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OAKS Capital Improvements (CI) 

K12 Contractor SOV 
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CONTRACT SOV PURPOSE 

Provides for the submission, review, and approval of the 

Contractor’s SOV. 

Submitted and approved SOV in this business process 

becomes the basis for all future Contractor pay requests. 
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CONTRACT SOV WITHOUT CM  
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GETTING STARTED 

• With execution of the Contract, the Contractor is 

required to initiate the procedures and processes to 

perform its contracted requirements.  

• Prior to submitting any request for payment, the 

Contractor must prepare a detailed Schedule of 

Values (SOV) that clearly and accurately reflects the 

costs of labor and materials including profit and 

overhead for each item of work.  
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COMPLETE THE SPREADSHEET 

http://ofcc.ohio.gov/Documents.aspx 

Go to above link: 

Click- Procurement Tab 

Find appropriate SOV import template 

Save then open document 

 

 

 

http://ofcc.ohio.gov/Documents.aspx
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Step 1: Before entering information, click 

Enable Editing 
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Step 2: Enter short descriptions and dollar 

amounts for applicable lines, to copy a 

line- highlight entire line, copy and 

insert copied cell. 

Do not type in grey area 
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     Rename Copied cell with appropriate 

name. 
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     The sample below shows that we split out the 

Edge and identified the subcontractor 

providing Edge work.. 
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Do not include any 

Subcontractor/Suppliers that are 

NOT EDGE, spell the name of 

the Subcontractor / Supplier 

EXACTLY the way you typed it 

on the Subcontractor / Supplier 

Declaration record in OAKS CI 
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YOU WILL ONLY COMPLETE THE EDGE CERTIFIED PRIME CONTRACTOR? 

FIELD IF YOU (THE PRIME CONTRACTOR) ARE EDGE CERTIFIED, IF NOT 

LEAVE THIS FIELD BLANK 

l Today l Tomorrow l Together l 11 
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Click, Prepare Interface 

File 

Sample of SOV 
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Once complete , save spreadsheet and email to 

your Project Coordinator for review and upload into 

OAKS CI 

 

If you have questions about the form or any other 

OAKS CI related questions , please contact OAKS 

CI at 614.644.2211 or oaksci@ofcc.ohio.gov 


