OAKS CI

Capital Improvements (Management System)

What to do when you receive a new Task in
OAKS CI




Receive Notification

-

A @* ¥ |+ Applications for Payme

Message Adobe PDF

4 YOU Wl” receive lgnore }( ! ) , L@k Meeting |[23 5D Streetsboro (3 To Man
I i —E % - 4 Team E-mail D¢
an email from @i Delcte | Reoy ey Fornd PTemEmsl o Done

All 2 More ~ 4 Reply & Delate &7 Create |

Un ifier ind icating Delete Respond Cuick Steps
t h at yo u h ave a From: Unifier - Guadalupe Love,osf <unifier@oaksd,ohio.gov =

To: # Hooks, Shauna

Task Pending

) . i ) Subject: Applications for Payment PR-O001 is sent to you for Payment Processing.
This notification will tell you

the record type, Why you are This is a system-generated e-mail message. Do not reply to sender.
receiving it and the district Aoslications for P SR.0001 oo - _
ana’/or bUl/dII?g that the T&Sk pplications for Payment PR- 15 sent to you for Payment Processing.

is housed From: Guadalupe Love

Sent For: Payment Processing
Task Due Date:

Source Name: South-Western-CSD-FRA-CFAP-1-2012
Record Mo: Applications for Payment PR-0001
Title: Summary Pay Request

Additional Infarmation:

Click here to log into Unifier and take a workflow action.




Log into OAKS CI

https://oaksci.osfc.ohio.gov

your assigned user name

your assigned password
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Cross Project Home Page

(2 Unifier@https://oaksci.training.osfc.ohio.gov - Windows Internet Explaorer
F e eI Shauna Hooks (Lest login: 02/25/2012 02:02 FM)

Community Bookmarks Preferences Support Logout

I] Home Company Workspace | Projects | School Facilities
User Mode [® File Edit View Help
=5 Home = = Open &
=39 Tasks Announcements: Items Requiring Your Attention:
=1 Messages
EHﬁ Drafis Tasks: 42 Total, 34 Mew, 5 Late
=-Hu] ubail Messages: 0 New
Draft Records: 10 New
uMails: 3 New
I Tasks or New uMails:
4 Number Mame Tasks uMails | Company Mame
I OC-130101 School Facilities Training 1 28 Total, 24 New, 2 Late 3Mew Ohio School Facilities
OCI-130007 IUAT 8 Rel 1-Eaton 4 Total, 1 Mew, 3 Late Chio School Facilities
QOCI130006 UAT 7 Rel 1-Deaf and Blind 1 Total, 1 MNew, 0 Late Ohio School Facilities
QOCI130005 UAT 6 Rel 1- Louisville 1 Total, 1 MNew, 0 Late Ohio School Facilities
QOCI130003 UAT 2 Rel 1-Dayton STEM 4 Total, 3 Mew, 0 Late Ohio School Facilities
QOCI130002 UAT 5 Rel 1-Toronto 4 Total, 4 New, 0 Late Ohio School Facilities

~

Double click on the District or Building with

the Active Task




Building/Project Home Page

= Unifier@https://oaksci.osfc.ohio.gov - Windows Internet Explore

P e Shauna Hooks on behalf of Charonda Caldwell (Last login: 05/08/2014 03:53 FM) C:

A Home Y Company Workspace | School Facilities

Scho
User Mode ~ |E File Edit View Help
o[ | Covington EVSD-EVSD-MIAGE| Covington EVSD-EVSD-MIA-CFAP-1-2013 - Home View Das
B/ Alerts | summary |
-G bl Image as=z ltems Requiring Your Attention

E_L Collaboration
-6 Information

=3 costManager
- Data Manager

1, Wew 1, Late 0
0 Mew
0 MNew

Tasks:

-} Document Manager
=& Logs
#-= Repors

uMails: Mew

Y
1
lrul:tion Commission

5 Commission

You can grab your Task from the Task link (right)
or within Collaboration (left)

&3] = Open & Find

Building Project - Current View: All

| 1 eme page [1 of 1

4 Number ~ MName Setup Date Setup Template Status
I SFC-140359.01 Mew Elementary Middle PK-2 (Covington) 01M14/2014 OSFC Building Project GC Template Active




Building/Project Home Page

= Unifier@https://oaksc.osfc.ohio.gov - Windows Internet Explore

oRACLE Primavera Unifier Shauna Hooks on behalf of Charonda Caldwell (Last login: 05/08/2014 02:52 PM)

B Home Y Company Workspace | School Facilities

User Mode + [®] File Edit View Help
EI---@J Covington EVSD-EVSD-MIA-CF @'New ~ @Dpen & Bulk Actions - %, Find “r Filtered By
=/ Alerts o
-G8 uMail Tasks - Current View: All
=5l Collaboration 1ltem(s) Page [1
El--% Tasks
Type Mumber Title Record Due From Sent for

=-E1 Messages
Eu—ﬁ Dirafts Applications PR-0003 FHAI 04/30/2014 1K Pamela Wehrk Review and V

&8 Information
E‘] CostManager
-2 Data Manager
9 Document Manager
=& Logs
== Repors

Double click on Task to Open




Accepting a Task

= Applications for Payment - FHAI 04/30/2014 INVOICE - Project Mo. SFC-140359 - Windows Internet Explorer — — C=aCal X

File Edit View Actions Help

=l Accept Task % Decline Task [ Line Item History  [5] SOV [E] Close Window
Applications for Payment

o General

DEEI

General
Project Name: oy T T S ST S TS - Y Borord BMuymber- oo ano-

Project Number: |spc

Organization Name:[c gy YOU must Accept the Task to take any action

Facility Mame: |pjaw

. Titla I 1a
2% Task Details
From: Pamela Wehrkamp: Task Due Date: @Task Motes (0)

To: Project Coordinator,Charonda Caldwell; Task Status: Mot Staried
Cc
SentFor.  Review and Validation

= Pay Request Details

Current View: All

Note: If you see a note in the Task Note area, you

must review the note by clicking on it, prior to accepting
o TiBscede commishenbeeil the Task, this note is a temporary note

001 seosop peamoemement] @Nd Will not be permanent to the record

001 AE-BS-DD Design Development

2 ltem(s)

[«] . —

&, Find Total Amount: $ 58,283.10

Attachments (0} Linked Records {0} General Comments Linked Mail {0}




Reviewing a Task

e

=3 Applications for Payment - FHAT 04/30/2014 INVOICE - Project No. SFC-140359 - Windows Internet Explorer

S —

. =] -] |

File Edit View Actions Help Worldlow Adions -Seleck -
i{=15end Save 47 Spelling. | Add Attachment ~ % Discussion SOV Close Window
«7 General Applications for Payment

Validate the pay requestincluding retainage, applying liens and liquidated damages, escrowed funds, vendor insurance, required receipts and
documentation. You may attach missing backup provided by the vendor without returning the pay request.

DIlEI

General
Project Mame: |covington EVSD-EVS

TP =T T = A= Bacord bl bar oo ooog

Project Mumber: |sFc-140359

Organization Name:|Covington Ex Village g
% Action Details

(Click here to view latest content)

Note the instructions at the top of the record

O

_e |
_co |
Send For.

= Pay Request Details

Current View: All

Task Motes:

If you view a talking head next the General Comments
Link, click Link to view comments, these comments are

e permanent to the record
No. - \WBSCode Commit Short Description SE’ZTL?:I Earnen =1 [o] ] Complere FETmn
b Complete Complete 2 Stored

002 AE-B3-DD Design Development Stage 9,625.00 3,850.00 ,825.00 0.00 0.00 G0.00 0.00 U.D
001 AE-BS-DD  Design Development Stage - 25 281,790.50 | 112,716.20 .358.10 0.00 0.00 60.00 0.00 I%j
[+] \ |

=t | : | & G, Find \ Total Amount: $ 58,283.10
Attachments (0) Linked Records {0} General Comments &2 Linked Mail {0}




Reviewing a Task

=2 Applications for Payment - FHAT 04/30/2014 INVOICE - Project No. SFC-140358 - Windows Internet Explorer l — &J
File Edit Wiew Actions Help Workflow Actions -Select- -
=1send [F]Save 57 Speling. ) AddAttachment * ‘& Discussion [5]S0v [E] Close Window
7 General Applications for Payment =

Yalidate the pa%including retai . . . . and =

documentation. You may attach missin By CI|Ck|ng the Tab you W|” Open Up the pOFtlon

the record, notice | have click the General Tab,
General Now the upper portion of the is viewable
Project Name: |cg
Prﬂject Mumber: SFC-TE0I0Y
Organization Name: | Covington Ex Village SD Creation Date:|g5/09/2014 10:22 AM Local (GMT-5)
Facility Name: |jew Elementary/Middle PK-8 Status:|pending
Title: [FHAI 04/30/2014 INVOICE Eaouactliale
Contract Reference: Covington EVSD S0V AE
Final P t2: v : :
nalFayment?: No Complete all portions of the form available and follow
Retainage Release _ . - . P . .
Roquested?. o0 Instructions for additional information
Period From: |p4/1/2014
Internal Ref. Number: 24308400 INV 1010740
Contractor Address
Vendor: Select.. |*
Address Line 1:
Address Line 2:
City: E'
4 Action Details |:|
= pay Request Dem
A ]
Attachments (0} \ Linked Records (0} General Comments & Linked Mail (0}




Add General Comments

;:;} Applications for Payment - FHAI 04/30/2014 INVOICE - Project No. SFC-140359 - Windows Internet Explorer

(o] ]|

File Edit View Actions Help Workflow Actions -Select-

Send [E]Save ¥ Spelling
+Z General

) Add Attachment - % Discussion [5]sov  [E] Close Window
Applications for Payment

‘alidate the pay requestincluding retainage, applying liens and liguidated damages, escrowed funds, vendor insurance, required receipts and
documentation. You may attach missing backup provided by the vendor without returning the pay request.

General
Record Number: |pr-po03

Creator: Pamela Wehrkamp

Praject Name: Covington EVSD-EVSD-MIA-CFAP-1-2{
Project Mumber:[sFc-140359
Organization Name: |Covington Ex Village 8D
Facility Name: New ElementaryMiddle PK-8 Status:|Pending
Title' FHAI 04/30/2014 INVOICE Request Date:
Contract Reference: Covington EVSD SOV AE

Final Payment? g - EDGE Certified Prime?: [yg
Retainage Release _splact- -
Requested?

Period To: |p4/30/2014
AE Approval Date:

Period From:|p4jo1/2014
Internal Ref. Number: 243084.00 INV 1010740

Contractor Address

Vendor. Select.. |*
Address Line 1
Address Line 2
City:

i

=5 Action Details

Creation Date:|05/09/2014 10:22 AM Local (GMT-5)

Vendor Name:|Fanning/Howey Assaciates, INC

(= General Comments - Windows Internet Explorer

‘ Close Window

Draft Commen
Text Comments Attachments Hidden Comment
add 0) No
Add.. | Modiy.. | Remove
Comme\ View Comments: View Comments By:
@ All(0) ) Hidden (0) Al

| |Date | Name

| company

| Hidden Comment

=l Pay Request Details

Attachments (0) Linked Records {0} General Comments &

Linked Mail {0)

To add General Comments , click the

complete

General

Comments Link, once the secondary screen appears , click the
Add button and add your comments, click Close Window when




Move Record/Task

= Applications for Payment - FHAI 04/30/2014 INVOICE - Project No. SFC-140359 - Windows Internet Explorer l = | |il?-l
File Edit View Actions Help Workflow Actions -Select- -
{=] Send Save 7 Spelling. ) Add Attachment ~ %3 Discussion [5] SOV Close Window Validated
+Z General Applications for Payment Return for Clarification
=
Walidate the pay requestincluding retainage, applying liens and liguidated damages, escrowed funds, vendor insurance, required receipts an e
documentation. You may attach missing backup provided by the vendor without returning the pay request.
General
Project Name: |\ Covington EVSD-EVSD-MIA-CFAP-1-2i Record Number: pR-pp03
ProjectNumber s Qnce record is complete, choose a Workflow Action
Organization Mame: | Cavingion £x Vilage o0 CTEImOTT DA 002012 1022 AW Local (aW -]
Facility Mame: |new Elementary/Middle PK-8 Status: Pending
Title: | FHAI 04/30/2014 INVOICE Request Date:




Move Record/Task

ig Applications for Payment - FHAT 04/30/2014 INVOICE - Project Mo. SFC-140359 - Windows Internet Explorer [ 3 &I
File Edit View Actions Help Workflow Actions Validated -
= Send Save 7 Spelling.. | AddAttachment ~ % Discussion [5] S0V Close Window
2 General Applications for Payment =

Validate the pay requestincluding retainage, applying liens and liquidated damages, escrowed funds, vendor insurance, required receipts and -

documentation. You may attach missing backup provided by the vendor without returning the pay request.
General
Project Mame:|Covington EVSD-EVSD-MIA-CFAP-1-21 Record Mumber =m 0002
Froject Mumber: |gsFc-1403509 Creator:
Organization Mame: | Covington Ex Village SD Creation Date: | ps/ow/2014 10222 AM Local (GMT-5)
Facility Mame: |new ElementaryMiddle PK-2 Status:|Pending
Title: |FHAI 04/20/2014 INVOICE Request Date:
Contract Reference: Covington EVSD SOV AE Wendor Name: |Fanning/iHowey Associates, INC.
Final Payment?: pjg - EDGE Cerified Prime?: |pg
Click the Action Details tab to view the next person in the workflow
Address Line 1:[420p/iIRMSCHER BOULEVARD
Address Line 2:
City/CELIMNA
_ - [=]
3 Action Details
O
=l Pay Request Details 5
Attachments (0} Linked Records {0} General Comments %2 Linked Mail {0}




Move Record/Task

-

(= Applications for Payment - FHAT 04/30/2014 INVOICE - Project No. SFC-140339 - Windows Internet Explorer l — ﬁl
File Edit View Actions Help

Workflow Actions Validated -
=Z1send [ save U Spelling. () Add Attachment ~ % Discussion [5]50v  [H] Close Window
eral Applications for Payment
O
ction Details =

Validated (Click here to view latest content)
Stacey Thomas Project Manager “Task Notes:

Cc..

Send For. PM Review

will be temporary and only viewable by the

next person in the workflow
The record can now

be moved forward
by clicking the send

To add a Task Note, click the note pad ,this note

button

= pay Reguest Details

Attachments (0} Linked Records (0}

General Comments &3 Linked Mail (0}




QUESTIONS?

» Call or Email OAKS CI
» 614.644.2211
» OAKSCI@OFCC.OHIO.GOV
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