OAKS

Capital Improvements

Approve Facility Assessor Pay Request
RPC Consultants




Process

Created by: Facility Assessor = Submitted to: RPC Approval
— Sent to: Assessor Update (if necessary) = Sent to: OFCC

Planner Approval = Sent to: OFCC Fiscal for Review = Sent
to: OFCC for Payment Process




Receive an Email

» You will receive an email notification that you have a
DPE PS Pay Request for Review

» Click the link provided to access the Task

Wed 6/29/2016 2:26 PM
Unifier - Katie Tuttle,soo <unifier_notifications@oracle.coms

DPE PS Pay Request DPR-010 is sent to you for RPC Approval and Validation.
To Tuttle, Katie

OIf there are preblems with how this message is displayed, click here to view it in a web browser,

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: OFCC Specialty Consultant List

DPE PS Pay Request DPR-010 is sent to you for RPC Approval and
Validation.

From : Katie Tuttle

Sent For : RPC Approval and Validation
Source Name : OFCC Specialty Consultant List
Record Mo - DPE PS Pay Request DPR-010
Title : Facility Assessor PR

\ Uniﬁer ocin

For Oracle technical assistance hitp:/fwww.oracle.com/us/support




Task Access

to open it

» When in the system, click on Tasks, then click the Gear icon next to the task

(@ =7al =30 PRIMAVERA Unifier (Development)

SAD Consultant... OFCC Specialty.... -I-

» Ohio Facilities Co... » OFCC Specialty ...

Company Work...

2 OFCC Specialty Consultant List - Home Agency
Alerts

o Tasks

Notifications

-+ Create Actions v | View

-

Received inlast7 days S = X

Drafis
Business Process™ Record Number . Title

@ 0 origin

ulMail

https://ohio-stage-unifier.oracleindustry.com/bp/mod/wi/tasks/log?_uref=uuu7...

| fl OFCC Specialty Con, PE PS Pay Req... DPR-010 Harrison Planning...
Information p ) ;
£+ ) | OFCC Speck Work Assignments  WA-0019 Educational Plann. ..
Cost Manager
Open
Data Manager Accept
Document Manager Decline
] Logs Undo Accept
Reporis Print - HTML....
Print - PDF...
Print - Custom...

Katie Tuttle v W (@

Record Details Workilow Progress

General

Organization

Chio Facilities Construction
Commission

Project Number
SFC-130888

Project Name
OFCC Specialty Consultant List

Title
Educational Planning FY18

Requested By

Agreement
Contract Reference
Harrison Planning Group - Facilities

Assessment

Vendor Name
Harrison Planning Group

EDGE Certified Prime?

Attachments

Record Number
WA-0019

Creator
Katie Tuttle

Creation Date
07/05/2017 08:35 AM (UTC-8)

Status
Pending

Request Type
Original

Type of Services
Educational Flanning

Service Category

Sign Out

2

L]
[ & |




Task Action

» Click “Accept Task” button

E DPE PS Pay Reguest - Trotwood Madison 65% - Project No. SFC-130888 - Google Chrome — O X

# ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/open/udppr/12/0/0?srcid=12&model=udppréfrom log="18project_id=10408&nfl=08__ur...

DPE PS Pay Request ecline =~

Attachments Comments Link » ot

General Pay Request Details

4 Task Detalls

From

Matthew Weber

To
Consultant Student1;Consultant Student10;Consultant Student11;Consultant Student12...

Sent For

Approval and Validation

LT

4 General
Organization Record Number Information
DPR-012 Mo Attachmenis.
Project Number Creator
SFC-130888 Matthew Weber

Project Name Creation Date




Review the Record

» Review the Upper (general) and Lower (Pay Request Details)
forms of the Pay Request

E DPE PS Pay Request - Trotwood Madison 65% - Project Ne. SFC-130888 - Google Chrome - m] X
@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/217436/undefined/undefined?_uref=uuu860121972t10
DPE PS Pay Request Send Save = v
< General >Day Request Details
L]
Review the pay request to confirm the work has been properly completed. Select the appropriate PUERITENS Cot > | «x
work flow action and click Send
E DPE PS Pay Request - Trotwood Madison 65% - Praject No. SFC-130888 - Google Chrome = [m]
# ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 17486/undefined/undefined?__uref=uuud60121972t10
4 General DPE PS Pay Request Send Save =
Organization Record Number
General
DPR-012 -
@ M| ViewCurrency Transaction currency | v || (3 || = v Line ltem Details ~ Atachments  Lin 3
Project Number Creator alls
SFC-130888 Matthew Weber : Use the WBS Code select to identify the Work
No.y (- - SOVR... WBS Code  District Service Catey Assignment related to this payment then enter
H - - the details. You may import records from a
_ . 00z 0 CS-FA-OT Trotwood-Madison Cit... Facility Asse! spreadsheet
ProJecl Hame Creation|Date 001 0 CS-FA-OT Trotwood-Madison City ... Facility Asses:
OFCC Specialty Consultant List 10/01/2020 12:51 PM (UTC-5)
4 General
Project Location Status SOV Reference Number
OFcC Pending o
) WES Code
Title Internal Ref. Number :
: CS-FA-OT
Trotwood Madison 65%
Code Name
CS Other Facility Assessment
District
Total Amount | - 25500 Trotwood-Madison City SD
Total: 2




Approve the Pay Request

» If everything on the Pay Request record is correct,
click Send at the top of the record

» Choose the Workflow Action: Approve
» Click Send

E DPE PS Pay Request - Trotwood Madison 65% - Project Mo, SFC-130888 - Google Chrome - O

8 ochio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/217486/undefined/undefine...

Workflow Action Details X

No. SFC-130888 - Google Chrome = O X A AClIOﬂ Detalls
apfrecord/opentask/217486/undefined/undefined? " = uyuBe0121972t10 .

Workflow Actions Send For

ave = I| Approve v I Fiscal Review

To
been properly completed. Select the appropriate Attachments  Cor > | [ Consultant Student1;Consultant Student10;Consultant Student11;Consultant Student12;Consult. ..

cc

& v
Start typing for suggestions. -

Record Number

SR 4 Due Date Details

Task Due Date
Creator

Matthew Weber

Creation Date

see

10/01/2020 12:51 PM (UTC-5) o - - -
e
Information Cancel ‘ Send '
Status
No Attachments. S —
Pending

Internal Ref. Number




Questions?

Please contact OAKS CI Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211
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