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Locally Funded Initiative MOU
K-12 Cloud
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Purpose & Procedure
‣ The Project Manager or Owner’s Agent is responsible 

for the LFI MOU and for ensuring the LFI is correctly 
reflected on Contract SOV records.

‣ Workflow
Created by: PM, PC or OA  Sent to: District Treasurer for 
Funding Plan  Sent to: PC for 
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Create LFI MOU

‣ In OAKS CI navigate 
to:
‣ Logs -> LFI MOU K12

‣ Click Create

‣ Select Workflow
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LFI MOU

‣ Complete all open fields
‣ Fields marked with a red *

are mandatory

‣ Enter Title and select Stage
from drop down

‣ Scroll down the record to 
continue entering 
information
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LFI MOU

‣ Enter required information 
and fill out appropriate fields

‣ Continue scrolling down to 
finish entering information 
into the record
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LFI MOU

‣ % Project Construction 
Fund and % Local 
Initiative Fund are 
Required and must 
equal 100 total
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LFI MOU
‣ When the record is

ready to move forward,
click the Send button

‣ Verify Work Action: 
Submit

‣ Click Send
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Funding Plan Step - District Treasurer
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Receive an Email

‣ Click the “Unifier Login” button 
to access your Task
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Task Action

‣ Click Accept to begin work 
on your Task
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Complete Information

‣ Attach any supporting documentation 
in the Attachments tab on the right 
side of the record

‣ When the record is ready to move 
forward, click Send
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Complete Information

‣ Select Workflow Action:

‣ Submit Funding Plan will
move the record forward to
DocuSign Initiation

‣ Return for Clarification will
return the record to the 
Update step

‣ Click Send
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Next Step

‣The OFCC Project Coordinator will 
now create the DocuSign 
document and circulate the 
document for signature
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Questions?

Please contact OAKS CI Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211
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