Contract Schedule of Values
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CREATE NEW CONTRACT

SOV RECORD

Open a new Contract SOV
record.

Select the appropriate work
flow if asked

Click OK.

User Mode - [®] | File Edit View Help
=38 Home l [H New ~| (& Open @ Find
=-Lg Tasks Tasks - C 5 Days Notice
=1 Messages 49 Item(s Action ltems
E"% Drafts Addenda
=56 uMail S i s
E--ﬂ] Company Workspace ype .semen _
=i Projects Associate A'E Evaluation
- Release 2 Skire Test Proje Budget - Initial
E|-- Summary Budget - Revisions
=\ Alerts Change Order
-l ubtail Claims

2 Collaboration
S Close Qut - Contractor

Close Out - Professional Sernvices

=1 Messages
=7 Drafts Contract
H-§J Project Information ] Contract Schedule of Values

= Select Workflow - Windows Internet Explorer
Select Workflow

Business Process: |Cuntract Schedule of Values

Waoarkflow: Select
Select
Contrac W with CM
Contracts SOV wio CM
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ENTER INFORMATION INTO THE RECORD

Each section of the record requires entry of relevant information.
= Upper form

(= Contract Schedule of Values - Contract SOV with CM 1 - Project No. TEST-00000001 - Windows Internet Explorer

- G | File Edit View Actions Help Waorkflow Actions
e n e ra {=13end Save ¥ Spelling. & AddLl - %? Import LI T Remaove LI Copyll - ) Add Attachment ~ § Diccussion
 General Contract Schedule of Values
ner =]

= Contract Information

Organization: |Central Ohio Technical College

|
= N OteS Project Number: TEST-00000001 | Creator: Ohio Admin
|
|
|

Record Number: | |

ProjectName: Release 2 Skire Test Project Creation Date: | |

= Contracts SOV Details Loz Gaunbis as

Title [Gontract SOV with CM 1

Status: | |

Fee Title [gAT/UAT Release 2 |

H - Contract Infarmation
= LI n e Ite m S ContractMo: [7e94512 | Seket. | = Contractor Name: [EDGE Cerified Vendor |
Trade: |Other | Total Contract Amount: | 100,000 gg|
u Ad d Atta C h me nt(S) , EDGE Ceriified SUb? [yes | Line ttem Total (S): | 100,000.00)
Difference (3): | g_gg|

if applicable )
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COMPLETE THE CONTRACT INFORMATION BLOCK

* Select a Contract Number
— Balance of the information will be auto-populated
= Note: the recommended Total Contract Amount is provided
— Line Item Total field and the Difference ($) field assist in
confirming the Schedule of Values matching the Total
Contract Amount field
— Difference ($) must equal 0.00 to advance to next step

— Contract Infarmation

Contract Mo |?g 94512

Select.. | * Contractor Name: |EDGE Certified Vendor |

Trade: |Other

| Total Contract Amount: | 100,000.00|

EDGE Certified Sub?: [yes

| Line Item Total ($): | 0.00|

Difference (5): | 100,000.00
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ADD LINE ITEMS

Method Two: Spreadsheet

= Utilizes an externally produced excel spreadsheet that is imported into the
SOV record

=  Recommended for larger projects with numerous work requirements and
SOV line items
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METHOD TWO: SPREADSHEET

Step 1:0pen Excel spreadsheet, located on the
OFCC Web Site in the Documents

Step 2: Check your Excel Macro security
settings and ensure they are set to LOW
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ENTER CONTRACT SOV LINE ITEMS

Enter Contract SOV line items.

Step 3:

| D |

E | F | G | H

1 |Import Business Process Records

2 |Note: Do not change column structure. Too add new lines, copy and paste the entire line to be repeated. _
3

4 WBS Code Code Description Short Description Amount ($) Subcontractor/Supplier  Notes
5 §9,500.00

5

L’CE-DD-[}D Gonstruction Execution Summary

i’CE-DH}D General Requirements

i’CE—EH—BE General Requirements Budget

10 [CE-01-IN CE Insurance

11 [CE-01-3B CE Surety Bonds

E'CE-EH-SC GE Scheduling Services

E'CE-[N-PF GE Partnering Facilitation

1’0E-01-MBL CE Mobilization Labr Sample D&scription $3.000.00

i’CE-UH‘u‘IBM CE Mobilization Matl

ﬁ'CE-[N-TFL CE Temporary Facilities Labr

1’0E-U1 -TFI CE Temporary Facilities Matl

ﬁ'CE-EH-LCL GE Lead Gontractor Services Labr

E'CE-DLLCM GE Lead Gontractor Services latl

20 'CE-01-CLL CE Closeout Labor

21 CE-01-CLM CE Closeout Material

22 'CE-01-0TL CE General Conditions Labor

23 'CE-01-0TM CE General Conditions Material

24 [CE-FC-00 Facility Construction

25 [CE-FC-BE Facility Construction Budget Sample Description $1,000.00 Sample Subcontractor
26 [CE-FC-02L Existing Conditions Labr
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ENTER CONTRACT SOV LINE ITEMS

Subcontractor/Supplier  Notes

17 (CE-01-TFI GE Temporary Facilities Matl
18 [CE-01-LCL GE Lead Contractor Services Labr

19 [CE-01-LCM CE Lead Contractor Services Matl

20 'CE-01-CLL CE Closeout Labor

21 CE-01-CLN CE Closeout Material

CE-[H-OTL CE General Conditions Labar

CE-[}1—OTM CE General Conditions Material

|24 CE-FC-00 Facilty Construction - 0]
CE-FC-BE Facility Construction Budget Sample Description $1,000.00 Sample Subcontractor

CE-FC—[}EL Existing Conditions Labr
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ENTER CONTRACT SOV LINE ITEMS

Step 3: Name and save the spreadsheet

C | D | E | F | G | H |
1 |Import Business Process Records
L Mote: Do not change column structure. Ton add new lines ranv and naste the entire line tn he reneaterd —
3 L |
4 WBS Code Code Description (123 Wy Documerts 5l @ X i 7 contractor/Supplier  Notes
0 - |5 2009081 1-0aks €1 Training{738610222)
L, - |5 20090921 -WebEx Consultant Training(733550798)
L'CE-[}D-DD Construction EXecu! | snnangan-rest(zaat17923)
-8 CE-01-00 General Requiremer | 20091015-0WNERS FINANCIAL(732240233)
9| 'CE-[H-BE General Requiremer |=20091019-2nd half of 10_19(733071831)
10 'CE-01-IN CE Insurance 320091203 Inkroduction ko OAKS CH734869833)
11[CE-01-3B CE Surety Bonds | HKovTste
12 [CE-01-SC CE Scheduling Sery, M Documents
13 :CE-01-PF CE Partnering Facil mv E:E::res
EVCE-DLMBL CE Mob!l!zat!on Lab rz Mi chapes
£'CE-D1-MBM CE Mobilization Matl | u, yideqs
16 |CE-01-TFL CE Temporary Facil = outiak
17 [CE-01-TFW CE Temporary Facil | webex
18 'CE-01-LCL CE Lead Contractor FEIHOOKS - ELM 04KS Sacurity Request Form s
E'CE-[H-LCM GE Lead Contractor
20 [CE-01-CLL CE Closeout Labor
21 [CE-01-CLM CE Closeout Materiz
22 [CE-01-0TL CE General Conditic
23 'CE-01-0TM CE General Conditic Fie pame: |_ =
24 :CE-FC-UU Facility Constructior save as type: IEXEE| Workbook (*.xlsx) j
25 CE-FC-BE Facility Constructior, ple Subcontractor
26 [CE-FC-02L Existing Conditions m cancel
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ENTER CONTRACT SOV LINE ITEMS

Step 4: Click “Prepare Interface File”

'E!_n \ H - E - QAKS OO Contract SOV Template xls [Compatibility Mode] - Microsoft Excel
- Home I Insert Page Layout Formulas Data Review View Developer

;E:;y Arial ~lu - == S Wrap Text General - | ﬁ [Nurmal ‘ Bad Good

Pafte - Format Painter II| S v” i )| O 'a' '|”|§ = EH‘EE -§§| = Merge & Center - I $ - % o | it “IEE|” ,';:oorrr},]daﬁ?nngal asF?I':;Ia:' Explanatory ... = Followed

Clipboard M| Font M| Alignment M | Number M| Styles
G37 - £ |
C | D | E | F | e} | H |

1 |Import Business Process Records
2 |Mote: Do not change column structure. Too add new lines, copy and paste the entire line to be repeated. _

3
4 WEBS Code Code Description Short Description /Amount (%) Subcontractor/Supplier  Notes

A T $9,500.00
6 Click, Prepare Interface
7 [CE-00-00 Construction Execution Summary File
i’CE—[}‘l—[}[} General Requirements
L'CE-D‘I-BE General Requirements Budget
10 'CE-01-IN CE Insurance
11 [CE-01-SB CE Surety Bonds
perse  cammsmBEFORE THIS STEP MAKE SURE
i’CE-[H-PF CE Partnering Facilitation

14 [CE-01-MBL CE Mobilization Labr Simplg\O\= non &) gﬂ

eocommn  cenaninaenin Y OUHAVE'REVIEWED THI

16 [CE-01-TFL CE Temporary Facilifies Labr

e cermenp=@RM WITH A/E AND YOUR SAO

18 [CE-01-LCL CE Lead Contractar Services Labr

19 [CE-01-LCM CE Lead Contractor /) Matl

20 CE-01-CLL CE Closeout Labor

21 CE-01-CLM CE Closeout Material
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ENTER CONTRACT SOV LINE ITEMS

Once you click the Prepare Interface button, a box
will appear indicating that the process is complete,

click OK. This portion is now complete
Microsoft Excel T

Process complete. The File will now close.

L TODAY L TOMORROW L TOGETHER L @



IMPORT SPREADSHEET

O pe n Co ntra ct SOV reco rd [~ https://oaksci.training.ohio.gov, ?witemplate_id=253&module_name=ucsov&csvimport=false&project_i - Windows Interneb EXplorer I ] 5

File Edit View Actions Help Workﬁowﬂctionsl-semd- vl

And complete General form <"m""& N T —
area

— General

Organization: ‘ Record Mumber: | |

Project Number: ‘OC|_030001 Creator: Shauna Hooks

Praject Location: ‘Surface Road Status: | |

|
|
Project Mame: \OAKS Cl Training 1 ‘ Creation Date: | |
|
|

Title: Test Fee Title: [5A0 Standard Fee 1 |

— Contract Infermation

Contract Mo [oC1-020001-03 sekct. | * Contractor Name: [pAKS Plumbing |

Trade: |Plumbmg | Total Contract Amount: | 750|000_00|

EDGE Cerified Prime?. [yes | Line ttem Tatal (3): | 0.00]
Difference () | 750,000.00|

Motes: -

£ Action Details

Elcontracts S0V Details

Attachments (0) Linked Records (0

o Today « TOMODOWYTeEaEVFORROW « TOGETHER o




IMPORT SPREADSHEET

Click Contract SOV Details tab
Click Import LI

R / | [ ]
g add= | Bacopys | Elmponﬁ fRemove | EHGid | @ Fing Total Amount: § | 0.00|
Attachments (0) Linked Records (0} General Comments Linked ulails (0}
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IMPORT SPREADSHEET

/2 https:/ /oaksci.training.chio.gov/?witemplate_id=253&module_name=ucsov&csvimport=falsefproject i - Windows Internet Exploter - ||:I|ﬂ

Browse to -CSV Ve rSIOI‘\ Of File Edit View Actions Help Workflow Actions |-Select- 'l
h I f'l Elsend [E]Save "5 Spelling.. ) Add Attachment + &3 Discussion
t e X S I e you 7 General [ hitps: foaksc training.ohio.goy, ?bpmodelname =ucsovkuuu_tab id=0&record id=0kcolD=26717&kask id=WindowsIrtermet Jﬂﬂ_
previously saved -
— Genera

: . Onganizaon: [ x| I I |} | bee. |
Highlight document N |

CIiCk Open Project Name: I@ pr— X

Project Location: |surface Road Look i IE}EontlactSDV Template j [ f_“f( B~

Title: |Test

b

+ K Document il Rerlo [lssue Date [File Nams

|13

£ Action Details

] oaks CI Contract SOY Template, xls
SLloaKs Plumbing SOV 20090730, csv

] 0akS Plumbing SOV 20090730, s

Create New Contract Schedule of Values

T0... | |

:,;d OAKS Plumbing SOV sample20090730,x1s

B | | “,ll Running the 0AKS CI Schedule of Walues Macro.doc
W (i )
2end For | Using the SO% Import Templake Job Aide.doc
= contracts SOV Details
0 ltemis)

No.  +WBS Code |Code Name

File name: IDAKS Cl Contract S0W2 Template. caw j dpen I
Files of type: IAII Files (%) j Cancel |
4

q | o]
=F Adda | By Copy+ | & Impart | M Remove | @, Find Total Amount: §

Attachments (0} Linked Records (0 General Comments Linked ulails (0
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IMPORT SPREADSHEET
Click Ok

/= https:/ /oakscitraining.ohic.gov/?bpmodelname =ucsov&uuu_tab_id=0&record id=0&colD=267 7 7&task id - Windows InternetExplomm =] |

+* ¢ J] Document Title| N Rev. Mol ssue Date [File Name

v | I I | 78] [ 411,14 Training\Sample Files\Contrad| Browse... |

Add Row | Remove | ¢
Advanced Options |

0K | Cancel
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REVIEW IMPORTED LINE ITEMS

When all SOV Line ltem entries are imported:

= Review the Schedule of Values (SOV) information
summary in the Contracts SOV Detail pane

Verify that the total value in the Contract Amount
Detail Block and the total amount in the WBS

Detail pane are equal and the Difference($)
value is zero (0.00)
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REVIEW IMPORTED LINE ITEMS

foaksci.training.ohio.gov, ?srcid=4 3&model=ucsov&fromcostlog=1&project_id=1009 - Conkrackt - Windows Internet Explorer - |EI|5|
File Edit View Actions Help
Save " Spelling.. ([l Add Attachment ~ [$] S0V Close Window
_ — N Frantract Sohocolo fva|ues
/= https://oaksci.training.ohio.gov; ?srcid=43&model=ucsov&fromcostlog=1&project_id=1009 - Contrack - Windows Internet EXplorer - |E||1| =
File Edit View Actions Help =
Save ' Speliing. I Add Attachment ~ [$] S0V Close Window Eecord Mumber:
2 General Contract Schedule of Values Bcord Humber. |CSO\"‘"DU[J2 |
[m]
Creator: Fred Holcomb
— General = ! .
o _ Creation Date: |04/04/2009 09:17 AM Local (GWT-5) |
Organization: |Department of Transportation | Record Number: |cgoy-0002 | =
Status:
Project Number: |OCI—[JB[J[J[]2 | Creator: Fred Holcomb |Apprmred |
: . : . Fee Title:
Project Name: [0AKS CI Training 2 | Creation Date: [04/04/2009 09:17 Al Local (GMT-5) | 840 Standard Fee 1 |
Project Location: |Surrace Road | Status: |Approved |
_ Title: [General Prime 2 - Sands Decker | Fee Title: [340 Standard Fee 1 | = Contractor Name: [Sande Deckar | id 1
£ Task Details ! T
D N
Record has been closed. (Click here to view process details) al Contract Amount: | 1-011-455-[]0'
Line Itern Total (5): | 1.011.455-[]0'
| Contracts SOV Details = Differsncs (5) | 0.00]
Show Currency in: | Transaction Currency v |
146 tem(s) Page of 2 » Digplay | 100 x| items per page -
No.  ~WBS Code [Code Name |Short Description | Amount(§) |Subcontracter/Supplier  |EDGE Cer
147 CE-F5-23M Heating Ventilating and AC EF-1 2,000.00 Approved Componete & Sy:Yes -
146 CE-F3-26M Electrical Matl Electrical material 50,000.00
145 CE-F3-26L Electrical Lahr Electrical Lahar 100,000.00 i
144 CE-F3-23M Heating Ventilating and AC Air & Water Balance 1,000.00
143 CE-F3-23M Heating Ventilating and AC Temperature Controls GYM 5,600.00
142 CE-Fs-23M Heating Ventilating and AC Temperature Contrals HS §,600.00 | =]
141 CE-F3-23M Heating Ventilating and AC Temperature Controls ES 15,600.00
14'0 CE-F3-23M Heatina Ventilating and AC Temoerature Centrals Submittal 200.00 | [
4 »
EH Grid | 4 Find | Total Amount: $ 1,011,465.00 m|
[dmments Linked ulails {0}
Attachments {0) Linked Records (0} General Comments
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COMPLETE CONTRACT SOV

Click Workflow Actions
=  Select Submit

Click Send
Click OK
The record will forward to the Assom

oo sctons | Submi

Submit

o oucoinn

te
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Help Desk
v: 614.644.2211

oaksci@ofcc.ohio.gov
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