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Presenter
Presentation Notes
POI – You can access OAKS CI from any high speed Internet link


ross Project Home Page

(= Unifier@hitps://oaksci.training.osfc.ohio.gov - Windows Internet Explorer

oRACLE Primavera Unifier

I] Home Company Workspace

Shauna Hooks (Last legin: 09/25/2013 02:02 PM)

Projects | School Facilities

Community Bookmarks Preferences Support Logout

User Mode

E--{ﬁ] Home
Eijﬂ Tasks
-1 Messages
= Drafts
=1-Hu] uMail

[®  File Edit View Help

= = Open &

Announcements:

Cross

project tabs

I Tasks or New uMails:

4 MNumber Mame

I QCI130101 School Facilities Training 1
OCI-130007 UAT 8 Rel 1-Eaton
OCI-130006 UAT 7 Rel 1 - Deaf and Blind
OCI-130005 UAT 6 Rel 1 - Louisville
OCI-130003 UAT 2 Rel 1 - Dayton STEM
OCI-130002 UAT 5 Rel 1 - Toronto

AN

ltems Requiring Your Attention:
Tasks: 42 Total, 34 New, 5 Late
Messages: 0 Mew

Draft Records: 10 New

uMails: 3 New

Announcements

Tasks

28 Total, 24 New, 2 Late
4 Total, 1 MNew, 3 Late

1 Total, 1 Mew, 0 Late

1 Total, 1 Mew, 0 Late

4 Total, 3 Mew, 0 Late

4 Total, 4 New, 0 Late

uMails | Company Mame

3Mew Ohio School Facilities
Ohio School Facilities
Ohio School Facilities
Ohio School Facilities
Ohio School Facilities
Ohio School Facilities

~

Projects/Buildings with Active Tasks!



Presenter
Presentation Notes
The Cross project landing page is the page that a user is sent to upon login.  At this level, the user can see an overview of all the projects they have access to – all Tasks and Messages across all projects. It shows a cross project tally of items requiring attention. 

Primary navigation is down the left column.
Announcements are controlled by the company across all projects.

Overview:
Projects -  the number of projects that the user can access.
Tasks - the number of tasks across all the projects that the user has. (A task is an action that has been sent to the user.)  Total tasks, New tasks, and Late tasks are not additive, each is independent of the other.
Messages – the number of messages that a user has across projects.  (A message is an action that a user has been carbon copied on.)

Projects with Active Tasks:
This is a list of the user’s projects that have active tasks.
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District and

(= Unifier@hitps://oaksci.training.osfc.ohio.gov - Windows Internet Explorer

ing Level Access

=N IR

Shauna Hooks (Last login: 09/25/2013 02:02 PM) Community Bookmarks Preferences Support Logout

oRACLE Primavera Unifier

I]Home Company Workspace | Projects | School Facilities
User Mode [®  File Edit VNw Help
-5 Home =3 = Open\ &,
=2y Tasks Announcements: ltems Requiring Your Attention:
=-E1 Messages
Elfﬁ Drafts Tasks: 42 Total, 34 New, 5 Late
=] uMail Messages: 0 New
. . . . . pras: 10 New
District and Building Level Project Access
ew
I Tasks or New uMails:
4 MNumber Mame Tasks uMails | Company Mame
I QCI130101 School Facilities Training 1 28 Total, 24 New, 2 Late 3Mew Ohio School Facilities
QCI-130007 UAT 8 Rel 1-Eaton 4 Total, 1 MNew, 3 Late Ohio School Facilities
QCI-130006 UAT 7 Rel 1-Deaf and Blind 1 Total, 1 Mew, 0 Late Ohio School Facilities
QCI-130005 UAT 6 Rel 1 - Louisville 1 Total, 1 Mew, 0 Late Ohio School Facilities
QCI-130003 UAT 2 Rel 1 - Dayton STEM 4 Total, 3 Mew, 0 Late Ohio School Facilities
QCI-130002 UAT 5 Rel 1-Toronto 4 Total, 4 New, 0 Late Ohio School Facilities



Presenter
Presentation Notes
The Cross project landing page is the page that a user is sent to upon login.  At this level, the user can see an overview of all the projects they have access to – all Tasks and Messages across all projects. It shows a cross project tally of items requiring attention. 

Primary navigation is down the left column.
Announcements are controlled by the company across all projects.

Overview:
Projects -  the number of projects that the user can access.
Tasks - the number of tasks across all the projects that the user has. (A task is an action that has been sent to the user.)  Total tasks, New tasks, and Late tasks are not additive, each is independent of the other.
Messages – the number of messages that a user has across projects.  (A message is an action that a user has been carbon copied on.)

Projects with Active Tasks:
This is a list of the user’s projects that have active tasks.



District Access

(2 Unifier@https://oakscitraining.osfc.ohio.gov - Windows Intemnet Explorer
E 2013 09:21 AM)

ORACLE Primavera Unifier

Community Bookma

Preferences Support Logout

District view will allow you to view
all School Districts you may access

B Home ' Company Workspace | Projects | School Facilities

School Facilities
User Mode » [® File Edt View Help B
=& Schoal Faciliies - Home School Facilities - Home Viiew Dashboard My Dashboard ~ O

gl 0pen & Find

District Project - Current View: All

I 5 ltem(s)

4 District Project Identifier = District
Brookfield-LSD-TRU-CFAP-2007 Brookfield Local SD
Lancaster-CSD-FAFENP-2012 Lancaster City 3D
Mapolean-C3D- Mapoleon Area City SD

Mational Trail-LSD-1990 Lookback-1-2C National Trail Local SD
South-Western-CSD-FRA-CFAP-2012  South-Western City SD

0AKS Code
SFC-

SFC-130322
SFC-120306
SFC-130316
SFC-130315

Page |1

of 1

Setup Date
08/25/2013
09/16/2013
0916/2013
09/16/2013
0916/2013

Status
Active
Active
Active
Active
Active

View: District Project ~ O

Display 100 = items per page

O
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Presentation Notes
The Cross project landing page is the page that a user is sent to upon login.  At this level, the user can see an overview of all the projects they have access to – all Tasks and Messages across all projects. It shows a cross project tally of items requiring attention. 

Primary navigation is down the left column.
Announcements are controlled by the company across all projects.

Overview:
Projects -  the number of projects that the user can access.
Tasks - the number of tasks across all the projects that the user has. (A task is an action that has been sent to the user.)  Total tasks, New tasks, and Late tasks are not additive, each is independent of the other.
Messages – the number of messages that a user has across projects.  (A message is an action that a user has been carbon copied on.)

Projects with Active Tasks:
This is a list of the user’s projects that have active tasks.



uilding Access

":::,—“ Unifier@https://oaksci.training.osfc.chio.gov - Windows Internet Explorer
Shauna Hooks (Last login: 10

oRACLE Primavera Unifier 20132 05:21 AM)

Community Bookmal Preferen

R Home 7 Company Workspace Projects School Facilities
School Facilities
User Mode - [®] File Edit Wiew Help |
=& School Facilities - Home School Facilities - Home view Dashboard My Dashboard -~ O
Building Project View will allow you building Level Access
i

=H = Open & Find Wiew: Building Project = 0O
Building Project - Current View: All
4 ltem(s) Page |1 of 1 Display 100 ~ jtems per page
Mumber ~ hame Setup Date Status
SFC-130322.02 Central Elementary 09/23/2013 Active |:
SFC-13031517 Prairie Morton mentary 09/20/2013 Active
SFC-120306.6 Mapoleon Area @ity School District 09192013 Active
SFC-222772?.01 Brookfield K-12 09252013 Active

Clicking on the building/project
will take you to it’s home page



Presenter
Presentation Notes
The Cross project landing page is the page that a user is sent to upon login.  At this level, the user can see an overview of all the projects they have access to – all Tasks and Messages across all projects. It shows a cross project tally of items requiring attention. 

Primary navigation is down the left column.
Announcements are controlled by the company across all projects.

Overview:
Projects -  the number of projects that the user can access.
Tasks - the number of tasks across all the projects that the user has. (A task is an action that has been sent to the user.)  Total tasks, New tasks, and Late tasks are not additive, each is independent of the other.
Messages – the number of messages that a user has across projects.  (A message is an action that a user has been carbon copied on.)

Projects with Active Tasks:
This is a list of the user’s projects that have active tasks.



Building/Project Home Page

Home ' Company Workspace | Projects | School Facilities

School Facilities > Lancaster-CSD-FAI-ENP-2012

User Mode - [
=-[& Central Elementary - Home
=/ Alerts
-5 umail

E_l Collaboration
) Information
Data Manager

File Edit WView Help

Central Elementary - Home

[ suiary |

View Dashboard My Dashboard

Image \ =1- |5

ltems Requiring Your Attention

AN

Tasks: 0, Mew 0, Late 0
Messages: 0 Mew

S Document Manager
=-[& Logs

m-= Repors

BuiIding/P\roject Specific Home Page

Draft BEecords: 0 Mew

Email Address:  1015-oaksci@soccemsmip.em.ohio.gov

IMails: 0 Mew
Details | — 1O Links
Mumber: SFC-130322.02 Ohio Facilities Construction Commission
Mame: Central Elementary ) - o
Description: New Elementary School Ohio School Facilities Commission
Administrator:  Steve Mayo
Currency: United States Dollar (USD)
Status: Active



Presenter
Presentation Notes
The Cross project landing page is the page that a user is sent to upon login.  At this level, the user can see an overview of all the projects they have access to – all Tasks and Messages across all projects. It shows a cross project tally of items requiring attention. 

Primary navigation is down the left column.
Announcements are controlled by the company across all projects.

Overview:
Projects -  the number of projects that the user can access.
Tasks - the number of tasks across all the projects that the user has. (A task is an action that has been sent to the user.)  Total tasks, New tasks, and Late tasks are not additive, each is independent of the other.
Messages – the number of messages that a user has across projects.  (A message is an action that a user has been carbon copied on.)

Projects with Active Tasks:
This is a list of the user’s projects that have active tasks.



Building/Project Home Page

@ Unifier@https://oakscitraining.osfc.ohio.gov - Windows Internet Explorer EI@
OorACLE Primavera Unifier Shauna Hooks (Last login: 10/08/2012 09:21 AM) Community Bookmarks Preferences Support Logout

R Home Y Company Workspace | Projects | School Facilities

School Facilities > Lancaster-CSD-FAI-ENF M O St WO r k i S C O m p I e te d

User Mode ~ % | File Edit View Help | n 3 Areas
=-[& Ceniral Elementary - Home Central Elementary - Home View Dashboard My Dashboar
E% Alerts J Summary |
-] uMail — -
) Image =1 _[5] ltems Requiring Your Attentio .
=0
#H-gm) Collaboration & C I I b Y
< ) —_—
=€) Infermation Tasks: 0, MNew 0, O a O rat I O n O u r
#-F costManager Messages: 0 Mew WO rk
=FZ Data Manager Draft Records: 0 New

@ Document Manager (
=5 Logs&
&3 Repors Document Manager-

Details BE | Links YO ur su p pO rtl N g

Number: SFC-130322.02 Ohio Facilities Construction .
Mame: Central Elementary ) . d m
Description: New Elementary Schoal Ohio School Facilities Comim O C U e n tat I O n

Administrat  Steve Mayo

uails: 0 New

ar:
I Currency.  United States Dollar (USD)

4| status: Active LOgS— Where recordS

I Email 1015-

A

ddress: oaksti@soccemsmip-em-ohio-goy are housed and Created
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Presentation Notes
Logs are the primary areas where work is done in the application.  In the next slides we will be discussing the types of logs and how to use them.


Create a Submittals Log

» The Submittals Log workflow allows the
CMR or DB to import submittal
information,utilizing a spreadsheet,
directly into OAKS CIl. These submittal
request’s can then be distributed to
specific subcontractors for review and

response.

| Today | Tomorrow |
9 Together |



Create a Submittal Log Record

-

= httpsSoakscitraining
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School Facilities

=B UAT 7 Rel 1 -0 User Mode -

AT Alerts

ke Eé@&u.:'l;;fel‘l—DeafandElIind— New » & open &, NaVigate to :

+E Data Manager
=-£3 Document Manager
Action Ite =& Logs
Applications ft:ur_F'r_%'yi'r;'r'l ent
Budgets

Ceartified Payrolls

Contract

Contract Modification
Contract Schedule of Walus
Fund Aallocatiaon

Fund Relesase

Fund Transfers

Locally Funded Initiative W(C
Meeasting Minute=s

Purchase Orders
Requests for Interpretation

==l Reports

. T rsSupplier Ded
Submittals

L Fy

[®] | File Edit View Help i

Terminate Recor SmartForm

Submittals
Click File

Choose Export
Template CSV

=l

=-=E Mailbox =58 umail Copy o All

=-=1 Collaboration =<8 Mailbox Open

=D Information =21 Collaboration Import

=-Ed costManags ) Information LO g S >
Drata Manage E‘i Cost Manager

.
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Create a Submittal Record

aste B JT U- i~ &B-A- == = | i€ afMerge&lenter~ | $§ = % 3 | %55 ;%  Conditional Format  Cell Insert Delete Fo
- F = = - =E - : B Formatting = as Table = Styles = -
pboard Font Alignment Number Styles Cells
Al - Jx | Import Business Process Records
A B C D E F G H | J K L M N a

Iménr‘t B_&. iness Process Records

MNote: Do not change column structure

H Title Contract b Specificat Specificat Drawing h Responsit Type Due From Due From Material F Delivery L Fab Lead 1Approval |Notes
D Location Mame  Line ltem Type Variation Descriptic How Was Sent Date Received Status Dat Notes

This spreadsheet can be populated from your
own submittal log system.

Notes: Column A should be populated with the
letter H. Column C must be populated with your
Contract Title exactly the way it appears in OAKS CI.
Each date entered must have an ‘, and have the
following format ,ex. ‘mm/dd/yyyy. Ensure you
have 2digits for month, two digits for day and 4
digits for year. Each line added will create a
separate submittal record .

For assistance contact OAKS Cl at
aksci@ofcc.ohio.gov or 614.644.2211

Today | Tomorrow | Together |




Create a Submittal Record

Impart Business ProcessRecards
Note: Do notchenge calumn structure

Hoo il ConfractName ~ Specificafion Section - Specifiation Paaranh ~ Drawing o, Responsble Company  Type OuefromSuo  DuefromContactor — Material Required anJobDate  DeliverylesdTime  Fablead Time
0 location Name Line ftem Satus —~ Type Varigtion rom Contrac Descripion ofVaration How WastSenf? ~ Sent Date Received Date Stafus Date Notes
Ko DoorMardwarel  CHRAgement 1 ) 1034 TS Finighing Product Data 170 23 )4 )
Ho Cobinethardware) MR Ageement 1 ] 1038 TedsFinighing Product Data 170 23 )4 )
Ho Doorlocks? CVR Agreement 1 § 1084 Ted's Finihing Product Data 177/ 3 ) )
Ho GarageThrestholds2 MR Agrement 1 ] 1077 TedsFinghing Product Data 170 23 )4 )
Once complete, save the spreadsheet to your
computer
12
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Create a Submittal Record

WU FaLiiues

File Edit View Help

“¢ Filtered By - ¥ Import

» In your Project bty

Submittals - Current View: All

» Click Import S
Title Specification Section « Responsible Company Status
Structual Steel Pending
} C h O O S e t h e Door Hardware 1 Ted's Finishing Pending
Cabinet Hardware 1 Ted's Finishing Pending
Door Locks 1 Ted's Finishing Pending
I m p O rte d C M — R Garage Threshholds 1 Ted's Finishing Requested
Door Hardware 2 1 Ted's Finishing Pending
- . . Cabinet Hardware 2 1 Ted's Finishing Pending
I n I t I ate d S b m I tta I Door Locks 2 1 Ted's Finishing Pending
u Garage Threshholds 2 1 Ted's Finishing Pending

workflow, then click

O K . = https://oakscitraining.csfc.ohio.gov/?project_id=10154.... | = |—Ehl

Select Workflow

Business Process: |Submittals

Workflow: Select -

Select
CMR or DB Initiated Submittals

n

. .Reviewerlnitiated Submittals

| Today | Tomorrow | Together | 13



Create a Submittal Record

» Click Browse

» You will now view your
fl I e S ) d O u b I e C I I C k O n t h e 2 https;/oaksciraining.osfc.ohio.gov/?bpmodelname=usL&ibpcsvimport=true - File Upload -‘Wlﬂﬂlﬂ_hj
S p re ad S h e et t h at yo u + % | Document Tille [RevNo  [lssueDate [File Name
recently saved : 3

» Click OK.

» If successful a message
will appear indicating
that the system is
processing the request
and will email you once
complete (should take

no longer than a minute o

14
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Create a Submittal Record

ne | Company Workspace | School Facilities

er Mode - ¥  File Edit View Help

entral Elementary - Home iMew - (& Open & Bu ions - ind “f Filtered By
conta Bemantay-+Home . M » When process
FA erts Tasks - Current View: Al

) asks - Current View: A =
15 umail I t .
121 Collaboration <€ FRTEISISC I S COI I I p e e C
E--% Tasks .
-1 Messages Type Mumber Title Record Due From o C I I C k
Eﬁ Drafts Submittals  SUB-0013  Garage Threshhol Shauna Hi
-0 Information Submittals  SUB-0012  Door Locks 3 Shauna Hi C II b =
1B CostManager Submittals  SUB-0011  Cabinet Hardware Shauna Hi O a O rat I O n
1-F2| Data Manager Submittals  SUB-0010  Door Hardware 3 Shauna Hi .
1453 Document Manager o) C I I C k Tas ks
-[& Logs

E|--- Advertisements . .

=] Applications for Payment } H Ig h I Ig ht th e
E|--- Budgets

=B Certified Payrolls

E|--- Closeout - Contractor n eW

E|--- Contract

=& Contract Modification b tt I
E|--- Contract Schedule of Value S u m I a S
E|--- Design Reviews

E|--- Escrow Accounts

=& Field Reports

Financial Risks

Fund Allocation
Fund Release

| Today | Tomorrow |
Together |



Create a Submittal Record

ne | Company Workspace | School Facilities

er Mode + ®]  File Edit View Help |' k Ik
¥ Central Elementary - Home EF Mew - [ZOpen [= BulkActions - @ Find “f Filtered By } C IC Bu

];i\, Alerts -

1Bl umail Tasks - Current View: All A t -

121 Collaboration 4 ltem(s) C I O n S
E--% Tasks

-1 Messages Type Mumber Title Record Due From

Eﬁ Dirafts Submittals  SUB-0013  Garage Threshhols Shauna Hi

- Infarmation Submittals  SUB-0012  Door Locks 3 Shauna Hi

1E3 costmanager Submittals SUB-0011  Cabinet Hardware Shauna Hi Th : . | I
£5| Data Manager Submittals  SUB-0010  Door Hardware 3 Shauna Hi ) I S Wi O p e n
]--9 Document Manager

B e the first record

EI--- Applications for Payment

to be updated
=B Certified Payrolls

E|--- Closeout - Contractor

E|--- Contract

=-E Contract Modification

E|--- Contract Schedule of Value

E|--- Design Reviews

E|--- Escrow Accounts

=& Field Reports

Financial Risks

Fund Allocation

Fund Release

| Today | Tomorrow |
Together |



Create a Submittal Record

(= https://oakscitraining.osfc.ohio.gov/Ttask id=10565&model-=us18project id=1015&initiateBP=&bulk - Windows Internet Explorer | a— -S:h]

File Edit View Actions Help Workflow Actions -Select-

Hsend [B)save ¥ Spelling. @}Discussign [E] Close Window -Select

Request Submission
Submittals

v General u
Create entries for the Submittal log then take the workflow action "Request Submission™ to send them to the assigned subcontractor.

Project Number: |sFc-130322 02 Record Number: \sg-0013

Project Name: |\Central Elementary
Organization Name:

Creator: Shauna Hooks

Creation Date:|g1/09/2014 11:18 AM Local (GMT-5)

Facility Name: Status:[Pending
£ Action Details -
(Click here to view latest content)
| “Task Notes:
Send For:
=l submittals List
[}
Attachment Index : (0 Current View: Al Display Attachments with Comments by.  a) -
Mew Rename Move Delete
) 0 ltem(s) Page |1 of 1 Display 100 ~ items per page
Line ltem -
@ FY
@ @ | [ MName Status Status Date Variation?  Type

K |

gt Add | B3 Copy~ | LilmponA| mWRemave | @& Comments| éDownIoad| &, Find | [#|References

General Comments Linked Mail (0

Linked Records (0

» Choose
Workflow
Action:
Request
Submission

» Click the To:
box and
choose the
Subcontractor

| Today | Tomorrow |
Together |



Create a Submittal Record

-

(2 https:/foakscitraining.osfc.ohio.gov/task_id=10565&model=us1&project_id=10153&initiateBP=&bulk - Windows Internet Bxplorer

|_|:| ]

File Edit View Actions Help Workflow Actions RequestSubmission -

SendESave = Spelling.. Discyecion [P Close Window

» Click Send

»Z General Submittals

Create entries for the Submittal log then take the workflow action "Request Submission” to send them to the assigned subcontractor.

E

Status

Project Number:|sFc-130322 02 Record Number: \sUB-0043
Project Name:|Central Elementary Creator: Shauna Hooks
Organization Name: Creation Date:|91/09/2014 11:18 AM Local (GMT-5)
Facility Mame: Status: Pending E
% Action Details 5
Request Submission (Click here to view latest content)
To.. | [Rita Nichols ©Task Notes:
Cc...
Send For. Fulfillment
[l submittals List
O
Attachment Index : (D) Current View: All Display Attachments with Comments by: -
| MNew Rename Mave Delete
<) ERERE 0 ltem(s) Page |1 of 1 Display 100 = items per page
@@ 51 [ Name - Line ltem Status Date Variation? Type

[]

eF Add | Bz Copy= | ElmponA| i Remove @@Comments| é,DownIoad| @, Find | [ References

Linked Records {0 General Comments Linked Mail (0

» Once you click

send the next
record will open
automatically,
continue this
process until all
records have
been submitted
for fulfillment

| Today | Tomorrow |
Together |



Create a Submittal Record

» If you are unable to view the subcontractors
you wish to submit the request to, or if you
have any other issues , please contact OAKS
Cl at oaksci@ofcc.ohio.gov or call
614.644.2211

| Today | Tomorrow |
Together |
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