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Important Notice -
Standard View Document

This document contains screenshots of OAKS Cl in Standard View. By default,
OAKS CI will open in the New Ul View. In order to properly follow the instructions
in this document, please ensure the environment is set to Standard View.

Currently you can switch between views with
the button near the top right of your OAKS CI
screen. When clicked, your view will toggle
between the Standard View and New Ul View.

Not every page will look different when you change
views. Look at the color of the button to determine
which view you are currently in:

\
* - “ : If the button is gray, the Standard
w @ . . . .
e _ EE:' View is being displayed
s % G shauna hooks +
Agency Agency General.. Test Project V2 High School Reno v +
256 36

o et T If the button is blue, the New Ul View
is being displayed

0 12 18
o 7 15
0 1 1
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OAKS CI Training and Support

To view additional job aids and o ——
training materials for OAKS CI:

1. Navigate to ofcc.ohio.gov \ ‘
2. Mouse over the OAKS Cl tab A
3. Click Agency/Higher Ed Training

\

HOME~ DOCUMENTS~ SERVICES / PROGRAMS~ NEWS / EVENTSY OPPORTUNITIES RESOURCES' PORTFOLIOS

Before proceeding through this training
document, it is recommended you view the
|ntrod uction to OA KS CI job aid. Locally Administered Consultant List & sessions which can be viewed at any time. Registrations and passwords are not required. This list

is updated as new information becomes available.

Cloud Login OAKS (I Training & Job Aids (Agency/Higher Education)

Agency-Higher Ed Training v

OFCC Administered Consultant List

K-12 Training & Job Aids ( )
Agency/Higher Ed (User-Specific) Agency/Higher Ed (Owner)

OAKS CI News

| Agency/Higher Ed (OFCC Staff) ‘ Agency/Higher Ed (Consultant List Projects)

SOV Templates Agency/Higher-Ed (Energy Projects)

Email OAKS CI Support

All Users

For additional help, please contact the OAKS N\,
Cl Support Desk - oaksci@ofcc.ohio.gov tmetrassaap e sssasseessssssaasaes g

How to Use DocuSign

2016-FEB
Upload Documents 2017-JUN

™ 2017JuN

Custom Prints & Printing Records
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ofcc.ohio.gov
https://ofcc.ohio.gov/Portals/0/Introduction%20to%20OAKS%20CI-%20Cloud%209-2019.pdf?ver=2019-09-17-171637-320

Navigation

At the bottom-right of each slide is a text link that
lists the section and subsection of your location in
the document. The example to the right is taken
from the Create step of the Professional Services
Agreement. Clicking the link will take you to the
beginning of the Professional Services Agreement
section.

The Home icon will always
take you directly back to the
table of contents.

Professional Services Agreement - Create /ﬁ\

Some slides describe a workflow with boxes

representing each step. On these slides you Creation (A/E} R S
can click the boxes to navigate directly to
that step in the job aid. v

You will also see text links that will either take you to another slide, or directly to
another document. The Topics slide contains links to each major section.

4 Introduction - Navigation /ﬂ\




Topics

CMR Contract Process

Subcontractor/Supplier Declarations

Contract Schedule of Values (SOV)
GMP Amendment

GMP Subcontractor Distribution

Questions/Contact

o O

39
69
80
94
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CMR Contract Process flow

Contract

Creation and
Approval

e|dentify the PreCon
contract amount

Pre Con Sov

Once approved, the
CMR/DB may now bill

against completed
precon work

*Breakout the
PreCon cost’s

*All work to be paid by the
GMP owner, includes cost of all work,

general conditions, contingency
Amendment and fee payable to the CM

@Risk or DB team

Once approved,
the CMR/DB may
now bill against
completed work

Subcontractor
Distribution-
break out of

work

CMR Process
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Create the Pre Con Contract SOV

* The purpose of the Pre-Con Sov is to identify Pre
Con services. If an EDGE Certified

Subcontractor/Consultant is providing any of your
Pre Con services, a Subcontractor Supplier

Declaration must be created and approved prior to
the creation of the SOV.

7 CMR Process /ﬂ\




Subcontractor/Supplier
Declarations

8 Subcontractor/Supplier Declarations /ﬂ\




Purpose & Procedure

» The Subcontractor Supplier Declaration Business Process (BP):

» Provides for the submittal, review, and approval of contractor’s
subcontractors and material suppliers

» Tracks important EDGE and subcontractor information once a
subcontractor/supplier is approved




Subcontractor/Supplier Declarations

WO rkf | oW Ste pSZ Click the boxes to navigate

directly to each section

. Associate . .
Creation Declaration Declaration

Declaration

Review (A/E) Approval (PM) Validation (PC)

(Contractor)

Subcontractor/Supplier Declarations /ﬂ\
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SMSD Initiation

» Log into OAKS ClI

a. Click + sign

b. Type project name or
number in search bar

c. Click appropriate
project to open

(Contractor)

ra Unifier bs
=uuu600419530

Service Requ.. [@] Training/Dev Cloud  [@) Cloud User Admin

Company Work. ACF Fire Protec... Q

eral Projects Test
Agency General Projects

s Dallar (USD)

| prod+1003@oracleindustry.com

&) nttpsi/ohio-unifier.oracleindust: X ‘ 7 Service Requests

) VSTS Projects - Visu...

x| +

MN&BBumdown

() DotStaff QB DMS

G Analytics - YouTube

- [u] X
L H
-
B MyOFCC - HomeNE... d baakmarks

B = % @ @Proxyfors aunaypoks v

Y. Company Work.. IRJCF PREAR.. Salt Fork State . A +
DS =]
Name Number Location
hio State Highway Patrol Post 44 DPS-080001 [Agency/Department of Public Safety
P Post 23 LEADS Building DPS-110001 IAgency/Department of Public Safety
'S ACF Standing Seam Roof Renovation DPS-110003 IAgency/Department of Public Safety
EzDﬂJata Center Alum Creek Facility DPS-110006 [Agency/Department of Public Safety
QOSHP Academy Range Equip. Replacement DPS-110009 IAgency/Department of Public Safety
ODPS - EOC Reorganization DPS-110010 IAgency/Department of Public Safety
OSHP Academy Maintenance & Repair Project DPS-120001 IAgency/Department of Public Safety
QSHP Alum Creek Crime Lab Addition DPS-120002 IAgency/Department of Public Safety

Academy HVAC Replacement-Chiller & Range
Alum Creek HVAC

DPS-120004 02
DPS-130001

IAgency/Department of Public Safety

IAgency/Department of Public Safety

SMSD - Creation



SMSD Initiation (Contractor)

» To create the Contract record
iIn OAKS CI navigate to:

» Logs -> Subcontractor/Supplier

Declaration

» Click Create or New

ORACLE Primavera Unifier (Test)

Company Work... OAKS CI Traini...

Memorandum of Understanding
Miscellaneous Commit
Miscellaneous Expenses v2

Miscellaneous Invoice

Prevailing Wage Report

Professional Services Acquisition
Professional Services Agreements
Professional Services Amendments
Professional Services Fee Allowance

Professional Services Pay Request

Professional Services Perfomance Ev...

Program of Requiremenis

Punch Lists

Purchase Orders

Request for Interpretations

Request for Qualifications

Schedule Approvals
Subcontractor/Supplier Declaration
Submittals

Transmittals

Vouchers

Warmanties

B Repors

Agency

Subcontractor/Supplier Dec

Actions v | View

>

1]

OAKS CI Distric... Oa

DAKS Cl Training > OAK:

Subcontractor/ Supplier

Total: 373

aadv

ABC

ABC Consulting

ABC Mechanical

ABC Tool Company
Acme Supply

aec

Ben & Jerry

Ben & Jerry Acme
Ben & Jerry Concrete
Ben & Jerry Concrete Co
BEM & JERRY CONCRETE §
Ben & Jerry Concrete Co.
Ben & Jerry Concrete Co.
Ben & Jerry's
Ben & Jemry's
Ben & Jerry's ACME
Ben & Jerry's ACME

Ben & Jernv's Concrete

SMSD - Creation
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Create SMSD (Contractor)

b)

d)

Complete the General section

»  The fields marked with a red * are required

» The Title should house the name of the
company utilized

Click the Select button next to Contract Name
Choose the appropriate contract from the list

Click Select

E Create New Subcentractor/Supplier Declaration - Project No. OCI-080001 - Google Chrome

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/usd/1006/31007_uref=uuu963646774t2

Create New Subcontractor/Supplier Declaration

General ,

Send Save = W

Attachments Comments Linked Rec
4 General
NOTE: Only select either Contract Name or Professional Services Agreement Name.
Tier1 Subcontractor Documentation must be attached as soon as it is available. [LJ v
Organization Record Number
Department of Administrative Services
Project Number Creation Date
0OCI-080001
Project Name Creator
OAKS Cl Training 1 Matthew Weber .
:
H
Project Location Status
Surface Road [=] Create New Subcontractor/Supplier Declaration - Project No. OCI-080001 - Google Chrome - O x

*

I OAKS Plumbing 0012 I

#

Contract Name Contrg

| mmw-contract test v OAKS

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/usd/1006/3100?__uref=uuu96364677...

Contract
rch | Find on Page
Original
Contract
No. Contractor Name So‘mplelion
—12001 Sands Decker Ltd. Class-0001 09/14/2013 10:00
DAS-0006 Random Roofing and Repair Class -0001 03/04/2013 08:00
Contractor Test A Sands Decker Ltd 1 07/03/2015 05:00
412361 OAKS Plumbing Stored Mat Test 1 10/03/2020 05:00
22-22222 Sands Decker Ltd. Franklin Peet
15 OAKS Plumbing mmw-contract test
070916 Sands Decker Ltd. Contract v1.3 Test
e P P PR
Total: 24

Cance m

X

SMSD - Creation
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Create SMSD (Contractor)

E Create New Subcontractor/Supplier Declaration - Project No. OCI-080001 - Geogle Chrome — O *

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/usd/1006/3100?_uref=uuu963646774t2

E) ScrO” down the fOrm to com plete Create New Subcontractor/Supplier Declaration sons Sawe I v

General

the Declaration Information block M= s s 3 [

4 Declaration Information
Type * Tier1 * [l,
|Consu|tant - | |‘r’es v |

Subcontractor/Supplier * Subcontracted by:
| DAKS Flumbing | | |

Federal Tax ID *
| 99-99999999 |

Primary Officer 1 *
| Matt Weber |

Address Line1 * ~
| 30 W Spring St | *

Address Line 2 o

< city * Information

| Columbus No Attachments.

“en

State *

| Ohio - |

zp
| 43215 |

Contact Person *

| Matt Weber |

Phone No. ®
| 614-555-5555 |

Fax Ne. *

| NiA |

E-mail Address *

\ | matthew. weber@ofcc.ohio.gov |

SMSD - Creation /ﬂ\




Create SMSD (Contractor)

f)

g)

Scroll down the record and fill out
the required and applicable fields
in the Additional Details block

» If EDGE Certified Sub is YES, the
EDGE Certification Number must
be filled in

When the record is ready to move
forward, click Send

O -

E Create New Subcontracter/Supplier Declaration - Project No. OCI-080001 - Google Chrome

= O X

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/usd/1006/31007? f=uuu96364677412
Create New Subcontractor/Supplier Declaration é—pm =

General

1 ]
Phone Mo. *
| 614-555-5555 |

Fax No. ®

[ |

E-mail Address *

| matthew.weber@ofcc.ohio.gov |

4 Additional Details

Subcontractor/P.O. Date DFSP Enrolled *
| 09/11/2020 05:00 PM (UTC-8) E" | ‘ Yes v ‘
Subcontractor/P.0. Amount § * EDGE Certified? *

43:ouo.oo| ‘Yes v ‘
Services/Material Brands * EDGE Certification Number *
| Services | ‘ 123456729 ‘
Skilled Trade License No. MBE

| ‘N-’.} v ‘

Attachments cC > ::

i~

Information

Mo Attachments.

SMSD - Creation
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Create SMSD (Contractor)

E Create Mew Subcontractor/Supplier Declaration - Project No. OCI-080001 - Google Chrome — O X

> Ve rify WO r kfl OW Act i O n - Su b m it 8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/usd,/1006/3100?__uref=uuu96364677412
Workflow Action Details X

» Click Send

4 Action Details

*
Workflow Actions Send For
| Submit A 4 Associate Declaration Review
To

Archana Atrey;Brett Gundlach;Cindy Pizzuto;Consultant Student1;Consultant Student10;Consult...

The record will now go to the A/E for the
Associate Declaration Review Step

CC

Start typing for suggestions.

4 Due Date Details

Task Due Date

Task Due Date is not available

SMSD - Creation /ﬂ\




A/E Declaration Approval




A/E Receives an Email

»  Click on the “Unifier Login” button to access the task

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: OAKS CI Training 1

Subcontractor/Supplier Declaration SSD-0372 is sent to you for
Declaration Approval.

From : Matthew Weber

Sent For : Declaration Approval

Source Name : OAKS Cl Training 1

Record No : Subcontractor/Supplier Declaration $5D-0372
Title : Matt's Subcontractor

Unifier Login

For Oracle technical assistance hitp:/fwww.oracle. com/us/support

SMSD - AE Declaration Approval /ﬂ\




A/E Declaration Approval

= O X

) Cl ick Accept Task ;E Subcontractor/Supplier Declaration - SMSD Matt's Contractor - Project No. OCI-08

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2141867task_id=21 41Sﬁ&parent_id:O&vie\%project_idﬂODS&modeI:u... ‘
|

| Subcontractor/Supplier Declaration @ dine == v ‘

| General
—_—

| | 4 Task Details

Attachments Comments Linked Records Lin » : :

| From ‘
i Matthew Weber
To

Archana Atrey;Cindy Pizzuto;Consultant Student1; Consultant Student1 0;Consultant Stud.. |

Sent For ‘
Declaration Approval

4 General
Organization Record Number H o
Department of Administrative Services S5D-0374 ‘
Project Number Creation Date Information |
OCI-080001 07/28/2020 02:37 PM (UTC-8) No Attachments. ‘
Project Name Creator
OAKS Cl Training 1 Matthew Weber
Project Location Status
Surface Road Pending
Title

SMSD Matt's Contractor

SMSD - AE Declaration Approval /ﬂ\




A/E Declaration Approval

» Review the Subcontractor/Supplier Declaration record for completeness and compliance with contract documents

» Review the General section, then scroll down to review the Declaration Information and Additional Details sections
» Check the record for Attachments and Comments

E Subcontractor/Supplier Declaration - OAKS Plumbing 0012 - Project No, OCI-080001 - Goegle Chrome

# ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/216616/undefined/undefined?__ure

Subcontractor/Supplier Declaration

[S] Subcontractor/Supplier Declaration - OAKS Plumbing 0012 - Broject No, OCI-080001 - Google Chrome

@ ohio-uat-unifier.oracleindustry.com/bp/med/bp/record/opentask/216616/undefined/undefined? _ur:

General

OAKS Plumbing 0012

Contractor Name
OAKS Plumbing

Contract Name
mmw-contract test

General

~ Subcontractor/Supplier Declaration
L4
D A
= i Record Number

99-99999999

Address Line 1
30 W Spring St

Address Line 2

Contact Person

614-555-6555

matthew weber@ofcc ohio.gov

Additional Details

Department of Administrative Services 33D-0375 [S) subcontractor/Supplier Declaration - OAKS Plumbing 0012 - Project No. OCI-080001 - Google Chrome = [m] X
4 Declaration Information
Project Number Creation Date /ne Tier 1 & ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/216616/undefined/undefined?_uref=uuu363646774t2
. Consul Yes . -
0CI-080001 09/10/2020 09:26 PM (UTC-8) Subcontractor/Supplier Declaration Send Save = v
Subcontractor/Supplier Subcontracted by:
Project Name Creator OAKS Plumbing General
OAKS CI Training 1 Matthew Weber Federal Tax ID B
Phone No.
Project Location Status B -
Surface Road Pending : Primary Officer 1 Fax No.
Matt Weber \ N/A
Title A E-mall Address

I & DFSP Enrolled
ity o y v
Professional Services Agreement Name e— 09/11/2020 05:00 PM (UTC-8) es
Subcontractor/P.0. Amount § EDGE Certified?
State 43,000.00 Yes
Chio o
Services/Material Brands EDGE Certification Number
ZIp Services 123456789 TR
3218 Skilled Trade License No. MBE No Attachments.
No

SMSD - AE Declaration Approval

()




A/E Declaration Approval

» When the record is ready to
move forward, click Send

E Subcontractor/Supplier Declaration - OAKS Plumbing 0012 - Project Mo, OCI-080001 - Goegle Chrome

— O X

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 16616/undefined /undefi nemuu%%dﬁ]’?dtz

Subcontractor/Supplier Declaration

General

Phone No.
614-555-5655

Fax MNo.
NIA

E-mail Address
matthew. weber@ofccohio.gov

4 Additional Details
Subcontractor/P.O. Date

09/11/2020 05:00 PM (UTC-8)

Subcontractor/P.O. Amount $
43,000.00

Services/Material Brands
Services

Skilled Trade License No.

DFSP Enrolled
Yes

EDGE Certified?
Yes

EDGE Certification Number
123456789

MBE
No

Ll

a ' E N

L

Attachments Comments > kw

Information

No Attachments.

SMSD - AE Declaration Approval
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Send Record (A/E)

&) suo tor/Supplier Declaration - OAKS Plumbing 0012 - Project No. OCI-080001 - Google Chrome - o X

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/216616/undefined/undefined?__uref=uuu963646774t2

Workflow Action Details G

4 Action Details /
g Send For

Workflow Actions

» Select the appropriate Workflow Action

Select v

If the record is ready to move forward to the PM for
Declaration Approval:

Recommend Approval
Return for Clarification
Reject

E Subcontractor/Supplier Declaration - OAKS Plumbing 0012 - Project No. OCI-080001 - Google Chrome = (m] X

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/216616/undefined/undefined?_uref=uuu963646774t2

» Choose Recommend Approval
»  Click Send

Workflow Action Details X

4 Action Details

If record must be returned to the Contractor for update: [ D T
To

Archana Atrey;Brett Gundlach;Cindy Pizzuto;Consultant Student1;Consultant Student10;Consult.
CcC

4 Due Date Details

» Choose Return for Clarification
» Click Send

Task Due Date

If record should be terminated and sent to End step:

Task Due Date is not available

» Choose Reject
» Click Send

SMSD - AE Declaration Approval /ﬂ\




PM Declaration Approval




PM Receives an Email

»  Click on the “Unifier Login” button to access the task

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: OAKS CI Training 1

Subcontractor/Supplier Declaration SSD-0372 is sent to you for
Declaration Approval.

From : Matthew Weber

Sent For : Declaration Approval

Source Name : OAKS Cl Training 1

Record No : Subcontractor/Supplier Declaration $5D-0372
Title : Matt's Subcontractor

Unifier Login

For Oracle technical assistance hitp:/fwww.oracle. com/us/support

SMSD - PM Declaration Approval /ﬂ\




PM Declaration Approval

E Subcontractor/Supplier Declaration - OAKS Plumbing 0012 - Project No. OCI-080001 - Google Chrome — O X

» Click Accept Task
] 0hio-uat-uniﬁer.0racle'lndustry.com,fbpfmod;‘bp,’recordfopentasldE16659Hask_id:216659&par@ew@ﬂ|Y:0'5LF"’0JeCt_id:1---
Subcontractor/Supplier Declaration C”ne =,

General

Attachments Comments Linked Records : :

A Task Details
From

Matthew Weber

To
Archana Atrey;Brett Gundlach;Cindy Pizzuto;Consultant Student1;Consultant St...

Sent For
Declaration Approval

LI

4 General

Organization Record Number o
Department of Administrative Services S5D-0375

Project Number Creation Date Information
QCI-080001 09/10/2020 09:26 PM (UTC-8) Mo Attachments.
Project Name Creator
OAKS Cl Training 1 Matthew Weber

Project Location Status

Pandinm

Surfamn Dand

SMSD - PM Declaration Approval /ﬂ\




PM Declaration Approval

» Review the Subcontractor/Supplier
Declaration record

» When the record is ready to move
forward, click Send

E Subcontractor/Supplier Declaration - OAKS Plumbing 0012 - Project No. OCI-080001 - Goegle Chrome — O X

8 ohio-uat-unifier.oracleindustry.com/bp/mod,/bp,/record/opentask/216659/undefined/undefi ned?_Wﬂd%dgitz

Subcontractor/Supplier Declaration

General

4 General
Organization
Department of Administrative Services

Project Number
OCI-080001

Project Name
OAKS Cl Training 1

Project Location
Surface Road

Title
QAKS Plumbing 0012

Contract Name
mmw-contract test

Professional Services Agreement
Name

4 Declaration Information

- =-

Attachments Comments Linked Records : :

Record Number
S5D-0375

=
4

Creation Date
09/10/2020 09:26 PM (UTC-8)

Creator
Matthew Weber

Status
Pending

LT

Contractor Name
OAKS Plumbing o
Information

Mo Attachments.

SMSD - PM Declaration Approval
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PM Declaration Approval

» Select the appropriate Workflow Action

If the record is ready to move forward to the PC for
Declaration Validation:

» Choose Approve
» Click Send

If record must be returned to the A/E for update:

» Choose Return for Clarification
» Click Send

If record should be terminated and sent to End step:

» Choose Reject
» Click Send

E Subs Supplier D

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/216659/undefined/undefined?__uref=...

AFN

ion - OAKS Plumbing 0012 - Project No. OCI-080001 - Google Chrome ~ — m] X

Workflow Action Details

4 Action Details

*
Workflow Actions

Select v

Approve
Return for Clarification

Reject

E Subcontractor/Supplier Declaration - OAKS Plumbing 0012 - Project No. OCI-080001 - Google Chrome — O X

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 16659/undefined/undefined?_uref=...

Workflow Action Details

4 Action Details

*
Workflow Actions Send For

Approve v Declaration Validation

To
Archana Atrey;Brett Gundlach;Cindy Pizzuto;Matthew Weber;Moenigue Morris;Puma Irukulapati;...

‘ Start typing for suggestions

4 Due Date Details

Task Due Date

i

Task Due Date is not available

SMSD - PM Declaration Approval
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PC Validation Step

» PC receives an Email

This is a system-generated e-mail message. Do not reply to sender.

»  Click on the “Unifier Login” Project/Shell: Agency General Projects Test

button to access the task

Contractor Pay Request CPR-0029 is sent to you for PC Review and
Validation.

From : Shauna Hooks

Sent For : PC Review and Validation

Source Name : Agency General Projects Test
Record No : Contractor Pay Request CPR-0029
Title : testshauna

Unifier Login

SMSD - PC Validation /ﬂ\




PC Validation Step

» Click Accept Task

General

4 Task Details
From

Matthew VWeber

To

Sent For
Declaration Validation

4 General
Organization
Department of Administrative Services

Project Number
OCI-080001

Project Name
OAKS Cl Training 1

Project Location
Surface Road

Title
OAKS Plumbing 0012

E Subcontractor/Supplier Declaration - OAKS Plumbing 0012 - Project No. OCI-080001 - Google Chrome

8 ohio-uat-unifier.oracleindustry.com/bp/mod,/bp/record/opentask/216668%task_id=2166688&parent_id=08&viewOnly=08projec...

Subcontractor/Supplier Declaration

Archana Atrey;Brett Gundlach; Cindy Pizzuto;Matthew Weber; Moenique Morris; Puma lruku..

Record Number
55D-0375

Creation Date
09/10/2020 09:26 PM (UTC-8)

Creator
Matthew Weber

Status
Pending

= O X

ecline =

Attachments Comments  » ::

anw

Information

Mo Attachments.

SMSD - PC Validation
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PC Validation Step

E Subcontractor/Supplier Declaration - SMSD Matt's Contractor - Project Mo, OCI-080001 - Google Chrome — O X

» If this is a Tier 1 Subcontractor
attaCh the subcontractor Subcontractor/Supplier Declaration Send Save = v

agreement or return to o
Contractor for attachment — \

# ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214194/undefined /undefined?__uref=uuu74520005212

kA
5]

Commg
Validate the Federal Tax |ID, EDGE status, and DFWP enroliment of the proposed subconfracior or material supplier. )

» General

4 Declaration Information
Type Tier 1
Material Supplier “r’es = |
Subcontractor/Supplier T

®
-
.

Matt's Consultant ‘ |

Federal Tax 1D

| 1234567800 ‘

Primary Officer 1

[ wates ortce | O

Address Line 1 .
Information

| 30 W Spring St ‘
Mo Attachments.

SMSD - PC Validation




PC Validation Step

» Validate the Federal Tax ID, EDGE status, and DFWP enrollment of the

proposed subcontractor or material supplier.

General

¥ General

4 Declaration Information
Type
Material Supplier

Subcontractor/Supplier
Mait's Consultant

Subcontractor/Supplier Declaration

E Subcontractor/Supplier Declaration - SMSD Matt's Contractor - Project No. OCI-080001 - Google Chrome

Validate the Federal Tax ID, EDGE status, and DFWP enroliment of the propesed subcontractor or material supplier.

Tier 1

| Yes

Subcontracted by:

Federal Tax ID

| 1234567390

T

| Matt's Officer

Address Line 1

| 30 W Spring 5t

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214194/undefined/undefined?__uref=uuu745200052t2

Send Save = v

Attachments  Comm¢

Information
No Attachments.

Subcontractor/Supplier Declaration

General

» General

» Declaration Information

E Subcontractor/Supplier Dedlaration - SM5D Matt's Contractor - Project No. OCI-080001 - Google Chrome

Validate the Federal Tax ID, EDGE status, and DFWP enrollment of the proposed subcontractor or material supplier.

4 Additional Details
Subcontracter/P.0. Date

Subcontractor/P.0. Amount $
1.000,000.00

Servicesi/Material Brands

Concrete

Skilled Trade License No.

DFSP Enrolled
Yes

EDGE Certified?
Yes

EDGE Certification Number
| 1234567890

MBE

@ ohic-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214134/undefined/undefined?__uref=uuu74520005212

Send Save

Attachments Comme

Information
No Aftachments.

= v

>

L¥
¥y

SMSD - PC Validation




PC Validation Step

» Fill out Subcontractor Supplier Validation required fields

E Subcontractor/Supplier Declaration - SMSD Matt's Contractor - Project No. OCI-080001 - Google Chrome - O *

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214194/undefined/undefined?__uref=uuu745200052t2
Subcontractor/Supplier Declaration Send Save = v

General

Attachments Comme ::

b General
E v
» Declaration Information
\ » Additional Details
4 Subcontractor Supplier Validation
Federal Tax ID Validated? * H
1234567290 |Yes S | :
DF SP Enrolled Validated? *
es |Yes v |
EDGE Certified? Validated? *
Yes |Yes v | o
Information

Mo Attachments.

chio-uat-unifieroracleindustry.com/bp/mod/.../undefine...

SMSD - PC Validation /ﬂ\




PC Validation Step

E Subcontractor/Supplier Declaration - SMSD Matt's Contractor - Project No. OCI-080001 - Google Chro..  — O *

B8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2141%4/undefined/undefined?__uref=u...

» Choose the
appropriate Workflow
Action and click Send

Workflow Action Details

4 Action Details /
*
Workflow Actions Send For
| Select EI

Select

Validated

Return for Clarification E Subcontractor/Supplier Declaration - SMSD Matt's Contractor - Project No, OCI-080001 - Google Chro.. — O X

Return for Subconfract & ohio-uat-unifier.oracleindustry.com/bp/mod/bp,/record/opentask/2 14194/undefined/undefined?__uref=u...

Reject

Workflow Action Details

4 Action Details

*
Workflow Actions Send For
| Validated - End
cC

SMSD - PC Validation /ﬂ\




PM Declaration Approval

E 'Supplier D ion - OAKS Pi ing 0012 - Project No. OCI-080001 - Google Chrome = o X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/216668/undefined/undefined?__uref=uuu3334984...

Workflow Action Details

4 Action Details
*
Workflow Actions Send For

v

» Select the appropriate Workflow Action

If the record is ready to move to the End: s

Reject

» Choose Validated
» Click Send

E Subcontractor/Supplier Declaration - OAKS Plumbing 0012 - Project No. OCI-080001 - Google Chrome — m] ps

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/cpentask/216668/undefined/undefined?__uref=uuu3334984...

Workflow Action Details

4 Action Details

If record must be returned for update:

®
Workflow Actions Send For
‘ Validated - End

cc

» Choose Return for Clarification
» Click Send

‘ Matthew Weber X

If record should be terminated and sent to End step:

» Choose Reject
» Click Send

SMSD - PC Validation /ﬂ\




PM Declaration Approval

» Select the appropriate Workflow Action
e

If the record is ready to move forward to the PC for
Declaration Validation:

E Subrontractor/Supplier Declaration - OAKS Plumbing 0012 - Project No. OCI-080001 - Google Chrome — ] X
» Ch OOSE Approve @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/216668/undefined/undefined?__uref=uuu3334984...
. Workflow Action Details X
» Click Send
4 Action Details
Workflow Actions - Send For
If record must be returned to the A/E for update: Retur for Subcontac ] subcontact tachmon
To
Matthew Weber

» Choose Return for Clarification
» Click Send

4 Due Date Details

Task Due Date

Task Due Date is not available

If record should be terminated and sent to End step:

» Choose Reject
» Click Send

=n =

SMSD - PC Validation /ﬂ\




Validation Links

e Use this link to validate Drug Free Safety
Workplace for subcontractors:

* https://www.bwc.ohio.gov/employer/services/StateCo
ntract/nlbwc/StateContractl.aspx

e Use this link to validate EDGE for subcontractors
and material suppliers:

* https://eodreporting.oit.ohio.gov/edge-certification

SMSD - PC Validation /ﬂ\



https://www.bwc.ohio.gov/employer/services/StateContract/nlbwc/StateContract1.aspx
https://eodreporting.oit.ohio.gov/edge-certification

Contract Schedule of Values
(SOV)

()

Contract Schedule of Values (SOV)




Purpose & Procedure

» Provides for the submission, review, and approval of the
Contractor’s Schedule of Values.

» The Submitted and approved SOV becomes the basis for all
future Contractor Pay Requests.

()

Contract Schedule of Values (SOV)




Contract Schedule of Values (SOV)

»  Workflow Steps

Creation (DB/CMR) Assoaa('f/é)pproval PM Approval

()

Contract Schedule of Values (SOV)




Locate the Spreadsheet (Contractor)

» Step 1: Download Excel spreadsheet from website: http://ofcc.ohio.gov

» Hover your mouse over the OAKS Cl tab
» Click- SOV Templates

f B » & Ohio.gov State Agencies | Online Services Search...

= OFCC

‘OHIO FACILITIES CONSTRUCTION COMMISSION

Cloud Login

Agency-Higher Ed Training »

K-12 Training & Job Aids
OAKS ClI News -
tunities

SOV Templates

S Email OAKS CI Support

Contract SOV - Spreadsheet /ﬂ\



http://ofcc.ohio.gov/

Locate the Spreadsheet (Contractor)

» Click - “OAKS CI Contract SOV Import Template — Contractor”

& ofcc.ohio.gov/OAKS-CIfSOV-Templates

f @ » &

= OFCC

OHIO FACILITIES CONSTRUCTION COMMISSION

Cloud Login

Agency-Higher Ed Training -
K-12 Training & Job Aids

OAKS Cl News

50V Templates

Email OAKS CI Support

Ohio,go\,r | State Agencies | Online Services | 5€arch.
HOME~ DOCUMENTS~ SERVICES/PROGRAMS~ NEWS/EVENTSY OPPORTUNITIES [sl:\] RESOURCES~ PORTFOLIOS
SOV Templates
OAKS CI Contract SOV Impert Templates Documents below included in this ZIP file
OAKS CI Contract SOV Import Template - Contractor (Agency/Higher Ed. Cloud) 2018-0CT M140-02-Ci
OAKS CI Contract SOV Import Template - A/E (K-12 Cloud) 2018-0CT M140-05-Cl
OAKS CI Contract SOV Import Template - Commissioning Agent (K-12 Cloud) 2018-0CT M140-06-CI
OAKS CI Contract SOV Import Template - Contractor (K-12 Cloud) 2019-APR M140-02-Cl
OAKS CI Contract SOV Import Template - Owner Agent (K-12 Cloud) 2018-0CT M140-08-CI
OAKS CI Contract SOV Import Template - Energy 2019-JAN
OAKS CI Subcontractor Distribution Import Template - Contractor (K-12 Cloud) 2019-MAY

()




Open the Spreadsheet (Contractor)

» Step 2: Open downloaded Excel spreadsheet

= O *
m SOV Templates x -+
&« Cc & ofcc.ohio.gov/OAKS-CI/SOV-Template: i B 8
1w = | Extract 1140-02-Cl-Contract_SOV_Import_Template-Contractor (Cloud) (4) — m} *
B » &
f = Home Share View Compressed Folder Tools 0
Documents | & Pictures B Desktop '
0 F ‘ Downloads Documents Music :
. &L Pictures A videos Exgr”act
OHIO FACILITIES CONSTRUGTION T
A 1 « Dow.. » M140-02-CI-Contract_SOV_lmport... v | O 2 Search M140-02-Cl-Contract_SOV_Import_Template-Contractor (Cloud]...
HOME~ DOCUMENTS~
&3 MName Type
(LY +Xuhal RESOURCES™ # Quick access
@_. M140-02-Cl-Contract_S0V_Import_Template-Centractor (Cloud) Microsoft Excel Macro-Enzbled Worksheet
m Desktop *
4 Downloads »
Cloud Login
. Documents »*
Agency-Higher Ed w = Pictures #*
Training Creative Cloud Files
K-12 Training & Job @ OneDrive - State of Ohio
= % State of Ohio
IT - Operations
OQAKS Cl News
IT - Projects
SOV Templates W Thic Dr v £
1item
Email DAKS Cl Lloud) OCT T5-CT
Support
OAKS Cl Contract SOV Import Template - 2018- M140-
Commissioning Agent (K-12 Cloud) ocT 06-Cl -
i Mi40-02-Cl-Cortr..zip A Showall X

()




Enter Contract SOV Line Items (Contractor)

» Step 3:

»

Include ONLY EDGE
Subcontractors/Suppliers

Note: If the Subcontractor/Supplier is
EDGE, type (EDGE) next to your short
description

Make sure to spell the name of the
Subcontractor/Supplier EXACTLY the
way it is reflected on the
Subcontractor/Supplier Declaration
record in OAKS ClI

CICE
Home

-

D Egy -
Paste B

Clipboard &
G26 h

c

WBS Code

'CE-00-00
'CE-01-00

9 [CE-01-IN
10 [CE-01-SB
11 [CE-01-5C
12 [CE-01-PF
13 [CE-01-MBL
14 [CE-01-MBM
15 [CE-01-TFL
16 [CE-01-TFM
17 [CE-01-LCL
18 [CE-01-LCM
19 [CE-01-CLL
20 [CE-01-CLM
21 [CE-01-OTL
22 [CE-01-0TM
23 [CE-FC-00
24 [CE-FC-02L
25 'CE-FC-02M
26 [CE-FC-oaL
27 [CE-FC-03M

0 = | B W

Arial

Insert

I U-

X

M140-02-CI-Contract_ SOV _Import_Template [Compatibility Mode] - Excel =

Page Layout Formulas Data Review View Q Tell me what you want to do...
Sl - A A
A -
Font F] Alignment Number
« Jf | Joe'sConcrete
D E

Import Business Process Records
Note: Do not change column structure. Too add new lines, copy and paste the entire line to be repeated.

Code Description

Short Description

Caonstruction Execution Summary’
General Requirements

CE Insurance

CE Surety Bonds

CE Scheduling Services

CE Partnering Facilitation

CE Mobilization Labr

CE Mobilization Matl

CE Temporary Facilities Labr
CE Temporary Facilities Matl
CE Lead Contractor Services Labr
CE Lead Contractor Services Matl
CE Closeout Labr

CE Closeout Matl

CE General Conditions Labr

CE General Conditions Matl
Facility Construction

Existing Conditions Labr

Existing Conditions Matl

Concrete Labr

Concrete Mat|

Mabilzation Labor (EDGE)

Concrete Labor

= z AutoSum ~ p

Format Find &

- £ Clear~ Select =
Styles Cells Editing ~
v
F G H -

T

Amount ($)
$13,000.00

Subcontractor/Supplier Notes

$8,000.00 Mac's Mobiles

$5,000.00[Joe's Concrete ]

= [m] X

Katie Tuttle

Contract SOV - Spreadsheet

()



Adding Additional Lines (Contractor)

» Step 4: If necessary, add
additional lines to the SOV
spreadsheet

» Left click on the number of the
line to highlight it

» Right click and choose copy

=] s Excel
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ACROBAT

Y Ex,cut Y a8 == ®-  SwepTen General B F :‘4 Normal Bad Good Neut
F Copy -
e B Iu- H-A- = 35 Elmegeticoner - § - % » % 3 Condtonsl Foret s [TTTTTTR) evplonctory . Eolowsdbyp el
Clipboard [0 Font [0 Alignment & Number [0 Styles
A19 A f\ D
£ D E F G H | J
1 Import Business Process Records _
2 Mote: Do not change column structure. Too add new lines, copy and paste the entire line to be repeated.
3
4 WBS Code Code Description Short Description Amount ($) Subcontractor/Supplier Notes
5 $94.00
6
7 'CE-00-00 Construction Execution Summary
8 'CE-01-00 General Requirements
9 'CE-01-IN CE Insurance
10 [CE-01-SB CE Surety Bonds surety bonds $25.00 bill's concrete
11 [CE-01-SC CE Scheduling Services
12 [CE-01-PF CE Partnering Facilitation
13 [CE-01-MBL CE Mobilization Labr
14 [CE-01-MBM CE Mobilization Matl Trucks Mtl $35.00
15 'CE-01-TFL CE Temporary Facilities Labr
16 [CE-01-TFM CE Temporary Facilties Mat| Aral |l AT AT § o % 0
17 [CE-01-LCL CE Lead Contractor Services Lab B 7 = & - A - 5 - 50 1
18 [CE-01-LCM CE Lead Contractor Services Matl
19 [CE-(H -CLL CE Closeout Labr
20 (CE-01-CLM CE Closeout Matl
21 [CE-01-0TL CE General Conditions Labr
22 [CE-01-OTM CE General Conditions Mat! e Dptions:
23 [CE-FC-00 Facility Construction o
24 [CE-FC-02L Existing Conditions Labr 0
25 'CE-FC-02M Existing Conditions Matl Paste Special...
26 'CE-FC-03L Concrete Labr Insert $34.00
27 'CE-FC-03M Concrete Matl .
v Delete
28 CE-FC-04L Masonry Labr
29 'CE-FC-04M Masonry Matl Clear Contents
30 :CE-FC-DEL Metals Labr Format Cells...
31 CE-FC-05M Metals Matl Row Height...
32 |CE-FC-06L Wood Plastic and Composite Labi
33 [CE-FC-06M Wood Plastic and Composite Matl =%
34 [CE-FC-07L Thermal and Moisture Protn Labr Unhide
35 [CE-FC-0TM Thermal and Moisture Protn Matl

Contract SOV - Spreadsheet

()




Adding Additional Lines (Contractor)

» Step 4 (cont.):

» Right click on the line you
want to be below the line
you are inserting

» Choose insert copied cells

» Your line will show up
above the selected line.
You can edit the text in
the line as necessary

=]
HOME

= X Cut

INSERT PAGE LAYOUT FORMULAS

DATA REVIEW VIEW ACROBAT

: Asial Ju oc|a s E=E & BWepTe General e ’;‘J Normal
=8 Copy ~ h
Pt © T U7 2 Ar S==E5 Eveseacems - §-% 0 8 Codton rormetss| [T
Clipboard [F] Font [F] Alignment ] Mumber [F]
A8 - fill o
C D E F

1 |Import Business Process Records _

2 |Note: Do not change column structure. Too add new lines, copy and paste the entire line to be repeated.

3

4 |WBS Code Code Description Short Description Amount ($) Subcontrac]

5 $94.00

4

7 [CE-00-00 Construction Execution Summary

8 [CE-01-00 General Requirements

9 [CE-01-IN CE Insurance

10 [CE-01-SB CE Surety Bonds surety bonds $25.00 bil's concret]

11 [CE-01-5C CE Scheduling Services

12 [CE-01-PF CE Partnering Facilitation

13 [CE-01-MBL CE Mobilization Labr

14 [CE-01-MBM CE Mobilization Mat| Trucks Ml $35.00

15 'CE-01-TFL CE Temporary Facilities Labr Aral <11 - A A § -9 0

r L
16 ’CE—D1—TFM CE Temporary Facilities Matl BT =0-A-H-98s
17 [CE-01-LCL CE Lead Contractor Services Labr
[CE-(M -LCM CE Lead Contractor Services Matl

19 ICE-01-CLL CE Closeout Labr o cut

20 [CE-01-CLM CE Closeout Matl Ey Copy

21 ECE-CH-OTL CE General Conditions Labr § | Paste Options:

22 'CE-01-OTM CE General Conditions Matl o o e e, e e

23 [CE-FC-00 Facility Construction D) oy LA 128 1% o

24 [CE-FC-02L Existing Conditions Labr s

25 [CE-FC-02M Existing Conditions Matl

26 [CE-FC-03L Concrete Labr C $34.00

27 [CE-FC-03M Concrete Matl

28 [CE-FC-04L Masonry Labr Clear Contents

29 'CE-FC-04M Masonry Matl

30 [CE-FC-05L
31 [CE-FC-05M
32 [CE-FC-06L
33 [CE-FC-06M
34 [CE-FC-07L
35 [CE-FC-0TM

Metals Labr

Metals Matl

Wood Plastic and Composite Labr
Wood Plastic and Compaosite Matl
Thermal and Moisture Protn Labr
Thermal and Moisture Protn Matl

Eormat Cells...
Row Height...
Hide
Unhide

Contract SOV - Spreadsheet
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ave the Spreadsheet (Contractor)

» Step 5:

Kat)
Save As (g =
} Na me a nd Save the Q\;j | m + Computer » OSDisk (C:) » Users » katietuttle » Desktop - ‘&,| Search Desktop p|
Open ﬁ OneDrive Organize » MNew folder e @
S p rea d S h eet - Ve ry - [ Organize this folder's contents, ] Name Date modified Type Size
Save
F - D load:
@E Other Web Locatig = R°"""t°;| : (A8 K12 Osks-Cl Login 8/3/2015834 AM  Internet Shortcut 1KB
5| Recent Places
Important! ot .
O

Save as Adobe Etl Computer G Libraries i
PDF - @ Documents

J’ Music
Print + Add a Place [E5] Pictures

E Videos
Share

1% Computer

Export =

£, 0sDisk (C)
Close S SA0 (G il

[ T, Y

File name: Oaks CI Contract SOV DNR-111111 -
Account Save as type: [Excel 97-2003 Workbook -
Options Authors: OAKS CI Team Tags: Schedule of Values Title: MI140-02
[[] Save Thumbnail
* Hide Folders Tools< - l Save ] Cancel
‘é’j

Contract SOV - Spreadsheet /ﬂ\




Prepare Spreadsheet (Contractor)

» Step 6:

» Make sure you have reviewed your spreadsheet with the A/E and PM
» Click “Prepare Interface File”

c D E G
mport Business Process Records
\ote” Do not change column structure. Too add new lines, copy and paste the entire line to be repeated
BS Code Code Description Short Description Amount (8) Subcontractor/Sup

$9,500.00

[CE-00-00 Construction Execution Summary

[CE-01-00 General Requirements

LE-01-BE General Requirements Budget

CE-01-IN CE Insurance

CE-01-SB CE Surety Bonds

LE-01-SC CE Scheduling Services

LCE-01-PF CE Partnering Facilitation

[CE-01-MBL CE Mobilization Labr Sample Description $3,000.00

CE-01-MBM CE Mobilization Matl

CEO1.TEI CF Temnorary Eacilities | ahr

x
This box will appear Indlcatlng the H Process complete. The file will now dose.

file preparation is complete.

Contract SOV - Spreadsheet /ﬂ\
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Create New Contract SOV Record (Contractor)

* Log into OAKS ClI

a. Click + sign

b. Type project name or
number in search bar

c. Click appropriate
project to open

zra Unifier % [& httpsi//chic-unifierorackeindust: X | 7 Service Requests x| +

=uuub00419530

Service Requ... [ Training/Dev Cloud  [@) Cloud User Admin (2] VSTS Projects - Visu.. N&BBumdown () DotStaff WS DMS G Analytics - YouTube E3p MyOFCC - HomeNE... » s
B e %
Company Work. ACF Fire Protec.. O ademy Company Work. IRJCF PREAR . Salt Fork State -
DPS{ B ‘
Name Number Location
Chio State Highway Patrol Post 44 DPS-080001 IAgency/Department of Public Safety
QSHP Post 23 LEADS Building DPS-110001 IAgency/Department of Public Safety
ODPS ACF Standing Seam Roof Renovation DPS-110003 IAgency/Department of Public Safety
.
’ALEADS Data Center Alum Creek Facility DPS-110006 IAgency/Department of Public Safety
OSHP Academy Range Equip. Replacement DPS-110009 IAgency/Department of Public Safety
0DPS - EOC Reorganization DPS-110010 {Agency/Depariment of Public Safety
QSHP Academy Maintenance & Repair Project DPS-120001 IAgency/Department of Public Safety
QSHP Alum Creek Crime Lab Addition DPS-120002 IAgency/Department of Public Safety
Academy HVAC Replacement-Chiller & Range: DPS-120004 02 iAgency/Department of Public Safety
Alum Creek HVAC DPS-130001 IAgency/Department of Public Safety

BoO

eral Projects Test

r Agency General Projecis
s Dollar (USD)

_prod+1003@oracleindustry.com

Contract SOV - Create



» In OAKS Cl navigate to

» Logs -> Contract
Schedule of Values

» Click Create

ORACLE" Primavera Unifier (Test)

Company Work. .. OAKS ClI Traini...

J% OAKS Cl Training 1 - Home

A Aleris
Tasks
E-Signatures

i : Drafis
Mailbox
Information
Cost Manager
Data Manager
Document Manager
Logs

T2 Hour Notice

Acfion ltems

Purchase Orders

Request for Interpretations

Request for Qualifications

Schedule Approvals
Subcontractor/Supplier Declaration
Submittals

Transmittals

Vouchers

‘Warranties

B Reporis

Agency

>

Create New Contract SOV Record (Contractor)

OAKS CI Distric... O

DAKS Cl Training > OA

Subcontractor/Supplier De

Actions v | View

Subcontractor/ Supplier

Total: 374

“Tom and Jerrys ACME
aadv

ABC

ABC Consulting

ABC Mechanical

ABC Tool Company
Acme Supply

aec

Ben & Jerry

Ben & Jerry Acme
Ben & Jerry Concrete
Ben & Jerry Concrete Co
BEN & JERRY CONCRETE
Ben & Jerry Concrete Co.
Ben & Jerry Concrete Co.
Ben & Jemy's
Ben & Jerry's
Ben & Jerry's ACME
Ben & Jermv's ACME

Contract SOV - Create




Enter Information Into the Record (Contractor)

* Complete the Upper Form (General Tab)
* Everything with a Red * is required

[S] Create New Contract Schedule of Values - Project No. OCI-080001 - Google Chrome

#@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucsov/1006/2537__uref=uuu745200052t2

Create New Contract Schedule of Values

General ontracts SOV Details

4 General
Organization
Department of Administrative Services

Project Number
©OCI-080001

Project Name
QAKS CI Training 1

Project Location

Surface Road

Title

Fred 20091009 QAKS Plumbing

4 Contract Information

*

Contract No.
DRC-12001 - O=

Trade
General Contractor

EDGE Certified Prime?
No

Notes

Record Number

Creator

Matthew Weber

Creation Date

Status

Fee Title

SAQ Standard Fee 1

Contractor Name
Sands Decker Lid

Total Contract Amount

Line Item Total ($)

Difference ($)

Send Save =

Information

No Attachments.
350,000.00
350,000.00

0.00

Attachments Comments »

Contract SOV - Create
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Import Spreadsheet (Contractor)

|E Create New Contract Schedule of Values - Project No. OCI-080001 - Google Chrome — O = |
} CI iC k O n t h e CO nt ra Ct SOV Deta i IS Ta b | 8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucsov/1006/2537__uref=uuu745200052t2 |
Create New Contract Schedule of Values Send Save = v

. . | General Contracts SOV Details
> -
Click Actions -> Import @Cm > L |

No., Wl = I L8 Short Description

Consolidate Line Items

Information

No line items are available.

Total Amount ¥ - 0.00
Total: 0

ohio-uat-unifier.oracleindustry.com/bp/mod/bp/.../2... ‘

Contract SOV - Create /ﬂ\




Import Spreadsheet (Contractor)

€ Upload CSV - Google Chrome = O *

8 ohio-dev-unifier.oracleindustry.com/bp/sys/dm/csv/upload?model=ucsovrecord_level=false...

(1) 2

Upload CSV Add Attachmenis

R Navigate to and Select the Selact a CSV to upload or drag one onto this window /

Select File

“Comma Separated Values [
(CSV File)” of your € ore x
SpreadSheet | » ThisPC > Downloads v 0 O Search Downloads

Organize v New folder ==~ @ @

» Click the menu button
next to Select File

L]

. I This PC Mame Date n1cc|ifi\éc| Type Sig
» Click Open

_J 3D Objects Last week (2)
[ Desktop

|=| Documents
* Downloads
J‘! Music

~ Earlier this month (1)

@ ContractScheduleofValues 2/3/2020 5:23 PM Microsoft Excel Comma Separated Values File

&=| Pictures

B Videos

= 05Disk (C:)
SAO (G
Databases (|:)

Programs (0:)
Quality ()
Shared (5:)

HHHHHE

File name: | ContractScheduleofValues_error v| Microsoft Excel ma Separa v

Cancel

Contract SOV - Create /ﬂ\




Import Spreadsheet (Contractor)

» Click the Next button
» Click the Upload button

» If successful, the upload window will close, and the line items will be added
» If you receive an error, see Contract SOV Error section

€ Upload CSV - Google Chrame = O *

& ohio-dev-unifier.oracleindustry.com/bp,/sys/dm/csv/upload?model=ucsovairecard_level=false...

€ Upload CSV - Google Chrome = O * @ @

8 ohio-dev-unifier.oracleindustry.com/bp/sys/dm/csv/upload?model=ucsov@record_level=false...

@ 2 +Add...

Upload the Attachments using the Add Button or drag them onto the Ul.

Upload C5V Add Attachments

Upload CSV Add Aftachmenis

Name Size Status
Select a CSV to upload or drag one onto this window o
Select File No Attachments
OAKS CI Contract SOV OCI-080001 2.csv E There are no attachments associated with this C5V

\

< Back m Upload

Contract SOV - Create /ﬂ\




Review Imported Line Items (Contractor)

» When all SOV Line Item entries are imported:

» Review the SOV information summary in the Contracts
SOV Detail Pane

» Verify that the total value in the Contract Amount Detail
BlOCk and the total amou nt in the WBS Detail pane are ECreateNewContractScheduIeof\u’alues-Project No. OCI-080001 - Goagle Chro... — ] x
equal and the Difference(S) Value |S zero (0.00) @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucsov/1006/2537__uref=u...

Create New Contract Schedule of Values

Send Save = ¥

E Create Mew Contract Schedule of Values - Project No. OCI-080001 - Google Chrome = O X

# ohio-uat-unifier.oracleindustry.com/bp/med/bp/record/new/ucsov/1006/2537__uref=uuu745200052t2

Create New Contract Schedule of Values Send Save = w
- - Contractor Name

General  Contracts SOV Details v o - Sands Decker Ltd.
=z} Add Actions v 7 v Q, Total Contract Amount
350,000.00
No., W =2 WBSCode Code Name Short Description Amount ($) Subcor
£ o005 CE-01-IN CE Insurance insurance 40,000.00 Line Item Total {3)
004 CE-FC-03L Concrete Labr concrete labor 3 70.000.00 350.000.00
003 CE-FC-03L Concrete Labr concrete,labor 2 70,000.00 Difference ($)
002 CE-FC-03M Concrete Matl material - concrate 100,000.00 0.00
001 CE-FC-03L Concrete Labr labor - concrete 70,000.00
Total Amount ¥ - 350.000.00
Total: 5

Contract SOV - Create /ﬂ\




Complete Contract SOV (Contractor)

» When the record is ready to
move forward, click Send

» Verify Workflow Action: Submit

» Click Send

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucsov/1006/253/ _uref=u...

E Create New Contract Schedule of Values - Project No. OCI-080001 - Google Chro... — X
3

Create New Contract Schedule of Values send fave = +

General Contracts SOV Details

4 Contract Informatid E Create Mew Contract Schedule of Values - Project No. OCI-080001 - Google Chrome = O x
- *
Contract No. @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucsov/1006/2537__uref=uuu745200052t2
DRC-12001
Workflow Action Details X

Trade
General Contractor 4 Action Details
EDGE Certified Prime? Workflow Actions Send For
No I Submit - I Associate Approval

To

Archana Atrey;Cindy Pizzuto;Consultant Student1;Consultant Student10;Consultant Student11;C. .

CC

‘ Start typing for suggestions -

Notes
[

4 Due Date Details

Task Due Date

Task Due Date is not available

core ]

Contract SOV - Create



SOV Import Error (Contractor)

If the CSV file had an error while importing, you will see the confirmation message below

Click Yes

An Excel file called ContractScheduleofValues_error will be downloaded

v

v

v

v

Open the Excel File

€ Upload CSV - Google Chrame - O x

8 ohio-dev-unifier.oracleindustry.com/bp/sys/dm/csv/upload?model=ucsov8record_level=false...

':1:' 2 ¢ Upload CSV - Google Chrome - O X
Uploa_d cov FURT— @ ochio-dev-unifier.oracleindustry.com/bp/sys/dm/csv/upload?model=ucsovairecord_level=false...
Select a CSV to upload or drag one onto this window @ 2
Select File Confirmation

OAKS C1 Contract Upload CS5V Add Attachments
Select a CSV to upload or drag one onto this window
Import could not be completed. Do you want to
download a file with errors shown? Select File

OAKS Cl Contract SOV OCI-080001.csv E

Yes No

/

Show all X

@ ContractScheduleo...csv ™

Contract SOV - Create /ﬂ\




SOV Import Error (Contractor)

» The error will be described in the bottom row of the file

» If there is an error that states “(Your Subcontractor Name) is invalid value for
gen_subcont_supplier_bp”, then the name of the subcontractor was likely
entered differently than how it exists in OAKS CI.

» If there is any other type of error, contact the OAKS Cl Help Desk for assistance

A B C D E F G -

5Impclrt Business Process detail items

|Note: Do not change column structure

1

2

3

4 |

5 |Do not enter symbaols, such as currency or digit grouping, in the numeric fields.

6 |

7 |Enter a negative numeric value using these formats only: -123456.99 or -123456,99.

8|

9 iPIease enter the attachment names separated by "' in the next available column after the last data element present for Record or Line ltem respectively.

10|

11|D Group Name WBS Code Short Description Amount (3) Subcontractor/Supplier Notes

12 |
13kl CE-00-00~~CE-01-00™~CE-01-MBL Mobilization Labor (EDGE) 8000 Matts Subcontractor Imported 2/25/2020
M—I Matts Subcontractor is invalid value for gen_subcont_supplier_bp. I |
157
16 |

17|

18 |

19 |

20|

21

22 |

23| |
24| [~

ContractScheduleofValues_error @ 1 v
[@ Display Settings H e 1 + 100%

Contract SOV - Create /ﬂ\




SOV Import Error (Contractor)

» Open the Excel file you saved in the

AutoSave (@ off) 3~ = OCI-080001-03-MMW-001-S0V-1 - Saved 2 Search Sign in Eal
p rev I o u S S e Ctl O n p rl O r to CI I C kl ng File Home Insert Page Layout Formulas Data Review View Help Acrobat 1% Share 1 Comments
f’li' A Aral I LA A == = %g/‘v EE’ General . [ Conditional Formatting ~ EHinsert ~ - %? p §
th P I t f F'l b tt o [@ - ﬁj‘]FormatasTﬁble” B Delete ~ G~ T (T "
aste = = = = 3= = - | —. L] 1 €as
e Prepare Interface File button B . e 0 A | STEEE E- 5% 99| meree. o | @ St fres
Clipboard = Font [ Alignment [ MNumber [ Styles Cells Editing Ideas ~
. h b I o H17 2 5 Matts Subcontractor v
» Find the Subcontractor/Supplier X _ . . ; 5
. . 1 |Import Business Process Records _
n a m e refe re n Ced I n th e e r ro r fl I e 2 |Note: Do not change column structure. To add new lines, copy and paste the entire line to be repeated.
3 |Do not enter symbols, such as currency or digit grouping, in the numeric fields.
4 |Enter a negative numeric value using these formats only: -123456.99 or -123456,99.
5 |Please enter the attachment names separated by "' in the next available column after the last data element present for Record or Line ltem respectively.
6
i
8 \WBS Code Code Description Short Description Amount ($) Subcontracter/Supplier Motes
9 r $8,000.00
13 [CE-01-IN CE Insurance
14 [CE-01-SB CE Surety Bonds
15 [CE-01-SC CE Scheduling Services
16 [CE-01-PF CE Partnering Facilitation
17 [CE-01-MBL CE Mobilization Labr Mabilization Labor (EDGE) $S,DDD_DE}|Matts Subcontractor
18 [CE-01-MBM CE Mobilization Matl
19 [CE-01-TFL CE Temporary Facilities Labr
20 [CE-01-TFM CE Temporary Facilities Matl
21 [CE-01-LCL CE Lead Contractor Services Labr
22 [CE-01-LCM CE Lead Contractor Services Matl
23 [CE-01-CLL CE Closeout Labr -
ContractScheduleofValues interf ® ] 3
[ Display Settings B - 1 +100%

Contract SOV - Create /ﬂ\




SOV Import Error (Contractor)

ORACLE' Primavera Unifier (Development)

» Find the Subcontractor/Supplier
name |n OAKS CI A Mn OAKS CI Traini... OAKS CI Distric. . Oak Hills Local .. Agency

ORACLE Primavera Unifier (Developm
w

& OAKS Cl Training 1 - Home

» Navigate to: Logs -> s e - cmse v | pcone v | vew [ s+ || %

Agency > OAKS ClTraining » OAKS Cl Training 1
Miscellaneous Invoice

Company Work.. OAKS Cl Traini._. Prevailing Wage Report Subcontractor/Supplier Declaration

. e P P EEEL S el Subcontractor/ Supplier “ Type
S u b C O nt ra Cto r/S u p p I I e r E-Signatures [P dee il e -E} Matt's Subcontractor 2 Subcontractor
D I . = s Professional Services Fee Allowance MEA Electric Subcontractor
e C a ra t I O n — e Professional Services Fay Request Melissa B. Subcontractor
n \nformation Professional Services Periomance Evaluation Michael & Subcontractor
» Find the record that had an error o Program of Requrements
B DataManager o Punch Lists Mike And Sue Material Supplier
. M Document Manager T Purchase Orders Mike's Mud supply Material Supplier
» Take note of the exact spelling of > oo . et o et
. B Repors Q Request for Qualfications My Friend Material Supplier
the Subcontractor/Supplier name e
Schedule Approvals
oaks plumbibg Material Supplier
Subcontractor/Supplier Declaration
Oaks Plumbing Material Supplier
‘Submitials . -
0 Oaks Plumbing Material Supplier
Transmittals . .
Oaks Plumbing Material Supplier
Vouchers Oaks Plumbing Material Supplier
Warranties @ Oaks Plumbing Material Supplier

B Reporis

Total: 373

Contract SOV - Create /ﬂ\




SOV Import Error (Contractor)

» Change the spelling of the Subcontractor/Supplier name to match the
record exactly

» Save the Excel file with a new name

Do not use the same name as the file you saved during the previous section

» If you choose the same name, the next step will not work properly

Amount ($) Subcontractor/Supplier Notes
L4

$8,000.00

Save As

Bl save As

-+ » ThisPC » OSDisk (C:) » Users » 10127061 » Documents » SOV
$8,000.00| Matt's Subcontractor |

v o Search SOV
Organize v New folder

8 Videos
i 0SDisk (C)

L& Display Settings H - 1

= 540 (&)

= Databases ()

Save as type: | Excel Macro-Enabled Workbaok

Authors:  OAKS Cl Team Tags: Schedule of Values Title:  M140-02

~ Hide Folders

Contract SOV - Create /ﬂ\



SOV Import Error (Contractor)

» Click “Prepare Interface File”

» Import the new CSV file into the Contract SOV Details Tab (follow the instructions
again beginning with the Import Spreadsheet slide

e D E
mport Business Process Records
\lote: Do not change column structure. Too add new lines. copy and paste the entire line to be repeated.

WBS Code Code Description Short Description Amount (8) Subcontractor/Sup
$9,500.00
CE-00-00 Construction Execution Summary
CE-01-00 General Reqguirements
CE-01-BE General Requirements Budget
CE-01-IM CE Insurance
CE-01-5B CE Surety Bonds
CE-01-3C CE Scheduling Services
LE-01-PF CE Partnering Facilitation
CE-01-MBL CE Mabilization Labr Sample Description $3,000.00
CE-01-MBI CE Moabilization Matl
CE.01.TFEI CF Temnnrary Earilities | ahr
Microsoft Excel >
This box will appear indicating the file
preparation is complete. ﬁ Process complete, The file will now close,

Contract SOV - Create /ﬂ\




Associate Approval Step

» Associate

» Reviews the record and performs one of the
following Workflow Actions:

» Recommend Approval: Approves the SOV
submittal from the Contractor

» Return for Clarification: Returns the SOV to the
Contractor for revisions or corrections

Contract SOV - Associate Approval /ﬂ\




PC Review Step

[S] Contract Schedule of Values - Fred 20081009 QAKS Plumbing - Praject No. OCI-080001 - Google Chrome

8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214266/undefined/undefined?__uref=uuu7452000...

» Project Coordinator

Workflow Action Details

4 Action Details

*
Workflow Actions

‘ Select

Send For

» Performs one of the
following Workflow Actions:

Select
Accept

Return for Clarification

» Accept: Forwards the SOV
to the PM for Approval

E ‘Contract Schedule of Values - Fred 20091008 OAKS Plumbing - Project No. OCI-080001 - Google Chrome

& ochio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214266/undefined/undefined?__uref=uuu7452000...

Workflow Action Details X
» Return for Clarification:
Returns the SOV to the

4 Action Details

*
Workflow Actions

Send For
‘ Accept A PM Approval
.« .
Contractor for revisions - |
Archana Atrey;Cindy Pizzuto;Consultant Studenti;Consultant Student10:Consultant Student11;C...
CC
Start typing for suggestions. -

4 Due Date Details

Task Due Date

Task Due Date is not available

Contract SOV - PC Review



PM Approval Step

» Project Manager

» Performs one of the following Workflow Actions:

» Approve: Approves the record

» Return for Clarification: Returns the record for clarification, the
submittal review and approval process is repeated

» Once PM approves SOV, the PC will approve the Contract record

Contract SOV - PM Approval /ﬂ\




SOV Approval Completion (PC)

» Upon SOV final approval, the Contract Record
will be opened by the Project Coordinator
and moved to the End step

» Once the SOV is Approved, pay requests can
be created.

Contract SOV - Completion /ﬂ\




GMP Amendment

GMP Amendment /ﬂ\




DocuSign Enabled Record

» The Change Order record workflows now utilize DocuSign, which enables
electronic signature of change orders. These include:

» GMP Amendment

» Proposal Request

» Request for Change Order
» Change Directive

» Users who are sent a Change Order for signature via DocuSign do not need a
separate account to sign the document. However, it is recommended. You can
sign up for a free DocuSign account at docusign.net

» For more information about how to use DocuSign, please refer to the DocuSign
Job Aid available on the OFCC Website

GMP Amendment /ﬂ\




Purpose & Procedure

» GMP Amendment represents the total maximum amount to be
paid by the owner. It includes the cost of all the work, general
conditions, contingency, and the fee payable to the CM at Risk
or Design Build team.

GMP Amendment /ﬂ\




GMP Amendment (SOV)

»  Workflow Steps

Validation and Vendor Signature
Creation (DB/CMR) PM Review DocusSign Prep DocuSign Wait
(PC) (PC)

GMP Amendment /ﬂ\




GMP Amendment Creation

@ =7 alH=a PRIMAVERA Unifier (Development)

Agency OAKS Cl Trainin._.  [eE
e ~ - -
Cl Training 4 - Home Agency » OQAKSCITraining » OQAKS ClTraining 4
i Fatients Agency Change Directive
e Change Ord "9en®hand
e Agency Proposal Request
A T —+ Create » ] %
. N Agency Request for CO
} n a S n aV I ga e O . Motifications
& 0 cOoMNo Continency Consumption ctor i
i1 D _— ]
e 0os Expedited Deduct Change Order etterli
LA 002 etterl]
o GMP Amendment v3.0
Information 001 etterli
» Logs -> Change Order
Data Manager OFCC Change Directive 3.0 atterii
Document Manager 1 OFCC GMP Amendment etterl
i } Logs 2 OFCC Proposal Requestv3.0 etterli
» Click Create !
72 Hour Maotice PR-00 Request for Change Order va.0 etterli
- - 1 etterli
Action ltems SAQ Field Work Order
T PR-00 etterl
y = W2 - OFCC Change Directive
» Select GMP S
udget -Iniia Zero Dollar Change Order |
etterli
A e nd l I Ie nt Budget - Revisions N
l I I 001 v3.0 GMP Subcontractor Distrioution etterli
Change Order
Workflow 00009 Proposal Request R. W. Setterli
Closeout - Contractor |
PR-01 Proposal Request R.W. Setterli
Closeout -Frofessional... PR-001 Proposal Request R W Setterl
Contract 9 Proposal Request R. W, Setterli
Contrac edule ofVa... 1 Proposal Request R.W. Setterli
Contractor Evaluation 001 Proposal Request R.W. Setterli
Contractor Pay Request 001 Proposal Request R. W Setterli
9-16-15 Proposal Request R.W. Setterli
G Proposal Request R.W. Setterli
<
Tntal 23

https://chio-dev-unifier.oracleindustry.com/bp/mod/bp/log?model=uco&uuu_dataPickerDe=8isrc_model=&bulk=

GMP Amendment /ﬂ\




Complete General Tab

» Fill out required fields

a) Add Title

b) Click the Select button for
Contract Reference

c) Choose Contract
d) Click Select

» Once the contract is selected,
many fields will auto populate.

E Create New Change Order - Project No. OCI-080001 - Google Chrome

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uco/1006/37507__uref=uuu333498495t2

Create New Change Order

General Line Item List

4 General
QOrganization

Department of Administrative Services

Project Number
OCI-080001

Project Name
OAKS Cl Training 1

Project Location
Surface Road

Title *

Send Save = ¥

I Attachments > : :

‘I GNP Amendment Example

Contract Reference *

| 0OCI-080001-03

Change Order Type
GMP Amendment

Change Order No.

Rec (]E: Create New Change Order - Project No. OC1-080001 - Google Chrome - o x
@ oh i y. p/record/new/uco/1006/37507_uref=uuu333498495t2
Contract Schedule of Values X
Cred oo jrmsonpose
Ma Revise
Compl Rec:
id ContractNe.  Date No.
Cres 15 8202 cso
ng DRC12001 03062013
g OCH060001-03 csov
22.2222 Sands Decker Lid. Approved 0
Statl
Con
v oM ™
EDG
Y T
Fee Title

SAO Standard Fee 1

GMP Amendment

()




Complete General Tab

=

E Create New Change Order - Project No. OCI-080001 - Google Chrome — O

} S C ro I I d OW n t h e re CO rd 8@ ohic-uat-unifier.oracleindustry.com/bp/med/bp/record/opendraft/7513/17_uref=uuu33349849512 (S}

Create New Change Order

Send Save = ¥
General Line ltem List

Attachments ~ Comments > | 52

Conti % Cap

» Continue adding information S S
/—E—!;O‘ -

in the required red * fields

Censtruction Stage Personnel Costs (§) ~ Construction Personnel Cost Cap (§
200,000.00 ‘ 0.00
General Conditions Costs (§) * General Conditions Costs Cap (§)
200,000 DD‘ ‘ 000‘
Subcontracted Work ($) *
‘ 200,000.00 ‘ o
Self-Performed Work ($) * Information
20000000 No Attachments
Contingency ($) Contingency Cap (§)
30,000.00 ‘ 0.00
Construction Design Services Fee (§) ™ Construction Design Services Fee Cap ($) /
30,000.00 0.00 E *
CMIDB Fee ($) * CMIDB Fee Cap ($)
30,000.00 ‘ 0.00
Contract Sum ($) Total Amount ($)
890,000.00 850,000.00

Line item Total ($)

0.00
Difference ($)
§90,000.00
Enter the agreed to Confract Time. The Proceed Date will be entered at a later step.
Proceed Date
Contract Days - Final Acceptance -
390

CME COMpIEnon Dete

GMP Amendment




Add Line Iltems

a)
b)

Click on the Line Item List Tab
Click Add

E Create New Change Order - Project Mo. QCI-080001 - Google Chrome

= d

ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7513/17__uref=uuu333498495t2

ate New Change Order

General Line Item List
B Actions « 7 = v Q 5

No. 1 Refer... WES Code Code Name

Total Amount v . 0.00

Total: 0

Send Save

Information

No line items are available.

>

Q,

GMP Amendment

()




Complete Line

» Complete all fields marked
with a red * then click “Save
& Add New” to continue
adding lines

c) Complete all fields
marked with a red *

d) Click Save to finish or
Save & Add New to
continue adding lines

Item Info

[&] Create New Change Order - Project No. OCI-080001 - Google Chrome — O e
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7513/17_uref=uuu333498495t2 (5]
Create New Change Order Send Save = v
General Line ltem List

- - n
= Add Aclions v - - - Line Item Details pis
Q Ex
4 General
No.w B <= Refer.. WES Code Code Na T
f Type a Reference No. v W, |
WES Code *
‘ GE-CE-BE * 9 -|
Code Name
Construction Execution Budget
< Short Description *
| Bid Package #1 |
Amount (§) *
&0,000.00 |
EDGE Certified Prime Contractor?
Yes
Subcontractor/ Supplier
\ T¥pe a Subcontractor/Supplier. v W

. ]
Total Amount v - 0.00

Total: 0

Subcontractor/ Supplier

EDGE Certified?

Cal;el‘hle!ﬂulﬂddhb

GMP Amendment
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Send GMP Amendment

\
E Create New Change Order - Project No. OCI-080001 - Google Chrome = m} X
8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7513/17_uref=uuu333498435t2 Q
. Create New Change Order VE ==
» When the record is ready to

move forward, click Send i e i3

Censtruction Design Services Fee % Ca) CMI/DB Fee % Cap
1] r 0 ‘

Cost of the Work (§)

&00,000.00
Construction Stage Personnel Costs (§) © Construction Personnel Cost Cap (8)
200,000.00 ‘ | 0.00 ‘
General Conditions Costs (§) * General Conditions Costs Cap (§)
monm| | 000
Subcontracted Work (§) *
200,000.00 ‘ o
Self-Performed Work (§) * )
OO ‘ s Information
: Mo Attachmenis
Contingency ($) © Contingency Cap (§)
3000000 0.00
Construction Design Services Fee (§) * Construction Design Services Fee Cap ($)
30,000.00 0.00
CMIDB Fee (3] * CMIDE Fee Cap [$)
| 3[|.0EIU.0[|| 0.00
Contract Sum ($) Total Amount ($)
&90,000.00 £90.000.00

Line Item Total (§)
890,000.00

Difference ()

0.00

GMP Amendment




Send GMP Amendment

[&] Create New Change Order - Project Mo. OCI-080001 - Google Chrome = O bt

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7513/17_uref=uuu333498495t2

Workflow Action Details

» Verify Workflow Action: Submit
» Click Send

4 Action Details

*
Workflow Actions Send For
Submit v PM Review
To

Archana Atrey;Brett Gundiach;Cindy Pizzuto;Consultant Student1;Consultant Student10:Consult.
CC

Start typing for suggestions.

4 Due Date Details

Task Due Date

Task Due Date is not available

Cancel

GMP Amendment /ﬂ\




GMP Subcontract Distribution

()

GMP Subcontract Distribution




Purpose & Procedure

» GMP Subcontractor Distribution allows the CMR/DB the opportunity
to identify how the contract amount will be distributed. This record
functions much like the Contract SOV and will automatically update
the Contract SOV upon approval.

» Ensure that a Subcontractor/ Supplier Declaration has been
completed for all work that will be performed by your Subcontractor
(click the link above to return to the SMSD section).

GMP Subcontract Distribution /ﬂ\




GMP Subcontractor Distribution

»  Workflow Steps

Creation (DB/CMR) PC Validation

GMP Amendment /ﬂ\




GMP Subcontractor Distribution Creation

[@/=7NalK =3l PRIMAVERA Unifier (Development)

Agency OAKS Cl Trainin... —l-

raining 4 - Home “| Agency > OAKSCITraining > OAKS Gl Training 4
y 1 Patients A ch Direct
L[] I en ange Lirective
» In Oaks Cl navigate to: 8 wor phange Or
g . e Agency Proposal Request
; + Create » :|
Agency Request for CO
§ cone Continency Consumption actor
o vo1 Expedited Deduct Change Order Setier
s 005 Setter

» Logs -> Change Order o

I GMP Subcontract Distribution
001

Setter
49345 OFCC Change Directive 3.0 Setter
» Click Create
1 OFCC Proposal Requestv3.0 Setter
2 Request for Change Order v3.0 Sefter
PR-00 X Setter
SA0 Field Work Order
» Select ubcontract 1 sater
W2 - OFCC Change Directive
PR-00 Setter

e Zero Dollar Change Crder

I i I FR-00 Setter
IStribution VWOrkriow -
v3.0 GMP Subcontractor Distribution  §aaper

Change Order
001 Proposal Request R. W. Setter
out - Contractor
ooooa Proposal Request R.W. Setter
SrERrLi= T PR-01 Proposal Request R. W, Setter
Contract PR-001 Proposal Request R.W. Setter
Contrac 1 Proposal Request R.W. Setter
1 Proposal Request R. W. Setter
001 Proposal Request R.W. Setter
001 Proposal Request R. W Setter
9-16-15 Proposal Reguest R.W. Setter
<
Total: 24

https://chic-dev-unifier.oracleindustry.com/bp/med/bp/logimodel=ucofuuu_dataPickerDe= &src_model=&bulk:
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GMP Subcontractor Distribution

» Fill out required fields

a) Add Title

b) Click the Select button for
Contract Reference

c) Choose Contract
d) Click Select

» Once the contract is selected,
many fields will auto populate

e) Fill out required fields in the
Change Order Details section

[S] Create New Change Qrder - Project No. OCI-080001 - Google Chrome.

8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uco/100)

Create New Change Order

General Line Item List

4 General
Organization
Department of Administrative Services

Project Number
OCI-080001

Project Name
OAKS CI Training 1

Project Location
Surface Road

Title *

ISuhmmracmr Distribution Example I

Contract Reference * g—

|OCI-OSDDG‘I-03 - Q',D
“

Change Order Type

GMP Subcontract Distribution

Change Order No.

= O x

[=] Creste New Change Order - Project No. 0CI-080001 - Google Chrome

@ ochio-uat-unifier.oradeindustry.com/bp/mod/bp/record/new/uco/1006/37507__uref=uuu333498495t2

Contract Schedule of Values

Search | Find on Fage
Revised
Completi___
Record N Title Contract No. Date Contractor Nami Status
Stored Mat 1 15 03162020
Fred 2 Plumbing  DRC 03062013 . S rLid
Creator
Fred 20091 AKS Plumbing OAKS Plumbing
Matthew _
Hooks Test1 Sands Decker Lid
Creation [J

Recol
Creation Date No.

OAKS Pl Towl:4

EDGE Ce ('..vlu':\ m
Yes
Fee Title

8AQ Standard Fee 1

i Change Order Details
Description of Work ®

Conetruction Schedule of Values breakdewn by Centractor

Justification *

Construction Schedule of Values breakdown by Contractor - justification

GMP Subcontract Distribution

()



GMP Subcontractor Distribution

E Create Mew Change Order - Project Mo. OCI-080001 - Google Chrome = O *
#@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uco/ 10§ &) creste New Change Order - Project No. 0CI-080001 - Google Chrome - [u] '3
: M M & ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uco/1006/37507_uref=uuu333498495t2
» FIIl OUut required rields Create New Change Order
Contract Schedule of Values X

General Line Item List

Search | Find on Page

R d
4 General Completi.. Recor
T Record Nl e ContractNe.  Date Status Creation Date Ne.
d d T. tl Depariment of Administrative Services " frpree
a ‘~ I e DRC-12001 Sands De

r Lid.
Project Number Creator

Fred 20091

KS Plumbing  OCI

001-03 OAKS Plumbing

b) Click the Select button for

QAKS Cl Training 1

Contract Reference

Surface Road

c) Choose Contract

Subcontractor Distribution Example

Contract Reference *

d) Click Select [oecrssanios

Change Order Type
GMP Subcentract Distribufion

m

Change Order No. Fee Title
SAQ Standard Fee 1

» Once the contract is selected,
4 Change Order Details '
many fields will auto populate (T T———

e) Fi“ OUt reqUired fields in the J:.“,:::t:::o“n;anedulaor\u'aluesbreakdawnbyConlraclor—jusliﬂcalmn
Change Order Details section

» Total Amount Field should = |

Contract Days Changed This CO Line ltem Total (§)

0 0.00
re m a i n SO . OO Revised Completion Date Difference (S)

0.00

GMP Subcontract Distribution /ﬂ\




Import Spreadsheet (Contractor)

» Click on the Line Item List
» Click Actions -> Import

[®] Create New Change Order - Project No. OCI-080001 - Google Chrome = O X
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uco/1006/37547__uref=uuu333498495t2 Q
\S@te New Change Order Send Save = v

General Line Item List

Mo, @I =2 Ilmport Code Name Short ©

Consolidate Line Hems

Information

Mo line items are available.

Total Amount v . 000

Total: 0

GMP Subcontract Distribution
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Import Spreadsheet (Contractor)

€ Upload CSV - Google Chrome = O *

8 ohio-dev-unifier.oracleindustry.com/bp/sys/dm/csv/upload?model=ucsovrecord_level=false...

(1) 2

Upload CSV Add Attachmenis

R Navigate to and Select the Selact a CSV to upload or drag one onto this window /

Select File

“Comma Separated Values [
(CSV File)” of your € ore x
SpreadSheet | » ThisPC > Downloads v 0 O Search Downloads

Organize v New folder ==~ @ @

» Click the menu button
next to Select File

L]

. I This PC Mame Date n1cc|ifi\éc| Type Sig
» Click Open

_J 3D Objects Last week (2)
[ Desktop

|=| Documents
* Downloads
J‘! Music

~ Earlier this month (1)

@ ContractScheduleofValues 2/3/2020 5:23 PM Microsoft Excel Comma Separated Values File

&=| Pictures

B Videos

o 0SDisk (C)
= SAD (G

== Databases (I:)
= Programs (0:)
= Quality (Q:)
== Shared (5)

File name: | ContractScheduleofValues_error v| Microsoft Excel ma Separa v

Cancel

GMP Subcontract Distribution /ﬂ\




Import Spreadsheet (Contractor)

» Click the Next button
» Click the Upload button

» If successful, the upload window will close, and the line items will be added
» If you receive an error, see Contract SOV Error section

€ Upload CSV - Google Chrame = O *

& ohio-dev-unifier.oracleindustry.com/bp,/sys/dm/csv/upload?model=ucsovairecard_level=false...

€ Upload CSV - Google Chrome = O * @ @

8 ohio-dev-unifier.oracleindustry.com/bp/sys/dm/csv/upload?model=ucsov@record_level=false...

@ 2 +Add...

Upload the Attachments using the Add Button or drag them onto the Ul.

Upload C5V Add Attachments

Upload CSV Add Aftachmenis

Name Size Status
Select a CSV to upload or drag one onto this window o
Select File No Attachments
OAKS CI Contract SOV OCI-080001 2.csv E There are no attachments associated with this C5V

\

< Back m Upload
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Review Imported Line Items (Contractor)

[®] Create New Contract Schedule of Values - Praject No. OCI-080001 - Google Chrome - O *

» When all SOV Line Item entries are
imported, you must now select the
lines to deduct the amounts for the
subcontracted work:

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucsov/1006/2537__uref=uuu745200052t2
Create New Contract Schedule of Values Send Save = v

General Contracts SOV Details

Actions w s =5 v Q, =)
WEBES Code Code Name Short Description Amount (5) Subcor
. CE-01-IN CE Insurance insurance 40,000.00
a ) CI ICk Add CE-FC-03L Concrete Labr concrete labor 3 70,000.00
003 CE-FC-03L Concrete Labr concrete,labor 2 70,000.00
002 CE-FC-03M Concrete Matl material - concrete 100,000.00
001 CE-FC-03L Concrete Labr labor - concrete 70,000.00

ee

. ]
Total Amount ¥ 350,000.00

Total: 5
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Review Imported Line Items (Contractor)

[S] Create New Change Order - Project No. OCI-080001 - Google Chrome - m} x
& ohic-uat-unifier.oracleindustry.com/bp/mod/bp/record/n 006/37547__uref=uuu3334984.. Q
Commit Line Item Picker x

Search | Find on Page

Item # Ref. WES lem CBS Code
000010 1 CE Insurance CE-01-IN
000020 2 CE Surety Bonds CE-01-3B
000030 3 Plumbing Labr CEFS-22L
000040 4 Plumbing Mati CEFs-22M
000050 5 Gas and Liquid Handling Labr CE-PE-43L
000060 6 Gas and Liquid Handling Matl CE-PE-43M
000070 T Clean Job Site CE-01-LCL
E Create New Change Crder - Project No. OCI-080001 - Google Chrome -
b) CIICk the SEIECt Button 8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uco/1006/37547__uref=uuu33349849
next to Reference Create New Change Order
Total: 7

General Line Item List -
Cancel

Line Item Details

c) Choose the Line Item
No.w W ©% Refer WES Code Code Name 4 General

=x
_nettem petals X
for distribution LBWE, @

frO m w h IC h to p u I I fu 1] d S 001 0 CE-CE-BE Construction Ex Refefence

1

| CE-01-IN L 4 °'|

Code Name

d) Click Select

Short Description *

CE Insurance |

Amount (§) *

-100,000.00 |

EDGE Certified Prime Contractor?
Yes

L ]
Total Amount ¥ . 100,000.00 Subcontractor/ Supplier

=l BN
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Review Imported Line Items (Contractor)

d)

f)

Enter Short Description

Add the DEDUCT Amount

Click Save & Add New to
continue adding deduct
lines, or Save to finish

[®) Create New Change Order - Project No. OCI-080001 - Google Chrome — O ®
# ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new,/uco/1006/37547__uref=uuu333498495t2 Q,
Create New Change Order Send Save = v
General Line Item List

. - L
Add Aclions ¥ Line ltem Details N
Mo.w Wl “2° Refer.. WES Code Code Name 4 General
001 0 CE-CE-BE Construction Ex |R3f”e”°e
1
WES Code *
| CE-01-IN
Code Name
CE Insurance
Short Description *
I CE Insurance I
Ampmonpt (81 *
| -100,000.00 |
EDGE Certified Prime Contractor?
Yes
L ]
Tatal Amount * 100 000.00 Subcontractor/ Supplier

Total: 1 mg
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Completed Form

» Once complete, the total dollar amount should be $0.00

» When the record is ready to move forward, click Send

E Create Mew Change Order - Project No. OCI-080001 - Google Chrome

= O *
8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uco/1006/37547_ uref=uuu333498495t2 \ (=]
Create New Change Order Sm =,
General Line ltem List
= Add Actions ¥ ~ = - a 5 Line ltem Details  Attachments  Linked Records ::
NO. ﬂ T2 Refer... WES Code Code Name She
ﬂ 0032 1 CE-014N CE Insurance CE EDGE Certified Prime Contractor?
Yes
001 0 CE-CE-BE Construction Execution Budget Lin¢
Subcontractor/ Supplier
Type a Subcontractor/Supplier v W

Subcontractor/ Supplier

H EDGE Certified?

MNotes
Total Amount [ |
ot 2 | corco [l seve [l sevesAdanew |
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Completed Form

QCI1-080001 - Google Chrome

Project Na. QCI-

@ ohio-uat-unifier.oracleindustry.com/bp,/mod/bp/record/new/uco/1006/37547__uref=uuu3334..

Workflow Action Details

4 Action Details
Send For

*
Workflow Actions
+|  AEReview

» Verify the Workflow Action: Submit

Submit

» Click Send

To
Archana Atrey;Breft Gundlach;Cindy Pizzuto; Consultant Student1; Consultant Student10;Consult. ..

4 Due Date Details

Taszk Due Date

Task Due Date is not available

\

Cancel

()
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Questions?

Please contact OAKS CI Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211
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