OAKS CI

Capital Improvements (Management System)

Getting into your Project and Creating a
Schedule Approval
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Cross Project Home Page

(= Unifier@hitps://oaksci.training.osfc.ohio.gov - Windows Internet Explorer

orACLE Primavera Unifier Shauna Hooks (Last login: 09/25/2013 02:02 PM)

Community Bookmarks Preferences Support Logout

project tabs

I Tasks or New uMails:

4 MNumber Mame

I QCI130101 School Facilities Training 1
OCI-130007 UAT 8 Rel 1-Eaton
OCI-130006 UAT 7 Rel 1 - Deaf and Blind
OCI-130005 UAT 6 Rel 1 - Louisville
OCI-130003 UAT 2 Rel 1 - Dayton STEM
OCI-130002 UAT 5 Rel 1 - Toronto

I] Home Company Workspace | Projects " School Facilities
User Mode @ File Edit View Help
-5 Home =3 = Open &
=2y Tasks Announcements: ltems Requiring Your Attention:
-1 Messages
o Drans Tasks: 42 Total, 34 New, 5 Late
=] uMail Messages: 0 New
Draft Records: 10 New
uMails: 3 New

Announcements

Tasks

28 Total, 24 New, 2 Late
4 Total, 1 MNew, 3 Late

1 Total, 1 Mew, 0 Late

1 Total, 1 Mew, 0 Late

4 Total, 3 Mew, 0 Late

4 Total, 4 New, 0 Late

uMails | Company Mame

3Mew Ohio School Facilities
Ohio School Facilities
Ohio School Facilities
Ohio School Facilities
Ohio School Facilities
Ohio School Facilities

~

Districts /Buildings with Active

Tasks




uil

District and

(= Unifier@hitps://oaksci.training.osfc.ohio.gov - Windows Internet Explorer

ing Level Access

=N IR

Shauna Hooks (Last login: 09/25/2013 02:02 PM) Community Bookmarks Preferences Support Logout

oRACLE Primavera Unifier

I]Home Company Workspace | Projects | School Facilities
User Mode [®  File Edit VNw Help
-5 Home =3 = Open\ &,
=2y Tasks Announcements: ltems Requiring Your Attention:
=-E1 Messages
Elfﬁ Drafts Tasks: 42 Total, 34 New, 5 Late
=] uMail Messages: 0 New
. . . . . pras: 10 New
District and Building Level Project Access
ew
I Tasks or New uMails:
4 MNumber Mame Tasks uMails | Company Mame
I QCI130101 School Facilities Training 1 28 Total, 24 New, 2 Late 3Mew Ohio School Facilities
QCI-130007 UAT 8 Rel 1-Eaton 4 Total, 1 MNew, 3 Late Ohio School Facilities
QCI-130006 UAT 7 Rel 1-Deaf and Blind 1 Total, 1 Mew, 0 Late Ohio School Facilities
QCI-130005 UAT 6 Rel 1 - Louisville 1 Total, 1 Mew, 0 Late Ohio School Facilities
QCI-130003 UAT 2 Rel 1 - Dayton STEM 4 Total, 3 Mew, 0 Late Ohio School Facilities
QCI-130002 UAT 5 Rel 1-Toronto 4 Total, 4 New, 0 Late Ohio School Facilities




District Access

(2 Unifier@https://oakscitraining.osfc.ohio.gov - Windows Intemnet Explorer
E 2013 09:21 AM)

ORACLE Primavera Unifier

Community Bookma

Preferences Support Logout

District view will allow you to view
all School Districts you may access

B Home ' Company Workspace | Projects | School Facilities

School Facilities
User Mode » [® File Edt View Help B
=& Schoal Faciliies - Home School Facilities - Home Viiew Dashboard My Dashboard ~ O

gl 0pen & Find

District Project - Current View: All

I 5 ltem(s)

4 District Project Identifier = District
Brookfield-LSD-TRU-CFAP-2007 Brookfield Local SD
Lancaster-CSD-FAFENP-2012 Lancaster City 3D
Mapolean-C3D- Mapoleon Area City SD

Mational Trail-LSD-1990 Lookback-1-2C National Trail Local SD
South-Western-CSD-FRA-CFAP-2012  South-Western City SD

0AKS Code
SFC-

SFC-130322
SFC-120306
SFC-130316
SFC-130315

Page |1

of 1

Setup Date
08/25/2013
09/16/2013
0916/2013
09/16/2013
0916/2013

Status
Active
Active
Active
Active
Active

View: District Project ~ O

Display 100 = items per page

O




uilding Access

":::,—“ Unifier@https://oaksci.training.osfc.chio.gov - Windows Internet Explorer
Shauna Hooks (Last login: 10

oRACLE Primavera Unifier 20132 05:21 AM)

Community Bookmal Preferen

R Home 7 Company Workspace Projects School Facilities
School Facilities
User Mode - [®] File Edit Wiew Help |
=& School Facilities - Home School Facilities - Home view Dashboard My Dashboard -~ O
Building View will allow you building Level Access
i
=H = Open & Find Wiew: Building Project = 0O
Building Project - Current View: All
4 ltem(s) Page |1 of 1 Display 100 ~ jtems per page
Mumber ~ hame Setup Date Status
SFC-130322.02 Central Elementary 09/23/2013 Active |:
SFC-13031517 Prairie Morton mentary 09/20/2013 Active
SFC-120306.6 Mapoleon Area @ity School District 09192013 Active
SFC-299997.01 Brookfield K-12 09/25/2013 Active

Clicking on the building/project
will take you to it’s home page




Building Home Page

Home ' Company Workspace | Projects | School Facilities

School Facilities > Lancaster-CSD-FAI-ENP-2012

User Mode - [®] File Edit View Help
=-[& Central Elementary - Home Central Elementary - Home View Dashboard My Dashboard
=/ Alerts I Suméﬁ' '|
-5 umail — ;
| = It R Your Attenti
E-l Collaboration mage\ %HU ems Requiring Your Attention
\ Information Tasks: 0, Mew 0, Late 0
Data Manager Messages: 0 Mew
®-£3 Document Manager oS . Draft Records: 0 Mew
& Logs Building Specific Home Page -
LiMails: 0 MNew
m-= Repors
Details | — 1O Links
Mumber: SFC-130322.02 Ohio Facilities Construction Commission
Mame: Central Elementary ) - o
Description: New Elementary School Ohio School Facilities Commission
Administrator:  Steve Mayo
Currency: United States Dollar (USD)
Status: Arctive
Email Address:  1015-oaksci@soccemsmip.em.ohio.gov




Building Home Page

@ Unifier@https://oakscitraining.osfc.ohio.gov - Windows Internet Explorer EI@
OorACLE Primavera Unifier Shauna Hooks (Last login: 10/08/2012 09:21 AM) Community Bookmarks Preferences Support Logout

R Home Y Company Workspace | Projects | School Facilities

School Facilities > Lancaster-CSD-FAI-ENF M O St WO r k i S C O m p I e te d

User Mode ~ % | File Edit View Help | n 3 Areas
=-[& Ceniral Elementary - Home Central Elementary - Home View Dashboard My Dashboar
E% Alerts | summary |
-] uMail — -
) Image =1 _[5] ltems Requiring Your Attentio .
=0
#H-gm) Collaboration & C I I b Y
< ) —_—
=€) Infermation Tasks: 0, MNew 0, O a O rat I O n O u r
#-F costManager Messages: 0 Mew WO rk
=FZ Data Manager Draft Records: 0 New

@ Document Manager (
=5 Logs&
&3 Repors Document Manager-

Details BE | Links YO ur su p pO rtl N g

Number: SFC-130322.02 Ohio Facilities Construction .
Mame: Central Elementary ) . d m
Description: New Elementary Schoal Ohio School Facilities Comim O C U e n tat I O n

Administrat  Steve Mayo

uails: 0 New

ar:
I Currency.  United States Dollar (USD)

4| status: Active LOgS— Where recordS

I Email 1015-

A

ddress: oaksti@soccemsmip-em-ohio-goy are housed and Created




Building Home Page

(= Unifier@hitps:// oakscit

ORACLE Primavera Unifie

IMPORTANT NOTICE:

gosf ohio gov Windows Int: etE)(pI'

If you have
documentation to attach to the new record , it
must first be uploaded into your projects’
Document Manager see slides 19-22 for

assistance

[E=N|EC =

MName:
Description: Mew Elementary School
Administrat  Steve Mayo

ar:
I Curre
4| Status:

I Email

Central Elementary

Active
1015-

ncy:  United States Dallar (USD)

Ohio School Facilities Commission

leg i 1 N
SErSCHg s otCemetmprem-omogoy




Create a Schedule Approval Record

- | Company Workspace | School Facilities

School Facilities > Lano

Mode -

Central Elementary - Home

N Alerts

) uMail

%'.—_L Collaboration
) Infarmation
;‘] CostManager
g Data Manager

§ Document Man

g Logs

File Edit WView Help

i=
3
3
3
2E|
B
B
B
B
B
A=
A=
3
A=
3
B
B

Advertisements
Applications for Payment
Budgets

Certified Payrolls
Closeout - Contractor
Contract

Contract Modification
Contract Schedule of Value
Design Reviews

Escrow Accounts

Field Reports

Financial Risks

Fund Allocation

Fund Release

Fund Transfers

Liens

Locally Funded Initiative M
Meeting Minutes
Miscellaneous Change Or
Miscellaneous Commit
Miscellaneous Invoice
Punch Lists

Purchase Orders
Requests for Interpretati
Schedule Approvals

Central Elementary - Home View Dashboard
J Summary |
" Image 2@ E | Items Requiring Your Attention
Tasks: 8, New 8 Late 0
Messages: 0 Mew
— Draft Records: 1 Mew
uMails: 0 Mew
| Details BE | Links
Mumber: SFC-130322.02 Ohio Facilities Construction Commission
Mame: Central Elementary ) o
Description: New Elementary Schaol Ohio Schoaol Facilities Commission
Administrator; Steve Mayo
Currency: United States Dollar (LUSD)
Status: Active
Email Address: 1015-0aksci@soccemsmtp.em.ohio.gov

Click Schedule

Approvals




Create a Schedule Approval Record

lome Y Company Workspace | Projects | School Facilities
School Facilities > Lancaster-CS1

Jser Mode - %] | File Edit View Help
]@ Central Elementary - Home @'Ne ~ B Copy ~ Erqopen @ Find “r Filtered By = I—_,j'lmport
=/ Alerts ] ] -
% uMail Subcogtractor/ Supplier Declaration - Current View: All

2} Collaboration 0 temfs) Page of 1 Die

4 Information

Subcontractor/P.O. Edge
E3 costmanager Subcofjtractor/Supplier = Type Contractor Name Status [ Certiﬁged'i DFWP? | Rec

Data Manager
9 Document Manager

Contract Modific:

Contract Schedule of Value
Design Reviews

Escrow Accounts

Field Reports

Financial Risks

Fund Allocation

Fund Release

Fund Transfers

Liens
Locally Funded Initiative Mll
Meeting Minutes 4

Miscellaneous Change Dr:l
Miscellaneous Commit
Miscellaneous Invoice
Punch Lists

Purchase Orders

Requests for Interpretation
Subcontractor/Supplier Deq
Submittals

Vouchers

@ Select Workflow - Windows Internet Explorer

= )

Select Workflow

Business Process:

Workflow:

Schedule Approvals

Select

CM-R or DB Schedule Approval
Multi-Prime Schedule Approval

Choose the
appropriate

workflow based on

Contract type



Create a Schedule Approval

(2 Create New Schedule Approvals - Project No. SFC-130322.02 - Windows Internet Explarer I. — &I CO p I Ete fl e I d S ) aI I
- s
N
File Edit View Actions Help Workflow Actions -Select- - arEaS Wlth an are
=15end Save ¥ Spelling. ) Add Attachment = @ Close Window req u | I’ed
2 General Schedule Approvals
<E=-—-a__ mi
General —_-__——-_—___ = . .
Froject Number:|sFC-130322 02 Record Number]” — — — — — — — _ _ _ _CI |Ck| ng On any
Project Name: | Central Elementary Creator: Shauna Hooks : P .
Organization Name: Creation Date: |- - tab WI I I expand
>
- . . >
Facility Nawe: * | Status: . - ) that area
Title:|schedule Approval Sample Title 1 Schedule Variance (Days): .~ 0
-
On Schedule: yag - Schedule Type: Baseline ™ -
-
Schedule Attached?: [7 x —_ =
— -
-
Report Detail —= =
Progress’ Please see attached documentation - [] —
- - -
-
-
-
- -
- ]
Comments: \y sample”fomments [=]
- -
-
- -
, Vig -]
£2 Action Details o
Create New Schedule Approvals
T Task Notes:
Send For:
Attachments (0) Linked Records {0} General Comments Linked Mail {0}




Attach Supportmg Documentation

-

(= Create New Schedule Approvals - Project No. SFC-130322.02 - Windows Internet Explorer

SHACE X

File Edit View Actions Help

Workflow Actions -Select- =

=lsend [F]save ¥ Speling.
« General

0 Add Attachmege, & Close Window

Schedule Apprc [

General
Project Number:|sFc-430222 02 Record Number:
Praject Name: Central Elementary

Organization Name: Creation Date:

Report Detail

£ Action Details

& Unifier Folder \

Creator Shauna Hooks

Facility Name: Status:
Title:|Schedule Approval Sample Title 1 Schedule Variance (Days) o
On Schedule: yeg - Schedule Type: Baseline v
Schedule Attached?: [7

Progress: Sample progress information D

Comments: Sample comments []
= [
O

s

Create New Schedule Approvals

RS
A

Send For:

@Task Motes:

javascriptfnAttach() Linked Records {0 General Comments

Linked Mail {0

Attach Supporting
documentation

—=Click Add

Attachment, then
Unifier Folder

-To add an
attachment the
document must
first be uploaded
into Document
Manager (review
document manager
walk thru page 19)




Create a Schedule Approval

-

:g,} Select Files - Windows Internet Explorer 0 L]

Current Phase - Schedule - Current View: Al
E--@ Documents 1 ltem(s)
=00 +AE
=1 + Contractor O & @ |[Ref BP |Name.
=+ |Schedule =] list.cav

E-1 Warranty
=1 + District
®-_1 A_EInternal
-1 Contractor Internal
=1 CoP Internal

=1 CxInternal I
=] District Internal

=1 OAlnternal

®-[1 oFcC Directorlnternl

=1 PCInternal
=1 PM Internal
-1 PM Supenisor Intern:

Page |1 of 1

Size |Upload Date
10KB 01/31/2014

< jnia

Copy Comments

OK

Cancel ‘

Display 100 + items per page

Owner
Shauna Hooks

Find the document
you previously
uploaded
Highlight and click
OK




Create a Schedule Approval

r

(2 Create New Schedule Approvals - Project No. SFC-130322.02 - Windows Internet Explorer -

(= e

Create New Schedule Approvals

Send For.

@Task MNotes:

File Edit View Actions Help Workflow Actions -Select- v|
{=15end Save 7 Spelling. « 0 Add Attachment ~ & Close Window Su;r;’liit
H General Schedule Approvals L
General -
Project Mumber:|sFc-130322.02 Record Number:
Project Name: Central Elementary Creator: Shauna Hooks
QOrganization Mame: Creation Date:
Facility Name: Status:
Title:|schedule Approval Sample Title 1 Schedule Variance (Days): o
On Schedule: ygg v ® Schedule Type: Baseline v
Schedule Attached?: [7 *
Report Detail
Progress:|Sample progress information D
Comments:Sample comments [=]
_ — [+]
4 Action Details O

Attachments {1) Linked Records {0

General Comments

Linked Mail (0

Observe new
attachment in
lower form

-If record is
complete, go to
upper right hand
corner and choose
Submit in Workflow
Actions

If you wish to Save
the record for
completion later
view slide 16



To Save -Schedule Approval Record

(2 Create New Schedule Approvals - Project No. SFC-130322.02 - Windows Internet Explorer -

=NRcl X

File Edit View Actions Help

Workflow Actions Submit

Project Number. \sFc-130322 02 Record Number:

Project Name: | Central Elementary
Organization Name: Creation Date:
Facility Name: Status:

Title: |Schedule Approval Sample Title 1 Schedule Variance (Days).
On Schedule: yag '

Schedule Attached?: [7

Schedule Type: Baseline

Report Detail
Progress: Sample progress information

Comments: Sample comments

% Action Details

send [FSae ¥ Spelling. w0 0 AddAttachment * @ [& Close Window
vl General & Schedule Approvals _
General )

I |

Submit
Rita Nichols,5hauna Hooks, Steve Mayo, Tamg

Send For. AE Review

@Task Notes:

O

Attachments (1) Linked Records (0 General Comments

Linked Mail (0

Click the Save
button instead of
Send, this will
allow you to
complete the
record later.

When you log back
into your project ,
instead of Clicking
Logs you will Click
Collaboration then
click Drafts, this
will take you to
your Saved records



Submit -Schedule Approval Record

r

(2 Create New Schedule Approvals - Project No. SFC-130322.02 - Windows Internet Explarer

a=dnel X

File Edit View Actions Help

Workflow Actions Submit

0 Add Atachment ~ &
Schedule Approvals

=5end Save ¥ Speling. v
vl General

Close Window

General
Project Number. \sFc-130322 02 Record Number:
Project Name: | Central Elementary
Organization Name: Creation Date:
Facility Name: Status:
Title: |Schedule Approval Sample Title 1 Schedule Variance (Days). 0
On Schedule: yeg ' Schedule Type: Baseline .
Schedule Attached?: [7 *
Report Detail
Progress:/Sample progress information D
Comments: Sample comments []
— = | [
((_ :" Action Details -
\/

o

Submit
Rita Nichols,5hauna Hooks, Steve Mayo, Tamg

Send For. AE Review

@Task Notes:

Attachments (1) Linked Records (0

General Comments

Linked Mail (0

View the Action
Details tab—it will
update with the
name of the next
person in the
workflow

Click the Send
button



Submit- Schedule Approval Record

2 | Alert -- Webpage Dialog

4\

Inwalid data entered in the following field(s):
ZIP: Input reguired.
Services/Material Brands: Input required.
Siate: Input reguired.
EDGE Certified Sub?: Input reguired.

DFSP Enrolled: Input reguired.

|

If an Error message
appears, review
message and make
corrections



Before Uploading to Document
_Manager _______________________

auna Hooks (Last login; 11/14/2013 10:32 AM) Community Bookmarks Preferences Suppo

jects ° School Facilities

ﬂ? https://oaksci.training.ohio.go¥; - User Preferences - W

General Security Options Proxy

Time Zone: | GMNT -05:00, Eastern Standard Time (Mew Yark) ;[ B _I: U I d =

Date Format: | MMDDAYYY HH:MM AR LI e O re p Oa’ I n g
Viewer Option: | Mative ;l _C I i C k O n

File Transfer Oplionegg ntermediate ;l

Email Subscripij

™ Send notifications in single daily digest Preferences (Upper r|ght

Business Processes

¥ Personal tasks Of Screen)

¥ Decline tasks E .
¥ overdue personal tasks = CIICk Optlons
¥ Messages

¥ Discussion group comments -Chang e Fi Ie

™ Record workflow complete .
Document Manager - Project |5

¥ Document upload TranSfer Optlon to

¥ Transfer ownership o

™ o Intermediate

¥ Delete

¥ Document revise

¥ Folder rename
Document Manager - Company
¥ miocimment ninload

|

Cancel




File Upload

Choose
folder

ame | Company Workspace yol Facilities

serMode + I kne Edit View Help /

& Central Elementary - Home
= Alerts

% Cukrent Phase - Schedule - Current View: All
-] ukail \ -
R 1 ltemi(s)
=5l Collaboration E- DD'::":MS )
+
El--% Tasks S
=1 Messages =-_\ + Contractor O @& & Ref BP |Name.
FE N . |
¥ Schedule i list1.csv

El-- Drafts
=) Information
Ei CostManager

-] Warranty
®-_1 + District

-- Data Manager A_E Intenal
Contractor Internal
5-9 Document Manager
CoP Internal

E--@ Documents
El@ Unpublished Documents

#-_1 CxInternal
-1 Nistrict Intarnal

F\New ~ & Open 4 Find ~ &, Upload % Download % Delete [3, Check Out ~ @ Comments [ Permissions

Page |1 af 1

Size | Upload Date Chwner
10KB 017312014 Shauna



File Upload

ﬁ‘ https://oaksci.test.ohio.gov,?ids=4084&uploadType=dms - Intermediate File Upload - Windows I ng
Upload Files and Folders
Drag and drop files and folders from the local computer to the Upload List area, or click Add button to hrowse.
Upload List
FilefFolder Soutce Path
x
Look In: |7 shooks v B o —
il [ e Application Data ] PrintHood
1 Deskiop ] Recent
] Favarites ] SendTa
] Local Settings [ Start Menu
1 My Dacurments ] Templates
3 MetHood ] WehEx
‘] Il | [¥]
File Name: CiDocuments and Settingsishooks |
Files of Type: |All Files b4
Cancel

» New Window

O
» C
» C

nens
ick Add

noose file or

folder to
upload

» Click Open



File Upload

[:‘ https:/ foaksci.test.ohin.goy, 7ids=4098Rupload Type=dms - Intemediate File Lipload - Windo

Unload Files and Folders

Orag and drap fles and falders fom e local ¢

Upload List

[#] Upload Files and Folders

Upload Status

[
o ] 3

FileFalder

Upload Complete.

Afies v Teeht oot

Add Remove

Detailed Log

Upload starttirme Mon Apr1311:32:36 EDT 2009

budsd.pdf uploaded

Cathering Motes.doc uploaded

Total files uploaded {ncluding reference files): 2
Upload end time Mon Apr 13 11:32:54 EDT 2009

Save to log file..

Unload || Cancel

\o

» Document or
folder is
populated into
Upload list

» Click Upload

» Box will pop up
indicating the
upload is
Complete
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