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K12 OAKS CI Basics




Unifier Login

https://oaksci.osfc.ohio.gov

your assigned user name

your assigned password
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Cross Project Home Page

(2 Unifier@https://oaksci.training.osfc.ohio.gov - Windows Internet Explaorer
ORACLE Primavera Unifier  SEUCCUERRL

ast login: 09/25/2013 02:02 PM) Community Bookm:

I]Home Company Workspace | Projects | School Facilities
User Mode [® File Edit View Help
=5 Home = = Open &
=39 Tasks Announcements: Items Requiring Your Attention:
=1 Messages
= Drafts Tasks: 42 Total, 34 Mew, 5 Late
=) uMail

Messages: 0 New
Draft Records: 10 New

uMails: 3 New

Cross \

project tabs Announcements

I Tasks or New uMails:

4 Number Mame Tasks uMails | Company Mame

I OC-130101 School Facilities Training 1 28 Total, 24 New, 2 Late 3Mew Ohio School Facilities
OCI-130007 IUAT 8 Rel 1-Eaton 4 Total, 1 Mew, 3 Late Chio School Facilities
QOCI130006 UAT 7 Rel 1-Deaf and Blind 1 Total, 1 MNew, 0 Late Ohio School Facilities
QOCI130005 UAT 6 Rel 1- Louisville 1 Total, 1 MNew, 0 Late Ohio School Facilities
QOCI130003 UAT 2 Rel 1-Dayton STEM 4 Total, 3 Mew, 0 Late Ohio School Facilities
QOCI130002 UAT 5 Rel 1-Toronto 4 Total, 4 New, 0 Late Ohio School Facilities

~

|Projects/BuiIdings with Active Tasks!




District and Building Level Access

(2 Unifier@https://oaksci.training.osfc.ohio.gov - Windows Internet Explaorer
ORACLE Primavera Unifier

(=) 8 =)

Community Bookmarks Preferences Support Logout

Shauna Hooks (Last login: 09/25/2013 02:02 PM)

I]Home Company Workspace | Projects | School Facilities

User Mode @ File  Edit Viw Help

=5 Home = = Open\ &
=39 Tasks Announcements: Items Requiring Your Attention:
=1 Messages

=2 Drafis Tasks: 42 Total, 34 New, 5 Late
=-Hu] ubail Messages: 0 New
. . . . . hrds: 10 New
District and Building Level Project Access
W

I Tasks or New uMails:

4 Number Mame Tasks uMails | Company Mame

I OC-130101 School Facilities Training 1 28 Total, 24 New, 2 Late 3Mew Ohio School Facilities
OCI-130007 IUAT 8 Rel 1-Eaton 4 Total, 1 Mew, 3 Late Chio School Facilities
QOCI130006 UAT 7 Rel 1-Deaf and Blind 1 Total, 1 MNew, 0 Late Ohio School Facilities
QOCI130005 UAT 6 Rel 1- Louisville 1 Total, 1 MNew, 0 Late Ohio School Facilities
QOCI130003 UAT 2 Rel 1-Dayton STEM 4 Total, 3 Mew, 0 Late Ohio School Facilities
QOCI130002 UAT 5 Rel 1-Toronto 4 Total, 4 New, 0 Late

Ohio School Facilities




District Access

(2 Unifier@https://oaksci training.osfc.ohio.gov - Windows Intemet Explorer
Shauna Hooks (Last login: 1

8/2013 09:21 AM)

ORACLE' Primavera Unifier

B Home | Company Workspace | Projects | School Facilities

=

Support  Logout

Community Bookmarks Preferences

School Facilities

UserMode ~ ¥  File Edit View Help

B

=& School Facilities - Home School Facilities - Home

View Dashboard My Dashbaoard > O

District view will allow you to view
all School Districts you may access

E Z0pen @ Find

District Project - Current View: All

I 5 ltemi(s)

4 District Project [dentifier & District
Brookfield-LSD-TRU-CFAP-2007 Brookfield Local SD
Lancaster-CSD-FAI-ENP-2012 Lancaster City SD
MNapolean-CSD- Mapoleon Area City SD

National Trail-LSD-1990 Lookback-1-2C National Trail Local SD
South-Western-CSD-FRA-CFAP-2012  South-Western City SD

0AKS Code
SFC-

SFC-130322
SFC-120306
SFC-130316
SFC-130315

Page |1

of 1

Setup Date
09/25/2013
09/16/2013
09/16/2013
09/16/2013
09/16/2013

View: District Project ~ O

Display 100 ~ items per page
Status

Active []
Active
Active
Active
Active

/

Double Clicking on the District will take you to the district home page




LAY

uilding Access

oRAacCLE Primavera Unifier

R Home | Company Workspace Projects

School Facilities

'@—‘,‘ Unifier@https:/foakscitraining.osfc.ohio.gov - Windows Internet Explorer
Shauna Hooks (Last login: 10/08/2012 02:21 AM)

Community Bookmarks Preference

support Logout

School Facilities

User Mode - [€F] File Edit View Help

&

= School Facilities - Home School Facilities - Home

View Dashboard My Dashboard

-

O

Building Project View will allow you building Level Access

4

4 ltem(s)

Mumber
SFC-130322.02
SFC-130315.17
SFC-120306.6

= Open 4 Find

Building Project - Current View: All

Page [1

- Mame
Central Elementary
Prairie Morton Effgmentary
Mapoleon Area ity School District
Brookfield K-12

Clicking on the building/project
will take you to it’s home page

of 1 Display 100 ~ items per page
Setup Date Status
09/232/2013 Active
092052013 Active
09M19/2013 Active
09/25/2013 Active

View: Building Project ~ O

L]




District/Building Project Home Page

Home | Company Workspace | Projects | School Facilities

School Facilities » Lancaster-CS5D-FAI-ENP-2012

User Mode - [ File Edit View Help
=& Ceniral Elementary - Home Central Elementary - Home View Dashboard My Dashboard
=/, Alerts I Suméﬁ' |
%I ukail Image \ %HI—I ltems Requiring Your Attention
E_‘, Collaboration 2 d 2
) Information Tasks: 0, Mew 0, Late 0
-- Data Manager Meszsages: 0 MNew
&) Document Manager A Draft Records: 0 Mew
= B Logs Building/Project Specific Home Page | 0 New
#-f=] Repors jrats.
Details | - 18] Links
Mumber: SFC-130322.02 Ohio Facilities Construction Commission
Mame: Central Elementary ) - o
Description: New Elementary School Ohio School Facilities Commission
Administrator:  Steve Mayo
Currency: United States Dollar (USD)
Status: Active
Email Address: 1015-0aksci@soccemsmip.em.ohio.goy




District/Building Project Home Page

@ Unifier@https://oakscitraining.osfc.ohio.gov - Windows Internet Explorer EI@
orACLE Primavera Unifier Shauna Hooks {Last login: - 12 09:21 AM) Community Bookmarks Preferences Support Logout

A Home Y Company Workspace | Projects | School Facilities

School Facilities > Lancaster-CSD-FAI-ENP M O St WO r k i S c O m p I e t e d

User Mode + [®] | File Edit View Help . 3 A
=& Central Elementary - Home Central Elementary - Home View Dashboard My Dashboar] In reas
E% Alerts J summary |
M ubail — -
} Image %UI:I Items Requiring Your Attentio .
=
-l Collaboration & C I I b Y
-0 Infarmation Tasks: 0, Mew 0, O a O ratlon OU r
=-E3 CostManager Messages: 0 Mew Work
& FZ| Data Manager P Draft Records: 0 New
9 Document Manager Wails: 0N
@ Logs ulails: e

% Reporis Document Manager-
B | ks Your supporting

Number.  SFC-130322.02 Dhio Facilities Construction R
Name: Central Elementary ] o d m
Description; Mew Elementary Schoal Ohio School Facilities Commi OC u e n tat I O n

Administrat Steve Mayo

or:
I Currency:  United States Dollar (USD)

{ saus s Logs- Where records

I Email 1015-

& Ad

ddress:  oaksci@soccemsmtp. em.ohio gov are housed and Created




Collaboration- all about you!

5:/ /oakscitraining.chio.gov, - Unifieriwhttp aksci.training.chio.gov - Windows Internet Explorer

" Unifier™

Company Workspace 7 Projects

09/25/2009 - Shauna Hooks

Mode ¥

] Projects (Standard)

& 0AKS ClTraining 2 - Home
- Summary

1 Alerts

1B uhail

151 Collaboration

=0y Tasks

=-F1 Wessages

= Drafts

- Infarmatian

1] CostManager

-] Data Manager

1453 Document Manager
]@ Schedule Manager (Basic)
1-[E Logs

1-&=] Reports

File Edit View Help

EE New @ Open S Find
OAKS ClI Training 2 - Home

Project Humber; OCI-080002

Project Phase:

Location: 4200 Surface Road Columbus, Ohio, 43228, U3

Messages and
Drafts

Description:
Project for Classroom Training Activity

e




[ oaksci.training.ohio.gov - Windows Internet Explorer
09/25/2009 - Shauna Hooks

Skire™ Unifier™
B Home Company Waorkspace Projects
User Mode - [¥] Fie Edit View Help
=-[iF Projects (Standard) EH Mew - @ Open & Find
= 9AKS Sl Training 2 - Home | Tasks - Current View: All
.
=-fg summary 10 ltem(s)
=/, Alers
- ullail
- @ Collaboration Type Mumber Tite
=i Action Item AlI-00066 incigo
=05 Tasks Action ltems Al-000G5  Visit
=1 Messages Requestfor RFI-00007  HVAC 1
=74 Drafis Action Item Al-00054 dsds
=& Informatipn Action Item Al-00015 Hewr Action
Y Change Qrc CQ-0004 Bruce's and
=-E] CostMarjager Action lteme AFOD012  Project One
=2 Data Manpger Contract Sc CSOV-0004 General Prin
=-£3 Document Manager Subcontrac $5D-0009 T P Mechani

Schedule Subcontragt S30-0008

Loags
Reports

=
=B
==

Manager (Basic)

F1A

Hita's

e - &
cal C

Record Due
09/30/2008
09/30/2008

09/072009*
0F20/2009*

R O
06192009

From

Shauna Hook
Shauna Hook
Consultant St
Consultant 5t
Shauna Hook
Caks Student
Daks Student
Fred Holcomk
Oaks Studem
CJaks Student

Late Tasks

Opened Tasks

User
Tasks

e

Sent for

Response
Response
Fesponse
Rewview

Response
CM Review
Fesponse

L
CC

Task Due

Associate ApE

sociate Dec
cciate Dec

A0 IT P00 O
LSRRI RS R

04/19/2009*

O4marzong=

Received -
09/23/2008
09z23/2008
08312008
0831/2009
0732009
07092008
06M12/2009
04M6/2009
04M6/2008

1 O

O4maz2009

Unopened

Tasks

10




Messages

‘oakscitraining.chio.gov, - Unifierm oaksci.training.chio.gov - Windows Internet Explorer

o P ~ — ' v - Sh; . 5
Skire™ Unifier 09/25/2009 - Shauna Hook

B Home | Company Workspace | Projects

User Mode - [¥%] | File Edit View Help
El Projects (Standard) @-NEW - @ODEH G{\ Find }‘: Delete
=-[F ©AKS ClTraining 2-Home | plessages - Current View: All
.
=+ Summary 12 Item(s)
=0, Alerts
=5 ulail | |
EI% Collaboration Type From Subject Received Dat
\&El Tasks Subcontractor/ Supplier Declaration Steve Mayo,s500 S50-0001: Approved Componete & 09/14/2009
=~ ; Action ltems Consultant Student,s  AI-00039: George's Visit 08M32009
El'" Messages Subcontractor/ Supplier Declaration Steve Mayo,s00 §50-0023: Waterspout Widgits 07/21/2009
EI-- Drafts Submittals Fred Holcomb, soo SUB-0002: Fred Submittal #1 05/26/2009

Submittals Fred Holcomb,soo SUB-0002: Fred Submittal #1 052612009
act Schedule of Values Steve Mayo,so0 CSOV-0003: Plumbing Prime - Oak 04152009

-6 Information
=-E3 CostManager

-= Subcon or/Supplier Declaration Fred Holcomb, soo S50-0003: Fred Sum Dec 1 0411072009
" Data Manager Subcontractor lier Declaration Fred Holcomb,soo SS0-0002: Approved Componete & 04/04/20089
=43 Document Manager Subcontractor/Supph eclaration Fred Holcomlb, soo S5D-0002: Approved Componete & 04/04/2008
=] Schedule Manager (Basic)  Contract Schedule of Value Fred Holcomb,soo CS50V-0002: General Prime 2 - San 04/04/2009
@ Logs Subcontractor/ Supplier Declaratio Steve Mayo,so00 SSO-0001: Approved Componete & 04/02/2009
==} Reports Subcontractor/ Supplier Declaration ve Mayo,so00 S50-0001: Approved Componete & 04/02/2009

Messages: any
tasks you have
been carbon copied
on, no action
required

11




Drafts

,-"'T:' https:/ foaksci.training.ohio.goy, - Unifier@https:/ ‘oaksci.training.ohio.goy - Windows Internet Explorer
09/25/2009 - Shauna Hooks

Skire™ Unifier™

R Home | Company Workspace | Projects

User Mode - [%] File Edit View Help
= Projects (Standard) S New - [&0Open @ Find X Delete
B OAKS ClTraining 2 -Home | prafts - Current View: Al
,
B Summary 11 ltem(s)
0 Alerts
+- uMail
. @ Collaboration Type Mumber Title Last Saved
i) Meeting Minutes 09/21/2009
=05 Tasks Action ltems 09/21/2009
=B Messages Action ltems shauna 09/21/2009
F- 2 |Drafts Design Reviews 08/22/2008
m-&) Information Contract Schedule of Plumbing - Mayo 08/20/2009

E"] Cost Manager subcontractorSuppli Jaks Plumbing 08H9/2009

: Contractor Pay Requi 06/25/2009
[ Data Manager Action ltem 05/12/2009
w3 Document Manager Fund Transfers shooks 01M5/2009
- Schedule Manager (Basic) | Action Items JKH 11/06/2008
5 Logs Action ltems blah 11/06/2008
+-f= Repors -
= Rep Unfinished
records you have
created

12




Drafts and Timeout

OAKS CI times out after 60 Minutes of Inactivity
- Must touch server within 60 minutes

- All unsaved work lost
-No warning given

Use Save to save
a draft to the
server If needed

A Alert -- Web Page Dialog

....................................

e S|




Logs —-house BP Records

{2 https:/ foakscitraining.ohio.gov, - Unifier@https:/ /oakscitraining.ohio.gov - Windows Internet Explorer
12/09/2009 - Shauna Hooks

ST o
SKire™ Unifier

A Home | Company Workspace | Projects

User Mode - @] File Edit View Help
EI@ Frojects (Standard) @'New T Cnmr ﬁ@pen &, Find I__,i'lmpnrt Ié"TExpnrtTemplate -
E-E OAKS Cl Training 2 - Home Design Reviews - Current View: Al
=g Summary
' 8 ltem(s)
=0\ Alerts
- ulail .
Ei Collabaration Record Mo »Stage gtnar;rllgletmn Creation Date  |Est. Construction Cost (5] Status
M0 Infarmation DR-0008 Design Development Final 12/04/2009 0.00Pending
m-E3 CostManager DR-0007 Schematic Design  50% (CD Only)  10/19/2009 0.00 Pending
=& Data Manager DR-0006 Pragram Verification |85 - 95% (CD Or10/08/2008 0.00Pending
g Document Manager DR-0005 Design Development 50% (CD Only)  10/08/2009 0.00 Accepted
=38 Schedule Manager (Basic) DR-0004 Schematic Design  50% (CD Only) 1000712008 400,000.00Pending
4B Logs | DR-0003 Program Verification 50% (CD Only) 10/07/2008 0.00Pending
EI 72 Haur Matice DR-0002 Program Verification Final 12/05/2008 13,332.00 Pending
= Action ltems DR-0001 Prog Users will see the types of 12,000.00 Accepted
= g Advertisements records for which they have
=[] Associate AE Evaluation L
= Budget- Initial permissions

=[] Budget- Revisions
=] Change Order
=[] Closeout - Contractor
=[] Closeout-Professional Semvices
== Contract
=[] Contract Schedule of Values
=[] Contractor Evaluations
EI--- Contractor Pay Request
]| Desian Reviews ”




How do RECORDS WORK?

» Predefined Activity
» Consists Of:

-Workflows

- Data




Forms

yUsed To:

- Create and store
information in
OAKS CI

- Review
information
throughout
project lifecycle

[2 Create New Submittals - Project No. TRNG-2007-00001 - Windows Internet Explorer

2. =

File Edit View Actions Help Worldlow Actions | -Select v
EZl%end [Fsave ¥ Speling. © g Addll - TRemavell @*= Comments éannload @ﬂ
Submittals
I@General 0
QOrganization: Record Number: H
Project Number. [TRNG-2007-00001 Creator: Ohio Instructor
Project Name: |ohip Training Praject Creation Date:
Project Location: yngg Status:
Title: * Due Date: |11/18/2007 03:04 P Local (GMT- E
% Action Details O
Create New Submittals
@TaskNotes:
SendFor.
0
Attachment Index : (0) Display Attachments with Comments by, | Al v
New Rename Wove Delete 0 tem(s) Page |1 af 1 Display | 100 % | items per page
4 Attachments e® & [ Name Tipe Line ftem Variafion?
Status »
Linked Records (0 General Comments Linked ulails (0




Form Content - Links

Attachments (0) Linked Records (0} General Comments Linked uMails (0}

yAttachments
- Shows count of files attached from upper form
- Click to open and view attachments

vLinked Records

- Shows count of other business process records linked
to this record (example: Request for Interpretation)

- Click to open and view linked records
»General Comments

- Indicates if general comments or discussion group
comments have been added

- Click to open and view comments




Business Process Definition

» Predefined Activity
» Consists Of:

- Forms

- Workflow---record is received by
user as a Task

- Data




Phases Of A Task

Review

Response

)

~

Send



The Review Phase )

rt Srhedile ofiia CRON-N0%2 Proi-Ne

B Home | Company Workspace | Projects
UserMode » [®]  File Edit view Help
e Projects (Standard) 4| EHNew - [ Open Q Find
=& OAKS ClTraining 2 - Home Tasks - Current View: Al
=g Summary .
104 ltemn(s) Fage |1
E& Alerts ’ g
#-Ly) ukail
4 E‘h Collabaration Type Mumber From Sent for Task Due Received »
= g Design Reviews OR-00 Shauna Hook Initial Review 12122009  12/09/2009
Cesign Reviews CR-00L Shauna Hoolo Initial Review 12072008 12/04/2009
ST Professional Services/ Amend-00\{ oci080001-amen Consultant St Amendment P 12/04/2009
EI-- Drafts Professional Services/ Amend-001 OCI090001-Ame Consultant St Amendment P 12/04/2009
=) Information Professional Services/  Amend-001 OCi-080001- Ame Consultant 51 Amendment P 1210412009
w5 Costianager Professional Services ¢/  Amend-000 OCI-093 Amend 1 Shauna Hook Amendment P 12/04/2009
- ' Subcontractor/Supplier  550-0077  ben and jerrys cc Consultant 51 P Declaratio 1210412009
@2 Data Manager Subcontractor/Supplier  $50-0076  Benand Jerny's ¢ Consultant §t PM Declaratio 12/04/2009
9 Document Manager Subcontractor/Supplier  550-0075 Benand Jerry's ( Shauna Hook PM Declaratio 12104/2009
EI@ Schedule Manager (Basic) Subcontractor/Supplier  550-0074 Benand Jerry's ( Consultant 5t PM Declaratio 12104/2009
EI@ Logs Action tems AFD0241  12104/009 Visit Shauna Hook Review 1210412009
L - : Action tems Al00238  Todays visit Zhauna Hook Response 120032009
e ? 1 L !

=g 72 Houriiefice Subcontractor/Supplier [ SSD-0073  Ben and Jerry's Daks Student Associate Dec 1127/2008% 1112412009
= Aetion flems Subcontractor/Supplier  $SD-0072  Ben and Jerry's Oaks Studen! Associate Dec 11127/2009* 1112412009
EI--- Advertisements Subcontractor/Supplier  550-0070 Benand Jerry's Shauna Hook Associate Dec 117272008 11/24/2004
EI--- Associate AE Bvaluation Frofessional Semvices &  agree-0010 Hasenstab Archit Oaks Student Technical Prog 1119/2009
EI--- Budget - Initial Professional Services/  agree-0008 oec Oaks Studen! Technical Proj 11119/2009
EI--- Budget - Revisions Professional Services A& agree-0007 Firm Mame 3hauna Hook Technical Prog 1119/2009
- ’ Professional Services{ agree-0006 firm name Oaks Student Technical Proj 1119/2009
=)-lg] Changs Order Contract Schedule of Vi CSOV-0023 Test shauna Hook Associate Ap 11119/2009
EI--- Closeout - Contractor Action tems ALDDZZT 11192002 Field Qaks Student Response 11/19/2009
EI--- Closeout- Professional Semvices Professional Services /! agree-0005 OYS 0999-5ands Shauna Hook Contract Prep 11/118/2009
EI--- Contract Submittals SUB-0014  Link record to su Oaks Student Associate Rev 12/03/2009*  11119/2009
. " Request for Interpretati  RFI-00011  yoyoy Oaks Student Associate Rev 11/21/2009*  1118/2009
=g Contract Schedule of Values faks Stident Azsariate Ann 141820119



The Review Phase

21

=101 %]

Window

/= https:/ /oaksci.training.ohio.gov,/?task_id=29561&parent_id=0&viewOnly =0&project_id=1009 - Design -

Wew Actions  Help

Accept Task) & Decline Task
¥ General

Design Reviews

— General

Temporary note that
to the
next person in the

mwo rkflow

Ion: [North Central State College Record Number:

Project Creator:

Project Mame: |O.-'=.KS | Training 2 Creation Date:

|
ber: |0CI-080002 |
|
| Status:

Project Location: |5._||-fa.39 Raoad

Est. Construction Cost (5 | Cwner Mame:

C Task Notes (0)

waiex

= Task Details

From: Shauna Hooks: Task Due Date: 12122009

Project ManagerBecky Bessell: 18 More.. Task Status: Mot Started

Sent For Initial Review

= Design Reviews

Click to Add a
Task Note

Attachment Index ; (3) Display Attachments with Comments by

Mew Rename WMove Delete 3 ltem(s) Page of 1 Display m items per page
5 Aftachments
@ = 3 0 |File Mame Type Status
Design Drawings Submitted -
Design Shop Drawing Submitted
Design Informaticnal Accepted

4] >

o= Cnmmentsl 2 Download |

G, Find |

Linked Records (0]

General Comments

Linked ulails (0}




The Response Phase

,f_:; https://oaksci.training.ohio.goy /?srcid =26&model =udr&Ffromcostlog=1&project_id=1009 - Design Re¥ - Windo - | I:Ilil

File Edit View Actions Help Workflow Actions
=R RE : : : -Select-
= Send Save % Spelling... 7 Discussion | | ey ——————
v General Design Reviews Send For Detailed Review
.
— General —

Organization: North Central State College Record Number: \nR-0008 |

Froject Mumber: |O|:|_|:|E|:||:||:|2 Creator: Shauna Hooks

ProjectName: |0AKS CI Training 2 | Creation Date: |12/04/2009 01:40 PM Local (GMT-5) |

Project Location: [surface Road Status: |Pending | —

Est. Construction Cost (5): | IZI.I:II:I| Owner Mame: |Nnrth Central State College | -
% Action Details M
(Click here to view latest content) General Comments W||| be
e || | permanent to the record
Send For:
= Design Reviews y 4 =
Attachment Index : (3} Afachments with Comments by |.-“-\II j
Mew Rename Wove Delete 3 item(s) of 1 Display |1|:||:| v'I iterns per page
=9 Aftachments
= i [ File Mame
dane Click to Add a [ -
~ donetd General
dell.sdr -

Comment

K1

g add | Bmcopys | [¥impgfts | fiRg @™ comments | & Download | @ Find |

Linked Records (0} General Comments Linked ulMails {0}




The Response Phase

ﬂ" https:/ foaksci.training.ohio.goy/?srcid =26&model =udr&fromcostlog=1#&:project_id=1009 - Design R - |I:I|£|

|Fi|e Edit View Acticns Help Warkflow Actions SendF-JrDetaiIedRevie-.—x-‘;l
[ Save % Spelling... %3 Discussion

=1 5end
Design Reviews

O
tion Details =
Send For Detailed Review (Click here to view latest content)
To... Becky Bessell, Consultagt Studentt, Consultal  Task Due: 12/19/2009 T Task Notes:
Cc... I
Send For: Detailed Review . .
Note: When Workflow action is
selected the Action Detalils (To:
box) tab updates
= Design Reviews
|
Linked Records (0] General Comments Linked uldails (0}




Finding thRecord Status g

indows Internet Explorer

User Mode - €] File Edit View Help
E]ﬁ Projects (Standard) | EHnew - Bmcopy - & Open 9 Find I;,i'lmpon Ef Export Template ~
E-EF OAKS ClTraining 2 - Home Professional Services Pay Request - Current View: All

=] Summary

B Alerts 2 ltem(s) Page of 1

-y uail Title Agreement Name Provider Amount |Final Payment? |Status Record Number |

=L Collaboration Garys Arch. PR#1 Star Consultants Star Consultants, Inc. 7,500.00 Mo Pending FPSPR-0002
=3y Tasks PR 1 Star Consultants Star Consultants, Inc 16,000.00 Mo Pending PSPR-0001
=-E1 Messages

= Drafts
Information

] costmanager
Data Manager

‘9 Document Manager

==l Action tems

Advertisements

=l Associate AE Evaluation

Budget - Initial

Budget - Revisions

Change Order

Closeout - Contractor

Closeout - Professional Services

Contract

Contract Schedule of Values

Contractor Evaluations

Contractor Pay Request

Design Reviews

Escrow Accounts 4

Field Reports I

Financial Risks

Fund Allzcation

Fund Release

Fund Transfers

Liens

Local Administration Autherization &

Meeting Minutes

Memorandum of Understanding

Miscellaneous Commit

Miscellaneous Invaoice

Prevailing Wage Report

Professional Services Acquisition

Professional Services Agreements

Professional Services Amendments

Frofessional Services Feg?

Professional Services Pay Request
garam of Requireme

Punch Lists

IoNIODDNNODNODODODONNNONNNDODO0DDDNDODOOOom




Finding the Record Status

25
f':" https:/ /oaksci.training.ohio.gov,/?srcid=500&model =upspr&fromcostlog=1&project_id=1009 - Pro o (] [ |
File Edit View Actions Help
Accept Task 3 Decline Task  [$] S0V Close Window
«3 General Professional Services Pay Request
O
General I
Organization: |porth Central State College Record Number: |pspR-—-0002 (=
FProject Mumber: |oc-080002 Creator: Shauna Hooks
Froject Name: |0AKS CI Training 2 Creaticn Date: |12/00/2000 11:24 AM Local (SMT-5)
Project Location: |syurface Road Status: (approved
Title: |Garys Arch. PR#1 Internal Ref. Number:

iy

5 Task Details

From: Shauna Hooks: T Agle L @Taskr‘wtes[ﬂ}
Tao: Owner Financial:Becky Bessell: 18 More{_ Task Status: Mot EtartED
Cc

SentFor:  Payment Process

= Pay Request Details

1 |«

[m|
Show Currency in; |Transa|:ti-:|n Currency ;l
1 ltern(s) Page |1 of 1 Display |1UU "I iterns per page
Mo, «\WBS Code Code MName Short Description Amount
001 AE-B3-DD AE Design Development Service Redesign 7.500.00 -
£l 2

2, Find | Total Amount: §

7,500.00

Attachments (0) Linked Records (0]

General Comments Linked ullails (0]




| Finding the Record Status

_ 26
ﬂ? https:/ foaksci.training.ohio.goy, ?processId=2010&selected _node_id=1544 - BP Progress ;}_Jﬂ
Workflow Progress
Title: Garys Arch. PR#1 current Step: Payment Process
Record No: PSPR-0002 BP Setup used: Professional Services Pay
Request
Due Date:
Step Mame Completion Rule Status
Creation Any User Completed
P Approval Any User Completed
Updates Any User Mot Started
PM Supenisar Approval Any User Mot Started
Dwners Representative Payment Authorizal — Any User Completed
Payment Request Validation Any User Completed
Payment Pr; Any User Mot Started
End Any User Mot Started
Tasks for th ted step:
Assignee Company Status Action Due Date Completion Date
Shauna Hoor 500 Completed Recommend Approvi 1210872009 11:38 AM |
2hauna Hooks 500 Clozed Return for Clarificatio 12092009 11:37 AN |
View Graphic... Close




Graphic View of Workflow

,f_'.‘- https:/ foaksci.training.chio.gov/?model =upspricurrentstep=3&workfowid =workflow.3 - Workflow De - Windows oy ] |

&P Print Close Window
Withdraw Updates
Resubmit Return for
Return far Clarificatian
Clarification i
PM Approval Fayment Req
> - Reguest
Submit Eecnmrrend validation
Approva
A A
Recommend
Approval
Return for
Clarification
Return for Yes
Clarification
Owners PN Supervisar
Representative Approval
Payrment Approve
| ]




Document Manager

Features and Functionality




About Document Manager

» Provides a platform for maintaining a wide
variety of files and documents

» Ensures that project participants are always
working on the most current versions

» Provides ready access to all documents
from anywhere at any time

» Integrated with business processes and the
user-defined reports module

» Files uploaded into the Document Manager
are stored on the OAKS ClI file server




Project Folder Structure

(2 Unifier@https://oaksci.osfe.ohio.gov - Windows Internet Explorer

o =L Shauna Hooks on behalf of Deborah Caudle (Last login: 05/18/2014 08:42 AM) Community Bookmd

N Home Y Company Workspace | School Facilities

School |
User Mode » @] File Edit View Help
5[ Miford-EVSD-CLE-CFAP-1-20- B New ~ (& Open @ Find ~ & Upload & Download X Delete [3, Check Out - @& Comments [ Permissions [ Properties
EI@. Alerts Current Phase ~ Contract - Current View: All
w5l uail N
. 1 ltem(s) Page |1 of 1
% Collaboration = @DDUC:?MS ' .
. +
F-&0 Infarmation T : -
= B Costhianager =L + District O @ & Ref BP Namea Size UploadDate  Owner Title
- =] Project Agreement 'ﬂ I FourSeasgns pdf 3MB 05M19/2014 Deborah Caudle Four Seasons Co
-- Data Manager =01 LRI HOU
. !

EI--@ Document Manager
El-ﬁ Documents

=& Logs

| =& Repors

®-] Budget Adjustment:
®-1 Meeting Minutes
®-_1 Board Resolutions

Documents and

. Contrad folders within

®-_1 Contract Modificatio
I ®-] Comespondence fOIderS
®-_1 Escrow

®_1 Liens

@1 Miscellaneous Corr




Find Documents

I New ~ (@ Opep & Find

G é'UpInad éannlnad ¥ Delete [¥, Check Qut ~ @ Comments & Permissions [ Properties

io.goy - Win

ooks on behalf of George Arnold

View  Help

& Open A Find = &y Upload JyDownload 3 Delete [3, Check out = @° Commen ts [ Permissions [B Properties

I15€ Find

Iments 1= Mame:
10 Concept Dev Qwner
20 Acquisition

1058 Cantracting
110 Assaociate Rev.Mo.:
Associate Agre

Request for Qi

Statement of &

» Supports searches for data within data and
keyword search within documents

» Supports search based on file content
» Search includes earlier versions




Document Management

Document Upload




File Transfer Preferences

— oo 5 _ ,
e Prior to uploading

ensure that your

Preferences are

oaksci.training.chio.gov;/ - User Preferences - — |I:||1|
General Security Options Proxy CorreCt
Time Zone: | SMT -05:00, Eastern Standard Time (Mew York) ;'
Date Format: | MDD DAY HH:I AL =
S T = Intermediate or
P
File Transfer Option: |I|1termediate ~ =1

Email Subscription: [ Send notifications in single daily digest

- Basic file transfer

¥ Personal tasks

[* Decline tasks t.
™ cverdue personal tasks Op Ion

™ Messages

™ Discussion group comments

I Record workflow complete
Document Manager - Project

' Document uplocad

™ Transfer ownership

M Move

[~ Delete

W Document revise

I Folder rename
Document Manager - Company
¥ Mocimant ninlaad




2) Click
feo ™ aa_ar 12/09/2009 —l_.‘:‘ahauna”Hcmks U pload

1) Choose  mm=maprs
folder ] File Edit View Help —

Ef Mew - @ Open @ Find - & Upload aDownload 3 Delete [3, Check Out - ¢ Comments S Permissions [ Properties
|

aksci.training.chio.goy - Windows Internet Explorer

Haome Current Phase - Arch - Current View: Al

=g Summary
B/ Alerts
=) ubail
=] Collaboration

=55 Documents 20 Item(s) P,
@] 0000 Concept Develo
@1 0100 Acquisition b & & |Ref [BP |Mamea Size | Upload Date Owner Title

) Infarmation =] 0200 Design "2 M A-1CONFORMED. pdf 397 KB 03M3/2008 Oaks Student 1
E Cost Manager =-1 0210 Program verf | T i A1-1pdf 561 KB 03/13/2008 Oaks Student 1
Data Manager =1 Drawings PDF 'ﬂ M A2-1pdf TOB KB 03M3/2008 Qaks Student 1
+-{rS
=453 Document Manager B3 [Arch 'ﬂ M Az-2pdf 1017 KB 0313/2008 Oaks Student 1

iy’ e @0 Cil A 0 &3-1.pdf 443KB 031312008 Daks Student 1
E@ Unpublished Dacuments =3 21e|3 'ﬂ & M Ad-1pdf 530 KB 03132008 Oaks Student 1
=8l Schedule Manager (Basic) g :‘[L[ | @ A5-1.pdf 327 KB 031312008 Daks Student 1
@’ Lo (’,"-‘ https://oaksci.test.ohio.goy; ?ids=40842uploadType=dms - Intermediate File Upload - Windows Internek E o ] |
&H- Ee
= Upload Files and Folders
Drag and drop files and folders from the local computer to the Upload List area, or click Add buttan to browse.
Upload List
[FilerFolder [ Source Path
Add | | Remaove Advanced Options ¥




Upload

[j https://oaksci.test.ohio.goy, tids=4084&uploadType=dms - Intermediate File Upload - ¥indows Internet Exp

Upload Files and Folders
Drag and drop files and folders from the lacal computer to the Upload List area, of click Add buttan to browse.

Upload List

=10/X

| FilefFojg |Source Path

4) Choose

document

Remoya

LookIn: |[C] shooks

or Folder

Application Data|
] Deskiop
] Favorites
[ Local Settings [ Start Wenu
] My Dacuments ] Templates
3 MetHood e =
<] I |
File Name: ChDocuments and Settingsishooks

Files of Type: |All Files

Open




6) File or
folder is
popu Iat e d ad - Windows Internet B 20|
into
sl Upload list
FlleFalde Soute P
@ Avchieg Arch Tech? doc HiArchias Arch Techi doc
Add Remoie Advanced Options ¥

Unioad || Cancel

7) Click

Upload




Questions?

Please contact OAKS CI
Support Desk:

OAKSCI@OFCC.OHIO.GOV

or
614.644.2211




