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OAKS Cl Training and Support

To view additional job aids and
training materials for OAKS CI:

1. Navigate to ofcc.ohio.gov
2. Mouse over the OAKS Cl tab
3. Click Agency/Higher Ed Training

Before proceeding through this training
document, it is recommended you view the
Introduction to OAKS CI job aid.

For additional help, please contact the OAKS
Cl Support Desk - oaksci@ofcc.ohio.gov
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Agency-Higher Ed Training -

The OAKS CI team is pleased to provide a growing bank of Job Aids and pre-recorded webinar
Locally Administered Consultant List sessions which can be viewed at any time. Registrations and passwords are not required. This list
is updated as new information becomes available.
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Overview of the New Consultant List Process

* OFCC will continue to utilize a centralized list of vendors, and
business processes integrated into OAKS Cl, for the procurement
and administration of Consultant List projects.

* There is a maximum limit of $250K award to any firm during the
biennium, similar to previous years.

* There will only be one Consultant List Agreement between OFCC
and Consultant, housed within the project, it will no longer be
housed in the SFC-xx0999 project.
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One-Stop Shop for Consultant List
Information

Consultant List Assistance:
tasheena.duresky@ofcc.ohio.gov

OAKS CI Assistance:
oaksci@ofcc.ohio.gov or 614.644.2211

Job Aids:
https://ofcc.ohio.gov/OAKS-Cl/Agency-Higher-Ed-Training/Locally-Administered-Consultant-List

== OAKS Cl Tab

== Agency/Higher Ed Training

== Local Consultant List Training:

= FAQ’s, Training Guides, Consultant List Instructions and Forms
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https://ofcc.ohio.gov/OAKS-CI/Agency-Higher-Ed-Training/Locally-Administered-Consultant-List

Consultant List Process

Consultant List Process

Project Coordinator
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OFCC Administered Consultant List- Consultant Process (Project Creation thru Notice to Proceed)

PM with Project
team will

Firm Confirms
Interest

Legend

Processes Completed in OAKS CI:

Processes Completed Outside of

QAKS ClI:

Example




Project Request




Project Request

» Prior to completing any work in OAKS Cl, the OAKS CI Project (Initiation)
Information form must be completed and submitted to
oaksci@ofcc.ohio.gov

» The form can be located at ofcc.ohio.gov under:

» Documents tab = Standard Forms
» Concept Development > OAKS Cl Project Information (Agency/Higher Ed)

HOME~ [slelalilVI ) LAl SERVICES / PROGRAMS~> NEWS/EVENTS* OPPORTUNITIES OAKSCI* RESOURCES* PORTFOLIOS

Standard Forms

Concept Development Procurement Design Construction Post-Construction Misc

Concept Development Forms

Form Title Date Number

OAKS Cl Application for Access[DoCxK] 2016-APR FO10-01-CI

DAKS C1 New Vendor Information[DOCX] 2012-SEP FO10-02-Cl

I OAKS Cl Project Information (Agency/Higher Ed)[DOCX] 2019-JUN FO10-03-Cl I

OAKS CI Project Information (K12 School Project) [DOCx] 2019-MAR FO10-04-Cl

Project Construction Fund Summary (K12) pxLs) 2012-SEP FO50-02

Request for Local Administration [DOCX] 2012-SEP FO70-01

Application for Higher Education Certification [XL5] 2017-JAN FO70-02
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mailto:oaksci@ofcc.ohio.gov
https://ofcc.ohio.gov/Portals/0/F010-03-CI-OAKSCI-ProjectInformation%20Update%20%28June%202019%29.docx
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Identify Consultants

e Determine if selection is a Pick 1 or Pick 3
e If over S100K, Pick 3 Vendors
* |If under S100K, Pick 1; however, a Pick 3 is still an option

* In order to identify Consultants for use, the OFCC Project
Manager will (PM) will run the below report:

e Consultant List Vendors Report- identify consultants based on
Capacity, Location and Discipline(s)
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Identify Consultants

» In order to find applicable consultants, run the user defined report in OAKS CI
previously mentioned

» Log into OAKS ClI

» Click the + sign

» Click Company Workspace

Please note: The report is housed in Company Workspace not within your project

- o x
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Identify Consultants- Consultant List

Vendors Report
» Click Reports

» Click User Defined
» Double click the Report titled : Consultant List Vendors

A OAKSCIAdmin Company Work Projects OAKS CI Traini Higher Ed School Facilties Organization Te OAKS CI Admin
gl State of Ohio - Home Company Workspace
Summary
Tasks State of Ohio Tasks
E-Signatures
Description
Notications State of Ohio Unffer Training Environment » Workflow Business Processes
s ORACLE' Primavera Unifier (Development)
Erro] Administrator
4 Non - Workflow Business Processes w Projects Company Work... Projecis Training Project OAKS Cl Distric. OAKS CI Traini.. Company Work... Company Work +
Asset Manager
Business Process tate: of Ohio - Home: W
Homepage url State of Ohio - H Company Workspace
Cost Manager
Consultant List
[r— Help url N B Summary File Edt View Help
epartments S = e
T Locations 9 . [EFiNew - ByCopy - & Open [E]Edt X Delete & Find Saved Results (3§ Change Owner
E-Signatures Dei R
Gompany Loos 1200 Roa oo User-Defined Reports - Current View: All
Consutant List ﬁg:z:;; o Financial Institutions Notfcations 7 temis) Page
OAKS 1 Shell Creat - Ongenzation Venors Drafs % |Name Description Data Type Access Type Repont Type | Owner Scheduled Last Run Date
eadquarters General Consutant List Agreements Consultant List - F" Professional Sen. Permission Based  Tabular Rita Nichols
=ETE T Organizations Consultant List Amendments Consultant List Am Professional Sen Permission Based  Tabular Rita Nichols
Reports Organizations V2 Asset Manager Consutiant List PS Pay Requests  Consultant List P$ Professional Sen. Permission Based  Tabular Rita Nichols
Broperies Cost Manager 0 Lt Re o Qocuiant |t R o T Rita Nichols
Properties v2 2 g graulian endo o FTIE Rita Nichols
CEmTEEs Project List - Delivery Methot! Shell Information System Tabular Steve Mayo
Property Faciity Do Not Use Document Manager User List - Projects Shell or Project U System Tabular Steve Mayo
Reservalions Company Logs
SAO Fee Structure
Reports
Sureties
User-Defined
Surety Agents
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Identify Consultants —
Consultant List Vendors Report

[E] User-defined Report: Cansultant List Vendors - Goagle Chrome = O X

8@ https:;//ohio-unifier.oracleindustry.com/bp/sys/report/run?pktype=crossfpkid=383168__uref=uuu266527817t17 @

» Select query awy TN

Time Zone: (UTC-05:00) Eastern Time (US & Canada)

parameters [ || Report oy Pacamatrs:

Consultant List Name equals |:| Select

} C h Oose CSV Available Capacity (3) greater than [15,000
Disciplines contains ] Select
f t EDGE Status equals ] Select
O r m a Experience Categories (A-E)  contains Select
Experience Categories (F-M)  contains ] Select
} C I i C k R u n Experience Categories (N-Z)  contains ] Select
County equals Select

Report Format: HTP"." csv ' Excel ') PDF ) XML
Record count for UDR: | -Select- v

Save Report Location: | Save results in Unifier
) Document Manager
Save As: | |

Location: | | Select... |

Y

Run | Cancel |




Identify Consultants - Consultant List

Vendors Report

» Click link to open

» View File (report can
be saved to your
computer)

H S-

File  Home Insert  Pogeloyout Formulss Data  Review  View

Add-ns  Help  Team

Report - 2019-06-06T160310.483 - Excel

@ Tell me what you want tc

[8] User-defined Report: Consultant List Vendors - Google Chrome X
@ https;//ohio-unifier.oracleindustry.com/bp/sys/report/run?pktype=crossétpkid=38316&_ uref=uuu266527817t17 @
Query | Notes |
Time Zone: (UTC-05:00) Eastern Time (US & Canada)
Report Query Parameters:
Consultant List Name equals [ sekeat
Available Capacity (3) greater than [15.000
Disciplines contains [ | Seled
EDGE Status equals [ sekea
Experience Categories (A-E)  contains 10 Commercial Build  Select
Experience Categories (F-M) contains | | seleat
Experience Categories (N-Z)  contains [ |  Select
County equals Select
Report Format: () HTML @ CsV Excel PDF XML
Record count for UDR: | -Select-
Save Report Location:  Save results in Unifier
Document Manager
Save As: | ]
Location Select
Run Cancel
&) Report - 2019-06-0. ~ x

A Hooks, Shauna @1

@ UPDATES AVAILABLE Updates for Offce are ready to beinstalled, but first we need to close some apps. Update now x

AL & Jf< || Consultant List Name &
A ] 4 D E F G H [ J K L M N o P Q |[~

1 [consultar]vendor Name Federal T¢ Experienc Experience Cat Experience Categ Disciplines Vendor Roles(s) s0Q Score EDGE Stat  Authorized Ce Agreemer AmendmeReservatic Available Capa County  Vendor St

2 [OFCC Aret Stone Environmenta 31-126268 A04 Air Pc GO4 Geographi« 001 Office Buildil 03 CADD Technician, - Architact/Engine 215 ves 250,000.00 0 [ 0 250,000.00 Franklin Active

3 |OFCC Arck Paul J. Ford & Comp: 31-079366 A06 Airpo GO1 Garages; V' P02 Petroleum ar 02 Administrative, 08 Architect/Engine 180 No 250,000.00 0 [ 0 250,000.00 Franklin Active

4 |OFCC Arck Advanced Engineerii31-161230 A5 Airpa FO3 Fire Protec 001 Office Buildil 02 Administrative, 08 Architect/Engine 142 Yes 250,000.00 0 [ 0 250,000.00 Franklin Active

5 |OFCC Arck Dynamix Engineerin. 31-153663 A06 Airpo F02 Field Hous(001 Office Buildil 02 Administrative, 08 Architect/Engine 110 No 250,000.00 0 o 0 250,000.00 Franklin Active

6 |OFCC Arck Kramer Engineers  31-103577 A0S Animi F02 Field Hous¢001 Office Buildi 02 Administrative, 08 Architect/Engine 167 No 250,000.00 0 [ 0 250,000.00 Franklin Active

7 |OFCC Arck Prater Engineering A31-146519 A11 Audit F02 Field Hous¢001 Office Buildi 02 Administrative, 08 Architect/Engine 165 No 250,000.00 0 [ 0 250,000.00 Franklin Active

8 | OFCC Arct Roger D. Fields Asso 47-359469 A11 Audit FO2 Field Hous(001 Office Buildil 02 Administrative, 08 Architect/Engine 71 No 250,000.00 0 [ 0 250,000.00 Franklin Active

9 |OFCC Arck Terracon Consultant 42-124991 A06 Airpo G04 Geographir001 Office Buildii 02 Administrative, 05 Architect/Engine 135 No 250,000.00 0 0 0 250,000.00 Franklin Active

10 |OFCC Arck S&ME, Inc. 56-079158 A0S Airpo GO1 Garages; V NO3 Nuclear Facil 02 Administrative, 05 Architect/Engine 102 No 250,000.00 0 [ 0 250,000.00 Franklin Active

11 |OFCC Arck Monks Engineers, LL 81-101403 A1 Audit F03 Fire Protec 001 Office Buildi 02 Administrative, 21 Architect/Engine 141 No 250,000.00 0 [ 0 250,000.00 Franklin Active

12 |OFCC Arct Sands Decker CPS, LL31-160256 C10 Comn FO3 Fire Protec 001 Office Buildi| 02 Administrative, 08 Architect/Engine 140 No 250,000.00 0 ° 0 250,000.00 Franklin Active

13 |OFCC Arck Korda/Nemeth Engir 31-092299 A06 Airpo FO2 Field Hous«001 Office Buildi 02 Administrative, 08 Architect/Engine 135 No 250,000.00 0 o 0 250,000.00 Franklin Active

14 |OFCC Arck O'Reilly Engineering 27-329485 B01 Barrac F01 Fallout She 001 Office Buildii 02 Administrative, 08 Architect/Engine 205 No 250,000.00 0 [ 0 250,000.00 Franklin Active

15 |OFCC Arck X¥Z Survey Service, 104-384661 CO5 Child F0S Forensic Er POS Planning (Cot 06 Architect, 08 CADL Architect/Engine 276 Yes 250,000.00 0 [ 0 250,000.00 Franklin Active

16 | OFCC Arck Pennoni Associates | 23- 168342 B02 Bridge HO4 Heating; V1001 Office Buildi 02 Administrative, 06 Architect/Engine 141 No 250,000.00 0 [ 0 250,000.00 Franklin Active

17 |OFCC Arck MEP Associates  82-058134 A0G Airpo GO1 Garages; V' P06 Planning (Sit 02 Administrative, 21 Architect/Engine 186 No 250,000.00 0 0 0 250,000.00 Franklin Active

18 |OFCC Arck Strand Associates, I 39102041 B02 Bridge GO1 Garages; V R04 Recreation Fz 06 Architect, 07 Biolo, Architect/Engine 155 No 250,000.00 0 [ 0 250,000.00 Franklin Active

13 |OFCC Arct Kohrs, Lonnemann, 161-070018 A06 Airpo HO3 Hospital ar 001 Office Buildi| 02 Administrative, 13 Architect/Engine 130 No 250,000.00 0 [ 0 250,000.00 Franklin Active

20 |OFCC Arck Geotechnical Consul 31-096079 B0 Bridge HO7 Highways; 001 Office Buildii 02 Administrative, 15 Architect/Engine 155 No 250,000.00 ) [ 0 250,000.00 Franklin Active

21 |OFCC Arck Go Sustainable Ener; 20-541071 C10 Comn HOS Hospital ar 001 Office Buildii 02 Administrative, 42 Architect/Engine 185 No 250,000.00 0 o 0 250,000.00 Franklin Active

22 |OFCC Arck Bennett Engineering 31- 178118 C06 Churc F03 Fire Protec 001 Office Buildii 02 Administrative, 21 Architect/Engine 163 No 250,000.00 ) 0 0 250,000.00 Franklin Active

23 |OFCC Arck HAWA Incorporated 31-064548 A1 Audit F03 Fire Protec 001 Office Buildii 02 Administrative, 08 Architect/Engine 120 No 250,000.00 0 [ 0 250,000.00 Franklin Active

24 |OFCC Arck SMBH, Inc. 31-081418 A0S Animi FOZ Field Hous(001 Office Buildil 02 Administrative, 08 Architect/Engine 145 No 250,000.00 0 o 0 250,000.00 Franklin Active

25 |OFCC Arck Shremshock Archites 31- 102326 €10 Comn F03 Fire Protec 001 Office Buildii 02 Administrative, 06 Architect/Engine 165 No 250,000.00 0 ° 0 250,000.00 Franklin Active

Report - 2019-06-06T160310.483 ® 1 r




Consultant Reservation

The Agency Consultant Coordinator(ACC) will:

* Reserve Consultant(s) to ensure their capacity is blocked for
usage
* Reservations update nightly (once reservation is created,

it will reflect in the OAKS Cl VVendor report the next
business day)

* A reservation must be created for each project utilizing a
consultant from the list




Create Reservation for Consultants

» In order to reserve a Consultant from the Consultant List, you must create a
Reservation record in OAKS Cl
» Log into OAKS CI
» Click the + sign

» Click Company Workspace
Please note: The reservation is created in Company Workspace not in your project
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Create Reservation for Consultants

[S) hetpsu/ohio-unifieroracieindust X | Incidents | State of Ohio IT Custe X | [@] httpsi//ohio-unifier.oracleindust: X [&] Primavera Unifier x  [@) Primavera Unifier
L]
} ‘ I IC k ‘ Om a n I 0 S <« C @ hitps//ohio-unifier.oracleindustry.com/bp/route/1/i-projectname?_uref=uuu308097468
1 Apps Serivee Now  [@) CloudLog  [@] Primavera-Cloud P.. [@)] OM 77 Oracle Service Requ... [@) Training/Dev Cloud @] Cloud User Admin () VSTS Projects - Visu N&RBun
ORACLE Primavera Unifier
Company Work_.. Restroom Reno. OAKS CI Admin Fulton-Sandusk.. Fulton Full Servi.. Ottawa County - Darke Full Ser
o &2 State of Ohio - Home Company Workspace
» Select Reservations % S
Tasko State of Ohio Tasks
A Notifications
- Description
{1 Drafts
» Workflow Business Processes
W General Administrator
B Asset Manager .
4 Non - Workflow Business Processes
o8 CostManager Homepage url
Business Process
B Data Manager
¢ Help url Consultant List
M Document Manager
Locations L Departments
B3 Company Logs Facilities
. 30 W. Spring St

Consultant List Columbus OH Financial Institutions

Reservations Us 43215 Newspapers

Reports Organization Vendors
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Create Reservation for Consultants

» Click Create

- u] X
= nttpsy/ohio-unifieroracteindus X | [l Incidents | State of Ohio IT Cust X | [@] hitpsi//ohio-unifier.oracleindus: X | [&] Primavera Unifier X | [ httpsi/fohio-stage-unifieroracl X  [&] Primavera Unifier x  [8) Primavera Unifier x| +
< @ https//ohio-stage-unifieroracleindustry.com/bp/route/2/i-urc?_uref=uuu30s599387 r @
S Apps Serivce Now Cloudlog [@] Primavera- Cloud P.. [@] OIM 77 Oracle Service Requ... [@) Training/Dev Cloud  [@] Cloud Admin ) VSTS Projects - Visu. N&BBumdown (3 DotStaff [ DMS B Analytics - YouTube [ MyOFCC - HomeNE... » Other backmarks
ORACLE Primavera Unifier (Development) B = & @ @snaunaHoo»cs v
w OAKS Cl Admin Company Work.._ Projecis OAKS CI Traini Higher Ed School Facilities Organization Te. QAKS CI Admin Test V2 2.0 Test +

¢ State of Ohio - Home Company Workspace 2
Ba Summary X2
= Record Detal Altachments  Permissions
Reservation ==
Tasks
E-Signatures + Create | | Actions v | View| Al Recorcs X||[clls~||Q @ Instructions
The Reservation BP may be used fo reserve a portion of a consultant's capacity during the selection process. Reservations are
Notifications o
0 Vendor Name Consultant List Name Reservation ... Reservati.. Status Project Number Record N. limited to 60 days
Drails
fol A Q Inspection Services Neutral Facilitator 500.00 Agreement  Active DVS-190905 urc-0007
General Use the Active status during the selection process. Change the record to Closed status if the consultant is not selected. Use the
et A Q Inspection Services Storm Shefter Peer Review Consulta 4500000 Agreement  Active DRC-190008 urc-0006 T o
sset Manager ,
‘Amazing Architectural Inc. OFCC ArchitectEngineer FY 20-21 25,000.00 Agreement  Active 0OCI-180001 urc-0005 If you are reserving multiple consultants for one selection use the copy feature to create additional records
Cost Manager € Abbot Studios OFCC ArchitsctEngineer FY 20-21 40,000.00 Agreement  Active DAS-200003 urc-0004
Data Manager Archie’s Architectural Inc. OFCC ArchitectEngineer FY 20-21 0.00 Agreement  Active SFC-190005 urc-0003
Document Manager ¢ Bobs Construction Company ~ OFCC ArchitecUEngineer FY 20-21 140,000.00 Agreement  Active KSU-17L021 urc-0002 General
Company Logs . ARC OFCC ArchitecUEngineer FY 20-21 12,500.00 Agreement  Active DRC-100008 wre-0001 Enter the project information and select the consultant list contact for your erganization.
Consultant List Project Number Record Number
DVS-190905 urc-0007
‘DAKS CI Shell Creat...
Reservations Project Name: Creator
« Window Replacement Rita Nichols
Reports H
Organization Creation Date
Dept. Of Veterans Services 03/13/2019 11:05 AM (UTC-5)
Organization Contact Status
Student 1 Active
Name
Oaks

Phone Number

Email
*xx@das.slate.oh.us

Consultant Information
Select the consultant firm and vendor contact for the consultant you are reserving

Vendor Select
Total: 7 A Q Inspection Services




Create Reservation for Consultants

» Complete form by following instructions, all * fields are mandatory
» Use Active status during selection process
» Click Submit when complete

[S] create New Reservations - Goagle Chrame = O X

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/urc/-1000?_uref=uuu795097779t1

Create New Reservations Submit Save = v
Reservations Standard
Attachments Comments Links w5
The Reservation BF may be used to reserve a portion of a consultant's capacity during the selection process. Reservations are limited to 60 > x>
days.
Use the Active status during the selection process. Change the reservafion to Complete status if the consultant is not selected. E =

Use the Active status to hold the consultant you select until an Agreement iz enfered in OAKS Cl. Once the Agreement is submitted, change
the reservation status to Complete.
If you are reserving multiple consultants for one project use the copy feature to create additional records

4 General
Enter the project information and select the consultant list contact for your organization.
Project Number * Record Number

®

Project Name Creator

| | Matthew Weber

wes

®

Organization Creation Date

| Type a Organ v W | o
Agency Consultant Contact ™ Status * Information

| Type a Last Name. v = | | Active v No Attachments.
Name

Phone Number




[®] Create New Reservations - Google Chrame = O X

# ochio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/urc/-1000?_uref=uuu795097779t1

Create Reservation for

Reservations Standard

A

4 General Attachments | eu
Enter the project information and select the consultant list contact for your organization. _—
Project Number * Record Number il

DRC-120008 | =
Project Name * Creator

Fence - Lindonville | Matihew Weber
Organization Creation Date

Dept. of Rehab. & Comection b

Agency Consultant Contact * Status *

Weber Active v

» Sample of Completed Reservation = '|
o
|

Information

Email
Matthew \Weber@ofos ohio gov

| No Aftachments.

4 Consultant Information
Select the sonsultant firm and vendor contact for the consultant you ane resanving

Vendor Select *
Advanced Engineering Consultants v Q |

Vendor Name

Advanced Enginesring Consultants

Vendor Contact -

Airey

Name
Archana |

Vendor Phone Number

Vendor Email
archana.atray@ofce.ohio.gov |

4 Reservation Information
Select the Consultant List you are using for this selection. Enter the expected contract amount under Reservation Amount. Enter an Expiration
Date up to B0 days in the future.

Use the Agresment Resenvation Type for new contracts. Uss the Amendment Reservation Type e reserve capasity for a future Amendment to

an existing contractor. Note that Amendments to consultant list contracts issued in the previcus biennium consume capacity in the biennium
when they are executed.

Consultant List Name * Expiration Date *
OFCC Consuitant List FY 20-21 o= | 113072020

Selection Method Reservation Period

43

Reservation Amount (5} *

45,000.00 |
Reservation Type *
rgreament 7]




Create Reservation for Consultants

» If there are no firms interested in your project opportunity,
release reservations for each consultant in OAKS ClI

» Follow up with Project Team in order to attain new firms to pursue
» Create new Reservations




Release Reservation

» The ACC must release the reservation:

» For any Consultant(s) not selected or not interested

» Once an Agreement has been initiated for the chosen
consultant




Release Reservation

» You must release the reservation for any Consultant(s) not selected, and when the
chosen consultant has an initiated agreement

» Log into OAKS ClI
» Click the + sign
» Click Company Workspace

Please note: The reservation is released in Company Workspace not within your project

- a X
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i Apps [ SerivceNow [@] Cloudlog [&] Primavera-Cloud P.. [@] OM 77 Oracle Service Requ.. [@] Training/Dev Cloud [@] Cloud User Admin (2] VSTS Projects - Visu. N&BBumdown ( DotStaff [ DMS @ Anslytics - YouTube [@) MyOFCC - HomeNE. » Other bookmarks
ORACLE Primavera Unifier (Development) 5 ) shauna nooks ~
Projects Company Work.. Projects OAKS ClI Traini
256 . 36
Tas| | [search by Name or Number. - Mail
Total Total
E-Signatures Recent Locations Bookmarks Key Locations
OAKS Cl District Training Proje. .. Training Project - Home Company Workspacé
Drafts My Active Ti i Frol 9Fre eeny >
o QAKS Cl Training 2 Projecs (Standard) Projects
ailbox - ® Late Not Started In Progress
OAKS Cl Training Agency
Agency Higher Ed
0 12 13
QAKS Cl Training 1 School Facilties
[} 7 15
More
0 1 1
W Late Contract Schedule of Values 0 [ 2
Not Started Design Reviews 25 [ [
InProgress Mesting Minutes 0 o 1
787 Professional Services Agreements 0 5 3
Professional Services Amendments [} 1 [
Profesional Services Pay Request 0 15 1
Professional Services Perfomance Evaluation 0 1 [
Task Distribution 4 Non - Workflow Business Processes
Business Process -~ Total

4 OAKS Cl Training 1

oaks ¢l Training 2 | NN 378 I
2

Advertisements
SAO Consultant List 322
Closeout - Contractor 2
oaks ¢l Training ¢ [l 191
Closeout - Professional Services 1
Qak Hils Local Buiiding P [J 38
Field Reports 13
Miami University Training . 36
Memorandum of Understanding 5
OAKS CI Training 3 [1] 21
Prevailing Vage Report 265
Agency General Function... [ 18
Project Milestone 3
Cleveland State Training || 13
Project Vendors El

OAKS CI District Training | 10




Release Reservation

» Click Company Logs
» Select Reservations

» Double click the Reservation you wish to release

- o X
I INC2920361 | Incident |State of ¢ X | [&] Primavers Unifier % | [& Primavera Unifier % | & httpsi//ohio-stage-unifieroracle: X [B] Primavers Unifier X+
ra C @ https//ohio-stage-unifier.oracleindustry.com/bp/route/2/i-urc?_uref=uuu100263561 w @
22 Apps [ Serivce Now Cloudlog [ Primavera - Cloud P... [ OIM Oracle Service Requ... [®] Training/Dev Cloud  [@] Cloud User Admin (1) VSTS Prajects - Visu.., N&BBurndown ()} DotStaff [@> DMS @ Analytics - YouTube [@ MyOFCC » Other bookmarks

ORACLE" Primavera Unifier (Development)

w OAKS CI Admin Company Work__

gl State of Ohio - Home

Projects OAKS CI Traini Higher Ed

Company Workspace

E& Summary R

= Reservations

|

E-Signatures. -+ Create Actions v | View | All Records X S @ ||

A Notifications

0l Vendor Name Consultant List Name Reservation ... Reservati... Status

School Facilities

B @Shauna Hooks +

Organization Te. OAKS Cl Admin Test V2 2.0 Test +
2
Record Details Aftachments Permissions ::

Instructions
The Reservation BP may be used to reserve a portion of a consultant's capacity during the selection process. Reservations are

Project Number Record N. limited to 60 days.

T Drafls

c Amazing Architectural Inc. OFCC Specialty Consultant List F... 300,000.00 Agreement Active

W General

AQ Inspection Services Neutral Facilitator 500.00 Agreement  Active

Assel M
2] Gl AQ Inspection Services Storm Sheiter Peer Review Consulta 4500000 Agreement  Active

o8 CostManager Amazing Architectural Inc. OFCC ArchitectEngineer FY 20-21 25,000.00 Agreement  Active

@ Data Manager Abbat Studios OFCC ArchiteciEngineer FY 20-21 40,000.00 Agreement  Active

Bm Document Manager Archie's Architectural Inc. OFCC Architect/Engineer FY 20-21 000 Agreement  Active

OFCC ArchitecUEngineer FY 20-21 140,000.00 Agresment  Active

EG Company Logs Bobs Construction Company

OFCC ArchitecVEngineer FY 20-21 12,500.00 Agreement  Active

Consuitant List ARC
OAKS Cl Shell Creat..
Reservations

B Reporis

User-Defined

Total: 8

DRC190008  urc0008
Uss the Active status during the selection process. Change the record to Ciosed status ifthe consultant is not selected. Use the
DVS-190905 urc-0007
Selected status to hold the consultant you select until an Agreement is approved in OAKS CI.
DRC-190008  urc-0006 If you are resenving muliple consultants for one selection use the copy feature to create additional records
0CL190001  urc-0005
DAS200003  urc-0004
SFC-190005  urc-0003 General
KSU-17L021 ure-0002 Enter the project information and select the consultant list contact for your organization.
DRC-190008  urc-0001 Project Number Record Number
DRC-190008 urc-0008
Project Name Creator

Fence - Lindonville Shauna Hooks

Creation Date
04/02/2019 03:21 PM (UTC-5)

Organization
Dept. of Rehab. & Correction

Organization Contact Status
Hooks Active
Name

Shauna

Phone Number
614-728-7691

Email
shauna hooks@das state oh us

Consultant Information
Select the consultant firm and vendor contact for the consultant you are reserving.

Vendor Select
Amazing Architectural Inc.




Release Reservation

» Click Edit
» Change Status from Active to Complete
» Click Submit

[S] Reservations - Google Chrome - O X [=] Reservations - Google Chrome - O X
& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/open/urc/3/0/0?model=urc8la=form.08tb=urc8isrcid = 3&id=38source =database&project... @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/open/urc/3/undefined/undefined?praject_id=-10008_uref=uuu795097779t1
Reservations B = v Reservations swmt save = v
Reservations  Standard Reservations  Standard

L3,  prrrr—
s Enter the project information and select the consultant list contact for your organization. KA
The Reservation BP may be used to reserve a portion of a consultant's capacity during the selection process GIEUIEES  EEES 5 2h| oo N prel N i E Attachments ~ Commenis  Linked Records AL 3 o5
Reservations are limited to 60 days Project Number Record Number
Use the Active status during the selection process. Change the reservation to Complete status if the consultant is not ‘ WEAET] ‘ {SSLIE E -
selected - x
Use the Active status to hold the consultant you select until an Agreement is entered in OAKS CI. Once the Agreement is Project Name Creator
submitted, change the reservation status to Complete ‘ OAKS CI Test ‘ Shauna Hooks
If you are reserving multiple consultants for one project use the copy feature fo create additional records
Organization * Creation Date
Ohio Faciliies Construction. = 06/18/2019 06:58 AM (UTC-g;
4 General ‘ ML ! )
Enter the project information and select the consultant list contact for your organization. Agency Consultant Contact * Status *
Project Number Record Number -
‘ 1 v O= [Actlve v l
OCI-180001 RES-00003
Project Name Creator . Name
OAKS Gl Test Shauna Hooks ; o — ‘ _— i
Complete .
Organization Creation Date _ Phone Number
. - . Information
Ohio Facilities Construction Commission 06/18/2019 06:58 AM (UTC-8) ‘ ‘
No Attachments.
Agency Consultant Contact Status Email T,
1 Complete ‘ oci1@das state.oh.us ‘
No Attachments.
Name
Student 4 Consultant Information
Phone Number Select the consultant firm and vendor contact for the consultant you are reserving
Vendor Select *
Amazing Architectural Inc. <




Release Reservation

» Release each reservation for each consultant in
OAKS ClI, not chosen.

» Release the reservation for the chosen consultant
once the Agreement has been created




Consultant Vendor Record

The Consultant Vendor record must be in the project
prior to the creation of the Professional Services (PS)
(Consultant) Agreement




Create Vendor Record (PC)

» Log into OAKS (I

a. Click + sign

b. Type project name or
number in search bar

c. Click appropriate
project to open

=uuu600419530

Company Work

Service Requ.. [®] Training/Dev Cloud  [@] Cloud User Admin

ACF Fire Protec..

ra Unifier x & httpsiichic-unifieroracleindust- x | 7 Service Requests x| +

@) VSTS Projects - Visu.. N&BBumdown () Dotstaff  BE DMS

@

G Analytics - YouTube  FJ MyOFCC - HomeNE.. »

B e %

rics

@Proxv for Shauna Hooks »

eral Projects Test
Agency General Projects

s Dollar (USD)

| prod+1003@oracleindustry.com

caden\ Company Work.. IRJCF PREAR.. Salt Fork State .

[oesd =]
Name Number Location

Ohio State Highway Patrol Post 44 DPS-080001 [Agency/Department of Public Safety
OSHP Post 23 LEADS Building DPS-110001 IAgency/Department of Public Safety
.D.DPS ACF Standing Seam Roof Renovation DPS-110003 IAgency/Department of Public Safety
LE“DEIE Center Alum Creek Facility DPS-110006 IAgency/Department of Public Safety
OSHP Academy Range Equip. Replacement DPS-110009 IAgency/Department of Public Safety
ODPS - EQC Reorganization DPS-110010 IAgency/Department of Public Safety
OSHP Academy Maintenance & Repair Project DPS-120001 IAgency/Department of Public Safety
OSHP Alum Creek Crime Lab Addition DPS-120002 IAgency/Department of Public Safety

Academy HVAC Replacement-Chiller & Range
Alum Creek HVAC

DPS-120004 02

DPS-130001

IAgency/Department of Public Safaty

IAgency/Department of Public Safety




Create Vendor Record (PC)

» Once in your project:

a. Click Data Manager

b. Click Project Vendors K12

ORACLE" Primavera Unifier (Development)

w Company Work... OAKS Cl Traini... OAKS Cl Distric.... Oak Hills Local ...

DSBS  School Facilities > OAKS Cl District .. v

B P

Aleris

Project Vendors K12

< ]

Tasks

< ]

E-Signatures ~+ Create Acfions

Drafts

[

Mailbox

. - A
Information N Lompany Wark
Cost Manager M OAKS Cl District Training. ..

Data Manager s Aleris
Budget Amendment K1 Tasks
LFI Budget K12 E-Signahues
Project Agreement K12 ™ Drafis
Project Milestone K12

Mailyox
Project Vendors K12

Information
Document Manager
Cost Manager
Logs
fL— [ialas Wanager
Busdged Armandmenl K12
LF1 Budget K12
Project Agreement K12
Progect Miesione K12
Project Vendors K12
Document Manages
Logs

Reports

View | All Records v

ORACLE Primavera Unifier (Development)

LAKS L Iraini DA L Listric. .. LDak Hills Local

School Facltes > OQAKS Cl Distrct

Project Vendors K12

1 Crasta Achons « Wigw | Al Reconds -4

l Vendor Mame & Contact Sehool Distr

: Eod Amazing Architectural...

CTL Ensgifissiing
Chynamix Enginsenng

H. R. Gray




Create Vendor Record (PC)

c. Click Create to open a
new record

Complete all fields

d. Click Address tab to
update Vendor address

e. Click Submit

ORACLE Primavera Unifier (Development)

Lampany VWork DRES I Iraini Lak Hills Lacal

OAKS O Casdrict Tramning. ... Gl Facdbeg

¥ QAKS Cl Dl

Aleris.

Project Vendors K12

+ Create Achons v '.';E'.'-l All Recoids = y

School Distr

Vendor Mame “  Contact

+ {;} Amazing Architectural...

E Create New Project Vendors K12 - Project No. SFC-080001 - Google Chrome

8 ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/upvk/10847__uref=uuu505365360t3
Create New Projec rs K12
Buckged furendme General  Address

Contact and Insurance information can be stored here. Copies of insurance verification should be attached
to the record using Add Attachment.

Project Number Record Number
SFC-080001
Project Name Creator

OAKS CI District Training Project 1 Matthew Weber
School District Creation Date

OAKS CI District Training Project - 1

Vendor * Status *
|OAKS Plumbing v Q'| |Acti\re v |
Vendor Name President /| CEO

| OAKS Plumbing | | John Tree |

Attachments Comment

&

Information

Mo Attachments.




Professional Services (Consultant)
Agreement

Create, Review, and Approve Agreement




Professional Services (Consultant) Agreement
Purpose

* This Business Process (BP) utilizes the information presented in
the Technical Proposal to develop the contract language and fee
requirements for the Professional Services (Consultant)
Agreement.

* Upon completion of this BP, the Professional Services Provider
(Consultant) receives:
* A contract
* Authorization to proceed with the work
* The Professional Services (Consultant) Agreement BP also

establishes the Schedule of Values (SOV) for Professional Services
(Consultant) Pay Requests.

P &




Consultant Agreement

* Prior to creating a Professional Services
(Consultant) Agreement record in OAKS CI:

» Ensure that you have closed the reservations for the Consultants
not chosen

» Ensure that you have submitted a signed OAKS CI Request for
Access form for the chosen Consultant to the OAKS Cl Support
team.

» Ensure that you have added the Consultant to the project, via the
Project Vendor record

T A




Professional Services (Consultant) Agreement
Agency Consultant Coordinator (Create)

* Project Coordinator will:

* |nitiate the Professional Services (Consultant)
Agreement

* |nitiate Agreement in OAKS Cl

* |nitiate DocuSign

 Attach all finalized documents :
* Final Negotiated Technical/fee proposal
* Clean search of State Auditor (State Auditor website)
* Exhibit A: Consultant Standard Terms and Conditions

* Updated Exhibit B: Consultant Scope of Services (with
updated schedule, if needed)

* Attach the previously uploaded documents by Consultant™

PN




Professional Services (Consultant)
Agreement Agency Consultant Coordinator

(Create)

» Log into OAKS (I

a. Click + sign
b. Type project name or number in search bar

c. Click appropriate project to open

ra Unifier x & httpsiichic-unifieroracleindust- x | 7 Service Requests x| +

=uuu60041

0

Service Requ.. [®] Training/Dev Cloud  [@] Cloud User Admin (2 VSTS Projects - Visu.. N&BBumdown ([} Dotstaff BB DMS

G Analytics - YouTube  FJ MyOFCC - HomeNE.. »

@

B = * C’/ @Proxyforshauna ooks

eral Projects Test
I Agency General Projects

s Dollar (USD)

| prod+1003@oracleindustry.com

Company Work ACF Fire Protec.. OSH Company Work.. IRJCF PREAR.. Salt Fork State .

DS =]
Name Number Location
Ohio State Highway Patrol Post 44 DPS-080001 [Agency/Department of Public Safety

SHP Post 23 LEADS Building DPS-110001 IAgency/Department of Public Safety

IDPS ACF Standing Seam Roof Renovation DPS-110003 IAgency/Department of Public Safety
Lg“Dala Center Alum Creek Facility DPS-110006 IAgency/Department of Public Safety
OSHP Academy Range Equip. Replacement DPS-110009 IAgency/Department of Public Safety
ODPS - EQC Reorganization DPS-110010 IAgency/Department of Public Safety
OSHP Academy Maintenance & Repair Project DPS-120001 IAgency/Department of Public Safety
OSHP Alum Creek Crime Lab Addition DPS-120002 IAgency/Department of Public Safety
Academy HVAC Replacement-Chiller & Range DPS-120004 02 IAgency/Department of Public Safety
Alum Creek HVAC DPS-130001 IAgency/Department of Public Safety

B8og




Professional Services (Consultant) Agreement
Agency Consultant Coordinator (Create)

* Click Logs

e Select -
Professional
Services
Agreements

* Click Create

* If given a Workflow
Option: Select -
Consultant List -
Local Admin

ORACLE Primavera Unifier (Development)

»

g e WS BB pB L

QAKS Cl Admin

OAKS C1 Training 2 - Home

Alerts

Tasks

E-Signatures

Drafis

Mailbosx

Information

Cost Manager

Data Manager

Document Manager

Logs
Memeorandum of Understanding
Miscellaneous Change Order
Miscellaneous Commit
Miscellaneous Invoice
Prevailing Wage Report
Professional Services Acquisition
Professional Services Agreements
Professional Services Amendments
Professional Services Fee Allowance

Professional Services Pay Request

Professional Services Perfomance Evalua...

Program of Requirements
Project Agreement AFAP

Punch Lists

Company Work...

Projects School Facilities Organization Te...

OAKS Cl Tral Higher Ed

Agency > OAKSClTraining > OAKS Cl Training 1

Profesgj

Create v Actions » | Vi

All Recot i
Create = Actions » | View
Title I ent Amo.

[

nal Services Agreements

e e e e e e e

=

Agreement w exiernal ale BPG T. | COFIEL.IIIBFIT LiET _ L'Ucﬂl Admln $1,000.00
Agreement w external ale $0.00
reement Locally Administered Small Agency ™%
agreement )} $15,000.00
z:::::z | OFCC Agreements w/ External AE ::izzzzz
oci Jerry Company Sands Decker Ltd. Design $40,000.00
OCI Richardson Company Sands Decker Lid. Design $40,000.00
My Company QAKS Plumbing Design $10,000.00
My Company Sands Decker Ltd. Design $15,000.00
My Company OAKS Plumbing Design $15,000.00
My Company Sands Decker Lid. Design $15,000.00
My Company Agreement Sands Decker Ltd. Design $4,000.00
Agreement S4 Sands Decker Ltd. Design $11,000.00
Agreement Sands Decker Lid. Design $13,500.00
Agreement 1 Sands Decker Lid. Commissioning $11,000.00
Agreement 27 Sands Decker Ltd. Design $11,000.00
DMH -100012 Mental Health Kitc... OAKS Plumbing Design $25,000.00
Miles McClellan Construction Agr. Sands Decker Lid. CcM $20,000.00
MM Agreement 1 Sands Decker Ltd. cmMm $20,000.00
LW Agreement 1 Sands Decker Ltd. CcM $20,000.00
Company Name Agresment 1 Sands Decker Lid cM™ $20,000.00
Miles-McClellan Construction Ag OAKS Plumbing CcM $20,000.00

Total: 35

OAKE

CO Fee




Professional Services (Consultant) Agreement
Agency Consultant Coordinator (Create)

* Each section of the
record requires entry of /
relevant information.

 Complete fields in
the General tab as
appropriate

[S] Create New Professional Services Agreements - Project No. OCI-080001 - Gaagle Chrome

8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/upsal/1006/51907_uref=uuu795097779t2
Create New Professional Services Agreements

General  Agreement Details

This work flow creates a consultant list agreement. Release the Reservation for this Consultant once the Agreement record is Submitted.

‘Complete the form entering the amounts agreed to. On the lower form, enter or import the work breakdown specified in the agreement.
‘Save' the record and then use File --= Print Preview —= Custom to create a custom print of the contract document.

Aftach it with the technical proposal and submittals provided by the vendor then submit the record to the PM for review.

General
QOrganization Record Number
Department of Administrative Services

Project Number Creator
0CI-080001 Matthew Weber
Project Name Creation Date

QAKS Cl Training 1

Project Location Status
Surface Road

Title * Fee Title
‘ Consultant List Agreement 19.12 ‘ SAQO Standard Fee 1

Selection Method ®
OFCC Architect/Engineer FY 20-21 A4 ‘

Delivery Method EDGE Waiver
‘ Consulting Only - ‘ |Ye5 - |
Total Project Cost§ * EDGE Goal Percent
‘ 100,000.00 ‘ | 0 |
EDGE Commitment (%)
o]
-« Vendor Information
Professional Services Provider *
‘ Sands Decker Ltd
Vendor Legal Name EDGE Certified? *
‘ Sands Decker Lid ‘ | No v |
Joint Venture
|Nu - |

Send Save =

Attachments Commel 3

-

Information

No Attachments.




Professional Services (Consultant) Agreement
Agency Consultant Coordinator (Create)

E Create New Professional Services Agreements - Project No, OCI-080001 - Google Chrome = O X

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/upsal/1006/5190?__uref=uuu795097779t2

SC r‘ol I d OW n pa ge : Create New Professional Services Agreements Send Save = v

General  Agreement Details

Requirements block tacmens conmor > [ 52

4 Requirements
Understanding the Project Budget E
See Attached

e Complete blocks
— you may enter JEN
‘See Attached’ if s \l
referenced
documents are : @
attached to the S S
record

Description of Project Mgt. and Control
See Aftached

P
Enter 4000 or fewer characters.

Maenrintian Af Draliminan: Drainet Sahadols




Professional Services (Consultant) Agreement
Agency Consultant Coordinator (Create)

Negotiated
amount
50,
[]
Fee S u m m a ry b I oc k ° Basic Services Line ltem Amount ()
0.00

Difference (8) Auto—populated
50,000.00

Reimbursable Cost Amount ($)

[ ]

Scroll down page:

000.00 ‘

For each category in the - ]
Fee Summary block enter B
negotiated amounts.

* Line Iltem Amounts and
Difference fields are auto-
p O p u I ate d Allowance Line Item Amount ($)




Professional Services (Consultant) Agreement

Agency Consultant Coordinator (Add Details)

Scroll down form:

Agreement Checklist Block:

Complete all fields and be
prepared to attach all required
documents

E Create Mew Professional Services Agreements - Project No, OCI-080001 - Google Chrome

@ ohio-uat-unifier.oracleindustry.com,/bp/mod/bp/record/new/upsal/1006/51907__ure

Create New Professional Services Agreements

General Agreement Details

f=uuu795097779t2

Send Save

Attachments Commer

Controlling Board Block:

If Controlling Board has been
approved:

Select Yes and

Provide Controlling Board
number and date

If Controlling Board has not
been approved

Select No

Aftach the Consultant Agreement document to be signed plus Exhibit A and B, the project Budget, and all checklist items to this record |

Proposal Guideline

Agreement Summary

i -

< ‘ |‘r’es

EEQ Requirements *

EDGE Participation *

| Yes v ‘ | Yes S |
Licer 1 in Ohi Professional Liability Insurance ™
[Yes v | e *|
Worker's Comp Certificate *
|Yes - ‘
Worker's Comp Certificate Exp. Date *
| 03/31/2021 05:00 PM (UTC-8) ) ‘ o
Clean Search of State Auditor's Database * )
| es - ‘ Information
No Attachments
4 Controlling Board 7
If the controlling board for this agreement is approved enter the information below. If not, the record will be returned following the Consultant Signature Vd
step for Controlling Board Approval /7
Controlling Board Approved? *
o v |

Controlling Board Number

Controlling Board Date

o P N




Professional Services (Consultant) Agreement
Agency Consultant Coordinator (Add line items)

* Line items are used to develop the Schedule of Values
agreed to in the technical proposal

* Once the Agreement is approved, the line items will form
the basis for each PS (Consultant) Pay Request

 Add as many line items as necessary for this record to define
the proposed compensation items

P &




Professional Services (Consultant) Agreement Agency
Consultant Coordinator (Add line items

(8] creste ew profe e - O
& ohio-unifier.oradleindustry.com Cord/new/upsa1/1003/2727_uref=uuu144166020t1 Q
a) Open the Agreement Details Tab RIS e = v
General
Difference ($)
pp— [S] Create Mew Professional Services Agresments - Project Mo, OCI-080001 - Google Chrome:
b) CI iC k Ad d to b egi n a d d i n g Li n e Ite m S & ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/272?_uref=uuu144166020t1
Create New Professional Services Agreements
Allowance Amount ($)
0.00 General Agreement Details
Allowance Line ltem Amount ($) = Actions v & D v Q o
S « S92 WBS Code Code Name Short Description
Difference ($)
0.00 .
Total Agreement Amount ($)
176,000.00
Line Item Total ($)
0.00
Difference ($)
175,000.00
:
Total Amount v - 0.00
Total: 0




Professional Services (Consultant) Agreement Agency
Consultant Coordinator (Add line items)

d)

Click the Select button
next to WBS Code

In the new window, click
the Collapse button

[=5 Create New Professional Services Agreements - Project No, 0CI-080001 - Google €. — O X

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsal/1003/2727_uref=uu... &

Create New Professional Services Agreements Send Save = v
General Agreement Details
Line Item Details

4 General
WBS Code *

Code Name |

Short Description
Professional Services EDGE Certified?
s |

Subcontractor/Supplier

EDGE Certified?

4 Fee Category (Enter all $ to 1 category)
Basic Services Amount ($)

|
|
0.00 |
|
|
Basic Services (%) |
9 |
Reimbursable Cost Amount (§) |
0.00 |
|
Additional Services Amot |
0.00 |
Aliowance Amount ($)
0.00

Notes

E Create Mew Professional

@ ohio-unifier.ora

CBS Picker

(2]

ices Agreements - Project No. OCI-0800..  — O

om/bp/mod/bp/record/new/upsa1/1003/272...

CBS Code CBES Name
4 PA-00-00 Property Acquisition Summary
4 PA-PA-00 Property Acquisition Genera
BAPAAR Real Estate Appraisal
PA-PA-BE Property Acquisition Budget
PA-PA-RC Real Estate Commission
4 PA-LA-DOD Land Acquisition Summary
PA-LA-BE Land Acquisition Budget
PALAOT Land Aoquisition Expense
4 PA-EA-DD Easement Acquisition Summary
PA-EA-BE Easement Acquisition Budget
PA-EA-OT Easement Acquisiion Expenze
4 RM-00-00 Relocation and Moving Summary

4 RM-RNLDO
RM-RM-BE
RM-AMLS

RM-RMAX

Relocation and Moving Expense
Relocation and Moving Budget
Leased Temporary Space

Moving Expense

4 LE-00-00 Legal Expense Summary
4LELEO0 General Legal Expense
Total: 343

= =




Professional Services (Consultant) Agreement
Agency Consultant Coordinator (Add line items)

Frequently Used Line items for Basic Services

Description WABS Code
1) Pre-Design Services AE-BS-PD
2) Schematic Design AE-BS-SD
3) Design Development AE-BS-DD
4) Construction Documents AE-BS-CD
5) Bidding and Award services AE-BS-BA
6) Conform Documents AE-BS-CN
7) Construction Administration AE-BS-CA
8) Closeout services AE-BS-CL

w PN




Professional Services (Consultant) Agreement
Agency Consultant Coordinator (Add line items)

Frequently Used Line items for Additional Services
and Reimbursables

Description WABS Code
1) Field Investigation AE-AS-OT
2) Multiple Phases AE-AS-OT
3) Testing (geotechnical or other) AE-AS-TI

4) Printing AE-RE-DP
5) Plan Approval and Permits RF-GF-PP
6) Advertisement AE-RE-OT
7) Special Inspections AE-RE-OT

T T T e




Professional Services Agreement

e) C I i C k t h e a rrOW n eXt to t h e E Create New Professional Services Agreements - Project Mo, OCI-0800.. — O *
# ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsal/1003/272.. &
.
A E LI n e CBS Picker % [®] Create New Professional Services Agreements - Project No, OCI-0800.. — O x
& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/272.. &
=)@ CBS Picker X
f) Choose a category coscae
b FA-00-00 Property Acquisition Summary Q 5 au
b RM-00-00 Relocation and Moving Summary
. # LE-00-00 Legal Expense Summary CBS Code CES Name
g) C I I C k Se I e ct ¥ OR-00-00 Owner Expense Summary ¥ PA-0O-00 Froperty Acquisition Summary
-00-00 Professional Design Summary ¥ RM-00-00 Relocation and Moving Summary
F-00-00 Regulatory Fees Summary » LE-00-00 Legal Expense Summary
F CM-00-00 Construction Management Summary » OR-D0-0D Cwner Expense Summary
» CE-D0-00 Construction Execution Summary 4 AE-00-00 Professional Design Summary
¥ Cx-00-00 Commissioning Summary b AE-AE-DD Professional Design General
b FE-DD-00 F F and E Summary 4 AE-BS-00 AE Basic Services
b AA-00-D0 Acquisition of Art Summary AE-BS-BA AE Bid and Award Senvices
¥ PM-00-00 Project Management Summary AE-B3-EE AE Basic Services Budget
¥ ES-00-00 Energy Services Summary AE-BS-CA AE Construction Admin Services
» ID-00-00 nterior Design Summary AE-BSCD AE Construction Docs Services
AE-B3-CL AE Closeout Services
AE-B5-C AE Conformed Docs Services
AE-BS-DD AE Design Development Services
AE-BS-PD AE Pre Design Services
AE-BS-ED AE Schematic Design Senices
Total: 343 » AE-AS-00 AE Additions| Services
E b AE-RE-DO AE Reimbursable Expenze
Total: 343




Professional Services Agreement

Example 1 Example 2

. . [S) Create Mew Professional Services Agreements - Project No. OCI-0800.. — O X [S] Create New Professional Services Agreements - Project No. OCI-0800... — O X
h ) E nte r a S h O rt D e SC rl pt I O n @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/272... & @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/272.. @
Create New Professional Services Agreements Send Save = Create New Professional Services Agreements Send Save = v
i) Enter Fee Category Information
H H AE-BS-CD - &= AE-AS-TI Q=
» See example Line Items to the right: | 2
» The Line Item in Example 1 identifies 5 Consiuctin Docs Servces
Basic Services m e , e
> The Line Item in Example 2 fa”s under‘ Phr‘ufessiunal Services EDGE Certified? Phrlzfessluna\ Services EDGE Certified?
Reimbursable Costs s
» The record will not move forward if the S =
amounts are in the incorrect Fee
Category

: :
:
4 Fee Category (Enter all § to 1 category)
4 Fee Category (Enter all § to 1 category) Basic Services Amount (§)
Basic Services Amount (§)
0.00
I 100 Dou.uul

Basic Services (%)

Basic Services (%)

j) Click “Save & Add New” to :

Reimbursable Cost Amount ($)

Reimbursable Cost Amount (§) |

. . 50,000 uo|
continue adding all necessary | Z
. ‘Atlmtinnal Services Amount ($) | | 0 UD|
| 0.00
I n e Allowance Amount ($)
Allowance Amount ($) | 0 uu|

‘ U.UD|

Cancel Save Save & Add New




Professional Services Agreement

» Line Items will populate under Agreement Details
» Double click the line item to make adjustments

E Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome — O X
@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsal/1003/2727_uref=uuu144166020t1
Create New Professional Services Agreements Send Save = v
General Agreement Details
E m Add PeE c = v Q B Line Item Details  Aftachments  Linked Records ::
No.o -« ©2:- WBS Code Code Name Short Description Basic Services (%) Amount
A
003 AE-BS-PD AE Pre Design Services  Additional 0 25,000.00 General
) ) WBS Code *
002 AE-AS-TI AE Tests and Inspections  Tests and Inspections 0 50,000.00
AE-BS-CD > O=
001 AE-BS-CD AE Construction Doc... Pre Design 100 100,000.00
Code Name
AE Construction Docs Services
Short Description *
Pre Design
Professional Services EDGE Certified?
: Mo
Subcontractor/Supplier
Ty a Subc v WG
EDGE Certified?
Total Amount v - 175,000.00
Total: 3
N N e




Professional Services Agreement

» When all line items have been added,
take note of the Total Amount on the
Agreement Details tab.

» This should match the Total
Agreement Amount from the General
tab and the Difference should be
$0.00 (see next slide)

E Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome

@& ochio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/2727__uref=uuu144166020t1

Create New Professional Services Agreements

General Agreement Details

‘;| || Add Actions v S e~ | QB
No., - = WBS Code Code Name
ﬁ} 004 OR-CF-AE AE Change Order Allow...
003 AE-BS-PD AE Pre Design Services
002 AE-AS-TI AE Tests and Inspections
001 AE-BS-CD AE Construction Docs ...

Total: 4

Short Description Basic Services (%) Amount

Change Order Allowance 0 1,000.00
Additiona 0 25,000.00
Tests and Inspections 0 50,000.00
Pre Design 100 100,000.00

Total Amount

¥ . 176000.00




Professional Services Agreement

a) Open the General tab

E Create New rvices Agreements - Project No. OCI-080001 - Google Chrome - O X
@ ohio-un stry.com/bp/mod/bp/record/new/upsa1/1003/272?__uref=uuu144166020t1 Q
b) Scroll down to the bottom of the Create Sional Services Agreements N

General  Agreement Details

Fee Summary section

Additional Services Line ltem Amount ($) Attachments  Comments  Linked Records Linked Mail
25,000.00
& v

Difference ($)

c) Ensure the Total Agreement
Amount is equal to the Line Item @
Total. The Difference in each wore] )
category as well as the Total R 4
Difference must equal $0.00 ot e ; i

0.00 Information

No Attachments.

Total Agreement Amount ($)
176.000.00

Line Item Total ($)
176.000.00

Difference ($)
0.00
~




Professional Services (Consultant) Agreement Agency
Consultant Coordinator (Create Custom Print)

Once record is complete: [ ProfesonalSevces Agrement - 0! Gerea 8000102 - Freject e, OC- 80001 - Google Crame o x|

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/openjupsal/3226/0/0?srcid=3226&model=upsal&fromcostlog="18pr... &,

| Professional Services Agreements send save [EERE

a) Click the Menu at the top

PDF Reload

| Organization Record Number |
H H 0AKS Cl Test ree-0024 Custom ... i
b) Cllck Prlnt | Ag e—> usum- Review »
|
| |
|

Terminate Record

. h f h d | General  Agreement Details Export Line Item Template
rignht or the recor — — — N
4 General al
Project Number Creator ‘
C ) S e I e Ct Cu Sto m | OCI-080001 Matthew Weber Transfer Ownership... |
| Undo Accept Task
| Project Name Creation Date ‘
! Agency General Projects Test 04/14/2020 02:55 PM (UTC-5) : Help 4
Close |
Project Location Status
0AKS Cl Administration Pending
Title Fee Title - | ‘
OCI General 080001-02 OFCC Standard Fee Total: 1
| ohio-unifier.orac eindustry.cam/bp/maod/bp/../0... ‘

T A




Professional Services (Consultant) Agreement Agency
Consultant Coordinator (Create Custom Print)

E Create New Professional Services Agreements - Project No, OCI-080001 - Google Chrome — m} Pad

d ° Se I e Ct : CO n S u Ita nt Ag re e m e nt 8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1006/51907?_ uref=uuu795097779t2
. Print X
e. Click: OK

Custom Print Template

Title Pl
C110-01-2019-MAR-AE_Agreement_Form_W7

C120-01-2019-MAR-CMA_Agreement_Form_W7 /

Consultant_Agreemeni_C130-01-CI-JAN-2020_WT7-

DRC AE Agreement 2015-JUN

L110-03-CI-2019-APR-AE_Agreement_CB_Criteria_WT

Template and Format

Template

Select

Format

Select

Options for Workflow Progree\




Professional Services (Consultant) Agreement Agency
Consultant Coordinator (Create Custom Print)

Open the document

f. Click Enable Editing and
update any necessary
fields.

Once complete, Save the
document to your computer

Fils
W) FROTECTEDVIEW  Ba caselibrtibes rom the ettt can contain vinaies. Unless you need 10 edit, it's sader to sty in Protected View.

0 UPDATES AMASLABLE Updistes tor Dffice are ready b be intalied, bust first we nesed bs close some apps Update new

Consultant Agreement Form
State of Ohio Professional Services Agreements for Public Facility Construction

This Agreement is made as of the date ser forth Below berween the Stane of Ohis, acting by =d hrsugh the Ohis Fasilitien
Conpnicnicn Commamson {Save”). and the Conmitant in connection with the Progect

Prajecs Number; OCT-E80081
Project Name: OAKS C1 Trabsing |
e Address 2

Ohio Facillities Conviruciion Comamission

Colusbus, Oluio 43205
ansubant:
Address RN Msin St
Columbuz, Okde 43715
ARTICLE 1 - SCOPE OF WORK; CONSTRUCTION BUDGET

1.1 The Convaitest shall perfoem and provide all of fee Services described m the Apreesuem

ARTICLE 2 - TIME OF PERFORMANCE
2.1 Thie Peogéct shall befun o8 cinsert dates ind shall be complened by aamaet datis, o whis tie week Seseribod i Exhibit B
=t ecenplened 1o the sanfacsies o the Seate snd the Comsulvess o pasd 1 secoedunse with Exhibit A, ce termunused whichever
B 0N,
2.2 The teem of this Apresmenn shall bagin on cimut dates a=d shall axpira on <heme 30, 2019

2.3 1t s understood that the S2ate’s funds we contingent wpon e availabaley of bafl appropriations by the Obio Cesenal




Professional Services (Consultant) Agreement Agency Consultant
Coordinator (Create Custom Print

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 17864/ /undefined/undefined?__uref=uuu795097779t2

1) Under the AttaChments tab on | Professional Services Agreements
the right side of the record, click

Send Save = v

. Attachments | Comments L > o
Review the attached Consultant List Agreement, backup documentation, and record details. If everythin:
t e a tta C m e nts u tto n correct print the Consultant Agreement Document, Sign it, Scan it, and use ‘Add Aftachment to attach the signed
copy to this record. Take the work flow action * Agreement Signed.’ If needed, you may take the workflow action
‘Return for Clarification’ to return it to the creator for corrections.. m
I Browse... I
4 General Document Manager...
Ony i Record Numb
rganization ecor umber E CDHSUHE“[_AQFEEFT\G‘H‘_
2 C h O O s e B rowse Depariment of Adminisirative Services agree-0035
o) B Signed Consultant_Agre.
Project Number Creator
OCI-080001 Matthew Weber
[=] Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome - m] X
ErojectiName CreationDate @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsal/1003/2727_uref=uuu144166020t14 Q
DAKS ¢l Training 1 10/13/2020 07:45 AM (U
H Select Files X
avigate to the folder where the
| Surface Road Pending

Home > Project Documents > 0000 Concept Development — changed > 0070 Local Adminisiration

document is stored; select the

Consultant List Agreement 19.12 SAO Standard Fes 1 Name @& |ocation owner Title Revision. IssueDate  Size
d . h h Selection Method C110-01-2018-MAR-AE_Agreement F... 10000 Concept Dev... Matthew Weber 431 KB
O C u I I I e nt yo u W I S to atta C OFCC ArchitecEngineer FY 20-21 [ 1110-08-C1-2019-JUL-AE Nolice_to_Co 0000 Concept Dev... | Matthew Weber 363 KB
Delivery Method EDGE Waiver
Consulting Only Yes
Total Project Cost § EDGE Goal Percent

4) Click Select

Total: 2

Copy Comments




Professional Services (Consultant) Agreement — Project
Coordinator (Submit to Project Manager)

. E Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome - O X
The Docu ment Ma nager SC reen WI II CIose: & ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/272?__uref=uuu144166020t1# Q
Create New Professional Services Agreements —— o i = o
General Agreement Details
The ClddEd attaChm en t(S) WIII be up da tEd 4 General Attachments | Comments  Linked Records  Linked % 54
and display under the Attachments tab == ‘-
[~ Name -.. D— Title
Project Number Creator 4 Published Attachments
OCI-080001 Matthew Weber fol = C110-01-2019-MAR-AE...
» When the record is ready to move
ject Name Creation Date
M Agency General Projects Test
forward, click Send
?
Project Location Status
OAKS €I Administration
Title * Fee Title
OCI General 080001-02 ‘ OFCC Standard Fee
EDGE Waiver
[ setect v |
EDGE Goal Percent
| 0]
EDGE Commitment (%)
| e ‘ Total: 1




Professional Services (Consultant) Agreement — Project
Coordinator (Submit to Project Manager)

. . . E reate New Professional Services Agreements - Project Mo, OCI- - e Chrome —
» Verify Workflow Action - Submit e S R oo G s S

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/75367__uref=uuu724998076t2

Workflow Action Details x

» Click Send

4 Action Detalls

Actigns ) Send For
I Submit L 4 PM Agreement Review

» The record will move forward to the =

. Archana Afrey;Brett Gundiach;Cindy Pizzuto;Consultant Student1;Consultant Student10;Consult...
PM for Review

4 Due Date Details

Task Due Date

Task Due Date is not available




Professional Services (Consultant) Agreement
PM (Review and Controlling Board)

Project Manager will receive a notification from OAKS Cl via
email:

ORACLE’ Primavera Unifier (Development)

1 min ompany Work... rojects raini igher chool Facilities rganization Te.
w OAKS Cl Ad C Work. Projects OAKS CI T Higher Ed School Facili O tion Te OAKS Cl Ad
OAKS Cl Training 1 - Home Agency > OAKSCITraining > OAKS CI Training 1
Alerts
ks
uMail
. . . . . Collaboration + ate | | Actions v | View | Receivedinlast7days v || X || O 8w | Q| |B
IcK the lInk In the emaill or
. o0 Business Procesé Record Number o, Title Record Due From Sent for
Notifications
£3 (v) @ OAKSCITraining 1 Professional Ser... agree-0036 ‘Consultant List ... Shauna Hooks, s... Agreem

Drafts

» Log into your project

Cost Manager

> Click Tasks o

Reports

. Logs
» Double click the record

Action ltems
Advertisements

to open
Budget - Revisions
Change Order
Closeout - Contractor
Closeout - Professional Services
Contract
Contract Schedule of Values
Contractor Evaluation
Contractor Pay Request
Design Reviews
Escrow Accounts
Field Reporis.
Financial Risks
Fund Allocation
Fund Release
Fund Transfers

Liens

Local Administration Authorization Requests.




Professional Services (Consultant) Agreement
PM (Review and Controlling Board)

. E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome — O X
> C I I C k Acce pt & ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/217863ask_id=217863&parent_id=08&viewOnly=08&project_id=1006&model=upsa1&_uref=uuu...
Professional Services Agreements \

General Agreement Details

Accept Decline = v
. Attachments Comments Linked Records Linked Mai  » : :
4 Task Details R

From
Matthew Weber

To
Archana Atrey;Brett Gundlach;Cindy Pizzuto;Consultant Student1; Consultant Student10;Censultant S...

sent For
PM Agreement Review

4 General
Organization Record Number s
Department of Administrative Services agree-0035
Project Number Creator
OCI-080001 Matthew Weber
Project Name Creation Date
QAKS Cl Training 1 107132020 07:45 AM (UTC-8)
Project Location Status
Surface Road Pending
Title Fee Title

Consultant List Agreement 19.12 SAD Standard Fee 1




Professional Services (Consultant)
Agreement (PM Review and Controlling Board*)

> Review record and
attachments

» Scroll down to:
Controlling Board

» If Controlling Board has
been approved:

> Select Yes

»  Enter Controlling
Board Number and
Date

» If Controlling Board has
not been Approved:

> Select No

* if you choose: No, the
record will come back to you
after the Consultant
signature for Controlling
board information

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 17863 /undefined/undefined?__uref=uuu795097779t2
Professional Services Agreements

General Agreement Details

Send Save = w

Attachments >
Worker's Comp Certificate
Yes E -

Worker's Comp Certificate Exp. Date
03/31/2021 05:00 PM (UTC-8)

Clean Search of State Auditor's Database
Yes

4 Controlling Board

If the controlling board for this agreement is approved enter the information below. If not, the record will be returned following the
Consultant Signature step for Controlling Board Approval.

Controlling Board Approved? *
‘ No v ‘

“ae

Controlling Board Number Controlling Board Date

‘ | MMDDIYYYY §|
Documents attached from the deskiop will be stored in the Publish Path indicated below.
FilePath FilePath Suffix
0100 Acquisition/0110 Associate Sands Decker Lid. /

>

Publish Path
0100 Acquisition/0110 Associate/Sands Decker Lid. v

Information

No Attachments.

/

K
[ 4

A
b |




Professional Services (Consultant) Agreement
PM (Review and Controlling Board) Submit to
Consultant

[=] Professional Services Ag - Consultant List Ag 19.12 - Project No. OCI-080001 - Google Chrome - o X

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/217863/undefined/undefined? _ureT>syu795097775t2

(] C||Ck Send at the tOp Of Professional Services Agreements .E S
the reco rd General Agreement Details

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome = O *

Worker's Comp Certificate
Yes

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/217863/undefined/undefined?__uref=uuu79509777912

Workflow Action Details X

Worker's Comp Certificate Exp. Date
03/31/2021 05:00 PM (UTC-8)

> Choose WorkfIOW action : Clean Search of State Auditor's Datab

Yes

4 Action Details

ionc Send For

4 Controlling Board
If the controlling board for this agreement is|
Consultant Signature step for Controlling B

If ‘Accept Contract’ workflow action is chosen, o Boad Sorravedah
record will go to the Consultant for Signature N

Accept Contract

Return for Clarification

[=] Professional Services Agreements - Consultant List Agreement 1812 - Project No. OCI-080001 - Google Chrome - u] X

@ ohic-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218132/undefined/undefined? _uref=uuu724998076t2

Controlling Board Number

If ‘Return for Clarification’ workflow action is
chosen, record will go back to ACC for update,
please ensure that you add General Comments

Workflow Action Details X

4 Action Details

Documents attached from the desktop will
FilePath
0100 Acquisition/0110 Associate

=
Workflow Actions Send For
Accapt Contract = ] DocuSign Initiation

To
Archana Atrey;Brett Gundlach;Cindy Pizzuto;Viatthew Weber;Moenique Morris;Purna Irukulapat;...

Publish Path

> CI ic k Se n d 0100 Acquisition/0110 Associate/Sands

4 Due Date Details

Task Due Date

Task Due Date is not available




Professional Services (Consultant) Agreement
Project Coordinator (DocuSign Initiation)

» PrOjECt COO rd | nator receives e€ma || This is a system-generated e-mail message. Do not reply to sender.
Project/Shell: OAKS CI Training 1
» Click on the “Unifier Login” button to Professional Services Agreements agree-0037 is sent to you for
DocusSign Initiation.
access the task
From : Matthew Weber
Sent For : DocuSign Initiation
Source Name : OAKS CI Training 1
Record No - Professional Services Agreements agree-0037
Title : Consultant List Agreement 19.12

Unifier Login

a PN




Professional Services (Consultant) Agreement
Project Coordinator (DocuSign Initiation)

E Professional Services Agreements - Consultant List Agreement 19.12 - Project Mo. OCI-080001 - Google Chrome — O *

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/open/upsal/571/0/0?srcid=571&model=upsa‘ &fromc%&project_idﬂ 0068infl=08L..

Professional Services Agreements accepthpecine = +
General Agreement Details
b Att [ . L
) achments 1 Comments Linked Records > ex
} I C Cce p 4 Task Details
B [~ Name ® (2 g

Matthew Weber

4 Published Attachments

o o B Consultant_Agreement...
Archana Atrey;Brett Gundlach;Cindy Pizzuto;Matthew Weber,Moenique Morris;Puma Iruk..

B Sianed Consultant_Agre. .
Sent For
DocuSign Initiation

4 General

QOrganization Record Number 2
Department of Administrative Services agree-0037

Project Number Creator

OCI-080001 Matthew Weber

Project Name Creation Date

QAKS Cl Training 1 10/13/2020 09:48 AM (UTC-8)

. . O

Project Location Status

Surface Road Pending Total: 2
Title Fee Title

Consultant List Agreement 19.12 SAQO Standard Fee 1




Professional Services (Consultant) Agreement
Project Coordinator (DocuSign Initiation)

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome = m} X

8@ ohio-uat-unifier.oracleindustry.com/bp/mod,bp/record/opentask/217864/undefined/undefined? _uref=uuu795097779t2

> Open dOCU ment in Professional Services Agreements send save = v
atta C h m e nts ta b General  Agreement Details  Purchase Order

Attachments [
Review the attached Consultant List Agreement, backup documentation, and record details. If everything is
correct print the Consultant Agreement Document, Sign it, Scan it, and use ‘Add Attachment' to attach the signed SN~ .

» Print and sign the Bt o Gevmeion s o o et o o | 0204 Yo may ke e vorow acion I
attached agreement,

\ [+ Name
4 General 4 Unpublished Attachments

Sca n CO py Of Sign ed Organization Record Number o E T TS

Comments L %

Department of Administrative Services agree-0035
a g ree m e nt to yo u r Project Number Creator
OCI-080001 Matthew WWeber
CO m p u te r Project Name Creation Date
OAKS Cl Training 1 10/13/2020 07:45 AM (UTC-8)

» Attach signed E =
agreement with the

Consultant List Agreement 19.12 SAO Standard Fee 1

S u p po rti n g Selection Method

OFCC Architect/Engineer FY 20-21

docu ments Delivery Method EDGE Waiver

Consulting Only Yes
Total: 1

Total Project Cost § EDGE Goal Percent




rofessional Services (Consultant) Agreement
roject Coordinator (DocuSign Initiation)

: 8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 17864/ /undefined/undefined?__uref=uuu795097779t2
1) Under the Attachments tab on

| Professional Services Agreements

the right side of the record, click

Send Save = v

. . . Attachments | Comments L > o
Review the attached Consultant List Agreement, backup documentation, and record details. If everythin:
t e a tta C m e nts u tto n correct print the Consultant Agreement Document, Sign it, Scan it, and use ‘Add Aftachment to attach the signed
copy to this record. Take the work flow action * Agreement Signed.’ If needed, you may take the workflow action
‘Return for Clarification’ to return it to the creator for corrections..
I Browse... I
4 General Document Manager...
Ony i Record Numb
rganization ecor umber E CDHSU“E“[_AQFEEFT\GH‘_
2 C h O O s e B rowse Depariment of Adminisirative Services agree-0035
o) B Signed Consultant_Agre.
Project Number Creator
OCI-080001 Matthew Weber
[=] Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome - m] X
Project Name Creation Date @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsal/1003/2727_uref=uuu144166020t14 Q
DAKS ¢l Training 1 10/13/2020 07:45 AM (U
H Select Files X
avigate to the folder where the
| Surface Road Pending

Home > Project Documents > 0000 Concept Development — changed > 0070 Local Adminisiration

document is stored; select the

Consultant List Agreement 19.12 SAO Standard Fes 1 Name - |ocation owner Title Revision. Issue Date  Size
d . h h Selection Method C110-01-2018-MAR-AE_Agreement F... 10000 Concept Dev... Matthew Weber 431 KB
O C u I I l e nt yo u W I S to atta C OFCC ArchitecEngineer FY 20-21 [ 1110-08-C1-2019-JUL-AE Nolice_to_Co 0000 Concept Dev... | Matthew Weber 363 KB
Delivery Method EDGE Waiver
Consulting Only Yes
Total Project Cost § EDGE Goal Percent

4) Click Select

Total: 2

Copy Comments




Professional Services (Consultant) Agreement
Project Coordinator (DocuSign Initiation)

. E Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome - O X
The Docu ment Ma nager SC reen WI II CIose: & ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/272?__uref=uuu144166020t1# Q
Create New Professional Services Agreements —— o i = o

General Agreement Details

The ClddEd attaChm en t(S) Will be up da tEd Attachments | Comments  Linked Records  Linked % 54

4 General
and display under the Attachments tab == ‘-
“ Name -. E"- Title
. ng:;::::ber Cr:\eaat::erwWeber o) — ;E ai:s:.:-zo‘ls-MAR-AE.u
» When the record is ready to move

: Agency General Projects Test
forward, click Send
Project Location Status
QAKS CI Administration

Title * Fee Title
OCI General 080001-02 ‘ OFCC Standard Fee
EDGE Waiver
[ setect -
EDGE Goal Percent
| o]
EDGE Commitment (%)
E—
| o]




Professional Services (Consultant) Agreement
Project Coordinator (DocuSign Initiation)

E Professional Services Agreements - Consultant List Agreement 19,12 - Project No. OCI-080001 - Google Chrome = O X

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 18194 ?task_id=218194&parent_id=0&viewOnly=0&project...

Choose Workflow Action:
DocusSign Initiated

Workflow Action Details

4 Action Details

®

Send For
Select v
Select
DocuSign Initiated
> CI ick Send Return for Clarification
E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome — O *

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218194?task_id=218194&parent_id=08&wviewOnly=08project...

Workflow Action Details

The record will now go to the

4 Action Details

Project Manager for
DocusSign Initiated L 4 Contract Number Assignment
I l
To

Controlling Board information

Archana Atrey;Brett Gundlach;Cindy Pizzuto;Matthew Weber;Moenique Morris:Puma Irukulapati;. ..
B

Start typing for suggestions.

4 Due Date Details

Task Due Date

Task Due Date is not available /




Professional Services (Consultant) Agreement
Project Manager (Controlling Board)*

Project Manager will receive a notification from OAKS Cl via

L
emall.
L]
ORACLE' Primavera Unifier (Development)
ﬁ ‘0AKS CI Admin Company Work... Projects OAKS CI Traini... Higher Ed School Facilities Organization Te. OAKS Cl Ad
Agency > CITr: >
Tasks
CI . k h I . k . h . I nnnnnnnnnnnn + cr Q
L]
ICK the link In the emall or: .
Notifications:
Lo O] 36

» Log into your project

» Click Tasks

» Double click the record

to open o

Ivices

*This step will only occur if the PM did
not provide Controlling Board information

at the PM Review step




Professional Services (Consultant) Agreement
Project Manager (Controlling Board)*

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome — ] X

L]
> CI I C k Acce pt a oh'lo—uat—uniﬂEr.oracIe'lndustry.com,t‘bp,-’modfbpfrecordjopentaskf:!18203?Task_id:218203&parent_'|d:O&V\ew[}nIy:D&proJect_iWHUDSM&_UET:UUU...

Professional Services Agreements Accept Decline = v

General Agreement Details
Attachments [ Comments Linked Records Linkedl % ::

4 Task Details
AL [ Name ® [0 Tie
Matthew Weber

4 Published Attachments

u fo3 Bl Consultant_Agreement...
Archana Atrey;Brett Gundlach;Cindy Pizzuto;Matthew Weber;Moenique Morris;Pumna Irukulapati;Rita =

E Signed Consultant_Agre. ..

Sent For
Contract Number Assignment

4 General

Organization Record Number s
Department of Adminisirative Services agree-0037

Project Number Creator

OCI030001 Matthew Weber

Project Name Creation Date

OAKS CI Training 1 10/1372020 09:48 AM (UTC-8)

. . ]

Project Location Status

Surface Road Accepted b
Title Fee Title

Consultant List Agreement 19.12 SAQ Standard Fee 1




Professional Services (Consultant) Agreement
Project Manager (Controlling Board)*

> Scroll down to:
Controlling Board
» Complete Controlling
Board block:
> Select Yes

» Enter Controlling
Board Number and

Date

Professional Services Provider
Sands Decker Ltd

PS Acquisition
Vendor Legal Name EDGE Certified?
Sands Decker Ltd. No

Joint Venture
No

4 Controlling Board

If the controlling board for this agreement is approved enter the information below. If not, the record will be retumed
following the Consultant Signature step for Controlling Board Approval

N N i P
I Yes Ad l

Controlling Board Number olli

I 12345678 l 09/01/2020

ass

A
b |

£0) [¥] B Consultant Agreement...

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome — O X
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/217907 /undefined/undefined?__uref=uuu795097775t2
Professional Services Agreements Send Save = v
General Agreement Details
LSEIRDELIEREES ALl Attachments i Comments Linked Records :
100,000.00 0
EDGE Commitment (%) [l, -
0
[+ Name L4 D—
’ 4 Published Attachments
4 Vendor Information Vg

[»] B Signed Consultant_Agre. .

Total: 2




Professional Services (Consultant) Agreement
Project Manager (Controlling Board)*

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome = O *
a 0h'lo—uatfuniﬂer.oracIe'\ndustry‘comfbp,’mod,’bp,’recordfopentask,r‘.?1790?,’undeﬁned,fundeﬂned?_uref:uuu?9509??79t2\
. Professional Services Agreements m =,
» When the record is
foEBOIECHEORES ENGHGoalbercent Attachments [ Comments Linked Records : :
ready to move o

EDGE Commitment (%) E -

forward, click Send ° W .

4 Published Attachments

4 \endor Information

X _ . 0] [¥] B Consultant Agreement...
Professional Services Provider PS Acquisition
Sands Decker Ltd [v] B Signed Consultant_Agre...
Vendor Legal Name EDGE Certified?
Sands Decker Lid. No
Joint Venture
No 3
4 Controlling Board
If the controlling board for this agreement is approved enter the information below. If not, the recerd will be retumed
following the Consultant Signature step for Controlling Board Approval.
Controlling Board Approved? *
| Yes v |
Controlling Board Number Controlling Board Date
[ 12345678 | | 0910112020 o —

Total: 2




Professional Services (Consultant) Agreement
Project Manager (Controlling Board)*

E Professional Services Ag -G itant List Ag 19.12 - Project No. OCI-080001 - Google Chrome =~ — ] X

8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/217907/undefined/undefined?__uref=uuu7950...

Workflow Action Details

> Choose workflow
action:

4 Action Details

Send For

-1

CE Approved

Return for Clarification

If ‘CB Approved’ workflow action
is chosen, record will go to OFCC
for Contract Number Assignment

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome  — O had

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/217907 /undefined/undefined?__uref=uuu7950...

Workflow Action Details X
If ‘Return for Clarification’
workflow action is chosen,
record will go back to ACC for
update, please ensure that you
add General Comments

4 Action Details

*
Workflow Actions Send For
[CBApproved A Contract Number Assignment

To
Archana Afrey;Breft Gundlach;Cindy Pizzuto;Matthew Weber;Moenique Moris;Purna Irukulapati;...

cC

4 Due Date Details

Task Due Date

» Click Send
o

Task Due Date is not available

/
=

a o PN




Professional Services (Consultant) Agreement
OFCC Consultant Contract Manager (Contract
Number Assignment)

Consultant Contract
Manager will receive a
notification from OAKS
Cl via email:

Click the link in the
email or:

» Log into your project
» Click Tasks

» Double click the
record to open




Professional Services (Consultant) Agreement
OFCC Consultant Contract Manager (OFCC Contract Number)

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Gocgle Chrome = O x

] 0hio—uat—uniﬂer.oracIeindustry.com/bp,‘modfbp/record!opentaskﬁ1?916?‘[ask_id=21?91B&parent_'ld=O&view0nIy=0&%ct_id=1OOS&modeI=u...
Professional Services Agreements Accept Decline = v

General  Agreement Details

. , Attachments | Comments LinkedR % 53
> | k 4 Task Details
Click Accept .
Name >

Matthew Weber
4 Published Attachments

To o) Bl Consultant_Agreement___
Archana Atrey;Brett Gundlach;Cindy Pizzuto; Matthew Weber,Moenigue Morris;Puma Irukulapati Rit...
B Sioned Consultant_Agre...

Sent For
Confract Number Assignment

4 General .
-
QOrganization Record Number -
Department of Administrative Services agree-0035
Project Number Creator
OCI-080001 Matthew Weber

Project Mame
QAKS Cl Training 1

Creation Date
101372020 07:45 AM (UTC-8)

Project Location Status
Surface Road Accepted
Title Fee Title




Professional Services (Consultant) Agreement
(OFCC Contract Number)

Check the following:

1)Does the consultant have
available capacity for this
project?

2) Is there a reservation for
this consultant in OAKS CI?

3) Were other reservations
cancelled (if needed) for any
other consultants not chosen
on this project?

4) Has controlling board been
approved?

» Complete
Releases block

P N

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome —

8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/217916/undefined/undefined?__uref=uuu795097779t2

Professional Services Agreements

General Agreement Details

Send Save = v

4 Agreement Conditions

Change Order Fee Percentage Agreement Type
0 Design
Change Order Fee Allowance (%) Other Description
(]
0.00
Total: 2

Minimum Cnstr. Administration of hours/wk
n

) Attachments [ Comments Linked Records 3 ::
4 Controlling Board
This block contains the agency's Controlling Eoard information. Check the Controlling Board for approved
status prior to issuing the Contract Mumber. \ E v
Controlling Board Approved?
¢ (] Name [
Yes \
4 4 Published Attachments
Controlling Board Number Controlling Board Date c — .
v onsultan reement_...
12345678 09/01/2020 & M B = -
™ E Signed Consultant_Agre...
OAKS Contract No. (Bid No.) * DAS Release and Permit
| Sample Block | | Sample |
.
Maximum Contract Amount * Release & Permit Amount :
50,000.00 | | 50.000.00|




Professional Services (Consultant) Agreement
Consultant Contract Manager (Submit to Consultant)

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-0... — O X

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/217916/undefined,/undefin...

Once complete: Workflow Action Details X

4 Action Details

*
Workflow Actions Send For

» Choose Workflow == 2

H Select
ACtlon Contract Number Issued
R o E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome — m] *
Return for Clarification
L/ @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/217916?task_id=217916&parent_id=0&viewOnly=08&p...
If you choose ‘Contract
Number issued’, record will Workflow Action Details
go to the Agency Owner 4 Action Details
Financialfor Funding Workilow Actions Send For
.o . Confract Number Issued A Funding Certification
Certification To

Archana Atrey;Brett Gundlach;Cindy Pizzuto;Consultant Student;Consultant Studenti0;Consult...
CcC

If you choose ‘Return for
Clarification’, record will go
back to ACC for update

‘ Start typing for suggestions.

4 Due Date Details

Task Due Date

Task Due Date is not available

» Click Send




Professional Services (Consultant) Agreement
Owner Financial (Funding Certification)

Owner Financial will
receive a notification
from OAKS Cl via email:

Click the link in the
email or

» Log into your project
» Click Tasks

» Double click the
record to open

[2 Oracle CEGBU Single Sign On Le. X | [&] Primavera Unifier % | & https/ohio-unifieroracleindust: X | [&] Primavera Unifier X | [& httpsi//ohio-dev-unifier.oracleine X

<« C & hitps//ohio-stage-unifier.oracleindustry.com/bp/route/1 1/i-project_tasks?_uref=uuu524957078%

1 Apps [EM Serivee Now Cloudlog  [@] Primavera - Cloud P.. [&] oM 77

Requ.. [8] Training/DevCloud [ Cloud User Admin () VSTS Projects - Visu.

ORACLE Primavera Unifier (Development)

N&BBumdown

@A ©OAKsClAdmin Company Work. Projects OAKS CI Traini Higher Ed School Facilities Organization Te OAKS CI At
OAKS Cl Trai Agency > OAKSCITraining > OAKS Cl Training 1
Alerts.
Tasks
uMail
Collaboration + Create | | Actions v | View | Receivedinlasi7days v || X | O |&@v Q|2
Tasks
N Origin Business Procesd"  Record Number w» Title Record Due From Sent for
Notifications:
Q ~ U OAKSCIT ing 1 Professional Ser... agree-0037 Consultant List ... Shauna Hooks, s... Contrac

Drafis
Information
Cost Manager
Data Manager
Document Manager
Reports
Logs
72 Hour Notice
Action ftems
Advertisements
Budget - Initial
Budget - Revisions
Change Order
Closeout - Contractor
Gloseout - Professional Services
Contract
Contract Schedule of Values
Contractor Evaluation
Contractor Pay Request
Design Reviews
Escrow Accounts
Field Reports
Financial Risks
Fund Allocation
Fund Release
Fund Transfers
Liens

Local Adminisiration Authorization Reque:




Professional Services (Consultant) Agreement
Owner Financial (Funding Certification)

E Professional Services Agreements - Consultant List Agreement 19,12 - Project No. OCI-080001 - Google Chrome = | x

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2179587task_id=217958&parent_id=08&viewOnly=08project_i 068model=upsal8__uref=uuu...

> CIle' Accept Professional Services Agreements Accept Decine =

General Agreement Details

X Attachments [ Comments Linked Records Linked! » ::
4 Task Details -
B [+ Name ® [ e
Matthew Weber
4 Published Attachments
To

o) Bl Consultant_Agreement_...
Bl Signed Consultant_Agre. .

Archana Atrey;Brett Gundlach;Cindy Pizzuto;Consultant Student1;Consultant Student10;Consultant S...

Sent For
Funding Certification

4 General

Organization Record Number 5 N
Department of Administrative Services agree-0035

Project Number Creator

OCI-080001 Matthew Weber

Project Name Creation Date

QAKS Cl Training 1 10/13/2020 07:45 AM {UTC-8)

. . L ]

Project Location Status

Surface Road Accepted Total: 2
Title Fee Title

Consultant List Agreement 19.12 SAQO Standard Fee 1




Professional Services (Consultant) Agreement
Owner Financial (Funding Certification)

> Review record

> Create the
Purchase Order in
OAKS FIN or your
financial system
of record

E Professional Services Agreements - Consultant List Agreement 19.12 - Project Mo. OCI-080001 - Google Chrome

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/217958/undefined/undefined?__uref=uuu724998076t2

Professional Services Agreements

General greement Details Purchase Order

Obtain funding for the attached Consultant List Agreement document. The Contract Number assigned is available in the
Releases block below. Enter the PO information using the PO tab on the lower form, save it, and complete the Purchase
Order Details block. Take the workflow action ‘Funding Certified’ to forward the record to the Contracting Authority for final

execution. b 4
.
-~
4 General
Organization Record Number
Department of Administrative Services agree-0035
Project Number Creator
OCI-080001 Matthew Weber
Project Name Creation Date

OAKS Cl Training 1 10M13/2020 07:45 AM (UTC-8)

Project Location Status
Surface Road Accepted
Title Fee Title

Consultant List Agreement 19.12 SAO Standard Fee 1

Selection Method
OFCC Architect/Engineer FY 20-21

Delivery Method EDGE Waiver
Consulting Only Yes

Total Project Cost § EDGE Goal Percent

= X
Send Save = w
Attachments [ Comments Linked Records > ::
b~
[+ Name ® [ g
4 Published Attachments
o) ¥ [ Consultant_Agreement...

[v] | B Signed Consuliant_Agre

wse

L]
Total: 2




Professional Services (Consultant) Agreement
Owner Financial (Funding Certification)

» Record the Purchase Order information in this record.

a. Open the Purchase Order tab
b. Click Create

E Professional Services Agreements - OC| General 080001-02 - Project No. OCI-080001 - Google Chrome

O

X

B ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2603428?task_id=26034288parent_id=08wviewOnly=08tproject_id=1003&m... @




C.

Record the Purchase
Order in this record:

Complete the
General block,
scrolling down to
all required fields

In PO Type
section, Keep
OAKS PO Amount
field empty

Click PO
Distribution Lines
tab to add Fund

0

Professional Services (Consultant) Agreement
Owner Financial (Funding Certification)

Codes

E Create New Purchase Orders - Project No. QCI-080001 - Google Chrome —

O >

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upo1/1003/0/1/gen_ps_agreement_name_bp/32... &

Create New Purchase Orders
PO Distribution Lines

General

General
Organization
OAKS CI Test

Project Number

OCI-080001

Project Name

Agency General Projects Test

Project Location

Submit Save = =

Record Number

Creator

Matthew \Weber

Creation Date

Status *

‘ OAKS Cl Administration ‘

| Select

Title *

PO Purpose *

Matt's Consulting OCI-00081_PR1 ‘

| Select

Vendor *

Financial System of Record *

‘ Type a Vendor Name...

| Select

Change Status

| Select

Create New Purchase Orders

General PO Distribution Lines

4 PO Details
The QAKS PO No.should be a 10 digit number ex. 0000007825

QAKS PO No. OAKS PO Amount ($)

Submit Save = ¥

0.00

OAKS PO Date
‘ MMDDAYYYY HH:MM AM ?|

Date Dispatched

‘ MMDDYYYY HH:MM AM o) |

Created by Integration

Local PO No. Local PO Amount ($)

0.00

Local PO Date
‘ MMDDAYYYY HHMM AM o) |

Date Dispatched

‘ MMDDAYYYY HH-MM AM o) |

o PN




Professional Services (Consultant) Agreement
Owner Financial (Funding Certification)

Complete Record:

h. Click General tab
View upper form

i. Enter the OAKS PO
Amount

j.  Click Submit Editing

a PN

o

E Create New Purchase Orders - Project Mo, OCI-080001 - Google Chrome

= O >

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upo’ f”1 fgen_ps_agreement_n... Q

Create New Purchase Orders

Submit Save =
General PO Distribution Lines
4 PO Details
The OAKS PO No.should be a 10 digit number ex. 0000007825
OAKS PO No. OAKS PO Amount (8)
‘ ‘ 176,000.00 ‘

OAKS PO Date

‘ MM/DD/YYYY HH:MM AM

Date Dispatched

MMDODYYYY HH:MM AM

Created by Integration

‘ Select

Local PO No.

Local PO Amount ($)

0.00

I nral PO Nata




Professional Services (Consultant) Agreement
Owner Financial (Funding Certification)

Complete Record:

e When the record is
ready to move
forward, click Send

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome - O >

#@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/217958/undefined/undefined?__uref=uuu72499...
Professional Services Agreements Send Save = v

General  Agreement Details  Purchase Order

Attachments | ¢
Obtain funding for the attached Consultant List Agreement document. The Contract Number l chiments o ) o

assigned is available in the Releases block below. Enter the PO information using the PO tab
on the lower form, save it, and complete the Purchase Order Details block. Take the workflow E

action ‘Funding Certified’ to forward the record to the Contracting Authority for final execution. e
ﬁ Name
4 General 4 Published Attachments
Organization Record Number
g - ) fo] B Consultant_
Department of Administrative Services agree-0035
Bl Signed Con:
Project Number Creator
OCI-080001 Matthew Weber :
Project Name Creation Date
QAKS Cl Training 1 10/13/2020 07:45 AM (UTC-8)
Project Location Status -
Surface Road Accepted
Title Fee Title -
Consultant List Agreement 19.12 SAOQ Standard Fee 1 Total: 2

Relartinn Mathnd




Professional Services (Consultant) Agreement
Owner Financial (Funding Certification)

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Goo... — O s

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218245/undefined/undefined?__uref=...

Workflow Action Details

> Choose: Workflow
Action

4 Action Details

=
Workflow Actions Send For

Select L 4 I

Select
FO Attached

* If you choose ‘PO Attached’,
record will go to Project
Coordinator for DocuSign
Load

Return for Clarification

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Geo... = O X

8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218245/undefined/undefined?_uref=...

Workflow Action Details

4 Action Details

* If you choose ‘Return for

Clarification’, record will be (Pontred g3
returned to Project To

Archana Atrey;Brett Gundlach; Cindy Pizzuto;Matthew Weber:Moenique Morris;Puma Irukulapati;...
CIE

Coordinator for update

Start typing for suggestions..

4 Due Date Details

Task Due Date

> Click Send
@

Task Due Date is not available




Professional Services (Consultant) Agreement
Project Coordinator (Final Document Load)

18] Oracle CEGBU Single Sign On Le. X | [@] Primavera Unifier x | [& nttpsi/fohio-unifieroracleindust: X | [@ Primavera Unifier x | [& nttpsi//ohio-dev-unifier.oraclein: X
P . t C I' t &« Cc 8@ https://ohio-stage-unifier.oracleindustry.com/bp/route/11/i-project_tasks?__uref=uuu524957078#
rOJ eC OO r I n a O r i Apps [ Serivee Now [S@] Cloudlog [S] Primavera- Cloud P.. [@] OIM 7 Oracle Service Requ... [®] Training/Dev Cloud  [@] Cloud User Admin €2 VSTS Projects - Visu.. N&BBurndown

Wi I I rece ive a ORACLE" Primavera Unifier (Development)

& OAKS Cl Admin Company Work... Projects QAKS CI Traini.. Higher Ed School Facilities Organization Te... QAKS Cl A
n Ot ifi Cat i O n fro m OAKS Cl Traini Agency » OAKSCITraining > OAKS Cl Training 1
Alerts
Tasks
. . uMail
.
OAKS Cl via email: - T e | [t = | v [romsmr oo~ | (%] [G] [8 %] [@] [®
Tasa_
(] U] igin Business Proces¢€* Record Number , Title Record Due From Sent for
Notifications.
9 SR OMC\Tmining1 Professional Ser... agree-0037 Consultant List ... Shauna Hooks, s... Contrac

Click the link in the ==

Document Manager

email or: i

» Log into your project s
» Click Tasks vt s

> Double click the ot Pt Sone

Contract
record to open Contc St o okes

Contractor Evaluation

Contractor Pay Request

Design Reviews

Escrow Accounts

Field Reports

Financial Risks
Fund Allocation
Fund Release
Fund Transfers
Liens

Local Administration Authorization Requests




Professional Services (Consultant) Agreement
Project Coordinator (Final Document Load Submit to Project Manager)

E: Professional Services Agreements - Consultant List Agreement 19.12 - Project Mo. OCI-080001 - Google Chrome = m} X

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2182 54 ?task_id=2182548 parent_id=08&viewOnly=08&project_id= 1",7%1&\ =upsa’l8&_ uref=uuu...

> C“Ck- Accept Professional Services Agreements

General Agreement Details

pt Decline = w

4 Task Details

 Download DocuSign

exe C u te d Ag re e m e nt To o] v E Consultant_Agreement_...

Archana Atrey;Brett Gundlach;Cindy Pizzuto;Matthew Weber;Moenigue Morris;Purna Irukulapati;Rita ...

| attachments | Commen ts  LinkedRecords  Linkedl %  su

[ Name ® [ Tite

v a Signed Consultant_Agre

Sent For

 Agreement must be
signed by Attorney
. 4 General
General, obtain AG

Department of Adminisirative Services agree-0037
Signatu re Project Number Creator
OCI-080001 Matthew Weber
Project Name Creation Date
° Attach FU LLY executed OAKS Cl Training 1 1011372020 09:48 AM (UTC-8)
Project Location Status O
Agreement document
Title Fee Title

a n d a | | n ecessa ry Consultant List Agreement 19.12 SAO Standard Fee 1
supporting documents

T A




Professional Services (Consultant) Agreement
Project Coordinator (Final Document Load Submit to Project Manager)

nal Ser

= Chrome - O X

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 17864/ /undefined/undefined?__uref=uuu795097779t2

| Professional Services Agreements

Attach all necessary documents:

Send Save = v

Attachments | Comments L > o
Review the attached Consultant List Agreement, backup documentation, and record defails. If everythin:
correct print the Consultant Agreement Document, Sign it, Scan it, and use *Add Attachment' to attach the signed
copy to this record. Take the work flow action * Agreement Signed.’ If needed, you may fake the workilow action
‘Return for Clarification’ to return it to the creator for corrections... m

1) Under the Attachments tab on o

v Consultant_Agreement,
Depariment of Adminisirative Services agree-0035 E - -
. . . o) B Signed Consultant_Agre.
the right side of the record, click
’
OCI-080001 Matthew Weber
[=] Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome
t h e atta C h m e nts b utto n ErojectiName CreationDate @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsal/1003/2727_uref=uuu144166020t14
OAKS Cl Training 1 10/13/2020 07:45 AM (U
Select Files
Project Location Status
Surface Road Pending Home > Project Documents > 0000 Concept Development —changed > 0070 Local Administration
Title Fee Title Search | Find on Page
2 ) C h O O S e B rowse Consultant List Agreement 19.12 SAO Standard Fes 1 Name @& |ocation owner Title Revision. IssueDate  Size
Selection Method €110-01-2019-MAR-AE_Agreement F... 10000 Concept Dev... Matthew Weber 431K8
QFCC ArchitecEngineer FY 20-21 [ 1110-08-C1-2019-JUL-AE Nolice_to_Co 0000 Concept Dev... | Matthew Weber 363 KB
Delivery Method EDGE Waiver

Consulting Only Yes

3) Navigate to the folder where the
document is stored; select the
document you wish to attach

4) Click Select

Total: 2

Copy Comments




Professional Services (Consultant) Agreement
Project Coordinator (Final Document Load Submit to Project Manager)

. E Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome - O X
The Docu ment Ma nager SC reen WI II CIose: & ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/272?__uref=uuu144166020t1# Q
Create New Professional Services Agreements —— o i = o

General Agreement Details

The ClddEd attaChm en t(S) Will be up da tEd Attachments | Comments  Linked Records  Linked % 54

4 General
and display under the Attachments tab == ‘-
“ Name -. E"- Title
. ng:;::::ber Cr:\eaat::erwWeber o) — ;E ai:s:.:-zo‘ls-MAR-AE.u
» When the record is ready to move

: Agency General Projects Test
forward, click Send
Project Location Status
QAKS CI Administration

Title * Fee Title

OCI General 080001-02 ‘ OFCC Standard Fee
EDGE Waiver
[ setect -
EDGE Goal Percent
| o]
EDGE Commitment (%)

| o]




Professional Services (Consultant) Agreement
Project Coordinator (Final Document Load-Submit to Project Manager)

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome = O X

8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 18254 /undefined /undefined? uref=uuu778465770t2

Workflow Action Details

4 Action Details /
= - Send For
ISE-‘EC.’ - I

Select
AG Approved & DocuSign Loaded

» Choose workflow

action: AG Approved
and DocuSign Loaded

Return for Clarification

ices Agreements - Consultant List Agreement 19.12 - Project No. OCI-020001 - Google Chrome - o X

.oracleindustry.com/bp/mod/bp/record/opentask/218254/undefined/undefined?__uref=uuu778465770t2

Workflow Action Details x

4 Action Details

» Click: Send

*
Workflow Actions Send For
AG Approved & DocuSign Loaded v AE Notice o Proceed

To
Archana Atrey;Brett Gundlach,Cindy Pizzuto,Consultant Student1;Consultant Student10;Consult. ..
cc

| Start typing for suggestions -

* The record will now go
to the Project Manager
for “Notice to Proceed”

4 Due Date Details

Task Due Date

i ]

Task Due Date is not available




Professional Services (Consultant) Agreement
Project Manager (Notice to Commence Services)

Project Manager will
receive a notification
from Unifier (OAKS Cl)
via email:

Click the link in the
email or :

» Log into your project
» Click Tasks

» Double click the
record to open

ORACLE" Primavera Unifier (Development)

w QAKS CI Admin Company Waork... Projects OAKS CI Traini... Higher Ed School Facilities Organization Te... QAKS CI A«
A OAKS Cl Training 1 - Home Agency > OAKS ClTraining > OAKS Cl Training 1
A Alerts
Pl Tasks
B uMail &
% Collaboration = -+ Create Actions w» | View | Receivedin last7 days w X G = v Q
Tasks
M I Origin Business Proces$" Record Number . Title Record Due From Sent for
Netifications
Q % 'OAKS Cl Training 1 Professional Ser... agree-0037 Consultant List ... Shauna Hooks, s... Contrac

Drafts

@ Information

o8 Cost Manager

W Daia Manager

m Document Manager

B Reporis

B3 Logs
72 Hour Notice
Action ltems
Advertisements
Budaget - Initial
Budget - Revisions
Change Order
Closeout - Contractor
Closeout - Professional Services
Contract
Contract Schedule of Values
Contractor Evaluation
Confractor Pay Request
Design Reviews
Escrow Accounts
Field Reports
Financial Risks
Fund Allocation
Fund Release

Fund Transfers




Professional Services (Consultant) Agreement
Project Manager (Notice to Commence Services)

» Click Accept

E Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome = m} X

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2180887task_id=21 8088&parent_iwly:[)&pmject_ld:1006.‘.

Professional Services Agreements

Accept Decline v
General Agreement Details
i . L3
) Attachments Comments  Linked Record % 4
4 Task Details
From
[ ] Name - B
Matthew Weber
4 Published Attachments
Lo o} [+ B Consultant_Agreement...
Archana Atrey;Breft Gundlach;Cindy Pizzuto;Consultant Student1; Consultant Stu.
Bl Signed Consultant_Agre. .

Sent For
AE Nolice to Proceed

4 General
Organization Record Number ;
Department of Adminisirative Services agree-0035
Project Number Creator
OCI-080001 Matthew Weber

Project Name
QAKS Cl Training 1

Creation Date
10/13/2020 07:45 AM (UTC-8)

; . O
Project Location Status

Surface Road Approved Total: 2

Title Fee Title

Consultant List Agreement 19.12

SAQ Standard Fee 1




Professional Services (Consultant) Agreement
Project Manager (Notice to Commence Services)

> Review attached
documents, ensure
that all signatures
have been acquired

E Professicnal Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome — O ®

8 chio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218088/undefined/undefined?__uref=uuu724998076t2

N

Professional Services Agreements

Send Save = w

General  Agreement Details  Purchase Order

Attachments [ Comments Linke =
This consultant list agreement document has been executed. Issue the AE MNofice fo Proceed to begin > | e
work.
b~
4 General ) Name
Organization Record Number Published Attachment
4 Publishe achments
Department of Administrative Services agree-0035
fo] [+] Consultant_Agreement_...
Project Number Creator E i
0CI-080001 Matihew Weber v B Signed Consutant Agre ..
Project Name Creation Date
OAKS Cl Training 1 10/13/2020 07:45 AM (UTC-8)
Project Location Status .
Surface Road Approved :
Title Fee Title
Consultant List Agreement 19.12 SAO Standard Fee 1
Selection Method
OFCC Architect/Engineer FY 20-21
Delivery Method EDGE Waiver
Consulting Only Yes
[ ]
Total Project Cost § EDGE Goal Percent
Total: 2

100,000.00




Professional Services (Consultant) Agreement
Project Manager (Notice to Commence Services)

O nce re CO rd IS CO m pIEte : |E Professional Services Agreements - OC| General 080001-02 - Project No. OCI-080001 - Google Chrome — O X ‘
& ohio-unifier.oracleindustry.com/bp/mod/bp/record/open/upsal/3226/0/0?srcid=3226&model=upsal&fromcostlog="18&pr... Q

| Professional Services Agreements send save [EERE

a) Click the Menu at the top

PDF Reload

| Organization Record Number |
H H 0AKS Cl Test ree-0024 Custom ... i
b) Cllck Prlnt | Ag e—> usum- Review »
|
| |
|

Terminate Record

. h f h d | General  Agreement Details Export Line Item Template
rignht or the recor — — — N
4 General al
Project Number Creator ‘
C ) Se | ect Custom | 0C-080001 Matthew Weber Transfer Qwnership... |
| Undo Accept Task
| Project Name Creation Date ‘
! Agency General Projects Test 04/14/2020 02:55 PM (UTC-5) : Help 4
Close |
Project Location Status
0AKS Cl Administration Pending
Title Fee Title - | ‘
OCI General 080001-02 OFCC Standard Fee Total: 1
| ohio-unifier.orac eindustry.cam/bp/maod/bp/../0... ‘

o PN




Professional Services (Consultant) Agreement
Project Manager (Notice to Commence Services)

d. Select: AE Notice to Commence Services
e. CIiCk : Print [S] Professional Services Agreements - Consultant List Agreement 19.12 - Project No. OCI-080001 - Google Chrome — m} *

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218088/undefined/undefined?__uref=uuu724998076t2

Print X

Custom Print Template

Title A
C120-01-2019-MAR-CMA_Agreement_Form_W7
Consuliant_Agreement_C130-01-Cl-JAN-2020_W7-

DRC AE Agreement 2015-JUN

L110-03-CI-2019-APR-AE_Agreement_CE_Critaria_W7

L110-08-Cl-2019-JUL-AE-Notice_to_Commence_Services_W

Template and Format

Template

Select

Format

Select

Options for Workflow Progress

All Steps
@ Visited Steps \




Professional Services (Consultant) Agreement
Project Manager (Notice to Commence Services)

f. Open downloaded
form, Click Enable
editing

»  Make updates as
necessary

» Save Document to
computer

»  Attach Document to
Record

Columbus, Chio 43228

OOOOOOOO

ocke

Anached is the signed Archi gineer Agresment of an amendment ta the Betwoen the State snd
ur firm for the

You aie authorized and directed to proceed with the services quﬁ!ﬂby the amtached agreement of

amandment

W you need additional information, phease contact me ot

Project Cooreinator




Professional Services (Consultant) Agreement
Project Manager (Notice to Commence Services)

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 17864/ /undefined/undefined?__uref=uuu795097779t2

| Professional Services Agreements

Attach all necessary documents:

Send Save = v

. Attachments | Comments L > o
Review the attached Consultant List Agreement, backup documentation, and record details. I everythin
correct print the Consultant Agreement Document, Sign it, Scan it, and use “Add Attachment' to attach the signed
copy to this record. Take the work flow action * Agreement Signed.’ If needed, you may take the workflow action
‘Return for Clarification’ to return it to the creator for comections... m
I Browse... I
4 General Document Manager...
nder the Attachments tab on e -
Depariment of Adminisirative Services agree-0035
. . . o) B Signed Consultant_Agre.
the right side of the record, click
’
OCI-080001 Matthew Weber
[=] Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome - O 4
t h e atta C h m e nts b utto n ErojectiName CreationDate @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsal/1003/2727_uref=uuu144166020t14 Q
OAKS Cl Training 1 10/13/2020 07:45 AM (U
Select Files X
Project Location Status
Surface Road Pending Home > Project Documents > 0000 Concept Development —changed > 0070 Local Administration
Title Fee Title Search | Find on Page
2 ) C h O O S e B rowse Consultant List Agreement 19.12 SAO Standard Fes 1 Name @& |ocation owner Title Revision. IssueDate  Size
Selection Method C110-01-2019-MAR-AE_Agreement F... 10000 Concept Dev... Matthew Weber 431KB
QFCC ArchitecEngineer FY 20-21 [ L110.08-C1-2019-JUL-AE-Nalice:_to_Co 0000 Concept Dev... | Matthew Weber 3BIKE
Delivery Method EDGE Waiver
Consulting Only Yes

3) Navigate to the folder where the | s ceupuan
document is stored; select the
document you wish to attach

4) Click Select

Total: 2

Copy Comments




Professional Services (Consultant) Agreement
Project Manager (Notice to Commence Services)

The Document screen will close:

E Professional Services Agreements - OC| General 080001-02 - Project Mo, OCI-080001 - Google Chrome — m} x
@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2604200/undefined/undefined?__uref= uuu?ﬁﬁg@
. Professional Services Agreements m.e =
The added attachment(s) will be updated . .
eneral  Agreement Details ~ Purchase Order
and dlsp/ay Under the AttaChmentS tab 4 General I Attachments ~ Comments  Linked Recon » 7
Organization Record Number
OAKS Cl Test Agree-0024 & -
. B Name -®. [ i
—
> When the reco rd IS ready to move Project Number Creator 4 Published Aftachments
. QCI-080001 Matthew Weber o ¥ B c1001-2013MAR-AE_
forward, click Send T | B vt
Project Name Creation Date
Agency General Projects Test 04/14/2020 02:55 PM (UTC-5)
Project Location Status
OAKS Cl Administration Approved
Title Fee Title
OCI General 080001-02 QFCC Standard Fee
Selection Method EDGE Waiver
Competitive Selection
EDGE Goal Percent
S
0 Total: 2




Professional Services (Consultant) Agreement
Project Manager (Notice to Commence Services)

E Professional Services Agreements - Consultant List Agreement 19,12 - Project No. OCI-080001 - Google Chrome — O #

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218088/undefined/undefined?__uref=uuu724998076t2

Workflow Action Details

»  Verify Workflow

4 Action Details

®
Workflow Actions Send For

»  Use the CC field to carbon copy
other users in the project

| Distribute A4 End

CcC

>‘ Start typing for suggestions. .

»  Click Send to Distribute

»  The record will now end




Professional Services (Consultant)
Pay Requests

Create and Review




Professional Services (Consultant) Pay Request
Purpose and Procedure

» Provides for the submission, review, and approval of interim
or final payment requests for services completed by the
consultant

» References and relates directly to the schedule of values
(SOV) line item amounts as outlined in the Consultant’s
Agreement

» Important reminder to all Consultants: Pay Request’s which
were previously created and approved in the SFC -999
project, must now be created and approved in the Local
Project

» Workflow:

» You will continue to use the current workflow currently
in place in your Locally Administered projects

P A




Professional Services (Consultant) Pay Request
Consultant - Creation

» Consultant/AE:

» Create the Professional Services (Consultant)
(Consultant) Pay Request

» Submit the Pay Request for Approval

» Note: Any documents that must be attached to the pay
request must be uploaded into Document Manager first

» For information on Document Manager, please refer
to the Job Aid located at the OFCC website,
ofcc.ohio.gov
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Professional Services Pay Request

» Workflow Steps

Creation (A/E) PM Approval

* PM Supervisor Review step only
occurs when this pay request
represents Final Payment.
Otherwise Continue to the
Payment Authorization step.

Click the boxes to
navigate directly to

PC Validation PM Supervisor Review ;
each section

Payment Authorization Payment Process
(Owner) (Owner Financial)
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Subcontractor/Supplier Declaration
Review Validation (PC)




Professional Services Pay Request Creation (A/E)

. =ra Unifier x  [& hitpsi/ohic-unifieroracleindust- x | 7 Service Requests x| +
} Log Il lto Ol \KS (:I =uuu600419530 A

Service Requ... Training/Dev Cloud Cloud User Admin 'VSTS Projects - Visu... N&BBumndown ([ DotStaff BB DMS 5 Analytics - YouTube MyQFCC - HomeNE... » rics
q . ) Lk u fy

B = w v @Proxyforshauna ooks v

Company Work ACF Fire Protec ademy.. Company Work . IRJCF PREAR Salt Fork State .
. .
a. Click + sign oes =]
Name Number Location
Ohio State Highway Patrol Post 44 DPS-080001 /Agency/Department of Public Safety
lﬁi OSHP Post 23 LEADS Building DPS-110001 IAgency/Depariment of Public Safety
. ODPS ACF Standing Seam Roof Renovation DPS-110003 IAgency/Department of Public Safety
b . Ty p e p rOJ e Ct n a m e o r ." LEADS Data Center Alum Creek Facility DPS-110006 IAgency/Department of Public Safety
. OSHP Academy Range Equip. Replacement DPS-110009 IAgency/Department of Public Safety
number in search bar
OSHP Academy Maintenance & Repair Project DPS-120001 /Agency/Department of Public Safety
OSHP Alum Creek Crime Lab Addition DPS-120002 IAgency/Department of Public Safety
Academy HVAC Replacement-Chiller & Range DPS-120004 02 IAgency/Department of Public Safety

C . C I i c k a p p ro p ri ate _| Alum Creek HVAC DPS-130001 /Agency/Department of Public Safety
project to open . |

r Agency General Projects
s Dollar (USD)

_prod+1003@oracleindustry.com
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Professional Services Pay Request - Create (A/E)

ORACLE Primavera unifier

» In OAKS CI navigate to: o oro [T

Agency > OAKSCIA s >  Agency General ...
Prafessional Services Pay Request

Actions v View | (Modified) All Recod

itle w Agreement Nan|
L P f e I Tuesday Test Cl Agreement
» LOES -> Protressiona
@  TestPS Pay Request Cl Agreement
S H P R t fest 8 Cl Agreement
ervices Pay Reques
test Agreement #3
Test Agreement #3
pr#3 test#2
PR#2 fest#2
I ° k PR &4 Agreement w inf]
» Click Create
Migration 1 Migration 2

Local Administration Authorizaion Requests
Meeting Minutes

Memorandum of Understanding
Miscellaneous Commit

Miscellaneous Expenses

Miscellaneous Invoice

Prevailing Wage Report

Professional Services Acquisiion
Professional Services Agreements

Professional Services Amendments

Professional Services Fee Allowance
Professional Services Pay Request
Program of Requirements

Punch Lists

Total: 12
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Professional Services Pay Request - Create (A/E)

[S] Creste New Professional Services Pay Request - Praject No. OCI-080001 - Google Chrome - O X

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upspr/1003/2797__uref=uuu184516673t1
Create New Professional Services Pay Request Send Save =

General  Pay Request Details

a) Enter the required * fields

. . . o Record Number
In the General section oaks T
Project Number Creator
OCI-080001 Matthew Weber
Project Name Creation Date

} E nte r t h e Tit I e Agency General Projects Test

Project Location Status

» Select Contract Reference S

» Select Period From and Period To
| Matt's Consulting OCL-00081_PR1 ‘ ‘ /
Contract Reference * g Afsssional Services Provider
|mrnw-lesl new workflow - (', OCI Test General
Agreement Type EDGE Certified? :
Design Mo
Other Description Received Date
Period From * Period To *
|U:L'O1."2U2G 05:00 PM (UTC-5) ‘[]4;‘30"‘2(]2(] 05:00 PM (UTC-5) 2}
4 payment Requested
Final Payment? * Amount (3) *
| Select L4 ‘ ‘ 0.00
Invoices for Reimbursable Exp. Attached? * Line Item Total (S)
[ seect -] 0.00

Difference (5)
0.00
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Professional Services Pay Request - Create (A/E)

E Create New Professional Services Pay Request - Project No. OCI-080007 - Google Chrome — O X

=

b ) E nte r t h e re q u i re d * fi e I d S i n t h e Create New Professional Services Pay Request St e = -
Payment Requested section

4 General
Organization Record Number
OAKS Cl Test
Project Number Creator
OCI-080001 Matthew Weber
» Final Payment

Project Name Creation Date

» Select Yes if this is the final pay request for Ageny Ganes Prfcts T
this agreement Project Location Status

OQAKS CI Administration

Title * Internal Ref. Number

» Invoices for Reimbursable Exp. Attached? [t G o0 o a

Contract Reference * Professional Services Provider

} Se I ect Yes if i nvo i Ces a re atta C h ed | mmmwy-test new workflow > 9= ‘ QCI Test General

Agreement Type EDGE Certified?

Design No

» Amount (S)
» Enter the amount of the current payment

Period From * Period To *
req uest [o4r0112020 05:00 PM (UTC5) £ | 043072020 0500 PM (UTCS) ®
/" 4 payment Requested
Final Payment? * Amount (§) *

[N - 25,000.00
_< Invoices for Reimbursable Exp. Attached? * Line Item Total ($)
[No v| 0.00

Difference (§)

25,000.00
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Professional Services Pay Request - Create (A/E)

E Create New Professional Services Pay Request - Project Mo. OCI-080001 - Google Chrome = O x

g P rl O r to a d d I ng I I n es to yo u r & chio-unifier.oracleindustry.com/bp/mod/bp/record/new/upspr/1003/279?__uref=uuu184516673t1 Q
pay req uest, you may wa nt Create New Professional Services Pay Request cond Sav@
to view the remaining General  Pay RequestDetls — 5oV
ba | a n Ce 0 n yo u r SOV 4 General Export Line ltem Template

Organization Record Number Print b
(SChEdUIE Of VaIUeS) O:\KSCITest Reload
Project Number Creator Review ...
> CIiCk the Men u at the top OCI-080001 Matthew Weber Help 4
Close

right Of the record and Project Name Creation Date
select SOV

Agency General Projects Test

Project Location Status
OAKS CI Administration

Title * Internal Ref. Number
| Matt's Consulting OCI-00081_PR1 | |

Contract Reference * Professional Services Provider
‘ mmw-test newr workflow < | OCI Test General
Agreement Type EDGE Certified?
Design Mo
Other Description Received Date
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Professional Services Pay Request - Create (A/E)

» This allows you to look at the Scheduled Value and Commits Remaining Balance for each
of the line items on your SOV (you may need to scroll to the right to find the column)

» You can also export the SOV to Excel by clicking Export and choosing the Summary
Schedule of Values Sheet

G Schedule of Values- (Base Record: Agree-0019) - Google Chrome

# ohio-unifier.oracleindustry.com/bp/sov/view/processing?docid=0&recordid=1739558__uref=uuu851713624t3 39558 uref=uuud5171362413

\ File__Edit View

~ i

(@'Expoﬂ) B:Import hd Rows @ Split  2|! Fund Assignment
—

Schedule of Values

ltem # Ref Description WES Code Breakdown Commis Remaining Approved Mis_cellaneous
Balance Commits
000010 1 Pre Design AE-BS-CD 100,000.00 0.00
000020 2 Tests and Ingpactions AE-AS-TI 50,000.00 0.00
000030 3 Additional AE-BS-PD 25,000.00 0.00
000040 4 Change Order Allowance OR-CF-AE 1,000.00 0.00
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rofessional Services Pay Request - Create (A/E)

» This is how your SOV will look in Excel

» Note: This file is for reference only. It cannot be re-imported into OAKS ClI.

AutoSave (@ off) - Summary_Schedule_of Value_Sheet - Excel
File Home Insert Page Layout Formulas Data Review View Help Acrobat O search 15 Share 2 Comments
ﬁ;z:tpy ) Calibri Jn A A =E=E % BwepTe General - = % @ &8 =X @ :Tf’sum T by p g
" Sramarine | 81U E[OvA- STZ|SE Eveceacee - | §-% 9|68 | Crdtend P G| et Dleforna | (5, St R | e
Clipboard [F) Font & Alignment 1) Number 1) Styles Cells Editing Ideas ~
Al - b3 Column: All v
A B C D E F G H J K L M -
1 Column:A'I
2 Note: This.file is for reference only. The contents of this file cannot be modified and re-imported into the Schedule of Value Sheet.
3
4 Ref Description WBS Code Breakdown Pending Pending Approved Professional Approved Approved Amended Total Approved Pending Commits Remaining
5 1 Pre Design AE-BS-CD 0 0 100,000.00 0 0 100,000.00 0 100,000.00
6 2 Tests and Inspections ~ AE-AS-TI 0 0 50,000.00 0 0 50,000.00 0 50,000.00
7 3 Additional AE-BS-PD v} 0 25,000.00 0 0 25,000.00 0 25,000.00
8 4 Change Order Allowance OR-CF-AE 0 0 1,000.00 0 0 1,000.00 0 1,000.00
)
10
11
12
13
14
15
16
17
18 =
Summary_Schedule_of Value_Sheet [©)] [ v
Ready B Display Settings | [l m - 1 + 130%
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Professional Services Pay Request - Create (A/E)

E Create New Professional Services Pay Request - Project No. OCI-080001 - Google Chrome — O X

} E nte r a I I n e Ite m CO r res p O n d I n g to 8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upspr/1003/279?__uref=uuu184516673t1 Q

each item on the Schedule of Greate New Professiona f_ay Reques S
Values (SOV) from the agreement oot Qe

. . M || Add || Actions v ; v |[a]ls
for which payment is requested E;ﬁ' -

a) Open the Pay Request Details tab
b) Click the Add button

Information

Total Amount v - 0.00

Total: 0
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Professional Services Pay Request - Create (A/E)

f)

Click on the arrow next
to WBS Code

Choose the
appropriate line item

Enter a Short
Description and the
Amount

To add additional lines,
click Save & Add New,
otherwise click Save

[S] Create New Professional Services Pay Request - Project No. OCI-080001 - Google Chrame - O
& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upspr/1003/2797_uref=uuu184516673t1
Create New Professional Services Pay Request Send Save =
General Pay Request Details
Add ERTNS Line Item Details
MNo. 5 W-- =2 WBS Code
4 General
WBS Code *
AE-BS-CD - Q=
Code Name
AE Construction Docs Services
Short Description *
/ I Services I
Professional Services EDGE Certified?
No
\ Amount ($) *
| 10.000.00 |
Subcontractor/ Supplier
| Type a S v = |
EDGE Certified?
Subcontractor/Supplier Name
Notes
L]
Total Amount v
Total: 0
Cancel Save Save & Add New

E Create New Professional Services Pay Request - Project Mo. OCl-... —

#i ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upspr/1003...

SOV Picker

Search | Find on Page

X

Item # Ref Description CES Code
oooo10 1 Pre Design AE-BS-CD
000020 2 Tests and Inspections AE-AS-TI
000030 3 Additional AE-BS-PD
000040 4 Change Crder Allowance OR-CF-AE
000050 5 Additional Services AE-AS-BE




Professional Services Pay Request - Create (A/E)

E Create New Professional Services Pay Request - Project No. OCI-080001 - Google Chrome — ] *

g) O n Ce a I I I i n eS h ave b ee n a d d e d t h e & ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upspr/1003/2797 _uref=uuu184516673t1 (]
V4

Create New Professional Services Pay Request

. . . . . Send Save = <

Line Item information will display end S

General  Pay Request Details
m Add Actions ~ [ = + a |l Line ltem Details ~ Attachments  Linke » oo
No.w - 2 WBS Code Code Name Short Description
h ) N Ote th e Tota I Am ou nt fie | d at th e o s AE-AS-BE AE Additional Services Bu... Additional Services 4 General .
002 AE-AS-TI AE Tests and Inspecfions Inspections s BT
b Otto m Of t h e re CO rd 0m AE-B5-CD AE Construction Docs Services | Services ’ o'

Code Name

AE Additional Services Budget

Short Description *

H Additional Services

Professional Services EDGE Certified?
No

Total Amount v 2500000

Total: 3 Amount ($) *

| 10 nnn nn|

Cancel Save Save & Add New
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Professional Services Pay Request - Create (A/E)

» Open the General tab and scroll down to the Payment Requested Section

» Ensure that the Total Amount displayed from the Pay Request Details tab

equals the Amount entered in the Payment Requested section, and the
Difference equals $0.00

E Create New Professional Services Pay Request - Project No. OCI-080001 - Google Chrome — O #
8@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upspr/1003/2797__uref=uuu184516673t1 Q

Create New Professional Services Pay Request

Pay Request Details

Send Save = «

Attachments =
¥ General > |k
4 payment Requested v

Final Payment? Amount (§) *
‘No - | ‘ 25,000.00

*  Line Item Total ($)
Invoices for Reimbursable Exp.

Attached? 25,000.00
s ]

Difference (8)

0.00 o

Information

Harbhmante
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Professional Services Pay Request -
Attach Supporting Documentation

E Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome = O X

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/2727_uref=uuu144166020t1 (<}

Upload a// documents to w Create New Professional Services Agreements e =
Manager prior to attaching e e
documents s

Creation Date

1) Under the Attachments tab on
the right side of the record, click === e e e 3
the attachments button )

EDGE Waiver

EEEEEEEEEEEEEEE

2) Choose Document Manager

3) Navigate to the folder where the
document is stored; select the
document you wish to attach

4) Click Select e\A
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Professional Services Pay Request - Create (A/E)

E: Create New Professional Services Pay Request - Project No. OCI-080001 - Google Chrome — O X
The Document Manager Screen wi" close: & ohio-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/312376/17__uref=uuud 18648075t 1# (S}

Create New Professional Services Pay Request —p Send Save = v

. General Pay Request Details
The added attachment(s) will be updated PO
and display under the Attachments tab N Record Number
OAKS ClI Test v
[+ Name -.
H Project Number Creator 4 Published Aftachments
g When the record IS ready to move OCI-080001 Matthew \Weber o ~ [ c110-01-2019-MAR-AE...
fo rwa rd’ Cl I Ck Send Project Name Creation Date

Agency General Projects Test

Project Location Status
OAKS CI Administration

Title * Internal Ref. Number
Matt's Consulting OCI-E'DE'81_PI| |

Contract Reference * Professional Services Provider

‘ mmw-test new wor._. + ™= ‘ QOCI Test General
Total: 1
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Professional Services Pay Request - Create (A/E)

E Create Mew Professional Services Pay Request - Project Me. OCI-080001 - Google Chrome — O X

# ohio-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/312376/17__uref=uuud 18648075t 1#

Workflow Action Details X

» Verify Workflow Action
» Click Send

4 Action Details

. Submit A4 PM Approval
» The record will now go to PM - |

Archana Atrey;Matthew Weber.Rita Nichols;Shauna Hooks; Steve Mayo; Project Manager
cC

Approval

Start typing for suggestions... -

4 Due Date Details
Task Due Date

Task Due Date is not available

=1 =N
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Professional Services Pay Request
PM Approval




»

»

118

PM receives an Email

Click on the “Unifier Login”
button to access the task

Professional Services Pay Request PM Approval

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test

Professional Services Pay Request PSPR-0013 is sent to you for PM
Approval.

From : Matthew Weber

Sent For : PM Approval

Source Name : Agency General Projects Test

Record No : Professional Services Pay Request PSPR-0013
Title : Matt's Consulting OCI-00031_PR1

Unifier Login




PM Approval

»  Click Accept to begin
work on the task

119

E Professicnal Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Project Mo. OCI-080001 - Google Chrome - O

8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2606573 task_id=2606573&parent_id=08&viewOnly=08&project_id=1003&model=ups...

Professional Services Pay Request

General Pay Request Details Added Purchase Orders

4 Task Details
From
Matthew Weber

To

Voucher

Archana Atrey;Matthew VWeber;Rita Michols;Shauna Hooks; Steve Mayo;Project Manager

Sent For

PM Approval

4 General
Organization
OAKS ClI Test

Project Number
OCI-050001

Project Name

Agency General Projects Test

Project Location
OAKS Cl Administrafion

Record Number
PSPR-0015

Creator
Matthew Weber

Creation Date

04/27/2020 03:46 AM (UTC-5)

Status

Pending

*
Q
q Accept Decline = v
Attachments  Comments  Linked Records Linked Mail : :
B Name ®. [ Title
4 Published Attachments
ol vl C110-01-2019-MAR-AE...
N |
Total: 1




M Approval

a) Review the information in
the General tab

b) Scroll down to the Payment
Requested block
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E Professional Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Project No. OCI-080001 - Google Chrome

= O

X

& ohic-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2606573/undefined/undefined?__uref=uuu62430746.. &

Professional Services Pay Request

General Pay Request Details

4 General
Organization

OAKS CI Test

Project Number
OCI-080001

Project Name

Agency General Projects Test

Project Location
OAKS Cl Administration

Title
Matt's Consulting Inc. OCI-00081_PR1

Contract Reference
OCI General 080001-02

Agreement Type

Design

Other Description

Pericd From
04/01/2020 05:00 PM (UTC-5)

Record Number
PSPR-0015

Creator

Matthew Weber

Creation Date
04/27/2020 08:46 AM (UTC-5)

Status

Pending

Internal Ref. Number

Professional Services Provider
OCI Test General

EDGE Certified?
Mo

Received Date

04/27/2020 08:46 AM (UTC-5)

Period To
04/30/2020 05:00 PM (UTC-5)

Send Save

g~




PM Approval
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c) Review the pay request to
determine if it accurately
reflects work completed to
date. Review invoice for
any reimbursables.

d) When the record is ready
to move forward, click the
Send button

E Professional Services Pay Request - Matt's Consulting Inc,

@ ohio-unifier.oracleindustry.com/bp/mod/bp/
Professional Services Pay Request

General Pay Request Details

04/01/2020 05:00 PM {UTC-5)

PM Approval Date

4 Payment Requested
Final Payment? Amount (3)

O X

pentask/260657.. &

04/30/2020 05:00 PM {UTC-5)

E -]

25,000.00

Invoices for Reimbursable Exp. Line Item Total (3)

Attached?
Mo

Difference (%)

Notes

Pre-Design -
Schematic Design -

Mmoo T m S

25,000.00

0.00




I M A p p I Ova I E Professional Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Projec.. — O >

8 ohic-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2606573/undefined/u... Q

Workflow Action Details X

4 Action Details

[ 2 If t h e re CO rd is re a d y to m Ove Workflow Actions * / E Professicnal Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Projec... — O s

Select v
. . . & ohio-unifier.oracleindustry.com/bp/mod/bp/recordfopentask/2606573/undefined/u... &
forward to PC Validation: Reommend hoprova

Return for Clarification

Workflow Action Details X

» Choose Recommend Approval

4 Action Details

» CIICk Send Workflow Actions * Send For
‘ Recommend Approval - Payment Request Validatior
To

» If record must be returned to the
Associate for Update : =
» Choose Return for Clarification e
» Click Send TSk Due Date

ot FLmie FAE SOOEER O,
Start typing for suggestions..

0

Task Due Date is not available
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Professional Services Agreement
Pay Request Payment Processing
(Owner Financial)
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Professional Services Agreement Pay Request
Payment Processing (Owner Financial)

» As the Owner Financial representative you will:

» Create the Voucher (check) in your own financial system of record
» Record a Voucher Record in OAKS ClI
» Pull the Voucher Record into the Pay Request
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Payment Processing (Owner Financial)

This is a system-generated e-mail message. Do not reply fo sender.

Project/Shell: Agency General Projects Test

. . . . Professional Services Pay Request PSPR-0015 is sent to you for
» Owner Financial receives an Email ‘PaymentProcess. \

From : Matthew Weber
H o B o H .
» Click on the “Unifier Login” button Sent For: Payment Process
to access the task
Source Name : Agency General Projects Test
Record No : Professional Services Pay Request PSPR-0015
Title : Matt’s Consulting Inc. OCI-00081_PR1

'

Unifier Login
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Task Action (Owner Financial)

E Professional Services Pay Request - Matt's Consulting Inc, OCI-00081_PR1 - Project No. OCI-080001 - Google Chrome — O X

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/26081787task_id=26081788parent_id=08viewOnly=08&project_id=1003&model=upspré&__uref=uuu...

Professional Services Pay Request m—p  Accopt Declne = v
General Pay Request Details Added Purchase Orders Voucher
4 C I k p k Attachments ~ Comments  Linked Records  Linked Mai s
IC Acce t Tas 4 Task Details > ==
UL [ Name - D Title
Matthew Weber

4 Published Attachments
To o g C110-01-2019-MAR-AE_...
Archana Atrey;Matthew Weber,Rita Nichols;Shauna Hooks;Steve Mayo;Owner Financial

Sent For

Payment Process
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4 General
Organization Record Number
QAKS Cl Test PSPR-0015
Project Number Creator
OCI-080001 Matthew Weber

Project Name

Agency General Projects Test

ohio-unifier.oracleindustry.com/bp/maod/bp/record/.

Creation Date

04/27/2020 08:46 AM (UTC-5)

Total: 1




Payment Processing (Owner Financial)

& chio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2608178/undefined/undefined?__uref=uuu131277555t1 ‘

nal Sern

Professional Services Pay Request Send Save = v

‘ General Pay Request Details Added Purchase Orders Voucher

. M M y L$ |
Attachments Comments Li
» Review information | 4Gonera >
. h | b | Organization Record Number
In t e G enera ta OAKS CI Test PSPR-0015 & ~
[ Name q |
| Project Number Creator 4 Published Attachments
0OCI-080001 Matthew Weber fos B c110-01-2019-MAR-AE ... |
| Project Name Creation Date
| Agency General Projects Test 04/27/2020 08:46 AM (UTC-5) i
: | Project Location Status
OAKS Cl Administration Approved |
H
| Title Internal Ref. Number
| Matt's Consulting Inc. OCI-00081_PR1 |
| Contract Reference Professional Services Provider
| QOCI General 080001-02 OCI Test General |
Agreement Type EDGE Certified? i
| Design No
| — I
| Other Description Received Date
\ | Total: 1

04/27/2020 08:46 AM (UTC-5)

S S S — — ESSSSSSSS————— S
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Payment Processing - Create Voucher
(Owner Financial)

Professional Services Pay Request

‘ General  Pay Request Details  Added Purchase Orders @
¥

a) Open the Voucher tab | e _comme_ 5

‘ Organization [&] Professional Services Pay Request - Matt's Consulting Inc, OCI-00081_PR1 - Project No. OCI-080001 - Google Chrome - O X

Send Save = v

OAKS CI Test # ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2608178/undefined/undefined? _uref=uuu131277555t1

Professional Services Pay Request =
‘ Project Number y q Send Save = v

b) Click Create | e

Project Name

General ~ Pay Request Detalls  Added Purchase Orders  Voucher

CICHE

Agency General Projects Test Title Vendor Name Voucher Description Amount (§)  Status OAKSVou...  Local

Project Location

OAKS CI Administration

Title
Matt's Consulting Inc. OCI-00081_PR1

Contract Reference

QOCI General 080001-02

Agresment Type

Design

Other Description

Total: 0
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Payment Processing (Owner Financial)
Record Voucher

[S] Create New Vouchers - Project No. OCI-080001 - Google Chrome = O X

&8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_prof_ser_pay_request_bp/20265/37__uref=uuu131277555t1

Create New Vouchers

} U n d e r t h e G e n e ra I ta b : < General »OUC“EI’ Distribution Line

Submit Save = v

Attachments Comments Linked Re > ::

4 General
Organization Record Number
. OAKS CI Test é ~
» Title the Record
Project Number Creator

» Set the Record Status to: Paid ocH0B0001 Vathew Weber
» Choose Financial System of Record Project Name

Agency General Projects Test

wes

Project Location

OAKS CI Administration o

Title * Status * Information

PSPR CCI-080001 MW2 ‘ ‘ Paid v ‘ No Attachments.

Financial System of Record *

‘OAKS FIN v ‘
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Payment Processing (Owner Financial)

[&] Creste New Vouchers - Project No. OCI-080001 - Google Chrome = O X

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_prof_ser_pay_req.. &
Create New Vouchers Submit Save

=

General  Voucher Distribution Line

Select a Professional Services Pay Request to Voucher. Supporting data frem Project Vendor can be updated

» Scroll down the General |
t a b us | N g t h es I | d er kb el Professional Services Pay Request Amount (5)

Matt's Consulting Inc. OCI-00081_... ~ @™ 25,000.00

¥ DPE PS Pay Request

> Pay re q u e St d eta i IS Select a Miscellaneous Invoice to Voucher. Supporting data from Project Vendor can be updated if needed. P
should be populated

Miscellaneous Invoice Name Miscellanecus Invoice Amount () -

Select a Miscellaneous Expense Record to Voucher.

Miscellanecus Expense Name Miscellanecus Expense Amount ($)

- W 0.00
Vendor Name Amount ($)
0OCI| Test General 25,000.00

Amount on Other Voucher ($)

0.00
Amount on This Voucher ($)
25,000.00
Line ltem Total (§)
0.00
Difference ($)
25,000.00
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Payment Processing (Owner Financial)

[] Create New Vouchers - Praject No. OCI-080001 - Google Chrome = O *

& ochio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_prof_ser_pay_req.. &

Create New Vouchers Submit Save = v

General Voucher Distribution Line .

a) Scroll down to

Voucher Line 1 ol o]
b) Click the button to e

choose OAKS PO

N a m e [S] Create New Vouchers - Project No. OCI-080001 - Google Chrome - u] X
4 vJoucher Details & ochio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_prof ser_pay reg.. &
OAKS Voucher Number should be 8 digits ex: 00005678
Purchase Orders X
OAKS Voucher ID Local Voucher ID
| | | Search | Find on Page
. . . Title Contract Name OAKSP..  LocalP..  Total Am.
C H I h I I h t a ro r I a t e 0CI Test PO - mmw mmu-test new workdiow 176.000.00
OAKS Payment Date Local Payment Date Local Admin Fess Local Admin Fees 0009877 5,000.00
| | DOYYYYY HH. :'r‘* MDDYYYY HH Consultnant List Fees Consultant List Fees 12345567 5,000.00
P O TestPO - Brett Test - GeneralTest Agreement #2 12345 1,000.00
PO #2 0.00
OAKS Payment Method PO#1 Test - General 12345 0.00
| T . | PO Test 2 Test- General asz741 3500.00
Select
POTest 1 C Testtest2 0.00
My Company PO1 Migration 2 00092928538 0.00
. OAKS Payment Amount ($) Local Payment Amount ($) Testing Test Agresment 4,000.00
d | k S I t Agreement 5 (Louis and Clark Arch)  SAO Agency 1234567888 0.00
Clic elecC 000 [ —
et oD Tact At ana
S—
Total: 14
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4 \foucher Line 1

Enter the PO this voucher will be paid from. More lines are available after the Voucher Details block

V'e




Payment Processing (Owner Financial)

132

e) Enter PO Amount

E Create New Vouchers - Project No. OCI-080001 - Google Chrome

— O s

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_prof_ser_pay_req.. &

Create New Vouchers

General Voucher Distribution Line

4 Joucher Line 1

Submit Save = =

Enter the PO this voucher will be paid from. More lines are available after the Voucher Details block

OAKS PO Name 1 Amount (5)
OCI Test PO - mmw v Q-.—,‘ 25,000.00
OAKS PO No. Line Item Total (%)
0.00
Local PO No. Difference (8)
25,000.00
4 voucher Detalls
OAKS Voucher Number should be & digits ex: 00005678
OAKS Voucher ID Local Voucher ID
OAKS Payment Date Local Payment Date
| DOYYYY HH-MM AM :'?w| VM/DD/YYYY HH-MM AM e
OAKS Payment Method Local Payment Method
| Select v | Select v
OAKS Payment Amount (S) Local Payment Amount (5)
| 000| | 0.00]




Payment Processing (Owner Financial)

[®] Create Mew Vouchers - Project No. OCI-080001 - Google Chrome - O *
# ohio-unifier.oracleindustry.com/bp/mod/bp,/record/new/uv1/1003/0/1/gen_prof_ser_pay_req... Q
Create New Vouchers Submit Save = v
f) I n th e VO u Ch e r Deta i IS General Voucher Distribution Line
CHILET ITHE FUF IS VOLUCTIED WIE e Paid o, vone ines di e avdiidie dinen uie VOULTIE! LEEins ok
Section Enter- OAKS PO Name 1 Amount (S)
OC1 Test PO - mmw = g-:,‘ | 25.000.00
OAKS PO No. Line ltem Total ($)
» Voucher ID number 000
(Check #) |
Lecal PO No. Difference (S)
25,000.00
» Payment Date
» Payment Method
> Voucher Details
Paym e nt Am O u nt 0AKS Voucher Number should be & digits ex: 00005678
OAKS Voucher ID Local Voucher ID :
‘ 01234569 ‘ | ‘
OAKS Payment Date Local Payment Date
‘ 04/28/2020 05:00 PM (UTC-5) ) | MMDDYYYY HH:MM AM B ‘
OAKS Payment Method Local Payment Method
‘Electronic Payment (EFT) v ‘ Select v
OAKS Payment Amount (S) Local Payment Amount (S)
| 2500000 | 0.00
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Payment Processing (Owner Financial)

‘E Create New Vouchers - Preject No. OCI-080001 - Google Chrome = O x

& ohio-unifier.oracleindustry.com/bp/mogfbp/record/new/uv1/1003/0/1/gen_prof_ser_pay_req... &

Create New Vouchers Submit Save =
| General Voucher Distribution Line |
|

CHILET UIE P TS o werTETCIL (UM IVIOTE NS5 dIE dvalidiie dilel U1g VOULTIEl UELEiS DIUCK |
| OAKS PO Name 1 [S] Create New Vouchers - Project No. OCI-080001 - Google Chrome — | X
} O p e n VO u c h e r | ‘ QCI Test PO - mmw + €™ & ohio-unifier.orackindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_prof_ser_pay_request_bp/20265/37_ur.. &
| Create New Vouchers Submit Save = v
. . o . | =
OAKS PO No.
General Voucher Distribution Line

f
|
i — Add Actions » \" = v Q, B
i Local PO No. No.y Wl-- “Z- Fund Code Fund Name

» Click Add |

4 \oucher Details
OAKS Voucher Number should be 8 digits ex: 000)

OAKS Voucher ID
‘01234559

OAKS Payment Date

; - = : Information
| ‘ 04/26/2020 05:00 PM {UTC_S} = Details of the line item is not available. Select a line item to
| view the details.
| OAKS Payment Method
| ‘ Electronic Payment (EFT) |
|
| OAKS Payment Amount ($)
L ———
‘ 25,000.0

Total Amount v - 0.00

Total: 0
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Payment Processing (Owner Financial)

[S] create New Vouchers - Project No. OCI-080001 - Google Chrome = O X

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_.. &

Fund Picker X

a ) CI iCk th e b utto n tO Se | eCt a E Create New Vouchers - Project No. OCI-080001 - Goegle Ch.. — O ot oo e

@ ohio-unifier.oracleindustry.com/bp/mod/bp/recard/new/uv1/100...

F u n d CO d e Fund Code “ Fund Name Agency
OCI-Other-TestFund-0-0CI-1 0OCI Test Money ocl
Create New Vouchers Submit Save = :
OCI-Other-TestFund-0-OCI-Waved OCI Wave 4 Test Fund QocCl

General Voucher Distribution Line

b) nghllght a Fund Code Line ltem Details

4 General

C) CIiCk SEIECt Fund Code *

Tvne a Fund Code
lype a rund Coge

Fund Name

L. Total: 2
Short Description

| |

: Voucher Line 1 ($)

| 0.00|

Voucher Line 2 ($)

| 0.00|

Voucher Line 3 ($)

| U.DD|
Cancel Save Save & Add New
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Payment Processing (Owner Financial)

[] Create New Vouchers - Project No. OCI-080001 - Google Chrome = O *

& ochio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_.. &

Create New Vouchers Submit Save = ¥

d) Enter Short Descri ption a nd General  Voucher Distribution Line

a mou nt Line ltem Details 2
4 General
. F;ZT!;:I::T-TestFund-U-OCI-1 *O=
e) Click Save or Save & Add New
to add additional funding lines e

*

Short Description
|Test Fund |
—~|

Voucher Line 1 ($)

| 25,0000
Voucher Line 2 ($)
| 0.00|
Voucher Line 3 ($)
| 0.00|

Voucher Line 4 ($)

| 0.00|
Voucher Line 5 ($)
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Payment Processing (Owner Financial)

[S] Create New Vauchers - Project No. OCI-080001 - Google Chrome = O *
8@ ochio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_prof_ser_pay_request_bp,/2 3?7 _uref=uuui3l. @
Create New Vouchers ave =.

> YO u r | i n e (S) Wi | | S h OW i n General Voucher Distribution Line .

. . . - - = Line ltem Details  Attachments Linked Records ol
Add A v = v
the Voucher Distribution : atons v

Lines tab . 4 Genera

Fund Code *
OCI-Other-TestFund-0-0CI-1 * 9=

& 001 OCI-Other-TestFund-0-0OCI-1 OCl

Fund Name

» Click Submit to finish E——
recording the voucher ShortDescrpton *

| Test Fund |

Voucher Line 1 ($)

| 25,00000 |
Voucher Line 2 ($)
| n.oo|
Voucher Line 3 ($)
r ]
| 0.00|
Total Amount ¥ - 25000.00
Total: 1
Cancel Save Save & Add New
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Payment Processing (Owner Financial)
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b)

Return to the
General tab

Scroll down to the
Voucher
Information
section

Click the button to
select previously
recorded Voucher

Highlight Voucher

Click Select

E Professional Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Project No. OCI-080001 - Google C...  — m}

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2608178/undefined/undefined?__uref=uuu131... Q

Professional Services Pay Request

Pay Request Details ~ Added Purchase Orders  Voucher

~— — e
I |

OAKS PO.5 No. OAKS PO.5 Amount Amount Applied (3)
(3)

N ey

Local PO.5 No. Local PO.5 Amount ($)  Amount Applied ($)

o.nu| ‘ 0.00 ‘

Pay Request Amount
25,000.00

Total Applied (3)

0.00
Difference ($)
25,000.00
<4 Voucher Information
Voucher *
Type a Professional S
Voucher Title Voucher Amount ($)
0.00

x

Send Save = v
Attachments ~ Comments » 77
// L4
[+ Name
4 Published Attachments [S] Professional Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Project No. OCI-080001 - Google C..  — ] =
ol id a C110-01-201% & ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2608178/undefined/undefined? _uref=uuu13i.. &
Vouchers X
Search | Find on Page
Title Vendor Nam Voucher Description Amount(S)  Status OAKSV
PSPR OCI-080001 MW2 OCI Test Ge Mat's Consulting Inc. © 25,000.00  Paid 012345¢
PSPR OCI-080001 MW1 OCI Test General Mat's Consulting OCL-0 146,000.00 | Paid 012345¢
Local Admin Fees Ohio Faciiies Construction Com... | Local Admin Fees 5.000.00 | Paid 000899¢
test 0.00 | Paid
] Test Voucher OCI Test GeneralOGI Test General | OCI Test General PR2... 5378.00 | Paid 1234567
:
Contractor Pay Request 001 OCI Test General PR-004 Test 2.960.00 | Paid 1234567
- M Test OCI Migration Inc Migration 1 400.00  Paid
A° Testing OCI Test General Testing 0.00 | Paid
Cloud Migration Test OCI Test General Cloud Migration Test 6.508.00 | Paid 000012
Test OCI Test General Misc. Inv 50.00 | Paid
Voucher Tille OCI Test General PRE4 2,500.00 | Paid 000045¢
d 0.00 | Paid
OCI Test OCI Test General OCI Test General PR 2 378.00  Paid
OCITest PR 1 OCI Test General OCI Test General PR 1 1,088.00 | Paid
kiflka OCI Test General PR# 1,600.00 | Paid
Ztest OCI Test General pri3 2,900.00 Approved
Tlest OCI Test General PRE2 8300.00 Approved
test#2 OCI Test General PRE 160000 | Approved
—_——
Total: 1
Total: 18




Payment Processing (Owner Financial)

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2608178/undefined/undefined?__uref=uuu13127755... Q,

‘ Professional Services Pay Request \Pave

General Pay Request Detalls ~ Added Purchase Orders  Voucher

» When the record is ready to —

Attachments  Comments > | 22
m Ove fo rwa rd , Cl | C k Se N d OAKS PO.5 No. OAKS PO.5 Amount (8)  Amount Applied ($)
N | | o) | 000 ; -
f 1 Name
i Local PO.5 No. Local PO.5 Amount ($) Amount Applied ($) 4 Published Attachments
f | ‘ ‘ 0.00 ‘ ‘ 0.00 | o3 ] C110-01-2019-MAR-AE _. .
; Pay Request Amount
i 25,000.00
; Total Applied (5)
} 0.00
| Difference (S)
; 25,000.00
| | 4 Voucher Information
| Voucher *
| OCI Test General >+ O=
i Voucher Title Voucher Amount ()
; PSPR QCI-080001 MW2 25,000.00 pr—
! Total: 1
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Payment Processing (Owner Financial)
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» Verify Workflow Action

» Click Send

» This will end the Professional Services
Pay Request Workflow

E Professional Services Pay Request - Matt's Consulting Inc, OCI-00081_PR1 - Project No. OCI-080001 - Geegle Chrome — O x

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2608178/undefined/undefined?__uref=uuu13127755... Q

Workflow Action Details X

4 Action Details

Workflow Actions * Send For
I Vouchered \d End
cC

Start typing for suggestions... -
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Questions?

f @ » & Ohio.gov | 5= Agencies | Online services | Search.

Consultant List Assistance:
tasheena.duresky@ofcc.ohio.gov

OAKS CI Assistance:
oaksci@ofcc.ohio.gov or —— i : Cultural Facilities Grants
614_644_2211 I ] ; ; e Learnstepsforndingapproval
Job Aids:
ofcc.ohio.gov (full link below)

OAKS CI Tab

Agency/Higher Ed Training
Local Consultant List Training:

FAQ's, Training Guides, Consultant List Instructions and Forms, Consultant List
Brochure

https://ofcc.ohio.gov/OAKS-Cl/Agency-Higher-Ed-Training /Locally-Administered-Consultant-List
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