OAKS CI

Capital Improvements (Management System)

SFC-130888 DPE Consultant Process:

- Accepting a Work Assignment

- Creating an Application for Payment
Uploading to Document Manager




Task Notification

i ; | Move to: T = To Manager 3% [ Rules ~ | b |
sanore X g Ll g Bveetng | 3 | 2 M 5 3 6
2l Team E-mail q,/ Done _}E OneMote -
+~ Delete Reply Reply Forward B - . _ Maove Assign  Mark Catego
%Junk o Arli'll'r 3 More ~4a Reply & Delete F Create Mew - - +_‘] Actions F‘ulié‘* Unread ",I
Delete Respond Quick Steps Mave Tags
From: Unifier - Shauna Hooks,soo <unifier @oaksd. training. ohio.gov =
Te: Hooks, Shauna
{c
Subject: Work Assignments WA-D001 is sent to you for Consultant Acceptance,

This is a system-generated e-mail message. Do not reply to sender.

Work Assignments WA-0001 is sent to you for ConsultaniAcceptance:

o You will receive an Email

Tk Dus Dt Notification from OAKS CI
Racord o otk Aesgnmes WAGOOT indicating that you have a
Title: Hawking Consultants WA1 . .

" pending Work Assignment

Additional Information:

Click here to log into Unifier and take a workflow action.

For technical assistance contact support(@skire com or call 1-866-G0 SKIRE (467-3473).

B



Unifier Login

https://oaksci.ohio.gov

your assigned user name

your assigned password

ﬂSInjre Unfie ogi - Windows Interne Exlorer

=
@ il ’/; ikt ahic g

Be Bt Ve Fawiss o Hh

W sl il ‘ ‘

i

b (o, g

Impartant
enfy the: you a

Beforz hagirg nt
conpute oruse

Return to Skre e

Login

Usemname:

Password:

Unauthorized Access is Prohibited. Urs
p[DSeBI.[iD" under the

¢ Computer Fraud and Abuss

13t Time Users? Cl

Login | Cancel |

Forgot Passwaord?

2 Azt o

fow to car



Cross Project Home Page

ORACLE Primavera Unifier

I]Home Company Workspace | Projects

Agency | Higher Ed

5 (Last login: 11/24/2014 11:23 AM)

Community Bookmarks Preferences Support Logout

Fie Edt \newvﬁm\

action

Number
'WSU Test Projer
UCN-120001
SFC-130888
DCI-120001
OCI-100001
OCI-090004
DCI-090003
0CI-090001
DCI-080002
DCI-080001
MUN-100001
I KSU-090002
4 CL3-110001

B

User Mode [

=63 Home 3 [ Open @ \
= Taske Announcements:
EE Messages Title: Welcome
= Drafts I8'Welcome to the OAKS CI Training Enviranmeft.
E-Hu) uMail

Choose
Agency tab

Title: Security Notification
10 QAKS-Clis a State of Ohio computer system, which may be accessed and used only for official state business by authorized
persans. Unauthorized access or use of this computer system may subject violators to criminal, civil and/or administrative

Tasks or New uMails:

Name

Wright State Test Project

UC Training

OFCC Specialty Consultant List
Agency General Functional Training
SA0 Consultant List

OAKS Cl Training 4

0AKS Cl Training 3

Agency General Projects Test
OAKS Cl Training 2

0AKS Cl Training 1

Miami University Training Project
KSU Projects Test

Cleveland State Training Project

Announcements

Tasks

1 Total, 1 Mew, 0 Late
9 Total, 6 New, 0 Late
5 Total, 0 New, 0 Late

lial

Company Name

Items Requiring Your Attention:
Tasks: 1179 Total, 966 New, 504 Late
Messages: 47 New

Draft Records: 332 New

uMails: 26 New

Projects with Active Tasks

18 Total, 13 Ne

322 Total, 310 New, 0 Late

1 Total, 1 Mew, 0 Late

5 Total, 2 New, 0 Late

2 Total, 2 New, 1 Late

365 Total, 273 New, 175 Late
392 Total, 304 New, 279 Late
36 Total, 35 New, 28 Late

10 Total, 10 New, 3 Late

13 Total, 9 Mew, 3 Late

1 MNew
IMew

8 Mew
13 New
1 Mew

State of Ohio
State of Ohio
State of Ohio
State of Ohio
State of Chio
State of Ohio
State of Ohio
State of Ohio
State of Ohio
State of Chio




Accepting a Work Assignment




Acceptance

QHome . Company Workspace | Projects

Tasks or Hew ullails:

Number Name Tasks Uhlails - Company Name
0C-100001 840 Consultant List 249 Total 242 New, 0 Late ZMNew  State of Ohio
(Cl-080002  OAK3 CITraining 2 10Total, 3 New 3 Late AMew  State of Ohio
QCHI300M QAKS Cl Training 1 26 Total, 16 MNew 17 Late AMew  State of Oni

User Mode B Nt View Help

=38 Home Elilew @ & Find
B Tasts S TRTIIE Itms Requiring Your Attention;
=11 Hessages Title: Sun Java lssue - - :

; ' Tasks: 285 Total, 263 New 18 Lat
E- Drfs 0P lease he aware that the hig DO u b I € CI 1€ k on yo ur p rO-J eCt’ If yo u d O i will resuttin D by
554 whai EEINE Not see it bEIOW, click the essanes 16 Ny

Til:Securyotfcain [ g rojects ta b above DietRecards 52 New
IO OAKS-Clis a State of Ohio cd may subject ‘
viotatrs to cimingl, g andlor administratve action Ullall; 1 New



Work Assignment

» You are now on
your project

| Home | Company Workspace | Projects

home page User Hode » B Fie Edt Vew Help
B Projects (Standard) S New v & 0pen [ZBulkAcions + & Find */ Fiftered By ’
f
] =5 OFCC Specialty Consultants o
> Click =8 summay Tasks - Current View: Al
Collaboration a% et 2 () Page 1 |of 1
3 ’ H-Hu] ukail
> Click Task’s \EE‘: Collaboration Type Number Title RecordDue  From Sentfor TaskDue  Re
> Dou b|e Cl ICI( E"ﬁﬂ Tasks Work Assignt WA-0012  Claims Evaluation Matthew Weste Consultant Acce 01
A0 Messages Work Assignt WA-0004  Claims Evaluation: Marlaina Hill 5¢ Consultant Acce 10
! YOU ] = Drafts
pending Work 50 inormaton
ASSi gnhme nt w2 DataManager
9 Document Manager
B Logs

&= Reports




Work Assignment

» Click Accept
Task to open /

record

(= Work Assignments - Claims Evaluation - Project Mo, SFC-130888 - Windows Internet Explorer

e

File Edit View Actions Help

Bl Accept Task % Decline Task  [5]S0v  [E] Close Window

& General Work Assignments

Organization:
Project Number: |sFc-130888
Project Name: |oFCC Specialty Consultants

Title:|Claims Evaluation

Renuested Ry s 16tantacman
4 Task Details

Record Number: \wa-go12

Creator: Matthew Westerman
Creation Date:|g1/28/2014 01:07 PM Local (GMT-5)
Status: Pending

a

Current View: All

[]

2 ltem(s) Page |1

Mo. = WBS Code Code Name Short Description

0oz C3-LE-3V C3 Legal SOV Pending Contract Amount (Mot Billable Until £
0 C3-LE-AC C3 Claims Analysis Claim Evaluation

m|
From: Matthew Westerman; Task Due Date: @Tagk Motes (0)
To: Shari Aliff; Task Status: Not Started
cc
Sent For.  Consultant Acceptance
[ standard
m|

Show Currency in: Transaction Currency

of 1 Display 100 ~ items per page

Amount($)  District

-50,000.00 Springfield Local SD (Sum
50,000.00 Springfield Local 30 (Sum

£ Grid | &, Find

Total Amount: $

0.00

Attachments (0}

Linked Records {0 General Comments

Linked Mail (0




Work Assignment

I . k (=2 Work Assignments - Claims Evaluation - Project No. SFC-130888 - Windows Internet Explorer
} C I C File Edit View Actions Help Workflow Actions -Select -

=Z1Send [F] Save 4§ Spelling. (j AddAttachment ~ %2 Discussion [5]sov [E] Close Window

General Tab || zews sausson (150

[m]
lg#ale the workflow action Sign Work Assignment to accept this assignment. F
I General
Organization: Record Number: \ywa-o0042
u p p e r O rI I I Project Number:|sFc-130888 Creator: Matthew Westerman
Project Name:|OFCC Specialty Consultants Creation Date:|94/28/2014 01:07 PM Local (GMT-5)
= [ P Ctatiie lne e s = E
23 Action Details
O
(Click here to view latest content)
@Task MNotes:
Send For:
=l standard
[m|
Current View: All Show Currency in:  Trapsaction Currency -
2 ltem{(s) 1 : ;100 *
Page of 1 Display items per page
Mo.  +/WBS Code Code Mame Short Description Amount (%) District
002 CS-LE-3Y CS Legal S0V Pending Contract Amount (Mot Billable Until 2 -50,000.00 Springfield Local SD (Sum
001 CS-LE-AC CS Claims Analysis Claim Evaluation 50,000.00 Springfield Local SD (Sum
=t | - | |'_.ir | i} | EH Grid | G, Find Total Amount: $ 0.00

Attachments (0) Linked Records (0} General Comments Linked Mail (0}




Work Assignment

(= Work Assignments - Claims Evaluation - Project No. SFC-130888 - Windows Internet Explorer EE

» Review upper
form

» Click Standard
tab to review
lower form

File Edit View Actions Help

Workflow Actions -Select-

-

vl General

=ASend [E]Save ¥ Spelling. () Add Atiachment ~ @3 Discussion [5]sov [ Close Window

Work Assignments

General
Organization:

Project Number. sFc-130888
Project Name: oFCC Specialty Consultants
Title:/Claims Evaluation
Requested BY: yatt Westerman

Agreement
Contract Reference: H.R. Gray & Associates, Inc. - Claims

Vendor Name:|4 R Gray
EDGE Certified Prime?:

Contacts
District Springfield Local SD (Summit)
Building Name(s): \Springfield High SChool
District Location: |gkron Summit County
District Contact: |Chrig McCloskey
OFCC Contact |gj) Coursin

CM Contact | jeff Fullerman Regency

ol

=4 Action Details

Take the workflow action Sign Work Assignment to accept this assignment.

Record Number: jywa-0012
Creator: Matthew Westerman
Creation Date:|g1/28/2014 01:07 PM Local (GMT-5)
Status: Pending

Request Type: original

Type of Senices:|Claims Evaluation

Senvice Category:

District Contact Phone
OFCC Contact Phone
CM Contact Phone

[P ™

=| Standard

O

Attachments (0) Linked Records (0

General Comments Linked Mail {0




Work Assignment

» Once review is
complete

» Click the arrow
down next to
Workflow
Actions

» Choose :

Sign Work Assignment

or
Return for Clarification

Click Send

(2 Work Assignments - Claims Evaluation - Project No. SFC-130888 - Windows Internet Explorer

File Edit View Acdtions Help

HAsend [Fsave ¥ Spelling. () AddAtachment * @ Discussion [5]50v [ Close Window

o Galal Work Assignments

Sign Work Assignment
Return for Clarification

=g
Take thiy workflow action Sign Work Assignment to accept this assignment. z
General
Organization: Record Number: jwa-0042
Project Number: |sFc-130888 Creator: Matthew Westerman
Project Name:|oFCC Specialty Consiltants Creation Date: 01/28/2014 01:07 PM Local (GMT-5)
Title:|Claims Evaluation Status: | Pending
Requested BY: |\att Westerman
Agreement
Contract Reference | - Claims Request Type: original L
Vendor Name Type of Senices: | Caims Evaluation
EDGE Certified Prime?: Senice Category:
Contacts
District|springfield Local SD (Summit)
Building Name(s):|Springfield High SChool
District Location: gron Summit County
District Contact: chyris McCloskey District Contact Phone: |44 227-2300
OFCC Contact: |gill Coursin OFCC Contact Phone:|33p 425-2423
CM Contact:| jeff Fullerman Regency CM Contact Phone:
4 Action Details -
E standard
m]

Linked Records (0 General Comments

Attachments (0}

Linked Mail (0




Request for Payment




Supporting Documentation

%I‘Jniﬁer@hﬂps;ﬂoaksci.ohiu. o - Windaws Intemet

m

el e g ohaunaHooks on benalf of Shari Al Lest ogin: 013012014 03:23 )

If you have supporting
documentation that must be
User bode v [g] File Edt View Help

= Prjecs (Standare) R New + (3 Open & Fing « & Unlead & Downlead X Delele (3 Check ut - & Comments [ Permissions [t _attac h € d to th € pay ap p I ication
5[ OFCC Specialy Consutants -Home — Curent Phase. Documents - Current Visw: Al |t mu St b eu p I 0] ad e d INn tO

Ejj.fl“;n”ja“’ S Dom s el document manager first, please

. 2| Recydle Bin o

Eﬂ: Ul . O @ & Ref B8P Name. Sie UploadDale  Owner S€E Slldes (] 4_] 8)
-z Collaboration

E-ﬂa Tasks

-5 Hessages

B Dral
[ Information
-- Data Manager
a-@ Cocument Manager

E--{z_“} Documents
= Logs
E--- Professional Senices Agrezments
E--- Prafessional Senices Amendments
E--- Professional Senices PayRequest
o] Purrhase (rders

1Home | Company Workspace ' Projects




Before Uploading to Document

Manager

ana HOks (Lastfogin: 111142013 10:32 M)

jects | School Facilies

ﬂ" https://oaksci.training.ohio.go¥; - User Preferences -

" General | Secuity

Options Proxy

File Transfer Oplionegg ntermediate

Email Subscripij

™ Send notifications in single daily digest

Time Zone: | GMT -05:00, Eastern Standard Time (MNew York] ;[
Date Format: | MIADDAYYY HH:MI AM |
Viewer COption: | Mative ;l

Business Processes
I¥ Personal tasks
I+ Decline tasks
¥ overdue perscnal tasks

¥ Messages

™ Record workflow complete
Document Manager - Project

¥ Document upload

¥ Transfer ownership

™ Move

¥ Delete

¥ Document revise

¥ Folder rename
Document Manager - Company
¥ miocimment ninload

¥ Discussion group comments

|

Cancel

Communiy Bookmarks Preferences Suppo

Before Uploading
—Click on

Preferences (upper right
of screen)

- Click Options
-Change File
Transfer Option to
Intermediate



Building/Project Home Page

@ Unifier@https://oakscitraining.osfc.ohio.gov - Windows Internet Explorer
OorACLE Primavera Unifier Shauna Hooks {Last login: 10/08/2013 09:21 Community Bookmarks Preferences Support Logout

Bl Home

Company Workspace | Projects | School Facilities

Schocl Facilities > Lancaster-C50-FAI-EMP-2012 > Central Elementarny

User Mode « % | File Edit View Help 21 Details
=-[& Ceniral Elementary - Home Central Elementary - Home View Dashboard My Dashboard *& O
=/ Alerts | summary |
% uhtail Image =1_ [ Iltems Requiring Your Attention || O]
E'El Collaboration 2 q g
=-&) Information Tasks: 0, Mew 0, Late 0 )
=53 CostManager Messages: 0 Mew —CIICk Document
=
Data Manager P Draft Records: 0 New Manager
@ Document Manager K Mails: 0N
& Logs ullails: ew
Reports -Documents
" Details BE | Lnks BB
Mumber: SFC-130322.02 Ohio Facilities Construction Commission
Mame: Central Elementary . . .
Description: New Elementary Schoal Ohio School Facilities Commission
Administrat  Steve Mayo
ar:
I Currency.  United States Dollar (USD)
4| Status: Active
I Email 1015-
hddress: cakscifsoccemsmtpem.ohicgoy




File Upload

io.goy; - Unifier@https:/ /oaksci.training.ohio.goy - Windows Internet Explorer
121092009 - Shauna Hooks

ome | Company Workspade | Projects

Iser Mode = ; File Edit View Help /
18 Projects (Standard) EF New - (& Open @& Find » &y Upload JyDownload 3 Delete [3, Check Out + ¢ Comments [ Permissions [ Properties
E-& OAKS CITraining 1-Home \ Current Phase - Arch - Current View: Al
=-fg summary N .
A\ Alerts ) o2 Documents 20 ltemi(s) .
E% .L|Il1ail -] 0000 Concept Develo
i 21 0100 Acquisition O |& (& [Ref [BF |Namea. Size |Upload Date | Owner Title

w- ] Collaboration

=@ Informalion =10 DEDﬁD Design 4] ] A-1CONFORMED. pef 39? KB DB.-:13.-EDDS Daks Student 1
& E CostManager {1 041D_F'__r-:gram verf| T 0 At-1.pof 561 KB 03/13/2008 Oaks Student 1
= [Z Data Manager =-1 Drawings PDF A 0 A2-1pdf 708 KB 03/13/2008 Oaks Student 1
-3 Document Manager =3 Arch 2 0 A2-2pdf 1017 KB 03(13/2008 Oaks Student 1
&5 Documents - Ciil B 0 A3-1.pdf 443 KB 031312008 Oaks Student 1
=-4# Unpublished Documents =0 2‘99 D g 0 A4-1pdf 532 KB 03/13/2008 Oaks Student 1
-8l schedule Manager (Basic) w0 St | ] A5-1pdf 327 KB 03(13/2008 Oaks Student 1
w@ Logs @3 dhsdhh 2 0 AS-2.pdf 443 KB 0311312008 Oaks Student 1
& Reports -1 Preliminary Descr = 0 A7-1.pdf 415 KB 03M3/2008 Daks Student 1
& L] Probable Cost 7 M As-1pdf B2Z KB 03/12/2008 0Daks Student 1

Q ,S,f'f?:'lemn A M A9-1pdf ITTKE 03/13/2008 Daks Student 1




File Upload

ﬂhttps:,.w",.n"oaksti.test.uhio.guv,.n"?ids=4I]B4&upluadType=dms-Intermediate File Upload - Windows I ng } C I i C k Q d d

Upload Files and Folders
Drag and drop files and folders from the local computer to the Upload List area, or click Add button to hrowse.

s | » Choose
document or

folder to
x
upload

Look In: |7 shooks v B o —
Add [ Remue L i 1
Application Data | ] PrintHood } I C p e n

1 Deskiop ] Recent

] Favarites ] SendTa

] Local Settings [ Start Menu

1 My Dacurments ] Templates

3 MetHood ] WehEx

‘] Il | [¥]
File Name: CiDocuments and Settingsishooks |
Files of Type: |All Files b4

Cpen Cancel




File Upload

ﬂ https:/ foaksci.test.ohio.gov, 7ids=4098%uploadType=dms - Intermediate File Upload - Winds

Unload Files and Folders

Orag and drap fles and falders fom e local ¢

Upload List

[#] Upload Files and Folders

Upload Status

[
o ] 3

FileFalder

Upload Complete.

Afies v Teeht oot

Add Remove

Detailed Log

Upload starttirme Mon Apr1311:32:36 EDT 2009

budsd.pdf uploaded

Cathering Motes.doc uploaded

Total files uploaded {ncluding reference files): 2
Upload end time Mon Apr 13 11:32:54 EDT 2009

Save to log file..

Unload || Cancel

™~

» Document or
folder is
populated into
Upload list

» Click Upload

» Box will pop up
indicating the
upload is
Complete



Payment Request

Unifier@httpsy/oaksci
e R = e e Shauna Hooks (Last login: 11/2412014 11:23 AM]

0 Home Projects | Agency . Higher Ed

User Mode » ®  Fie Edt W LOg | ntO y0 u r
Ef&l;iﬁfpecialtyConsultantLis @"NeCOpy o ﬁ‘rOpen & Find “r Filtered By - Li'lmporl p roj e Ct (S e e pag e 6)

Company Workspace

EE‘, il DPE PS Pay Request - Current View: Al

= Mailbox 6 ltem(s) Page (1 |of 1

E_L Collaboration .

@00 Information Title Agreement Name Provider Y Cl I C k Log S
H Cost Manager Trotwood Madison 65% Harrison Planning Group - Facilities # Harrison Planning Group

Champion LSD PR1 Harrison Planning Group - Facilities # Harrison Planning Group

- Harrison Planning PR 2 Harrison Planning Group - Faciliies # Harrison Planning Group

e fOT Planning PR 1 Harrisn Planning Group - Facilifies # Harrison Planning Group D P E PS P R

E'" DPE PSPEFReq”M::mPCJUWQUMTake2 Resource International - RPC Resource Intemational, Inc. ay e q u e St
E-- Fund Allocation

E-- Fund Release

E-- Fund Transfers

E--- Professional Senices Agre
E--- Professional Senices Ame
E-- Professional Semices Pay
E-- Purchase Orders

E-- Vouchers

E-- Work Assignments
J'_:' [REYFY TN

Resource RPC July 2014 Resource International - RPC Resource International, Inc.

Click New




Payment Request

=% Create Mew Professional Services Pay Request - Project No. SFC-130888 - Windows Internet Explorer El =] @
File Edit Wiew Actions Help Workflow Actions -Select-
1=] Send Save 4 Spelling. il Add Attachment = % SOV Close Window
B Professional Services Pay Request
el General g
Genersl 1
Crganization: Record Mumb-er:
Project Mumber: |[gEc 120888 Creator: Shauna Hooks
Froject Mame: [OFCC Specialty Consultant List Creaticn Date:
Project Location: |oFCC Status:
Title: = Internal Ref. Mumkber:
Contract Reference: Salant. . |'* Professional Services Provider:
Agreement Type: EDGE Certified Sub¥: L |
Other Desoription: Received Date:
Pericd From: j = Pericd To: ll'*

Professional Services Provider Address

Vendor:

e Lo == Complete all available
A::I::IrEﬁE-Lin1|:—: FiEIdS

2:

City:
State: _select- -

ZIP:

% Action Details

a

= Pay Request Details

Attachments {0} Linked Records {0} General Comments Linked RMail {0}




Payment Request

=% Create Mew Professional Services Pay Request - Project No. SFC-130888 - Windows Internet Explorer

(=] & e

File Edit Wiew Actions Help Workflow Actions -Select-
{=] send Save o Spelling. (| Add Attachment ~ f.;h. SOy Close Window
B General Professional Services Pay Request 5
R AT, 0000 ccoeess oows soesceoes i e i T AL 1 a1 |E|
Contract Reference: |Consultant Mame-Project i Select... |'* Professional Services Provider: | Amazing Architectural Inc.
Agreement Type: |Study EDGE Certified Sub¥: |Ng

Other Desoription:

Pericd From:

Professional Services Provider Address
Wendor: [Amazing Architectural Inc.

Address Ling 3131 Main St
1:
Address Line

£
PR
I icolumbus

State: ohig

ZIF: 49245

Payment Reguested
Final Payment?: pg

Invoices for ursable Exp. Attached™ g

Motes:

% Action Detai

= Pay Request Details

07/01/20132 05:00 PM Leecal {GM ll *

Received Date:

Select. .. |*

Complete available fields

Click the

- Details Tab

Pericd To!|07/21/2012 05:00 PM Local (GM) [T5]”

Pay Request

Amount (3] 2.500.00)"
Line ltem Total (S): 0.00
Difference (8): 2.500.00

]

a

Attachments {0} Linked Records {0}

General Comments

Linked Mail [0}




Payment Request

:ﬁl Create Mew Professional Services Pay Requ

r

= Line Item - Windows Internet Explorer

= o |

File Edit Wiew Actions Help

iZl15end [g] Save 7 Spelling.

il General

' Action Details

[El Pay Request Details
Cumrent View: All

0 Hemis)

Ne.  ~|WBS Code Code Name

Click Add

I Add At

gl add |

Copy =~ | Elmp{}rt | T Rel

& Spelling...
DPE PS5 Pay Reqguest Line ltem:

] Attach = @< Delete Line Item

Use the WBS Code select to identify the Work Assignment related to this payment then enter the E
details. You may impaort records from a spreadsheet. Click Arrow
General
WBS Code: Oy
Code Mame:
District: _galact- -
Service Category. _Select- -|*
Work Assignment:
Short Description: *
ltem Cluantity: *
[tem Unit Cost: *
Percent Billed This Request: 100
Amount (5): 0.00
Prafessional Services EDGE Cerified?:
Subcontractor/Supplier: Select...
EDGE Certified Sub?:
Motes: |:|
Attachments (0} Linked Records (0
OK Cancel

Attachments {0}

LS -
Linked Records [0}

General Comments

Linked Mail [0}




Payment Request

[ Q SOV Picker—Windo_ws]nte:nei-E_xpEr — | —— lil_l-s-;_hr

= Select @ Find Close Window

S0V Picker

Ref Deszcription WBS Code Breakdown

| 1 Contract Amount (Mot Billakle) CS-FA-SY

2 2 Champion High School CS-FA-OT

3 3 Champion Middle School CS-FA-OT

4 4 Champion Central Elementary School C5-FA-OT

5 5 Champion LSD Printing fee CS-FA-QOT

6 6 Trotwood School District CS-FA-OT

« Highlight the Line for payment
e Click Select
. « DO NOT USE Line 1,THE SOV LINE

| []




, Payment Request

(2 Line Item - Windows Internet Explorer

¥ Spelling... () Attach - #< Delete Line ltem
DPE PS Pay Request Line ltem:

Use the WBS Code select to identify the Work Assignment related to this payment then enter the =
details. You may import records from a spreadsheet.

General d PU” N DIStrICt
WBS Code:| ¢53-FA-OT
Code Name:|Cs Other Facility Assessment

=

.[* Pull in Service Category

District: Trotwood-Madison City SD v
Service Category. Facility Assessment -
Work Assignment « Type in a Short Description
Short Description:assessment ‘| + Example (Broadmoor
ltem Quantity: 35 * Elementary)
ltem Unit Cost: 0.10)
Percent Billed This Request: B5
Amount (3): 228 | ® Type in Iltem Quantity

(square footage )

Professional Services EDGE Certified?:

Subcontractor’Supplier: Select...
EDGE Certified Sub?:  Type in Unit Cost

MNotes:
=1F Type in Percent Billed

Attachments (0) Linked Reco

0K Cancel d CIle Ok




Payment Request

-

@ Create Mew DPE PS5 Pay Reguest - Project Mo, SFC-130888 - Windows Internet Explorer

File Edit View Actions Help Workflow Actions -Select- -

=1send [FSave ¥ Spelling. () Add Attachment = G [F]lsov [E] Close Window
DPE PS5 Pay Request

o General

£ Action Details
= pay Request Details
]

Current WView: All

LD Fage of 1 Display 100 ~ items per page

L . o . ltem Iter
Mo. - WBS Code Diistrict Senvice Category Short Description Amount % Billed Quantity Coa
0o CS-FA-OT Trotwood-Madison City 3D Facility Assessment Assessment 195.00 G5 3,000 |:|

Continue to add lines as

necessary

ol

@, Find Total Amount: $ | 195.00]

[«]

= Add | [‘,‘UpyA| # Import |'@Remove| EH Grid |

Attachments (0) Linked Records {0} General Comments Linked Mail (0}




Payment Request

[ (= Create New Professional Services Pay Request - Project No. SFC-130888 - Windows Internet Explorer l = i )
File Edit View Actions Help Warkflow Actions Submit | =
{=1Send Save 7 Spelling. ] AddAttachment &3 5] sov Close Window
F General N Professional Services Pay Request

=
General z
Organization: Record Mumber:
Project Number: |sFc-130888 Creator: Tim Price
Project Mame: |oFce Specialty Consultants Creation Date:
i Project Location: Status:
L]
CIICk ArrOW down to andee & Associates, Inc.
L] o
attach any supporting -
H H H 1282014 05:00 PM Local (GMT- 78]
documentation, this will
Professiona
b  take you back to document
Address Ling
manager
Address Ling
2.
City: | Dover
State! Mew Hampshire -
ZIP:|n3g20
Payment Requested =]
4 Action Details
O
=l pay Request Details 5
Attachments (0) Linked Records (0) General Comments Linked Mail (0)

—~=




Payment Request

-

(= Create New Professional Services Pay Request - Project No. SFC-130888 - Windows Internet Explorer

[E=EE )

File Edit View Actions Help

Workflow Actions Submit v|

Project Number: |sFc-130888
Creation Date:

Status:

Project Name:|QFCC Specialty Consultants

Project Location:
Internal Ref. Number:

Title: |sample pr3

Contract
Agreciiid
Other [

Choose Workflow Action-
Submit

Professional Services Provider Address
Vendar: |Frank Locker Inc.

Address Li”f 306¢ Dover Point Rd,

Select.. |*

Address Line
2

City: Dover
State! Mew Hampshire -
ZIP:/pagzo

Payment Requested

{=1Send Save 7 Spelling. ] AddAttachment ~ &3 5] sov Close Window ¢
F General Professional Services Pay Request -
General =
Organization: Record Mumber:

Creator: Tim Price

& Associates, Inc.

)14 05:00 PM Local (GMT4 78]

4 Action Details

=l pay Request Details

O

General Comments

Linked Records {0}

Attachments (0}

Linked Mail {0}

—~=




Payment Request

(= Professional Services Pay Request - PR1 - Project No. SFC-130888 - Windows Internet Explorer

(= S|

File Edit View Actions Help

Workflow Actions Submit -

Project Number: (sFc-130888

Project Name:|QFCC Specialty Consultants
Project Location:

%% Action Details

(=1Send Save 47 Spelling. (] AddAttachment = & SOy Close Window
2 General Professional Services Pay Request =
General E
Crganization: Record Mumber:

Creator: Tim Price

Creation Date:

Status:

I~
\ Submit
To...
Ce..
Send For: Approval and Validation
=l Pay Request Details
Current View: All

1 ltem(s)

Title:|pr4 * Internal Ref. Mumber: E
e Click To: button and pull
in your RPC, please cc:
Janice Parker _

Page |1 of 1 Display 100 = items per page
MNo. -|WBS Code Code Mame Short Description Amount
001 CS-FA-EN CS Environmental Survey Sur 5,000.00
=F Add | Bz Copy « | E-Impor‘[ | T Remaove | EH Grid | G, Find Total Amount: 5,000.00

Attachments (1) Linked Records (0}

General Comments

Linked Mail (0}




Payment Request

(2 Professional Services Pay Request - PR1 - Project No. SFC-130888 - Windows Internet Explarer [ = iz-l
\File Edit View Actions Help Workflow Actions Submit -
{=1 Send Save 7 Spelling. () Add Attachment ~ &3 SOy Close Window

7 General Professional Services Pay Request
[m]
L]
2« Click Send ]
oL Record Mumber:
Project Number: |sFc-130888 Creator: Tim Price
Project Name: |\gFcc Specialty Consultants Creation Date:
Project Location: Status:
Title:|pR4 * Internal Ref. Number: IE‘
% Action Details -
Submit
To... Karen Kirk @Task Motes:
Ce...
Send For: Approval and Validation
[= pay Request Details
m|
Current View: All
1ltem(s} Page |1 of 1 Display 100 ~ items per page
Mo,  ~ WBS Code Code Name Short Description Amount
001 CS-FA-EN CS Environmental Survey Sur 5,000.00
gt Add | Bz Copy ~ ‘ |'_.ir Impaort ‘ mf Remave ‘ EH Grid ‘ %, Find Total Amount: $ 5,000.00

Linked Records (0}

Attachments {1) General Comments Linked Mail {0}




Questions?

Call OAKS Cl @
614.644.2211 OR Email
oaksci@ofcc.ohio.gov
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