CMR/DB Contract SOV — GMP Amendment — Subcontractor Distribution
Contract SOV

Once the Contract has been approved in OAKS Cl, the Contract SOV will be created. The SOV will consist
of Preconstruction line items.

Workflow:

Agency Higher Ed Created by: CMR/DB ‘ Submitted to: A/E Review‘ Sent to: PC
Review Sent to : PM Approval

K12 Created by: Project Coordinator ‘Submitted to: Vendor Approval ‘Sent to: AIE
Review ‘ Sentto: PM Approval

Note: If you have any pre con work provided by an Edge provider the Subcontractor Supplier declaration
must be approved in OAKS Cl prior to the SOV submission

Complete all of the necessary information in the upper form.

-
{2 Create New Contract Schedule of Values - Project No. SFC-130326.01 - Windows Internet Explorer = | —
File Edit View Actions Help Workflow Actions -Select- -
Esend [F]Save Y Speling. | AddAttachment * @3 Diccuzcion [ cazhFiow  [E] Close Window
& General Contract Schedule of Values -
Complete the Contract Mo. and LFI Select fields in the upper form BEFORE adding any line items. E
— General
Project Number:|3|:[;_1 30326.01 | Record Number:| |
Project N3m93|WeIIington New 4-8 Grade Middle Sch| Creator: Shauna Hooks
Organization Name:|w3||mgmn EVSD | Creation Date: I b
Facility Name:|wellington New 4-8 ESIMS | Allmust be
Title:| I completed
— Contract Information
Contract No.:| Select... |" ‘ufendorl\lame:| |
Trade:| | Total Contract r\mount:| |
EDGE Certified F'rime?:| | Line Item Total (SII:| glggl
Difference (S):| g_gg|
— LFIMou
LFI Seled:|
Title:| Stage: ||
gnstruction Fund:| % Local Initiative Fund:
Click Contrect
. Motes:
SOV Details Tab [+
O
[= Contracts SOV Details 5
Attachments {0) Linked Records {0} General Comments Linked Mail {0}




-
(2 Create Mew Contract Schedule of Values - Project Mo, OCI-080001 - Windows Internet Explorer = || —
File Edit WView Actions Help Workflow Actions -Select
‘Hsera @ s (53 0 Ada I == [E] clese window
“Foemea - - of Values
% Action Details
[=] contracts SOV Details
&
Cument View: All
© Lz Page of 1 Display 100 ~
Mo,  ~|WBS Code Code Name ‘Short Dy
Click Add
Ea| v
& Add | B2 Copy « | [# import | i Remove 5] Grid Q@ Find Total Amount: §
| Attachments (0} Linked Records {0] General Ci Linked Mail {0} "

Click the arrow next to WBS Code:

@ Line Item - Windows Internet Explorer Ll_u

¥ Spelling... || Attach = ¥ Delete Line ltem

Contract Schedule of Values Line ltem: —/
|
L~
WBS Code:| Ty ri:k
Code Mame: |

EDGE Certified Prime Contractor?: |N-D

|
Short [}Enip‘tinn:| | *

|

|

Amount {5):|
Submnhactnr!Suppliet:| Select. . | i
Submnhactnt.fSuppliEl:| | I

EDGE Certified Sub?: | |

MNotes:

Attachments {0} Linked Records (0]

—

Ok Cancel




Click

Collapse

Property Acquisition Budget

Real Estate Commission

FA-FA-AP Resl Estate Appraizal
(SR THYW,] Land Acguisition Summany
PALABE Land Acquisition Budget
FALACT Land Acquisition Expense
= FaEADD Easement Acquisition Summary
10 PAEADE Essement Acquisition Budget
11 FAEAOT Easement Acquisition Expense
12 |5 RM-00-00 Relocation and Moving Summary
13 = RM-RM-00 Relocation and Moving Expense
14 RM-RM-BE Relocation and Moving Budgst
1= RM-RM-ME Moving Expense
15 RM-RM-LS Leased Temporary Space
17 | ELE-D0-00 Legsl Expense Summary
18 [ESTATF] General Legal Expense
13 LEAE-BE Legal Expense Budgst
20 LELECE Legal Consulting Expense
21 LELEDE Legal Defense Expense
zz LE-LE-FA Froperty Acquisition Legal Exp
22 LE-LE-BF HBond Financing Legal Expense
24 | OR-00-00 Owner Expense Summary
25 =-OR-0OR-00 Taner Expense General
28 OR-OR-BE Crwner Expense Budget
a7 EHOR-PL-0D OR Flanning Expense Summarny
28 OR-PL-BE OR Planning Budget
= OR-PL-FI ‘OR Froject Inititistion
|:|30 OR-FL-FS OR Feasibility Study




{2 WES Picker - Windows Internet Explorer

(& Select *ZExpand =ZCollapse A Find  [H] Close Window

Select WBS Code

WEE Code

WES Mame

1 |EPanno0

Property Acuisition Summan:

12 | E-R-00-00

Relocation and Moving Summany

17T |E-LE-D0-00

Legal Expense Summany

24 | B-OR-00-00

Owner Expenss Summany

57 |B-aE-00-00

Professional Design Summany

2 |BE-RF-D0-00

101 | Bl-CM-00-00
131 |El-GMR-D0-00
132 | [E-CMR-CMDD

Click + next to
CMR-PSC

135 [=-CMR-PSC00
128 CMR-PSC-BE

Choose appropriate code

Regulstony Fess Summany

Construction Management Summary

CM at Risk Summany

CM-R Services Genersl

CM-R Precon Stage Comp Summany

CM-R. Precon Stage Comp Budgst

137 CMR-FSC-OMS ) CM-R Organizational Mesting Fee
(Review WBS Name to

128 CMR-FPSC-FPVS . CM-R Program Verification Fes
make appropriate code

135 (=Ta=y . CM-R Schemstic Design Fes

CMR-PSC-SDS selection) #

140 CMR-FSC-D0S CM-R Design Development Fes

141 CMR-PSC-GMS CM-R GMF Amendment Fes

142 CMR-FSC-CDS CM-R Construction Documents Fee

142 CMR-FSC-FXS CM-R Precon Personnel Expanse

144 CMR-FSC-RES CM-R Precon Reimburssble Expenses

145 - CMR-C5C00

CM-R Const Stage Comp Summany

145 | B-CE-D0-00

Construction Execution Summany

247 | E-Cx-00-00

Commissioning Summany,

M0 | EFE00-00

F F and E Summany

281 |[E-AA-00-00

Acquisition of Art Summany

285 | E-PM-D0-00

Project Management Summany

W09 | B-ES-00-00

Energy Services Summany

33 | B 00000

Interior Design Summany

[

@ Line Item - Windows Interet Explorer e faclue

¥ Spelling... (] Attach ~ ¥ Delete Line ltem

Contract Schedule of Values Line Item:

WES Code: | CMR-PSCFVS W

Code Name: [CM-R Program Verification Fee

Short Desaiption: [\arification Fae

EDGE Cedtified Prime Contractor?: |ND

Amount (S} £,000.00

Subcontractor/Supplier: | Select...

Subcontractor/Supplier:

EDGE Certified Sub?: |

Neotes:

Attachments (0}

Ensure that all

areas are completed

Repeat steps
from pages 1-3

until all
necessary lines
have been
added




Sample of completed lower form

F ™y
@ Contract Schedule of Values - CMR-Hammend-SOV-PreCon - Project Me. SFC-130329.01 - Windows Internet Explorer =_|—
File Edit View Actions Help
Save 47 Spelling. () AddAttachment ~ [5]sov [ cash Flow Close Window
2 General Contract Schedule of Values =
General E
Project Number:lspc_130329_g1 | Record Number:lso\.r_gm |
Project Name:|gmwn — Mew K-12 | Creator: Karen Little
Organization Name: [Brown LSD | Creation Date:|0g/16/2014 04:49 PM Local (GMT-5) |
Facility Name:|Brown— New K-12 | Status: [approved |
i BT P —— P —— 1 B
™Y Task Details
O
Record has been closed. (Click here to view process details)
= contracts SOV Details
m|
Current View: All Show Currency in: Transaction Currency -
8 Item(s) Page of 1 Display 100 = items per page
- LFI Subcontractor
Mo, ‘WBSCode ‘Code Mame ‘Shon Description Amount (5) | Percent  Supplier
ooa CMR-PSC-RES CM-R Precon Reimbursable Expense Printing for Design Reviews 2,880.00 459 -
oov CMR-PSC-RES CM-R Precon Reimbursable Expense Bond 1,000.00 458
006 CMR-PSC-GMS CM-R. GMP Amendment Fee GMP-Hammand 8,680.00 458
oos CMR-PSC-CDS CM-R Construction Docs Fee CD-ADS 1,610.00 459 Architectural De:
004 CMR-PSC-CDS CM-R Construction Docs Fee CD-Hammond 14,448.00 458
003 CMR-PSC-DDE CM-R Design Development Fee DD-ADS 1,610.00 459 Architectural De
ooz CMR-PSC-DDS CM-R Design Development Fee DD-Hammond 19,520.00 459
|ﬂl’\|—1 MDD Do Sos S D S ehamnatic T =T OO Ll ammnnand (=l ~{ oo Wulal AED | EB
4
EH Grid | &, Find Total Amount: $ 53,440.00
Attachments (0) Linked Records (0} General Comments Linked Mail {0}
Once all lines have been added:
Choose the Workflow action Submit in the upper right hand corner of the record)
Click Send in the upper left hand corner of the record.
r ]
(=) Create New Contract Schedule of Values - Project No, SOC-120001 - Windows Internet Explorer —
File Edit View Actions Help Worflow Actions -Select -
W) send [Q) Save ¥ Spelling.. il Add Attachment ~ gh:’s sion WCEE’ Flow MCW&EWi“dW W
"B General - Contract Schedule of Values =
Geners| =
Organizatien:|Sguthem State Community College | Record Number: | |
Project N”mbE':|SOC-1ZODD1 | Creator: Nathan Minnich-Weber
Project Name:lﬂ,wn County Campus | Creation Date:l |
| Froject Location:[Southern State Community College | Status:| |
[ ) .
i Tltle:l |* Fee Title: |5A0 Standard Fee 1 | |z|
|| % Action Details -
Create New Contract Schedule of Values
| o
To | | & Task Notes:




GMP Amendment (usually created during design documentation by the Construction Manager)

GMP Amendment represents the total maximum amount to be paid by the owner. It includes the cost of
all the work, general conditions, contingency, and the fee payable to the CM at Risk or Design Build team.

Workflow:

Agency Higher Ed Created by: CMR/DB ‘ Submitted to: A/E Review(step skipped if DB)

Sentto: PM Review ‘ Sent to: Project Coordinator Validation Doc Prep ‘ Sent
to: Contractor Signature ‘ Sent to: Owner Signature Funding ‘ Sent to: Contracting
Authority‘ Sentto : PC Notice to Proceed

K12 Created by: Project Coordinator B8 Submitted to: PM Review mEm)  Set to; Program
Manager Review ‘Sent to: Vendor Review Sign ‘ Sent to: District Approval
Sent to : Contracting Authority Review ‘ Sent to : PC Notice to Proceed

Go to Logs

Click Change Order or Contract Modification

Click New at the top of your screen.

Choose the GMP Amendment Workflow and click OK

r 5 7 N
& Select Workflow - Windows Internet Explorer b= | (& Setect Workflow - Windows Intemet Explorer e )
Select Workflow Select Workflow
Business Process: |Change Order Business Process: |Contract Modification |
Workflow: Select - Workflow: Select -
Select
GMP Amendment SAQ GMP Amendment
GMP Subcontract Distribution GMP Amendment Data Entry
SAD Change Directive Reqguest for Change Order

A. Select the Contract. Once Contract is selected, many fields will auto populate. Complete all
open fields, * are mandatory.



(2 Create New Change lllder;ijg Mo, SAT-120002 - Windows Internet Explorer

S

P

File Edit View Actions Help

Workflow Actions -Select ~

end [gsave UF Speiling. | AddAttachment = @3 Diccuscion [S]sov  [B] Close window

«Z General Change Order

— General

Organization’|Department of Administrative Senvices Record Number:
Project Number ‘SAT*‘IZUUUZ

| Project Name: [SAT 7 CM-R Test Project

Creator: Sh:

Project Location \GSD Surface Rd

Title: GMP Amendment

Trade:|General Trades

Contract Reference: 547-120002-01-01 Select...

Contractor Name: Dl Construction Services

Change Order Type \GMP Amendment ‘ EDGE Certified Pr\me'?:|N0

Change Order Mo. ‘ ‘

Fee Title:[SA0 Standard Fee 1

— GMP Amendment Contract Sum

Cost % Cap:
I Senvices Fee % Cap:
| cosormevere sy o
N Construction Stage:r‘ Construction 329.363.00
i Personnel Costs (5): Personnel Cost Cap
i % (5):
| General Cunditions:r General Cundmuns
il Costs (51 Costs Cap (5):
Subcontracted Work|:|* =l
% Action Details =
I
=l Line item List
[m]
Afttachments (0) Linked Records {0! General Comments Linked Mail {0)

Click the Line Item List tab

- —

& Change Order - GMP #1 - Project No. SAT-120002 - Windows Internet Explorer o | —

FE—=)

File Edit WView Actions Help

& Decline Task  [8]=0v.  [E Close Window

Accept Task

«F General Change Order

— LME AMEeNament LONTract Sum

General Conditions 3
Cost % Cap:
Construction Design
Services Fee % Cap:

|

i Cost of the Work (5): 7,394,231.50
| Construction Stage 329,363.00

Personnel Costs (5): -
{

\ General Conditions 243,831.00

Costs (5)
Subcontracted Work 6,450,000.00
(5):
Sel-Perormed Work 371,037.50
(5

Contingency ($): 110,913.47

Semnvices Fee (5)

i CMIDB Fee (3): 217,200.00
Contract Sum (). 7,722,344 97

Contingeney % Cap 15
e

Construction 329,363.00

Personnel Cost Cap
($)

General Conditions 244 00964

Costs Cap (5)

Contingency Cap ($)° 110,913.47

Senvices Fee Cap
(5)x

ap (5): 221,626.95

WO 777234407
tal (8 7,722,344.97|

mm

Il % Task Details o
f -
|| [ElLine item List
[m]
E Attachments {0} Linked Records {0 General Comments Linked Mail {0}
=




r N

@ Create New Change Order - Project No. SAT-120002 - Windows Internet Explorer " ="
File Edit View Actions Help Workilow Actions Select v
i=1send [l Save Y Speling. |j AddAttachment ~ B 0iccussion [5]s0v [E] Close Window
vZ General Change Order B}
£ Action Details i
El Line Item List .

Current View: All

(| 0ltem(s) F‘age of 1 Display 100 ~ items per page

No. ~|Reference |WBS Code |Code Name |Short Description [ Amount | Subcontractort:

| oH
| & Import |ﬁRemove| ] Grid | @, Find | Totalmmmnts

Attachments (0} Linked Records {0} General Comments Linked Mail {0}

C. Click Arrow next to WBS Code

e — _—
Line Item - Wind Internet Expl =
& Line em - Windows rnet Explorer - i

% Spelling W) ~ttach = ¥< Delete Line ltem

Change Order Line Item:

— General
Reference:| Select... |
WBS Code:| Type a WES TF‘
Code Name'| |
i Short Description'| |*

Amount (). | ] *

EDGE Certified Prime Cumraclor?.|Ng |
Subcumractor.fsuppller.| Select... |

Subcumractor.fsuppller.| |
EDGE Certified Sub?.l |

Motes:

(0) Linked Records {0}

OK Cancel i




D. Collapse Screen

2 WBS Picker - Windows Intemet Bxplorer — (st
Close Window
1 E-Pa-00-00
2 =-PA-PA-OD Property Acguisition General
3 PA-PA-BE Property Acquisition Budget
4 PA-PA-RC Real Estate Commission
5 PA-PA-AP Real Estate Appraisal
6 E-PA-LA-0D Land Acquisition Summary
T PA-LA-BE Land Acquisition Budget
8 PA-LA-OT Land Acquisition Expense
] E-Pa-EA-00 Easement Acquisition Summary
10 PA-EA-BE Easement Acguisition Budget
11 PA-EA-OT Easement Acquisition Expense
12 |E-RM-00-00 Relocation and Moving Summary
13 E-Ru-RM-00 Relocation and Moving Expense
14 RM-RM-BE Relocation and Moving Budget
15 RM-RM-MX Moving Expense
16 RM-RM-LS Leased Temporary Space
17 |E-LE-00-00 Legal Expense Summary
18 E-LE-LE-00 General Legal Expense
19 LE-LE-BE Legal Expense Budget
20 LE-LE-CS Legal Consutting Expense
pal LE-LE-DE Legal Defense Expense
2 LE-LE-PA Property Acguisition Legal Exp
23 LE-LE-BF Bond Financing Legal Expense
24 |E-0R-00-00 Owner Expense Summary
25 E-0R-0R-00 ‘Owner Expense General
26 OR-OR-BE Owner Expense Budget
27 [=1-0R-PL-00 ‘OR Planning Expense Summary
28 OR-PL-BE OR Planning Budget
23 OR-PL-PI OR Project Inititiation
30 OR-PL-FS OR Feasibilty Study
|j1 OR-PI 55 OR Soecial Studv O b




E. Choose the appropriate code (Review WBS codes to make appropriate code selection)

'_@ WES Picker - Windows Internet Explorer H Plﬂg

(= select *ZExpand =ZCollapse A Find [B] Close Window
|| Select WBS Code

| WBS Code WBS Name

1 PA-00-00 Property Acquisition Summary

Relocation and Moving Summary

Legal Expense Summary

Owner Expense Summary

58 AE-00-00 Professional Design Summary

Regulatory Fees Summary

101 CM-00-00 Construction Management Summa

131 |E-CMR-00-00 Construction Manager at Ris)
132 CMR-CM-00

136 E-CMR-PSC-00
148 CMR-CSC-00

CM-R Services General

154 |E-DB-00-00 Design-Build Summary

181 CE-00-00 —— Construction Exscution Summary
275 |H-Cx-00-00 [ =i Summary

298 |E-FE-00-00 F F and E Summary

309 ~AA-00-00 Acquisition of Art Summary

313 PN-00-00 Project Management Summary

Energy Services Summary

Interior Design Summary

i (2 WES Picker - Windows Internet Explorer o= )
[ Select *ZExpand Collapse A Find Close Window
Select WBS Code
WBS Code WBS ftem
1 ~0R-00-00 Owner Expense Summary -
50 AE-00-00 Professional Design Summary
26 “RF-00-00 Regulatery Fees Summary
a5 “CM-D0-00 CM Adviser Services Summary
122 CMR-00-00 Construction Manager at Risk Summary
138 -DB-00-00 Design-Build Summary
164 |=-CE-00-00 Construction Execution Summary
165 ‘CE-CE-00 New Construction Execution
17 CE-ABC-00 CE Facilty Construction I
| 173 ‘CE-A-00 CE Substructure L
178 ‘CE-A10-00 CEF
186 CE-A20-00 CE Basements
185 [=-CE-A40-00 CE Slabs-on-Grade
196 CE-A40-03L CE Slab-on-Grad ncrete Labr
187 CE-A40-03M CE Slab-on-Grade Concrete Watl
I 188 CE-440-07L CE Slab Thermal and Moist Labr
I 199 CE-440-0TM CE Slab Thermal and Moist Mat! I
200 CE-A40-31L CE Slab-on-Grade Subbase Labr
I 2m CE-A40-31M CE Slab-on-Grade Subbase Matl
202 CE-B10-00 CE Superstructure
218 ‘CE-B2010-00 CE Exterior Walls
236 ‘CE-B2020-00 CE Exterior Windows
240 ‘CE-B2050-00 CE Exterior Doors and Grilles
244 ‘CE-B30-00 CE Exter Horizental Enclosures
259 ‘CE-B3010-00 CE Roofing
I 275 [H-CE-C10-00 CE Interior Construction
285 CE-C20-00 CE Interior Finishes
! 307 | [E-cED10-00 CE Conveying Systems
n7 [H-CE-D20-00 CE Plumbing and Fixtures
323 [H-CE-D30-00 CE HVAC ]
l__arg CFN3020-00 CE Heatina Svstems :




_ Complete
@ Line Item - Windows Internet Eng!orer ! - =]l = all FIELDS

% Speling.. | stach - ¥ Delete Line ltem
Contract Modification Line ltem:

— General
I To modify an existing line, select the item in the Reference field. Enter the change in value in
the Amount (§) field. To add a new line item leave Reference blank, selectthe WBS code, and
complete the form.

Reference:| Select... |
| WBS Code:| CE-A40-03L |
Code Name:|CE glab-on-Grade Concrete Labr |
Breakdown: | |

Short Description:| |-x

Amount ($):| | *
SubcontractorfSupplier:| Select.. I
LFI Percent:| |

— Details
EDGE Certified Prime Contrac’[or’?:|N0

|
Subcontractor/Supplier Name:| |
|
|

EDGE Certified Sub?:|
f LFI Share (8):] 0.00
H
! Notes:
i =
I Attachments (0) Linked Records (0}
oK Cancel |
J I
b — - F——
Sample of completed lower form.
-
(2 Contract Modification - GMP Amendment - Project No. SFC-130319.01 - Windows Intemnet Explorer m— - C=nie
File Edit View Aclions Help
& save ¥ spelling. | Add Atachment - [F]S0OW Close Window
2 General Contract Modification
[m]
£ Task Details o
= Line item List
&
Current View: All Show Currency in:  Transaction Currency -
28 ltem(s) Page - of 1 Display 100 ~ jtems per page
No |Reference  |WBS Code  ~|Code Name |Short Description | Amount | Subcontractor!
003 o OR-CF-CM CM at Risk Contingency CM's Contingency 266,017.00 =
001 1] CMR-CSC-PXS CM-R ConstPersonnel Expense Construction Stage Personnel Cost 321,155.00
004 i) CMR-CSC-CFS CM-R Construction Stage Fee CM's Fee 182,665.00
023 1] CE-Z10-BE CE General Conditions Budget General Trades 497,047.00
006 o CE-G3010-BE CE Water Utilities Budget Waste Water Treatment Plant 256,552.00
024 1] CE-G-BE CE Sitework Budget Sitework and Utilities 553,092.00
005 0 CE-E2050-BE CE Movable Furnishings Budget Loose Furnishings 150,000.00
014 1] CE-E2013-BE CE Casework Budget Casework 375,292.00
013 a CE-E1038-BE CE Foodsenvice Equipment Budget Kitchen Equipment 311,978.00
007 V] CE-DE0-BE CE Technology Budget Technology T63,376.00
008 1] CE-D50-BE CE Electrical Budget Electrical 867,522.00 L |
027 V] CE-D50-BE CE Electrical Budget Temp Electric-Bill Spade Electric 34,992.00
012 o CE-D40-BE CE Fire Protection Budget Fire Protection 208,586.00
009 0 CE-D30-BE CE HVAC Budget HWAC Conirols 198,115.00
010 a CE-D30-BE CE HVAC Budget HYAC 1,208,034.00
011 0 CE-D20-BE CE Plumbing and Fixtures Budget Plumbing 468,653.00
002 li] CE-CE-GC General Conditions Allowance General Condition Costs 103,314.00
026 o CE-CE-BE Construction Execution Budget Selective Demolition 213,532.00
ml n CE-CAN-RE F Interinr Canstouction Budnat Cailinn N itinn-Alnha & Nmena A7 BAT NN ‘ BIE
<
_#eid | aFne | Total Amount: § 9,315,829.00
|| Attachments (2) Linked Records (0) General Comments Linked Mail {0}

11



F. Once the record is complete, go to the upper right hand corner of your form and click the arrow

next to Workflow Action, choose Submit.

G. Click Send.

@ Create New Change Order - Project No. SAT-120002 - Windows Internet Explorer

= —
- ——

= h

|F\Ie Edit View Actions Help

send [F]Save §¥ Speling. [ Add Attachment = G 0iccuzcon [5sov [ Close Window

Workflow Actions -Select- -
Submit

B General Change Order -
General E
Organization:|Deparment of Administrative Services| Record Number.| |
Project Number.|3AT_120002 | Creator: Shauna Hooks
Project Name.|3AT7 CW-R Test Project | Creation Dale.‘ |
Project Lucahun.|GSD Surface Rd | Stalus.‘ |
Title:| ]* Trade: (General Trades | =
4 Action Details .
Create New Change Order
o | ‘ | ©Task Notes:
Cc. | ‘ |
Send For:
[El Line ltem List
O
Current View: All
DB Page of 1 Display 100 ~ items per page
No. ~|Reference |WBS Code |Code Name |Short Description [ Amount | Subcontractor
<] |
| =
& nas | @oopy~ | [ mpon | mremos | B | eng Totat Amount: §
Attachments (0) Linked Records (0) General Comments Linked Mail (0)

12



GMP Subcontractor- Distribution

The GMP Subcontractor Distribution allows the CMR/DB the opportunity to identify how the Contract
amount will be distributed. This record functions much like the Contract SOV and will automatically
update the Contract SOV upon approval.

Agency Higher Ed Created by: CMR/DB E=mmm) Submitted to: AE Review (skipped if DB)‘ PC
Validation === Sent to : PM Approval

Template created by CMR/DB record initiated by: PC (KlZM Submitted to: Vendor Review =)
Sent to : AE Review B Sentto : PM Approval

a) After you have completed your Contract SOV template/spreadsheet pg.14
b) Log into OAKS CI and into your project
a. Gotologs

b. Click Change Order or Contract Modification
c. Click New at the top of your screen.
d. Choose the GMP Subcontract Distribution Workflow and click OK
e. Complete mandatory fields highlighted with an asterisk.
f. Go to the line item list tab and click Import
r@ Create New Change Order - Project No. SAT—IZUUOZ - Windows Internet Explorer e ot i N
- —— o e . e — i s—
File Edit View Actions Help Workflow Actions -Select- -
i=lsend [E]Save U7 Speling. | AddAttachment ~ TpDiccuccion  [5] S0V [E Close Window
= General Change Order
[m]
General E
Organization:|Department of Administrative Services| Record Number:| |
Project Number:|3AT_1zgggz | Creator: Shauna Hooks
Project Nﬂm93|SATTCM-R Test Project | Creation Date:| |
Project Location:|GSD Surface Rd | Status:| |
Title:| | * Trade:| | E
£4 Action Details i =
Create New Change Order
. | | |  Task Notes:
I |
I Send For:
' =l Line Item List
[m|

Current View: All

0 ltem(s) Page of 1 100 - items perpage

Mo. - Reference |WBS Code Code Name Short Description unt Subcontractor!

[«] |
gt Add | Cgpy.l ¥ Import ERemovel B4 Grid | &, Find Total Amount: $

Attachments (0) Linked Records (0} General Comments Linked Mail {0}

13



Creating and Importing Spreadsheet:

Step 1:Open Excel spreadsheet from the OFCC Website (choose the appropriate spreadsheet
based on the OAKS CI system you are utilizing.)

eSS (K12) (Excel) ~ M140-07-Cl

Notice: ALL PROJECTS HOUSED IN THE CLOUD WILL UTILIZE :
(Agency/Higher Ed) (Excel)

Step 2: Enter Subcontractor Distribution lines
& D E F G H

1 Import Business Process Records

2 |Note: Do not change column structure. Too add new lines, copy and paste the entire line to be repeated.

3

4 WBS Code Code Description Short Description Amount ($) Subcontractgr/Supplier  Notes
5 §9,50800 \
6

7 [CE-00-00 Caonstruction Execution Summary

5 [CE-01-00 General Requirements

9 CE-01-BE General Requirements Budget

10 [CE-01-IN CE Insurance

11 [CE-01-58 CE Surety Bonds

12 [CE-01-5C GE Scheduling Services

13 [CE-01-PF GE Partnering Facilitation

14 [CE-01-MBL GE Mobilization Labr Sample Description $3,000.00
15 [CE-01-MBM CE Maobilization Matl

16 [CE-01-TFL GE Temporary Facilties Labr

17 [CE-01-TFW GE Temporary Facilties Matl

13 [CE-01-LCL GE Lead Contractor Services Labr

19 [CE-01-LCM GE Lead Contractor Services Watl

20 [CE-01-CLL GE Closeout Labor

21[CE-01-CLM GCE Closeout Material

2 CE 0107 CE Geperal Conditions | abor

3/CE-01-0TlY CE Gener '
24 |CE-FC-00 Facility Construction
25 CE-FC-BE Facility Construction Budget Sample Description $1,000.00 Sample Subcontractor
26 :CE-FC-UZL Existing Conditions Labr

Step 4: Enter the short description for the work to be done, enter the name of the subcontractor
providing the service. Ensure that you have created a Subcontractor Supplier
Declaration in OAKS CI for the Subcontractors Listed.

a. To add additional duplicate lines highlight the line, starting with the number, click
copy, go to the next line down , right click, choose insert copied cell.

Step 5: Name and save the spreadsheet

Step 6: Click Prepare Interface File (macro’s must be enabled)

Step 7: Once you click the Prepare Interface button, a box will appear indicating that the

process is complete, click OK. This portion is now complete

Step 8: Go back to your GMP Subcontractor- Distribution record in OAKS Cl
Step 9: Click the Import button shown in example F, Click- Browse, select the .csv version of the
xls file you previously saved
* Click open
* Then click OK
Step 10: Once the form has been imported, click the Add button
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- — - ——

r =
(& Create New Change Order - Project No. SAT-120002 - Windows Internet Explorer ==

File Edit View Actions Help

Workflow Acions -Select- ~

d=igsend [E]save ¥ Speliing. () AddAttachment * §B Diccussion
Change Order

Elsov Close Window

General

o] 5}

of Services
Project Number: [gAT-120002

Project Name: AT 7 CH-R Test Project
Project Location:\Gsp Surface Rd

% Action Details.

L

[u]
Creator: Shauna Hooks
L —

Create New Change Order

g

o [ I S Task Notes
Send For:
[ElLine Iltem List
=]
Current View: All
0 ltem(s) Page of 1 Display 100 ¥ items per page
No. ~|Reference |WBS Code de Name Short Description Amount | Subcantractort

<

|

et aos M Bacopy~ | [import | mRemove | EHend | Fing

ot Amn: s

Attachments (0) Linked Records (0}

General Comments Linked Mail (0)

Step 11: Click the Select button next to Reference

-
2 Line Item - Windows Internet Explarer = =
e —— -

¥ Spelling... stach = ¥ Delete Line ltem
Change Order Line ltem:

s o—

— General

Reference:|

WBS Code:| Type a WES code. |

Code Name:|

Short Description:|

Amount ($).|

[l EDGE Certified Prime Confractor?: g

Subco ntracton‘SuppIier:|

Subco mraclorrSuppIier.|

EDGE Certified Sub?:| |
Motes:
Attachments (0) Linked Records {0}
OK Cancel

Step 12: You must now select the line from your SOV that you will be deducting from. This line

should be the Subcontracted work line if you have exhausted all of the money from this line
choose your Contingency or other applicable line to fund the imported line items.

Step 13: Once you have chosen the Subcontracted work line, add a short description and the
amount to be deducted from the code. Insure the amount you enter is a negative dollar

amount.
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Step 14 : Once complete your record should look similar to the one shown above. NOTE THE TOTAL
DOLLAR AMOUNT IS 0.

Step 15: Choose your workflow action in the upper right hand corner and click Send.

Contact OAKS Cl for assistance:
614.644.2211

oaksci@ofcc.ohio.gov

=4 1asK Letans m
Record has been closed. (= - -
SAMPLE K12 School District Project
=l Line Item List DISTRIBUTION
m|
Current View: All Show Currency in:  Transaction Currency -
62 ltem(s) Page |1 of 1 Display 100 = jtems per page
Na. ~|/Reference WBS Code Code Name Short Description Amount LFl Percent | Subcontractor/Su|
064 14 OR-CF-CM CM at Risk Contingency  Transfer Self Perform CMR Continge 3,188.00 0
063 13 CE-CE-3P Self-Performed Work Transfer balance to Contigency -3,188.00 0
062 12 CE-CE-SW Subcontractor Work Allowa Subcontracted Work 149 077.00 0
061 13 CE-CE-SP Sel-Performed Work Move Funds to Cover Subcontract W -148,077.00 0
060 14 OR-CF-CM CM at Risk Contingency  Sitework - Bid Overage -62124.00 0
059 0 CE-G-BE CE Sitework Budget Sitework - Bid 827,000.00 0
058 0 CE-DE0-BE CE Technology Budget Alternate #45 - Data Communicatior 8,500.00 0
057 0 CE-DEO-BE CE Technology Budget Alternate #19 - Communications Co 45,500.00 0
Eeid | & Find Total Amount: $ 0.00
Attachments (0) Linked Records (0) General Comments Linked Mail {0}
L a4
) Titla'[amm annnnna | Temdnn |L| |
~ Task Details SAMPLE Agency/Higher Education o
Record has been closed. (Click here td . . . |
| Distribution |
= Line Item List
| m|
Current View: All Show Currency in:  Transaction Currency -
43 ltem(s) Page |1 of 1 Display 100 = items per page
Mo. - Reference |WBS Code Code MName Short Description Amount Subcontractors’
043 14 CE-CE-8Y Contract Awarded S0V Pending Subcontractors -135,205.00
042 0 CE-FC-08M Openings Matl Access Doors 268.00
041 0 CE-FC-08M Openings Matl ‘Wood Doors - 2nd Floor 8,093.00 |
040 0 CE-FC-08M Openings Matl Wood Doors- 1st Floor 14 468.00
039 0 CE-FC-08M Openings Matl Hallow Metal Doors 3,098.00
038 0 CE-FC-08M Openings Matl Hollow Metal door Frames - 2nd Floor 12,522.00
037 0 CE-FC-08M Openings Matl Hollow Metal door Frames - st Floor 21,358.00
036 0 CE-FC-08M Openings Matl Factory Mounted Hardware 44 592.00
[« |
Ecid | & Fing Total Amount: § 0.00
Attachments (0) Linked Records (0} General Comments Linked Mail {0} W
L 4
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