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Purpose & Procedure

» The Design Review business process provides for the electronic
submission, review and approval of the program verification, schematic
design, design development and construction documents.

» The business process must be submitted at specific stages of the design
process as defined in the Associate’s (A/E) contract.

» Using this process, the Associate submits drawings and specifications
electronically. The Project Manager (PM) coordinates review of the
submittal. Automated workflow guides the process and records the
results to the project record.
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Design Review

Workflow Steps:

Creation (A/E) Initial Review (PM) Detailed Review (PM)

Click the boxes to navigate directly to each section
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Uploading to Document Manager

x If you are a School District Project user, skip ahead to Create Design Review Record

If you are using Document Manager to add attachments to the
Design Review, this should be done before creating the Design
Review Record. The following section will walk you through
uploading files to the Document Manager.
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About Document Manager

»  Document Manager houses all your supporting documentation

» All documents must be uploaded into Document Manager first
before they can be attached to a record

» Provides a platform for maintaining a wide variety of files and
documents

» Ensures that project participants are always working on the most
current versions

» Provides ready access to all documents from anywhere at any time
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Document Upload

1. Navigate to Document Manager
2. Click on Documents
3. Click the Upload Arrow button | =

() Company Work. ..

Agency General Proje... .
Lelars d .} Company Work. .. Agency Agency General... +

Alerts g
Agency General Proje. .. Agency > OAKS Cl Adminis. . > Agency General ..
Alerts

Documents /
Tasks
Home » Project Documents

E-Signatures

i1 Drafts Create Actions v E B £ iew

Mailbox + Name “ - & R... B... Size Upload

Tasks
E-Signatures
Drafts
Mailbox

Information

Information ﬁ} 0000 Concept Developm...

Cost Manager .
: Cost Manager 0100 Acquisition

Data Manager 0200 Design

Data Manager

0300 Construction

Document Manager

Document Manager

0400 Post Construction

Documents Documents

0500 Extra Services

Recycle Bin Recycle Bin

0600 Budget

Unpublished Docum. ..
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Unpublished Docum.__.
Logs

Reporis




File Upload Window

. . € Upload Files - Google Chrome = O X
} A n eW WI n d OW WI | | a p p e a r fo r @ ohio-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=dms&from_object_type=folder&from_object_id=2168&_uref=uuu973562396t3
t d d f' | SEeTTT nromg select files to upload
File Size  Document Title Rev. No. Issue Date
23 Project Documents
Click B to ch files f
Advanced Options

File Upload Options Folder Upload Options

Include reference files # Upload files only
Upload folders and files
Revise automatically if file with same name exists
e




Drag and Drop files

» Find the document(s) on
your computer you want
to upload

» Drag and Drop the
documents into the
Upload Files window

Drag and Drop the
documents into the
Upload Files window

Choose your folder of Documents
or Select Multiple Documents

| @ = | Upload

Home Share View

« v » ThisPC » Documents » Upload v O & Search Upload

Name Type Size

7 Quick access

Al-003%6 Adobe Acrobat D... A0 KB
[ Desktop -

@ ContractScheduleofValues_interface 2/5/2020 11:16 AM Microsoft Excel C... 1KB
¥ Downloads 5] done 2/5/2020 10:54 AM Text Document 1KB
5] Documents # [03 F010-03-CI-OAKSCI-Projectinformation 213/, PM Microsoft Word D... 36 KB
=/ Pictures -+ Small-Capital-Projects - Adobe Acrobat D.., 3533KB

. . @ Summary_Schedule_of_Value_Sheet 2/5/2020 11:19 AM Microsoft Excel C... & KB
e Creative Cloud Files
@ OneDrive
L ThisPC
€ Upload Files - Google Chreme - O 4

8 ohio-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=dms&from_object_type=folder&from_object_id=217&_ uref=uuu973562398t3

Drag and drop files here




Adding Documents

» If all folders and files have been added, you will see a green “Success!” screen

NE Upload Files - Google Chrome — LE x—

https://ohio-stage-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=bp&from_object_type==&from_object_id=&_ uref=u

Success!




Upload Documents

» You should see all your
documents in the

Upload Files window

» Click Upload button

e‘ Upload Files - Google Chrome

= O

& ohio-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=dms&from_object_type=folder&from_object_id=2168_ uref=uuu973562395t3

Drag and drop or select files to upload

Document Title Rew. No.

Browse. .
File Name File Size
=3 Project Documents
ContractSchedulecfValues_interface csv 1KB
B done.txt 1KB
Summary_Schedule_of_Value_Sheet - Copy.csv 6 KB

—

Advanced Options

File Upload Options
Include reference files

Revise automatically if file with same name exists

Folder Upload Options
# Upload files only

Upload folders and files

Issue Date

3 items ready to be uploaded (7 KB)

Upload




View Documents

» The window will close, and you will receive a message that your files have been uploaded

» Click the Refresh button to see the new files

ORACLE Primavera Unifier

#w Company Work... Agency +

4 Agency General Proje. . Agency » OQAKS Cl Adminis >  Agency General ...

Documents

Home > Project Documents

E-Signatures

Create w Actions v E A | -E a0 view x W || Q Su)
:  Drafis

i i Name - . = R.J E . ev.Nof Issue Dat
Maibox K Files or folders have been successfully uploaded to the | Issue Dal
Information an 0000 Concept Developme... currently open Document Manager. To see the changes.

o click Refresh
Cost Manager 0100 Acquisition
Data Manager 0200 Design Steve Mayo
0300 Construction Steve Mayo
Document Manager
0400 Post Construction Steve Mayo
Documents
0500 Exira Services Steve Mayo
Recycle Bin
0600 Budget Steve Mayo
Unpublished Docum...
P g Chrysanthemum_jpg (an} 3509 KB  03/30/2016 12...  Katie Tutile
Logs E Clear Browsing Data.docx (an} 386 KB 09/01/2016 12...  Katie Tutile
BEpCE & Construction Phase DB Tr... 26 MB | 02/00/2017 06... Katie Tuttle
B pesertipg oo 827 KB 08/30/2016 12...  Katie Tuttle H
-

g Penguins jpg oo 760 KB  09/02/2016 11...  Katie Tutile




Create Design Review (A/E)




Create a Design Review Record (A/E)

ORACLE" Primavera Unifier

1. CIiCk Logs to expand "M Agency General. RO IR RS

Agency General Projec... Agency > OAKS Cl Adminis >  Agency General ..

Alerts

o o _ Design Reviews
2. Select the Design Reviews BP ] (] v s~ ][] (6] (55 [ B

™ Drafls 2w
L]
3 CI I C k create Mailbox - Record No Completi... Creation... Est. Construction ... St
L]
Information DR-0007 ents 50% (CD O. 04/05/2017 0.00 Ac
Cost Manager DR-0006 Ication 85-95% (C... 12/28/2016. 0.00 Pe
Data Manager DR-0005 Criteria Documents  50% (CD O 09/16/2015 0.00 Pe
- ram Verifi 50% (! 16/ 1
S e DR-0004 Program Verification 50% (CD O 02/16/2015 845000 Ac
L DR-0003 Schematic Design 50% (CD O 09/19/2012 2500000 Pe
0gs

DR-0002 Program Verification 50% (CD O 04/10/2012 0.00 Pe

72 Hour Notice
DR-0001 Construction Doc...  50% (CD O 10/08/2009 . 0.00 Pe

Action [tems
Advertisements

Budget - Initial

Budget - Revisions
Change Order
Closeout - Contractor
Closeout - Profession...
Contract

Coniract Schedule of...
Contractor Pay Requ...

Design Reviews

Escrow Accounts

Field Reports

Total: 7




omplete General Tab - Create (A/E)

° ° ° ° E reate Mew Design Reviews - F I 1 e Chrome — O x
} F I I | O ut a | I t h e I nfo rI I I at I O n I n & ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/udr/1003/467_uref=uuuB7962965t1#
h | b Create New Design Reviews Send Save =
t e G e n e ra I a | General Design Reviews
Comments  Linked Records  Linked Mail o
4 General
° . | Organization Record Number
» The sections marked with a |
* . Project Number Creator |
r a r r u I r 0OCI-080001 Matthew YWeber
€ € require v T -] -
Project Name Creation Date ‘
| Agency General Projects Test
Project Location Status H
| QAKS Cl Administration ’ ‘
Est. Construction Cost {5) Owner Name H
| 5000000 OAKSCITest Information
No Comments are available ‘
| Stage * Completion Status *
| | Program Verification A | | 50% (CD Only) -




Add Attachments to Design Review - Create (A/E)

ZE: Create New Design Reviews - Project No. OCI-080001 - Google Chrome = O X |
} CI i C k t h e DeSign ReVi ews ta b - & ochio-unifier.oracleindustry.com/bp/mod/bp/record/new/udr/1003/467__uref=uuu87962965t1 :
i Create New Design Reviews Send Save = v |

» Here you Wi” add attaCh ments E General Design Reviews /
tO th e reco rd | | Add~ Actions w | View Comments by: g v |4 | (= Folder Details

Q D 1 Name

Name & S Type Status Aftachments

I3 I Attachments Folder Path

Total: 1




Add Attachments - Create (A/E)

Click Add

Select Line Item

Click the attachment
button

Select Browse to attach
documents from your
computer, or select
Document Manager

General Degflgn Reviews

Actions v ments by. | a1 — L ~ = v Folder Details
Folder - Name
Line ltem . reate New Design Reviews K12 - Project No. SFC-080001.01 - Google Chrome:

£+ I Attachments

Total: 1

roject No. OCI-080001 - Google Chrome

.com/bp/mod/bp/record/new/udr/1003,/467__uref=uuu87962965t1

Reviews

Send Save = v

& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/udrk/1086/3008?__uref=uuu335396848t4
Create New Design Reviews K12
General Design Reviews
Add ¥ Actions v | View Commenls by, ay v
Name & S Type Status
I Attzchments
Total: 1

Line Item Details

Name *

Send Save = ¥

Type

Browse...
Document Manager... ~|

Select

- |

Short Description
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» If you selected Browse, you
will upload documents
directly from your computer

1. Navigate to the folder
where your documents are
stored

2. Select the attachment you
want to upload

3. Click Open

s N
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Add Attachments From Browse - Create (A/E)

* |f you uploaded the attachments with Document Manager, skip this slide

E Open
« v A > ThisPC » Documents » Desig v | D D Search Design Review
Organize + MNew folder
[ This PC " Mame Date modified Type
~J 3D Objects C0O1 - COVER SHEET 3/27/2020 3:13 PM Adobe Acrobat D...
I Desktop 5D1.1 3/27/2020 3:13 PM Adobe Acrobat D...
[ Documents Test documen t2 3/27/2020 3:13 PM Adobe Acrobat D...
; Downloads
J! Music
&= Pictures
[0 Pixel 3a
B videos
File narme: | CO1 - COVER SHEET v| All Files
.
p.4




Add Attachments from Document Manager - Create (A/E)

* [f you uploaded the attachments from your computer with Browse, skip this slide

» If you selected Document s iimmm s s

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/udr/1003/467 _uref=uuud7962965t1#

Manager, you will attach Select Fles :
documents that are Home > Project Documents > 0200 Design

Search | Find on Page

already uploaded ~ e o
0210 Program Verification 1020
[S] Creste New Design Reviews - Project No. OCI-080001 - Google Chrome - O bY
0215 Design Notes 1020
# ohio-unifier.cracleindustry.com/bp/mod/bp/record/new/udr/1003/467__uref=uuuB7962965t1#

\ 0220 Schematic Design 1020
0230 Design Development 1020 Select Files X

1 N : 0240 Construction Documents 10201
. aV I ga te to t h e 0250 Bid & Award 1020 Home > ProjectDocuments > 0200 Design > 0230 Design Development > Drawings PDF
0299 Miscellaneous /o2p]  Seareh [Findon Page

atta C h m e nt by d O u b I e Name - ® - Location Owner Title

—> Test document.pdf /0200 Design/0230 ... Katie Tuttle

M M B Testd locument docx /0200 Design/0230 ...  Katie Tutile

C I I C k I n g fo I d e rS W h e re Test document 2 pdf f0200 Design/0230 Katie Tuttle

st document 2.docx

the document is stored

2. Click the document you
wish to attach

3. Click Select
Copy Comments Cancel @




Add Attachments - Create (A/E)

» The selected document
will appear under the
Name field

» Complete Type, and
Short Description
fields

» Click Save or Save &
Add New

E: Create Mew Design Reviews K12 - Project No. SFC-080001.01 - Google Chrome

& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new,/udrk/1086/30087__uref=uuu183972507t4

Create New Design Reviews K12




» Your document will show on
the left-hand side

» Continue adding any
necessary attachments until
you are ready to move the
record forward

» When the record is ready to
move forward, Click Send

a PN

Add Attachments - Create (A/E)

E Create New Design Reviews K12 - Project No. SFC-080001.01 - Geogle Chrome

8@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/udrk/1086/30087_u

Create New Design Reviews K12

General Design Reviews

ref=uuu183972507t4

ave ="

Line Item Details Attachments Linked Records

Add ¥ Actions ¥ View Comments by: g
Q || B3
N Name *
Name -®- S Type Status )
= Bl Test document 2. pdf
4 Il Attachments E C
{S} Test document 2.pdf Drawings Type
Drawings

Total: 2

Line Item Status

N KT




Submit for Initial Review - Create (A/E)

E Create Mew Design Reviews - Project No. OCI-080001 - Google Chrome

N Ve r|fy Workﬂow Actlon @ ohio-unifier.cracleindustry.com/bp/mad/bp/record/new/udr/1003/467_uref=uuuB7962965t1%
(Submit)

» The recipients of the task

Workflow Action Details X

4 Action Details

Workflow Actions * send For
will automatically populate 2ot v ]| ioial Review

Archana Atrey;Brett Gundlach;Matthew Weber;OHIO Administrator, Rita Nichols;Shauna Hooks;S. .
cc

» Click Send

» The record will be sent to
the PM for Initial Review

Start typing for suggestions.. -

4 Due Date Details

Task Due Date
03/28/2020 01:55 PM

® Set all task due date as 03/238/2020 01:55 PM % ‘

© set Individual task due dates

Name Company Name Task Due Date
Archana Atrey State of Ohio 03/28/2020 01:55 PM
Brett Gundlach State of Ohio 03/28/2020 01:55 PM I
Matthew Weber State of Ohio 03/28/2020 01:55 PM
ALIA A Aminicteator Statn nf Mkin NG N1 -RE DR

=)
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Initial Review (PM)




Receive Task - Initial Review (PM)

This is a system-generated e-mail message. Do not reply to sender.

» PM receives an Email Project/Shell: Agency General Projects Test

Design Reviews DR-0009 is sent to you for Initial Review.

» Click on the “Unifier Login” button to

access the taSk From : Matthew Weber
Sent For : Initial Review
Task Due Date : 03/29/2020 01:14 PM (UTC-5)
Source Name : Agency General Projects Test
Record No : Design Reviews DR-0009
Title :

Unifier Login
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Open Task - Initial Review (PM)

» After logging into the system, the PM will
find the Task corresponding to the email

» Double click the Task to open

E': Primavera Unifier b4 +
& & 8 ohio-unifier.oracleindustry.com/bp/route/1/i-project_tasks?_u

ORACLE Primavera Unifier

PSSOl OAKS ClSuppo...  +
Agency General Projec. . Agency > QAKS Cl Adminis »  Agency General |
Alerts
Tasks

Tasks

E-Signatures + Create Actions v View Al Tasks
:  Drafis -

ey || Q|

Mailbox

Information @ @ Origin usiness Pro...

Cost Manager h} () Agency General Proj..  Design Reviews

) Agency General Proj... | Subcontractor/Su. .

Data Manager

T @ || Agency General Proj...  Professional Servi...

L ) Agency General Proj... | Contractor Pay R...
Agency General Proj... = Professional Servi...
T2 Hour Notice
il Agency General Proj.. | Contractor Pay R...
Action fems
i Agency General Proj. . Professional Servi. .
Advertisements ) ) )
Agency General Proj...  Professional Servi...
Budget - Initial ) ) .
Agency General Proj...  Professional Servi...

Budget - Revisions Agency General Proj...  Change Crder

Change Order i Agency General Proj... | Schedule Approvals

Closeout - Contractor Agency General Proj...  Action Items

000000000
=

Closeout - Profession. .. Agency General Proj...  Action ltems

Contract




Accept Task - Initial Review (PM)

» Click Accept to begin work on the record

[] Design Reviews - Project No. OCI-080001 - Google Chrome - m} *

8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/25734707task_id=2573470&parent_id=08viewOnly=08&project_id=1003&model=udr&__ uref=uuu9d36...

Design Reviews — ecline =v

General  Design Reviews

Comments Linked Records Linked Mail ~ Worlkflow Pr % : :

A Task Details

From
Matthew Weber

To
Archana Atrey;Brett Gundlach;Matthew Weber,OHIO Administrator;Rita Michols; Shauna Hooks; Steve_ .

Sent For

Initial Review

Task Due Date
03/29/2020 01:14 PM (UTC-5)

@

4 General Information
Qrganization Record Number No Comments are available.
OAKS Cl Test DR-0009
Project Number Creator

OCI-080001 Matthew Weber




Review General Tab - Initial Review (PM)

» Review the information in the General Tab

» Check the right pane to see if there are any General Comments attached

E Design Reviews - Project No. OCI-080001 - Goagle Chrome = O *

8@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2573470/undefined/undefined?__uref=uuu936962708t1

Design Reviews Send Save = ¥

General Design Reviews

a a L}
Comments inked Records Lint

Organization Record Number

OAKS CI Test DR-0009
Project Number Creator

OCI-080001 Matthew Weber
Project Name Creation Date

Agency General Projects Test 03/26/2020 01:15 PM (UTC-5)

-
Project Location Status
OAKS Cl Administration Pending
Est. Construction Cost ($) Owner Name
Information
50,000.00 OAKS CI Test
No Comments are available.

Stage Completion Status

Program Verification 50% (CD Only)




Design Reviews - Initial Review (PM)

» Click the Design Reviews tab Bl D Reviews K12 - Proec N SEC-0B0001.01 - Google rvome
tO VieW attaChmentS & ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/206161/undefined/undefined?__uref=uuu510361892t4#

Design Reviews K12

Send Save = ¥
General ( Design Reviews

S' I Ik h View C Line Item Details  Attachments  Linked Record =
» Single click an attachment to EE) Rl Vo coueerr: [ ST 1 e o Dot s T x
. [ e - Q 3 an
view Line Item Details in the :
Name & /S Type Status i
right pane \ = — B8 co1- COVER SHEET pdf
\ Test document 2.pdf Drawings Type
SD1.1.pdf L ] Drawings Drawings v
. Fo? CO1 - COVER SHEET pdf Drawings
» Double click attachment to
view
Short Description
Design Drawings
Total: 4
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View Attachments - Initial Review (PM)

A new window will open to display the documents in three sections

1. The left section will display the attachments under the folder you’ve selected. Click each attachment
to view details.

2. The middle section will display the document, this can be an image or text depending on the file

3. Theright section will allow you to see and add comments to the selected document

Attachments : SD1.1.pdf ! ; ; A i
Publ...  Name - pyb.No. TabName - - — - Comments :
| o Test document 2_pdf 1 Design Reviews 7 —=n | e - o i (o .
g Yot g 1 > T Test comment |
| co1 - S 8 Siniiy DR S i = 1 =
Brisrries i ’ (Bl pemeee AN T .

s

VER SHEET pdf 1 Design

v SD1.1.pdl 1 Design Reviews

Information

Ne Comments are available




Add Comments - Initial Review (PM)

» After typing your comment, click the Post button
» The comment will display below and be linked to the attachment permanently
» Once any comment is added, a blue comment bubble will be visible next to the attachment

@ ohio-dev-unifier.oracleindustry.com/bp/rest/viewer/viewer_home/?__uref=uuu510361892t4

Comments Attachments : SD1.1 pdf

- Publ...  Name - pub.No.  TabName * ;
y! gL g
i; | v Test document 2 pdf 1 Jesign Reviews Ery ﬂ'iéﬁ@]'@;ﬁ
| CO1 - COVER SHEET odf T — oo, e
,.E = 15 2 tide [ Fina e ¥l | CO1-COVER SHEET.pd i esign Reviews S P
v]  SD1.1pdi @‘.

N

e s Bt

7 sho 2l e &
&% T ....._}__W =
g: bod LoE T W
§ : Matthew Weber @ —_— TR i
: s
5 H T nent. v
i BaEar
g X T
_§f 3= 4 Z}_}TE i rﬂz ™
'l HE Ceas - T
i ol “"":11:
\i 22N
— " L
L ity s
| EAEGRRR e B
-'Ei-- .Eim
EAEARERT [}
wares VL pasre




View Attachments - Initial Review (PM)

» When you are finished reviewing Q
the attachments, close the I _ | —

window by clicking the X in the top oo ATase ==
. = TLEE . o s il
right corner = e p PR




Send Record - Initial Review (PM)

» When the Initial Review is
complete, click the Send
button at the top right
corner of the record

E Design Reviews - Project No. OCI-080001 - Google Chrome

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2573470/undefined/undefined?__uref=uuu936962706t1

Design Reviews

General Design Reviews

4 General
Organization

OAKS CI Test

Project Number

OCI-080001

Project Name

Agency General Projects Test

Project Location

OAKS CI Administration

Est. Construction Cost ($)
50,000.00

Stage

Program Verification

Record Number

DR-0009

Creator

Matthew Weber

Creation Date

03/26/2020 01:15 PM (UTC-5)

Status

Pending

Owner Name
OAKS CI Test

Completion Status

50% (CD Only)

\Save =

Comments  Linked Records  Lint % | &4

Information

Mo Comments are available.




Send Record - Initial Review (PM)

E Design Reviews K12 - Project Mo, SFC-080001.01 - Google Chrome

8 ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/206161/undefined/undefined?__uref=uuu510361892t4#

» Select the Workflow Action

Workflow Action Details

4 Action Details

Workflow Actions * Send For

> send for Detailed REViEWZ Sends the Send ForDetained R?v-iew - | Detailed Review
reVI eW tO th e P M fO r d eta I |ed reVI eW Return For Clarification ry;Lance Witcher;Matthew Weber,Purna lrukulapati;Rita Michols;Sho...

CE

Start typing for suggestions...

» Return for Clarification: Sends the
review back to the A/E for update

4 Due Date Details

Task Due Date

» Click Send i)

Task Due Date is not available




Detailed Review (PM)




Receive Task - Detailed Review (PM)

This is a system-generated e-mail message. Do not reply to sender.

» PM receives an Email

Project/Shell: Agency General Projects Test

Design Reviews DR-0009 is sent to you for Detailed Review.

» Click on the Unifier Login

From : Shauna Hooks
button to access the task Sent For Detailed Review

Task Due Date : 04/05/2020 02:03 PM (UTC-5)

Source Name : Agency General Projects Test

Record Mo : Design Reviews DR-0009

Title : /
Unifier Login

T A




Open Task - Detailed Review (PM)

E Primavera Unifier x +

&« (&} @ ohio-unifier.oracleindustry.com/bp/route/1/i-project_tasks?_|

» After logging into the system, o )
the PM Wl” find the TaSk ' Agency General... OAKS Cl Suppo... +

corresponding to the email |t o TC: T ——
dSKS
. E-Signatures + Create Actions v | View All Tasks
» Double click the Task to open cllex|[a][®

Information @ W Origin Business Pro...
Cost Manager p ) Agency General Proj...  Design Reviews
Data Manager ) Agency General Proj... | Subcontractor/Su...
Document Manager (] @ Agency General Proj...  Professional Servi...
e () Agency General Proj... = Contractor Pay R...
il Agency General Proj...  Professional Servi. .
72 Hour Notice
Agency General Proj... Contractor Pay R...
Action [tems
il Agency General Proj...  Professional Servi. ..
Advertisements
Agency General Proj...  Professional Servi. ..
Budget - Initial
el Agency General Proj...  Professional Servi...

BLTaei= e Agency General Proj. . Change Order

Change Order il Agency General Proj...  Schedule Approvals

Closeout - Contractor Agency General Proj...  Action ltems

000000000
=

Closeout - Profession. .. Agency General Proj...  Action ltems

Contract




Accept Task - Initial Review (PM)

» Click Accept to begin work on the record

— (|| .
# ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2061917task_id=206191&parent_id=08viewOnly=0&project_id=1086&model=udrké&_ uref=uuu5...

Design Reviews K12

N ec‘me —
General Design Reviews

n Comments Linked Records
4 Task Details
From

Linked Mail ~ Workflow Pr % | £ 2
Matthew Weber

To

Archana Atrey;Jordan Zamary,Lance Witcher,Matthew Weber,Puma Irukulapati;Rita Michols;Shon Br. ..

Sent For

, - [ o [ rou |
Detailed Review

4 General

Project Number

Record Number
SFC-0280001.01

DR-003 o

Information
Creator

Project Name

No Comments are available
Qak Hills Local Building Project Matthew Weber

Organization Name Creation Date

03/26/2020 05:23 PM (UTC-5)




Review General Tab - Detailed Review (PM)

>

Review the information in the General Tab

» Check the right pane to see if there are any General Comments attached

E Design Reviews - Project Mo, OCI-080001 - Google Chrome

8@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2573470/undefined/undefined?__uref=uuu936962708t1

Design Reviews

General Design Reviews

4 General
Organization

OAKS CI Test

Project Number

OCI-080001

Project Name

Agency General Projects Test

Project Location

OAKS Cl Administration

Est. Construction Cost ($)

50,000.00

Stage

Program Verification

Record Number

DR-0009

Creator

Matthew Weber

Creation Date

03/26/2020 01:15 FM (UTC-5)

Status

Pending

Owner Name

OAKS CI Test

Completion Status

50% (CD Only)

Send Save

Comments | Linked Records Lint

i

Information

No Comments are available.

¥
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Design Reviews - Detailed Review (PM)

. Ll Ll
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view Line Item Details in the p=yrrm— O
rlght pa nhe. \ Test document 2.pdf Drawings Type
03 SD1.1.pdf - Drawings Drawings v
CO1 - COVER SHEET.pdf Drawings

Line Item Status

Select v

Short Description

Design Drawings
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Change Line Item Status - Detailed Review (PM)

1. Click the arrow next to Line Item Status

2. Select a new status

3. Click Save

4. New status will display next to the attachment
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3 SD1.1.pdf L Drawings | Drawings v | fo3 Test document 2.pdf Drawings Accepted Drawings
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Line Item Status ‘ Line Item Status
- Accepted
Select
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: Conforms : Design Drawings
Conforms as Noted ‘ .
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No Action Required ‘
Received

Revise & Resubmit
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Send Record - Detailed Review (PM)

» When the Detailed Review is B — -
Complete’ CIiCk the Send @ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/206191/undefined/undefined? _uref=uuu510361892t4#
. Design Reviews K12
button at the top right
Corner Of the reco rd rp— Comments Linked Records Linked Mail Workflow Pn % | ¢y |

Project Number Record Number
SFC-080001.01 DR-003 |
|
Project Name Creator
Qak Hills Local Building Project Matthew Weber
v +| Hide m m
Organization Name Creation Date |

03/26/2020 05:23 PM (UTC-5)

Facility Name Status .

Pending

Est. Construction Cost ($)
50,000.00 Information

No Comments are available.

Stage Completion Status
Program Verification 50% (CD Only)

FilePath




Send Record - Initial Review (PM)

. sign A K12 - Project No. SFC-080001.01 - Google Chrome
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Workflow Action Details

4 Action Details
i = Send For

Select

Accept

» Accept: Select to complete the
Design Review Business Process.
The CC field can be used to notify
project members

Submit Comments

Reject

[S] Design Reviews K12 - Broject No. SFC-080001.01 - Google Chrome

@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/206191/undefined/undefined?__uref=uuu510361892t4#

Workflow Action Details X

4 Action Details

Workflow Actions * Send For

| Accept - End

» Submit Comments: Sends the
review back to the A/E for
Comment Response. To field will
automatically populate.

cc

» Reject: will end Record

» Click Send




Questions?

Please contact OAKS CI Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211
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