
Attaching Documents
K-12



Browser Information
‣ When using the OAKS CI system, we recommend using Google Chrome 

or Mozilla Firefox. These browsers will give you the best user 
experience in the system.



a) Select the Attachments Tab
b) Click the Upload Button

c) Select Browse
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Upload and Attach Documents 

‣ To attach documents to your 
record, click the button in the 
Attachments tab of any record

Contracts



A window will pop up
to upload the files.

e) Click Browse

f) Select the file from your computer

g) Click Open

h) Click Upload
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Upload and Attach Documents 

Contracts



View Attachments

‣ The attached documents are displayed in 
the record under the Attachments tab

Contracts



Questions?

Please contact OAKS CI Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211
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