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Consultant Amendment

* Prior to creating a Professional Services (Consultant)
Amendment record in OAKS CI:

e Consultant will email project team with the Amendment request
* The request must be on their company’s letterhead.

* A Consultant Reservation must be created by the PC or PM

e Once the Amendment has been created and submitted the
Reservation status must be updated to Complete
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Amendment Process

Consultant List Process

Consultant List- Amendment Process

Project Manager

ultant

Froject Team on
Compamy

5

Con

Processes Completed in OAKS Ci:

Owner Financial

Processes Completed Qutside of OAKS
Cl:

Contracting
Authority




Notes on Amendments

* Revisions to the scope of work of a Professional Services
Provider requires written authorization from the Contracting

Authority

* Adjustments in basic services fees, additional services, or
reimbursable expenses resulting from changes in scope of
work or additional time must be processed and approved by
the Contracting Authority with revisions in funding certified

by the Owner
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Purpose & Procedure

* The PS (Consultant) Amendment Business Process (BP):

* Provides for the submission, review, and approval of
amendments to the Professional Services Agreement

* Provides the Amendment document and other
necessary communication using custom prints
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PS (Consultant) Amendment
Agency Consultant Coordinator (Create)

. =ra Unifier x  [& hitpsi/ohic-unifieroracleindust- x | 7 Service Requests x| +
} Log Il lto Ol \KS (:I =uuu600419530 A

Service Requ... Training/Dev Cloud Cloud User Admin 'VSTS Projects - Visu... N&BBumndown ([ DotStaff BB DMS 5 Analytics - YouTube MyQFCC - HomeNE... » rics
q . ) Lk u fy

B w * C’/ @Proxyforshauna ooks v

Company Work ACF Fire Protec ademy.. Company Work . IRJCF PREAR Salt Fork State . Agency General
| 1 k 1 oPsd -C] ‘
a. Click + sign =

Name Number Location
Ohio State Highway Patrol Post 44 DPS-080001 /Agency/Department of Public Safety
_HE] OSHP Post 23 LEADS Building DPS-110001 IAgency/Depariment of Public Safety
. /S ODPS ACF Standing Seam Roof Renovation DPS-110003 IAgency/Department of Public Safety
b . Ty p e p rOJ e Ct n a m e o r ." LEADS Data Center Alum Creek Facility DPS-110006 IAgency/Department of Public Safety
. OSHP Academy Range Equip. Replacement DPS-110009 IAgency/Department of Public Safety
number in search bar
OSHP Academy Maintenance & Repair Project DPS-120001 /Agency/Department of Public Safety
OSHP Alum Creek Crime Lab Addition DPS-120002 IAgency/Department of Public Safety
Academy HVAC Replacement-Chiller & Range DPS-120004 02 IAgency/Department of Public Safety

c. Click appropriate o ’ o
prOJeCt tO Open ieral Projects Test I |

r Agency General Projects
s Dollar (USD)

_prod+1003@oracleindustry.com




PS (Consultant) Amendment
ency Consultant Coordinator (Create)

ORACLE Primavera Unifier (Development)

»

OAKS CI Admin Company Wark. .- Projects QAKS CI Traini Higher Ed School Facilities Organization Te OAKE

T o R IE T T Aoency > OAKSCITraiming >  OAKS Ci Training 1

Alerts Professional Services Agreements

i CIiCk Logs Tasks onsv View[@ X | Cl|lgr| QB

E-Signatures Allocation Adjustment Professional Services Provider ~ Agreement Type Total Agreement Amo... CO Fee
° Se | e Ct . P rofe S S i O n a I f Drafts il I Consultant List Amendment OAKS Plumbing Design §1,000.00
. . - . OAKS Plumbing Design §0.00
Mailbox Facilitator Work Assignment
. a Amazing Architectural Inc. Design §15,000.00
Se rV I Ce S I I l e n d l I I e ntS Information Locally Administered Small Agency Amazing Architectural Inc. Design $15,000.00
Cost Manager QFCC Amendment V3.01 Sands Decker Ltd Design $325,000.00

Sands Decker Ltd. Design $325,000.00

[ J CI 1 k C t it M QFCC Amendment with External AE
I C re a e Data Manager Sands Decker Lid. Design $40,000.00

QFCC/Agency Amendment v2

Document Manager Sands Decker Lid Design $40,000.00
0 My Company QAKS Plumbing Design $10,000.00
Logs
W My Company Sands Decker Ltd. Design $15,000.00
. I . W k I O . . Memerandum of Understanding
f given a vvor f ow Option: @ My Company QAKS Plumbing Design $15,000.00
. Miscellaneous Change Order

Select - Consultant List ) : @ My Company Sands Decker Ltd. Design $15,000.00

Miscellaneous Commit
W My Company Agreement Sands Decker Lid Design £4,000.00

Amendment Miscellaneous Invoice
Agreement S4 Sands Decker Ltd. Design $11,000.00
Prevaiing Wage Report Agresment sangs Decker Ltd. Design $12,500.00
Professional Services Acquisition Agreement 1 Sands Decker Lid Commissioning §11,000.00
Professional Services Agreements Agreement 27 Sands Decker Ltd. Design $11,000.00
Professional Services Amendments @ DMH -100012 Mental Health Kitc... QAKS Plumbing Design $25,000.00
Professional Services Fee Allowance Miles McClellan Construction Agr. Sands Decker Lid CM $20,000.00
Professional Services Pay Request MM Agreement 1 Sands Decker Ltd. CMm $20,000.00
Professional Services Perfomance Evalua. . LW Agreement 1 Sands Decker Lid CM $20,000.00
Program of Requirements Company Name Agresment 1 Sands Decker Lid. CcM $20,000.00
Project Agresment AFAP Miles-McClellan Construction Ag...  QAKS Plumbing CMm $20,000.00

Punch Lists
Total: 35




E Create New Professional Services Amendments - Project No. OCI-080001 - Google Chrome — O X

PS (Consultant) Amendment
Agency Consultant Coordinator

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa2/1006/5174?__uref=uuu778465770t2

Create New Professional Services Amendments

Send Save = w

General Amendment Details

L]
Attachments Ca
This work flow creates a consultant list amendment which adds value to the agreement. Release the ) ==

Reservation for this Consultant once the Amendment record is Submitted. Complete the form entering the

amounts agreed to. On the lower form, enter or import the work breakdown specified in the amendment.
‘Save’ the record and then use File --= Print Preview—= Custom fo create a custom print of the amendment E s
document.
* Fill out the General section (All Items 4 General
Organization Record Number

Department of Administrative Services

with a red * are required)

* To enter the Contract Reference,
click Select button and choose the
appropriate contract

 Complete Summary field
information to ensure the Custom
Print provides all necessary details

Project Number
QCI-080001

Project Name
OAKS Cl Training 1

Project Location
Surface Road

Title *

Creator
Matthew Weber

Creation Date

Status

| LACL Amendment 1

Professional Services Provider

~
iConsuItant List Agreement 19.12

S g-.—l

Sands Decker Ltd.

Agreement Type
Design

Other Description

Amendment No. *

EDGE Certified?
No

Fee Title
SAQ Standard Fee 1

Contracting Authority Date

041

Amount (§) *

wen

Information

No Attachments.

10,000.00
Contract Amount Before Amendment ($) * Line Item Total ($)
50,000.00 | 0.00
Contract Amount After Amendment($) * Difference ($)
60,000.00 | 10,000.00




PS (Consultant) Amendment
Agency Consultant Coordinator (Create)

E Create New Professional Services Amendments - Project No. OCI-080001 - Google Chrome — O X

&8 chio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa2/1006/51747 _uref=uuu778465770t2

Create New Professional Sgp#

Amendment Details

e Com P I ete a I I fle | d S 4 \What is the EFFECT of the Amendment on the Project

What E N/
* Click the Amendment Details tab

tes Amendments Send Save = v

e Scroll down form

General

Attachments C P | ww

See Attached

Motes
See Attached

e

NOTE: If the consultant list used in the original selection has expired, update the selection method to contain o
the current consultant list. If this vender was not included in the current consultant list you may not use the .
consultant list selection method. Information

Selection Method * Reimbursement Required? No Attachments.
OFCC Architect/Engineer FY 20-21 4 | | No - ‘

4 Controlling Board
Controlling Board Approved? *
|Yes v |

Contrelling Board Number Controlling Board Date
| 1234112 | | 10/06/2020

14




PS (Consultant) Amendment
Agency Consultant Coordinator (Create)

|E Professional Services Amendments - Project Mo. OCI-080001 - Google Chrome

a) To add Line Items click Add

General Amendment Details

‘ Actions ~

No.* @ 2 Refer..

b) If you are referencing a

WEBS Code

current line in your
agreement click the select
button next to Reference

c) Highlight a Line Item and
click Select

d) Fill out the Amount field

e) Click Save & Add New to
add another line, otherwise
click Save

L ]
Total Amount v 2000
Total: U

| 8@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa2/1003/2667 _uref=uuu131277555t1

Create New Professional Services Amendments

E Create New Professional Services Amendments - Project No. OCI-080001 - Geogle Chr.

@ chio-unifier.orac

Commit Line Item Picker

leindustry.com/bp/mod/bp/record/new/u

= [m] x

psa2/1003/2667_uref=uuui3.. & ‘

<]

= O
Search | Find on Page ‘
ltem # Ref  Description CBS Code
— 000010 1 Pre Design AE-BS-CD
Send Save =

000020 2 Tests and Inspections AE-AS-TI

000030 3 Additional |

000040 4 Change Order Al OR-CF-AE

Line ltem Details \
4 General e
Reference
3
: |
Total: 4
WBS Code *
=x

‘AE-AS-TI S Q':.‘
Code Name

AE Tests and Inspections

Short Description *

Tests and Inspections

Professional Services EDGE Certified?

No

Amount (§) *

Subcontractor/ Supplier

‘ Type a Subcontractor/Supplier..

EDGE Certified?




PS (Consultant) Amendment
Agency Consultant Coordinator (Create) T

| @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa2/1003/2667_uref=uuu131277555t1

o X

‘ CBS Picker x

X |
Q|| B
a) If you are Creating a neW | @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa2/1003/2667__uref=uuu131277555t1 (S} | e O I ‘

‘ Create New Professional Services Amendments Send Save = ~

|E Create New Professional Services Amendments - Project No. OCI-080001 - Google Chrome — O

| AE-AS-EN AE Environmental Survey
Li n e Ite m CI i C k t h e | AE-AS-GT AE Geotechnical Investigation
) General Amendment Details | AE-AS-HM AE Hazardous Materials Survey
‘ —— AE-ASLD AE LEED Documentation Services
b u tto n n ext to W B S CO d e Add e Line ltem Details : : | AE-ASMV AE Measurement and Verification
| —_— AE-AS-OT AE Other Additional Services
No.* @l - Refer.. WBS Code Code | AE-AS-PF AE Parinering Facilitation
| 4 General AE-AS-PR AE Program of Requirements
| Reference AE-AS-SU AE Site Surveying Services
b ) C | . k h Type a Reference No AE-ASTI AE Tesls and Inspeciions
ick the Co apse utton
» AE-RE-00 AE Reimbursable Expense
| WBS Code * ¥ RF-00-00 Regulatory Fees Summary
‘ ABASTI Total: 343

c) Choose CBS code and =
click Select

AE Tests and Inspections

S;hort zfascription * | ™~
d) F| ” Out req u | red flelds ; Pr:ofessional Services EDGE Certified?
: t 3
marked with a red ot ¢
| 5.000.00| >

e) Click Save & Add New to =]
add another Iine’ L] EDGE Certified?

Total Amount ¥ 2 0.00 _/

otherwise click Save




PS (Consultant) Amendment
Agency Consultant Coordinator (Create)

|E Create Mew Professional Services Amendments - Project Mo. OCI-080001 - Google Chrome = O = |
& ohio- racleindustry.com/bp/mod/bp/record/new/upsa2/1003/2667__uref=uuu131277555t1 Q
f)  Saved Line Items will Create rofessional Services Amendments Send Save =
d |Sp|ay Amendment Details
| m Add Actions ~ = a | ls Line ltem Details ~ Attachments  Linked Records [ 7
g) When all lines have | No.* ) .. ©°- Refer.. WBSCode __Code Name
| ﬁl 0a1 2 AE-AS-TI AE Tests and Inspecfions 4 General
been added, note the | Reference
Total Amount | | @
| WBS Code *
h) Click the General tab | AEAST - 0=
. p ’ Code Name
. @000 ] AE Tests and Inspections
Total Amount * :5,000.00
Total: 1 Short Description *

| Tacte and lnenactinne

s PN




PS (Consultant) Amendment
Agency Consultant Coordinator (Create)

E Professional Services Amendments - Amendment 080001-2 - Preject Mo. OCI-080001 - Google Chrome

& chio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2609977 fundefined/undefined?__uref=ulN1805413... &

O nce reco rd IS com p I ete : Professional Services Amendments Sen

General ~ Amendment Details Purchase Order sov
. I Attact Export Line ltem Template
a) Click Save -'
Organization Record Number HTML ... Print 4
b) Click the menu button pree
Custom _.. i |
- Project Number Creator _US o Review ’
C) P rl nt == > C u Sto m OCI-080001 Matthew Weber Fo Terminate Record
Transfer Ownership...
Project Name Creation Date
Agency General Projects Test 04/28/2020 12:20 PM (UTC-5) Undo Accept Task
Help >
Project Location Status
- 1 . Close
QAKS Cl Administration Pending
Amendment No. Fee Title
080001-2 OFCC Standard Fee
Title Amendment Execution Date

Amendment 080001-2

Contract Reference Professional Services Provider
QCI General 080001-02 QOCI Test General

Agreement Type EDGE Certified? -
Design No Total: 1

ohig-unifier.oracleindustry.com/bp/.../undefi




PS (Consultant) Amendment
Agency Consultant Coordinator (Create)

d S I . C I € Custom Format Print - Google Chrome - O *
) e e Ct ’ O n S u ta nt # ohio-unifier.oracleindustry.com/bp/studio/bp/selectPrintFile?bp_type=upsa...
Amendment

Select a custom print template

e ) C I i C k : O K A:A‘mendmen’[ 2016-JAN

AE Amendment CE Criteria v0515

AE Amendment Recommendation v1212

CMA Amendment 2016-JAN

Consultant Amendment 2016-JUL
L110-08-Cl-2019-JUL-AE-Notice_to_Commence_Services W7

Select a template and format to print

Template: [-Select-
Format:

[-Select- ]

Select options for Workflow Progress

All Steps

* Visited Steps
Sort by:

ompletion Date v | [Ascending

oK | Cancel |

T A




PS (Consultant) Amendment
Agency Consultant Coordinator (Create)

E Professional Services Amendments - Amendment 0800012 - Project Mo, OCI-080001 - Google Chioms - o *
f) D O u b I e C | i C k & ochio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2609977 /undefined/undefined? _uref=uuu1805413.. &
Professional Services Amendments Send Save = -

O n t h e General  Amendment Details  Purchase Order
d 0 C u m e nt 4 General Attachments Comments » 53

Organization Record Number

4

. QAKS C1 Test Amend-0008
g) Click Enable S
.. o Project Number Creator 4 Published Attachments
E d |t| N g an d 0CI-080001 Matthew Weber & @ B mentebd
u p d ate a ny Project Name Creation Date
Agency General Projects Test 0472872020 12-20 PM (UTC-5]

n e C e S S a ry S sk Consult... - Saved Hooks, Shauna

fi e | d S e R Fenl  File  Hom Inser Desi¢ Layot Refer Mailii Revie View Help © Tell me g
Amendment No. Feel __ Be careful—files from the Internet can contain
080001-2 OF -\!/! PROTECTED VIEW viruses. Unless you need to edit, it's safer to stay in Enable Editing X
Protected View,
Title Ame L
Once complete e 00012
Save the document
OC! Gener o/ Consultant Amendment Form
to your computer State of Ohio Professional Services Agreements for Public Facility Consf
Agresmel EDG
: e 2 Amendment #
B C110-01-2019-M..doc A
The original Consultant Agreement Form (“Agreement”™) executed on «insert original agreement da
of Ohio, acting by and through the Ohio Facilities Construction Commission, and (“Consultant™), as m
executed amendments if any, is hereby amended for the following Project:
Project Number: «insert numbers
Project Name: winsert names
Site Address: winsert street addressy
winsert city, county»
The scope of services for the Agreement, in accordance with Exhibit B, is amended as follows:
14 »
Page1of2 240 words :Ej |:| B - 1 + 100%




PS (Consultant) Amendment

h)  Click the attachments button in the Attachments tab
i) Choose Document Manger

j) Navigate Document Manager to find your file

k)  Highlight the appropriate file

1) Click Select

E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Google Chrome: — a x

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2609977/undefined/undefined?_uref=uuu1805413... & [=] Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Google Chrome - [m] X

Professional Services Amendments @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2609977/undefined/undefined?_uref=uuu1805413... @

General ~ Amendment Details  Purchase Order Select Files X
4 General Home > Project Documents
Organization Record Number ) [S] Professional Services Amendments - Amendment 080001-2 - Project No. GCI-080001 - Google Chrome - o x
Search | Find on Page
OAKS Cl Test Amend-0008 @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2609977 /undefined/undefined?__uref=uuu1805413.. &
Name ... | ocation
Project Number Creator 0000 Concept Development — changed / Select Files b e
0CI-080001 Matthew Weber {100 Acqusiion !
0200 Design ! Home > ProjectDocuments > 0000 Concept Development -- changed > 0070 Local Administration
Project Name Creation Date 0300 Construction Search | Find on Page
. 5 y 0400 Post Construct
Agency General Projects Test 04/28/2020 12:20 PM (UTC-5) st Construction Name &®... | ocation Owner Title Revision... Issue Date
0500 Extra Services *@ €110-01-2019-MAR-AE_Agreement_F... /0000 Concept Dev... Matthew Weber
Project Location Status 0800 Budget 110-08-C1-2019-JUL-AE-Nofice_to_Co... /0000 Concept Dev...  Matthew Weber
OAKS CI Administration Pending B Desertipg !
. [ chrysanthemum ing !
Amendment No. Fee Title [Bj Clear Browsing Dala.docx !
080001-2 OFCC Standard Fee Penguins. jpg !
B Test document f !
Title Amendment Execution Date

Construction Phase DB Training-Contra !

Amendment 080001-2 B Testdoc 5.docx !

B mmw-note.txt !
Contract Reference Professional Services Provider [ Summary_Schedule_of Value_Shest - !
OCI General 080001-02 OCI Test General B cone.tt !
Cmimimi—————
Agreement Type EDGE Certified? —_— [
Design No Total: 1

Copy Comments

Total: 2




PS (Consultant) Amendment
Agency Consultant Coordinator (Create)

E Professional Services Amendments - Amendment 080001-2 - Project Ne. OCI-080001 - Geogle Chrome - O x
& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2609977 /undefined/undefined?__uref=uuu18054 1,20t1# Q
Professional Services Amendments a\,e = v
The screen WI" CIose' General  Amendment Details Purchase Order
4 General Attachments ~ Comments > =23
14 Your attaChment W|” Organization Record Number
. OAKS Cl Test Amend-0008 & -
display under the -
Name
Atta C h m e nts ta b Project Number Creator 4 Published Attachments
0CI-080001 Matthew Weber #l ¥ B crooromsmarac. |
~ B mmw-note.txt
. Project Name Creation Date
>
W h en t h € reco rd ISrea d y Agency General Projects Test 04/28/2020 12:20 PM (UTC-5)
to move forward, click the
Project Location Status
Send button
OAKS CI Administration Pending .
Amendment No. Fee Title
080001-2 QOFCC Standard Fee
Title Amendment Execution Date
Amendment 030001-2
Contract Reference Professional Services Provider
OCI General 080001-02 QCI Test General
Total: 2
Aareement Tvpe EDGE Certified?




PS (Consultant) Amendment
Agency Consultant Coordinator (Create)

E Create Mew Professional Services Amendments - Project No. OCI-080001 - Google Chrome — O X

8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa2/1006/51747__uref=uuu778465770t2

» Verify Workflow Action

Workflow Action Details X

A Action Details

*
Workflow Actions Send For

» Click Send

Submit v Amendment Review

To
Archana Atrey;Brett Gundlach;Cindy Pizzuto;Consultant Student1;Consultant Student10;Consult...
CcC

» The record will move forward to PM
for Amendment Proposal Review

Start typing for suggestions... L

4 Due Date Details

Task Due Date

Task Due Date is not available




PS (Consultant) Amendmen
PM (Review and Controlling Board)

ORACLE’ Primavera Unifier (Development)

& OAKS Cl Admin ‘Company Work.. Projects OAKS CI Traini... Higher Ed School Facilities Organization Te. OAKS Cl Ad
. . (OAKS Cl Training 1 - Home Agency > OAKSCITraining > OAKS Cl Training 1
Project Manager wi
ks
uMail

. . . . Collaboration + Qgte | | Actions v | View | Receivedinlast7days v | | X | |C||&@ v |Q||B
recelve a notification
o Business Proces®  Record Number  Title Record Due From Sent for

Notifications.

from OAKS Cl via email:

Cost Manager

£# () () OAKS ClITraining 1 Professional Ser... agree-0036 Consultant List ... Shauna Hooks, s... Agreem

Data Manager
Document Manager

Reports

Logs

. . . . 72 Hour Notice
Click the link in the email or:
.
Advertisements
Budget - Iniial
Budget - Revisions
Change Order
Closeout - Contractor

» Log into your project o i

Contract
. Contract Scnedule of Values
> C I I C k Ta S kS Contractor Evaluation
Contractor Pay Request

Design Reviews

> Double click the record

Field Reports

Financial Risks

to open

Fund Release

Fund Transfers
Liens

Local Adminisiration Authorization Requests




PS (Consultant) Amendment
PM (Review and Controlling Board)

E Professional Services Amendments - LACL Amendment 1 - Project No. OCI-080001 - Google Chrome - O *

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/cpentask/218341?task_id=218341&parent_id=08&viewOnly=08projec...

Professional Services Amendments Accept Dedline = v

» Click Accept

General Amendment Details Purchase Crder

. Attachments
4 Task Details > [

From
Matthew Weber

To
Archana Atrey;Brett Gundlach;Cindy Pizzuto;Consultant Student1;Consultant Student10;Consultant Stud. .

Sent For
Amendment Review

4 General
Organization Record Number 2 o
Department of Administrative Services Amend-0033
Project Number Creator Information
OCI-080001 Matthew Weber Mo Attachments.
Project Name Creation Date
OAKS CI Training 1 10/14/2020 03:08 AM (UTC-8)
Project Location Status
Surface Road Pending
Amendment No. Fee Title

041 SAO Standard Fee 1




PS (Consultant) Amendment(PM Review and
Controlling Board (if necessary)*

> Review record and
attachments

» Scroll down to:
Controlling Board

» If Controlling Board has
been approved:

> Select Yes

»  Enter Controlling
Board Number and
Date

» If Controlling Board has
not been Approved:

> Select No

* if you choose: No, the
record will come back to you
after the Consultant
signature for Controlling
board information

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 17863 /undefined/undefined?__uref=uuu795097779t2

Professional Services Agreements

General Agreement Details

Worker's Comp Certificate
Yes

Worker's Comp Certificate Exp. Date
03/31/2021 05:00 PM (UTC-8)

Clean Search of State Auditor's Database
Yes

4 Controlling Board

Attachments > :

If the controlling board for this agreement is approved enter the information below. If not, the record will be returned following the

Consultant Signature step for Controlling Board Approval.
Controlling Board Approved? *
‘ No v ‘

Controlling Board Number Controlling Board Date

“ae

RO Y Y Y Y
‘ | MMADDVYYYY

Documents attached from the deskiop will be stored in the Publish Path indicated below.

FilePath FilePath Suffix
0100 Acquisition/0110 Associate Sands Decker Lid.
Publish Path

0100 Acquisition/0110 Associate/Sands Decker Lid. v

Send Save = w

2"

e

Information

No Attachments.




Professional Services (Consultant) Agreement
PM (Review and Controlling Board) Submit to Consultant

[=] Professional Services Ag - Consultant List Ag 19.12 - Project No. OCI-080001 - Google Chrome - o X

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/217863/undefined/undefined? _ureT>syu795097775t2

(] C||Ck Send at the tOp Of Professional Services Agreements .E S
the reco rd General Agreement Details

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome = O *

Worker's Comp Certificate
Yes

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/217863/undefined/undefined?__uref=uuu79509777912

Workflow Action Details X

Worker's Comp Certificate Exp. Date
03/31/2021 05:00 PM (UTC-8)

> Choose WorkfIOW action : Clean Search of State Auditor's Datab

Yes

4 Action Details

ionc Send For

4 Controlling Board
If the controlling board for this agreement is|
Consultant Signature step for Controlling B

If ‘Accept Contract’ workflow action is chosen, o Boad Sorravedah
record will go to the Consultant for Signature N

Accept Contract

Return for Clarification

[=] Professional Services Agreements - Consultant List Agreement 1812 - Project No. OCI-080001 - Google Chrome - u] X

@ ohic-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218132/undefined/undefined? _uref=uuu724998076t2

Controlling Board Number

If ‘Return for Clarification’ workflow action is
chosen, record will go back to ACC for update,
please ensure that you add General Comments

Workflow Action Details X

4 Action Details

Documents attached from the desktop will
FilePath
0100 Acquisition/0110 Associate

=
Workflow Actions Send For
Accapt Contract = ] DocuSign Initiation

To
Archana Atrey;Brett Gundlach;Cindy Pizzuto;Viatthew Weber;Moenique Morris;Purna Irukulapat;...

Publish Path

> CI ic k Se n d 0100 Acquisition/0110 Associate/Sands

4 Due Date Details

Task Due Date

Task Due Date is not available




Professional Services (Consultant)
Amendment Consultant Signature

ORACLE’ Primavera Unifier (Development)

& OAKS Cl Admin ‘Company Work.. Projects OAKS CI Traini... Higher Ed School Facilities Organization Te. OAKS Cl Ad
. . (OAKS Cl Training 1 - Home Agency > OAKSCITraining > OAKS Cl Training 1
Consultant will receive a
ks
uMil
. . . Collaboration + Mate | | Actions v | View | Receivedinlast7days v || X | | O |&@ v | |Q || B
notification from OAKS Cl
QU Business Proces®*  Record Number  Title Record Due From Sent for
Notifications
£#(v) (| OAKSCITrainingd  Professional Ser... agree-0036 Consultant List ... Shauna Hooks, s... Agreem
. . Drafts
[
Information
(]

Cost Manager
Data Manager
Document Manager

Reports

Logs

. . . . 72 Hour Notice
Click the link in the email or:
.
Advertisements
Budget - Iniial
Budget - Revisions
Change Order
Closeout - Contractor

» Log into your project o i

Contract
. Contract Scnedule of Values
> C I I C k Ta S kS Contractor Evaluation
Contractor Pay Request

Design Reviews

> Double click the record

Field Reports

Financial Risks

to open

Fund Release

Fund Transfers
Liens

Local Adminisiration Authorization Requests




PS (Consultant) Amendment

Consultant Signature

» Click Accept

E Professional Services Amendments - LACL Amendment 1 - Project Mo. OCI-080001 - Google Chrome

O X

@ ohio-uat-unifier.oracdeindustry.com/bp/mod/bp,/record/opentask/218342%task_id=2183428&parent_id=08&viewQnly=08&project_id=1006&model=ups...

Professional Services Amendments

General Amendment Details Purchase Order

4 Task Details

From
Matthew Weber

To
Matthew Weber

Sent For
Consultant Signature

4 General
Organization
Department of Adminisirative Services

Project Number
OCI-080001

Project Name
OAKS CI Training 1

Project Location
Surface Road

Amendment No.
nA4

Record Number
Amend-0033

Creator
Matthew Weber

Creation Date
10/14/2020 03:08 AM (UTC-8)

Status
Pending

Fee Title

QAaM Ctandard Faa 1

Attachments

Accept Decline = w

Comments Linked Records

Information

MNo Attachments.

Lnt P | ¢

A
u




PS (Consultant) Amendment
Consultant Signature (Attach Documents)

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome = O =

8@ ohio-uat-unifier.oracleindustry.com/bp/mod,/bp,/record/opentask,/217864/undefined/undefined?__uref=uuu795097779t2

Professional Services Agreements Send Save = w
> O p e n d o C u m e nt i n General Agreement Details Purchase Order
[r— i

atta C h m e nts ta b Review the attached Consultant List Agreement, backup documentation, and record defails. If everything is D

correct print the Consultant Agreement Document, Sign it, Scan it, and use “Add Attachment’ to attach the signed N~ e,
copy to this record. Take the work flow action ' Agreement Signed.’ If needed, you may take the workflow action
‘Return for Clarification’ to return it fo the creator for corrections.. E

» Print and sign the ~— L e

Comments L > ::

4 General 4 Unpublished Aftachments
attaChed agreement, QOrganization Record Number Q E Consultant Agreement
. Department of Adminisfrative Services agree-0035 =i i
scan copy of signed _
Project Number Creator
a g reeme nt to yo ur OCI-080001 Matthew VWeber
Project Name Creation Date
CO m p ute r OAKS Cl Training 1 10/13/2020 07-45 AM (UTC-8) .
-
Project Location Status °
> AttaCh SignEd Surface Road Pending
Title Fee Title

agreement With the Consultant List Agreement 19.12 SAO Standard Fee 1

Selection Method

S u p po rti n g OFCC Architect/Engineer FY 20-21
docu ments Delivery Method EDGE Waiver

Consulting Only Yes
Total: 1

Total Project Cost § EDGE Goal Percent




PS (Consultant) Amendmen
onsultant Signature (Attach Documents)

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 17864/ /undefined/undefined?__uref=uuu795097779t2

1) Under the AttaChments tab on | Professional Services Agreements
the right side of the record, click

Send Save = v

. . . Attachments | Comments L > o
Review the attached Consultant List Agreement, backup documentation, and record details. If everythin:
t e a tta C m e nts u tto n correct print the Consultant Agreement Document, Sign it, Scan it, and use ‘Add Aftachment to attach the signed
copy to this record. Take the work flow action * Agreement Signed.’ If needed, you may take the workflow action
‘Return for Clarification’ to return it to the creator for corrections..
I Browse... I
4 General Document Manager...
Ony i Record Numb
rganization ecor umber E CDHSU“E“[_AQFEEFT\GH‘_
2 C h O O s e B rowse Depariment of Adminisirative Services agree-0035
o) B Signed Consultant_Agre.
Project Number Creator
OCI-080001 Matthew Weber
[=] Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome - m] X
Project Name Creation Date @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsal/1003/2727_uref=uuu144166020t14 Q
DAKS ¢l Training 1 10/13/2020 07:45 AM (U
H Select Files X
avigate to the folder where the
| Surface Road Pending

Home > Project Documents > 0000 Concept Development — changed > 0070 Local Adminisiration

document is stored; select the

Consultant List Agreement 19.12 SAO Standard Fes 1

Name & Location Owner Titie Revision. Issue Date  Size
d . h h Selection Method C110-01-2018-MAR-AE_Agreement F... 10000 Concept Dev... Matthew Weber 431 KB
O C u I I l e n t yo u W I S to a tta C OFCC Architect/Engineer FY 20-21 [ 1110-08-C1-2019-JUL-AE Nolice_to_Co 0000 Concept Dev... | Matthew Weber 363 KB
Delivery Method EDGE Waiver
Consulting Only Yes
Total Project Cost § EDGE Goal Percent

4) Click Select

Total: 2

Copy Comments




Professional Services (Consultant) Agreement
Project Coordinator (DocuSign Initiation)

. E Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome - O X
The Docu ment Ma nager SC reen WI II CIose: & ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/272?__uref=uuu144166020t1# Q
Create New Professional Services Agreements —— o i = o

General Agreement Details

The ClddEd attaChm en t(S) Will be up da tEd Attachments | Comments  Linked Records  Linked % 54

4 General
and display under the Attachments tab == ‘-
“ Name -. E"- Title
. ng:;::::ber Cr:\eaat::erwWeber o) — ;E ai:s:.:-zo‘ls-MAR-AE.u
» When the record is ready to move

: Agency General Projects Test
forward, click Send
Project Location Status
QAKS CI Administration

Title * Fee Title
OCI General 080001-02 ‘ OFCC Standard Fee
EDGE Waiver
[ setect -
EDGE Goal Percent
| o]
EDGE Commitment (%)
E—
| o]




PS (Consultant) Amendment
Consultant Signature

E Professional Services Amendments - LACL Amendment 1 - Project No. OCI-080001 - Google Chrome = m} x

8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218342/undefined/undefined?_uref=uuu7784...

Workflow Action Details

Choose Workflow
Action:

4 Action Details J

*
Workflow Actions Send For

Select v I

Select

Amendment Slgned

If you choose Amendment
Signed’ the record will go To OFCC
Consultant Contract Manager for
Contract Assignment Number’

Return for Clarification

E Professional Services Amendments - LACL Amendment 1 - Project Mo. OC|-080001 - Google Chrome = O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 18342 /undefined/undefined?__uref=uuu7784...

Workflow Action Details X

4 Action Details

If you choose ‘Return for

opo . . Workflow Actions - Send For
Clarification’ record will go back [ Amenament signea v ] Contract Number Assignment
To

to ACC for Update

Archana Afrey;Brett Gundiach;Cindy Pizzuto;Matthew Weber;Moenigue Morris;Purna Irukulapati;. .
CcC

Start typing for suggestions... -

4 Due Date Details

» Click Send

Task Due Date

Task Due Date is not available /
(=)




PS (Consultant) Amendment
OFCC (Contract Number Assignment)

Consultant Contract
Manager will receive a
notification from OAKS
Cl via email:

Click the link in the
email or:

» Log into your project
» Click Tasks

» Double click the
record to open

ORACLE Primavera Unifier (Development)

@&  OAKs Cladmin Company Work... Projects OAKS CI Traini... Higher Ed scnool Facilities Organization Te CAKS CI At
OAKS Cl Training 1 - Home Agency > OAKSClTraining > OAKS Cl Training 1
Alerts
Tasks
uMail
Collaboration =+ Create Actions v | View | Received in last 7 days v X/ |ICllaev| | al|lB
Tasks
N Origin Business Proces€" Record Number 5 Title Record Due From Sent for
Notifications
43 () ‘0 NOAKS CiTraining1  Professional Ser... agree.0037 Consultant List ... Shauna Hooks, s... Contrac

Drafts

Information
0st Manager
Data Manager

Document Manager

Reports

Logs
72 Hour Nofice
Aclion ftems
Advertisements
Budget - Initial
Budget - Revisions
Change Order
Closeout - Contractor
Closeout - Professional Services
Conlract
Contract Schedule of Values
Contractor Evaluation
Conlractor Pay Request
Design Reviews
Escrow Accounts
Field Reports
Financial Risks
Fund Allocation
Fund Release
Fund Transfers
Liens

Local Administration Authorization Requests




PS (Consultant) Amendment
OFCC Contract Number Assighment

E Professional Services Amendments - LACL Amendment 1 - Project No. OCI-080001 - Google Chrome — O X
] oh'lo—uat—uniﬂer.0racIe'lndustry.comfbp,’mod,‘bp,’recordjopentaska18351?Task_id=218351&parent_'ld=O&view%=0&project_id=1006...

Professional Services Amendments Accept Decine =

General Amendment Details Purchase Crder

» Click Accept [T ———— 1

A Task Detalls

From
Matthew Weber

To
Archana Atrey;Brett Gundlach;Cindy Pizzuto;Matthew Weber,Moenique Morris;Puma IrukulapatiRit. ..

Sent For
Contract Number Assignment

4 General

QOrganization Record Number 3 o
Department of Administrative Services Amend-0033

Project Number Creator Information
OCI-080001 Matthew Weber No Attachments.
Project Name Creation Date
0AKS CI Training 1 10/14/2020 03:08 AM (UTC-8)

Project Location Status
Surface Road Accepted

Amendment No. Fee Title

041 SAQ Standard Fee 1




PS (Consultant) Amendment
OFCC Contract Number Assighment

E Professional Services Amendments - LACL Amendment 1 - Project No. OCI-080001 - Google Chrome - ] *

& ochio-uat-unifier.oracleindustry.com/bp/med/bp/record/opentask/218351/undefined/undefined?__uref=uuu778465770t2

Professional Services Amendments Send Save = v

General endment Details
H Attachments [ ) Comment: > b
C e C t e O OWI n O n v the attached Consultant List Amendment, backup documentation, and record details. If everything is correct
issue a Contract Number in FIN to be used by the agency for PO approval and set the maximum contract amount
Copy these fields to the Releases block below. Take the “Contract Number Issued” workflow action else select
t h e G e n e ra I ta b . “Retum for Clarification” to return the record to the ACC for corrections.
.
[~ Name
4 General 4 Unpublished Attachments
Organization Record Number 'ﬂ' E L110.08.C12019
Department of Adminisirative Services Amend-0033
Bl Signed Consultant
Project Number Creator
Signed C ftant
° R . t h A d t 0CI-030001 Mialthew Weber B Signed Consuant.
eview the Amenamen
Project Name Creation Date
docu ment backu p QAKS CI Training 1 10/14/2020 03:08 AM (UTC-8)
7
. Project Location Status
documentation and

Title

record information. If e smeninnt
eve ryt h i n g iS CO r re Ct iss u e Contract Reference Professional Services Provider

Consultant List Agreement 19.12 Sands Decker Lid

a Contract Number in FIN

to be used by the agency

for PO approval and set
the maximum contract B

a mou nt. Amount (§) —

Contract Amount Before Amendment ($) Line Item Total {$)
50,000.00 10,000.00

sen

Contract Amount After Amendment($) Difference ($) -
60,000.00 0.00 Total: 3




PS (Consultant) Amendment
OFCC Contract Number Assignment

E Professional Services Amendments - LACL Amendment 1 - Project No. OCI-080001 - Google Chrome

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218351/undefined/undefined?__uref=uuu778465770t2

Professional Services Amendments fe =v

General Amendment Details

fi . 238
> Complete Releases Attachments | Comment: » | .3
. 4 Controlling Board
Sectlon Controlling Board Approved? EI hd
Y
s [} Name
> CI ick Send Controlling Board Number Controlling Board Date 4 Unpublished Attachments
1234112 10/06/2020
03 E L110-08-CI-2019-J
B Signed Consultant_
OAKS Contract No. (Bid No.) * DAS Release and Permit B sioned Consuitant
|12345 | | | .
:
Maximum Contract Amount * Release & Permit Amount
10,000.00 | | 10,000.00 |

4 Summary of Additional Services/Reimbursables

Summary
-

Total: 3




PS (Consultant) Amendment
OFCC Contract Number Assignment

E Professional Services Amendments - LACL Amendment 1 - Project No. OCI-080001 - Google C...  — (m] X

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218351/undefined/undefined?_...

Workflow Action Details

» Choose Workflow

. 4 Action Details /

Action: -
If you choose ‘Contract S
Number issued” record Will E Professional Services Amendments - LACL Amendment 1 - Project Mo, OCI-080001 - Google C... — m} >
go to the Agency Owner @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218351/undefined/undefined?_...
Financialfor Funding Workflow Action Details
Certification 4 Action Details
If you choose ‘Return for ri[::t?:; e v] g Carfesin
Clarification’, record will go To
back to ACCfor update Archana Atrey;Brett Gundlach;Cindy Pizzuto;Consultant Studenti;Consultant Student10; Consult. ..

CC

Start typing for suggestions...

4 Due Date Details

> Click Send Task Due Date

Task Due Date is not available




PS (Consultant) Amendment
whner Financial (Funding Certification)

[&] Oracle CEGBU Single Sign On Lo: X | [&] Primavera Unifier % | [@ https//ohio-unifieraracieindust: X | [ Primavera Unifier x | [& https://ohio-dev-unifier.oraclein: X

< c @ https://ohio-stage-unifier.oracleindustry.com/bp/route/11/i-project_tasks? _uref=uuu524957078#

Apps Serivce Now  [@] Cloud log  [S] Primavera - Cloud P..  [@] OIM 77 Oracle Service Requ...  [@) Training/Dev Cloud  [@) Cloud User Admin () VSTS Projects - Visu.. N&BBumdown

ORACLE" Primavera Unifier (Development)

A OAKS CI Admin Company Work ... Projects OAKS CI Traini.. Higher Ed School Facilities Organization Te OAKS CI A
. . . OAKS Cl Training 1 - Home Agency > OAKSCITraining > OAKS Cl Training 1
wner rinancial wi ers
Tasks
. - . - uMail .
re Ce Ive a n Ot I fl Cat I O n 1 ITET ‘ + Create | | Actions v | View | Recsivedinlast7days v | X | C| |5 v ||Q 8
Tasks

. . 0 Origin Business Proces" Record Number . Title Record Due From Sent for

. Notifications
. 'OAKS CI Training 1 Professional Ser... agree-0037 Consultant List ... Shauna Hooks, s... Contrac

Drafts
Information
Cl . k t h I . k . t h Cost Manager
IC e link In the —
Document Manager

email or

» Log into your project e
» Click Tasks S

> D O u b I e CI i C k t h e Closeout - Professional Services

Contract

record to open

Contracior Evaluation

Contractor Pay Request

Design Reviews

Escrow Accounts

Field Reporis

Financial Risks
Fund Allocation
Fund Release
Fund Transfers
Liens

Local Administration Authorization Requests




Professional Services (Consultant) Agreement
Owner Financial (Funding Certification)

E Professional Services Agreements - Consultant List Agreement 19,12 - Project No. OCI-080001 - Google Chrome = | x

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2179587task_id=217958&parent_id=08&viewOnly=08project_i 068model=upsal8__uref=uuu...

> CIle' Accept Professional Services Agreements Accept Decine =

General Agreement Details

X Attachments [ Comments Linked Records Linked! » ::
4 Task Details -
B [+ Name ® [ e
Matthew Weber
4 Published Attachments
To

o) Bl Consultant_Agreement_...
Bl Signed Consultant_Agre. .

Archana Atrey;Brett Gundlach;Cindy Pizzuto;Consultant Student1;Consultant Student10;Consultant S...

Sent For
Funding Certification

4 General

Organization Record Number 5 N
Department of Administrative Services agree-0035

Project Number Creator

OCI-080001 Matthew Weber

Project Name Creation Date

QAKS Cl Training 1 10/13/2020 07:45 AM {UTC-8)

. . L ]

Project Location Status

Surface Road Accepted Total: 2
Title Fee Title

Consultant List Agreement 19.12 SAQO Standard Fee 1




Professional Services (Consultant) Agreement
Owner Financial (Funding Certification)

> Review record

> Create the
Purchase Order in
OAKS FIN or your
financial system
of record

E Professional Services Agreements - Consultant List Agreement 19.12 - Project Mo. OCI-080001 - Google Chrome

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/217958/undefined/undefined?__uref=uuu724998076t2

Professional Services Agreements

General greement Details Purchase Order

Obtain funding for the attached Consultant List Agreement document. The Contract Number assigned is available in the
Releases block below. Enter the PO information using the PO tab on the lower form, save it, and complete the Purchase
Order Details block. Take the workflow action ‘Funding Certified’ to forward the record to the Contracting Authority for final

execution. b 4
.
-~
4 General
Organization Record Number
Department of Administrative Services agree-0035
Project Number Creator
OCI-080001 Matthew Weber
Project Name Creation Date

OAKS Cl Training 1 10M13/2020 07:45 AM (UTC-8)

Project Location Status
Surface Road Accepted
Title Fee Title

Consultant List Agreement 19.12 SAO Standard Fee 1

Selection Method
OFCC Architect/Engineer FY 20-21

Delivery Method EDGE Waiver
Consulting Only Yes

Total Project Cost § EDGE Goal Percent

= X
Send Save = w
Attachments [ Comments Linked Records > ::
b~
[+ Name ® [ g
4 Published Attachments
o) ¥ [ Consultant_Agreement...

[v] | B Signed Consuliant_Agre

wse

L]
Total: 2




Professional Services (Consultant) Agreement
Owner Financial (Funding Certification)

» Record the Purchase Order information in this record.

a. Open the Purchase Order tab
b. Click Create

E Professional Services Agreements - OC| General 080001-02 - Project No. OCI-080001 - Google Chrome

O

X

B ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2603428?task_id=26034288parent_id=08wviewOnly=08tproject_id=1003&m... @




C.

Record the Purchase
Order in this record:

Complete the
General block,
scrolling down to
all required fields

In PO Type
section, Keep
OAKS PO Amount
field empty

Click PO
Distribution Lines
tab to add Fund

0

Professional Services (Consultant) Agreement
Owner Financial (Funding Certification)

Codes

E Create New Purchase Orders - Project No. QCI-080001 - Google Chrome —

O >

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upo1/1003/0/1/gen_ps_agreement_name_bp/32... &

Create New Purchase Orders
PO Distribution Lines

General

General
Organization
OAKS CI Test

Project Number

OCI-080001

Project Name

Agency General Projects Test

Project Location

Submit Save = =

Record Number

Creator

Matthew \Weber

Creation Date

Status *

‘ OAKS Cl Administration ‘

| Select

Title *

PO Purpose *

Matt's Consulting OCI-00081_PR1 ‘

| Select

Vendor *

Financial System of Record *

‘ Type a Vendor Name...

| Select

Change Status

| Select

Create New Purchase Orders

General PO Distribution Lines

4 PO Details
The QAKS PO No.should be a 10 digit number ex. 0000007825

QAKS PO No. OAKS PO Amount ($)

Submit Save = ¥

0.00

OAKS PO Date
‘ MMDDAYYYY HH:MM AM ?|

Date Dispatched

‘ MMDDYYYY HH:MM AM o) |

Created by Integration

Local PO No. Local PO Amount ($)

0.00

Local PO Date
‘ MMDDAYYYY HHMM AM o) |

Date Dispatched

‘ MMDDAYYYY HH-MM AM o) |

P A




Professional Services (Consultant) Agreement
Owner Financial (Funding Certification)

Complete Record:

h. Click General tab
View upper form

i. Enter the OAKS PO
Amount

j.  Click Submit Editing

o P N

o

E Create New Purchase Orders - Project Mo, OCI-080001 - Google Chrome

= O >

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upo’ f”1 fgen_ps_agreement_n... Q

Create New Purchase Orders

Submit Save =
General PO Distribution Lines
4 PO Details
The OAKS PO No.should be a 10 digit number ex. 0000007825
OAKS PO No. OAKS PO Amount (8)
‘ ‘ 176,000.00 ‘

OAKS PO Date

‘ MM/DD/YYYY HH:MM AM

Date Dispatched

MMDODYYYY HH:MM AM

Created by Integration

‘ Select

Local PO No.

Local PO Amount ($)

0.00

I nral PO Nata




Professional Services (Consultant) Agreement
Owner Financial (Funding Certification)

Complete Record:

e When the record is
ready to move
forward, click Send

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome - O >

#@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/217958/undefined/undefined?__uref=uuu72499...
Professional Services Agreements Send Save = v

General  Agreement Details  Purchase Order

Attachments | ¢
Obtain funding for the attached Consultant List Agreement document. The Contract Number l chiments o ) o

assigned is available in the Releases block below. Enter the PO information using the PO tab
on the lower form, save it, and complete the Purchase Order Details block. Take the workflow E

action ‘Funding Certified’ to forward the record to the Contracting Authority for final execution. e
ﬁ Name
4 General 4 Published Attachments
Organization Record Number
g - ) fo] B Consultant_
Department of Administrative Services agree-0035
Bl Signed Con:
Project Number Creator
OCI-080001 Matthew Weber :
Project Name Creation Date
QAKS Cl Training 1 10/13/2020 07:45 AM (UTC-8)
Project Location Status -
Surface Road Accepted
Title Fee Title -
Consultant List Agreement 19.12 SAOQ Standard Fee 1 Total: 2

Relartinn Mathnd




Professional Services (Consultant) Agreement
Owner Financial (Funding Certification)

E Professicnal Services Amendments - LACL Amendment 1 - Project No. OCI-080001 - Google Chrome — O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218393/undefined/undefined?__uref=uuu7...

Workflow Action Details

4 Action Details

®
Workflow Actions /Send For

I Select v

» Choose:
Workflow Action

Select
Funding Certified

* If you choose ‘Funding
Certified’, record will
go to Contracting
Authority for

Return for Clarification

E Professional Services Amendments - LACL Amendment 1 - Project No. OCI-080001 - Google Chrome = m} X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218393/undefined/undefined?__uref=uuu7...

Workflow Action Details X

S . 4 Action Details
,gnature Workflow Actions ) Send For

[ Funding Certified v Confracting Authority Signature
* If you choose ‘Return o

Archana Atrey;Brett Gundlach;Cindy Pizzuto;Consultant Student1;Consultant Student10;Consult...
cC

for Clarification’,
record will be returned
to ACC for update

Start typing for suggestions.

4 Due Date Details

Task Due Date

Task Due Date is not available

» Click Send




rofessional Services (Consultant)
greement Contracting Authority (Signature)

18] Oracle CEGBU Single Sign On Le. X | [@] Primavera Unifier x | [& nttpsi/fohio-unifieroracleindust: X | [@ Primavera Unifier x | [& nttpsi//ohio-dev-unifier.oraclein: X

<« (& 8@ https://ohio-stage-unifier.oracleindustry.com/bp/route/11/i-project_tasks?__uref=uuu524957078#

. .
CO nt ra Ct I n g A ut h O r I ty i Apps [ Serivee Now [S@] Cloudlog [S] Primavera- Cloud P.. [@] OIM 7 Oracle Service Requ... [®] Training/Dev Cloud  [@] Cloud User Admin €2 VSTS Projects - Visu.. N&BBumdown
Wi I I rece ive a ORACLE" Primavera Unifier (Development)

& OAKS Cl Admin Company Work... Projects QAKS CI Traini.. Higher Ed School Facilities Organization Te... QAKS Cl A
n Ot ifi Cat i O n fro m OAKS Cl Traini Agency » OAKSCITraining > OAKS Cl Training 1
Alerts
Tasks
. . uMail
.
OAKS Cl via email: - T e | [t = | v [romsmr oo~ | (%] [G] [8 %] [@] [®
Tasa_
(] U] igin Business Proces¢€* Record Number , Title Record Due From Sent for
Notifications.
9 SR OMC\Tmining1 Professional Ser... agree-0037 Consultant List ... Shauna Hooks, s... Contrac

Click the link in the ==

Document Manager

email or: i

» Log into your project s

> Click Tasks it s

Change Order

. Closeout - Coniractor
> D 0 u b I e c I I C k t h e Closeout - Professional Services
Contract
record to open e

Contractor Evaluation
Contractor Pay Request
Design Reviews
Escrow Accounts

Field Reports

Financial Risks
Fund Allocation
Fund Release
Fund Transfers
Liens

Local Administration Authorization Requests




Professional Services (Consultant) Agreement
Contracting Authority (Signature)

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome - O *

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 18002 7task_id=21 8002&parent_'|d:O&viev.@nly:[)%t_id: 1006&model=upsa...

Professional Services Agreements

> C I ic k : Acce pt General Agreement Detailz

4 Task Details

» Print and sign the - *C w

Matthew Weber
4 Published Attachments

agreement, scan copy to To -

Accept Declne = w

Attachments [ Comments Linked Records L > ww

E Consultant_Agreement...

Bl Signed Consultant_Agre. .

Archana Atrey;Brett Gundlach;Cindy Pizzuto;Consultant Student1;Consultant Student10;Co...
your computer

» Attach signed

Sent For
Confracting Authority Signature

4 General .
agreem ent to re CO rd Organization Record Number :
Department of Administrative Services agree-0035
Project Number Creator

OCI-080001

Project Name

Matthew Weber

Creation Date

OAKS CI Training 1 10/13/2020 07:45 AM (UTC-8) . ]
. . Total: 2

Project Location Status

Surface Road Accepted

Title Fee Title




Professional Services (Consultant) Agreement
ontracting Authority (Signature)

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 17864/ /undefined/undefined?__uref=uuu795097779t2

| Professional Services Agreements

Attach all necessary documents:

Review the attached Consultant List Agreement, backup documentation, and record details. I everythin
correct print the Consultant Agreement Document, Sign it, Scan it, and use “Add Attachment' to attach the signed
copy to this record. Take the work flow action * Agreement Signed.’ If needed, you may take the workflow action m

‘Return for Clarification’ to return it to the creator for corrections..
I Browse... I
4 General Document Manager...
1) Under the Attachments tab on

E Consultant_Agreement_.

Send Save = v

Attachments | Comments L >

Depariment of Adminisirative Services agree-0035
. . . o) B Signed Consultant_Agre.
the right side of the record, click
’
OCI-080001 Matthew Weber
[=] Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome - O 4
t h e atta C h m e nts b utto n ErojectiName CreationDate @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsal/1003/2727_uref=uuu144166020t14 Q
OAKS Cl Training 1 10/13/2020 07:45 AM (U
Select Files X
Project Location Status
Surface Road Pending Home > Project Documents > 0000 Concept Development —changed > 0070 Local Administration
Title Fee Title Search | Find on Page
2 ) C h O O S e B rowse Consultant List Agreement 19.12 SAO Standard Fes 1 Name @& |ocation owner Title Revision. IssueDate  Size
Selection Method C110-01-2019-MAR-AE_Agreement F... 10000 Concept Dev... Matthew Weber 431KB
QFCC ArchitecEngineer FY 20-21 [ L110.08-C1-2019-JUL-AE-Nalice:_to_Co 0000 Concept Dev... | Matthew Weber 3BIKE
Delivery Method EDGE Waiver
Consulting Only Yes

3) Navigate to the folder where the | s ceupuan
document is stored; select the
document you wish to attach

4) Click Select

Total: 2

Copy Comments




Professional Services (Consultant) Agreement
Contracting Authority (Signature)

. E Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome - O X
The Docu ment Ma nager SC reen WI II CIose: & ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/272?__uref=uuu144166020t1# Q
Create New Professional Services Agreements —— o i = o

General Agreement Details

The ClddEd attaChm en t(S) Will be up da tEd Attachments | Comments  Linked Records  Linked % 54

4 General
and display under the Attachments tab == ‘-
“ Name -. E"- Title
. ng:;::::ber Cr:\eaat::erwWeber o) — ;E ai:s:.:-zo‘ls-MAR-AE.u
» When the record is ready to move

: Agency General Projects Test
forward, click Send
Project Location Status
QAKS CI Administration

Title * Fee Title
OCI General 080001-02 ‘ OFCC Standard Fee
EDGE Waiver
[ setect -
EDGE Goal Percent
| o]
EDGE Commitment (%)
E—
| o]




Professional Services (Consultant) Agreement
Contracting Authority (Submit to ACC for Document Load)

[S) Professional Services Ag - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome = (] X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218002/undefined/undefined?__uref=uuu7249980...

Workflow Action Details

4 Action Details /

*
Workflow Actions Send For

I Select v I
Select
Signed

» Choose: Workflow
Action

* If you choose ‘Signed’ the
record will go to the ACC for
Document Load

Return for Clarification

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome — ] #

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218002/undefined/undefined?__uref=uuu7249980...

Workflow Action Details

* If you choose ‘Return for
Clarification’ record will go

4 Action Details

back to ACC for Update [sones 7] oS

Archana Atrey;Brett Gundlach;Cindy Pizzuto;Consultant Student1; Consultant Student10;Consult...
CcC

‘ Start typing for suggestions.

4 Due Date Details

» Click Send

Task Due Date

Task Due Date is not available




Professional Services (Consultant) Agreement
ACC (Final Document Load)

=] Oracle CEGBU Single Sign On Lo % | @] Primavera Unifier x | [& httpsi/ohio-unifieraracieingust: % | [@] Primavers Unifier % | [ nttpsiiohio-dev-unifier.oraclein X
&« c @ https://ohio-stage-unifier.oracleindustry.com/bp/route/11/i-project_tasks?__uref=uuu524957078#
3 Apps [l SerivceNow [@] Cloudlog [ Primavera- Cloud P.. [@] OIM 77 Oracle Service Requ.. [@] Training/Dev Cloud  [@] Cloud User Admin () VSTS Projects - Visu... N&BBurndown

ORACLE Primavera Unifier (Development)

w OAKS Cl Admin Company Work... Projects QAKS CI Traini... Higher Ed School Facilities Qrganization Te... OAKS CI A

l \ge n Cy CO n S u Ita nt OAKS CI Training 1- Home Agency > OAKSCITraining > OAKS Cl Training 1

Alerts
Tasks

COO rd I n ato r WI I I rece Ive :::Iburaucn l + Creste | Actions v | View X |Cller||Q|| B

.o .
Tasks
I IC I W\ 0 Origin Business Proces$ Record Number . Title Record Due From Sent for

Notifications
£} () W OAKS Cl Training 1 Professional Ser... agree-0037 Consultant List ... Shauna Hooks, s... Contrac

OAKS Cl via email:

Cost Manager

Data Manager

Document Manager

Click the link in the
email or

Budaget - Initial

Budget - Revisions

» Log into your project ——

Closeout - Contractor

Closeout - Professional Services

> Click Tasks o

Contract Schedule of Values

. Contractor Evaluation
> DOUbIe CIICk the Contractor Pay Request
Design Reviews

record to open o e

Field Reports

Financial Risks

Fund Allocation

Fund Release




Professional Services (Consultant) Agreement
ACC (Final Document Load)

=] Oracle CEGBU Single Sign On Lo % | @] Primavera Unifier x | [& httpsi/ohio-unifieraracieingust: % | [@] Primavers Unifier % | [ nttpsiiohio-dev-unifier.oraclein X
&« c @ https://ohio-stage-unifier.oracleindustry.com/bp/route/11/i-project_tasks?__uref=uuu524957078#
3 Apps [l SerivceNow [@] Cloudlog [ Primavera- Cloud P.. [@] OIM 77 Oracle Service Requ.. [@] Training/Dev Cloud  [@] Cloud User Admin () VSTS Projects - Visu... N&BBurndown

ORACLE Primavera Unifier (Development)

w OAKS Cl Admin Company Work... Projects QAKS CI Traini... Higher Ed School Facilities Qrganization Te... OAKS CI A

l \ge n Cy CO n S u Ita nt OAKS CI Training 1- Home Agency > OAKSCITraining > OAKS Cl Training 1

Alerts
Tasks

COO rd I n ato r WI I I rece Ive :::Iburaucn l + Creste | Actions v | View X |Cller||Q|| B

.o .
Tasks
I IC I W\ 0 Origin Business Proces$ Record Number . Title Record Due From Sent for

Notifications
£} () W OAKS Cl Training 1 Professional Ser... agree-0037 Consultant List ... Shauna Hooks, s... Contrac

OAKS Cl via email:

Cost Manager

Data Manager

Document Manager

Click the link in the
email or

Budaget - Initial

Budget - Revisions

» Log into your project ——

Closeout - Contractor

Closeout - Professional Services

> Click Tasks o

Contract Schedule of Values

. Contractor Evaluation
> DOUbIe CIICk the Contractor Pay Request
Design Reviews

record to open o e

Field Reports

Financial Risks

Fund Allocation

Fund Release




Professional Services (Consultant) Agreement
ACC (Final Document Load-Submit to Project Manager)

& pre

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 18045 task_id=21 BOAS&parent_id=0&wew0nIy=0&pr01ect_|d=100%[1&\ =upsa’l8&_ uref=uuu...

= O X

Professional Services Agreements

> C I ic k : Acce pt | General Agreement Details

Accept Decline = w

| Attachments | Comments  LinkedRecords  Linkedl 3 %
| | 4 Task Detalls
From
| ] Name ® [ Tite
| Matthew Weber
| 4 Published Attachments
| To

o] Bl Consultant_Agreement_...
| Archana Atrey;Brett Gundlach;Cindy Pizzuto;Consultant Student1;Consultant Student10;Consultant S..
| Bl signed Consultant_Agre

Sent For
AG Signature

| | 4 General
| Organization Record Number 2
| Department of Adminisirative Services agree-0035
Project Number Creator
OCI-080001 Matthew Weber
Project Name Creation Date
OAKS Cl Training 1 10/13/2020 07:45 AM (UTC-8)
: ; L ]
Project Location Status
Surface Road Accepted Total: 2
Title Fee Title

Consultant List Agreement 19.12 SAO Standard Fee 1




Professional Services (Consultant) Agreement
ACC (Final Document Load-Submit to Project Manager

Review attached
documents, ensure
that all signatures
have been acquired

> Click Send

E Professional Services Agreements - Consultant List Agreement 19.12 - Project Mo. OCI-080001 - Google Chrome

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218045/undefined/undefined?__uref=uuu724998076t2

Professional Services Agreements

General Agreement Details Purchase Order

This Consultant Agreement has been funded by the contracting authority. Consultant Agreements must be signed
by the Atterney General. Obtain the AG signature then ensure the fully executed agreement document and all
needed backup are attached. You may remove outdated documents in this siep. Take the workflow action "AG
Approved & Documents Loaded' to forward this contract to the PM for execution of the Notice to Commence

Services.

4 General
Organization
Department of Adminisirative Services

Project Number
0CI-080001

Project Name
OAKS Cl Training 1

Project Location
Surface Road

Title
Consultant List Agreement 19.12

Selection Method
QOFCC Architect/Engineer FY 20-21

Delivery Method
Consulting Only

Total Proiect Cost §

Record Number
agree-0035

Creator
Matthew Weber

Creation Date
10/13/2020 07:45 AM (UTC-8)

Status
Accepted

Fee Title
SAO Standard Fee 1

EDGE Waiver
Yes

FNGF Goal Percent

Send Save
Attachments [J Comments  Linked Records  Linked! 3
b~
[ 7] Name - D— Title

KA
[3"

4 Published Attachments

B Consultant_Agreement...

o3 Bl signed Consultant_Agre

e

Total: 2




Professional Services (Consultant) Agreement
ACC (Final Document Load-Submit to Project Manager)

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Go...  — O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 18045/undefined/undefined?__uref...

Workflow Action Details

> ChOOSE' WOFkﬂOW 4 Action Details /

Act i 0 n W . - I| Send For

Select

AG Approved & Documents Loaded

Return for Clarification

(] If you Choose IAG Appro Ved & E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Go...  — O X
Documents Loadedl The # ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218045/undefined/undefined?__uref...
record will now go to the AE

Workflow Action Details

14 H . .
for “Notice to Commence 4 Action Details
=
H V4 Workflow Actions Send For
SerVIces | AG Approved & Documents Loaded L | AE Notice to Proceed
To
Archana Atrey;Brett Gundlach;Cindy Pizzuto;Consultant Student1;Consultant Student10;Consult...
CcC

‘ Start typing for suggesfions.

> CI |Ck Send 4 Due Date Details

Task Due Date

Task Due Date is not available




Professional Services (Consultant) Agreement
ACC (Final Document Load-Submit to Project Manager

Review attached
documents, ensure
that all signatures
have been acquired

> Click Send

E Professional Services Agreements - Consultant List Agreement 19.12 - Project Mo. OCI-080001 - Google Chrome

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218045/undefined/undefined?__uref=uuu724998076t2

Professional Services Agreements

General Agreement Details Purchase Order

This Consultant Agreement has been funded by the contracting authority. Consultant Agreements must be signed
by the Atterney General. Obtain the AG signature then ensure the fully executed agreement document and all
needed backup are attached. You may remove outdated documents in this siep. Take the workflow action "AG
Approved & Documents Loaded' to forward this contract to the PM for execution of the Notice to Commence

Services.

4 General
Organization
Department of Adminisirative Services

Project Number
0CI-080001

Project Name
OAKS Cl Training 1

Project Location
Surface Road

Title
Consultant List Agreement 19.12

Selection Method
QOFCC Architect/Engineer FY 20-21

Delivery Method
Consulting Only

Total Proiect Cost §

Record Number
agree-0035

Creator
Matthew Weber

Creation Date
10/13/2020 07:45 AM (UTC-8)

Status
Accepted

Fee Title
SAO Standard Fee 1

EDGE Waiver
Yes

FNGF Goal Percent

Send Save
Attachments [J Comments  Linked Records  Linked! 3
b~
[ 7] Name - D— Title

KA
[3"

4 Published Attachments

B Consultant_Agreement...

o3 Bl signed Consultant_Agre

e

Total: 2




Professional Services (Consultant) Agreement
ACC (Final Document Load-Submit to Project Manager)

. E Professional Services Amendments - LACL Amendment 1 - Project No. OCI-080001 - Google... — O >
> Ve”fy WO rkflow 8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218440/undefined/undefined?_....
Action: Documents Workflow Action Details

Loaded

4 Action Details

=
{lons Send For
Documents Loaded - End

CC

> C I i C k Se n d ‘ Start typing for suggestions..

* The record will now go to
the End step




Questions?

f @ » & Ohio.gov | 5= Agencies | Online services | Search.

Consultant List Assistance:
tasheena.duresky@ofcc.ohio.gov

OAKS CI Assistance:
oaksci@ofcc.ohio.gov or —— i : Cultural Facilities Grants
614_644_2211 I ] ; ; e Learnstepsforndingapproval
Job Aids:
ofcc.ohio.gov (full link below)

OAKS CI Tab

Agency/Higher Ed Training
Local Consultant List Training:

FAQ's, Training Guides, Consultant List Instructions and Forms, Consultant List
Brochure

https://ofcc.ohio.gov/OAKS-Cl/Agency-Higher-Ed-Training /Locally-Administered-Consultant-List

s PN



https://ofcc.ohio.gov/OAKS-CI/Agency-Higher-Ed-Training/Locally-Administered-Consultant-List
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