OAKS Capital Improvements

Create a Purchase Order and
Apply to Contract or Misc.
Commit
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Contracting

The District Treasurer will receive a
Task notification indicating that a:

Contract
Or Miscellaneous Commit

Is awaiting review



District and Building Level Access

= Unifier@htt 'naksci.training.osfc.ohio. - Wi nternet rer
(= Unifier@https://oakse] ng.osfe.ohio.gov - Windows 1 Explo
orAacCLE Primavera Unifier Shauna Hooks (Last login: 09/25/2013 02:02 FM)

. Company Workspace School Facilities

User Mode

Announcements: Items Requiring Your Attention:

42 Total, 34 Mew, 5 Late

=-5i) umail

Tasks or New uMails:

0CI-130101 School Fadilities Training 1 28 Total, 24 New, 2 Late 3New Ohio School Facili
OCI-130007  UAT @Rel1-Eaton 4Total, 1 New, Ohio School Fa
OCI-130006  UAT 7 Rel 1-Deaf and Blind 1 Total, 1 New, 0 Late Ohio School Fac
OCI-130005  UAT 6 Rel 1 - Louisville 1 Tatal, 1 New, 0 Late Ohio School Facilit
OCl-130003  UAT 2Rel 1-Dayton STEM 4Total, 3 New, 0 Late Ohio Schaol Fa
OCl-130002  UAT 5 Rel 1-Toronto 4Total, 4 New, 0 Late Ohio School Fac




District Access

(2 Unifier@https://oaksci training.osfc.ohio.gov - Windows Intemet Explorer
el =l e Shauna Hooks (Last login: 10/08/2013 09:21 AM)

fl Home | Company Workspace School Facilities

User Wode ~ File Edit View Help
=-[& School Faciliies - Home School Facilities - Home

Community Bookmarks Preferences Support Logout

School Facilities

View Dashboard My Dashboard

District view will allow you to view
all School Districts you may access

Clicking on the district project
will take you to it’s home page

ict Project ~ O

Display 100~ items per page

09/16/2013



Building Access

@ Unifier@https:/foakscitr ng.osfc.ohio.gov - Windows Internet Explorer
oRacLEe Primavera Unifier
Company Workspace Projects School Facilities
School Facilities
5] Details
-~ O

User Mode - [€F] File Edit View Help
School Facilities - Home View Dashboard My Dashboard

=& School Facilities - Home

Building Project View will allow you building Level Access

SR Mew @ Open <4 Find View: Building Project ~ I

Building Project - Current View: All

4 ltem(s) Page of 1 Display 100 ~ jtems per page

| Setup Date | status
Active

Mumber ~|Mame
SFC-130322.02 Central Elementary 09/23/2013
SFC-13031517 Prairie Morton Effgmentary 09/20/2013 Active
SFC-120306.6 Mapoleon Area ity School District 09M9/2013 Active

Brookfield K-12 09/25/2013 Active

Clicking on the building/project
will take you to it’s home page




ontracting g

£ 5 LancasterCSD-PAHENP-2012  Lancaster-CSD-FAIENP-2012 - Home View Dashboard M/ G
= Mers - summay |

b uai

2 ailbox
%2 Collboraton
@0 nformatian ssaes 0 New
wEJ Costhanager i 1 New

Log into your 8 K . o

H Document Manager

[mage B | tems Requiring Your Atiention

0, New 0, Lt 0

B8 Logs

District or building [
where the Contract
or Msc. Commit is i

United States Dollar (L/3D)
Active

pending : 10140 smip.am.ohi.gov

| Detals

E0pen & Find

Building Project - Current Vizw: Al

2Mtem(s) Page o1
Number  vName  SetpDee Seup Tempat

SFC-13032202  Ceniral Elementary 091232013 Active
0CH130002 UAT 1 Rel 1 - Lancaster 1202702013 Migrated Standard Project Active




Building/District Project Home Page

el el ShaunaHooks (Lest login: 02127/2014 0404 P} Comn
il Home | Company Workspace ﬁﬁlﬁiﬁ

‘ Click

UserMode » Fle Edt View Help 2
E---ﬁL\measler-CSD-FN-ENP-ZNQ _Lﬂncnster-CS_D-FAI-EHP-ZlMZ- Home C O I | a.b O ratl O n
- Click Tasks

% ubail
g4 Mailbox A
=3 Callaboraion | Tasks. 0, New 0, Late 0

0 New

Items Requiring Your Attention

5 1 New

&) Information lal. 0 New
H Cost Manager

‘- Data Manager

H Document Manager

% Logs 0 z Ohio Faciltes Cons

‘ Jistrict Proje ancaster-CSD-FAFENP-2012
w4 Reports o Ohio School Faciliies

Steve Mayo

United States Dollar {U3D)

Acfive
1014-0aksci@soccemsmtp.em.ohio.gov




Treasurer

el e oNauna Hooks (Lest login: 02/28/2014 03:42 PM) Community Bookmarks Preferenc

0 Home Company Workspace | School Facilities

School Facilities » QAKS Cl Distr

User Mode v @ Fie Edt View Help

EI---@ (QAKS Cl District Training Proje @"New Z ﬁvaen [ Bulk Actions * & Find “r Filterad By
E,ﬁ Alerts
-0 ubai
F-6f Mailbax 1 ltem(s) Page Display 100

E--% Collaboration
B Tasks Type Number  Title RecordDue  From Sentfor TaskDue  Received  ~ Workflow Name

B Messages Contract  CON-002  HooksRimer Archi Shauna Hooks Resolution Creation and Funding 03/03/2014  PS Agreementv1,
E-- Drafts
®-0) Information
B CostManager
E-- Data Manager
E--- Project Milestane
E--- Project Vendors
9 Document Manager
B-E Logs
E--- Applications for Payment
E--- Budgets

E--- Closeout- Professional Se
ml ﬁl rurtr oo

Tasks - Current View: Al




Treasurer

A purchase order must be
recorded in OAKS CI prior to
moving the contract forward if
this has not been yet, skip to
slides 19-26, then come back to
slide 8



Treasurer

Treasurer —-What happens at this step?

Review the Contract and attachments

Sign the Contract and attain signature from
Board President

Upload signed contract into OAKS CI
document manager (slide to 28) and attach
to Contract Record

Obtain funding and Board Resolution

11



Treasurer

Treasurer —-What happens at this step?

Purchase Order must first be created in your
own system of record

v



Treasurer Board Resolution and Funding

(2 Contract - HooksRimer Architects A/E - Project No. OCI-140001 - Windows Internet Explorer
File Edit View Actions Help

NG Accept Task ecline Task [E] Close Window
<2 General Contract

General
Project Number: |oc-140001

Record Mumber |con-002

Project Mame:

trict Training Project - 201

Ce
«sRimer Archi Contract Type: |ArchitectEngineer

| Task Details

From: S : Task Due Date:

To: : L " Task Status: Not Started
Cc

Sent For: Resolution Creation and Funding

= wBS Detail

Current View: All Show Currency in: Transaction Currency

Jltem(s)

003 AE-RE-DP AE Document Printing printing
002 AE-BS-SD :
001 AE-BS-PV

Display 100 ~ jtems per page

schematic
pragram

Total Amount: §

Attachments (0) Linked Records (0} General Comments Linked Mail {0}

« Today « Tomorrow « Together o

13



Treasurer Board Resolution and Funding

Review
instructions

Print
Attached
Contract
and sign,
attain
signature
from Board
President

(2 Contract - HooksRimer Architects A/E - Project Na. OCI-140001 - Windows Internet Explorer

File Edit View Actions Help Workflow Actions -Select-

=lsend [FSave $F Spelling. | AddAttachment - G Discussion [&] Close Window

\%eneral Contract

Create and process the board resolution for this contract. The Contract and supporing documents are attached. Also obtain the PO and record the PO
information in the PO BP, then select it from the PO block below.

General

Project Numberi|[)[;|_14ggg1 | Record Number:|CDN_ggg
Project Name:|0,q|.(3 Cl District Training pmjed_201| Creator: Shauna Hooks

Organization Name: | | Creation Date:|p3/03/2014 10:13 AM Local (GMT-5) |
%4 Action Details

(Click here to view latest content)
o | | Task Notes:

Send For:

E WBS Detail

Current View: All Show Currency in: Transaction Currency

SEE Fage of 1 Display 100 ~ items per page

No. ~ WBS Code |Code Name |Short Description Amount |
003 AE-RE-DP AE Document Printing printing 20.00
002 AE-BS-5D AE Schematic Design Semvices schematic 500.00
001 AE-BS-PY AE Program Verification Services  program 300.00

[]

gt oo | C-3|:_.*| |'_.l_rl"1|,-3rt |'|ﬁ'l¥.e*1-3.e| EH Grid | @, Find Totalhmount:!‘p|

Attachments (0} Linked Records {0} General Comments Linked Mail (0}

« Today « Tomorrow « Together o




Treasurer Board Resolution and Funding

| Contract - HooksRimer Architects A/E - Project No. OCI-140001 - Windows Internet Explorer

Click e

Contract

Create and proci the board resolution for this contract. The Contract and supporting documents are attached.

G eneI'al tab information in the PO BP, then select it from the PO block below.
to expand

upper from T

Contract Mo.: PS Acquisition Reference:

Contractor Information
Vendor Name: AE Company Vendor Legal Narﬂe:l:|
SCFOll down Federal THlDZM Vendor Address 1:[NN GroupRd. |
Vendar Dcnntac:t: Vendor Address : |:|
Vendor Contact F'hcune: Vendor City:
page

Vendor Contact Email ( Vendor ZIP:|43219

Clean Search of State Audito : Joint Venture:

Action Details

ElwBs Detail

Attachments (0} Linked Records {0} General Comments Linked Mail {0}

« Today « Tomorrow « Together o
15



Treasurer Board Resolution and Funding

(2! Contract - HooksRimer Architects A/E - Project No. OCI-140001 - Windows Internet Explorer

File Edit View Actions Help Workflow Actions -Select-
=Send [F]Save ¥ Spelling.. | AddAttachment ~ %P Discussion [H] Close Window

{ )
Typ e 1 n th e W Contract
B O ar d Certificate of Insurance: Certificate of Insuranc:e:
= o
Resolution
School Board Resolution

Proof of Licensing: Proof of Lic:en-s.ing:

EEO Requirement: EEDRequirement:

number and SwoolBoscResoin| | sowoBesdResonose |
Number:

Approvals
These fields are autopopulated based on work flg taken.

Vendor Signature: .ndcurAc:ticm: Vendur&‘.ignajzgm 1014 AM Lo
Darer
Treasurer's c.ignature:: Treasurer's Ac:ticnn:lZl Treasurer SignaturelZl

1. Date:
School DiElric’[l:l School District J‘\C:Titlﬂil:l School
ClCl( Select Signature: Sign: 5

Recommendation: Recommendation
ext to 1an
OSFC Signature: :l OSFC Action; I:l OSFC Signature :

Date:

n
plug in the
appropriate i
Purchase Order |

Attachments (0) Linked Records (0} General Comments Linked Mail {0}

« Today « Tomorrow « Together o
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Treasurer Board Resolution and Funding

@ Contract \HooksRimer Architects A/E - Pygject Nao. OCI-140001 - Windows Internet Explorer
File  Edit ] Actions  Help Workflow Actions -Select-

=Isend [FSave % Spelling. [ Add Atachment ~ @ Discussion [E Close Window
& General Contract

Click Save on this

Certificate of Insurance:

d d Cl Proof of Licensing:
recor an Ose EEQ Requirement; EEQ Requnement

if you are not
School Board Resolution

ready to move the School EC|ardReEC|IutiC|q|:| School Board Resolution Date:l:lm
Approvals

Number;
record forward to
These fields are autopopulated based on work flow actons taken.
the neXt step. Vendcnr&‘.ignature: Vendurr\c:ticun: Vendor Signature[g3/03/2014 1014 AM Lo

Date:
> Treasurers Signature:: Treasurers Ac:ti0n:|:| Treasurer Signature|:|
Click Add o
School Distric:tl:l School District r\c:tinn:l:l School Distric:tl:|
Signature: Signature Date:
Attachment to D 0 m— A —
Recommendation: Recommendation
X Date:
attach the Slgne d OSFC Signature: l:l 03FC r\c:tinn:l:l 03FC Signaturel:l
Date:

COm At 0 TeCOrd | —

Elwes Detail

Attachments (0) Linked Records (0 General Comments Linked Mail (0

« Today « Tomorrow « Together o

17



Treasurer Board Resolution and Funding

(& Conffact - HooksRimer Architects A/E - Project No. OCI-140001 - Windows Internet Explorer

File \ggdit View Actions Help Workflow Actions -Select-
=lsend [§]save U7 Speling. ) AddAttachment ~ P Discussion [B] Close Window

To move the e :
record forward: |/

School Board Resolution

School Board Resolution m School Board Resolution Date: )
Mumber:
Choose workflow T

L]
aCtlon se fields are autopopulated based on work flow actons taken.
Vendcanignature: Vendor Action: [Sign Agreement | Vendor Signature |

L)
CllCl{ Send Treasurers Signature:l:l Treasurerskcﬁon:l:l TreasurerSignaturel:l

Dal

School Distric:tlZl School District Ac:ticnn:lZl School Di ic:tlZl

Signature: Signature Date:

Recommendation: Recommendation
Date:

Date:
Purchase Order Details
P01 Number: Select . | PO 1 Amount ($):
F'DZNumber:l:l Select . | PO 2 Amount ($):
PO 3 Number: |:| Select . | PO 3 Amount ($]:
F'D4Number:|:| Select . | PO 4 Amount ($]:

Action Details

E was Detail

Attachments (0} Linked Records (0} General Comments Linked Mail {0}

« Today « Tomorrow « Together o
18
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Create a New Purchase Order
Record

= E Frograms : % Permission @, Find “p Filtered By
= B Projects (Standard)
=& Agency General Projects
Summary
Alerts
uMail
Collaboration Purchase order test

Cost Manager Test Add Line ltem Test - General 0000000000

Data Manager Hema Patel 0001

Document Manager

B
A\
Fiy
=
& Informaticn Test CustPrint Test-001
S|
(=]

Log

In Oaks CI :
navigate to:
Your Project
> Logs
> Purchase Orders
>Click New

= 2 Howur Motice
Action ltems
Adwvertisements
Budget - Initial
Budget - Revisions

momm

ange Order
Clesecut - Contractor
Closecut - Professicnal
ntract
ntract Schedule of

Contractor Evaluation
Contractor Pay Reqgues
Design Reviews
Esorow Acocounts

Field Reports

[pnRoEngngn

Financial Risks
Fund Allccation

Fund Transfers

Liens

Local Administration A
Meeting Minutes
Memorandum of Undes
Miscellaneous

I RnRnAn R

Miscellanecus Invoice

Frevailing Wage Repo

Professicnal
Professional
Professi
Profess
Frofessicnal

Professional

IpnEmm

Program of Reguireme
Punch Lists
FPurchase Orders

=)
|
]
]
|
=]
|
a
]
]
]
|
|
B Fund Release
=]
|
]
|
a
=]
|
=)
]
|
a
=]
|

« Today « Tomorrow « Together o
20



Purchase Order Details

f -
(22 Create Mew Purchase Orders - Project No. OCI-140001 - Windows Internet Explorer

Complete the =H::ie " Spelling.. ] Add Attachment ~ [E Close Window
General Block - [l N
ReqUired fields Project Number:|0C1-140001 RecordNumber[ |

Project Name:|0AKS Cl District Training Project - 2 Creator: Shauna Hooks

SchoolDistict[ ] CregfonDat:[ ]
r I 1 Title: HooksRimer PO 1 *
he PO must be Vendor:|AF Company Select... |
PO Type

s « - h ”» |
ln Dlspatc e MOTE: Only pick one PO TYPE per record.
Contract Name:|HogksRimer Architects A Select.. | Amount (8): 820.00
St atus ConbractModiication Name: | <o Amount(sy |
Miscellaneous Commit Name:|:| B Amount ($]:|:|

U d PO Details
Sl PONumberfogitioza | POAmount®Y |
l h PDD“:E
Select the iy — T
- Financial System of Record: _Sglect- Line Item Total (-‘B):
approprlate Difeence oo

record type T,

[El PO Distribution Lines

Attachments (0) Linked Records {0} General Comments Linked Mail {0}

» Today « Tomorrow « Together o
Vi



Purchase Order Details

Scroll down screen

PO Details- ensure that
you plug in the purchase
order number into
record. Choose OAKS or
District for financial
system used.

Do plug in the PO
amount until you
complete slides 22-24

If you choose you
choose to notify others
of the creation of this
record

You may attach any
supporting
documentation
directly to this record
without first
uploading to
document manager

@ Create Mew Purchase Orders - Project No. SFC-130322 - Windows Internet Explorer

File Edit View Help
E%FinsnEdiing [ESave % Spelling. | Add Attachment ~ [B] Close Window

¥l General Purchase Orde

PO Details
Number:|123456
cial System of Record: District Line ltem Total ($):
Difference (&)

Document Publishing

| |Documents uploaded from your desktop will be published to the Document Manager in the Publish Path listed below.

FilePath: District Internal/Purchase Orders

Publish Path: District Internal/Purchase Orders/Caontract 1

Notification

Selec

E PO Distributioh Lines

Attachments (0)

Linked Records (0} General Comments

« Today « Tomorrow « Together o

Linked Mail {0}

Vi



Purchase Order Details

Y -
@ Create New Purchase Orders - Project No. OCI-140001 - Windows Internet Explorer

File Edit View Help
E% Finish Editing  [§] Save & Speling.. () Add Attachment ~ [E] Close Window

¥ General Purchase Orde

General

Click PO
Project Number[ocl-140001 Record Number: I:I

. . .
Distribution tab st ongs G D T P cosr s
School District Creation Date:|:|
Fac:ilitvName:|:| Status: Dispatched *
Title: * PO Purpese: Contracts
Vendor|AF Company | Sekct.. |

PO Type
NOTE: Only pick one PO TYPE per record.

Contract Name:|HaoksRimer Architects A Amount (5):

Contract Modification Name:|:| - Amount ($):|:|

Miscellaneous Commit Name:l:l Amount (-‘B]:I:I
PO Details

PO Number: PO Amount (.‘B]:l:I

Date Dispatched: I:I ! Total Amount ():

Financial System of Record: _Sglact. Line Item Total (3):

o )

Notes: ‘

=l PO Distribution Lines

Attachments {0} Linked Records {0} General Comments Linked Mail {0

« Today « Tomorrow « Together o
23



und the PO

/=) Create New Purchase Orders - Project No. OCI-080001 - Windows Intemet Explorer

File Edit View Help
E% Finish Ediing [E] Save ¥ Spelling.. | Add Attachment ~ [E Close Window

D hase Orde

General

Click B

Current View: All

0 ltem(s) Page of 1 Display 100 ~ it
No. ~|FundCode

Add | Cova & Import 'Iﬁ'Renme EH Grid | &, Find | Totalmrmnts

Attachments (0) Linked Records (0} General Comments Linked Mail {0}

« Today « Tomorrow « Together o

24



Fund the PO

e

@ Line Itern - Windows Internet Explorer

Y Spelling.. ([ Attach ~ ¥ Delete Line [tem
Purchase Orders Line ltem:

General

Fund Mame:
L

Attachments (0) Linked Records (0}

OK | Cancel |

@ Fund Code - Windows Internet Explorer

Fund Code - Current View: All

2ltem(s) Page of 1 Display 100 ¥ items per page
FundName — Diskid |

) ist-Bond-2012-0-0-0-0-0 Lancaster Project Fund (District Sha Lancaster

ate-Approp-2013-010-5500-410-8002-0 Lancaster Project Fund (State Share Lancaster

=

Select Fund Code and
enter all required fields
then click OK (if you do
not see funds in this
block contact OAKS Cl)

25



Finish the PO

Go back to upper
form by clicking
the General tab

Type in dollar
amount next to
PO number that
you plugged in the
lower form.

@ Create New Purchase Orders - Project No. SFC-130322 - Windows Internet Bxplorer

File Edit View Help
DFinshEding [55a%  Speling. () Add Atachment = [ Close Window
+J General ) i

PO Details

PO Number.493456

Date Di-s.patc:hed‘|:|E

Financial System of Record: Digrict v

Line Item Total (5}
Difference (5)

Document Publishing
Documents uploaded from your desktop will be published ta the Document Manager in the Publish Path listed below

FIePat Dictrict Intemal/Purchase Orders
Publizh Path District Intemal/Purchase Orders/Contract 1

Nofification
Notify Additional

Linked Records {0 General Comments

Attachments (0)

« Today « Tomorrow « Together o

S T
i M|

400.00
-400.00

Linked Hail (0]

26



=}
V)
i
s
o
0
il
O

Go to top
of page
and click
Finish
Editing.

File Edit Wiew Help
Save o Spelling. ] Add Attachment

UL MU LU iarnre,
Miscellaneous cummitl‘\lame:l:l
Miscellaneous Change Drderl:l

MName:
PO Details
PO Number: 123455

Financial System of Record: pjstriet

-

Document Publishing

ALHUULIL L) 0.0u

mnt® 0w
I

PO Amount ($): 400.00

Total Amount (3): :J.U[]_[]U
Line ltem Total ($): 400.00
e ® 0w

Documents uploaded from your desktop will be published to the Document Manager in the Publish Path listed below.

FilePath: \Djstrict Interal/Purchase Orders

Publish Path: District Internal/Purchase Orders/Contract 1

=l po pistribution Lines

Attachments (0) Linked Records (0}

« Today « Tomorrow « Together o

General Comments

Linked Mail {0}

Ve



Document Manager

i

. )
rlor tO p Oa 1 I I Shauna Hooks on behalf of Snauna HOOKS (Lsst login: 04/02/2014 0341 i) Community Bookmarks Preferences Support Logout

| R Home Y Company Workspace | School Facilities

School Faclities > Bryan-CSD-WIL-CFAP-2013.
User Mode » File Edit View Help

into Document ' | =

User Preferences - Windows Internet Explorer

) Information - District General Security Options

A_E Intemnal
E costManager -
CoP Internal
21 Cxinternal
=

District Internal Time Zone: SMT -05:00, Eastern Standard Time (New York)

Contract
Conlrac Hodifcati Date Format: MMDDAYYY HH:MM AM

Go to upper right Bl

Viewer Exceptions:
Use semi-colons to separate extensions.

y . : Awa Native
screen |

PC Internal
PM Internal

ile Transfer Option:

CliCl{ Preferences . : ? DefauIthngier\ew:.

Email 51

Click Options
Change File Transfer

Record Modification
Non Workflow Business Processes

Option to : Basic

Record Modification

Document Manager - Project/Shell
[ Document upload
[T] Transfer ownership

[T Move

Apply | [s] Cancel |

« Today « Tomorrow « Together o
28



Document Manager

s
P e T shauna Hooks on behalf of Shauna Hooks (Last login: 04/03/2014 03:41 PM) Community Bookmarks Preferences Support Logout
Company Workspace | School Facilities

Go to left side of screen [E== B e

Scheol Facilities > Bryan-CSD-WIL-CFAP-2012

Comments

Documents - Current View: All

CliCl( Document w 12 tems) : isplay 100~ items per page

oo ® [Ref (8 [Name. | Su Upoassie [owner [T Rewo [msueDss [Pub
. 1 A_E Internal +AE Tamela Jon
ana er . £ CostManager C1 CoP Internal + District amel:
N} (=2 Data Manager oy amel:

1 CxlInternal ( A_E Internal

Document Manager
CoP Internal

Documents

Documents
Choose District = =

& Reports
@3 Collaboratior
Internal Folder SML;ZZ(.?:" £ ~pistrict B @ (& [Ref [BP [Namea | Size |UploadDale [Owner  [THle  [RevNo [issusDate |Pub
B costManager

Data Manager

Document Manager

File Edit View Help

Contract - Current View: Al

Contract-

(subfolder)

# Recycle Bin

Click Upload




Document Manager

lick -Browse
ocuments to
ocument
anager:

ind Signed
ontract and
ighlight

Remo

i Favorites
B Desktop
18 Downloads

“Zl Recent Places

i Libraries

¥ Documents
& Music

[ Pictures

B videos

M Computer
&2, 0SDisk (¢
&8 SAO (G

S humanresources (\ile) (Hy)
® Databases (E)

8 cims (\\file) ()
55 Legal (1)
55 shauna.hooksS (\\file.ofcc.ohie.gov) (M

58 Drnnrame (0

Name

[ CreateVoucherApplytoContractOrMsc.pptx
[ CreateMlisc InvoiceandVoucher.pptx
| CreateMisclnvoiceandVoucher.pdf

[ pistrict S
[ CreateCol
[EH) K12BasicProjectProcess.pptx

(1] K12BasicProjectProcessDistrict.pptx

(] Ki2Introduction Project Shells 20131114.pptc
[} CXContractSOV pptx

L Ki2BasicProjectProcessDistrict.pdf

(2] K120AKSCIBasies2014.5.22 pptx

T KI20AKSCIBasics2014.5.22 peff

X K125, 23webinar.pdf

(2] 11.25.23webinar.pptx

(] K12RecieptofNewTask 2014051 2.pptx

L Ki2ContractorSOV.pdf

) K12ContractorSOV.oot

Date modified: &/11/2014 5:06 PM

File name:  CreateMiscInvoiceandVoucher.pdf

lick Open

« Today « Tomorrow « Together o
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Document Manager

The Browse field is e o
now populated

Click -OK

« Today « Tomorrow « Together o
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Questions?

Call or Email the OAKS CI Support Desk

614.644.2211
oaksci@ofcc.ohio.gov

« Today « Tomorrow « Together o
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