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• Filing Cabinet for Project Records 

Click Tasks 

Open Record 

PAY REQUEST APPROVAL  

Presenter
Presentation Notes
Project level Business Process logs are located under Project Logs or Data Manager.  (Highest level filing cabinet.)Views for all primary Business Process logs.  The columns displayed will vary business process to business process, depending on what makes sense for that Business Process.   



ACCEPT 
TASK 
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PAY REQUEST APPROVAL  

Presenter
Presentation Notes
Emphasize that all forms are consistent – Learn how to use one form and you know how to use them allExamples will be given later in the presentation
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Click the 
General Tab to 
expand the 
upper form 

PAY REQUEST APPROVAL  

Presenter
Presentation Notes
State of Ohio's BPs were coded and designed by Skire and the CIMS Core Team to electronically duplicate the State's processes



• Complete 
Received Date 
field 
 

 
• Review any 

attachments 
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PAY REQUEST APPROVAL  

•Choose a 
Workflow 
Action 

Presenter
Presentation Notes
State of Ohio's BPs were coded and designed by Skire and the CIMS Core Team to electronically duplicate the State's processes



• Click Send 
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PAY REQUEST APPROVAL  

Presenter
Presentation Notes
State of Ohio's BPs were coded and designed by Skire and the CIMS Core Team to electronically duplicate the State's processes
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