Contracting Authority reserves the right to reject all proposals and cancel at any time for any reason this solicitation, 
any portion of this solicitation or any phase of the Project. The Contracting Authority shall have no liability to any proposer 
arising out of such cancellation or rejection. The Contracting Authority reserves the right to waive minor variations in the 
selection process. 

 
Interested CM firms are required to submit the Commitment to Participate in the EDGE Business Assistance Program 
form in its Statement of Qualifications (Form F110-330) submitted in response to the RFQ, to indicate its intent to contract 
with and use EDGE-certified Business Enterprise(s), as a part of the CM’s team. The Intent to Contract and to Perform 
and / or waiver request letter and Demonstration of Good Faith Effort form(s) with complete documentation must be 
attached to the CM’s Proposal. Both forms can be accessed via the OFCC website at http://ofcc.ohio.gov. The Intent to 
Contract and to Perform form is again required at the Fee Proposal stage. 
 
For all Statements of Qualifications, please identify the EDGE-certified Business Enterprises, by name, which will 
participate in the delivery of the proposed professional services solicited in the RFQ. 

http://ofcc.ohio.gov/
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G. Submittal Instructions 
 

Firms are required to submit the current version of Statement of Qualifications (Form F110-330) available via the OFCC 
website at http://ofcc.ohio.gov.  
 
Paper copies of the Statement of Qualifications, if requested, should be stapled only. Do not use special bindings or 
coverings of any type. Cover letters and transmittals are not necessary. 
 
Electronic submittals should be combined into one PDF file named with the project number listed on the RFQ and your 
firm’s name. Use the “print” feature of Adobe Acrobat Professional or similar software for creating a PDF rather than using 
a scanner. If possible, please reduce the file size of the PDF. In Adobe Acrobat Professional, go to Advanced, then PDF 
Optimizer. Also, please insert the project number and firm name followed by “SOQ” in the e-mail subject line. 
 
Statements of Qualifications are to be submitted electronically by e-mail. Submittals are to be limited to a 
maximum of one e-mail with the total file size of 25 MB. 

 
Unless otherwise noted or exempt, all documents submitted to the Contracting Authority in response to this RFQ or RFP 
are public and will be available for inspection at the conclusion of the selection process. The following information shall 
remain confidential and will not be released: (1) Proposal Form(s), except for cost category subtotals which will be 
transferred to the Best Value Rating Form; (2) Financial Capacity; and (3) Bonding/Insurance. 
 
Proposers are requested to submit the following information in response to this RFQ within Section H of Form F110-330. 
 

1. Summary: Provide a summary, on one page or less, describing why your firm/team is the most qualified for the 
Project. 

2. Bonding/Insurance: Provide evidence of capacity to provide bonding in the amount of the project budget and a 
copy of the firm's certificate of insurance showing the firm's current limits of liability for commercial general 
liability, employer's liability, business automobile liability and professional liability. 

3. Management Systems: Describe the scheduling and cost control systems the firm would propose to use for the 
Project  

4. Self-Performed Work: Indicate whether the firm intends to self-perform any work on the Project through a 
competitive process and, if so, the nature of the work and capability to self-perform. 

5. Estimating: Demonstrated track record of performance of in-house estimating on projects comparable to the 
Project. 

6. Scheduling: Demonstrated track record of performance of managing projects to the original schedule. 
 
Firms are requested to identify professional registrations, memberships and credentials including but not limited to: LEED 
GA, LEED AP, LEED AP+, CCCA, CCM, CCS, CDT, DBIA, CPE, and any other appropriate design and construction 
industry credentials. Identify that information on the resume page for individual in Block 22, Section E of the F110-330 
form. 
 
LEED Credentials: Leadership in Energy & Environmental 
Design (Green Building Certification Institute) 
 
GA: Green Associate 
AP: LEED AP (Legacy LEED Accredited Professional 
without specialty) 
AP +: (see below): 
LEED AP BD+C (Building Design and Construction 
specialty)  
LEED AP ID+C (Interior Design and Construction specialty)  
LEED AP O+M (Operations and Maintenance specialty)  
LEED AP ND (Neighborhood Development specialty)  
LEED AP Homes (Specialty for residential LEED 
construction) 

 

Other Industry Credentials 
 
ACEC: American Council of Engineering Companies 
AIA or FAIA: American Institute of Architects 
CCCA: Certified Construction Contract Administrator (CSI) 
CCM: Certified Construction Manager (CMAA) 
CCS: Certified Construction Specifier (CSI) 
CDT: Construction Document Technologist (CSI) 
CMAA: Construction Management Association of America 
CPE: Certified Professional Estimator (American Society of 
Professional Estimators) 
CSI or FCSI: Construction Specifications Institute 
DBIA or Associate DBIA: Design-Build Institute of America 
(list credentials, not memberships) 
NCARB: National Council of Architectural Registration 
Boards (list certification only) 
NCIDQ: National Council for Interior Design Qualification 
NSPE: National Society of Professional Engineers 

http://ofcc.ohio.gov/
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Project Name Eastwood LSD New PK-5  Proposer Firm       

Project Number SFC-150381  City, State, Zip       
 

Selection Criteria Value Score 

1.   Primary Firm Location and Workload (Maximum 10 points) 

a.  Proximity of firm to project site 
Less than 50 miles  5 

 50 miles to 100 miles  2 
More than 100 miles  0 

b.  Amount of contracts awarded by Contracting 
Authority in previous 24 months 

Less than $5,000,000  5 
 $5,000,000 to $10,000,000  2 

More than $10,000,000  0 

2.   Primary Qualifications (Maximum 40 points) 

a.  Project management lead 
Experience / ability of project manager to 
manage scope / budget / schedule / quality 

0 - 10   

b.  Project administration lead 
Experience / ability to effectively administer 
project controls and processes 

0 - 10  

Max = 
30 

 

c.  Technical staff 
Experience / ability of technical staff to 
develop accurate estimates and schedules 

0 - 10  

d.  Construction administration staff 
Experience / ability of field representative to 
identify and solve issues during construction 

0 - 10   

3.   Key Consultant Qualifications (Maximum 10 points) 

a.  Key consultants  
Experience / ability of key consultants to 
perform effectively and collaboratively 

0 - 5  

b.  Proposed EDGE-certified Consultant participation* 
One additional point for every 2 percent 
increase in professional services over the 
advertised EDGE participation goal 

0 - 5  

4.   Overall Team Qualifications (Maximum 10 points) 

a.  Previous team collaboration 
Less than 3 sample projects 1 

Max = 
3  3 to 6 sample projects 2 

More than 6 sample projects 3 

b.  LEED** Registered / Certified project experience 
Registered projects 1 Max = 

2  Certified projects 2 

c.  BIM project experience 
Training and knowledge 1 Max = 

3  Direct project experience 3 

d.  Team organization 
Clarity of responsibility / communication 
demonstrated by table of organization 

0 - 2  

5.   Overall Team Experience (Maximum 30 points) 

a.  Previous team performance 
Past performance as indicated by 
evaluations and letters of reference 

0 - 10  

b.  Experience with similar projects / delivery methods 
Less than 3 projects 0 - 3 

 3 to 6 projects 4 - 6 
More than 6 projects 7 - 10 

c.  Budget and schedule management  
Performance in completing projects within 
original construction budget and schedule 

0 - 5  

d.  Knowledge of Ohio Capital Improvements process 
Less than 3 projects 0 - 1 

 3 to 6 projects 2 - 3 
More than 6 projects 4 - 5 

 
* Must be comprised of consulting firm(s) and NOT the primary firm 
** Leadership in Energy & Environmental Design administered by the Green Building Certification Institute 

Subtotal  

 
Notes:  Evaluator: 
 

  

Name  

  

     
  Signature  Date 
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Administration of Project: Local Agency 
 

Project Name 
Mohican Lodge Roof and Exterior 
Renovations Response Deadline 02/03/2015  2 pm  local time

Project Location Mohican State Park Lodge  Project Number DNR-150055 

City / County Loudonville / Ashland  Project Manager Troy Psurny 

Owner ODNR Division of Parks  Contracting Authority Local Agency 

Delivery Method General Contracting  Prevailing Wages State 

No. of paper copies requested (stapled, not bound) 2  No. of electronic copies requested on CD (PDF) 1 
 
Submit the requested number of Statements of Qualifications (Form F110-330) directly to Jason Kirby at 
Jason.Kirby@dnr.state.oh.us. See Section H of this RFQ for additional submittal instructions. 
 
Submit all questions regarding this RFQ in writing to Jason Kirby at Jason.Kirby@dnr.state.oh.us with the project number 
included in the subject line (no phone calls please). Questions will be answered and posted to the Opportunities page on the 
OFCC website at http://ofcc.ohio.gov on a regular basis until one week before the response deadline. The name of the party 
submitting a question will not be included on the Q&A document. 
 
 
Project Overview 
 
A. Project Description 
 

The Ohio Department of Natural Resources (ODNR) through the Division of Parks and Recreation (P&R) is responsible 
for the management of the Mohican State Park Lodge in Ashland County.  The lodge provides recreational activities, 
primarily dining and lodging, with access to outdoor facilities such as a swimming pool, to the park users and the public in 
general.  This facility has served in this manner for several decades and is now in need of renovations.   

 
Phase 1 consists of replacing the existing roofing system and addressing other building envelope issues such as exposed 
structural timber member and stone masonry deterioration and replacement of soffit, fascia and eave components at the 
Mohican Lodge.   
 
Roof Replacement:  Which may or may not include removing the existing wood shake shingles and membrane areas; 
repair/replacing roof deck as necessary; increasing thermal performance of roof system.   Evaluate alternative roofing 
materials such as wood shakes/shingles, standing seam metal roofing, fiber cement shingles, and dimensional fiberglass 
shingles, and membrane roofing for flat areas or any additional alternatives. Building aesthetics shall be considered. 
Determine the appropriate method to minimize thermal losses through ceiling/roof assembly.  Provide sufficient roof 
ventilation to extend the life of roofing materials. Explore natural, non-powered means of roof ventilation as well as solar 
powered fan units.   
 
Building Envelope Component Replacement:   Evaluate the existing building envelope for structural stability, deterioration 
of exposed members and stone masonry, and identify required renovation and/or replacement.  Evaluate alternative 
materials such as wood, steel, composites or any additional alternatives. Building aesthetics shall be considered.   Ease 
of maintenance and long-term operating costs must be a part of the evaluation and the selection of replacement 
components.  

 
In addition to the Phase 1 items above, the intent of this project is to develop a Facility Master Plan for the entire lodge in 
conjunction with ODNR’s strategic facility plans.  The facility planning process would include assessments of existing 
conditions, including foundation systems, building envelope, (i.e. roofing, roof drainage, thermal insulation, windows, 
doors, etc.), HVAC, plumbing and electrical systems.  In the intervening years since the lodge first opened, user needs 
and expectations have evolved as well as system efficiencies due to new technology.  In addition, existing building 
systems have reached, and exceeded in some cases, their expected useful, maintainable life which creates issues with 
public safety.  Other items identified as necessary for the function of the park facilities may also be included. 
 
The assessments would include associated cost projections and a coordinated sequence and phasing of needed and 
desired changes.  They then would be used to develop construction documents for the construction needs of the facility, 
contemplating phased construction as capital funding allows.   

 
Construction would be undertaken to ensure public safety and long-term performance as well as functional and aesthetic 
improvements as identified in the strategic facility plan.  Construction would be phased to ensure the best use of public 
funds and the least disruption taking into consideration the operation of the overall facility. 
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Through this selection process,  ODNR contemplates engaging an Architect/Engineer (A/E) to provide master planning 
and construction documents for all improvements at the facility, the initial Phase 1 would include approximately $1.5 
million in improvements, to repair/replace the roof and exterior components.  All firms submitting a statement of 
qualifications will be eligible for award of contract for the master planning and Phase 1 work.  However, the selected A/E’s 
agreement may be extended and amended to add scope of work as capital appropriations are available in future Capital 
Bill legislation. 

 
B. Scope of Services 
 

The selected A/E, as a portion of its required Scope of Services and prior to submitting its proposals, will discuss and 
clarify with the Owner and/or the Contracting Authority, the cost breakdown of the Architect/Engineer Agreement detailed 
cost components to address the Owner’s project requirements. Participate in the Encouraging Growth, Diversity & Equity 
(EDGE) Program as required by statute and the Agreement. 
 
As required by the Agreement, and as properly authorized, provide the following categories of services: Program 
Verification, Schematic Design, Design Development, Construction Document Preparation, Bid and Award Support, 
Conformed Documents, Construction Administration, Post-Construction, and Additional Services of all types. 
 
Refer to the OFC Manual for additional information about the type and extent of services required for each. A copy of the 
standard Agreement can be obtained at the OFCC website at http://ofcc.ohio.gov.  
 
During the construction period, provide not less than 16 hours (excluding travel time) on-site construction administration 
services each week, including (1) attendance at progress meetings, (2) a detailed written and illustrated field report of 
each site visit, (3) on-site representation comprised of the A/E and its consultant staff involved in the primary design of the 
project, all having relevant and appropriate types of construction administration experience. 
 
A keen understanding of requirements for contractor work schedules in cooperating with Park personnel, operations and 
users will be a key factor in performing administration services for this project. 
 
For purposes of completing the Relevant Project Experience Matrix in Section F of the Statement of Qualifications (Form 
F110-330), below is a list of relevant scope of work requirements for this RFQ:  

 
1. Experience with master planning. 
2. Residential and commercial roofing systems. 
3. Timber frame design/structural analysis and construction. 
4. Building systems engineering including associated disciplines (HVAC, plumbing, electrical, communications, 

etc.). 
5. Experience with public construction. 
6. Experience with scheduling. 
7. Experience with project estimating. 
8. Experience with construction administration. 
9. Demonstrated experience in General Contracting (single prime) construction delivery method.

 
C. Funding / Estimated Budget 

Total Project Cost $1,500,000.00 State Funding $1,500,000.00 

Construction Cost $1,200,000.00  Other Funding $0 

Estimated A/E Fee 10.0% to 12.0%   
 
NOTE:  The A/E fee percentage for this project includes all professional design services, and consultant services necessary for proper 
completion of the Basic Services for the successful completion of the project, including but not limited to: review and verification of the 
Program of Requirements provided by the Owner, validation of existing site conditions (but not subsurface or hidden conditions), preparation 
of cost estimates and design schedules for the project. Fees may be negotiated and allocated for Additional Services (e.g., creation of a 
Program of Requirements, extensive evaluation or validation of site conditions, extensive pre-design investigations, code-required special 
inspection and testing, Quality Assurance testing during the construction period, and testing due to unforeseen conditions). 
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D. Services Required (see note below)  E. Anticipated Schedule 

Primary Architectural  Professional Services Start (mm/yy) 04 / 15 

Secondary Structural Engineering  Construction Stage Start (mm/yy) 01 / 16 

 Mechanical Engineering  Construction Stage Completed (mm/yy) 12 / 16 

 Master Planning  Professional Services Completed (mm/yy) 03 / 17 

 Civil Engineering    

        F. EDGE Participation Goal  

Others Construction Testing and Environmental Svcs  Percent of initial TOTAL A/E Fee 5.0% 
 
NOTE: The primary A/E shall be (1) a registered architect holding a license and certificate of authorization issued by the Ohio Architects Board 
pursuant to ORC Chapter 4703, (2) a landscape architect holding a license and certificate of authorization issued by the Ohio Landscape 
Architects Board pursuant to ORC Chapter 4703, or (3) a professional engineer or professional surveyor holding a license and certificate of 
authorization issued by the Ohio Engineers and Surveyors Board pursuant to ORC Chapter 4733. 
 
G. Evaluation Criteria for Selection 

 Demonstrated ability to meet Owner’s programmed project vision, scope, budget, and schedule on previous 
projects.  

 Previous experience compatible with the proposed project (e.g., type, size). 
 Relevant past work of prospective firm’s proposed consultants. 
 Past performance of prospective firm and its proposed consultants. 
 Qualifications and experience of individuals directly involved with the project. 
 Proposer’s previous experience (numbers of projects, sizes of projects) when working with its proposed 

consultants.  
 Specification writing credentials and experience. 
 Experience and capabilities of creating or using Critical Path Method (CPM) schedules and of using CPM 

schedules as a project management resource. 
 Approach to and success of using partnering and Alternative Dispute Resolution. 
 Proximity of prospective firms to the project site. 
 Proposer’s apparent resources and capacity to meet the needs of this project. 
 The selected A/E and all its consultants must have the capability to use the Internet within their normal business 

location(s) during normal business hours. 
 

Interested A/E firms are required to submit the Commitment to Participate in the EDGE Business Assistance Program 
form in its Statement of Qualifications (Form F110-330) submitted in response to the RFQ, to indicate its intent to contract 
with and use EDGE-certified Business Enterprise(s), as a part of the A/E’s team. The Intent to Contract and to Perform 
and / or waiver request letter and Demonstration of Good Faith Effort form(s) with complete documentation must be 
attached to the A/E’s Technical Proposal. Both forms can be accessed via the OFCC website at http://ofcc.ohio.gov. The 
Intent to Contract and to Perform form is again required at the Fee Proposal stage. 
 
For all Statements of Qualifications, please identify the EDGE-certified Business Enterprises, by name, which will 
participate in the delivery of the proposed professional services solicited in the RFQ. 

 
H. Submittal Instructions 

Firms are required to submit the current version of Statement of Qualifications (Form F110-330) available via the OFCC 
website at http://ofcc.ohio.gov.  
 
Paper copies of the Statement of Qualifications, if requested, should be stapled only. Do not use special bindings or 
coverings of any type. Cover letters and transmittals are not necessary. 
 
Electronic submittals should be combined into one PDF file named with the project number listed on the RFQ and your 
firm’s name. Use the “print” feature of Adobe Acrobat Professional or similar software for creating a PDF rather than using 
a scanner. If possible, please reduce the file size of the PDF. In Adobe Acrobat Professional, go to Advanced, then PDF 
Optimizer. Also, please label the CD and the CD cover with the project number and firm name.  
 
Facsimile or e-mailed copies of the Statement of Qualifications will not be accepted. 
 
Firms are requested to identify professional registrations, memberships and credentials including but not limited to: LEED 
GA, LEED AP, LEED AP+, CCCA, CCM, CCS, CDT, DBIA, CPE, and any other appropriate design and construction 
industry credentials. Identify that information on the resume page for individual in Block 22, Section E of the F110-330 
form. 
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Project Name Mohican Lodge Roof and Exterior Renovations  Proposer Firm  

Project Number DNR-150055  City, State, Zip  
 

Selection Criteria Value Score

1.   Primary Firm Location, Workload and Size (Maximum 10 points) 

a.  Proximity of firm to project site 
Less than 100 miles  5 

 100 miles to 150 miles  2 
More than 150 miles  0 

b.  Amount of fees awarded by Contracting Authority in 
previous 24 months 

Less than $50,000  2 

 $50,000 to $500,000  1 
More than $500,000  0 

c.  Number of licensed professionals 
Less than 5 professionals 2 

Max 
= 3  5 to 20 professionals 3 

More 20 than professionals 1 

2.   Primary Firm Qualifications (Maximum 30 points) 

a.  Project management lead 
Experience / ability of project manager to 
manage scope / budget / schedule / quality 

0 - 10   

b.  Project design lead 
Experience / creativity of project designer to 
achieve owner’s vision and requirements 

0 - 5 

Max 
= 20 

 

c.  Technical staff 
Experience / ability of technical staff to create 
fully coordinated construction documents 

0 - 5  

d.  Construction administration staff 
Experience / ability of field representative to 
identify and solve issues during construction 

0 - 10  
3.   Key Consultant Qualifications (Maximum 20 points) 

a.  Key discipline leads 
Experience / ability of key consultants to 
perform effectively and collaboratively 

0 - 15  

b.  Proposed EDGE-certified Consultant participation* 
One additional point for every 2 percent 
increase in professional services over the 
advertised EDGE participation goal 

0 - 5  

4.   Overall Team Qualifications (Maximum 10 points) 

a.  Previous team collaboration 
Less than 3 sample projects 1 

Max 
= 3  3 to 6 sample projects 2 

More than 6 sample projects 3 

b.  LEED** Registered / Certified project experience 
Registered projects 1 Max 

= 2  Certified projects 2 

c.  BIM project experience 
Training and knowledge 1 Max 

= 3  Direct project experience 3 

d.  Team organization  
Clarity of responsibility / communication 
demonstrated by table of organization 

0 - 2  
5.   Overall Team Experience (Maximum 30 points) 

a.  Previous team performance 
Past performance as indicated by 
evaluations and letters of reference 

0 - 10  

b.  Experience with similar projects / delivery methods 
Less than 3 projects 0 - 3 

 3 to 6 projects 4 - 6 
More than 6 projects 7 - 10 

c.  Budget and schedule management  
Performance in completing projects within 
original construction budget and schedule 

0 - 5  

d.  Knowledge of Ohio Capital Improvements process 
Less than 4 projects 0 - 1 

 3 to 8 projects 2 - 3 
More than 8 projects 4 - 5 

 
* Must be comprised of professional design services consulting firm(s) and NOT the primary firm 
** Leadership in Energy & Environmental Design administered by the Green Building Certification Institute Subtotal  

 
Notes:  Evaluator:
 

  Name  

     
  Signature  Date 
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Project Name Mohican Lodge Roof and Exterior Renovations  Project Number DNR-150055 

Project Location Loudonville/Ashville    

 

 
Date posted: 1/27/2015 
 
Below are the questions that have been received to date for the RFQ of the above-referenced project: 
 

1. Page 1 of the RFQ indicates that two paper copies and one electronic copy of the F110-330 form should 

be submitted, however, an address for delivery of the paper copies is not provided. Can you clarify the 

number and type of submittals required and, if paper copies are required, an address where submittals 

should be delivered? 

 

A. Two (2) paper copies as well as one (1) electronic copy of the F110-330 form is required, the address 
these documents need to be sent to is:  2045 Morse Rd, Columbus, OH 43229 Building E-3. 

 

2. Are the Scope of Services for the master planning and construction documents for the Facility Master 

Plan an Additional Service that are beyond (not included in) the Scope of Services that would result in the 

implementation of the $1.5 million ($1.2 million construction cost) in improvements to repair/replace the 

roof and exterior components? 

 

A. Scope of services under the provided budget includes Facility Master Plan and Construction 
Documents for Roof Replacement and Building Envelope Component Replacement at Mohican 
Lodge. 

 

3. Are there any planned building walk trough’s or pre proposal meetings planned for any of the 3 ODNR 

projects? 

 
A. No building walkthrough or pre proposal meeting is planned.  You may contact the lodge at 1(419) 

938 5411 or 1(800) 282-7275 to schedule a site visit. 

 

4. Is there any supplemental information available?   

 
A. No supplement information is available. 

 

5. The RFQ indicates ODNR’s strategic facility plans, are those available? 

 
A. No ODNR strategic facility plan is available, part of the project scope is to develop a Facility Master 

Plan. 

 

6. Does either of these projects require an asbestos survey prior to the roof replacement or building envelope 

replacement?   

 
A. At a minimum, an asbestos inspection is required on all suspect materials identified in the design to 

be disturbed during the renovations. 

 

7. Can we get a list of the primary A/E firms?   

 
A. A list of primary A/E is not available during this process, as they are unknown. 
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Administration of Project: Local Agency 
 

Project Name Burr Oak Lodge HVAC Upgrades  Response Deadline 02/03/2015  2 pm  local time

Project Location Burr Oak State Park Lodge  Project Number DNR-150056 

City / County Glouster / Athens  Project Manager David Kirschner 

Owner ODNR Division of Parks  Contracting Authority Local Agency 

Delivery Method General Contracting  Prevailing Wages State 

No. of paper copies requested (stapled, not bound) 2  No. of electronic copies requested on CD (PDF) 1 
 
Submit the requested number of Statements of Qualifications (Form F110-330) directly to Jason Kirby at 
Jason.Kirby@dnr.state.oh.us. See Section H of this RFQ for additional submittal instructions. 
 
Submit all questions regarding this RFQ in writing to Jason Kirby at Jason.Kirby@dnr.state.oh.us with the project number 
included in the subject line (no phone calls please). Questions will be answered and posted to the Opportunities page on the 
OFCC website at http://ofcc.ohio.gov on a regular basis until one week before the response deadline. The name of the party 
submitting a question will not be included on the Q&A document. 
 
 
Project Overview 
 
A. Project Description 
 

The Ohio Department of Natural Resources (ODNR) through the Division of Parks and Recreation (P&R) is responsible 
for the management of the Burr Oak State Park Lodge in Athens County.  The lodge provides recreational activities, 
primarily dining and lodging to the park users and the public in general.  This facility has served in this manner for several 
decades and is now in need of some major repair.   

 
Phase 1 consists of replacing a portion of the existing HVAC system. 

 
HVAC System Replacement:   Evaluate the existing system for serviceability, efficiency and energy reduction 
opportunities based on condition of the system, current building programmatic uses and new available technologies.  
Ease of maintenance and long-term operating costs must be a part of the evaluation and the selection of replacement 
system.  Successful alternatives for HVAC replacement shall be considered. 

 
In addition to the Phase 1 items above, the intent of this project is to develop a Facility Master Plan for the entire lodge in 
conjunction with ODNR’s strategic facility plans.  The facility planning process would include assessments of existing 
conditions, including foundation systems, building envelope, (i.e. roofing, roof drainage, thermal insulation, windows, 
doors, etc.), HVAC, plumbing and electrical systems.  In the intervening years since the lodge first opened, user needs 
and expectations have evolved as well as system efficiencies due to new technology.  In addition, existing building 
systems have reached, and exceeded in some cases, their expected useful, maintainable life which creates issues with 
public safety.  Other items identified as necessary for the function of the park facilities may also be included. 
 
The assessments would include associated cost projections and a coordinated sequence and phasing of needed and 
desired changes.  They then would be used to develop construction documents for the construction needs of the facility, 
contemplating phased construction as capital funding allows.   

 
Construction would be undertaken to ensure public safety and long-term performance as well as functional and aesthetic 
improvements as identified in the strategic facility plan.  Construction would be phased to ensure the best use of public 
funds and the least disruption taking into consideration the operation of the overall facility. 
 
Through this selection process,  ODNR contemplates engaging an Architect/Engineer (A/E) to provide master planning 
and construction documents for all improvements at the facility, the initial Phase I would include approximately $1 million 
in improvements, to repair/replace a portion of the HVAC system and may include upgrades.  All firms submitting a 
statement of qualifications will be eligible for award of contract for the master planning and Phase 1 work.  However, the 
selected A/E’s agreement may be extended and amended to add scope of work as capital appropriations are available in 
future Capital Bill legislation. 
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B. Scope of Services 
The selected A/E, as a portion of its required Scope of Services and prior to submitting its proposals, will discuss and 
clarify with the Owner and/or the Contracting Authority, the cost breakdown of the Architect/Engineer Agreement detailed 
cost components to address the Owner’s project requirements. Participate in the Encouraging Growth, Diversity & Equity 
(EDGE) Program as required by statute and the Agreement. 
 
As required by the Agreement, and as properly authorized, provide the following categories of services: Program 
Verification, Schematic Design, Design Development, Construction Document Preparation, Bid and Award Support, 
Conformed Documents, Construction Administration, Post-Construction, and Additional Services of all types. 
 
Refer to the OFC Manual for additional information about the type and extent of services required for each. A copy of the 
standard Agreement can be obtained at the OFCC website at http://ofcc.ohio.gov.  
 
During the construction period, provide not less than 16 hours (excluding travel time) on-site construction administration 
services each week, including (1) attendance at progress meetings, (2) a detailed written and illustrated field report of 
each site visit, (3) on-site representation comprised of the A/E and its consultant staff involved in the primary design of the 
project, all having relevant and appropriate types of construction administration experience. 
 
A keen understanding of requirements for contractor work schedules in cooperating with Park personnel, operations and 
users will be a key factor in performing administration services for this project. 

 
For purposes of completing the Relevant Project Experience Matrix in Section F of the Statement of Qualifications (Form 
F110-330), below is a list of relevant scope of work requirements for this RFQ:  

 
1. Experience with master planning. 
2. Experience with HVAC design and replacement in existing facilities. 
3. Building systems engineering including associated disciplines (HVAC, plumbing, electrical, communications, 

etc.). 
4. Experience with public construction. 
5. Experience with scheduling. 
6. Experience with project estimating. 
7. Experience with construction administration. 
8. Demonstrated experience in General Contracting (single prime) construction delivery methods.

 
C. Funding / Estimated Budget 

Total Project Cost $1,000,000.00 State Funding $1,000,000.00 

Construction Cost $800,000.00  Other Funding $0 

Estimated A/E Fee 7.0% to 10.0%   
 
NOTE:  The A/E fee percentage for this project includes all professional design services, and consultant services necessary for proper 
completion of the Basic Services for the successful completion of the project, including but not limited to: review and verification of the 
Program of Requirements provided by the Owner, validation of existing site conditions (but not subsurface or hidden conditions), preparation 
of cost estimates and design schedules for the project. Fees may be negotiated and allocated for Additional Services (e.g., creation of a 
Program of Requirements, extensive evaluation or validation of site conditions, extensive pre-design investigations, code-required special 
inspection and testing, Quality Assurance testing during the construction period, and testing due to unforeseen conditions). 
 

D. Services Required (see note below) E. Anticipated Schedule 

Primary Architectural  Professional Services Start (mm/yy) 04 / 15 

Secondary MEP Engineering  Construction Stage Start (mm/yy) 01 / 16 

 Civil Engineering  Construction Stage Completed (mm/yy) 12 / 16 

 Structural Engineering  Professional Services Completed (mm/yy) 03 / 17 

 Master Planning    

        F. EDGE Participation Goal  

          

Others 
Construction Testing and Environmental 
Services  Percent of initial TOTAL A/E Fee 5.0% 

 
NOTE: The primary A/E shall be (1) a registered architect holding a license and certificate of authorization issued by the Ohio Architects Board 
pursuant to ORC Chapter 4703, (2) a landscape architect holding a license and certificate of authorization issued by the Ohio Landscape 
Architects Board pursuant to ORC Chapter 4703, or (3) a professional engineer or professional surveyor holding a license and certificate of 
authorization issued by the Ohio Engineers and Surveyors Board pursuant to ORC Chapter 4733. 
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G. Evaluation Criteria for Selection 
 Demonstrated ability to meet Owner’s programmed project vision, scope, budget, and schedule on previous 

projects.  
 Previous experience compatible with the proposed project (e.g., type, size). 
 Relevant past work of prospective firm’s proposed consultants. 
 Past performance of prospective firm and its proposed consultants. 
 Qualifications and experience of individuals directly involved with the project. 
 Proposer’s previous experience (numbers of projects, sizes of projects) when working with its proposed 

consultants.  
 Specification writing credentials and experience. 
 Experience and capabilities of creating or using Critical Path Method (CPM) schedules and of using CPM 

schedules as a project management resource. 
 Approach to and success of using partnering and Alternative Dispute Resolution. 
 Proximity of prospective firms to the project site. 
 Proposer’s apparent resources and capacity to meet the needs of this project. 
 The selected A/E and all its consultants must have the capability to use the Internet within their normal business 

location(s) during normal business hours. 
 
Interested A/E firms are required to submit the Commitment to Participate in the EDGE Business Assistance Program 
form in its Statement of Qualifications (Form F110-330) submitted in response to the RFQ, to indicate its intent to contract 
with and use EDGE-certified Business Enterprise(s), as a part of the A/E’s team. The Intent to Contract and to Perform 
and / or waiver request letter and Demonstration of Good Faith Effort form(s) with complete documentation must be 
attached to the A/E’s Technical Proposal. Both forms can be accessed via the OFCC website at http://ofcc.ohio.gov. The 
Intent to Contract and to Perform form is again required at the Fee Proposal stage. 
 
For all Statements of Qualifications, please identify the EDGE-certified Business Enterprises, by name, which will 
participate in the delivery of the proposed professional services solicited in the RFQ. 

 
H. Submittal Instructions 

Firms are required to submit the current version of Statement of Qualifications (Form F110-330) available via the OFCC 
website at http://ofcc.ohio.gov.  
 
Paper copies of the Statement of Qualifications, if requested, should be stapled only. Do not use special bindings or 
coverings of any type. Cover letters and transmittals are not necessary. 
 
Electronic submittals should be combined into one PDF file named with the project number listed on the RFQ and your 
firm’s name. Use the “print” feature of Adobe Acrobat Professional or similar software for creating a PDF rather than using 
a scanner. If possible, please reduce the file size of the PDF. In Adobe Acrobat Professional, go to Advanced, then PDF 
Optimizer. Also, please label the CD and the CD cover with the project number and firm name.  
 
Facsimile or e-mailed copies of the Statement of Qualifications will not be accepted. 
 
Firms are requested to identify professional registrations, memberships and credentials including but not limited to: LEED 
GA, LEED AP, LEED AP+, CCCA, CCM, CCS, CDT, DBIA, CPE, and any other appropriate design and construction 
industry credentials. Identify that information on the resume page for individual in Block 22, Section E of the F110-330 
form. 
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Project Name Burr Oak Lodge HVAC Upgrades  Proposer Firm  

Project Number DNR-150056  City, State, Zip  
 

Selection Criteria Value Score

1.   Primary Firm Location, Workload and Size (Maximum 10 points) 

a.  Proximity of firm to project site 
Less than 125 miles  5 

 125 miles to 200 miles  2 
More than 200 miles  0 

b.  Amount of fees awarded by Contracting Authority in 
previous 24 months 

Less than $50,000  2 

 $50,000 to $500,000  1 
More than $500,000  0 

c.  Number of licensed professionals 
Less than 5 professionals 2 

Max 
= 3  5 to 20 professionals 3 

More 20 than professionals 1 

2.   Primary Firm Qualifications (Maximum 30 points) 

a.  Project management lead 
Experience / ability of project manager to 
manage scope / budget / schedule / quality 

0 - 10   

b.  Project design lead 
Experience / creativity of project designer to 
achieve owner’s vision and requirements 

0 - 5 

Max 
= 20 

 

c.  Technical staff 
Experience / ability of technical staff to create 
fully coordinated construction documents 

0 - 5  

d.  Construction administration staff 
Experience / ability of field representative to 
identify and solve issues during construction 

0 - 10  
3.   Key Consultant Qualifications (Maximum 20 points) 

a.  Key discipline leads 
Experience / ability of key consultants to 
perform effectively and collaboratively 

0 - 15  

b.  Proposed EDGE-certified Consultant participation* 
One additional point for every 2 percent 
increase in professional services over the 
advertised EDGE participation goal 

0 - 5  

4.   Overall Team Qualifications (Maximum 10 points) 

a.  Previous team collaboration 
Less than 3 sample projects 1 

Max 
= 3  3 to 6 sample projects 2 

More than 6 sample projects 3 

b.  LEED** Registered / Certified project experience 
Registered projects 1 Max 

= 2  Certified projects 2 

c.  BIM project experience 
Training and knowledge 1 Max 

= 3  Direct project experience 3 

d.  Team organization  
Clarity of responsibility / communication 
demonstrated by table of organization 

0 - 2  
5.   Overall Team Experience (Maximum 30 points) 

a.  Previous team performance 
Past performance as indicated by 
evaluations and letters of reference 

0 - 10  

b.  Experience with similar projects / delivery methods 
Less than 3 projects 0 - 3 

 3 to 6 projects 4 - 6 
More than 6 projects 7 - 10 

c.  Budget and schedule management  
Performance in completing projects within 
original construction budget and schedule 

0 - 5  

d.  Knowledge of Ohio Capital Improvements process 
Less than 3 projects 0 - 1 

 3 to 6 projects 2 - 3 
More than 6 projects 4 - 5 

 
* Must be comprised of professional design services consulting firm(s) and NOT the primary firm 
** Leadership in Energy & Environmental Design administered by the Green Building Certification Institute Subtotal  

 
Notes:  Evaluator:
 

  Name  

     
  Signature  Date 
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Project Name Burr Oak Lodge HVAC Upgrades  Project Number DNR-150056 

Project Location Loudonville/Ashville    

 

 
Date posted: 1/27/2015 
 
Below are the questions that have been received to date for the RFQ of the above-referenced project: 
 

1. Page 1 of the RFQ indicates that two paper copies and one electronic copy of the F110-330 form should 

be submitted, however, an address for delivery of the paper copies is not provided. Can you clarify the 

number and type of submittals required and, if paper copies are required, an address where submittals 

should be delivered? 

 

A. Two (2) paper copies as well as one (1) electronic copy of the F110-330 form is required, the address 
that these documents need to be sent to is:  2045 Morse Rd, Columbus, OH 43229 Building E-3. 

 

2. Who are some of the architectural firms ODNR has worked with recently so we can reach out to them for 

teaming opportunities? 

 
A. ODNR cannot answer that question ethically. 
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Administration of Project: Local Agency 
 

Project Name 
Shawnee Lodge Indoor Pool and Exterior 
Renovations Response Deadline 02/03/2015  2 pm  local time

Project Location Shawnee State Park Lodge  Project Number DNR-150057 

City / County West Portsmouth / Scioto  Project Manager Terrence Banbury 

Owner ODNR Division of Parks  Contracting Authority Local Agency 

Delivery Method General Contracting  Prevailing Wages State 

No. of paper copies requested (stapled, not bound) 2  No. of electronic copies requested on CD (PDF) 1 
 
Submit the requested number of Statements of Qualifications (Form F110-330) directly to Jason Kirby at 
Jason.Kirby@dnr.state.oh.us. See Section H of this RFQ for additional submittal instructions. 
 
Submit all questions regarding this RFQ in writing to Jason Kirby at Jason.Kirby@dnr.state.oh.us with the project number 
included in the subject line (no phone calls please). Questions will be answered and posted to the Opportunities page on the 
OFCC website at http://ofcc.ohio.gov on a regular basis until one week before the response deadline. The name of the party 
submitting a question will not be included on the Q&A document. 
 
 
Project Overview 
 
A. Project Description 
 

The Ohio Department of Natural Resources (ODNR) through the Division of Parks and Recreation (P&R) is responsible 
for the management of the Shawnee State Park Lodge in Scioto County.  The lodge provides recreational activities, 
primarily dining and lodging, with access to outdoor facilities such as a swimming pool, to the park users and the public in 
general.  This facility has served in this manner for several decades and is now in need of renovations.   

 
Phase 1 consists of addressing building envelope issues such as exposed structural timber member and stone masonry 
deterioration, replacement of gutters, downspouts, soffit, fascia and eave components, and replacement of balcony 
decking and structural elements at Shawnee Lodge.  In addition, the indoor pool requires evaluation and renovation 
and/or replacement. 

 
Building Envelope Component Replacement:   Evaluate the existing building envelope for structural stability, deterioration 
of exposed members and stone masonry, and identify required repair and/or replacement.  Evaluate potential materials 
such as wood, steel, composites or any additional alternatives. Building aesthetics shall be considered.   Ease of 
maintenance and long-term operating costs must be a part of the evaluation and the selection of replacement 
components.  
 
Indoor Pool Renovation and/or Replacement:  The existing indoor pool has suffered significant deterioration to finishes 
and equipment due to long term use.  Evaluate existing structure, finishes and equipment and identify required 
renovations or possible replacement. 

 
In addition to the Phase 1 items above, the intent of this project is to develop a Facility Master Plan for the entire lodge in 
conjunction with ODNR’s strategic facility plans.  The facility planning process would include assessments of existing 
conditions, including foundation systems, building envelope, (i.e. roofing, roof drainage, thermal insulation, windows, 
doors, etc.), HVAC, plumbing and electrical systems.  In the intervening years since the lodge first opened, user needs 
and expectations have evolved as well as system efficiencies due to new technology.  Work through appropriate agencies 
with permitting and approvals. In addition, existing building systems have reached, and exceeded in some cases, their 
expected useful, maintainable life which creates issues with public safety.  Other items identified as necessary for the 
function of the park facilities may also be included. 
 
The assessments would include associated cost projections and a coordinated sequence and phasing of needed and 
desired changes.  They then would be used to develop construction documents for the construction needs of the facility, 
contemplating phased construction as capital funding allows.   

 
Construction would be undertaken to ensure public safety and long-term performance as well as functional and aesthetic 
improvements as identified in the strategic facility plan.  Construction would be phased to ensure the best use of public 
funds and the least disruption taking into consideration the operation of the overall facility. 
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Through this selection process,  ODNR contemplates engaging an Architect/Engineer (A/E) to provide master planning 
and construction documents for all improvements at the facility, the initial Phase 1 would include approximately $1.5 
million in improvements, to repair/replace the roof and exterior components.  All firms submitting a statement of 
qualifications will be eligible for award of contract for the master planning and Phase 1 work.  However, the selected A/E’s 
agreement may be extended and amended to add scope of work as capital appropriations are available in future Capital 
Bill legislation. 

 
B. Scope of Services 
 

The selected A/E, as a portion of its required Scope of Services and prior to submitting its proposals, will discuss and 
clarify with the Owner and/or the Contracting Authority, the cost breakdown of the Architect/Engineer Agreement detailed 
cost components to address the Owner’s project requirements. Participate in the Encouraging Growth, Diversity & Equity 
(EDGE) Program as required by statute and the Agreement. 
 
As required by the Agreement, and as properly authorized, provide the following categories of services: Program 
Verification, Schematic Design, Design Development, Construction Document Preparation, Bid and Award Support, 
Conformed Documents, Construction Administration, Post-Construction, and Additional Services of all types. 
 
Refer to the OFC Manual for additional information about the type and extent of services required for each. A copy of the 
standard Agreement can be obtained at the OFCC website at http://ofcc.ohio.gov.  
 
During the construction period, provide not less than 16 hours (excluding travel time) on-site construction administration 
services each week, including (1) attendance at progress meetings, (2) a detailed written and illustrated field report of 
each site visit, (3) on-site representation comprised of the A/E and its consultant staff involved in the primary design of the 
project, all having relevant and appropriate types of construction administration experience. 
 
A keen understanding of requirements for contractor work schedules in cooperating with Park personnel, operations and 
users will be a key factor in performing administration services for this project. 
 
For purposes of completing the Relevant Project Experience Matrix in Section F of the Statement of Qualifications (Form 
F110-330), below is a list of relevant scope of work requirements for this RFQ:  

 
1. Experience with master planning. 
2. Indoor pool design and construction. 
3. Timber frame design/structural analysis and construction. 
4. Building systems engineering including associated disciplines (HVAC, plumbing, electrical, communications, 

etc.). 
5. Experience with public construction. 
6. Experience with scheduling. 
7. Experience with project estimating. 
8. Experience with construction administration. 
9. Demonstrated experience in General Contracting (single prime) construction delivery method.

 
C. Funding / Estimated Budget 
 

Total Project Cost $1,500,000.00 State Funding $1,500,000.00 

Construction Cost $1,200,000.00  Other Funding $0 

Estimated A/E Fee 10.0% to 12.0%   
 
NOTE:  The A/E fee percentage for this project includes all professional design services, and consultant services necessary for proper 
completion of the Basic Services for the successful completion of the project, including but not limited to: review and verification of the 
Program of Requirements provided by the Owner, validation of existing site conditions (but not subsurface or hidden conditions), preparation 
of cost estimates and design schedules for the project. Fees may be negotiated and allocated for Additional Services (e.g., creation of a 
Program of Requirements, extensive evaluation or validation of site conditions, extensive pre-design investigations, code-required special 
inspection and testing, Quality Assurance testing during the construction period, and testing due to unforeseen conditions). 
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D. Services Required (see note below) E. Anticipated Schedule 

Primary Architectural  Professional Services Start (mm/yy) 04 / 15 

Secondary Structural Engineering  Construction Stage Start (mm/yy) 01 / 16 

 Mechanical Engineering  Construction Stage Completed (mm/yy) 12 / 16 

 Master Planning  Professional Services Completed (mm/yy) 03 / 17 

 Civil Engineering    

        F. EDGE Participation Goal  

Others Construction Testing and Environmental Services  Percent of initial TOTAL A/E Fee 5.0% 
 
NOTE: The primary A/E shall be (1) a registered architect holding a license and certificate of authorization issued by the Ohio Architects Board 
pursuant to ORC Chapter 4703, (2) a landscape architect holding a license and certificate of authorization issued by the Ohio Landscape 
Architects Board pursuant to ORC Chapter 4703, or (3) a professional engineer or professional surveyor holding a license and certificate of 
authorization issued by the Ohio Engineers and Surveyors Board pursuant to ORC Chapter 4733. 
 
G. Evaluation Criteria for Selection 

 Demonstrated ability to meet Owner’s programmed project vision, scope, budget, and schedule on previous 
projects.  

 Previous experience compatible with the proposed project (e.g., type, size). 
 Relevant past work of prospective firm’s proposed consultants. 
 Past performance of prospective firm and its proposed consultants. 
 Qualifications and experience of individuals directly involved with the project. 
 Proposer’s previous experience (numbers of projects, sizes of projects) when working with its proposed 

consultants.  
 Specification writing credentials and experience. 
 Experience and capabilities of creating or using Critical Path Method (CPM) schedules and of using CPM 

schedules as a project management resource. 
 Approach to and success of using partnering and Alternative Dispute Resolution. 
 Proximity of prospective firms to the project site. 
 Proposer’s apparent resources and capacity to meet the needs of this project. 
 The selected A/E and all its consultants must have the capability to use the Internet within their normal business 

location(s) during normal business hours. 
 

Interested A/E firms are required to submit the Commitment to Participate in the EDGE Business Assistance Program 
form in its Statement of Qualifications (Form F110-330) submitted in response to the RFQ, to indicate its intent to contract 
with and use EDGE-certified Business Enterprise(s), as a part of the A/E’s team. The Intent to Contract and to Perform 
and / or waiver request letter and Demonstration of Good Faith Effort form(s) with complete documentation must be 
attached to the A/E’s Technical Proposal. Both forms can be accessed via the OFCC website at http://ofcc.ohio.gov. The 
Intent to Contract and to Perform form is again required at the Fee Proposal stage. 
 
For all Statements of Qualifications, please identify the EDGE-certified Business Enterprises, by name, which will 
participate in the delivery of the proposed professional services solicited in the RFQ. 

 
H. Submittal Instructions 

Firms are required to submit the current version of Statement of Qualifications (Form F110-330) available via the OFCC 
website at http://ofcc.ohio.gov.  
 
Paper copies of the Statement of Qualifications, if requested, should be stapled only. Do not use special bindings or 
coverings of any type. Cover letters and transmittals are not necessary. 
 
Electronic submittals should be combined into one PDF file named with the project number listed on the RFQ and your 
firm’s name. Use the “print” feature of Adobe Acrobat Professional or similar software for creating a PDF rather than using 
a scanner. If possible, please reduce the file size of the PDF. In Adobe Acrobat Professional, go to Advanced, then PDF 
Optimizer. Also, please label the CD and the CD cover with the project number and firm name.  
 
Facsimile or e-mailed copies of the Statement of Qualifications will not be accepted. 
 
Firms are requested to identify professional registrations, memberships and credentials including but not limited to: LEED 
GA, LEED AP, LEED AP+, CCCA, CCM, CCS, CDT, DBIA, CPE, and any other appropriate design and construction 
industry credentials. Identify that information on the resume page for individual in Block 22, Section E of the F110-330 
form. 
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Project Name 
Shawnee Lodge Indoor Pool and Exterior 
Renovations  Proposer Firm  

Project Number DNR-150057  City, State, Zip  
 

Selection Criteria Value Score

1.   Primary Firm Location, Workload and Size (Maximum 10 points) 

a.  Proximity of firm to project site 
Less than 125 miles  5 

 125 miles to 200 miles  2 
More than 200 miles  0 

b.  Amount of fees awarded by Contracting Authority in 
previous 24 months 

Less than $50,000  2 

 $50,000 to $500,000  1 
More than $500,000  0 

c.  Number of licensed professionals 
Less than 5 professionals 2 

Max 
= 3  5 to 20 professionals 3 

More 20 than professionals 1 

2.   Primary Firm Qualifications (Maximum 30 points) 

a.  Project management lead 
Experience / ability of project manager to 
manage scope / budget / schedule / quality 

0 - 10   

b.  Project design lead 
Experience / creativity of project designer to 
achieve owner’s vision and requirements 

0 - 5 

Max 
= 20 

 

c.  Technical staff 
Experience / ability of technical staff to create 
fully coordinated construction documents 

0 - 5  

d.  Construction administration staff 
Experience / ability of field representative to 
identify and solve issues during construction 

0 - 10  
3.   Key Consultant Qualifications (Maximum 20 points) 

a.  Key discipline leads 
Experience / ability of key consultants to 
perform effectively and collaboratively 

0 - 15  

b.  Proposed EDGE-certified Consultant participation* 
One additional point for every 2 percent 
increase in professional services over the 
advertised EDGE participation goal 

0 - 5  

4.   Overall Team Qualifications (Maximum 10 points) 

a.  Previous team collaboration 
Less than 3 sample projects 1 

Max 
= 3  3 to 6 sample projects 2 

More than 6 sample projects 3 

b.  LEED** Registered / Certified project experience 
Registered projects 1 Max 

= 2  Certified projects 2 

c.  BIM project experience 
Training and knowledge 1 Max 

= 3  Direct project experience 3 

d.  Team organization  
Clarity of responsibility / communication 
demonstrated by table of organization 

0 - 2  
5.   Overall Team Experience (Maximum 30 points) 

a.  Previous team performance 
Past performance as indicated by 
evaluations and letters of reference 

0 - 10  

b.  Experience with similar projects / delivery methods 
Less than 3 projects 0 - 3 

 3 to 6 projects 4 - 6 
More than 6 projects 7 - 10 

c.  Budget and schedule management  
Performance in completing projects within 
original construction budget and schedule 

0 - 5  

d.  Knowledge of Ohio Capital Improvements process 
Less than 4 projects 0 - 1 

 4 to 8 projects 2 - 3 
More than 8 projects 4 - 5 

 
* Must be comprised of professional design services consulting firm(s) and NOT the primary firm 
** Leadership in Energy & Environmental Design administered by the Green Building Certification Institute Subtotal  

 
Notes:  Evaluator:
 

  Name  

     
  Signature  Date 
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Project Name 
Shawnee Lodge Indoor Pool and Exterior 
Renovations  Project Number DNR-150057 

Project Location Loudonville/Ashville    

 

 
Date posted: 1/27/2015 
 
Below are the questions that have been received to date for the RFQ of the above-referenced project: 
 

1. Page 1 of the RFQ indicates that two paper copies and one electronic copy of the F110-330 form should 

be submitted, however, an address for delivery of the paper copies is not provided. Can you clarify the 

number and type of submittals required and, if paper copies are required, an address where submittals 

should be delivered? 

 

A. Two (2) paper copies as well as one (1) electronic copy of the F110-330 form is required, the address 
these documents need to be sent to is:  2045 Morse Rd, Columbus, OH 43229 Building E-3. 

 

2. In reading through the RFP, it states that the RFP is for master planning. The description looks more like 

an audit. Will it be an audit and design? 

 
A. Please refer to the description of the Facility Master Plan in the RFP.  Some elements of both design 

and an audit (your term) may be required to fulfil the scope requirements. 

 

3. Does this project require an asbestos survey prior to the roof replacement or building envelope 

replacement?   
 

A. Testing for asbestos maybe required dependent on the extent of work as determined by the facility 
analysis. 

 

4. Can we get a list of the primary A/E firms? 

 
A. Contact OFCC for a list of RFQ respondents. 
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Administration of Project: Local Higher Education 
 

Project Name New Residence Hall(s) Response Deadline 2/11/15  2:00 PM  local time

Project Location Oxford  Campus  Project Number MUN-100053 

City / County Oxford / Butler  Project Manager Robert Bell 

Owner Miami University  Contracting Authority Local Higher Education 

Delivery Method CM at Risk  Prevailing Wages State 

No. of paper copies requested (stapled, not bound) 3  No. of electronic copies requested on CD (PDF) 1 
 
Submit the requested number of Statements of Qualifications (Form F110-330) directly to Elizabeth Davidson at 101 S. Fisher 
Drive, Oxford, OH 45056. See Section H of this RFQ for additional submittal instructions. 
 
Submit all questions regarding this RFQ in writing to Elizabeth Davidson at davidsea@miamioh.edu with the project number 
included in the subject line (no phone calls please). Questions will be answered and posted to the Opportunities page on the 
OFCC website at http://ofcc.ohio.gov on a regular basis until one week before the response deadline. The name of the party 
submitting a question will not be included on the Q&A document. 
 
 
Project Overview 
 
A. Project Description 
 

Miami University (as “Owner” and/or “Contracting Authority”) seeks responses from qualified firms to provide architecture 
and engineering services for the design of one or two new residence halls on the Oxford campus which will provide for 
students, who live on campus, a place to live, study and socialize. The bed count associated with the residence hall(s) is 
currently thought to range from 200 to as high as 350 for the potential sites. A decision process pertaining to potential 
building site(s) is currently underway. Certain decisions are expected to be determined by the time of award. However, the 
University may seek services from the selected firm to assist in the site selection. 
 
The new residence hall(s) is part of the implementation of the recently revised Student Housing and Dining Long Range 
Master Plan. This project will seek to create new residence hall(s) with similar amenities that exist in other new and newly 
renovated residence halls on campus through an efficient program and traditional exterior esthetic compatible with the 
surrounding buildings. The new facility shall be designed to fit into the landscape of the existing site. 
 
This project will utilize the Construction Manager at Risk delivery Method. The Construction Manager selection process 
will immediately follow the A/E selection process. The documents to be used for the A/E services and Construction 
Manager are available for review on the OFCC website at http://ofcc.ohio.gov.  
 
 
All aspects of the Project and related issues will be implemented and operated with the Owner/Contracting Authority’s 
policies and procedures.  

 
B. Scope of Services 

 
The Program of Requirements will be initially developed to a draft stage by the University, and will be fully developed by 
the A/E.  
 
The selected Architect/Engineer (A/E), as a portion of its required Scope of Services and prior to submitting its proposals, 
will discuss and clarify with the Owner and/or the Contracting Authority, the cost breakdown of the Architect/Engineer 
Agreement detailed cost components to address the Owner’s project requirements. Participate in the Encouraging 
Growth, Diversity & Equity (EDGE) Program as required by statute and the Agreement. 
 
As required by the Agreement, and as properly authorized, provide the following categories of services: Program 
Development, Schematic Design, Design Development, Construction Document Preparation, Bid and Award Support, 
Conformed Documents, Construction Administration, Post-Construction, and Additional Services of all types. 
 
Refer to the OFC Manual for additional information about the type and extent of services required. A copy of the standard 
Agreement can be obtained at the OFCC website at http://ofcc.ohio.gov.  
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During the construction period, provide not less than 32 hours (excluding travel time) on-site construction administration 
services each week, including (1) attendance at progress meetings, (2) a written field report of each site visit, (3) on-site 
representation comprised of the A/E and its consultant staff involved in the primary design of the project, all having 
relevant and appropriate types of construction administration experience. 
 
 
For purposes of completing the Relevant Project Experience Matrix in Section F of the Statement of Qualifications (Form 
F110-330), below is a list of relevant scope of work requirements for this RFQ:  

 
1. On-campus student housing         
2. LEED certified 
3. Residence Life 
4. Sensitive sites 
5. Compressed schedule 
6. CM @ Risk 

 
C. Funding / Estimated Budget 

Total Project Cost $18,500,000 State Funding $0 

Construction Cost $12,950,000  Other Funding $18,500,000  

Estimated A/E Fee 5.5% to 6.5%   
 
NOTE:  The A/E fee percentage for this project includes all professional design services, and consultant services necessary for proper 
completion of the Basic Services for the successful completion of the project, including but not limited to: review and verification of the 
Program of Requirements provided by the Owner, validation of existing site conditions (but not subsurface or hidden conditions), preparation 
of cost estimates and design schedules for the project. Fees may be negotiated and allocated for Additional Services (e.g., creation of a 
Program of Requirements, extensive evaluation or validation of site conditions, extensive pre-design investigations, code-required special 
inspection and testing, Quality Assurance testing during the construction period, and testing due to unforeseen conditions). 
 

D. Services Required (see note below) E. Anticipated Schedule 
 

Primary Architecture  Professional Services Start (mm/yy) 03 / 15 

Secondary Mechancial Engineering  Construction Stage Start (mm/yy) 01 / 16 

 Electrical and Info.Technology Engineering  Construction Stage Completed (mm/yy) 07 / 17 

 Plumbing & Fire Supression Engineering  Professional Services Completed (mm/yy) 09 / 17 

 Interior Design    

 Landscape Architecture  F. EDGE Participation Goal  

 Civil Engineering    

Others Residence Life  Percent of initial TOTAL A/E Fee 5.0% 
 
NOTE: The primary A/E shall be (1) a registered architect holding a license and certificate of authorization issued by the Ohio Architects Board 
pursuant to ORC Chapter 4703, (2) a landscape architect holding a license and certificate of authorization issued by the Ohio Landscape 
Architects Board pursuant to ORC Chapter 4703, or (3) a professional engineer or professional surveyor holding a license and certificate of 
authorization issued by the Ohio Engineers and Surveyors Board pursuant to ORC Chapter 4733. 
 
G. Evaluation Criteria for Selection 
 

Selection Criteria: 
The A/E will be selected using a qualification based selection process beginning with the initial Request for Qualifications 
(RFQ) stage to develop a short list, which will consist of interviews for the 3-4 firms who received the highest ranking on 
the A/E Selection Rating Form (included at the end of this) RFQ.  
 
Firms will be scored on the following criteria.  
 

 Demonstrated ability to meet Owner’s programmed project vision, scope, budget, and schedule on previous 
projects.  

 Previous experience compatible with the proposed project (e.g., type, size). 
 Relevant past work of prospective firm’s proposed consultants. 
 Past performance of prospective firm and its proposed consultants. 
 Qualifications and experience of individuals directly involved with the project. 



Request for Qualifications (Architect / Engineer) continued 
 

F110-02v1213 Publish Date: January 23, 2015; Ohio Register #257 Page 3 of 4 

 Proposer’s previous experience (numbers of projects, sizes of projects) when working with its proposed 
consultants.  

 Specification writing credentials and experience. 
 Experience and capabilities of creating or using Critical Path Method (CPM) schedules and of using CPM 

schedules as a project management resource. 
 Approach to and success of using partnering and Alternative Dispute Resolution. 
 Proximity of prospective firms to the project site. 
 Proposer’s apparent resources and capacity to meet the needs of this project. 
 The selected A/E and all its consultants must have the capability to use the Internet within their normal business 

location(s) during normal business hours. 
 
Interested A/E firms are required to address how they will implement Building Information Modeling (“BIM”) on the project, 
experience and level of training of staff related to BIM, incorporation of team partners that have previous BIM experience, 
and an understanding of collaborative BIM processes, including but not limited to the State of Ohio BIM Protocol available 
at the OFCC website at http://ofcc.ohio.gov.  
 
Interested A/E firms are required to submit the Commitment to Participate in the EDGE Business Assistance Program 
form in its Statement of Qualifications (Form F110-330) submitted in response to the RFQ, to indicate its intent to contract 
with and use EDGE-certified Business Enterprise(s), as a part of the A/E’s team. The Intent to Contract and to Perform 
and / or waiver request letter and Demonstration of Good Faith Effort form(s) with complete documentation must be 
attached to the A/E’s Technical Proposal. Both forms can be accessed via the OFCC website at http://ofcc.ohio.gov. The 
Intent to Contract and to Perform form is again required at the Fee Proposal stage. 
 
For all Statements of Qualifications, please identify the EDGE-certified Business Enterprises, by name, which will 
participate in the delivery of the proposed professional services solicited in the RFQ. 

 
H. Submittal Instructions 
 

Firms are required to submit the current version of Statement of Qualifications (Form F110-330) available via the OFCC 
website at http://ofcc.ohio.gov.  
 
Paper copies of the Statement of Qualifications, if requested, should be stapled only. Do not use special bindings or 
coverings of any type. Cover letters and transmittals are not necessary. 
 
Electronic submittals should be combined into one PDF file named with the project number listed on the RFQ and your 
firm’s name. Use the “print” feature of Adobe Acrobat Professional or similar software for creating a PDF rather than using 
a scanner. If possible, please reduce the file size of the PDF. In Adobe Acrobat Professional, go to Advanced, then PDF 
Optimizer. Also, please label the CD and the CD cover with the project number and firm name.  
 
Facsimile or e-mailed copies of the Statement of Qualifications will not be accepted. 
 
Firms are requested to identify professional registrations, memberships and credentials including but not limited to: LEED 
GA, LEED AP, LEED AP+, CCCA, CCM, CCS, CDT, DBIA, CPE, and any other appropriate design and construction 
industry credentials. Identify that information on the resume page for individual in Block 22, Section E of the F110-330 
form. 
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Project Name New Residence Hall(s)  Proposer Firm  

Project Number MUN-100053  City, State, Zip  
 

Selection Criteria Value Score

1.   Primary Firm Location, Workload and Size (Maximum 10 points) 

a.  Proximity of firm to project site 
Less than 100 miles  5 

 75 miles to 150 miles  2 
More than 150 miles  0 

b.  Amount of fees awarded by Contracting Authority in 
previous 24 months 

Less than $5,000,000  2 
 $5,000,000 to $20,000,000  1 

More than $20,000,000  0 

c.  Number of licensed professionals 
Less than 10 professionals 1 

Max 
= 3  10 to 20 professionals 2 

More 20 than professionals 3 

2.   Primary Firm Qualifications (Maximum 30 points) 

a.  Project management lead 
Experience / ability of project manager to 
manage scope / budget / schedule / quality 

0 - 10   

b.  Project design lead 
Experience / creativity of project designer to 
achieve owner’s vision and requirements 

0 - 10 

Max 
= 20 

 

c.  Technical staff 
Experience / ability of technical staff to create 
fully coordinated construction documents 

0 - 5  

d.  Construction administration staff 
Experience / ability of field representative to 
identify and solve issues during construction 

0 - 5  

3.   Key Consultant Qualifications (Maximum 20 points) 

a.  Key discipline leads 
Experience / ability of key consultants to 
perform effectively and collaboratively 

0 - 15  

b.  Proposed EDGE-certified Consultant participation* 
One additional point for every 2 percent 
increase in professional services over the 
advertised EDGE participation goal 

0 - 5  

4.   Overall Team Qualifications (Maximum 10 points) 

a.  Previous team collaboration 
Less than 4 sample projects 1 

Max 
= 3  4 to 8 sample projects 2 

More than 8 sample projects 3 

b.  LEED** Registered / Certified project experience 
Registered projects 1 Max 

= 2  Certified projects 2 

c.  BIM project experience 
Training and knowledge 1 Max 

= 3  Direct project experience 3 

d.  Team organization  
Clarity of responsibility / communication 
demonstrated by table of organization 

0 - 2  

5.   Overall Team Experience (Maximum 30 points) 

a.  Previous team performance 
Past performance as indicated by 
evaluations and letters of reference 

0 - 10  

b.  Experience with similar projects / delivery methods 
Less than 5 projects 0 - 3 

 5 to 9 projects 4 - 6 
More than 9 projects 7 - 10 

c.  Budget and schedule management  
Performance in completing projects within 
original construction budget and schedule 

0 - 5  

d.  Knowledge of Ohio Capital Improvements process 
Less than 3 projects 0 - 1 

 3 to 6 projects 2 - 3 
More than 6 projects 4 - 5 

 
* Must be comprised of professional design services consulting firm(s) and NOT the primary firm 
** Leadership in Energy & Environmental Design administered by the Green Building Certification Institute Subtotal  

 
Notes:  Evaluator:
 

  Name  

     
  Signature  Date 
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Project Name      New Residence Hall(s)  Project Number   MUN-100053 

Project Location      Oxford, Oh    
 
 
Date posted: 1/30/15 
 
 
Below are the questions that have been received to date for the RFQ of the above-referenced project: 
 

1.  Question: The RFQ references the recently revised Student Housing and Dining Long Range 
Master Plan; we are not finding this document on your website. Is it available for review? 
Answer: No, this document is not available yet. It is scheduled to be finalized concurrent with 
the selection of the A/E firm for this project.  

2. Question: The Selection Rating Form item 1c gives highest points to a firm with more than 20 
professionals. This seems unusual for a project of this scope. Was this point allocation 
intentional? Answer: Yes 

3.  Question:  The Selection Rating Form item 1a point allocations appear to conflict (less than 100 
miles, 75 to 150 miles). Answer: This is an error. The form should reference "100 miles to 150 
miles" as 2 points. 
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Administration of Project: Local Higher Education 
 

Project Name Pomerene - Relocate District 2 Shop Response Deadline 2/10/2015  2:00 p.m.  local time

Project Location Aronoff Lab and Biological Sciences Bldg  Project Number OSU-150179 

City / County Columbus / Franklin  Project Manager Nathaniel Thomas 

Owner The Ohio State University  Contracting Authority Local Higher Education 

Delivery Method General Contracting  Prevailing Wages State 

No. of paper copies requested (stapled, not bound) 2  No. of electronic copies requested on CD (PDF) 1 
 
Submit the requested number of Statements of Qualifications (Form F110-330) directly to Nathaniel Thomas at 400 Enarson 
Classroom Building, 2009 Millikin Rd, Columbus, OH  43210. See Section H of this RFQ for additional submittal instructions. 
 
Submit all questions regarding this RFQ in writing to Nathaniel Thomas at thomas.2651@osu.edu with the project number 
included in the subject line (no phone calls please). Questions will be answered and posted to the Opportunities page on the 
OFCC website at http://ofcc.ohio.gov on a regular basis until one week before the response deadline. The name of the party 
submitting a question will not be included on the Q&A document. 
 
 
Project Overview 
 
A. Project Description 
 

The Ohio State University is seeking qualifications for a renovation of approximately 5,377 square feet in Aronoff 
Laboratory ground floor, approximately 2,625 in Biological Sciences Building first floor, and approximately 400 square feet 
in Biological Sciences Building tenth floor on the Columbus campus.  

 
The District 2 Maintenance Shop maintains facility operations for campus buildings between the Oval and King Avenue. 
The completed project will deliver private offices, tool and material storage, locker rooms, restrooms, multi-purpose 
community and semi-private meeting space, and maintenance shop work areas. 

 
This project is being completed to enable the renovation of Pomerene Hall and must be complete before construction at 
Pomerene Hall begins. The anticipated start date for construction of Pomerene is May, 2016. 
 
The Architect (A/E) will provide design services for approximately 10,000 square feet. The additional design square 
footage will be additional space on the tenth floor to be identified during programming. 
 
The A/E will prepare a Program of Requirements. 

 
B. Scope of Services 

 
The selected A/E is will convey strong leadership experience in their management of the design and construction process. 
Demonstrated practice in designing for service delivery or logistically oriented clients is necessary. 
 
The available spaces are separated by three buildings and the design must consider the organizational structure and 
service delivery model in programming. It is expected that the design will aid FOD District 2 in service delivery.   
 
The remainder of the buildings will be occupied throughout the construction process. 
 
Upon award of the Agreement, the A/E shall commence with developing the Program of Requirements.  
 
FF&E will be completed by the Owner. The A/E shall incorporate and coordinate Owner’s furniture plans into design 
documents to ensure continuity for construction. 
 
The selected Architect/Engineer (A/E), as a portion of its required Scope of Services and prior to submitting its proposals, 
will discuss and clarify with the Owner/Contracting Authority, the cost breakdown of the Architect/Engineer Agreement 
detailed cost components to address the Owner’s project requirements. Participate in the Encouraging Growth, Diversity 
& Equity (EDGE) Program as required by statute and the Agreement. Required Professional Liability Insurance will be per 
Exhibit A – A/E Terms and Conditions Article 7.2.6. 
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As required by the Agreement, and as properly authorized, provide the following categories of services: Program 
Verification, Schematic Design, Design Development, Construction Document Preparation, Bid and Award Support, 
Conformed Documents, Construction Administration, Post-Construction, and Additional Services of all types. 
 
Refer to the OFC Manual for additional information about the type and extent of services required for each. A copy of the 
standard Agreement can be obtained at the OFCC website at http://ofcc.ohio.gov.  
 
The selected A/E will be required to sign the standard agreement. No modifications to the requirements in the agreement 
will be accepted. 
 
During the construction period, provide not less than 6 hours (excluding travel time) on-site construction administration 
services each week, including (1) attendance at progress meetings, (2) a written field report of each site visit, (3) on-site 
representation comprised of the A/E and its consultant staff involved in the primary design of the project, all having 
relevant and appropriate types of construction administration experience. 
 
For purposes of completing the Relevant Project Experience Matrix in Section F of the Statement of Qualifications (Form 
F110-330), below is a list of relevant scope of work requirements for this RFQ:  

 
1. Designing for Customers Performing Logistical Operations  
2. Designing in Mixed Use Industrial Settings 
3. Experience with Projects in Occupied Facilities 

 
For the purpose of the selection of 10 Relevant Projects in Section F of the Statement of Qualification (Form F110-330), 
projects must be designed by the Lead Firm. 

 
C. Funding / Estimated Budget 

Total Project Cost $1,400,000.00 State Funding $0.00 

Construction Cost $1,028,425.00  Other Funding $1,400,000.00  

Estimated A/E Fee 8.28%   
 
NOTE:  The A/E fee percentage for this project includes all professional design services, and consultant services necessary for proper 
completion of the Basic Services for the successful completion of the project, including but not limited to: review and verification of the 
Program of Requirements provided by the Owner, validation of existing site conditions (but not subsurface or hidden conditions), preparation 
of cost estimates and design schedules for the project. Fees may be negotiated and allocated for Additional Services (e.g., creation of a 
Program of Requirements, extensive evaluation or validation of site conditions, extensive pre-design investigations, code-required special 
inspection and testing, Quality Assurance testing during the construction period, and testing due to unforeseen conditions). 
 

D. Services Required (see note below) E. Anticipated Schedule 
 

Primary Architectural  Professional Services Start (mm/yy) 03 / 15 

Secondary MEP  Construction Stage Start (mm/yy) 11 / 15 

 Interior Design   Construction Stage Completed (mm/yy) 04 / 16 

 Haz Mat Consultant*  Professional Services Completed (mm/yy) 05 / 16 

 
*Shall be selected later in coordination with 
Owner and not included in 330 submittal    

        F. EDGE Participation Goal  

          

Others        Percent of initial TOTAL A/E Fee 5.0% 
 
NOTE: The primary A/E shall be (1) a registered architect holding a license and certificate of authorization issued by the Ohio Architects Board 
pursuant to ORC Chapter 4703, (2) a landscape architect holding a license and certificate of authorization issued by the Ohio Landscape 
Architects Board pursuant to ORC Chapter 4703, or (3) a professional engineer or professional surveyor holding a license and certificate of 
authorization issued by the Ohio Engineers and Surveyors Board pursuant to ORC Chapter 4733. 
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G. Evaluation Criteria for Selection 
 

 Demonstrated ability to meet Owner’s programmed project vision, scope, budget, and schedule on previous 
projects.  

 Previous experience compatible with the proposed project (e.g., type, size). 
 Relevant past work of prospective firm’s proposed consultants. 
 Past performance of prospective firm and its proposed consultants. 
 Qualifications and experience of individuals directly involved with the project. 
 Proposer’s previous experience (numbers of projects, sizes of projects) when working with its proposed 

consultants.  
 Design quality and demonstrated ability of prospective firm and its proposed consultants to provide design 

services which represent the University’s Design Values for Campus Development 
fod.osu.edu/proj_del/ref/0200_Design_Values.pdf 

 Experience and capabilities of creating or using Critical Path Method (CPM) schedules and of using CPM 
schedules as a project management resource. 

 Approach to and success of using partnering and Alternative Dispute Resolution. 
 Proximity of prospective firms to the project site. 
 Proposer’s apparent resources and capacity to meet the needs of this project. 

 
Interested A/E firms are required to submit the Commitment to Participate in the EDGE Business Assistance 
Program form in its Statement of Qualifications (Form F110-330) Section H. Additional Information submitted in response 
to the RFQ, to indicate its intent to contract with and use EDGE-certified Business Enterprise(s), as a part of the A/E’s 
team. The Intent to Contract and Perform and / or waiver request letter and Demonstration of Good Faith Effort form(s) 
with complete documentation must be attached to the A/E’s Technical Proposal. Both forms can be accessed via the 
OFCC website at http://ofcc.ohio.gov.  
 
The EDGE Participation Statement of Intent to Contract and Perform from Section H. Additional Information must also 
be submitted. Please identify the EDGE-certified Business Enterprises, by name, which will participate in the delivery of 
the proposed professional services solicited in the RFQ. 

 
H. Submittal Instructions 
 

Firms are required to submit the current version of Statement of Qualifications (Form F110-330) available via the OFCC 
website at http://ofcc.ohio.gov.  
 
Paper copies of the Statement of Qualifications, if requested, should be stapled only. Do not use special bindings or 
coverings of any type. Cover letters and transmittals are not necessary. 
 
Electronic submittals should be combined into one PDF file named with the project number listed on the RFQ and your 
firm’s name. Use the “print” feature of Adobe Acrobat Professional or similar software for creating a PDF rather than using 
a scanner. If possible, please reduce the file size of the PDF. In Adobe Acrobat Professional, go to Advanced, then PDF 
Optimizer. Also, please label the CD and the CD cover with the project number and firm name.  
 
Facsimile or e-mailed copies of the Statement of Qualifications will not be accepted. 
 
Firms are requested to identify professional registrations, memberships and credentials including but not limited to: LEED 
GA, LEED AP, LEED AP+, CCCA, CCM, CCS, CDT, DBIA, CPE, and any other appropriate design and construction 
industry credentials. Identify that information on the resume page for individual in Block 22, Section E of the F110-330 
form. 
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Project Name Pomerene - Relocate District 2 Shop   Proposer Firm  

Project Number OSU-150179  City, State, Zip  
 

Selection Criteria Value Score

1.   Primary Firm Location, Workload and Size (Maximum 10 points) 

a. Proximity of firm to project site 
Less than 50 miles  5 

 50 miles to 200 miles  2 
More than 200 miles  0 

b. Amount of fees awarded by Contracting Authority 
in previous 24 months 

Less than $200,000  2 
 $200,000 to $1,000,000  1 

More than $1,000,000  0 

c. Number of licensed professionals 
Less than 2 professionals 0 

Max 
= 3  2 to 10 professionals 1 

More 10 than professionals 2 

2.   Primary Firm Qualifications (Maximum 30 points) 

a. Project management lead 
Experience / ability of project manager to 
manage scope / budget / schedule / quality 

0 - 10   

b. Project design lead 
Experience / creativity of project designer to 
achieve owner’s vision and requirements 

0 - 10 

Max 
= 20 

 

c. Technical staff 
Experience / ability of technical staff to create 
fully coordinated construction documents 

0 - 5  

d. Construction administration staff 
Experience / ability of field representative to 
identify and solve issues during construction 

0 - 5  

3.   Key Consultant Qualifications (Maximum 20 points) 

a. Key discipline leads 
Experience / ability of key consultants to 
perform effectively and collaboratively 

1 - 15  

b. Proposed EDGE-certified Consultant participation* 
One additional point for every 2 percent 
increase in professional services over the 
advertised EDGE participation goal 

0 - 5  

4.   Overall Team Qualifications (Maximum 10 points) 

a. Previous team collaboration 
Less than 3 sample projects 1 

Max 
= 3  3 to 6 sample projects 2 

More than 6 sample projects 3 

b. LEED** Registered / Certified project experience 
Registered projects 1 Max 

= 2  Certified projects 2 

c. BIM project experience 
Training and knowledge 1 Max 

= 3  Direct project experience 3 

d. Team organization  
Clarity of responsibility / communication 
demonstrated by table of organization 

0 - 2  

5.   Overall Team Experience (Maximum 30 points) 

a. Previous team performance 
Past performance as indicated by 
evaluations and letters of reference 

0 - 10  

b. Experience with similar projects / delivery methods 
Less than 4 projects 0 - 3 

 4 to 6 projects 4 - 6 
More than 6 projects 7 - 10 

c. Budget and schedule management  
Performance in completing projects within 
original construction budget and schedule 

0 - 5  

d. Knowledge of Ohio Capital Improvements process 
Less than 4 projects 0 - 1 

 4 to 6 projects 2 - 3 
More than 6 projects 4 - 5 

 
* Must be comprised of professional design services consulting firm(s) and NOT the primary firm 
** Leadership in Energy & Environmental Design administered by the Green Building Certification Institute Subtotal  

 
Notes:  Evaluator:
 

  Name  

     
  Signature  Date 
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Administration of Project: Local Higher Education 
 

Project Name CSB Partial Demolition and Renovation  Response Deadline 2-24-2015  2:00 pm  local time

Project Location 2900 Reading Road  Project Number UCN-14095A 

City / County Cincinnati / Hamilton  Project Manager Peter J Luken 

Owner University of Cincinnati  Contracting Authority Local Higher Education 

Delivery Method General Contracting  Prevailing Wages State 

No. of paper copies requested (stapled, not bound) four  No. of electronic copies requested on CD (PDF) one 
 
Submit the requested number of Statements of Qualifications (Form F110-330) directly to Peter J Luken at 51 Goodman Drive, 
Suite 600, Cincinnati, OH 45219. See Section H of this RFQ for additional submittal instructions. 
 
Submit all questions regarding this RFQ in writing to Peter J Luken at lukenpj@uc.edu with the project number included in the 
subject line (no phone calls please). Questions will be answered and posted to the Opportunities page on the OFCC website 
at http://ofcc.ohio.gov on a regular basis until one week before the response deadline. The name of the party submitting a 
question will not be included on the Q&A document. 
 
 
Project Overview 
 
A. Project Description 
 

The Campus Service Building (CSB), located at the intersection of Reading Road and Lincoln Avenue, consists of a 
167,000 GSF, three-story concrete frame building with a full basement.  The building was built in two phases; the original 
phase of 100,000 GSF was built in 1929.  This is the southern 2/3 portion of the building.  The second phase of 67,000 
GSF was added in 1945.  This is the northern 1/3 portion, including the loading docks.  The building was built as the 
Sears and Roebuck department store.  The University acquired the property in 1980.  It has been used to house campus 
services, maintenance and operations and is currently vacant. 
 
The demolition and renovation shall occur in several phases. 
 
The project will start once pending approval from the University of Cincinnati’s Board of Trustee’s has been received. 
  
Phase One will be a core and shell with abatement and demolition of the 1945 wing of the building, followed closely by the 
abatement, stabilization and enclosure of the remaining building, including a new north façade and the restoration and/or 
replacement of the east, south and west brick facades/windows and a new roof.  The Architect/Engineer (A/E) will prepare 
an evaluation of the façade to determine how best to proceed.  The evaluation will consider two options:  one that rebuilds 
the parapet, adds windows, expansion joints and preserves the façade, and one that removes the existing face brick and 
replaces it with a new façade. 
 
This phase will include all new utility service entrances for gas, electric, communications, water and sewer, along with 
basic building core construction of utility rooms, fire alarm and protection systems, exits and primary life-safety circulation, 
basic toilet rooms, ADA accessibility, electric switchgear and common area heating and cooling.  Freight and passenger 
elevators will be replaced.  Restoring and regrading the parking lot and landscaping the open areas is a part of this scope 
of work.  The project will make the space ready for tenant fit-out and completion. 
 
Phase Two will be tenant fit-out and the occupancy of the structure on a floor-by-floor basis.  For purposes of this RFQ, 
these build-out services would be limited to 25,000 SF (roughly one floor).  The University reserves the right to amend this 
contract to increase the contract for the entire building, reduce or eliminate this phase of services from the Scope of Work.  
The interior will be occupied with multiple tenants of varying sizes.  For zoning purposes, the interior build out is expected 
to be 1/3 office and 2/3 laboratory space. 
 

B. Scope of Services 
 
The University has commissioned a survey of the site, has completed a hazardous material assessment, abated and 
prepared for removal of the building boiler fuel oil tanks, and cleared the building of all contents. 
 
The selected Architect/Engineer (A/E), as a portion of its required Scope of Services and prior to submitting its proposals, 
will discuss and clarify with the University the cost breakdown of the Architect/Engineer Agreement detailed cost 
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components to address the University’s project requirements.  Participation in the Encouraging Growth, Diversity & Equity 
(EDGE) Program is required by statute and the Agreement. 
 
As required by the Agreement, and as properly authorized, provide the following categories of services:  Program 
Verification, Schematic Design, Design Development, Construction Document Preparation, Bid and Award Support, 
Conformed Documents, Construction Administration, Post-Construction, and Additional Services of all types. 
 
Refer to the OFC Manual for additional information about the type and extent of services required for each.  A copy of the 
standard Agreement can be obtained at the OFCC website at http://ofcc.ohio.gov.  
 
During the construction period, provide not less than 20 hours (excluding travel time) on-site construction administration 
services each week, including (1) attendance at progress meetings, (2) a written field report of each site visit, (3) on-site 
representation comprised of the A/E and its consultant staff involved in the primary design of the project, all having 
relevant and appropriate types of construction administration experience.  The hours could increase depending on how 
much overlap between the two phases.  
 
For purposes of completing the Relevant Project Experience Matrix in Section F of the Statement of Qualifications (Form 
F110-330), below is a list of relevant scope of work requirements for this RFQ: 

 
1. Architecture 
2. Structural and seismic engineering  
3. Façade evaluation/restoration expertise 
4. Civil/site  
5. Landscape/hardscapes  
6. Hazardous Material Assessment 
7. HVAC, Electric (power, lighting, phone and data, security, av/it), Plumbing, and Fire Protection 
8. Life Safety consulting  
9. Engineering type laboratory 

 
C. Funding / Estimated Budget 

Total Project Cost $16,000,000 State Funding $0 

Construction Cost $12,500,000  Other Funding $16,000,000  

Estimated A/E Fee 5.0% to 11.0%   
 
NOTE:  The A/E fee percentage for this project includes all professional design services, and consultant services necessary for proper 
completion of the Basic Services for the successful completion of the project, including but not limited to: review and verification of the 
Program of Requirements provided by the Owner, validation of existing site conditions (but not subsurface or hidden conditions), preparation 
of cost estimates and design schedules for the project. Fees may be negotiated and allocated for Additional Services (e.g., creation of a 
Program of Requirements, extensive evaluation or validation of site conditions, extensive pre-design investigations, code-required special 
inspection and testing, Quality Assurance testing during the construction period, and testing due to unforeseen conditions). 
 

D. Services Required (see note below) E. Anticipated Schedule 
 

Primary  Architectural  Professional Services Start (mm/yy) 04 / 15 

Secondary MEPFP Engineering  Construction Stage Start (mm/yy) 02 / 16 

 Landscape Architect  Construction Stage Completed (mm/yy) 08 / 16 

 Civil Site  Professional Services Completed (mm/yy) 02 / 17 

 Hazardous Material/Demolition    

 Structural  F. EDGE Participation Goal  

 Facade    

Others Laboratory   Percent of initial TOTAL A/E Fee 5.0% 
 
NOTE: The primary A/E shall be (1) a registered architect holding a license and certificate of authorization issued by the Ohio Architects Board 
pursuant to ORC Chapter 4703, (2) a landscape architect holding a license and certificate of authorization issued by the Ohio Landscape 
Architects Board pursuant to ORC Chapter 4703, or (3) a professional engineer or professional surveyor holding a license and certificate of 
authorization issued by the Ohio Engineers and Surveyors Board pursuant to ORC Chapter 4733. 
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G. Evaluation Criteria for Selection 
 

 Demonstrated ability to meet Owner’s programmed project vision, scope, budget, and schedule on previous 
projects.  

 Previous experience compatible with the proposed project (e.g., type, size). 
 Relevant past work of prospective firm’s proposed consultants. 
 Past performance of prospective firm and its proposed consultants. 
 Qualifications and experience of individuals directly involved with the project. 
 Proposer’s previous experience (numbers of projects, sizes of projects) when working with its proposed 

consultants.  
 Specification writing credentials and experience. 
 Experience and capabilities of creating or using LEAN or CPM schedules and of using LEAN or CPM schedules 

as a project management resource. 
 Approach to and success of using partnering and Alternative Dispute Resolution. 
 Proximity of prospective firms to the project site. 
 Proposer’s apparent resources and capacity to meet the needs of this project. 
 The selected A/E and all its consultants must have the capability to use the Internet within their normal business 

location(s) during normal business hours. 
 
Interested A/E firms are required to submit the Commitment to Participate in the EDGE Business Assistance Program 
form in its Statement of Qualifications (Form F110-330) submitted in response to the RFQ, to indicate its intent to contract 
with and use EDGE-certified Business Enterprise(s), as a part of the A/E’s team. The Intent to Contract and to Perform 
and / or waiver request letter and Demonstration of Good Faith Effort form(s) with complete documentation must be 
attached to the A/E’s Technical Proposal. Both forms can be accessed via the OFCC website at http://ofcc.ohio.gov. The 
Intent to Contract and to Perform form is again required at the Fee Proposal stage. 
 
For all Statements of Qualifications, please identify the EDGE-certified Business Enterprises, by name, which will 
participate in the delivery of the proposed professional services solicited in the RFQ. 

 
H. Submittal Instructions 
 

Firms are required to submit the current version of Statement of Qualifications (Form F110-330) available via the OFCC 
website at http://ofcc.ohio.gov.  
 
Paper copies of the Statement of Qualifications, if requested, should be stapled only. Do not use special bindings or 
coverings of any type. Cover letters and transmittals are not necessary. 
 
Electronic submittals should be combined into one PDF file named with the project number listed on the RFQ and your 
firm’s name. Use the “print” feature of Adobe Acrobat Professional or similar software for creating a PDF rather than using 
a scanner. If possible, please reduce the file size of the PDF. In Adobe Acrobat Professional, go to Advanced, then PDF 
Optimizer. Also, please label the CD and the CD cover with the project number and firm name.  
 
Facsimile or e-mailed copies of the Statement of Qualifications will not be accepted. 
 
Firms are requested to identify professional registrations, memberships and credentials including but not limited to: LEED 
GA, LEED AP, LEED AP+, CCCA, CCM, CCS, CDT, DBIA, CPE, and any other appropriate design and construction 
industry credentials. Identify that information on the resume page for individual in Block 22, Section E of the F110-330 
form. 
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Project Name CSB Partial Demolition and Renovation  Proposer Firm  

Project Number 14095A  City, State, Zip  
 

Selection Criteria Value Score

1.   Primary Firm Location, Workload and Size (Maximum 10 points) 

a.  Proximity of firm to project site 
Less than 25 miles  5 

 25 miles to 100 miles  2 
More than 100 miles  0 

b.  Amount of fees awarded by Contracting Authority in 
previous 24 months 

Less than $500,000  2 
 $500,000 to $2,000,000  1 

More than $2,000,000  0 

c.  Number of licensed professionals 
Less than 10 professionals 1 

Max 
= 3  10 to 20 professionals 1 

More 20 than professionals 1 

2.   Primary Firm Qualifications (Maximum 30 points) 

a.  Project management lead 
Experience / ability of project manager to 
manage scope / budget / schedule / quality 

0 - 10   

b.  Project design lead 
Experience / creativity of project designer to 
achieve owner’s vision and requirements 

0 - 10 

Max 
= 20 

 

c.  Technical staff 
Experience / ability of technical staff to create 
fully coordinated construction documents 

0 - 5  

d.  Construction administration staff 
Experience / ability of field representative to 
identify and solve issues during construction 

0 - 5  

3.   Key Consultant Qualifications (Maximum 20 points) 

a.  Key discipline leads 
Experience / ability of key consultants to 
perform effectively and collaboratively 

0 - 15  

b.  Proposed EDGE-certified Consultant participation* 
One additional point for every 2 percent 
increase in professional services over the 
advertised EDGE participation goal 

0 - 5  

4.   Overall Team Qualifications (Maximum 10 points) 

a.  Previous team collaboration 
Less than 2 sample projects 1 

Max 
= 3  2 to 7 sample projects 2 

More than 7 sample projects 3 

b.  LEED** Registered / Certified project experience 
Registered projects 1 Max 

= 2  Certified projects 2 

c.  BIM project experience 
Training and knowledge 1 Max 

= 3  Direct project experience 3 

d.  Team organization  
Clarity of responsibility / communication 
demonstrated by table of organization 

0 - 2  

5.   Overall Team Experience (Maximum 30 points) 

a.  Previous team performance 
Past performance as indicated by 
evaluations and letters of reference 

0 - 10  

b.  Experience with similar projects / delivery methods 
Less than 4 projects 0 - 3 

 4 to 8 projects 4 - 6 
More than 8 projects 7 - 10 

c.  Budget and schedule management  
Performance in completing projects within 
original construction budget and schedule 

0 - 5  

d.  Knowledge of Ohio Capital Improvements process 
Less than 2 projects 0 - 1 

 2 to 4 projects 2 - 3 
More than 4 projects 4 - 5 

 
* Must be comprised of professional design services consulting firm(s) and NOT the primary firm 
** Leadership in Energy & Environmental Design administered by the Green Building Certification Institute Subtotal  

 
Notes:  Evaluator:
 

  Name  

     
  Signature  Date 
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Administration of Project: Local Higher Education 
 

Project Name Perry Stadium Phase 1 Repairs/Upgrades Response Deadline 02/27/15  1:00 p.m.  local time

Project Location Bowling Green State University  Project Number BGU-156088 

City / County Bowling Green / Wood  Project Manager Brian Swope 

Owner Bowling Green State University  Contracting Authority Local Higher Education 

Delivery Method General Contracting  Prevailing Wages State 

No. of paper copies requested (stapled, not bound) 02  No. of electronic copies requested on CD (PDF) 01 
 
Submit the requested number of Statements of Qualifications (Form F110-330) directly to Beth Nagel at 103B Park Avenue 
Warehouse, Bowling Green State University, Bowling Green, OH 43403. See Section H of this RFQ for additional submittal 
instructions. 
 
Submit all questions regarding this RFQ in writing to Beth Nagel at bnagel@bgsu.edu with the project number included in the 
subject line (no phone calls please). Questions will be answered and posted to the Opportunities page on the OFCC website 
at http://ofcc.ohio.gov on a regular basis until one week before the response deadline. The name of the party submitting a 
question will not be included on the Q&A document. 
 
 
Project Overview 
 
A. Project Description 
 

In 2009, during the analytical phase of the Bowling Green State University (BGSU) campus master planning process, the 
facility analysis indicated that there were numerous significant deficiencies associated with the Perry Stadium.  These 
included: cracked copings and flashings, damage to the concrete structure and masonry from water infiltration (often 
through the bleachers), cracked sealants at the expansion joints, poor condition of the food service storage and 
preparation areas, water damage to the sports field maintenance area on the first level, and substandard windows and 
doors.  In an evaluation of the building systems - architectural condition, life safety/accessibility, architectural functionality, 
and mechanical and electrical functions - all were determined to be at a poor level.  Accordingly, the overall facility 
condition was rated poor. The purpose of the request is to obtain Architect/Engineer services to begin addressing some of 
these deficiencies along with some modest architectural upgrades. 

 
B. Scope of Services 

 
For projects advertised with an appropriately developed Program of Requirements (POR), upon award of the Agreement, 
commence with Design. For projects without such a POR, upon award of the Agreement, commence by developing the 
Program of Requirements.  
 
The selected Architect/Engineer (A/E), as a portion of its required Scope of Services and prior to submitting its proposals, 
will discuss and clarify with the Owner and/or the Contracting Authority, the cost breakdown of the Architect/Engineer 
Agreement detailed cost components to address the Owner’s project requirements. Participate in the Encouraging 
Growth, Diversity & Equity (EDGE) Program as required by statute and the Agreement. 
 
As required by the Agreement, and as properly authorized, provide the following categories of services: Program 
Verification, Schematic Design, Design Development, Construction Document Preparation, Bid and Award Support, 
Conformed Documents, Construction Administration, Post-Construction, and Additional Services of all types. 
 
Refer to the OFC Manual for additional information about the type and extent of services required for each. A copy of the 
standard Agreement can be obtained at the OFCC website at http://ofcc.ohio.gov.  
 
During the construction period, provide not less than eight (8) hours (excluding travel time) on-site construction 
administration services each week, including (1) attendance at progress meetings, (2) a written field report of each site 
visit, (3) on-site representation comprised of the A/E and its consultant staff involved in the primary design of the project, 
all having relevant and appropriate types of construction administration experience. 
 
Repairs envisioned for Perry Stadium includes replacing shim plates, cast-in-place concrete repairs, removal and 
replacement of spray-on fireproofing material, and roof replacement. Restoration of architectural finishes disturbed while 
completing this scope shall also be included. The scope of work will also involve improving visitor locker room along with 
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any necessary reconfiguration of adjacent spaces as may be required to support other BGSU intercollegiate athletic 
functions. 
 
For purposes of completing the Relevant Project Experience Matrix in Section F of the Statement of Qualifications (Form 
F110-330), below is a list of relevant scope of work requirements for this RFQ:  

 
1. Higher Education Project Experience 
2. Intercollegiate Athletic Facility Experience 
3. Structural Investigation Experience 

 
C. Funding / Estimated Budget 

Total Project Cost $4,805,200.00 State Funding $0.00 

Construction Cost $3,704,000.00  Other Funding $4,805,200.00  

Estimated A/E Fee 8.5% to 9.5%   
 
NOTE:  The A/E fee percentage for this project includes all professional design services, and consultant services necessary for proper 
completion of the Basic Services for the successful completion of the project, including but not limited to: review and verification of the 
Program of Requirements provided by the Owner, validation of existing site conditions (but not subsurface or hidden conditions), preparation 
of cost estimates and design schedules for the project. Fees may be negotiated and allocated for Additional Services (e.g., creation of a 
Program of Requirements, extensive evaluation or validation of site conditions, extensive pre-design investigations, code-required special 
inspection and testing, Quality Assurance testing during the construction period, and testing due to unforeseen conditions). 
 

D. Services Required (see note below) E. Anticipated Schedule 
 

Primary Architecture  Professional Services Start (mm/yy) 03 / 15 

Secondary Structural Engineering  Construction Stage Start (mm/yy) 06 / 15 

 PME Engineering  Construction Stage Completed (mm/yy) 06 / 16 

 Civil Engineering  Professional Services Completed (mm/yy) 07 / 16 

 Building Envelope Design    

 Interior Design  F. EDGE Participation Goal  

          

Others Cost Estimating  Percent of initial TOTAL A/E Fee 5.0% 
 
NOTE: The primary A/E shall be (1) a registered architect holding a license and certificate of authorization issued by the Ohio Architects Board 
pursuant to ORC Chapter 4703, (2) a landscape architect holding a license and certificate of authorization issued by the Ohio Landscape 
Architects Board pursuant to ORC Chapter 4703, or (3) a professional engineer or professional surveyor holding a license and certificate of 
authorization issued by the Ohio Engineers and Surveyors Board pursuant to ORC Chapter 4733. 
 
G. Evaluation Criteria for Selection 
 

 Demonstrated ability to meet Owner’s programmed project vision, scope, budget, and schedule on previous 
projects.  

 Previous experience compatible with the proposed project (e.g., type, size). 
 Relevant past work of prospective firm’s proposed consultants. 
 Past performance of prospective firm and its proposed consultants. 
 Qualifications and experience of individuals directly involved with the project. 
 Proposer’s previous experience (numbers of projects, sizes of projects) when working with its proposed 

consultants.  
 Specification writing credentials and experience. 
 Proximity of prospective firms to the project site. 
 Proposer’s apparent resources and capacity to meet the needs of this project. 
 The selected A/E and all its consultants must have the capability to use the Internet within their normal business 

location(s) during normal business hours. 
 
Interested A/E firms are required to address how they will implement Building Information Modeling (“BIM”) on the project, 
experience and level of training of staff related to BIM, incorporation of team partners that have previous BIM experience, 
and an understanding of collaborative BIM processes, including but not limited to the State of Ohio BIM Protocol available 
at the OFCC website at http://ofcc.ohio.gov.  
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Interested A/E firms are required to submit the Commitment to Participate in the EDGE Business Assistance Program 
form in its Statement of Qualifications (Form F110-330) submitted in response to the RFQ, to indicate its intent to contract 
with and use EDGE-certified Business Enterprise(s), as a part of the A/E’s team. The Intent to Contract and to Perform 
and / or waiver request letter and Demonstration of Good Faith Effort form(s) with complete documentation must be 
attached to the A/E’s Technical Proposal. Both forms can be accessed via the OFCC website at http://ofcc.ohio.gov. The 
Intent to Contract and to Perform form is again required at the Fee Proposal stage. 
 
For all Statements of Qualifications, please identify the EDGE-certified Business Enterprises, by name, which will 
participate in the delivery of the proposed professional services solicited in the RFQ. 

 
H. Submittal Instructions 
 

Firms are required to submit the current version of Statement of Qualifications (Form F110-330) available via the OFCC 
website at http://ofcc.ohio.gov.  
 
Paper copies of the Statement of Qualifications, if requested, should be stapled only. Do not use special bindings or 
coverings of any type. Cover letters and transmittals are not necessary. 
 
Electronic submittals should be combined into one PDF file named with the project number listed on the RFQ and your 
firm’s name. Use the “print” feature of Adobe Acrobat Professional or similar software for creating a PDF rather than using 
a scanner. If possible, please reduce the file size of the PDF. In Adobe Acrobat Professional, go to Advanced, then PDF 
Optimizer. Also, please label the CD and the CD cover with the project number and firm name. “Thumb Drives” are also 
acceptable means to distribute electronic files. 
 
Facsimile or e-mailed copies of the Statement of Qualifications will not be accepted. 
 
Firms are requested to identify professional registrations, memberships and credentials including but not limited to: LEED 
GA, LEED AP, LEED AP+, CCCA, CCM, CCS, CDT, DBIA, CPE, and any other appropriate design and construction 
industry credentials. Identify that information on the resume page for individual in Block 22, Section E of the F110-330 
form. 
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Project Name Perry Stadium Phase 1 Repairs/Upgrades  Proposer Firm  

Project Number BGU-156088  City, State, Zip  
 

Selection Criteria Value Score

1.   Primary Firm Location, Workload and Size (Maximum 10 points) 

a.  Proximity of firm to project site 
Less than 75 miles  5 

 75 miles to 150 miles  2 
More than 150 miles  0 

b.  Amount of fees awarded by Contracting Authority in 
previous 24 months 

Less than $100,000  2 
 $100,000 to $200,000  1 

More than $200,000  0 

c.  Number of licensed professionals 
Less than 10 professionals 1 

Max 
= 3  10 to 20 professionals 2 

More 20 than professionals 3 

2.   Primary Firm Qualifications (Maximum 30 points) 

a.  Project management lead 
Experience / ability of project manager to 
manage scope / budget / schedule / quality 

0 - 10   

b.  Project design lead 
Experience / creativity of project designer to 
achieve owner’s vision and requirements 

0 - 5 

Max 
= 20 

 

c.  Technical staff 
Experience / ability of technical staff to create 
fully coordinated construction documents 

0 - 10  

d.  Construction administration staff 
Experience / ability of field representative to 
identify and solve issues during construction 

0 - 5  

3.   Key Consultant Qualifications (Maximum 20 points) 

a.  Key discipline leads 
Experience / ability of key consultants to 
perform effectively and collaboratively 

0 - 15  

b.  Proposed EDGE-certified Consultant participation* 
One additional point for every 2 percent 
increase in professional services over the 
advertised EDGE participation goal 

0 - 5  

4.   Overall Team Qualifications (Maximum 10 points) 

a.  Previous team collaboration 
Less than 3 sample projects 1 

Max 
= 3  3 to 6 sample projects 2 

More than 6 sample projects 3 

b.  LEED** Registered / Certified project experience 
Registered projects 1 Max 

= 2  Certified projects 2 

c.  BIM project experience 
Training and knowledge 1 Max 

= 3  Direct project experience 3 

d.  Team organization  
Clarity of responsibility / communication 
demonstrated by table of organization 

0 - 2  

5.   Overall Team Experience (Maximum 30 points) 

a.  Previous team performance 
Past performance as indicated by 
evaluations and letters of reference 

0 - 10  

b.  Experience with similar projects / delivery methods 
Less than 2 projects 0 - 3 

 2 to 4 projects 4 - 6 
More than 4 projects 7 - 10 

c.  Budget and schedule management  
Performance in completing projects within 
original construction budget and schedule 

0 - 5  

d.  Knowledge of Ohio Capital Improvements process 
Less than 2 projects 0 - 1 

 2 to 8 projects 2 - 3 
More than 8 projects 4 - 5 

 
* Must be comprised of professional design services consulting firm(s) and NOT the primary firm 
** Leadership in Energy & Environmental Design administered by the Green Building Certification Institute Subtotal  

 
Notes:  Evaluator:
 

  Name  

     
  Signature  Date 

 
 



RFQ Question and Answer List 

State of Ohio Standard Forms and Documents 
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Project Name Perry Stadium Phase 1 Repairs/Upgrades  Project Number BGU 156088 

Project Location Bowling Green State University    

 

 
Date posted: February 16, 2015 
Date revised: February 19, 2015 
 
Below are the questions that have been received to date for the RFQ of the above-referenced project: 
 

1. Can you expand upon the scope of work involving the architectural upgrades mentioned in the RFQ? 
Also, is there a preliminary budget for improving the visitor’s locker room and any necessary 
reconfiguration of adjacent existing space? 
 

A. The scope involving architectural upgrades is confined to (a) removing existing lockers, (b) 
refreshing walls ceilings and floors, (c) lighting upgrades, and (d) new lockers/cubbies. A budget 
is not specifically to this scope. Overall the budget is limited.  
 

2. This RFQ seems to be mostly structural in nature. Is it acceptable for the structural engineering firm to 
take the lead on the submittal? 
 

A. It is acceptable for a structural engineering firm to take the lead on the submittal. 
 

3. Does the University have a complete set of existing reference drawings of the project scope areas? 
 

A. Drawings applicable to the scope of work anticipated are attached for reference. Shortlisted firms 
will be provided access to the complete set of drawings. 
 

4. Can the existing stadium condition assessment study (circa 2009) be made available prior to submission 
of the RFQ response? 
 

A. Attached to this document you find Doyt Perry Stadium Facilities Condition Assessment dated 
April 11, 2013 and Doyt Perry Stadium – Test Result Review dated October 14, 2013.  
 

5. Is there any work to be done in the home locker room, or is the scope solely for the visitor’s locker room? 
 

A. The scope of work involves the visitor locker room only. 
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Administration of Project: Local Agency 
 

Project Name Water Treatment Plant Upgrade - CCI Response Deadline 2/11/2015  2:00 PM  local time

Project Location RCI-CCI  Project Number DRC-110016 

City / County Chillicothe / Ross  Project Manager Robert Hawkes 

Owner 
Ohio Department of Rehabilitation & 
Correction  Contracting Authority Local Agency 

Delivery Method General Contracting  Prevailing Wages State 

No. of paper copies requested (stapled, not bound) 3  No. of electronic copies requested on CD (PDF) 1 
 
Submit the requested number of Statements of Qualifications (Form F110-330) directly to Ning Sisouvanh  at ODRC/CAMS, 
770 W. Broad Street, Columbus, OH  43222. See Section H of this RFQ for additional submittal instructions. 
 
Submit all questions regarding this RFQ in writing to Ning Sisouvanh at Ning.Sisouvanh@odrc.state.oh.us with the project 
number included in the subject line (no phone calls please). Questions will be answered and posted to the Opportunities page 
on the OFCC website at http://ofcc.ohio.gov on a regular basis until one week before the response deadline. The name of the 
party submitting a question will not be included on the Q&A document. 
 
 
Project Overview 
 
A. Project Description 

This project will include the replacement of approximately 30 air operated valves that are throughout the plant requiring 
piping to be removed and re-assembled with the installation of new valves, and meters, as well as the replacement of air 
dryer and the repair and bring up to EPA current standards the clear well.  The Architect/Engineer (A/E) will prepare a 
POR as an Additional Service. 

 
B. Scope of Services 

 
The selected Architect/Engineer (A/E) will commence by developing the Program of Requirements. As a portion of its 
required Scope of Services and prior to submitting its proposals, the A/E, will discuss and clarify with the Owner and/or 
the Contracting Authority, the cost breakdown of the Architect/Engineer Agreement detailed cost components to address 
the Owner’s project requirements. Participate in the Encouraging Growth, Diversity & Equity (EDGE) Program as required 
by statute and the Agreement. 
 
As required by the Agreement, and as properly authorized, provide the following categories of services: Program 
Verification, Schematic Design, Design Development, Construction Document Preparation, Bid and Award Support, 
Conformed Documents, Construction Administration, Post-Construction, and Additional Services of all types. 
 
Refer to the OFC Manual for additional information about the type and extent of services required for each. A copy of the 
standard Agreement can be obtained at the OFCC website at http://ofcc.ohio.gov.  
 
During the construction period, provide not less than four hours (excluding travel time) on-site construction administration 
services each week, including (1) attendance at progress meetings, (2) a written field report of each site visit, (3) on-site 
representation comprised of the A/E and its consultant staff involved in the primary design of the project, all having 
relevant and appropriate types of construction administration experience. 
 
For purposes of completing the Relevant Project Experience Matrix in Section F of the Statement of Qualifications (Form 
F110-330), below is a list of relevant scope of work requirements for this RFQ:  

 
1. Experience in sewer design/repairs 
2. Previous correctional/security project experience 
3. Experience in Correctional Setting 
4. Experience working with the state of Ohio 
 



Request for Qualifications (Architect / Engineer) 
State of Ohio Standard Forms and Documents 
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C. Funding / Estimated Budget 

Total Project Cost $1,000,000 State Funding $1,000,000 

Construction Cost $910,000  Other Funding $0  

Estimated A/E Fee 6.0% to 8.0%   
 
NOTE:  The A/E fee percentage for this project includes all professional design services, and consultant services necessary for proper 
completion of the Basic Services for the successful completion of the project, including but not limited to: review and verification of the 
Program of Requirements provided by the Owner, validation of existing site conditions (but not subsurface or hidden conditions), preparation 
of cost estimates and design schedules for the project. Fees may be negotiated and allocated for Additional Services (e.g., creation of a 
Program of Requirements, extensive evaluation or validation of site conditions, extensive pre-design investigations, code-required special 
inspection and testing, Quality Assurance testing during the construction period, and testing due to unforeseen conditions). 
 

D. Services Required (see note below) E. Anticipated Schedule 
 

Primary Engineering  Professional Services Start (mm/yy) 06 / 15 

Secondary Architecture  Construction Stage Start (mm/yy) 12 / 15 

   Construction Stage Completed (mm/yy) 12 / 16 

   Professional Services Completed (mm/yy) 10 / 15 

     

   F. EDGE Participation Goal  

     

Others   Percent of initial TOTAL A/E Fee 5.0% 
 
NOTE: The primary A/E shall be (1) a registered architect holding a license and certificate of authorization issued by the Ohio Architects Board 
pursuant to ORC Chapter 4703, (2) a landscape architect holding a license and certificate of authorization issued by the Ohio Landscape 
Architects Board pursuant to ORC Chapter 4703, or (3) a professional engineer or professional surveyor holding a license and certificate of 
authorization issued by the Ohio Engineers and Surveyors Board pursuant to ORC Chapter 4733. 
 
G. Evaluation Criteria for Selection 
 

 Demonstrated ability to meet Owner’s programmed project vision, scope, budget, and schedule on previous 
projects.  

 Previous experience compatible with the proposed project (e.g., type, size). 
 Relevant past work of prospective firm’s proposed consultants. 
 Past performance of prospective firm and its proposed consultants. 
 Qualifications and experience of individuals directly involved with the project. 
 Proposer’s previous experience (numbers of projects, sizes of projects) when working with its proposed 

consultants.  
 Specification writing credentials and experience. 
 Experience and capabilities of creating or using Critical Path Method (CPM) schedules and of using CPM 

schedules as a project management resource. 
 Approach to and success of using partnering and Alternative Dispute Resolution. 
 Proximity of prospective firms to the project site. 
 Proposer’s apparent resources and capacity to meet the needs of this project. 
 The selected A/E and all its consultants must have the capability to use the Internet within their normal business 

location(s) during normal business hours. 
 
Interested A/E firms are required to submit the Commitment to Participate in the EDGE Business Assistance Program 
form in its Statement of Qualifications (Form F110-330) submitted in response to the RFQ, to indicate its intent to contract 
with and use EDGE-certified Business Enterprise(s), as a part of the A/E’s team. The Intent to Contract and to Perform 
and / or waiver request letter and Demonstration of Good Faith Effort form(s) with complete documentation must be 
attached to the A/E’s Technical Proposal. Both forms can be accessed via the OFCC website at http://ofcc.ohio.gov. The 
Intent to Contract and to Perform form is again required at the Fee Proposal stage. 
 
For all Statements of Qualifications, please identify the EDGE-certified Business Enterprises, by name, which will 
participate in the delivery of the proposed professional services solicited in the RFQ. 
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H. Submittal Instructions 
 

Firms are required to submit the current version of Statement of Qualifications (Form F110-330) available via the OFCC 
website at http://ofcc.ohio.gov.  
 
Paper copies of the Statement of Qualifications, if requested, should be stapled only. Do not use special bindings or 
coverings of any type. Cover letters and transmittals are not necessary. 
 
Electronic submittals should be combined into one PDF file named with the project number listed on the RFQ and your 
firm’s name. Use the “print” feature of Adobe Acrobat Professional or similar software for creating a PDF rather than using 
a scanner. If possible, please reduce the file size of the PDF. In Adobe Acrobat Professional, go to Advanced, then PDF 
Optimizer. Also, please label the CD and the CD cover with the project number and firm name.  
 
Facsimile or e-mailed copies of the Statement of Qualifications will not be accepted. 
 
Firms are requested to identify professional registrations, memberships and credentials including but not limited to: LEED 
GA, LEED AP, LEED AP+, CCCA, CCM, CCS, CDT, DBIA, CPE, and any other appropriate design and construction 
industry credentials. Identify that information on the resume page for individual in Block 22, Section E of the F110-330 
form. 
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Project Name Water Treatment Plant Upgrade - CCI  Proposer Firm  

Project Number DRC-110016  City, State, Zip  
 

Selection Criteria Value Score

1.   Primary Firm Location, Workload and Size (Maximum 10 points) 

a.  Proximity of firm to project site 
Less than 50 miles  5 

 50 miles to 100 miles  2 
More than 100 miles  0 

b.  Amount of fees awarded by Contracting Authority in 
previous 24 months 

Less than $100,000  2 
 $100,000 to $500,000  1 

More than $500,000  0 

c.  Number of licensed professionals 
Less than 3 professionals 2 

Max 
= 3  3 to 10 professionals 3 

More 10 than professionals 1 

2.   Primary Firm Qualifications (Maximum 30 points) 

a.  Project management lead 
Experience / ability of project manager to 
manage scope / budget / schedule / quality 

0 - 10   

b.  Project design lead 
Experience / creativity of project designer to 
achieve owner’s vision and requirements 

0 - 5 

Max 
= 20 

 

c.  Technical staff 
Experience / ability of technical staff to create 
fully coordinated construction documents 

0 - 10  

d.  Construction administration staff 
Experience / ability of field representative to 
identify and solve issues during construction 

0 - 5  

3.   Key Consultant Qualifications (Maximum 20 points) 

a.  Key discipline leads 
Experience / ability of key consultants to 
perform effectively and collaboratively 

0 - 15  

b.  Proposed EDGE-certified Consultant participation* 
One additional point for every 2 percent 
increase in professional services over the 
advertised EDGE participation goal 

0 - 5  

4.   Overall Team Qualifications (Maximum 10 points) 

a.  Previous team collaboration 
Less than 2 sample projects 1 

Max 
= 3  2 to 6 sample projects 2 

More than 6 sample projects 3 

b.  LEED** Registered / Certified project experience 
Registered projects 1 Max 

= 2  Certified projects 2 

c.  BIM project experience 
Training and knowledge 1 Max 

= 3  Direct project experience 3 

d.  Team organization  
Clarity of responsibility / communication 
demonstrated by table of organization 

0 - 2  

5.   Overall Team Experience (Maximum 30 points) 

a.  Previous team performance 
Past performance as indicated by 
evaluations and letters of reference 

0 - 10  

b.  Experience with similar projects / delivery methods 
Less than 2 projects 0 - 3 

 2 to 4 projects 4 - 6 
More than 4 projects 7 - 10 

c.  Budget and schedule management  
Performance in completing projects within 
original construction budget and schedule 

0 - 5  

d.  Knowledge of Ohio Capital Improvements process 
Less than 2 projects 0 - 1 

 2 to 6 projects 2 - 3 
More than 6 projects 4 - 5 

 
* Must be comprised of professional design services consulting firm(s) and NOT the primary firm 
** Leadership in Energy & Environmental Design administered by the Green Building Certification Institute Subtotal  

 
Notes:  Evaluator:
 

  Name  

     
  Signature  Date 
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Project Name Water Treatment Plant Upgrade   Project Number DRC-110016 

Project Location Ross/Chillicothe Correctional Institution    
 
 
Date posted: February 6, 2015 
Date revised: N/A 
 
Below are the questions that have been received to date for the RFQ of the above-referenced project: 
 

1. The project name is Water Treatment Plant Upgrades – CCI, but the project description and the scope items for the 
project matrix relate to Wastewater Treatment Plant Upgrades. Can you please verify if the stated project name is 
correct, and if the project scope items 1-4 are correct. 
 

A. The project name is correct.   
B. There is a correction to the first item on the list of the project scope. Number 1 should say Experience in 

sewer Water Treatment Plant design/repair. Number 2-4 are correct. 
 

2. Is this project more suited for an MEP/Plant Engineering Firm or a Civil Engineer? 
 

A. MEP 
 

3. Is the plant in question a surface water plant or a ground water plant?  If it is a ground water plant, what 
processes are utilized at the plant?  
 

A. The plant in question is ground water. 
B. Greensand filtration, softening, chlorination and filtration are all used at the plant.  
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Administration of Project: Local Agency 
 

Project Name Perimeter Fence Lighting - RCI Response Deadline 2/11/2015  2:00 PM  local time

Project Location Ross Correctional Institution  Project Number DRC-15L081 

City / County Chillicothe / Ross  Project Manager Robert Hawkes 

Owner 
Ohio Department of Rehabilitation & 
Correction  Contracting Authority Local Agency 

Delivery Method General Contracting  Prevailing Wages State 

No. of paper copies requested (stapled, not bound) 3  No. of electronic copies requested on CD (PDF) 1 
 
Submit the requested number of Statements of Qualifications (Form F110-330) directly to Ning Sisouvanh  at ODRC/CAMS, 
770 W. Broad Street, Columbus, OH  43222. See Section H of this RFQ for additional submittal instructions. 
 
Submit all questions regarding this RFQ in writing to Ning Sisouvanh at Ning.Sisouvanh@odrc.state.oh.us with the project 
number included in the subject line (no phone calls please). Questions will be answered and posted to the Opportunities page 
on the OFCC website at http://ofcc.ohio.gov on a regular basis until one week before the response deadline. The name of the 
party submitting a question will not be included on the Q&A document. 
 
 
Project Overview 
 
A. Project Description 
 

This project at Ross Correctional Institution is to upgrade the present perimeter lighting to meet industry and American 
Correctional Association’s (ACA) accreditation standards.  The present perimeter lighting system at RCI has been in place 
since 1985 upon activation. Illumination provided by these lights is inadequate per industry and ACA standards which 
require an average of 2.5 to 3 candle watt power directly under the light. Placement of additional lights in between existing 
ones would increase the illumination to meet and/or exceed required levels.  Good illumination is critical to ensuring all 
offenders and staff can be easily observed during night time hours and inclement weather including fog which occurs 
frequently in this geographic region.  The Architect/Engineer (A/E) will prepare a POR as an Additional Service. 

 
B. Scope of Services 

 
Upon award of the Agreement, the selected Architect/Engineer (A/E) will commence by developing the Program of 
Requirements.  The A/E as a portion of its required Scope of Services and prior to submitting its proposals, will discuss 
and clarify with the Owner and/or the Contracting Authority, the cost breakdown of the Architect/Engineer Agreement 
detailed cost components to address the Owner’s project requirements. Participate in the Encouraging Growth, Diversity 
& Equity (EDGE) Program as required by statute and the Agreement. 
 
As required by the Agreement, and as properly authorized, provide the following categories of services: Program 
Verification, Schematic Design, Design Development, Construction Document Preparation, Bid and Award Support, 
Conformed Documents, Construction Administration, Post-Construction, and Additional Services of all types. 
 
Refer to the OFC Manual for additional information about the type and extent of services required for each. A copy of the 
standard Agreement can be obtained at the OFCC website at http://ofcc.ohio.gov.  
 
During the construction period, provide not less than four hours (excluding travel time) on-site construction administration 
services each week, including (1) attendance at progress meetings, (2) a written field report of each site visit, (3) on-site 
representation comprised of the A/E and its consultant staff involved in the primary design of the project, all having 
relevant and appropriate types of construction administration experience. 
 
For purposes of completing the Relevant Project Experience Matrix in Section F of the Statement of Qualifications (Form 
F110-330), below is a list of relevant scope of work requirements for this RFQ:  

 
1. Experience in updating prison/correctional security lighting systems 
2. Previous correctional/security project experience 
3. Experience in Correctional Setting 
4. Experience working with the state of Ohio 
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C. Funding / Estimated Budget 

Total Project Cost $750,000 State Funding $750,000 

Construction Cost $675,000  Other Funding $0  

Estimated A/E Fee 6.0% to 8.0%   
 
NOTE:  The A/E fee percentage for this project includes all professional design services, and consultant services necessary for proper 
completion of the Basic Services for the successful completion of the project, including but not limited to: review and verification of the 
Program of Requirements provided by the Owner, validation of existing site conditions (but not subsurface or hidden conditions), preparation 
of cost estimates and design schedules for the project. Fees may be negotiated and allocated for Additional Services (e.g., creation of a 
Program of Requirements, extensive evaluation or validation of site conditions, extensive pre-design investigations, code-required special 
inspection and testing, Quality Assurance testing during the construction period, and testing due to unforeseen conditions). 
 

D. Services Required (see note below) E. Anticipated Schedule 
 

Primary Electrical Engineering  Professional Services Start (mm/yy) 06 / 15 

Secondary   Construction Stage Start (mm/yy) 09 / 15 

   Construction Stage Completed (mm/yy) 08 / 16 

   Professional Services Completed (mm/yy) 10 / 16 

     

   F. EDGE Participation Goal  

     

Others   Percent of initial TOTAL A/E Fee 5.0% 
 
NOTE: The primary A/E shall be (1) a registered architect holding a license and certificate of authorization issued by the Ohio Architects Board 
pursuant to ORC Chapter 4703, (2) a landscape architect holding a license and certificate of authorization issued by the Ohio Landscape 
Architects Board pursuant to ORC Chapter 4703, or (3) a professional engineer or professional surveyor holding a license and certificate of 
authorization issued by the Ohio Engineers and Surveyors Board pursuant to ORC Chapter 4733. 
 
G. Evaluation Criteria for Selection 
 

 Demonstrated ability to meet Owner’s programmed project vision, scope, budget, and schedule on previous 
projects.  

 Previous experience compatible with the proposed project (e.g., type, size). 
 Relevant past work of prospective firm’s proposed consultants. 
 Past performance of prospective firm and its proposed consultants. 
 Qualifications and experience of individuals directly involved with the project. 
 Proposer’s previous experience (numbers of projects, sizes of projects) when working with its proposed 

consultants.  
 Specification writing credentials and experience. 
 Experience and capabilities of creating or using Critical Path Method (CPM) schedules and of using CPM 

schedules as a project management resource. 
 Approach to and success of using partnering and Alternative Dispute Resolution. 
 Proximity of prospective firms to the project site. 
 Proposer’s apparent resources and capacity to meet the needs of this project. 
 The selected A/E and all its consultants must have the capability to use the Internet within their normal business 

location(s) during normal business hours. 
 
Interested A/E firms are required to submit the Commitment to Participate in the EDGE Business Assistance Program 
form in its Statement of Qualifications (Form F110-330) submitted in response to the RFQ, to indicate its intent to contract 
with and use EDGE-certified Business Enterprise(s), as a part of the A/E’s team. The Intent to Contract and to Perform 
and / or waiver request letter and Demonstration of Good Faith Effort form(s) with complete documentation must be 
attached to the A/E’s Technical Proposal. Both forms can be accessed via the OFCC website at http://ofcc.ohio.gov. The 
Intent to Contract and to Perform form is again required at the Fee Proposal stage. 
 
For all Statements of Qualifications, please identify the EDGE-certified Business Enterprises, by name, which will 
participate in the delivery of the proposed professional services solicited in the RFQ. 
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H. Submittal Instructions 
 

Firms are required to submit the current version of Statement of Qualifications (Form F110-330) available via the OFCC 
website at http://ofcc.ohio.gov.  
 
Paper copies of the Statement of Qualifications, if requested, should be stapled only. Do not use special bindings or 
coverings of any type. Cover letters and transmittals are not necessary. 
 
Electronic submittals should be combined into one PDF file named with the project number listed on the RFQ and your 
firm’s name. Use the “print” feature of Adobe Acrobat Professional or similar software for creating a PDF rather than using 
a scanner. If possible, please reduce the file size of the PDF. In Adobe Acrobat Professional, go to Advanced, then PDF 
Optimizer. Also, please label the CD and the CD cover with the project number and firm name.  
 
Facsimile or e-mailed copies of the Statement of Qualifications will not be accepted. 
 
Firms are requested to identify professional registrations, memberships and credentials including but not limited to: LEED 
GA, LEED AP, LEED AP+, CCCA, CCM, CCS, CDT, DBIA, CPE, and any other appropriate design and construction 
industry credentials. Identify that information on the resume page for individual in Block 22, Section E of the F110-330 
form. 
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Project Name Perimeter Fence Lighting - RCI  Proposer Firm  

Project Number DRC-15L081  City, State, Zip  
 

Selection Criteria Value Score

1.   Primary Firm Location, Workload and Size (Maximum 10 points) 

a.  Proximity of firm to project site 
Less than 50 miles  5 

 50 miles to 100 miles  2 
More than 100 miles  0 

b.  Amount of fees awarded by Contracting Authority in 
previous 24 months 

Less than $100,000  2 
 $100,000 to $500,000  1 

More than $500,000  0 

c.  Number of licensed professionals 
Less than 3 professionals 2 

Max 
= 3  3 to 10 professionals 3 

More 10 than professionals 1 

2.   Primary Firm Qualifications (Maximum 30 points) 

a.  Project management lead 
Experience / ability of project manager to 
manage scope / budget / schedule / quality 

0 - 10   

b.  Project design lead 
Experience / creativity of project designer to 
achieve owner’s vision and requirements 

0 - 5 

Max 
= 20 

 

c.  Technical staff 
Experience / ability of technical staff to create 
fully coordinated construction documents 

0 - 10  

d.  Construction administration staff 
Experience / ability of field representative to 
identify and solve issues during construction 

0 - 5  

3.   Key Consultant Qualifications (Maximum 20 points) 

a.  Key discipline leads 
Experience / ability of key consultants to 
perform effectively and collaboratively 

0 - 15  

b.  Proposed EDGE-certified Consultant participation* 
One additional point for every 2 percent 
increase in professional services over the 
advertised EDGE participation goal 

0 - 5  

4.   Overall Team Qualifications (Maximum 10 points) 

a.  Previous team collaboration 
Less than 2 sample projects 1 

Max 
= 3  2 to 6 sample projects 2 

More than 6 sample projects 3 

b.  LEED** Registered / Certified project experience 
Registered projects 1 Max 

= 2  Certified projects 2 

c.  BIM project experience 
Training and knowledge 1 Max 

= 3  Direct project experience 3 

d.  Team organization  
Clarity of responsibility / communication 
demonstrated by table of organization 

0 - 2  

5.   Overall Team Experience (Maximum 30 points) 

a.  Previous team performance 
Past performance as indicated by 
evaluations and letters of reference 

0 - 10  

b.  Experience with similar projects / delivery methods 
Less than 2 projects 0 - 3 

 2 to 4 projects 4 - 6 
More than 4 projects 7 - 10 

c.  Budget and schedule management  
Performance in completing projects within 
original construction budget and schedule 

0 - 5  

d.  Knowledge of Ohio Capital Improvements process 
Less than 2 projects 0 - 1 

 2 to 6 projects 2 - 3 
More than 6 projects 4 - 5 

 
* Must be comprised of professional design services consulting firm(s) and NOT the primary firm 
** Leadership in Energy & Environmental Design administered by the Green Building Certification Institute Subtotal  

 
Notes:  Evaluator:
 

  Name  

     
  Signature  Date 
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Administration of Project: Local Agency 
 

Project Name 
Roof Replacements (Woods Blgs & AT) 
CTA Response Deadline 2/11/2015  2:00 PM  local time

Project Location Corrections Training Academy  Project Number DRC-15L091 

City / County Orient / Pickaway  Project Manager Michael Schmitz 

Owner 
Ohio Department of Rehabilitation & 
Correction  Contracting Authority Local Agency 

Delivery Method General Contracting  Prevailing Wages State 

No. of paper copies requested (stapled, not bound) 3  No. of electronic copies requested on CD (PDF) 1 
 
Submit the requested number of Statements of Qualifications (Form F110-330) directly to Ning Sisouvanh  at ODRC/CAMS, 
770 W. Broad Street, Columbus, OH  43222. See Section H of this RFQ for additional submittal instructions. 
 
Submit all questions regarding this RFQ in writing to Ning Sisouvanh at Ning.Sisouvanh@odrc.state.oh.us with the project 
number included in the subject line (no phone calls please). Questions will be answered and posted to the Opportunities page 
on the OFCC website at http://ofcc.ohio.gov on a regular basis until one week before the response deadline. The name of the 
party submitting a question will not be included on the Q&A document. 
 
 
Project Overview 
 
A. Project Description 
 

This project at the Corrections Training Academy will replace the 20+ year old roofs on Pinewood, Beechwood, 
Oakwood and Briarwood buildings as well as replace the wood rapping around the building.  Also, the AT Building 
with a 15 year old roof will also be replaced.  These buildings are experiencing leaks which cause structural damage, 
ceiling damage, wall damage as electrical damage.  These replacements are needed to extend the life of these 
buildings by another 20+ years.   

 
B. Scope of Services 

 
The selected Architect/Engineer (A/E) upon award of the Agreement will commence by developing the Program of 
Requirements and the A/E as a portion of its required Scope of Services and prior to submitting its proposals, will discuss 
and clarify with the Owner and/or the Contracting Authority, the cost breakdown of the Architect/Engineer Agreement 
detailed cost components to address the Owner’s project requirements. Participate in the Encouraging Growth, Diversity 
& Equity (EDGE) Program as required by statute and the Agreement. 
 
As required by the Agreement, and as properly authorized, provide the following categories of services: Program 
Verification, Schematic Design, Design Development, Construction Document Preparation, Bid and Award Support, 
Conformed Documents, Construction Administration, Post-Construction, and Additional Services of all types. 
 
Refer to the OFC Manual for additional information about the type and extent of services required for each. A copy of the 
standard Agreement can be obtained at the OFCC website at http://ofcc.ohio.gov.  
 
During the construction period, provide not less than four hours (excluding travel time) on-site construction administration 
services each week, including (1) attendance at progress meetings, (2) a written field report of each site visit, (3) on-site 
representation comprised of the A/E and its consultant staff involved in the primary design of the project, all having 
relevant and appropriate types of construction administration experience. 
 
For purposes of completing the Relevant Project Experience Matrix in Section F of the Statement of Qualifications (Form 
F110-330), below is a list of relevant scope of work requirements for this RFQ:  

 
1. Experience in design of roofs 
2. Previous correctional/security project experience 
3. Experience in Correctional Setting 
4. Experience working with the state of Ohio 
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C. Funding / Estimated Budget 

Total Project Cost $1,096,500 State Funding $1,096,500 

Construction Cost $990,000  Other Funding $0  

Estimated A/E Fee 6.0% to 8.0%   
 
NOTE:  The A/E fee percentage for this project includes all professional design services, and consultant services necessary for proper 
completion of the Basic Services for the successful completion of the project, including but not limited to: review and verification of the 
Program of Requirements provided by the Owner, validation of existing site conditions (but not subsurface or hidden conditions), preparation 
of cost estimates and design schedules for the project. Fees may be negotiated and allocated for Additional Services (e.g., creation of a 
Program of Requirements, extensive evaluation or validation of site conditions, extensive pre-design investigations, code-required special 
inspection and testing, Quality Assurance testing during the construction period, and testing due to unforeseen conditions). 
 

D. Services Required (see note below) E. Anticipated Schedule 
 

Primary Structural Engineering  Professional Services Start (mm/yy) 04 / 15 

Secondary   Construction Stage Start (mm/yy) 07 / 15 

   Construction Stage Completed (mm/yy) 12 / 15 

   Professional Services Completed (mm/yy) 02 / 16 

     

   F. EDGE Participation Goal  

     

Others   Percent of initial TOTAL A/E Fee 5.0% 
 
NOTE: The primary A/E shall be (1) a registered architect holding a license and certificate of authorization issued by the Ohio Architects Board 
pursuant to ORC Chapter 4703, (2) a landscape architect holding a license and certificate of authorization issued by the Ohio Landscape 
Architects Board pursuant to ORC Chapter 4703, or (3) a professional engineer or professional surveyor holding a license and certificate of 
authorization issued by the Ohio Engineers and Surveyors Board pursuant to ORC Chapter 4733. 
 
G. Evaluation Criteria for Selection 
 

 Demonstrated ability to meet Owner’s programmed project vision, scope, budget, and schedule on previous 
projects.  

 Previous experience compatible with the proposed project (e.g., type, size). 
 Relevant past work of prospective firm’s proposed consultants. 
 Past performance of prospective firm and its proposed consultants. 
 Qualifications and experience of individuals directly involved with the project. 
 Proposer’s previous experience (numbers of projects, sizes of projects) when working with its proposed 

consultants.  
 Specification writing credentials and experience. 
 Experience and capabilities of creating or using Critical Path Method (CPM) schedules and of using CPM 

schedules as a project management resource. 
 Approach to and success of using partnering and Alternative Dispute Resolution. 
 Proximity of prospective firms to the project site. 
 Proposer’s apparent resources and capacity to meet the needs of this project. 
 The selected A/E and all its consultants must have the capability to use the Internet within their normal business 

location(s) during normal business hours. 
 
Interested A/E firms are required to submit the Commitment to Participate in the EDGE Business Assistance Program 
form in its Statement of Qualifications (Form F110-330) submitted in response to the RFQ, to indicate its intent to contract 
with and use EDGE-certified Business Enterprise(s), as a part of the A/E’s team. The Intent to Contract and to Perform 
and / or waiver request letter and Demonstration of Good Faith Effort form(s) with complete documentation must be 
attached to the A/E’s Technical Proposal. Both forms can be accessed via the OFCC website at http://ofcc.ohio.gov. The 
Intent to Contract and to Perform form is again required at the Fee Proposal stage. 
 
For all Statements of Qualifications, please identify the EDGE-certified Business Enterprises, by name, which will 
participate in the delivery of the proposed professional services solicited in the RFQ. 
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H. Submittal Instructions 
 

Firms are required to submit the current version of Statement of Qualifications (Form F110-330) available via the OFCC 
website at http://ofcc.ohio.gov.  
 
Paper copies of the Statement of Qualifications, if requested, should be stapled only. Do not use special bindings or 
coverings of any type. Cover letters and transmittals are not necessary. 
 
Electronic submittals should be combined into one PDF file named with the project number listed on the RFQ and your 
firm’s name. Use the “print” feature of Adobe Acrobat Professional or similar software for creating a PDF rather than using 
a scanner. If possible, please reduce the file size of the PDF. In Adobe Acrobat Professional, go to Advanced, then PDF 
Optimizer. Also, please label the CD and the CD cover with the project number and firm name.  
 
Facsimile or e-mailed copies of the Statement of Qualifications will not be accepted. 
 
Firms are requested to identify professional registrations, memberships and credentials including but not limited to: LEED 
GA, LEED AP, LEED AP+, CCCA, CCM, CCS, CDT, DBIA, CPE, and any other appropriate design and construction 
industry credentials. Identify that information on the resume page for individual in Block 22, Section E of the F110-330 
form. 
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Project Name Roof Replacements (Woods Blgs & AT) CTA  Proposer Firm  

Project Number DRC-15L091  City, State, Zip  
 

Selection Criteria Value Score

1.   Primary Firm Location, Workload and Size (Maximum 10 points) 

a.  Proximity of firm to project site 
Less than 50 miles  5 

 50 miles to 100 miles  2 
More than 100 miles  0 

b.  Amount of fees awarded by Contracting Authority in 
previous 24 months 

Less than $100,000  2 
 $100,000 to $500,000  1 

More than $500,000  0 

c.  Number of licensed professionals 
Less than 3 professionals 2 

Max 
= 3  3 to 10 professionals 3 

More 10 than professionals 1 

2.   Primary Firm Qualifications (Maximum 30 points) 

a.  Project management lead 
Experience / ability of project manager to 
manage scope / budget / schedule / quality 

0 - 10   

b.  Project design lead 
Experience / creativity of project designer to 
achieve owner’s vision and requirements 

0 - 5 

Max 
= 20 

 

c.  Technical staff 
Experience / ability of technical staff to create 
fully coordinated construction documents 

0 - 10  

d.  Construction administration staff 
Experience / ability of field representative to 
identify and solve issues during construction 

0 - 5  

3.   Key Consultant Qualifications (Maximum 20 points) 

a.  Key discipline leads 
Experience / ability of key consultants to 
perform effectively and collaboratively 

0 - 15  

b.  Proposed EDGE-certified Consultant participation* 
One additional point for every 2 percent 
increase in professional services over the 
advertised EDGE participation goal 

0 - 5  

4.   Overall Team Qualifications (Maximum 10 points) 

a.  Previous team collaboration 
Less than 2 sample projects 1 

Max 
= 3  2 to 6 sample projects 2 

More than 6 sample projects 3 

b.  LEED** Registered / Certified project experience 
Registered projects 1 Max 

= 2  Certified projects 2 

c.  BIM project experience 
Training and knowledge 1 Max 

= 3  Direct project experience 3 

d.  Team organization  
Clarity of responsibility / communication 
demonstrated by table of organization 

0 - 2  

5.   Overall Team Experience (Maximum 30 points) 

a.  Previous team performance 
Past performance as indicated by 
evaluations and letters of reference 

0 - 10  

b.  Experience with similar projects / delivery methods 
Less than 2 projects 0 - 3 

 2 to 4 projects 4 - 6 
More than 4 projects 7 - 10 

c.  Budget and schedule management  
Performance in completing projects within 
original construction budget and schedule 

0 - 5  

d.  Knowledge of Ohio Capital Improvements process 
Less than 2 projects 0 - 1 

 2 to 6 projects 2 - 3 
More than 6 projects 4 - 5 

 
* Must be comprised of professional design services consulting firm(s) and NOT the primary firm 
** Leadership in Energy & Environmental Design administered by the Green Building Certification Institute Subtotal  

 
Notes:  Evaluator:
 

  Name  

     
  Signature  Date 
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Project Name Roof Replacements (Woods Blgs & AT)  Project Number DRC-15L091

Project Location Corrections Training Academy    
 
 
Date posted: January 29, 2015 
Date revised: February 2, 2015 & February 6, 2015 
 
Below are the questions that have been received to date for the RFQ of the above-referenced project: 
 

1. I would like to validate the led on this project is a Structural Engineering as stated 
 

A. The project does not require a structural engineer as lead, but should include a structural engineer as part of 
the team.  
 

2. SEM is an Architectural Firm that is experienced with managing roofing projects. For this RFQ would it be acceptable 
to submit as an Architect as the lead with the Structural Engineer as a Consultant?   
 

A. Yes that would be acceptable.    
 

3. Can you please advise what is the roof type that will be replaced? 
 

A. The roof type is pitched.  
 

4. Do you also have some idea of the type of structural issues you anticipate on this project? 
 

A. At this point we do not know.  
 

5. Is it a membrane roof material? 
 

A. The roof material is asphalt shingle. 
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Administration of Project: Local Higher Education 
 

Project Name Basic Renovation-Prequalification List Response Deadline 2/20/2015  4:00 p.m.  local time

Project Location Main and Regional Campuses  Project Number OHU-Prequal 

City / County Various / Various  Project Manager Various 

Owner Ohio University, Design & Construction  Contracting Authority Local Higher Education 

Delivery Method General Contracting  Prevailing Wages State 

No. of paper copies requested (stapled, not bound) 2  No. of electronic copies requested on CD (PDF) 1 
 
Submit the requested number of Statements of Qualifications (Form F110-330) directly to Richard J.Shultz at 160 W. Union St. 
Ste. 154, Athens, Ohio 45701. See Section H of this RFQ for additional submittal instructions. 
 
Submit all questions regarding this RFQ in writing to Dick Planisek at planisek@ohio.edu with the project number included in 
the subject line (no phone calls please). Questions will be answered and posted to the Opportunities page on the OFCC 
website at http://ofcc.ohio.gov on a regular basis until one week before the response deadline. The name of the party 
submitting a question will not be included on the Q&A document. 
 
 
Project Overview 
 
A. Project Description 
 

Qualifications are requested from professional design firms for Basic Renovation/Deferred Maintenance Projects. The 
improvement projects involve Architectural, Landscape, Civil, Mechanical, Electrical and Plumbing, Structural, 
Geotechnical, Pre-Construction Services, Construction Administration, LEED Services, Scheduling and Constructability 
reviews, Construction Materials testing, Hazmat, and Roofing disciplines. These projects include ADA Improvements, 
Utility Upgrades, Exterior Lighting, Fire Alarm Improvements, Emergency Generator Installations, HVAC, High Voltage 
Distribution, Landscaping, Small Architectural Renovations, and Masonry Repairs/Renovations for the main and regional 
campuses of Ohio University. Any firm submitting qualifications may be considered for one or more of the Basic 
Renovation Projects at the discretion of the owner. 

 
B. Scope of Services 
 

All projects will have an appropriately-developed Program of Requirements (POR), and upon award of the Agreement, the 
projects will commence with Design.  For projects without such a POR, upon award of the Agreement, commence by 
developing the Program of Requirements. The selected Associate, as a portion of its required Scope of Services and prior 
to submitting its proposals, will discuss and clarify with the Owner and the Office of the State Architect, the cost 
breakdown of the Associate Agreement detailed cost components to address the Owner’s project requirements. 
Participate in the EDGE Program as required by statute and the Agreement. 
 
As required by the Agreement, and as properly authorized, provide the following categories of services: Conceptual 
Development, Schematic Design, Design Development, Construction Document Preparation, Bid and Award Support, 
Construction Phase, Post-Construction Phase, and Extra Services and Additional Services of all types. Refer to The SAO 
Manual for additional information about the type and extent of services required for each. 
 
Refer to the OFC Manual for additional information about the type and extent of services required for each. A copy of the 
standard Agreement can be obtained at the OFCC website at http://ofcc.ohio.gov.  
 
During the construction period, provide not less than N/A  hours (excluding travel time) on-site construction 
administration services each week, including (1) attendance at progress meetings, (2) a written field report of each site 
visit, (3) on-site representation comprised of the A/E and its consultant staff involved in the primary design of the project, 
all having relevant and appropriate types of construction administration experience. 
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For purposes of completing the Relevant Project Experience Matrix in Section F of the Statement of Qualifications (Form 
F110-330), below is a list of relevant scope of work requirements for this RFQ:  

 
1. General Building Renovations/ADA Upgrades 
2. Building Plumbing, HVAC and Electrical Systems Improvements 
3. Utility Infrastructure 
4. Constructability  
5. Elevator Systems and Controls 
6. Scheduling 
7. Landscaping 
8. Building Envelope Improvements/Roof  
9. Testing Services 
10. Construction Administration (Budgeting, LEED Services, and Scheduling) 
11. Pre-Construction Services 

 
C. Funding / Estimated Budget 

Total Project Cost TBD State Funding TBD 

Construction Cost TBD  Other Funding TBD 

Estimated A/E Fee 8.0% to 12.0%   
 
NOTE:  The A/E fee percentage for this project includes all professional design services, and consultant services necessary for proper 
completion of the Basic Services for the successful completion of the project, including but not limited to: review and verification of the 
Program of Requirements provided by the Owner, validation of existing site conditions (but not subsurface or hidden conditions), preparation 
of cost estimates and design schedules for the project. Fees may be negotiated and allocated for Additional Services (e.g., creation of a 
Program of Requirements, extensive evaluation or validation of site conditions, extensive pre-design investigations, code-required special 
inspection and testing, Quality Assurance testing during the construction period, and testing due to unforeseen conditions). 
 

D. Services Required (see note below) E. Anticipated Schedule 

Primary Various, as noted in the description  Professional Services Start (mm/yy) 03 / 15 

Secondary        Construction Stage Start (mm/yy) 2015 

        Construction Stage Completed (mm/yy) 2015 

        Professional Services Completed (mm/yy) 2015 

          

        F. EDGE Participation Goal  

          

Others        Percent of initial TOTAL A/E Fee 5.0% 
 
NOTE: The primary A/E shall be (1) a registered architect holding a license and certificate of authorization issued by the Ohio Architects Board 
pursuant to ORC Chapter 4703, (2) a landscape architect holding a license and certificate of authorization issued by the Ohio Landscape 
Architects Board pursuant to ORC Chapter 4703, or (3) a professional engineer or professional surveyor holding a license and certificate of 
authorization issued by the Ohio Engineers and Surveyors Board pursuant to ORC Chapter 4733. 
 
G. Evaluation Criteria for Selection 
 

 Demonstrated ability to meet Owner’s programmed project vision, scope, budget, and schedule on previous 
projects.  

 Previous experience compatible with the proposed project (e.g., type, size). 
 Relevant past work of prospective firm’s proposed consultants. 
 Past performance of prospective firm and its proposed consultants. 
 Qualifications and experience of individuals directly involved with the project. 
 Proposer’s previous experience (numbers of projects, sizes of projects) when working with its proposed 

consultants.  
 Specification writing credentials and experience. 
 Experience and capabilities of creating or using Critical Path Method (CPM) schedules and of using CPM 

schedules as a project management resource. 
 Approach to and success of using partnering and Alternative Dispute Resolution. 
 Proximity of prospective firms to the project site. 
 Proposer’s apparent resources and capacity to meet the needs of this project. 
 The selected A/E and all its consultants must have the capability to use the Internet within their normal business 

location(s) during normal business hours. 
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Interested A/E firms are required to address how they will implement Building Information Modeling (“BIM”) on the project, 
experience and level of training of staff related to BIM, incorporation of team partners that have previous BIM experience, 
and an understanding of collaborative BIM processes, including but not limited to the State of Ohio BIM Protocol available 
at the OFCC website at http://ofcc.ohio.gov.  
 
Interested A/E firms are required to submit the Commitment to Participate in the EDGE Business Assistance Program 
form in its Statement of Qualifications (Form F110-330) submitted in response to the RFQ, to indicate its intent to contract 
with and use EDGE-certified Business Enterprise(s), as a part of the A/E’s team. The Intent to Contract and to Perform 
and / or waiver request letter and Demonstration of Good Faith Effort form(s) with complete documentation must be 
attached to the A/E’s Technical Proposal. Both forms can be accessed via the OFCC website at http://ofcc.ohio.gov. The 
Intent to Contract and to Perform form is again required at the Fee Proposal stage. 
 
For all Statements of Qualifications, please identify the EDGE-certified Business Enterprises, by name, which will 
participate in the delivery of the proposed professional services solicited in the RFQ. 

 
H. Submittal Instructions 
 

Firms are required to submit the current version of Statement of Qualifications (Form F110-330) available via the OFCC 
website at http://ofcc.ohio.gov.  
 
Paper copies of the Statement of Qualifications, if requested, should be stapled only. Do not use special bindings or 
coverings of any type. Cover letters and transmittals are not necessary. 
 
Electronic submittals should be combined into one PDF file named with the project number listed on the RFQ and your 
firm’s name. Use the “print” feature of Adobe Acrobat Professional or similar software for creating a PDF rather than using 
a scanner. If possible, please reduce the file size of the PDF. In Adobe Acrobat Professional, go to Advanced, then PDF 
Optimizer. Also, please label the CD and the CD cover with the project number and firm name.  
 
Facsimile or e-mailed copies of the Statement of Qualifications will not be accepted. 
 
Firms are requested to identify professional registrations, memberships and credentials including but not limited to: LEED 
GA, LEED AP, LEED AP+, CCCA, CCM, CCS, CDT, DBIA, CPE, and any other appropriate design and construction 
industry credentials. Identify that information on the resume page for individual in Block 22, Section E of the F110-330 
form. 
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Project Name Basic Renovation-Prequalification List  Proposer Firm  

Project Number OHU-Prequal  City, State, Zip  
 

Selection Criteria Value Score

1.   Primary Firm Location, Workload and Size (Maximum 10 points) 

a. Proximity of firm to project site 
Less than 100 miles  5 

 100 miles to 250 miles  2 
More than 250 miles  0 

b. Amount of fees awarded by Contracting Authority 
in previous 24 months 

Less than $200,000  2 
 $200,000 to $500,000  1 

More than $500,000  0 

c. Number of licensed professionals 
Less than 5 professionals 1 

Max 
= 3  5 to 10 professionals 1 

More 10 than professionals 1 

2.   Primary Firm Qualifications (Maximum 30 points) 

a. Project management lead 
Experience / ability of project manager to 
manage scope / budget / schedule / quality 

0 - 10   

b. Project design lead 
Experience / creativity of project designer to 
achieve owner’s vision and requirements 

0 - 10 

Max 
= 20 

 

c. Technical staff 
Experience / ability of technical staff to create 
fully coordinated construction documents 

0 - 5  

d. Construction administration staff 
Experience / ability of field representative to 
identify and solve issues during construction 

0 - 5  

3.   Key Consultant Qualifications (Maximum 20 points) 

a. Key discipline leads 
Experience / ability of key consultants to 
perform effectively and collaboratively 

1 - 15  

b. Proposed EDGE-certified Consultant participation* 
One additional point for every 2 percent 
increase in professional services over the 
advertised EDGE participation goal 

0 - 5  

4.   Overall Team Qualifications (Maximum 10 points) 

a. Previous team collaboration 
Less than 2 sample projects 1 

Max 
= 3  2 to 4 sample projects 2 

More than 4 sample projects 3 

b. LEED** Registered / Certified project experience 
Registered projects 1 Max 

= 2  Certified projects 2 

c. BIM project experience 
Training and knowledge 1 Max 

= 3  Direct project experience 3 

d. Team organization  
Clarity of responsibility / communication 
demonstrated by table of organization 

0 - 2  

5.   Overall Team Experience (Maximum 30 points) 

a. Previous team performance 
Past performance as indicated by 
evaluations and letters of reference 

0 - 10  

b. Experience with similar projects / delivery methods 
Less than 5 projects 0 - 3 

 5 to 9 projects 4 - 6 
More than 9 projects 7 - 10 

c. Budget and schedule management  
Performance in completing projects within 
original construction budget and schedule 

0 - 5  

d. Knowledge of Ohio Capital Improvements process 
Less than 5 projects 0 - 1 

 5 to 9 projects 2 - 3 
More than 9 projects 4 - 5 

 
* Must be comprised of professional design services consulting firm(s) and NOT the primary firm 
** Leadership in Energy & Environmental Design administered by the Green Building Certification Institute Subtotal  

 
Notes:  Evaluator:
 

  Name  

     
  Signature  Date 
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Project Name Basic Renovation – Prequalification List  Project Number OHU-Prequal 

Project Location Ohio University Main and Regional Campuses    
 
 
Date posted: February 6, 2015 
Date revised: N/A 
 
Below are the questions that have been received to date for the RFQ of the above-referenced project: 
 

1. For this RFQ would you like firms to submit as a team to cover all of the mentioned services or are 
you prequalifying different disciplines individually? 
 
A. The currently posted RFQ entitled “OHU Prequal” requests Statements of Qualification for “Basic 

Renovation/Deferred Maintenance Projects”. The intent of the RFQ is to gather consultant 
qualifications for a series of as-yet undetermined projects, generally smaller in scope, where the 
University can exercise its option to direct assign a consultant to a project, or to use a “pick-three” 
consultant selection process, which will not warrant a project-specific RFQ. Since the project 
scopes are not yet determined, the University understands that the SOQ requested will be limited 
in its scope and the amount of information that the submitter can provide. Submitters are 
requested to submit qualifications of their firm only, and need not be concerned with listing 
specific sub-consultants or EDGE firms. A statement that the submitter intends to meet all project 
EDGE commitments is expected to be included. 
 
Upon receipt of the SOQ’s, they will be indexed and filed according to discipline(s), and the 
submitting firms will be notified of receipt.  The submittals may receive a cursory initial review, but 
will not be scored at the time of submission. When a specific project is identified, the University 
staff will review the listing of appropriate firms, and then select one or more to submit a technical 
proposal, which will be required to include the appropriate information regarding sub-consultants, 
EDGE participation, and other issues specific to that project’s scope. 
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