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Apply a Misc. Commit to a
Purchase Order




Misc. Commit

If you are not responsible for creating the Misc.
Commit you will be responsible for approving it,

creating the Purchase and applying the PO to the
Commit
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Misc. Commit Creation Pg. 4

Create a Purchase Order Pg. 24

Misc. Commit Approval and Apply Purchase
Order Pg. 33




Misc. Commit

The District Treasurer will receive a
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Will create the Misc. Commit record




District and Building Level Access

(2 Unifier@https://oaksci.training.osfc.ohio.gov - Windows Internet Explorer
ORACLE Primavera Unifier g : ; st logi v Community Bookmarks Preference upport Logout

Company Workspace | Projects ' School Facilities

User Mode File  Edit w  Help

=65 Home = ew D"Oper\ck Find
E-05 Tasks
=1 Messages
= Drafis Tasks: 42 Total, 34 New, 5 Late

=5l uMail

Announcements: Items Requiring Your Attention:

Messages: 0 New

District and Building Level Project Access

Tasks or New uMails:

Number |Name | Tasks | uMails | Company Name

QOC130101 School Facilities Training 1 28 Total, 24 New, 2 Late 3Mew Ohio School Facilities
QOCI-130007 AT & Rel 1-Eaton 4 Total, 1 New, 3 Late Ohio School Facilities
QCI-130006 UAT 7 Rel 1-Deafand Blind 1 Total, 1 New, 0 Late Ohio School Facilities
QCI-130005 UAT 6 Rel 1 - Louisville 1 Total, 1 MNew, 0 Late Ohio School Facilities
QCI-130003 UAT 2 Rel 1 - Dayton STEM 4 Total, 3 New, 0 Late Ohio School Facilities
QCI-130002 UAT 5 Rel 1-Toronto 4 Total, 4 New, 0 Late Ohio School Facilities




District Access

(2 Unifier@https://oakscitraining.osfc.ohio.gov - Windows Intemet Explorer

ORACLE Primavera Unifier

Community Book
R Home Company Workspace | Projects | School Facilities

School Fadilities
User Mode « [®  File Edit View Help

[3) Details
=& School Faciliies - Home School Facilities - Home View Dashboard My Dashboard v O

District view will allow you to view
all School Districts you may access

Eren B 0pen G Find View: District Project + O

District Project - Current View: All

I 5 ftem(s) Page af 1
| 0AKS Code | Setup Date
SFC- 0912512013

Display 100~ items per page

* District Project Identifier | District

Brookfield-LSD-TRU-CFAP-2007 Brookfield Local SD |:

Lancaster-C8D-FAI-ENP-2012 Lancaster City 8D SFC-130322 09/16/2013

Napplean-CSD- Napoleon Area City 8D SFC-120306 091612013
al Trail-LSD-1990 Lookback-1-2C National Trail Local D SFC-130316 09/1612013

Soufp-Western-CSD-FRA-CFAP-2012  South-Westem City D SFC-130315 09/1612013

Clicking on the district project
will take you to it's home page




mmunity Bookm

Company Workspace | Projects | School Facilities

upport Logout

School Facilities

User Mode [¥5] | File Edit WVview Help

B Details

=-[& School Facilities - Home School Facilities - Home View Dashboard My Dashboard

Building Project View will allow you building Level Access

- O

Ef lew @ Open S, Find View: Building Project ~ O

Building Project - Current View: All

4 ltemi(s) Page of 1 Display 100 * jte

ms per page

Mumber ~|Mame | Setup Date

| Status

SFC-130322.02 Central Elementary 092352013
SFC-130315.17 Prairie Morton Efgmentary 09/20/2013
SFC-120308.6 Mapoleon Area Jity School District 091952013

Brookfield K-12 09/25/2013

Active
Active
Active
Active

Clicking on the building/project
will take you to it's home page




UserMode

i

File Edt View Help

\ /| e P R Y Y]
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will span several
buildings it will be
created in the
District project

B (B Lancaster-CSD-FALENP-2012
& & Alerts
w0 ubal
38 Maioox
EL Collaboration
@0 Information
ﬂ Cost Manager
-- Data Manager
9 Document Manager
B Lug
B Repors

Summary

Lancaster-CSD-FAIENP-2012 - Home

Image

ltems Requiring Your Atention

Details

0AKS Code:
District Project
|dentifier:
Descripfion:
hdministrator.
Currency:
Status:

SFC-130322

Steve Mayo

Active

Email Address:

By @open R Find

Building Project - Current View: All

21tem(s)

* Number

v/ Name

SFC-130322.02
0CH30002

Central Elementary

Ohio Facilites Construction Commission

Lancaster-CSD-FA-ENP-2012 ‘ o
Qhio School Facliies Commission

United States Dallar (USD)

1014-0aksci@soccemsmip.em.ohio.gov

UAT 1Rel1 - Lancaster Migrated Standard Project



Building/District Project Home Page

| B Home | Company Workspace | School Facilities

User Mode ~ File Edit elp

£ Lancaster-CSD-FALENP-2012 - [ New (W & Open X Find “r f —hiek LogS (a)

= A\ Alerts . a ._
& @ uMail Miscellaneous Commit - Current View: All

=-=8 Mailbox 12 ltem(s)

Ll Collaboration
e . Title T OMmMn R A
#-L Information [l Rannannanaa

B Cost Manager Landscaping
# 2 Data Manager signage

[+ B Document Manager Sound System
i Plans 3

| Applications for Payment Plans 2

E-- Budgets Plans

- Closeout - Professional Seny
Contract

Contract Modification

-- Contract Schedule of Values
Financial Risks Location Lend Lease Constructio

Fund Allocation Test MC Doc 1 Schorr Architects, Inc.
- Fund Release Add Attachment From Deskic Schorr Architects, Inc.
-- Fund Transfers

B Locally Funded Initiative MO

Meeting Minutes

- Miscellaneous Change Orde

[ Miscellaneous Commit

—gllﬁf-i!li_lvlv-l“_

N 7

m

MNew path
Paul's Pools - Pool Safety Eqg
test step

ofoRoEoEoEoEoE oo Eo RN




= Create New Misctﬂleous Commit - Project No. SFC-130322 - Windows Internet Explorer

File Edit View Actions Help

Workflow Actions -Select- -

i=isend [gSave ¥ Speling. | Add Attachment ~ §f3 Discussion

&l cash Flow Close Window

v General

— General
Project Number: |gFc_130322

Project Name: || ancaster-CSD-FAI-ENP-2012
Organization Name: | ancaster Gity School District

Facility Name: North Elementary School

Title: 25 Chuckies Chairs
Vendor: |

vendor Name: | Chuckies Chairs Inc.

Prevailing Wage: pya

Record Number:|

Creator: Shauna Hooks

Creation Date: |

Status: |

EDGE Certified Prime?: pg

— Description

Description: |classroom chairs

— Additional Information

Amount ($}:|

2,500.00]*

Line ltem Total ($}:|

0.00

Difference ($): |

2,500.00|

Tatal | Fl Share (&) |

n nnl

2% Action Details

=l Line Item List

Attachments (0) Linked Records (0)

General Comments

Linked Mail {(0)




2 Create New Misca.ﬂleous Commit - Project No. SFC-130322 - Windows Internet Explarer

File Edit View Actions Help

Workflow Actions -Select- -

) Add Attachment ~ §3 Discussion [l Cash Flow [ Close Window

=1 Send Save % Spelling..
vZ General i

Miscellaneous Commit

— General

Project Number:|SFC_130322 |
Project Name: || ancaster-CSD-FA-ENP-2012 |
Organization Name: || ancaster City School District |
!

Facility Name: |North Elementary School

Title: 25 Chuckies Chairs
Vendor: |

¥ Title record

b) Vendor Name: |Chuckies Chairs Inc.
Prevailing Wage: s

Record Number:|

Creator: Shauna Hooks

Creation Date: |

EDGE Certified Prime?. g

— Description

Description: |classroom chairs

Complete the upper form :

a) Press “Select...” to pull in Vendor
information.

OR

b) If Vendor is not available to pull in
type the Vendors name in the open
field

=l Line Item List

c) Identify Prevailing wage
d)Edge Prime: Yes/No

e) Dollar amount of commit
f) Description of commit

Amount ($):| 2,500.00]*
Line Item Total ($): | 0.00|
Difference ($):| 2,500.00|
Tatal | Fl Share (%) | n nnl

Attachments (0) Linked Records (0)

Linked Mail (0)

General Comments




@ Create New Misaﬂlmus Commit - Project No. SFC-130322 - Windows Internet Explorer
e

File Edit View Actions Help Workflow Actions -Select-

=1 Send Save & Speling.. () Add Attachment ~ § Discussion [ Cash Flow Close Window
vZ General Miscellaneous Commit

— General

Project Number:|SFC-130322 Record Number: |

Project Name: |Lancaster—CSD—FAI—ENP—2012 Creator: Shauna Hooks
Organization Name: ||_a|r1c.,315»Eer City School District Creation Date:|
Facility Name: North Elementary School Status: |

Title: 25 Chuckies Chairs
Vendor:| EDGE Certified Prime?: pg

Vendor Name’ |Chyckies Chairs Inc.

Prevailing Wage: pya

— Description

Description: |classroom chairs

Additional Information

Amount (8): | 2,500.00]*
ine Item Total ($):| 0.00

Difference ($): | 2,500_00|
tal | Fl Share (§V | nnnl

Click the Line item list
tab

% Action Details
=l Line Item List //

Attachments (0) Linked Records (0) General Comments Linked Mail (0)




22 Create New Miscekleous Commit - Project No. SFC-130322 - Windows Internet Explarer

File Edit View Actions Help Workflow Actions -Select- -

=1 Send Save 4 Spelling.. Add Attachment ~ @5 Discusson [ Cash Flow Close Window

vZl General N Miscellaneous Commit

2% Action Details

=l Line Item List

Current View: All

0 ltem(s) Page of 1 Display 100 ~ items per page
No.  ~ WBS Code |Code Name: | Short Description LFl Percent |

[«] ED

& Add |ZEECODVA| ¥ import |ElRemove| £ Grid | & Find Total Amount: § |

Attachments (0) Linked Records (0) General Comments Linked Mail (0)




@ Line Item - Windows Internet Explorer

¥ Spelling... ] Attach * < Delete Line ltem

Miscellaneous Commit Line Item:

— General

WBS Code:| Type a WBS code

Code Name:|

Short Description:|
ltem #:|
ltermn Quant'rty:|

Unit: _Select-
lterm Unit Cost:|
Amount [$}:|

Description:

LFI Percent:|
EDGE Certified Prime Cuntractnr?zmg

SubcontractorﬁSupplier:|
EDGE Certified Sub?:|
LFI Share [$}:|

MNotes:

-

Attachments (0) Linked Records (0)




& Select *ZExpand =3 Collapse X Find Close Window

Select WBS Code

\
meyoramm Click Collapse

=-0R-00-00

WBS ltem

Owner Expense Summary

[=]-OR-0R-00

Owner Expense General

OR-OR-BE

Owner Expense Budget

[=lOR-PA-00

Property Acquisition General

OR-PA-BE

Property Acquisition Budget

OR-PARC

Real Estate Commission

OR-PA-AP

Real Estate Appraisal

OR-PA-LA

Land Acquisition Expense

W o~ o m | e w M=

OR-PA-EA

Easement Acquisition Expense

[=lOR-RM-00

Relocation and Moving Expense

- =
o | e

OR-RM-BE

Relocation and Moving Budget

.
3

OR-RM-MX

Moving Expense

=y
L

OR-RM-LS

Leased Temporary Space

-
=

[=1OR-LE-00

Legal Expense General

—
i

OR-LE-BE

Legal Expense Budget

-
o

OR-LE-AD

Legal Advertising

-
-l

OR-LE-CS

Legal Consulting Expense

=y
oo

OR-LE-DE

Legal Defense Expense

—
w

OR-LE-PA

Property Acquisition Legal Exp

ha
=

OR-LE-BF

Bond Financing Legal Expense

P
)

=-OR-PL-00

OR Planning Expense

]

OR-PL-PI

OR Project Inititiation

ra
L)

OR-PL-FS

OR Feasibility Study

]
=

OR-PL-55

OR. Special Study

[ae]
231

OR-PL-MP

OR. Master Planning

P
L=2)

OR-PL-PR

OR Program of Requirements

ha
-

[=-0R-0T-00

OR Other Expense

[
[=5]

OR-0T-BC

OR Basic Commissioning

ra
=]

OR-OT-BF

OR Bond Financing Expense

[
=

OR-OT-TI

OR. Tests and Inspections

(")
g

OR-OT-LD

OR LEED Documentation Semvices

OR-0T-SU

OR Site Surveying Senvices




|| & Select *ZExpand =ZCollapse A Find

Close Window

Select WBFQode

WES ltem

BTG U

[*-CE-C20-00

CE Interior Finishes

[*-CE-D10-00

CE Conveying Systems

[*-CE-D20-00

CE Plumbing and Fixtures

[*-CE-D30-00

CE HVAC

[*-CE-D3020-00

CE Heating Systems

[*-CE-D40-00

CE Fire Protection

[*-CE-D50-00

CE Electrical

[*-CE-D5040-00

CE Interior Lighting

[*-CE-D5045-00

CE Emergency Egress Lighting

[*-CE-D60-00

CE Technology

[*-CE-D70-00

CE Electronic Security

[*-CE-D80-00

[*-CE-E10-00

Highlight the

[*-CE-E1038-00

*-CE-E2013-00

appropriate

[=l-CE-E2050-00

code and click

CE-E2050-BE

Select

CE-E2050-12L

CE Integrated Automation

CE Equipment

CE Foodsemvice Equipment

CE Casework

CE Maovable Furnishings

CE Movable Furnishings Budget

CE Movable Furnishings Labr

CE-E2050-12M

CE Movable Fumnishings Matl

[*-CE-F10-00

CE Special Construction

*-CE-G-00

CE Sitework

[*-CE-G3010-00

CE Water Utilities

[*-CE-G3020-00

CE Sanitary Sewerage Utilities

[*-CE-z10-00

CE General Conditions

[*-CE-z70-00

CE Taxes and Fees

[*-CE-Z7070-00

CE Bond Fees

[*-CE-Z7090-00

CE Builder's Risk

[*-CE-790-00

CE Contractor Fee

‘CE-79050-00

CE Construction Contingencies

[#-RN-00-00

Renovation Summary

[*-Cx-00-00

Commissioning Summary

[+-AA-00-00

Acquisition of Art Summary




@ Line Item - Windows Internet Explorer 0

¥ Speling... ] Atach = < Delete Line ltem

Miscellaneocus Commit Line Item:

— General

WBS Code:| CE-E2050-12M

Code Name:|CE Movable Furnishings Matl

Short Description’| Chairs

| *

ltern #:|

ltem Quant'rty:|

1| *

Unit: amount

- *

[term Unit Cost:|

2,400.00| *

Amount [$):|

2,400.00

Description:

LFI Percent:|

EDGE Certified Prime Contractor?z|Ng

SubcontractorfSupplier:|

EDGE Certified Sub?:|

LFI Share ($):|

MNotes:

b

Attachments (0)

Linked Records (0)

B Click - OK

Complete
the fields to
Include LFI
percent if
applicable




@ Create New Misc&ﬂleous Commit - Project No, SFC-130322 - Windows Internet Explorer

L

File Edit View Actions Help

Workflow Actions

-Select- -

(=] Send

B save

¥ Speling..  {j Add Attachment ~ @ Discussion ] cash Flow Close Window

«fl General

2% Action Details

=l Line Item List

i Current View: All

1 ltem(s)

Miscellaneous Commit

O

Once complete

|

Click — General Tab
to view upper form ®

Display

100 ~ items

Add
additional

No. ~ WBS Code |Code Name Short Description | Amount
oo CE-E2050-12M  CE Movable Furnishings Matl Chairs 2,400.00

[«]

LFl Percent | ||nes If
1

necessary

ED

et Add | Iﬁgc:opyA| # Import |1ﬁRenme| £ Grid

| A Find

Total Amount: $ |

2,400.00|

Attachments (0}

Linked Records (0) General Comments

Linked Mail (0)




P . N 5 -
2 Create New Mlscekueous Commit - Project No. SFC-130322 - Windows Internet Explarer

File Edit View Actions Help

Workflow Actions -Select- -
{=] Send Save 4 Spelling. () Add Attachment ~ @ Discusson [l Cash Flow Close Window

Miscellaneous Commit

+Z General

— General

Praject Number: |SFC—1 30322

Record Number:l

Project Name: | ancaster-CSD-FA-ENP-2012
Organization Name: | ancaster City School District
Facility Name: North Elementary School

Title: |25 Chuckies Chairs
Vendor: |

Creator: Shauna Hooks
Creation Date:|

Status: |

EDGE Certified Prime?. pNo

Vendor Name: (Chyckies Chairs Inc.
Prevailing Wage: pja

— Description

Description: \classroom chairs

Note there should
— Additional Information be a ZerO dO”ar
difference et 2,400.00]*

Line ltem Total ($}:|

T Difference(§){

) Tatal | Fl Share ($y |
2% Action Details

2,400.00]
0.00|

a4 nnl

=l Line Item List

Attachments (0)

Linked Records (0)

General Comments Linked Mail (0}




‘@ Miscellaneous Commit - 25 Chuckies Chairs - Pra

File Edit View Actions Help

Workflow Actions Submit -

{=1Send Save Y7 Spelng. () Add Attachment * G Discusson [l Cash Flow Close Window

| 2 General

Description: class

= \ly Computer Miscellaneous Commit

2% Unifier Ablder

5
2]

Attach any
supporting

| File Name

— Additional Information

] | Browse... |

documentation by
clicking Add
Attachment then

You will then see this secondary

x My Computer

window, click browse and choose
the document you would like to

— Document Publishing
Documents uploaded from your desktoj

attach
Click OK

FilePath: | District Internal/Miscella

Publish Path:District Internal/Miscella
Chairs

Add Row Remove

Advanced Options |

% Action Details

ElLine Item List

OK

General Comments

Linked Records (0) Linked Mail (0)




@ Miscellaneous Commit - 25 Chuckies Chairs - Pro LE L|

File Edit View Actions Help Workflow Actions m
=1 Send Save V¥ Speling.. () Add Attachment * @ Discussion ] Cash Flow Close Window
v2 General Miscellaneous Commit
=
Description:|classroom chairs u E

— Additional Infor

mation
Amount (S):| 2,400.00 * ]
Line ltem Total (3): | 2,400.00|
Difference ($): | D.DD|

Total LFI Share ($):| 24.00|

FilePath:
Publish Path:

Di

— Document Publishing
Documents uploadeg

stri

s Attachments link

2% Action Details

now reflects 1

=l Line Item List

‘ Attachment

Linked Records (0} General Comments

Linked Mail (0)




(2 Create New Miscellaneous Commit - Project No. SFC-130322 - Windows Internet Explorer S - -
Workflow Actions Submit ~

File Edit View Actions Help

=1 Send Save ¥ Speling. () Add Attachment ~ @ Discosson ] Cash Flow Close Window
B Miscellaneous Commit

uZ General

— General

Project Number: |SFC-1 30322 Record Number:

Project Name: |Lancaster—CSD-FN-ENP—2D1 2 Creator: Shau C h O O S e -
Organization Namei|Lancaster City School District Creation Date: -

Facility Name: |N0rth Elementary School Status: - WO rkfl OW ACtI O n =
Titler |25 Chuckies Chairs S u b m |t

Vendor:| EDGE Certified Prime?: g

Vendor Name:|Chuckies Chairs Inc.

Prevailing Wage: pya

— Description

Description: i¢lagsroom chairs

— Additional Information

Amount (8):| 2,400.00 *
Line ltem Total (S): 2,400.00
Difference ($): | 0_00|
Tatal | Fl Share ($Y | 24 nnl

% Action Details

= Line Item List

Attachments (0) Linked Records (0} General Comments Linked Mail (0)




(2 Create New Miscellaneous Commit - Project No. SFC-130322 - Windows Internet Explorer S - -
Workflow Actions Submit ~

File Edit View Actions Help

=1 Send Save ¥ Speling. () Add Attachment ~ @ Discosson ] Cash Flow Close Window
B Miscellaneous Commit

uZ General

— General

Record Number:|

Creator: Shauna Hooks

Project Number: |5 FC-130322
Project Name: |Lanc aster-CSD-FAI-ENP-2012
Organization Name: |Lancaster City School District

Creation Date:|

Facility Name: |North Elementary Schaol Status: |

Title: |25 Chuckies Chairs

Vendor: |

EDGE Certified Prime?: g

Vendor Name:|Chuckies Chairs Inc.

Prevailing Wage: pya

— Description

Description: i¢lagsroom chairs

— Additional Infarmation Cl ICk the ACtI On
D etal IS tab Line ltem Total [$):| 2,400.00

Difference ($): | 0_00|
Tatal | Fl Share ($Y | 24 nnl

Amount (S):| 2,400.00/*

% Action Details

= Line Item List

Attachments (0) Linked Records (0} General Comments Linked Mail (0)




_...-ﬂ"""'-'

File Edit View Actions Help Workflow Actions Submit =

=] Send Save ¥ Speling. | m Close Window

F GoneST—_. Once the To box
| =2 Action Details has been filled:
Sl'_l_l_:mi CIICk - Send @"Tasl-( Motes:

Send For:

If the OFCC Project
Managers name Is
not automatically
populated, click the
To button and plug
them In

ElLine item List

Attachments (1) Linked Records (0) General Comments Linked Mail (0)




After the Project Manager has
reviewed the Misc. Commit it
—
treasurer for Funding
Certification, however, a
purchase order must be
recorded in OAKS CI prior to




Purchase Orders




eate a New Purchase Order

Frograms =1
Projects {Standard)
= Agency General Projects T|

i+ Bxycopy -~ (@ open [5 Pemission @ Find “p Filteleu:lElyl

BE

=
=
Purchase Orders - Cument View: All

=3 summany 4 ltemniz) Page 1]
=2/ Alers

= 08 uMail Title Contract Name OAKS PO Na. |
=gl collaboration Purchase order test

= - Information Test ‘CustPrint Test-001

] cost Manager Test Add Line Iltem Test - General 0000000000

[+ Data Manager Hema Patel 0001

=3 Document Manager

Logs

a T2 Hour Notice

B Action items

B Advertisements
Budget - Initial

Budget - Revisions
Change Crder
Closecut - Contractor
Closecut - Professicnal
Contract

Contract Schedule of
Contractor Evaluation

[ onm

-

Coentractor Pay Reques]
Design Reviews

Commit is housed

Go to:
> Logs
> Purchase Orders e e

Frevailing Wage Repod
Services A
Services A
Services A
Services F|
Services 7
Services B

=]
E Frogram of Reguireme
=]

..

Esocrow Accounts
Field Reports )
Financial Risks

Fund Allocaticn

Fund Release

Fund Transfers

Liens

Local Administration A
Meeting Minutes
Memorandum of Undes

[DEngoRnREn]

>Click New Frtesirs

Professional

Frofessicnal

Professicnal

Funch Lists
Purchase Orders




Leave Vendor Field blank unless available in drop down

— — — -
(& Create New Purchase Orders - Project No. SFC-130322 - Windows Internet Explorer

Complete the File Edit View Help

Finish Ediing [ Save ¥ Speling.. ) Add Attachment ~ [B] Close Window

General Block - = Putcsse Ordars
Re ¢ uired fields ~ General Project Number:[SF(C-130322 Record Number:|

Project Name: |Lanca519r_CSD_FA|_ENP_2O1 2 Creator: Shauna Hooks
School District: | Creation Date:

Facility Name: Status: Dispatched

A AVANIAR % § VA WAMAVAAAAAR M) AT Ti:|Student Chairs PO Purpose: Miscellaneous Commit
- 1H1C FOUJ HHIUSE DY Vendor Name:|Chuckies Chairs Inc.

in 3 D ispatChe d” ;\I;IFI)ETyOpr:y pick one PO TYPE per record.

Contract Name:‘ | ol | Amount ($):|

Status Contract Modiication Name: | | Select | Amount (S): |

Miscellaneous Commit Name: ‘25 Chuckies Chairs | Select. . |* Amount ($}3| 2,400_00‘

l | nder ~ PO Details
PO Number:| | PO Amount ($}:|
PO Date:| |E,]

Select the Date Dispatched:| |E] Total Amount ($}:|

Financial System of Record: _gelact. Line ltem Total ($):|

appropriate Difference ($}:|
record type

l| El PO Distribution Lines

| Attachments (0) Linked Records (0) General Comments Linked Mail (0}




Purchase Order Details

Scroll down screen

PO Details- ensure
that you plug in the

purchase order

system used.

Do plug in the
PO amount until
you complete slides
22-24

PO Details

PO Mumber:|ng{419234

ovde |

Financial System of Record: _gglact-

E

=/ PO Distribution Lines

Attachments (0)

Linked Records {0}

7

i M N —

General Comments




Purchase Order Details

vl General R Purchase Orders 5
|~ General =
Project Number:|SFC-130322 | Record Number: | |
Project Name: |Lancaster—CSD-FAJ-ENP—2O 12 | Creator: Shauna Hooks
' ) 9 i School District:| | Creation Date: | |
| Facility Name:| | Status: Dispatched v *
l T . Taa .
Title’ Stydent Chairs - PO Purpose: Miscellaneous Commit v ¥
i Vendor Name:| Chuckies Chairs Inc. |
|~ POType
Il [NOTE: Only pick one PO TYPE per record.
I Contract Name: | [Setect | Amount () |
: Contract Modification Name:| | Select | Amount [$}:| ‘
i Miscellaneous Commit Name: |25 Chuckies Chairs | Select |* Amount [$}:| 21400_00‘
I
il PO Details
i PO Number: 091119234 | PO Amount ($): | |
i PO Date:| |E,]
| Date Dispatched: |\ Total Amount (§):| 0.00
| Financial System of Record: District - Line ltem Total [$}:| 0 00‘
i I
! Difference (3): | 0_00‘ L
i
Notes:
|| = PO Distribution Lines
i |
Attachments (0) Linked Records (0 General Comments Linked Mail (0]

{



@ Create New Purchase Orders - Project No. OCI-080001 - Windows Internet Explorer

File Edit View Help
E% Finish Editing [E] Save $ Spelling.. | Add Attachment ~ [E] Close Window
Purchase Orders

i General

=l po pistribution Lines
Current View: All

Display 100 ~ items per page

0 ltem(s)
|system of Record [ Amount |

Mo.  ~|Fund Code |Fund Name

[1

& Add | ByCopy~ | ¥ Import | i Remove | EiGrid | @ Find

Attachments (0) Linked Records (0} General Comments

Total Amount: § |

Linked Mail {0)




[ ] A —
/~ https:/ Joaksci.dev.chio.gov/?a=form.0&id=

W% Speling... @ Attach = X O Line ttem

Purchase Ordeggfine [tem:

"

.

Select Fund Code and

TEl all rettiret Heldtas

| L | o = NV

T CHCK TN

In this block contact
OAKS ClI)




Go back to upper

- Wa Pt = Wath ol ferw U s
A wa CliIC 1l Ad Pa |
- —2 A - e d - L

4 1

Iype in dollar
amount next to
PO number that
you plugged in
earlier in the
process.

File Edit View Help

3 General

General

Project Number: | 0c1-140001

Schoal

Tile: HopksRimer PO 1 ‘
Vendor:|ap Company Select.

PO Type
MOTE: Only pick one PO TYPE per record
Contract Nam

Contract Madification Name:|:|
Miscellaneous Commit Name:l:l

PO Details

PO Number 91119234
PO Date: E

stem of Record. _gaact-

E PO Distribution Lines ™

Attachments (0) Linked Records (0

% Finish Eding [] Save % Spelling. | Add Attachment * [E] Close Windaw

Creator. Shauna Hooks

CogonDas] ]
Status” Dispatched )
PO Purpose: Contracts

Amount (8 820.00

S B

Amount ()

General Comments




File Edit View Help

Finish Editing

NDTE Dnl‘f pick one PO TYPE per record.

onal Services Aureemems,qo,qqency Select... |

MNam
nal Servi
Amendment Name:

The OAKS PO MNo.should be a 10 digit number ex. 0000007825

OAKS PO Mo

Created by Integration: _. elect—

=l PO Distribution Lines

Linked Records (0}

Amount (5): 20,000.00
R —

ot om
i I T
ot ow

ousroAmRS o

General Comments




Now you may go to your Misc . Commit Task
Double Click to Open

Company Workspace ° School Facilities

User Mode + €| File Edit View Help
=i Lancaster-CSD-FA-ENP-2012- (“H New ~ [@ Open [& BulkActions * @ Find “f Filtered By |
=™ Alerts
& . Tasks - Current View: All
Ll uMai \
=8 Mailbox 6 ltem(s) Page of 1
=1 'J] Collaboration \
= O Tasks Ty&\ Number Title |Record Due |Frr.}m
=1 Messages Miscellaneous Commit MC-0013 25 Chuckies Chairs Shaun

=& Drafts Locally Funded Initiative  LFI-4 Rita Ni
) Information Miscellaneous Invoice  MI-0001 MI Test 1 UATD
H Cost Manager Contract CON-005 LL Cx Rita Ni
Data Manager Contract CON-004  OA Schorr Rita Ni

(3 Document Manager Contract CON-003  OA Contract ABC Ir Shaun
=& Logs A AR




- " n ﬂ e e
2 Miscellaneous Commit - 25 Chuckies Chairs - Project No. SFC-130322 - Windows Internet Explarer

File Edit View Actions Help

51 Accept Task 2 Decline Task  [Jf] Cash Flow Close Window

s+l General

General

Miscellaneous Commit

Project Number:|SFC-130322

Project Name: || ancaster-CSD-FAI-ENP-2012

Organization Name: |Lancaster City School District

Facility Name3|North Elementary School

Title:[25 Chuckies Chairs

2 Task Details

Record Number:|Mc_0013

Creator: Shauna Hooks

Creation Date: |0Tf301’2014 04:26 PM Local (GMT-5) |
Status: |Accepted |

Shauna Hooks;

To: Shauna Hooks;

Cc:
Sent For:

From:

Funding Certification

=l Line Item List

Task Due Date:
Task Status: Not Started

Task Notes (0)

Current View: All

1 ltem(s)

Page of 1

Show Currency in:  Transaction Currency

Display 100 =~ items per page

No. ~ WBS Code | Code Name

| Short Description

Amount | LFlPercent |

001 CE-E2050-12M  CE Movable Furnishings Matl

Chairs

2,400.00 1

[]

mI:I

] Grid | A Find

Total Amount: $ |

2,400.00]

Attachments (1) Linked Records (0)

General Comments

Linked Mail {0)




- " n ﬂ e e
2 Miscellaneous Commit - 25 Chuckies Chairs - Project No. SFC-130322 - Windows Internet Explarer

File Edit View Actions Help

Accept Task % Decline Task  [J] Cash Flow Close Window

P2 General

General

Miscellaneous Commit

Project Number:|SFC-130322

Project Name: || ancaster-CSD-FAI-ENP-2012

Organization Name: |Lancaster City School District

Facility Name3|North Elementary School

Title:[25 Chuckies Chairs

2 Task Details

Record Number:|Mc_0013

Creator: Shauna Hooks

Creation Date: |0Tf301’2014 04:26 PM Local (GMT-5) |
Status: |Accepted |

Shauna Hooks;

To: Shauna Hooks;

Cc:
Sent For:

From:

Funding Certification

=l Line Item List

Task Due Date:
Task Status: Not Started

Task Notes (0)

Current View: All

1 ltem(s)

Page of 1

Show Currency in:  Transaction Currency

Display 100 =~ items per page

No. ~ WBS Code | Code Name

| Short Description

Amount | LFlPercent |

001 CE-E2050-12M  CE Movable Furnishings Matl

Chairs

2,400.00 1

[]

mI:I

] Grid | A Find

Total Amount: $ |

2,400.00]

Attachments (1) Linked Records (0)

General Comments

Linked Mail {0)




Purchase Order

-— =
"2 Miscellaneous Commit - 25 Chuckies Chairs - Project No. SFC-130322 - Windows Intemet Explorer

File Edit View Actions Help Workflow Actions -Select-

{=]1Send Save ¥ Spelling.. il Add Attachment ~ gh Discussion H@ Purchase Orders - Windows Internet Explarer
«Z General Miscellaneoy | File View Help

& Open ¥ Clear & Find Close

Purchase Orders - Current View: All Project Records

5 Item(s) \ Page of 1 Display 100 ~ items per page

‘ TE] (sl;m Contract Name ‘Slatus

— Additional Information Title PO Number

Student Chairs 091119234 2,400.00 Dispatched
Ted's CXA 123456789 0.00 Dispatched
s 0.00 Approved

ENP - OA Services 890123 0.00 Dispatched
Schorr Contract PO (1 12345678 510,000.00 Dispatched

i Purchase Order Details
PO1 Number:|

PO 2 Number:|
PO 3 Number:|
PO 4 Number:|
PO S Number:|

2% Action Details

ElLine Item List

Attachments (1) Linked Records (0) General Comments Linked Mail (0)
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- =

& Miscellaneous Commit - 25 Chuckies Chairs - Broject N, SFC. 130322 - Windows Intemet Explorer

L="E=0
File Edit View Actions Help Workflow Actions -Select-
=ISend [E]Save ¥ Speling. | AddAttachment ~ T Discussion [Jf] Cash Flow [E] Close Window
.2 General g Miscellaneous Commit &
Ll
i Additional Information
‘ Amount (8):| 2,400.00]
‘ Line ftem Total (8| 2,400.00|
Difference ($): | 0_00| ]
Total LFI Share ()| 24.00]
MNotes:
— Purchase Order Details
PO 2 Number| | Select... | PO 2 Amount ($):| 0.00)
PO 3 Number| | Select... | PO 3 Amount ($):| 0.00/ L
PO 4 Number | | select_ | PO 4 Amount ($):| 000
PO 5 Number,| | select_ | PO 5 Amount (9): 0.00|
Total Amount (8): 2,400.00| ~]
£ Action Details O
=l Line Item List .
)
| Attachments (1) Linked Records (0 General Comments Linked Mail (0




Call or Email the OAKS CI Support Desk

4L




