OAKS

Capital Improvements

Contractor Pay Request
Create Request for Retainage Release




Request Retainage Release (Contractor)

» Once the Contract has been billed out at 100%, you may now request
Retainage Release.

» This will be a $0.00 payment request and will trigger the release of
Retainage.




Request Retainage Release (Contractor)
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Request Retainage Release (Contractor)

(@ =7 el H=aN PRIMAVERA Unifier (Development)

Agency OAKS CI Trainin. .. -I-

» In OAKS CI navigate to:

or Agency » OAKSClTraining » 0DAKS
uMail
e T Contractor Pay Request
» Logs -> Contractor Pay G crste ) actors =
Data Manager ; X T &
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} Logs oo Tite Con
72 Hour Motice Stored Materials Test Ve

Action ltems Winnie PR1 Mor

» Click Create

AGO-150001.02_PRO01  Weq

Budget - Initial
Morris_PR 0001 Mo
Student 7 Stuf]
Change Order
Student & Sch

Closeout - Contractor
Morrison Building PR4 ... Mo
Closeout - Profi . e
Morrison Building PR3 Mo

Contract Morrison Building PR2 Mon

Contra hedule of Values Marrison Building PRA Mo

Contractor Evaluation Harrison PR3 Final Marl
Contractor Pay Request Harrison PR2 Morl
Design Rey S Harrison PR Mo
Escrow Accounts Student & Weg
Field Reports Student 4 ME(]
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Request Retainage Release (Contractor)

E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome — (] X

. * .
o E nte r a | | re q u I re d fl e I d S U n d e r @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/3767__uref=uuu949010050t2

the General tab, scrolling down as Create New Contractor Pay Request Send S 5 v
n e Ce SS a ry (@ Pay Request Details Added Purchase Orders = R s .

4 General ~
Organization Record Number

b~

Department of Administrative Services

* Enter Title
 Choose Contract Reference S o
* Enter Request Date

* Final Payment: Yes
* Retainage Release Requested: Yes | === = ,
e Enter Period From, Period To Date P 2001083 OACS Plani - o~  [EEEN ' 0
e Y B No Atachment.

Project Location Status
Surface Road

Request Date *

Retainage Release Requested?

“r’es v ‘

Period From * Period To *

‘ 02/21/2020 05:00 PM (UTC-8) 70} ‘ 02/29/2020 05:00 PM (UTC-8) )
Internal Ref. Number AJE Approval Date
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Request Retainage Release (Contractor)

e Scroll down to the
Prevailing Wage section

E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome

record/new/yenr/1006/3767

yrof=yyu212383450t2

— O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp

E Create New Contractor Pay Request - Project Ne, OCI-080001 - Google Chrome [l *

Create N ew CD ntractor Pay Req Ues] & ochio-uat-unifieroracleindustry.com/bp/mod/bp/record/new/ucpr/1006/3767__uref=uuuB18388450t2
Prevailing Wage Report x

. General Pay Request Details Added Purchase Ordg
* Click Select next to STy
o Ri Pay Ry

P revai | N g W a ge Re p o) rt » General Contract SOV Name  Contractor Name frio St __penon En __Suaus Recor

< Rre 20091008 oAk, Sands Decker Leg. 0212112020 03, 02i20/2020 05... Complete PWR-

- fooks Test1 cher Ld 5 0229/202005  Complete PWR-

4 Prevailing Wage R s ioe 2

* Choose most recent
Prevailing Wage Report

Prevailing Wage Report _ 7
‘ Sands Decker Ltd. v xe

Pay Request Period Start
02/21/2020 05:00 PM (UTC-8)

4 Previous Pay Request

For first pay request leave blank.

Initial Pay Request? ™

Select your most recent, approved pay request.

Previous Pay Request

Total: 192

Period From

Pay Reqy
02/29/2
v
Previous|
'-\.(
Period To

No Attachments.
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Request Retainage Release (Contractor)

} E n S u re t h e P reva I I I n g Wa ge E Create New Contractor Pay Request - Project No. OCI-0800017 - Google Chrome - O X
& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/3767__uref=uuu949010050t2
Start and End Date match the

P R Create New Contractor Pay Request Send Save = v
ay e q u e St General Pay Request Details Added Purchase Orders
* * L

Title Request Date Attachment » .
‘ 0OCI-100056-01-02 Retainage | ‘ 08/12/2020 05:00 PM (UTC-8) %

. b~
Contract Reference Contractor Name
‘ Fred 20091009 OAKS Plu... e -, Sands Decker Ltd.
Final Payment? * EDGE Certified Prime?
‘ Yes v | No
Retainage Release Requested?
Yes v |
Period From * Period To *
‘ 02/21/2020 05:00 PM (UTC-8) :OI ‘ 02/29/2020 05:00 PM (UTC-8) 0]

H

Internal Ref. Numw AJE Approval DaA U

| | |

I |

. | ‘
4 Prevailing Wa%e I Information

Prevailing Wage Reéport 1 No Attachments.
‘ Sands Decker Ltd | v o -, I

1

L}
Pay Request Peridy/ Start Pay Request Perfod End
Ioz:zwzozo 05:00 PM (UTC-8) I |02f29.*2020 05:00 PM (UTC-8) I
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Request Retainage Release (Contractor)

* Previous Pay Request block:
* Initial Pay Request
e Select: No

* Previous Pay Request

e Choose the most recent Pay Request

E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome — O

X
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/3767__uref=uuu949010050t2
Create New Contractor Pay Request Send Save = v
General Pay Request Details Added Purchase Orders
(¥ ]
. Attachment
4 Previous Pay Request > e
Select your most recent, approved pay request.
For first pay request leave blank. ﬂ =
s 2 * .
i No v I /
Previous Pay Request Previous PR Vendor
| Fred 20091008 v @=]  oasPumbing
Period From Period To H
08/01/2009 10:00 AM (UTC-8) 09/30/2009 10:00 AM (UTC-8)
» Stored Materials Summary
» Earned Current Request o
Information

Blc poc L
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Add Line Items (Contractor)

a) Click on the Pay Request Detail tab  r——
b) C||Ck Add & ohio-uat-unifier

quest - Project No. OCI-080001 - Google Chrome = O X

ustry.com/bp/mod/bp/record/new/ucpr/1006/376?__uref=uuu8183...

Create New Corgractor Pay Request Send Save = v

General Pay Request Details Added Purchase Orders

@\» ®lcllev|s

SOV Reference
Q 7/ Retf Number  WBS Code

@

Information

*  Details of the line item is not
available. Select a line item to
view the details.

Total: 0
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Add Line Items (Contractor)

» Select any Line Item, all Line
Items ShOUId be already ECreateNewContractorPayREquest—ProjectNu.OCI-OBOON—Gcog\eChrome - O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/3767__uref=uuu949010050t2

bl ”ed at 100% Create New Contractor Pay Req

General Pay Request Details Added Purch

c) Provide Short Description Fmmmmmmmmm— e :

Ref... WEBS Commit Short Short Scheduled | % Labor % Materials % Services 1
Q@ 7/ Ref Nu... Code Code Name Description Description * S... : Value L Complete Complete Complete | -
[x] 001 1 CE-FC-03L Concrete Labr Iabor - concrete I fRequired] I 70,000.00 100.00 0.00 0.00
|
d ) Le ave Pe rce nt CO m p I ete at 002 2 CE-FC-03M  Concrete Matl material - concrefe Concrete Material 100,000.00 0.00 100.00 0.00
o 003 3 CE-FC-03L Concrete [ abr concrete labor 2 Concrete Labor 7000000 100.00 0.00 0.00
1 O O A) 004 4 CE-FC-03L Concrete [ abr concrete labor 3 Concrete Labor 70,000.00 100.00 0.00 0.00 l
|
| 005 5 CE-01-IN CE Insurance insurance Insurance 40,000.00 0.00 0.00 100.00
| Ml
| H
*d
. | "
e ICK Save once complete | a
| TOTAL 350,000.00 300.00 100.00 100.00
|
|

Total: 5
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Send Pay Request (Contractor)

» Click Send
» Verify the Workflow Action to Submit the record for Associate Review
» Click Send

E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome — O X

[S] create New Contractor Pay Request - Project No. OCI-080001 - Goagle Chrome - [} X & ohio-uat-unifier.oracleindustry.com/bp/mad/bp/record/new/ucpr/1006/376?__uref=uuu818388450t2

#@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/3767__uref=uuu818388450t2 . .
g . . . Workflow Action Details X

Create New Contractor Pay Request Send

11}
4

ave

4 Action Details

*

General Pay Request Details Added Purchase Orders

Workflow Actions Send For
e Submit v Associate Review
Attachments ‘
4 Earned Current Request > e
Current Services Current Material =
mJ — Archana Atrey;Cindy Pizzuto;Consultant Student1;Consultant Student10;Consultant Student11;C..
20,000.00 25,000.00
cc
Current Labor Stored Materials ‘ Start typing for suggestions
52,500.00 0.00 N

Current DPE/Reimb 4 Due Date Details

0.00
Task Due Date
H
Current Labor Total Current Materials Total Current Earned *
72,500.00 25,000.00 97,500.00

i ]

Task Due Date is not available

4 Completed to Date

Services
20,000.00 o

Information
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