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Capital Improvements

Contract Schedule of Values (SOV)
Create




Purpose & Procedure

» Provides for the submission, review, and approval of the
Contractor’s Schedule of Values.

» The Submitted and approved SOV becomes the basis for all
future Contractor Pay Requests.




Roles & Responsibilities

» Contractor

* Creates the Schedule of Values (SOV)
* |dentifies work items that are provided by Subcontractors and Material Suppliers
* Negotiates details of the SOV with the Associate (A/E)

» Associate (A/E)

» Reviews the SOV submission
» Negotiates details of the SOV with the Contractor
» Recommends Approval

» Project Manager (PM)

» Reviews the SOV record
» Requests clarifications and updates
» Approves the SOV record

» Project Coordinator

» Reviews the SOV record
» Determines that EDGE participation is accurate

S A




Locate the Spreadsheet (Contractor)

» Step 1: Download Excel spreadsheet from website: http://ofcc.ohio.gov

» Hover your mouse over the OAKS Cl tab
» Click- SOV Templates

f in) » & Ohio_gov State Agencies | Online Services Search...

Cloud Login

Agency-Higher Ed Training »

K-12 Training & Job Aids

OAKS Cl News
 tunities
SOV Templates

S Email OAKS CI Support



http://ofcc.ohio.gov/

Locate the Spreadsheet (Contractor)

» Click - “OAKS CI Contract SOV Import Template — Contractor”

& ofcc.ohio.gov/OAKS-CI/SOV-Templates

f @ » &

= OFCC

OHIO FACILITIES CONSTRUCTION COMMISSION

Ohig‘gov | State Agencies | Online Services | Search...

HOME~ DOCUMENTS~ SERVICES/PROGRAMS~ NEWS/EVENTSY OPPORTUNITIES [sf\¢}d] RESOURCES~ PORTFOLIOS

Cloud Login SOV Templates

Agency-Higher Ed Training -

1 £ T il i i i
K-12 Training & Job Aids OAKS CI Contract SOV Import Templates Documents below included in this ZIP file

OAKS CI News
OQAKS Cl Contract SOV Import Template - Contractor (Agency/Higher Ed. Cloud) 2018-0CT M140-02-CI
50V Templates
OAKS (I Contract SOV Import Template - A/E (K-12 Cloud) 2018-0CT M140-05-CI
Email OAKS Cl Support
OQAKS Cl Contract SOV Import Template - Commissioning Agent (K-12 Cloud) 2018-0CT M140-06-Cl
OAKS Cl Contract SOV Import Template - Contractor (K-12 Cloud) 2019-APR M140-02-CI
QAKS CI Contract SOV Import Template - Owner Agent (K-12 Cloud) 2018-0CT M140-08-CI
OAKS CI Contract SOV Import Template - Energy 2019-JAN
OQAKS CI Subcontractor Distribution Import Template - Contractor (K-12 Cloud) 2019-MAY




Open the Spreadsheet (Contractor)

» Step 2: Open downloaded Excel spreadsheet

= O *
m SOV Templates x -+
&« Cc & ofcc.ohio.gov/OAKS-CI/SOV-Template: i B 8
1w = | Extract 1140-02-Cl-Contract_SOV_Import_Template-Contractor (Cloud) (4) — m} *
B » &
f = Home Share View Compressed Folder Tools 0
Documents | & Pictures B Desktop '
0 F ‘ Downloads Documents Music :
. &L Pictures A videos Exgr”act
OHIO FACILITIES CONSTRUGTION T
A 1 « Dow.. » M140-02-CI-Contract_SOV_lmport... v | O 2 Search M140-02-Cl-Contract_SOV_Import_Template-Contractor (Cloud]...
HOME~ DOCUMENTS~
&3 MName Type
(LY +Xuhal RESOURCES™ # Quick access
@_. M140-02-Cl-Contract_S0V_Import_Template-Centractor (Cloud) Microsoft Excel Macro-Enzbled Worksheet
m Desktop *
4 Downloads »
Cloud Login
. Documents »*
Agency-Higher Ed w = Pictures #*
Training Creative Cloud Files
K-12 Training & Job @ OneDrive - State of Ohio
= % State of Ohio
IT - Operations
OQAKS Cl News
IT - Projects
SOV Templates W Thic Dr v £
1item
Email DAKS Cl Lloud) OCT T5CT
Support
OAKS Cl Contract SOV Import Template - 2018- M140-
Commissioning Agent (K-12 Cloud) ocT 06-Cl -
i Mi40-02-Cl-Cortr..zip A Showall X




Enter Contract SOV Line Items (Contractor)

E - = M140-02-CI-Contract_ SOV _Import_Template [Compatibility Mode] - Excel = Y, O X
} .
St e p 3 [] Home Insert Page Layout Formulas Data Review View Q Tell me what you want to do... Katie Tuttle
“D EE ) Arial -l LA A El z Autosum p
Paste B I U-~ . Format Find &
- - A - ¥ Clear~ Select =
Clipboard & Font 5 Alignment Number Styles Cells Editing ~
» I nC|Ude ONLY EDGE G26 & x v K Joe's Concrete 2
H c D E F G H -
Subcontractors/Suppliers -
1 |Import Business Process Records _
2 |Note: Do not change column structure. Too add new lines, copy and paste the entire line to be repeated.
3
. . 4 |WBS Code Code Description Short Description Amount ($) Subcontractor/Supplier Notes
Note: If the Subcontractor/Supplier is : $13,000.00
6
EDG E, type (EDG E) next tO your Short 7 [CE-00-00 Canstruction Execution Summary’
. . & [CE-01-00 General Requirements
descrlptlon 9 [CE01N CE Insurance
10 [CE-01-SB CE Surety Bonds
11 [CE-01-SC CE Scheduling Services
12 [CE-01-PF CE Partnering Facilitation
13 [CE-01-MBL CE Mobilization Labr Mobilzation Labor (EDGE) $8,000.00 Mac's Mobiles

Make sure to spell the name of the
Subcontractor/Supplier EXACTLY the
way it is reflected on the
Subcontractor/Supplier Declaration
record in OAKS Cl

14 [CE-01-MBM
15 [CE-01-TFL
16 [CE-01-TFM
17 [CE-01-LCL
18 [CE-01-LCM
19 [CE-01-CLL
20 [CE-01-CLM
21 [CE-01-0TL
22 [CE-01-0TM
23 [CE-FC-00

24 [CE-FC-02L
25 [CE-FC-02M
26 [CE-FC-03L
27 [CE-FC-03M

CE Mobilization Matl

CE Temporary Facilities Labr
CE Temporary Facilities Matl
CE Lead Contractor Services Labr
CE Lead Contractor Services Matl
CE Closeout Labr

CE Closeout Matl

GCE General Conditions Labr

CE General Conditions Matl
Facility Construction

Existing Conditions Labr

Existing Conditions Mat!

Concrete Labr

Concrete Matl

Concrete Labor

$5,000 00[Joe's Concrete |




Adding Additional Lines (Contractor)

=] s Excel
3 Ste p 4 : I f n e C e Ssa ry’ a d d #{x‘ HOME | INSERT ~ PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW  ACROBAT
d d .t . I I . t t h S OV P N EB E:;y i Asial dax ==2 ®-  EwepTet General - c [;"T . GJ Normal Bad :Ull‘ild i :em
= = 5= 0 o0 E /]
d ITional lines to the e romapine BT U He O A S 5 Evegetcons - §- % 0 % 8 Corddona oot TN Folowed #yp_._ Fype
Clipboard 3 Font 3 Alignment & Number 3 Styles
spreadsheet - AL
£ D E F G H | 2l
1 Import Business Process Records _
2 Note: Do not change column structure. Too add new lines, copy and paste the entire line to be repeated.
. 3
L f I k h f h 4 WBS Code Code Description Short Description Amount ($) Subcontractor/Supplier Notes
» Left click on the number of the : -
. . . . 6

I I n e to h Ig h I Ig ht It 7 'CE-00-00 Construction Execution Summary
8 [CE-01-00 General Requirements
9 [CE-01-N CE Insurance
10 [CE-01-SB CE Surety Bonds surety bonds $25.00 bill's concrete
11 [CE-01-SC CE Scheduling Services

. h I . k d h 12 :CE—DW—PF CE Partnering Facilitation
R 13 [CE-01-MBL CE Mobilization Labr
> Ig t C I c a n C oose CO py 14 [CE-01-MBM CE Mobilization Matl Trucks Mtl $35.00
15 'CE-01-TFL CE Temporary Facilities Labr
16 [CE-01-TFM CE Temporary Faciliies Matl Al |11 - A A G- % 0 B
17 'CE-01-LCL CE Lead Contractor Services Lab B 1 = v - A - 55 - 58 98
18 [GE-01-LCM CE Lead Contractor Services Matl
q 19 [CE-01-CLL CE Closeout Labr

20 (CE-01-CLM CE Closeout Matl
21 [CE-01-0TL CE General Conditions Labr
22 [CE-01-0TM CE General Conditions Matl
23 'CE-FC-00 Facility Construction
24 'CE-FC-02L Existing Conditions Labr
25 [CE-FC-02M Existing Conditions Matl Paste Special..
26 'CE-FC-03L Concrete Labr Insert $34.00
27 [CE-FC-03M Concrete Matl Delcte
28 [CE-FC-04L Masonry Labr -
29 [CE-FC-04M Masonry Matl Clear Coptents
30 :CE—FC—UEL Metals Labr [ Format Cells...
Al 'CE—FC—OEM Metals Matl ] Fow Height..
32 CE-FC-06L Wood Plastic and Composite Labi .
33 'CE-FC-08M Wood Plastic and Composite Matl ~ 5/4¢
34 [CE-FC-07L Thermal and Moisture Protn Labr Unhide
35 'CE-FC-07M Thermal and Moisture Protn Matl




Adding Additiona

» Step 4 (cont.):

» Right click on the line you
want to be below the line
you are inserting

» Choose insert copied cells

» Your line will show up
above the selected line.
You can edit the text in
the line as necessary

| Lines (Contractor)

H - =
HOME = INSERT  PAGELAYOUT  FORMULAS  DATA REVIEW ~ VIEW  ACROBAT
- 'E-x-‘cut Arial Sl - AN == - B WepTed General g‘d Marmal
E® Copy -
PﬂvStE %Fn::atllamter B I U~ =~ &~ A TIEEE Merge & Center - $ T % i 2 Fconrrr\"\da‘;i:ﬁ’!ngal' F?I'I,arz\aetvaS I:
Clipboard [F} Font LF] Alignment [F} Mumber [F}
Ale - fi| o
C D E F
1 |Import Business Process Records _
2 |Note: Do not change column structure. Too add new lines, copy and paste the entire line to be repeated.
3
4 'WBS Code Code Description Short Description Amount ($) Subcontrac]
5 $94.00
6
7 [CE-00-00 Construction Execution Summary
5 [CE-01-00 General Requirements
9 [CE-01-IN CE Insurance
10 [CE-01-5B CE Surety Bonds surety bonds $25.00 bill's concretj
11 [CE-01-SC CE Scheduling Services
12 [CE-01-PF CE Partnering Facilitation
13 [CE-01-MBL CE Mobilization Labr
14 [CE-01-MBM CE Mobilization Matl Trucks Mil $35.00
15 :CE-U1-TFL CE Temporary Facilities Labr Arial Sl -A A Tw r B
16 'CE-D1-TFM CE Temporary Facilities Matl B I =0 A58
17 (CE-01-LCL CE Lead Contractor Services Labr
% [CE-01-LCcMm CE Lead Contractor Services Matl
19 ICE-01-CLL CE Closeout Labr &6 Cut
20 [CE-01-CLM CE Closeout Matl Ey Copy
21 :CE—EH—OTL CE General Conditions Labr I O
22 [CE-01-OTM CE General Conditions Matl U
23 [CE-FC-00 Facility Construction D s Lh 128 1% o
24 [CE-FC-02L Existing Conditions Labr —
25 :CE-FC-02M Existing Conditions Matl Inset Copied C
26 [CE-FC-03L Concrete Labr c = $34.00
27 [CE-FC-03M Concrete Matl
28 [CE-FC-04L Masanry Labr Clear Coptents
29 :CE—FC—U4M Masonry Matl B Format Cells...
30 [CE-FC-05L Metals Labr - .
31 [CE-FC-05M Metals Matl Row Helght..
32 [CE-FC-06L Wood Plastic and Composite Labr Hide
33 [CE-FC-06M Wood Plastic and Composite Matl Unhide
34 [CE-FC-0TL Thermal and Moisture Protn Labr
35 [CE-FC-0TM Thermal and Moisture Protn Matl




Save the Spreadsheet (Contractor)

» Step 5:
© .

Save AS  (@aen %
} Name and Save the New \FJ\_‘} | m * Computer » OSDisk (C:) » Users » katietuttle » Desktop }J‘
Open (& OneDrive Organize * MNew folder @
S p rea d s h eet - Ve ry . [ Organize this folder's contents. ] Name Date modified Type Size
Save
¥ - D load:
@% Other Web Locatio R — (88 K12 Oaks-Cl Login 8/3/2015834 AM  Internet Shortcut 1KB
I = Recent Places
mportan 2
(]

Save as Adobe E Computer = Libraries i
PDF - @ Documents

J? Music
Print + Add a Place [E] Pictures

E Videos
Share

1% Computer

Export =

£, 0sDisk (C)
Close &2 SA0 (G) il

F5 Petabarar 10

File name: Oaks CI Contract 5OV DNR-111111 -
Account Save as type: [Excel 97-2003 Workbook -
. Authors: OAKS CI Team Tags: Schedule of Values Title: M140-02
Options
[F] Save Thumbnail
= Hide Folders




Prepare Spreadsheet (Contractor)

» Step 6:

» Make sure you have reviewed your spreadsheet with the A/E and PM
» Click “Prepare Interface File”

c D E G
mport Business Process Records
\ote” Do not change column structure. Too add new lines, copy and paste the entire line to be repeated
BS Code Code Description Short Description Amount (8) Subcontractor/Sup

$9,500.00

[CE-00-00 Construction Execution Summary

[CE-01-00 General Requirements

LE-01-BE General Requirements Budget

CE-01-IN CE Insurance

CE-01-SB CE Surety Bonds

LE-01-SC CE Scheduling Services

LCE-01-PF CE Partnering Facilitation

[CE-01-MBL CE Mobilization Labr Sample Description $3,000.00

CE-01-MBM CE Mobilization Matl

CEO1.TEI CF Temnorary Eacilities | ahr

Microsoft Excel x|

Process complete, The file will now close,

This box will appear indicating the
file preparation is complete.




Create New Contract SOV Record (Contractor)

* Log into OAKS ClI

a. Click + sign

b. Type project name or
number in search bar

c. Click appropriate
project to open

=ra Unifier % [& httpsi/fohic-unifieroracleindust: X | 7 Service Requests x| +
=uuu600419530

Service Requ... [@ Training/Dev Cloud  [@) Cloud User Admin (] VSTS Projects - Visu N&BBumdown ( Dotstaff JE DMS

@

G Analytics - YouTube Bl MyOFCC - HomeNE.. »

B & %

@Proxy for Shauna Hooks

Company Work. ACF Fire Protec.. ademy.. Company Work.. IRJCF PREAR.. Salt Fork State . Agency General...

S

@

*

Name Number Location
Ohio State Highway Patrol Post 44 DPS-080001 /Agency/Department of Public Safety
OSHP Post 23 LEADS Building DPS-110001 IAgency/Department of Public Safety
ODPS ACF Standing Seam Roof Renovation DPS-110003 IAgency/Department of Public Safety
." LEADS Data Center Alum Creek Facility DPS-110006 IAgency/Department of Public Safety
OSHP Academy Range Equip. Replacement DPS-110009 IAgency/Department of Public Safety
ODPS - EQC Reorganization DPS-110010 IAgency/Department of Public Safety
OSHP Academy Maintenance & Repair Project DPS-120001 IAgency/Department of Public Safety
OSHP Alum Creek Crime Lab Addition DPS-120002 /Agency/Department of Public Safety
Academy HVAC Replacement-Chiller & Range DPS-120004 02 IAgency/Department of Public Safety
Alum Creek HVAC DPS-130001 IAgency/Department of Public Safety

eral Projects Test

1 Agency General Projects

:s Dollar (USD)

_prod+1003@oracleindustry.com




» In OAKS CI navigate to:

» Logs -> Contract
Schedule of Values

» Click Create

Create New Contract SOV Record (Contractor

ORACLE Primavera Unifier (Test)

w Company Work. .. OAKS CI Traini... OAKS CI Distric... O

OAKS Cl Training 1 - Home
Alerts
Tasks
E-Signatures
HE L
Mailbox
Information

Cost Manager

Data Manager

Document Manager
Logs
72 Hour Nofice

Action ltems

Purchase Orders

Request for Interpretations

Request for Qualifications

Schedule Approvals
Subcontractor/Supplier Declaration
Submittals

Transmittals

Vouchers

‘Warmanties

B Reporis

Agency » OAKSClTraining > OA

Subcontractor/Supplier De

@ Actions » View

# | subcontractor/Supplier

“Tom and Jerrys ACME
aadv

ABC

ABC Consulting

ABC Mechanical

ABC Tool Company
Acme Supply

aec

Ben & Jerry

Ben & Jerry Acme

Ben & Jerry Concrete
Ben & Jerry Concrete Co
BEM & JERRY CONCRETE
Ben & Jerry Concrete Co.
Ben & Jerry Concrete Co.
Ben & Jemry's

Ben & Jerry's

Ben & Jemry's ACME

Ben & Jernv's ACME
A

Total: 374



Enter Information Into the Record (Contractor)

* Complete the Upper Form (General Tab)
* Everything with a Red * is required

[ Create New Contract Schedule of Values - Project No. OCI-080001 - Goagle Chrome

#@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucsov/1006/2537__uref=uuu745200052t2

Create New Contract Schedule of Values

General ontracts SOV Details

4 General
Organization
Department of Administrative Services

Project Number
OCI-080001

Project Name
OAKS ClI Training 1

Project Location

Surface Road

Title

Fred 20091009 QAKS Plumbing

4 Contract Information

Contract No.
DRC-12001 - O=

Trade
General Contractor

EDGE Certified Prime?
No

Notes

Record Number

Creator

Matithew Weber

Creation Date

Status

Fee Title

SAOQ Standard Fee 1

Contractor Name
Sands Decker Ltd

Total Contract Amount

350,000.00
Line Item Total ($)
350,000.00
Difference ($)
0.00

Send Save

Attachments Comments

Information

Mo Attachments




Import Spreadsheet (Contractor)

|E Create New Contract Schedule of Values - Project No. OCI-080001 - Google Chrome - [m| > ‘
} Cl ic k O n t h e CO nt ra Ct SOV Deta i | s Ta b | 8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucsov/1006/2537__uref=uuu745200052t2 ‘
Create New Contract Schedule of Values Send Save = v ‘

. . | General Contracts SOV Details
> -
Click Actions -> Import @Cm > L |

No., Wl = I L8 Short Description

Consolidate Line Items

Information

No line items are available.

Total Amount ¥ - 0.00

Total: 0

ohio-uat-unifier.oracleindustry.com/bp/mod/bp/.../2...




Import Spreadsheet (Contractor)

€ Upload CSV - Google Chrome = O *

# ohio-dev-unifier.oracleindustry.com/bp/sys/dm/csv/upload?model=ucsov@record_level=false...

(1) 2

Upload CSV Add Attachments

> Navigate to and Select the Select a CEV to upload or drag one onto this window /

Select File

“Comma Separated Values B
(CSV File)” of your € ore X
SpreadSheet | » ThisPC > Downloads v 0 O Search Downloads

~ 1 @
. I This PC 2 Mame Date n1cc|ifi\éc| Type Sig
4 ClICk Open _Jl 3D Objects Last week (2)
[ Desktop
|=| Documents
* Downloads
J‘! Music

» Click the menu button
next to Select File

Organize « Mew folder

~ Earlier this month (1)

@ ContractScheduleofValues 2/3/2020 5:23 PM Microsoft Excel Comma Separated Values File

&=| Pictures

B Videos

o 0SDisk (C)
= SAD (G

== Databases (I:)
= Programs (0:)
= Quality (Q:)
== Shared (5)

File name: | ContractScheduleofValues_error v| Microsoft Excel ma Separa v

Cancel




Import Spreadsheet (Contractor)

» Click the Next button
» Click the Upload button

» If successful, the upload window will close, and the line items will be added
» If you receive an error, see Contract SOV Error section

€ Upload CSV - Google Chrame = O *

& ohio-dev-unifier.oracleindustry.com/bp,/sys/dm/csv/upload?model=ucsovairecard_level=false...

€ Upload CSV - Google Chrome = O * @ @

8 ohio-dev-unifier.oracleindustry.com/bp/sys/dm/csv/upload?model=ucsov@record_level=false...

@ 2 +Add...

Upload the Attachments using the Add Button or drag them onto the Ul.

Upload C5V Add Attachments

Upload CSV Add Aftachmenis

Name Size Status
Select a CSV to upload or drag one onto this window o
Select File No Attachments
OAKS CI Contract SOV OCI-080001 2.csv E There are no attachments associated with this C5V

\




Review Imported Line Items (Contractor)

» When all SOV Line Item entries are imported:

» Review the SOV information summary in the Contracts
SOV Detail Pane

» Verify that the total value in the Contract Amount Detail
BIOCk and the total amount in the WBS Detail pane ar‘e ECreateNewContractScheduIeof\u’alues-Project No. OCI-080001 - Goagle Chro... — O x
equal and the Difference(S) Value iS zero (0.00) @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucsov/1006/2537__uref=u...

Create New Contract Schedule of Values Send Save = w
E Create Mew Contract Schedule of Values - Project No. OCI-080001 - Google Chrome = O X
# ohio-uat-unifier.oracleindustry.com/bp/med/bp/record/new/ucsov/1006/2537__uref=uuu745200052t2
Create New Contract Schedule of Values Send Save = v
h - Contractor Name
General  Contracts SOV Details v o - Sands Decker Ltd.
|| Add Actions v y v||Q|| B Total Contract Amount
350,000.00
No., W =2 WBSCode Code Name Short Description Amount ($) Subcor
£ o005 CE-01-IN CE Insurance insurance 40,000.00 Line Item Total {3)
004 CE-FC-03L Concrete Labr concrete labor 3 70.000.00 350,000.00
003 CE-FC-03L Concrete Labr concrete,labor 2 70,000.00 Difference ($)
002 CE-FC-03M Concrete Matl material - concrate 100,000.00 0.00
001 CE-FC-03L Concrete Labr labor - concrete 70,000.00
Total Amount ¥ - 350,000.00
Total: 5

s N




Complete Contract SOV (Contractor)

» When the record is ready to
move forward, click Send

» Verify Workflow Action: Submit

» Click Send

E Create New Contract Schedule of Values - Project No. OCI-080001 - Google Chro... — X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucsov/1006/253/ _uref=u...

Create New Contract Schedule of Values send fave = +

General Contracts SOV Details

A Contract ||"|f[:] rmatio E Create New Contract Schedule of Values - Project Mo, OCI-080001 - Google Chrome = O
- *
Contract No. @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucsov/1006/2537__uref=uuu745200052t2
DRC-12001
Workflow Action Details X
Trade
General Contractor 4 Action Details
EDGE Certified Prime? Workilow Actions Send For
No I Submit - I Associate Approval
To
Archana Atrey;Cindy Pizzuto;Consultant Student1;Consultant Student10;Consultant Student11;C. .
CC
‘ Start typing for suggestions -

Notes
[

4 Due Date Details

Task Due Date

Task Due Date is not available

core ]

X




SOV Import Error (Contractor)

If the CSV file had an error while importing, you will see the confirmation message below

Click Yes

An Excel file called ContractScheduleofValues_error will be downloaded

v

v

v

v

Open the Excel File

€ Upload CSV - Google Chrame - O x

8 ohio-dev-unifier.oracleindustry.com/bp/sys/dm/csv/upload?model=ucsov8record_level=false...

':1:' 2 ¢ Upload CSV - Google Chrome - O X
Uploa_d cov FURT— @ ochio-dev-unifier.oracleindustry.com/bp/sys/dm/csv/upload?model=ucsovairecord_level=false...
Select a CSV to upload or drag one onto this window @ 2
Select File Confirmation

Upload C5V Add Affachments

OAKS Cl Contract

Select a CSV to upload or drag one onto this window
Import could not be completed. Do you want to

download a file with errors shown? Select File
OAKS CI Contract SOV OCI-020001 cv E

Yes No

/

B Contractscheduleo...csv Show all X

P &




SOV Import Error (Contractor)

» The error will be described in the bottom row of the file

» If there is an error that states “(Your Subcontractor Name) is invalid value for
gen_subcont_supplier_bp”, then the name of the subcontractor was likely
entered differently than how it exists in OAKS CI.

» If there is any other type of error, contact the OAKS Cl Help Desk for assistance

A B C D E F G -

5Impclrt Business Process detail items

|Note: Do not change column structure

1

2

3

4 |

5 |Do not enter symbaols, such as currency or digit grouping, in the numeric fields.

6 |

7 |Enter a negative numeric value using these formats only: -123456.99 or -123456,99.

8|

9 iPIease enter the attachment names separated by "' in the next available column after the last data element present for Record or Line ltem respectively.

10|

11|D Group Name WBS Code Short Description Amount (3) Subcontractor/Supplier Notes

12 |
13kl CE-00-00~~CE-01-00™~CE-01-MBL Mobilization Labor (EDGE) 8000 Matts Subcontractor Imported 2/25/2020
M—I Matts Subcontractor is invalid value for gen_subcont_supplier_bp. I |
157
16 |

17|

18 |

19 |

20 |

21

22 |

23 | |
24| [~

ContractScheduleofValues_error @® 1 v
[@ Display Settings H e 1 + 100%

a PN




SOV Import Error (Contractor)

» Open the Excel file you saved in the

AutoSave (@ off) 3~ = OCI-080001-03-MMW-001-S0V-1 - Saved 2 Search Sign in Eal
p rev I O u S S e Ct I O n p r I 0 r to C I I C kl n g File Home Insert Page Layout Formulas Data Review View Help Acrobat 1% Share 1 Comments
f’li' A Aral I LA A == = %g/‘v EE’ General . [ Conditional Formatting ~ EHinsert ~ - %? p §
th P I t f F'I b tt o [@ - ﬁj‘]FormatasTﬁble” B Delete ~ G~ T (T "
aste = = = = 3= | - | —. L] 1 €as
e Prepare Interface File button B h y. 0 A SES=E= B $-%9 UGB | e . | @ Sota fos
Clipboard = Font [ Alignment [ MNumber [ Styles Cells Editing Ideas ~
. d h b | . H17 2 5 Matts Subcontractor v
» Find the Subcontractor/Supplier . i . . ; .
. . 1 |Import Business Process Records _
n a m e refe re n Ced I n th e e rro r fl | e 2 |Note: Do not change column structure. To add new lines, copy and paste the entire line to be repeated.
3 |Do not enter symbols, such as currency or digit grouping, in the numeric fields.
4 |Enter a negative numeric value using these formats only: -123456.99 or -123456,99.
5 |Please enter the attachment names separated by "' in the next available column after the last data element present for Record or Line ltem respectively.
6
i
8 \WBS Code Code Description Short Description Amount ($) Subcontracter/Supplier Motes
9 r $8,000.00
13 [CE-01-IN CE Insurance
14 [CE-01-SB CE Surety Bonds
15 [CE-01-SC CE Scheduling Services
16 [CE-01-PF CE Partnering Facilitation
17 [CE-01-MBL CE Mobilization Labr Mabilization Labor (EDGE) $S,DDD_DE}|Matts Subcontractor
18 [CE-01-MBM CE Mobilization Matl
19 [CE-01-TFL CE Temporary Facilities Labr
20 [CE-01-TFM CE Temporary Facilities Matl
21 [CE-01-LCL CE Lead Contractor Services Labr
22 [CE-01-LCM CE Lead Contractor Services Matl
23 [CE-01-CLL CE Closeout Labr -
ContractScheduleofValues interf ® ] 3
[ Display Settings B - 1 +100%




SOV Import Error (Contractor)

ORACLE' Primavera Unifier (Development)

» Find the Subcontractor/Supplier
name |n OAKS CI A Mn OAKS CI Traini... OAKS CI Distric. . Oak Hills Local .. Agency

ORACLE Primavera Unifier (Developm
w

& OAKS ClI Training 1 - Home

» Navigate to: Logs -> s e Prfociond Serves Acqicor + create v | [ nctons v | vew [muremmes v | [ X

Professional Services Agreements S 0

Agency > OAKS ClTraining » OAKS Cl Training 1
Miscellaneous Invoice

Company Work _ OAKS CI Traini._. ErE AT Subcontractor/Supplier Declaration

Subcontractor/ Supplier “ Type

S u bco nt ra Cto r/S u p p I ie r = B e L to] b Matt's Subcontractor 2 Subcontractor
E-Signatures : _
D e C I a rat i O n " Drafis Professional Services Fee Allowance MEA Electric Subcontractor
~ Professional Services Pay Request
[ — Troiessional S Fay Reques Melissa B. Subcontractor
’ \nformation Professional Services Periomance Evaluation Michael & Subcontractor
.
= Program of Requirements Mickey Mouse Concrete Subcontractor
» Find the record that had an error 8 cotiomagn | _
§ Data Manager B Punch Lists Mike And Sue Material Supplier
k f h I I . f M Document Manager B Purchase Orders Mike's Mud supply Material Supplier
» Take note of the exact spelling o == ; st for oo
© My Friend Material Supplier
th S b t t S I' B Repors N Request for Qualifications ! PP
e u CO n ra C O r u p p Ie r n a l I Ie Nelson Stark Company Subcontractor
Schedule Approvals
oaks plumbibg Material Supplier
Subcontractor/Supplier Declaration
Oaks Plumbing Material Supplier
Submittals : _
0 Oaks Plumbing Material Supplier
Transmials Oaks Plumbing Material Supplier
Vouchers Oaks Plumbing Material Supplier
Warranties @ Oaks Plumbing Material Supplier

B Reporis

Total: 373




SOV Import Error (Contractor)

» Change the spelling of the Subcontractor/Supplier name to match the
record exactly

» Save the Excel file with a new name

Do not use the same name as the file you saved during the previous section

» If you choose the same name, the next step will not work properly

Amount ($) Subcontractor/Supplier Notes
f $8,000.00

Save As
Bl save As

~ » ThisPC » OSDisk (C) » Users » 10127061 » Documents » SOV v o

$8,000.00| Matt's Subcontractor |

= Sove
Organize v New folder = o

3 This PC ~ Name - Date medified Type Size
B 3D Objects @ OCI-080001-03-MMW-001-S0V-1 2/26/2020 2:07 PM

[ Desktop

[5] Documents

¥ Downloads

b Music

=] Pictures

8 Videos

i 0SDisk (C)

= SAO (G)

Mierosoft Excel M... 60KB

L& Display Settings H - 1

= Detsbases(l)

Save as type: | Excel Macro-Enabled Workbaok
Authors:  OAKS Cl Team Tags: Schedule of Values Title:  M140-02

[ save Thumbnail

~ Hide Folders Tools = Cancel




SOV Import Error (Contractor)

» Click “Prepare Interface File”

» Import the new CSV file into the Contract SOV Details Tab (follow the instructions
again beginning with the Import Spreadsheet slide

e D E
mport Business Process Records
\lote: Do not change column structure. Too add new lines. copy and paste the entire line to be repeated.

WBS Code Code Description Short Description Amount (8) Subcontractor/Sup
$9,500.00

CE-00-00 Construction Execution Summary

CE-01-00 General Reqguirements

CE-01-BE General Requirements Budget

CE-01-IM CE Insurance

CE-01-5B CE Surety Bonds

CE-01-3C CE Scheduling Services

LE-01-PF CE Partnering Facilitation

CE-01-MBL CE Mabilization Labr Sample Description $3,000.00

CE-01-MBI CE Moabilization Matl

CE.01.TFEI CF Temnnrary Earilities | ahr

Microsoft Excel >

This box will appear indicating the file o
preparation is complete. ﬁ Process complete, The file will now close,




Questions?

Please contact OAKS CI Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211
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