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Project Access

I]Home Company Workspace ProjectR

Userbode

E-‘[ﬁ] Home
E-ﬁa Tasks
= Messages
B4 Drafis
=50 uball

gl

Fil M View  Help

Title: Welcome to BAKS-CI
1A This is the Development Environment for OAKS-CI

Project Access

action,

Tasks or New ulails:

Number Name

SAT-120002  SATT CH-R Test Project
SAT-110002  Energy Capital Project

SAT-0B0003  SAT1Release?

SA0-070999 A Pre-certified Congultant List
RTP-100001  Ritas Test Project

K5U-085001  Renovation for Communication Studies
DRC-081013  Re-entry Center (Integration Testing)
DOT-090002  Holmes County Maintenance Facility
DOT-050114  Clinton County Maintenance Facility

I 08 R B0 01 1 A0 R

Tasks

TTotal 7 hew 0 Late
2Total 2 Mew 0 Late

67 Total, 57 New, 13 Late
2 Total O Maw 0 Late

13 Total 14 New, 1 Late
2Total, 2 New 0 Late
5Total, 5 New 0 Late

1 Total 1 hew 0 Late
3Total 3Ihew 0 Late

Jal state business by authorized

nal, civil, andfor administrafive

ltems Requiring Your Attention:
Tasks: 104 Total 91 New, 14 Late
[essaaes: 37 New

Draff Recards: 30 New

Ulails; 2 New

UMails | Company hame

1 New

1 New

State of Ohio
State of Ohio
State of Ohio
State of Ohio
State of Ohio
State of Ohio
State of Ohio
State of Ohio
State of Ohio



Double Click on Project

oORrACLE Primavera Unifier

R Home | Company Workspace

{;:;—;l Unifier@https://oaksci.dev.chio.gov - Windows Internet Explorer

Shauna Hooks [Last login: 03/17/2014 10:05 AM)

Projects

User Mode ~

= Projects (Standard)

]

. —

File Edit

View Help

53] [= Open @& Find

Projects - Current View: All

18 Ite

Mumber
SAT-120002
SAT-110002
SAT-080003
SAT-080002
SAD-090002
SAD-090001
SAD-080001
SAD-070999
RTP-100001
0SD-050040
OCI-130888
KSU-085001
EXP-090001
DRC-081013
DOT-090002
DOT-090001
DOT-050114
DAS-090999

~ Project Mame

SAT 7 CM-R Test Project

nergy Capital Project

W 1Release 2

SAT and UAT Release 2 Implementation Project
SA0 Holmes County Maintenance Facility Consul
SAOD Athens County Maintenance Facility Consultz
SAD Clinton County Maintenance Facility Consult:
SA0 Pre-cerified Consultant List

Ritas Test Project

Mechanical System Improvements

0OS5FC Consultant List Demo

Renovation for Communication Studies

Sheep and Swine Barn Renovations

Re-entry Center (Integration Testing)

Holmes County Maintenance Facility

Athens County Maintenance Facility

Clinton County Maintenance Facility

Consultant List

Page 1

Company Name
State of Ohio
State of Ohio
State of Ohio
State of Ohio
State of Ohio
State of Ohio
State of Ohio
State of Chio
State of Ohio
State of Ohio
State of Ohio
State of Ohio
State of Chio
State of Ohio
State of Ohio
State of Ohio
State of Ohio
State of Chio

of 1

Status Asszet Name
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active



Project Home Page

@ Unifier@https://oakscitraining.osfc.ohio.gov - Windows Internet Explorer EI@
orACLE Primavera Unifier Shauna Hooks {Last login: - 12 09:21 AM) Community Bookmarks Preferences Support Logout

A Home Y Company Workspace | Projects | School Facilities

School Facilities > Lancaster-CSD-FAI-ENP M O St WO r k i S c O m p I e t e d

User Mode + [®] | File Edit View Help . 3 A

=& Central Elementary - Home Central Elementary - Home View Dashboard My Dashboar, I n reas
=/ Alerts | summary |
%‘ uhail Image =1_ o) Items Requiring Your Attentio

= Colavoration . €— = onemo] Collaboration—Your

o Ceotwanage wssznes: — onew | \Work—vyour Task’s,

5 Data Manager P Draft Records: 0 New
B Lo S s ovw [ Messages and Drafts

== Reports

B | s Document Manager-

Mumber: SFC-130322.02 Dhio Facilities Construction

g:?;i:ption: E::}rslleieen;tzr;asngmm Ohio School Facilities Commi YO u r S U p pO rt I n g
Administrat Steve Mayo .
documentation

or:
I Currency:  United States Dollar (USD)
4| Status: Active
I Email 1015-

& Ad

ddress:  oaksci@soccemsmtp. em.ohio gov Logs_ Where records
are housed and created




If you have certified payrolls, you
must first upload them to
document manager prior to
creating your Pay Request. ~lices




Before Uploading to Document

Manager

a2 HOOKS (Last login: 111142013 10:32 AN

jects | School Faciities

,"f."' https:/ foaksci.training.ohio.gov; - User Preferences -

Time £one:
Date Format:

Viewer Option:

File Transfer Option,

Email Subscript

General Security Options Proxy

|Gr.-1T -05:00, Eastern Standard Time (Mew York)

I MID DAY HHMM AR

| Native

ntermediate

™ send notifications in single daily digest

Business Processes
M Personal tasks
¥ Decline tasks
v Cverdue personal tasks
M lessages
¥ Discussion group comments
[ Record workflow complete
Document Manager - Project
¥ Document upload
¥ Transfer ownership
M 1ave
¥ Delete
M Document revise

¥ Faolder rename
Document Manager - Company
W maciment nnload

|»

Community Bookmarks Preferences Supporg

—Click on

Preferences (upper right
of screen)

- Click Options
-Change File
Transfer Option to
Basic



Project Home Page

nifer2htips; foakscidev.ahio.gov - Windows Intemet Explorer

TR Ch e ol Hooks Lest ogin: 031772014 1005 A

ome | Company Workspace | Projects

e lode » W Fle Edt Vew Hep
v Projets Sandar) 3 New + & Open & Fid » o Uload 4 Download X Delte 3, CheckOut - % Comments % Pemissions ) Prpetes
B S40 Cirkon Couny Maitene CurartPhase « Documents - Currt Ve Al - Click Document
EH ii?:] ! 3£ Documerts 1 term(s) Page 1 | of Manager
5 uki @ 0000 Cancept el  Documents
5 oot L) M0kcqistion |0 @ @ Ref B Name. G Uoadde  Ower ik
30 Homeion 20l om0 | 01 Do FredHolcam
o Custlhrage @ 0300 Constucion | 0 0100Acqg|5|t|on Fred Holcomb
18 Dl w] DADFosCorsu 0 1200 Desin _—
a4 DucurnentManager(-"D EEdaseniss | (] 0300 Consiucton FredHalcom
o Doumenly  €— 3 UBUUB”IUU"J i (400 Post Cansfuction Fred Holcamd
4 Unpulished Documens 9 Reapedn 0 0500 Bt Semices Fred Holcomb
2 L 0 0 Budg FdHian
7 Repots

D——



)
C
)
Q)
Q.

aksci.training.chio.goy - Windows Internet Explorer
121092009 - Shauna Hooks

ome | Company W

serMode - ; File Edit View Help /

- Projects (Standard) Ef Mew - @ Open @ Find - & Upload aDownload 3 Delete [3, Check Out - ¢ Comments S Permissions [ Properties
=& OAKS ClTraining 1-Home \  Current Phase - Arch - Current View: All
EI" fllél;;:mﬁ.’ =% Documents 20 Item(s) P.
%I 'u'Ha” =" 0000 Concept Devela
O Collaboration B0 0100 Acquisition O & [& |Ref [BP Name « Size |Upload Date Owner Title
B LOTEDOT =X 0200 Design = I A-1CONFORMED.paf 397 KB 0313/2008 Daks Student 1
E I(I;f-:ur:[:a . =N\ 0210 Program Verif| G M &1-1pdf 561 KB 03/13/2008 Daks Studant 1
thsa ”2:1232; =-X\J Drawings PDF | B 0 A2-1pdf 708 KB 0313/2008 Daks Student 1
=29 Document Manager D Arch v 0 A2-2pdf 1017 KB 03132008 Daks Student 1
-3 Documents w0 Gl o 0 A3-1.pdf 443 KB 03132008 Daks Student 1
=-4# Unpublished Documents B0 I;mp = g 0 Ad-1pdi 539 KB 03132008 Oaks Student 1
=Bl schedule Manager (Basic) w0 stu | M A5-1.pdf 327KB 03122008 Daks Student 1
@8 Logs = amsdnn o 0 AS-zpdi 448 KB 03M32/2008 Daks Student 1
&4 Reports @] Preliminary Descr e 0 A7-1pdf 415 KB 03M3/2008 Oaks Student 1
=0 Probable Cost | gy @ A8-1pdf B22KB 031132008  Oaks Student 1
Q ,“,i'ji?:'rl‘emn g W A9-1.pdf 37TKB 03132008 Daks Student 1




File Upload

f:" https://oaksi.test.ohio.gov, ?ids=4084&uploadType=dms - Intermediate File Upload - WindowsT Jﬂﬂ } C I i C k a d d

Upload Files and Folders
Drag and drop files and folders from the lacal computer to the Upload List area, of click Add buttan to browse.

s | » Choose
document or

folder to
x
upload

LookIn: |3 shooks - i o
A [ Rermuy: — ) -
Application Data | ] PrintHaood } I C p e n

] Deskiop ] Recent

] Favorites ] 5endTa

[ Local Settings [ Start Wenu

] My Dacuments ] Templates

3 MetHood e =

‘] i | [}
File Name: CiDocuments and Settingsishooks |
Files of Type: |All Files -

Open Cancel




File Upload

ﬂ https:/ {oakscitest.ohio.gov,?ids=4098&uploadType=dms - Intermediate File Upload - Windo

|

1ol
Unload Files and Folders Unload Status
Oratt and drop fles and falders fom e local ¢
Upload List
FlFolger

Upload Complete.

Archiies Arch Teeh! doc

Detailed Log

Upload start tirne Mon Apr 13 11:32:36 EDT 2009

budsd.pdf uploaded

Catherine Motes. doc uploaded

Total files uploaded {ncluding reference files): 2
Upload end time Man Apr 13 11:32:54 EDT 2009

Add Remoye

Save to log file..

Upload || Cancel

™~

» Document or
folder is
populated into
Upload list

» Click Upload

» Box will pop up
indicating the
upload is
Complete



Create a New Record

lome Y Company Workspace | Projects | School Facilities

Financial Risks
Fund Allocation
Fund Release

Fund Transfers

Jser Mode - ]  File Edit View Help

]@ Central Elementary - Home Central Elementary - Home

E‘% ”‘:I‘:HT | Summary |

-0 uMai

E_L Collaboration Image =L 1S
F- Information

Cost Manager

Data Manager -

Document Mang

Logs

& Advertisements

- Applications for Payment

&l Budgets Details Be
&) certified Payrolls Number: SFC-130322.02

& closeout- Contractor Mame: Central Elementary

B contract Description: MNew Elementary School

B contract Modification Administrator: Steve Mayo

B Contract Schedule of Value Currency: Un?ted States Dollar (USD)

= X ) Status: Active

' Design Reviews Email Address: 1015-0aksci@soccemsmtp.em.ohio.gov
B Escrow Accounts

& Field Reports

=

e

e

e

& Liens

B Localy Funded initiative Mtl

& mesting Minutas 4

Miscellaneous Change Oni
Miscellaneous Commit
Miscellaneous Invoice
Punch Lists
Purchase Orders
Requests for Interpretation
Subcontractor/Supplier Dec
Submittals

qirhars

(e

62

oo oo o o o i e o o o oo i




Create a New Record

R Home | Company Workspace | Projects

=k
2480
=&

=8
=8
E|

=
E..
B
B-
E..

B
B-
=8

B3
=

User Mode ~ [

=8 Projects (Standard)
=& SAO Clinton County Maintenance Facility C
EI- Summary

Documents ™
Unpublished D 5
EHE Logs

File Edit View Help

ata Manager
ocument Manager

72 Hour Notice

Action Items

Addenda

Advertisements

Budget - Initial

Budget - Revisions

Change Order

Claims

Closeout - Contractor
Closeout- Professional Services
Contract

Contract Schedule of Values

Contractor Acquisitions I
Contractor Pay Request "
Design Reviews I
Escrow Accounts

Field Reports

Financial Risks
Fund Allocation
Fund Release
und Transfers
Liens

Local Administration Authorization Req
Meeting Minutes

Memorandum of Understanding
Miscellaneous Commit -~
Miscellaneous Invoice /
Prevailing Wage Report
Professional Services Acquisition
Professional Senices Agreements

= Arnnndrnnte

HMew - ByCopy - [ Open % Permission A Find “r Filtered By = [,i'lmporl

Prevailing Wage Report - Current View: All

B4\ Alerts 0 ltem(s)
=5l uMail
]
E-@d Collaboration Contract SOV Name Contractor Name
®-J Information
i CostManager

Pay Request
Period Start

Page of 1

Pay Request
Period End

Status

Record No

Note to Contractor:
If you are the Trade
Contractor on the
project, prior to
creating a new Pay

Request, a
Prevailing Wage
Record must be

created
Review slides 13-16




Create a Prevailing Wage Report

- Complete all

o — = T e — — o o — e e s W & W H

/2 Create New Certified Payrolls - Project No. OCI-130101 - Windaws Internet Explorer = ap pl ICable areas y
File Edit View Help W every field with an
Finish Editing [£] Save {7 Spelling.  § Add Attachment ~ [H] Close Window - d
T General Cartified Payrolls IS mMan atory

&
List all subcontractors and suppliers on the lower farm. Upload your certified pay.~l documents to your secured directory in the document manager and -
attach them to this recaord.

— General _Attach

You may add to and maodify this record as long as the status is Pending. You must setthe status to Complete to attach this record to a Pay Request.

Project Number:|0[;|_13mg1 | Recor-"Number:| | Su ppo rt| ng
Project Name:|school Facilities Training 1 | <reation Date:| |
Organization Name:| | Creator: Shauna Hooks documents to record
Facility Name:| | Status: pending - by C||Ck|ng Add
Contract Name:| | Select. |" - VendorName:| |
Pay Request Period Start| |3 * Pay Request Period End:| |3" AttaCh me nt
— Prime Contractor Payroll Report
Waorked This _ a - P Il submitted?: _ a - 1
GrPeede; Select ayroll submitted?: _gelec _C||Ck
Prime Payrall ~a Prime Payroll ~o
Period Stan:| li Period End:| = Subcontractor
Payrolls |

Transmitted via:

Details to add any
Subcontractor/Suppli

— Additional Contractor Information

Date Apprentice| |3 Payrall Scheduled|
Agreement Submitted: Submission: e rs to be pa | d th | S
Check box as confirmation that all work is perfarmed by PRIME. 1
Confirmed: ] pay pe I’I Od

=l Subcontractor Details

]

Attachments (0) Linked Records (0} General Comments Linked Mail {0}




Create a Certified Payroll report

T ¥ - - N T —
= 3 - —
2 Creaije MNew Certified Payrolls kgect Wlﬂl mnduws‘lni:me}EThrer.“ ‘ -
File Edit Wiew Help

Finish Editing Save 4" Spelling.. (] Add Attachment ~ Close Window
v General Certified Payrolls

[El subco 1 actor Details

% Spelling... (I Attach = 3 Delete Line ltem

Prevailing Wage Report Line Item:

Current View: . Il

Subcontractor Mame |pJE|30n Stark Company ‘ Select | = — FI I I I n
0 ftemy(s) Uiilized This Pried?. | =
2 7 [ves hd 1 f t 1
Utilized Payrall submitted? I n Or | l IOn a.S
Ma. Subcontractor Name « This £ ) ) " [ves = g
Period? SL Subcontractor Payroll Period Start: |1 2/01/2009 05:00 PM Local (GMT-5) |H a p p ro p rl ate
Subcentractor Payroll Period End: [p1/01/2010 05:00 PM Local (GHT-5) [Jac]
Short Description |Egncrgtg paving | "
Motes -

- Add additional
- lines as necessary

— Additional EDGE Information

Award Dat: 115720158 03P L{
Poectd [TiEz00a 05 00PH LT proeced [ |7 :
= = — Click General tab

Start End Date:

Actual Start [12/01/2009 05.00 PW_L{[7E) Actual End l:lj
Dats: Date:

when complete

e T R

Agreement Scheduled
Attachments (0)

’, Additicnal Subcontractor Information

QK | Cancel |

gF Add CopyAl @ Import | ﬁ'Remove| E crid | @, Find |

Attachments (0) Linked Records (0) General Comments Linked Mail {0}




Create a Certified Payroll report

r —— — e W W
(=) Create New Certified Payrolls - Project No. OCI-130101 - Windows Internet Explorer ==

File Edit View Help

Finish Editing i Save % Spelling.  |f| Add Attachment ~ Close Window
vZ General Certified Payrolls

List all subcontractors and suppliers on the lower form. Upload your certified payroll documents to your secured directory in the document manager and
attach them to this record.

— General
You may add to and maodify this record as long as the status is Pending. You must setthe status to Complete to attach this record to a Pay Request.
Project Number:|0[;|_13mg1 | Record Number:| |
Project Name:|school Facilities Training 1 | Creation Date:| | Omp/ete
Organization Name:| | Creator: Shauna Hooks
Facility Name:| | Status: pending - K
Contract Name:| | Select. |* VendorName:| | CI IC k FI n I S h
Pay Request Period Start:| |3 * Pay Request Period End:| |3"

Editing

— Prime Contractor Payroll Report

Worked This _sg|act- - Payroll submitted?. _gplact- -
Period?:
Prime Payrall ~a Prime Payroll ~o
Period Start:| |J Period End:| |J
Payrolls |

Transmitted via:

— Additional Contractor Information

Date Apprentice| |3 Payrall Scheduled|
Agreement Submitted: Submission:

Check box as confirmation that all work is perfarmed by PRIME.
Confirmed: ]

=l Subcontractor Details

Attachments (0) Linked Records (0} General Comments Linked Mail {0}




Create Application For Payment

0 Home | Company Workspace | Projects . School Facilties

User Hode » (B Fie Edt Vew Hep

£ Proedts (Standare)
E-{B) UAT 5 Rel1-Toranto- Homs

ENew + ByCopy + E0pen & Find 7 Fiered By

E” sumnay ApplicationsNgr Payment - Current View: Al

3 Aets 1 e

56w

= Vo Tite Contiact S0V Conractor Name
E} Callaborafion

20 Information Pritt Fire Pratection ~ Contraclor Company
H Costhanager

Data Manager

& £ Document Hanager

E[E Lo
5 Aton tems
Ew Applications for Payment
EI- Budgets
o Cerified Pawralls
E-” Conract
Ew Contract Hodfication
EI- Contract Schedule of Vall
EI- Fund Allocation
E-” FundRelease
E|- Fund Transfers
Ew Locally Funded Infiate |
] Meeting Minutes
EI- Purchase Orders
E-n Requests for Interpretat
E|- Subcontractor/Supplier D4
5B sunmitals
EI- Vouchers

& Reports

& Lilmpon
Page |t afd
Percent|  Total Payment Sum of
Complete Requested Payments
2189109839 23 886,00 23 666.00

Eamed To Date

275000

Display 100 ™ ftems per page

No

Fina
Paymen

0 Stalus | Record hun

oproved | FR0001 |

» Click:

> Logs

- Application for
Payment

> New



Create Application For Payment

(2 Create New Applications for Payment - Project No. OCI-130002 - Windows Internet Explorer

S~

File Edit View Aclions Help

Workflow Actions -Select

=] 3end & i L Elagy [E Close Window

Applications for Payment

v General

Complete the General, Certified Payroll, and Previous Pay Request blocks; then complete the Pay Request Details on the lower form by clicking Add.

General
Project Name: AT 5 Rel 1 - Toronto Record Number:
Project Number:|gcl-130002 Creator: Shauna Hooks
Organization Name: Toranta City School District Creation Date:
Facility Name:|High Schoal-Toronto Status:
Title: * Request Date:
Contract Reference; Select. |® Vendor Name:
Final Payment?. _ggleqt- v EDGE Certified Prime?:
Retainage Release v
Requested?:
Period From: 3 * Period To:
Internal Ref Number: AE Approval Date:
Certified Payroll
Create a Certified Payroll record containing all data associated with this pay request and set the status to Complete. Select the record here.
Certified Payroll: Select .
PayRequest Period Start: Pay Request Period End:

Previous Pay Request
Select your most recent, approved pay request. For first pay request leave blank.

)

2 Action Details

= Pay Request Details

Ol

Linked Records (0 Linked Mail (0

Attachments (0)

General Comments

» Click:

- General Tab

> Plug in all
applicable fields
(* fields are
mandatory)

> Click Select next
to Certified
Payroll, plug in
certified payroll
record (if
applicable)



Create Application For Payment
» Click:

(2 Create New Applications for Payment - Project No. OCI-130002 - Windows Internet Explarer l = 23—
- - .
File Edit View Actions Help Workflow Actions -Select- = o SC ro I I d Own S I d e
(=1 Send Save 7 Spelling. | Add Attachment ~ T Elsov Close Window /
# General Applications for Payment / O f p a g e
&
Ureale a Lernmea Fayroll recora containing all aata assoclialed WIth tis pay request ana Setme STalus 10 Gomplete. Select ne recora nere. [<] /

Certified Payroll: Select... / =
/o Click arrow down
Y

Previous Pay Request L'

. .
Select your most recent, approved pay request. For first pay request leave blank, n e Xt to " I n I t I a I
h .

Initial Pay Request?: pg -

Previous Pay Request: Select.. |* w Contractor: P R 7
Period From: Period To: ay e q u e S t S

S TR ST (& Applications for Payment - Windows Intemet Explorer B a n Swe r Ye S / N O
File View Help 92.00

[ 0Open X Clear @ Find [& Close

(]
Applications for Payment - Current View: All Project Records O I f N O C I I C k S e I e Ct

1itemis Page |1 of 1 Display 100 * items per page

Percent’ Total Payment Sum of Earned To

-
Previous Stored Title Contract SOV Contractor Name Complete Requested Payments Date 0.00 n X P r V I
Materials: Pr#1 Fire Protection Contractor Company 21.89109639 23,666.00 23,666.00 29,750 D
Previous Payment 0.00 P r n
Allowed:

Earned Current Request

| Current Services: E S e I e Ct

=3 Action Details

O

[E Pay Request Details

Attachments (0) {0}




Create Application For Payment
» Click:

(2 Create New Applications for Payment - Project No. OCI-130002 - Windows Internet Explorer l J o I ay R e q u e S t

File Edit View Aclions Help Workflow Actions -Selectk =

L]
Send Save 5 Spelling I Add Attachment - G [5]sov Close Window D e ta I I S ta b

Applications for Payment

¥ General
=]
Lreale a Cermea Fayroll recora containing ail aala associatea witn Tis pay request and Serme SIaus 10 Complete. Select Me 1ecora nere. B
Certified Payroll Select ..
Pay Request Period Start Pay Request Period End

Previous Pay Request
Select your most recent, approved pay request. For first pay request leave blank

Initial Pay Request? g -
Previous Pay Request Select. | Previous PR Contractor
Period From Period To

Stored Materials Summary

On Site Stored 0.00 Payment Allowed %: 9200
Waterials:
Off Site Stored 0.00
Waterials:
Installed Materials: 0.00
Previous Stored 0.00 This Period Stored 0.00 Current Stored 0.00
Waterials: Waterials: Waterials:
Previous Payment 0.00 This Period Payment 0.00 Current Payment! 0.00
Allowed: Allowed: Allowed:
Earned Current Request
Current Services: 0.00 Current Material: 0.00 B
£ Action Details o
[El Pay Request Details
[m]

Attachments {0) Linked Records (0} General Comments Linked Mail (D}




Create Application For Payment

» Click:
- Add

(2 Create New Applications for Payment - Project No. OCI-130002 - Windows Internet Explorer . . [ = iz-]
File Edit View Actions Help Waorkflow Actions -Select -
=lsend [E]Save V¥ Speling. [ Add Attachment = & Blsov [E] Close Window
2 General Applications for Payment 5
£ Action Details =
=l Pay Request Details
(=1
Current View: All
0ltem(s) Page [1 of 1 Display 100 = items per page
. ; % %  Current $ofl
No. ~ WBSCode |CommitShortDescription Scneduled previously  Eamed This | “6L209" liaterials Senices  Materia st
P Complete Complete Stored on

[«] ¢ | IIIE|

= Add | - | Lirlmpon |ﬁ'Rem0ve G, Find Total Amount: $ 0.00

Attachments (0) Linked Records (0) General Comments Linked Mail (0}




Create Application For Payment

NOTE:

Ensure that the columns you are using are
appropriate for the service, labor, material
provided. If the line is for DPE or a
Reimbursable a dollar value NOT A PERCENTAGE

should be plugged in




Create Application For Payment

e

(=2 Line Items - Windows Internet Explorer I. = | =l Li:hl
El Split  » Cancel Row Changes
=rplizis FPage |1 of 1 Display 100 = items per page
Ref. wWBs Code = WBS ltem Short Description = Subcontract
oo CM-BS-PW Program Verification Stage
0oz CM-BS-SD Schematic Design Stage
003 CM-BS-DD Ce=ign Development
004 CM-BS-CD Construction Document Stac
o0os CM-BS-BA Bidding & Award
oos AE-BS-CN Conformed Documents
ooT CM-BS-CA Construction Stage P
0os CM-BS-CL Cleseout Deliverables /
oog CHM-B5-PX Preconstruction Services //
010 CM-BS-CA Construction Services k
011 CM-RE-OT O ffice Eguipment
012 CHM-RE-OT O ffice Supplies
013 CM-RE-OT Telephones
014 CM-RE-OT Po=stage and Shipping
015 CM-RE-OT Miscellaneous
Total
T|—L\ N

OK Cancel |

1- type in
short
description of
work or name
of person if
the line is for
DPE




Create Application For Payment

(= Line Items - Windows Internet Explarer E‘Elﬂ_hw

M Split x Cancel Row Changes ‘

Line ltems Page |1 aof 1 Display 100 = 2_ SCI’O” I’Ight

Scheduled Value % Labor Complete % Materials Complete % Semvices Complete | DPE or Reimbursak
16,795.35 0.00 0.00 0.00

16.795.35 0.00 0.00 0.00 If you are
16,795.35 0.00 0.00 0.00 req u e Sti n g

| s o o o payment for a line
| —— — : : identified as
1e3s558 Labor, Material or
e o o o Services type in a

s50030 - percentage, it is
very important

ssnss o 000 oo that you choose
— ' ' the correct column

&50,705.00 k’, 50.00 IJ.IJIJ‘ 0.00 IJ.IJD‘
4 b

Ok ‘ Cancel |




Create Application For Payment

(2 Line Items - Windows Internet Explorer

=ARe X

@ Split % Cancel Row Changes

Line ftems Page |1 of 1 Display 100 = items per page
Scheduled Value % Labor Complete % Materials Complete % Senvices Complete | DPE or Reimbursables(§) Material Stored OnSite This Material Sto
16.795.35 0.00 0.00 0.00 0.00 0.00
16.795.35 0.00 0.00 0.00 0.00 0.00
16.795.35 0.00 0.00 0.00 0.00 0.00
16.795.35 0.00 0.00 0.00 0.00 0.00
16.795.32 0.00 0.00 0.00 0.00 0.00
16.795.32 0.00 0.00 0.00 0.00 0.00
172.752.00 0.00 0.00 0.00 0.00 0.00
14,395.96 0.00 0.00 0.00 0.00 0.00
191,549.76 0.00 0.00 0.00 0.00 0.00
35573526 0.00 0.00 0.00 0.00 0.00
4.995.98 0.00 0.00 0.00 0.00 w
2.800.02 0.00 0.00 0.00 0.00 ﬁﬂﬂ
5,599.98 0.00 0.00 0.00 0.00 / 0.00
1.399.98 30.00 0.00 0.00 0 0.00
700.02 0.00 0.00 0.00 B.DD| 0.00
850,705.00 E-U‘UU‘ U.UU‘ U.UU‘ 0.00 0.00
4 ’

0K Cancel

b |

If you are requesting
payment for DPE or
Reimbursable you
will type a DOLLAR
amount in this
column ONLY , do
not plug in any
other dollars or
percentages



Create Application For Payment

=

Display 100 = items per page

DPE or Reimbursables(g) Material Stored OnSite This Material Stored OffSite This Material Installed This Peri
1 0.00 0.00 0.00 0.00
] 0.00 0.00 0.00 h 0.00
1 0.00 0.00 0.00 ) \ 0.00
) 0.00 0.00 0.00 Mo
] 0.00 0.00 0.00 EI.IIIEI‘\
1 0.00 0.00 0.00 0.00 \
1 0.00 0.00 0.00 0.00 1
1 0.00 0.00 0.00 0.00
1 0.00 0.00 0.00 0.00
1 0.00 0.00 0.00 0.00
1 0.00 0.00 0.00 0.00
1 0.00 0.00 0.00 0.00
) 0.00 0.00 0.00 0.00
1] 0.00 0.00 0.00 0.00
1 0.00 0.00 0.00 0.00
IZI.IIIIZI| 0.00 0.00 IZI.IZIIZI|
»

Cancel |

If you have stored
material Onsite or
Offsite, type in a
DOLLAR AMOUNT of
the stored material

Please note the

N )
column for Material

Installed, you will
not type in a dollar
value for Material
Installed unless you
stored that Material
in a previous pay
application




Create Application For Payment

; for Payment - Pay Applicaiton 1 - Project Mo. SFC-130315 - Windows Internet Explorer

= i

View Actions Help

Workflow Actions -Select- - H

fSave 7 Spelling. | AddAttachment ~ & [5]sov [E] Close Window
Applications for Payment

ails

:st Details

All

Sample of a
completed lower
form

Page [1 of 1 Display 100 = items per page

) ) U % Curren

5 Code | Commit Short Description SE,“TGL‘”EG PErevmudsly Eaane.ddTh's C% Latlmtr Materials  Services RDFE %r Materia

alue ame EMo omplete Complete Complete R Stored

BS-CD CD 119,000.00 0.00 41,650.00 0.00 0.00 35.00 0.00 U.D
BS-CN  CONF DOC SVC 11,900.00 0.00 1,000.00 0.00 0.00 0.00 1,000.00 0.0
BS-PY  Pre-Design 29750.00 0.00 10,412.50 0.00 0.00 35.00 0.00 0.0

| o

- ‘ Ll_rlmport | m Remove @, Find Total Amount: $ 53,062.50

Linked Records {0} General Comments Linked Mail (0}




Create Application For Payment

(= Applicaticns for Payment - j - Project No. OCI-130002 - Windows Internet Explorer =
File Edit View Actions Help Workflow Actions -Select- E| o) ( I i C k S ave
= 5end Save V7 Spelling. | Add Attachment * @ [E]sov Close Window _

v General Applications for Payment

[m]
> and Close
Complete the General, Ogrtified Payroll, and Previous Pay Request blocks; then complete the Pay Request Details an the lower form by clicking Add. E
- When you are

Project Name:|UAT 5 Rel 1 - Toronto Record Number.
Project Number: \ocl-120002 Creator. Shauna Hooks d t t s
Organization Name:|Toronto City School District Creation Date re a y O re r I eve
Farilibe hlama: |l e oe moe o cr oo cas Statie |Z|

i

uAdioz:):tae”:ewApplicationsforPayment yo u r a p p I I C at I O n
- for payment:

=l Pay Request Details Log I n tO yo U r

Current View: Al P rOJ e Ct

O

@Task Motes:

1 ltem(s) Page |1 af 1 Display 100 ~ jtems per page
: . % % Curent |Sofl CI k C 1 b i
No.  ~WBS Code CommitShort Description SEELIE FEIIE], Eame_dTms DIELE Materials| Services|  Material St > Ic O a Oratlon
Value Earned Period Complete Complete Complete|  Stored on
001 CEFS-22 Underground Piping (Pool LFI) | 14,000.00 700000 000 000 5000 000 000 >C||Ck Drafts (VleW page 5)
[] |
Ef Add | - | ¥ import | W Remove | G Find Total Amount: $ 0.00

Attachments (0) Linked Records (0 General Comments Linked Mail {0




Create Application For Payment

(= Applicaticns for Payment - j - Project No. OCI-130002 - Windows Internet Explorer

= - |

File Edit View Actions Help Workflow Actions -Select- E|
= 5end Save 47 Spelling. | Add Attachment * @ [E]sov Close Window _
Applications for Payment h

General
Project Name:|JAT 5 Rel 1 - Toronto
Project Number: \ocl-120002

Organization Name:|Toronto City School District

Farilibe hlama: |l e oe moe o cr oo cas
i

=3 Action Details

Complete the §eneral, Certified Payroll, and Previous Pay Request blocks; then complete the Pay Request Details an the lower form by clicking Add.

Record Number.

Creator. Shauna Hooks
Creation Date

Statie

-

:

Create New Applications for Payment
Send For:

= Pay Request Details

Current View: All

@Task Motes:

O

1ltem(s) Page |1 of 1 Display 100 ~ items per page
) ; % %  Current | $ofl
MNo. = WBS Code |Commit Short Description Szgff:led EPaffr\:IeOGUSW EEFEZESJNS Czﬁml‘e::g Materials Services  Material St
p Complete Complete| Stored On
001 CE-FS-22M  Underground Piping (Fool LFI) |~ 14,000.00 7,000.00 0.00 0.00 50.00 0.00 0.00
[] |
gl Add | “ | Lir\mport | ™ Remove @ Find Total Amount: $ 0.00

Linked Records (0

Attachments (0)

General Comments

Linked Mail (0

\

» Once Complete:

- Choose Workflow
action in upper
right hand
corner

o Click Send in

upper left hand
corner



Create Application For Payment

IMPORTANT NOTICE:

» There has been an issue with saved pay
applications disappearing from Drafts. Our
advice to you is once you have completed the
application submit it to the A/E and have
them return it to you, this will help you avoid
losing the data. We are currently working
with ORACLE to resolve this issue.




