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Using Oaks Cl in the Cloud

» Oaks Cl is now housed in a cloud-based system at the
following URL:

» Passwords for Oaks Cl are now housed in a separate
system called Oracle Identity Manager (OIM) which can
be accessed here:

» In this Job Aid we will discuss:

Using OIM to manage your Oaks Cl password (Pages 3-4)
Navigating Oaks CI (Page 5-15)

Navigating to Your Project (5-8)

Collaboration: Tasks, Messages, Drafts (9-13)

Document Manager (14)

Logs: Business Processes (15)



Oracle Identity Manager (OIM)

»  When you navigate to the page, you should see “Oracle
Identity Self Service” at the top of the page.

» Type in your Username and Password. This is the same as
the login information you use for accessing Oaks CI.

»  Click “Sign In”

l —'/l I;.. '|E https://ohio-oim.oracleindustry.com/identity/faces/signin?_afrLoop=197888259241854538 O ~ @ ¢ X | E’]Single Si
L5 —

File Edit View Favorites Tools Help

X @Conuert - Select /
ORACLE’ Identity Self Service

Welcome to the Oracle Identity Manager User

Sign In

Sign in with your account ‘ ‘4
User ID ‘ L

Password

Sign In

Forgot User Login? Forgot Password?

New User Reqgistration

Track My Registration




Oracle Identity Manager (OIM)

>

Once logged in, the system will prompt you to reset your
password (if this is your first log in) and set your security
questions

Type in requested information and Click “Submit”. Then
Click “Sign Out” to log out of OIM

File Edit View Fawvorites Tools Help
@Convert ~ [GHSelect

ORACLE Identity Self Service Submit
@ Password Management /
Fleass reset your password.
* Old Password
* New Password (i

* Re-Typs Mew Password

Register challenge guestions for your account
* Questionl EI * Answerl
* Question2 EI * Answer2
* Question3 EI * Answer3

Note: You will only utilize this site to change your password. No other Oaks CI
functions will take place here.




Navigating OAKS CI

» Open any web browser

Note: While testing we found that Google Chrome works best for us

»  Navigate to: https://ohio-unifier.oracleindustry.com

: : oot el
¢ |5 T mm——" st - 20 X | Qi Pl e sz B o, X gl 5
»  Enter your assigned e

ORACLE

Username and Password | i

»  Click “Login”

Note: Please ensure that
your pop-up blocker is
disabled for this site




Cross Project Home Page

E https://chio-unifier.oracleindustry.com/bp/g/nav/index a8
PRIMAVERA UNIFIER  Lestlogin: 02111/2015 07:21 AM Shauna Hooks » Help»  Sign Out
Program Agency Higher Ed
* €)  Navigate To. fi »
| Home File Edit View Help
[#] Tasks : =
53 [ Open 4
L7} Messages -
| Drats Announcements: Cross project tabs
(=] uMail Title: Unifier Outage Taons: 20 10, 11 NEW, 0 LA
18 OAKS Cl will shutdown at 5PM on Friday January 30th for System Maintenance. The system will be available on Saturday
morning. Messages: 1 New
£|  Draft Records: 45 New
Title: Draft Pay Request Issue
18 Contractors have been experiencing the loss data in the lower form of the pay application when it is stored as a draft prior to uMails: 72 New
submission. We are currently working with Oracle to resolve this issue. In the interim we have found that one work around isto |
create your pencil copy (draft) pay application, submit it to the A'E and have them return for clarification back fo you. Doing this

seems to keep current and future data from disappearing. If you have an issue with your lowe
contact the OAKS Cl support desk immediately so that we may escalate the issue. Please contact u
concerns at 614.644.2211 or oaksci@ofee.ohio.gov.

disappearing, please
&y any questions or

Tasks or New uMails:

Project Number Name Tasks uMails Company A
(OCI-080001 Agency General Projects Test 25 Total, 11 New 6 Late 5 New State of Qhio nnouncemen t 5 B
DMR-090010 Various Improvements, Tiffin & Northw 2 New State of Chio
DAS-100002 North High Complex - Phase 4 1 New State of Qhio
DRC-050074 Lebanon Dietary Phase 2 -Food Prep 10 New State of Ohio
DY¥s5-990225 Interior Renovation Phase 3 5 New State of Chio
DRC-090026 Fire Alarm Upgrade - LeCl 1 New State of Ohio

DRC-090052 Wedical-Oental Addition - LorCl

| Projects with Active Tasks




Locating your Organization or Project

E': https://chio-unifier.oracleindustry.com/bp/g/nav/index

PRIMAVERA UNIFIER Lastiogin: 021122015 12:24 PM

-\ Agency General Pr... Program

* QO

bwc|-080002

Board of Reagents

<=

Cleveland State Un... Col

Type in the name of the
organization or project and

click on the name of the

~ Matched Locations

EWC-080002

BWC-100002

] DAS-11M005

BWC-110001

BWC-130001

BWC-130002

BWC-130003

Elevator Modernization

BWC Ethics Tenant Improvemeants

BWC Parking Garage Lighting Improvement

L-16 Halon Replacement Project

Emergency generator power back up fo the York chillers
CFCC Tenant Improvements

15th fioor Halon Replacement

IAgency/Bures

project to open it

Anency/Bureal of VIOTRETS LOMPENSSTOnN
Items Requiring Your Attention:
lAagency/Department of Administrative Services L
5 Tasks: 25 Total, 9 New, 5 Late

IAgency/Bureau of Workers' Compensation
Messages: 1 New

Iagency/Bureau of Workers' Compensation Draft Records: 49 New
IAgency/Bureau of Workers' Compensation uMails: 72 New

IAgency/Bureau of Workers' Compensation -

BWC-140001 William Green Fire Alarm Upgrade lAgency/Bureau of Workers' Compensation
BWC-150001 WGE Rear Lobby Renovation IAgency/Bureau of Workers' Compensation L
BWCD1 Bureau of Workers' Compensation lAgency
gme
» Key Locations
DMR-090010 “arious Improvements, Tiffin & Northw 2 New State of Ohio
DAS-100002 North High Complex - Phase 4 1 New State of Ohio




Project Home Page

E Unifier@https://ohio-unifier.oracleindustry.com - Google Chrome ﬁ

& https://ohio-unifier.oracleindustry.com/bp/g/nav/index

PRIMAVERA UNIFIER Lsstlogin: 07/22/2015 11:21 AM Proxy for Kayli

Company Workspace Lock-Door Upgrade * Ygg
# » Agency » Departmentof . »

& Lock-Door Upgrade - Home File Edit View Help
L Alerts

Most work is completed iy D]

Lock-Door Upgrade - Home

b (=] uMail . )
p 8¥ Collaboration <«u— Summary in 3 areas:

» @ Information Image = |

h @ Cost ianager Collaboration- Your Work

» (] Data Manager
» LU Document Manager <

b [Ellogs < qum— Document Manager-
» EllRepors Your supporting
documentation

Logs— Where records are
housed and created

Details s |
Project Number: DRC-16L006
Project Name: Lock-Door Upgrade

This project will replace the locking system in the sear
housing unit (ranges C, D, E, and F) approx. 72 cell frg

Description: doors at Chillicothe Correctional Institution.
Administrator: Moenique Morris

Currency: United States Dollar (USD)

Status: Active

Email Address: 2105estigoracle.com




Collaboration- All About You!

*v

4

A8 Alerts

p =] umail

+ 2 Collaboration
[# | Tasks

4 Messages

| ¢t Drafts

» @ Information
p [=F Cost Manager
[&] Data Manager
» L4 Document Manager
[ Lf_|Logs
» £1l Reports

Johio-unifier.oracleindustry.com/bp/

PRIMAVERA UNIFIER

E Unifier@https://ohic-unifier.oracleindustry.com - Google Chrome
& httpsy/ :

Miami Trace-LSD-... X &4

ﬁHiamiTrace-LSD-FAY-CFAP—2ﬂ1 File Edit Wiew Help

av/index

Last login: 08/18/2015 05:51 AM

# » School Facilities »

Miami Trace-LSD-FAY-CFAP-2014 - Home

<

Image

Details
DAKS Code:
District Project ldentifier:

Description:
Administrator:
Currency:
Status:

PANTHEFIS

SFC-160389
Miami Trace-LSD-FAY-CFAP-2014

Build New High to house 831 8-12, CT students in a 129,613.84 square foot facility at a total

project costof §34 638 504 68
Kaylie Ruff

United States Dollar (LUSD)
Active

Collaboration houses:

- Tasks
Messages
Drafts

5 New (& Open ‘& Find




Tasks

Tasks: Any work that comes
to you for approval or review

Home | Company Workspace | Projects
User Mode - [®] @ File Edit View Help
=} Projects (Standard) EfMew - [ Open ‘& Find
= OAKS CITraining 2-Home | Tasks - Current View: All
=-f& Summary 10 Itemis)
S/, Alerts
- uiail
? CLIIaboration Type |Mumber [ Title |Record Due  |From | Sent far | Task Due |Received ~
==l Action ltem AI-D00GG indigo 09/30/2009 Shauna Hook Response 09/23/2009
E"% Tasks Action ltemes AlI-00065 Visit 0a/30/2008 Shauna Hook Response 09/23/20049
Requestfor RFI-00007  HWACA Consultant 3t Response Acc D2/07/2000% naz12000
Action Item Al-00054 dsds 09072009 Consultant 5t Review 083172009
Action tem Al-00015 News Action 07Fr20/2009* Shauna Hook Response 0732009
Zhange Oro CO-0004 Bruce's and Rita’: Oaks Student CM Review O70er2009
Action temes ADOO12 Froject One oaMa/z008* Jaks Student Response OeM2/2008
Contract 5c CS0V-0004 General Prime - ¢ Fred Holcomlt Associate Apg 0462009
Subcontrac SSD-0009 TP Mechanical C Oaks Studen Associate Dec 041972009 04/16/2009
Subkcontract SS0-0008  FMW Caks Student Associate Dec 04/12/2009% 041672000

10



Messages

Home 7| Company Workspace | Projects
User Mode - [¥]  File Edit View Help
=-[iF Projects (Standard) EE Mew = [ Open @ Find % Delete

E-E CAKS ClTraining 2-Home | Messages - Current View: A
=3 summary 12 ltem(s)
=/, Alerts
-5 ukail
=-5 collaboration lype : : :
Subcontractor/Supplier Declaration
El"&ﬂ Tasks Action ltems
=-B1 Messages Subcontractor/Supplier Declaration
=54 Drafts Submittals
- i_,_. Infarmation Submittals
= i CostManager ontract Schedule of Values
- Data Manager ontractor’Supplier Declaration
' Subc actor/Supplier Declaration
- Document Manager Subcontr riSupplier Declaration
= Schedule Manager (Basic) | Contract Sch of Values
e Logs Subcontractor/ Supgr Declaration
@ Reports Subcontractor/ Supplie laration

From

Steve Mayo,so0
Consultant Students,s
Steve Mayo,soo
Fred Holcomb,soo
Fred Holcomb,soo
Steve Mayo,s00
Fred Holcomb,soo
Fred Holcomb,soo
Fred Holcomb,soo
Fred Holcomb,soo
Steve Mayo,so0
Steve Mayo,soo

Subject

SSD-0001: Approved Componete &
Al-00039; George's Visit
S5D-0023: Waterspout Widgits
SUB-0002: Fred Submittal #1
SUB-0002: Fred Submittal #1
CSOV-0003: Plumbing Prime - Oak
S5D-0003: Fred Sum Dec 1
SSD-0002: Approved Componete &
SS5D-0002: Approved Componete &
CS0OV-0002: General Prime 2 - San
SSD-0001: Approved Componete &
S5D-0001: Approved Componete &

Messages: Any tasks you
have been carbon copied
on, no action required

Received Dat
09M4/2009
08M3/2009
07/21/2009
05/26/2009
0&/26/2009
04/M15/2009
04M10/2009
04/04/2009
04/04/2009
04/04/2009
04/02/2009
04/02/2009

11



Drafts

Home | Company Workspace | Projects

Lser Mode - ¥ File Edit View Help
= [ Projects (Standard) I MNew + [@Open @ Find % Delete
E-[& O0AKS ClTraining 2-Home | Drafts - Current View: Al
=8 Summary 11 ltem(s)
-0, Alerts
=L U3l
. @ C;IIahnratinn Type ‘Number Title Last Saved «
Sl IMeeting Minutes 09/21/2009
=05 Tasks Action ltems 09/21/2009
=-b Messages Action Items shauna 09/21/2009
- Drafts Design Reviews 08/28/2009
m-@) Information Contract Schedule n_f F'Iumbing-rﬂayn DB8/20/2008
w-EJ CostManager SubcontractorSuppli Oaks Plumbing 08/19/2009

Contractor Pay Requi 0/25/2009
@& Data Manager i ymeq

oaM2z009

-3 Document Manager shooks 01/15/2009
EI@ Schedule Manager (Basic) JKH 1100612008
Action tems blah 10612008

- Loas
&= Reports

Drafts: Unfinished records you
have created and saved




Drafts and Timeout
OAKS CI times out after 60 Minutes of Inactivity

»  All unsaved work will be lost
»  No warning will be given

3 Alert -- Web Page Dialog,

s
.-: ! 5 our login session has expired. Pleasze login again.

Use “Save” if needed to save work as a draft

:0] Create Mew Applications for Pame nt K12 - Project Mo, SFC-160389 - Geegle Chrome

General

=% Action Details

o =
& https://ohio-unifiegracleindustry.com/bp/process/new?project_id=2087&module_name=uafpk&csvimport=false
File Edit View ctions  Help Waorkflow Actions | -Select- v
Send< Save,"&?Spelling.. {1 Add Attachment = 57 Discussion [5]SOV [H] Close Window
«F General Applications for Payment K12
]

Complete the General, Certified Payrall, and Previous Pay Request blocks; then complete the Pay Request Details on the lower form by clicking Add.

Project Name: [Miami Trace-LSD-FAY-CFAP-2014 Record Number:
Project Number: |SFC-160389

Creator: Katie Tuttle

To.. |
Cc.. |

Send For:

= Pay Request Details

[m]
Create New Applications for Payment K12

& Task Notes:

13



Document Manager

» Provides a platform for maintaining a wide variety of files and
documents

» Ensures that project participants are always working on the most
current versions

» Provides ready access to all documents from anywhere at any time

areT - 3O0gE LITomeE

& https://ohio-unifier.oracleindustry.com/bp/g/nav/index

PRIMAVERA UNIFIER Lsstlogin: 08/18/2015 05:51 AM
Miami Trace-LSD-...

> # » School Facilities »

E Miami Trace-LSD-FAY-CFAP-2014 | Fjle Edit View Help

4 Alerts [ New ~ (@ Open @ Find » Xy Upload & Download ¥ Delete [3, Check Qut » ¢ Comments & Permissions [ Properties
B =] uMail
p &3 Collaboration

» @ Information =25 Documents 2 ltem(s)
/ =1 Action Items O & & -
TR -1 Agreements - Amendn Ref. | BP [Name = Size |Upload Date

=2 Applications for Payme 0 AE RFQF110-D2-AE-RFQ (MT HS) FINAL Version 7-26-15d 64 KB 07/28/2015

e-3 Budget n:] I AE RFQF110-02-AE-RFQ (MT HS) FINAL Version 7-26-15.p G4 KB 07/29/2015
R : E- Closeout
=1l Unpublished Documents =23 Meeting Minutes
» 5 Logs B0 Mise Commits - Invoice
3 :I—.| Reports -1 Purchase Orders
E-1 Payment Vouchers
2 Planning
E-1 Procurement
={0aE
=-ZIRFQ
-1 SMSD

&£ Vendor Information Note: For more information on
#/ RecycleEin uploading documents, see the
Document Manager Job Aid on our
Website

Current Phase RFQ - Current View: All




Logs

Logs house Business Processes or “BPs” (Records)

» A BP is any Record that has been created (i.e. Pay Requests,
Submittals, etc.) and submitted through a workflow for review or

approval.

PRIMAVERA UNIFIER Lest login: 08/18/2015 05:51 AM

Fire Alarm Upgrad...

# » Agency » Depariment of = »

Fire Alarm Upgrade - RCI - Home : File Edit View Help
4 Al?n‘:’ EdNew » BnCopy - [&Open @ Find “f Filtered By |+ [# Import
: E E-[;ul?;baratlan Professional Services Pay Request - Current View: All
3 'lj Infarmation 9 Item(s)
¥ = Cost Manager Title Agreement Name Provider
¥ i A ManaJer DRC-130022 PROS DRC-130022 AE Agmt Dynamix Engineering Lid.

b £ Hocurmeatharger DRC-130022 PROE Dynamix Eng DRC-130022 AE Agmt Dynamix Engineering Ltd.

5] Logs
72 Hour Notice
Action ltems
Advertisements
Budget - Iniial

Budast- Revisions

DRC-130022 PRO7
DRC-130022 PROG
DRC-130022 PROS
DRC-130022 PRO4
DRC-130022 PRO3
DRC-130022 PRD2

DRC-130022 AE Agmt
DRC-130022 AE Agmt
DRC-130022 AE Agmt
DRC-130022 AE Agmt
DRC-130022 AE Agmt
DRC-130022 AE Agmt

Dynamix Engineering Ltd.
Dynamix Engineering Lid.
Dynamix Engineering Ltd.
Dynamix Engineering Ltd.
Dynamix Engineering Ltd.
Dynamix Engineering Lid.

Change Order

Closeout - Contractor
Closeout - Professional Services
Caontract

Contract Schedule of Values
Caontractor Evaluation
Contractor Pay Reguest

DRC-130022 PRO1 Dynamix Eng DRC-130022 AE Agmt Dynamix Engineering Lid.

Users will see the types of BPs

B Design Reviews (Records) for which they have
Escrow Accounts . .
Fleld Reports permISS|0nS

Financial Risks
Fund Allocation

Fund Release
|25 = £




Questions?

Please contact OAKS CIl Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211



