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Prevailing Wage Report

(Contractor)
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Purpose & Procedure

» A Prevailing Wage Report is mandatory before
submitting a pay request

» Create the Prevailing Wage Report for each Pay
Request to be submitted




Prevailing Wage Report Creation (Contractor)

* Log into OAKS ClI

a. Click + sign

b. Type project name or
number in search bar

c. Click appropriate
project to open

=ra Unifier X [8) https/ohio-unifieroracieindust: X | 7 Service Requests x| + - x
=uuu600419530 @
Service Requ... [®] Training/Dev Cloud  [@) Cloud User Admin () VSTS Projects - Visu... N&BBumdown () DotStaff DMS G Analytics - YouTube 0 MyOFCC - HomeNE... » ks
B e % @ @Froxy for Shauna Hooks v
Company Work. ACF Fire Protec.. Q! ademy... Company Work... IRJCF PREAR.. Salt Fork State ... Agency General
DPS ]|
Name Number Location
Ohio State Highway Patrol Post 44 DPS-080001 /Agency/Department of Public Safety
/01 OSHP Post 23 LEADS Building DPS-110001 IAgency/Department of Public Safety
/s ODPS ACF Standing Seam Roof Renovation DPS-110003 IAgency/Department of Public Safety
.
" LEADS Data Center Alum Creek Facility DPS-110006 IAgency/Department of Public Safety
QSHP Academy Range Equip. Replacement DPS-110009 IAgency/Department of Public Safety
ODPS - EOC Reorganization DPS-110010 IAgency/Department of Public Safety
OSHP Academy Maintenance & Repair Project DPS-120001 iAgency/Department of Public Safety
OSHP Alum Creek Crime Lab Addition DPS-120002 IAgency/Department of Public Safety
Academy HVAC Replacement-Chiller & Range DPS-120004.02 IAgency/Department of Public Safety
Alum Creek HVAC DPS-130001 IAgency/Department of Public Safety

ieral Projects Test
r Agency General Projects

:s Dollar (USD)

_prod+1003@oracleindustry.com
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Prevailing Wage Report Creation (Contractor)

» In OAKS CI navigate to:

» Logs -> Prevailing Wage Report

» Click Create

(@ =/ Nal K3l PRIMAVERA Unifier (Development)

OAKS CI Trainin. .. +

Hour Notice
Action Ite|
2rtisements

Budget - Initial

ign Review

oW Accounts

Fund Allocation

Fund Re

tion Authorization.

Meeting Minute

Memorandum of Under:

Agency » OAKSClTraining > OAKH

Prevailing Wage Report

@ Actions = View

X[ Y||®
i Contract SOV Name Contrac
333880V R.W. Sef
Schedule of Values R.W. Sef
Morris Test 2 R.W. Sef
Morris Test 2 R.W. Sef
Morris Test Harrison|
Marris Test 2 R.W. Sef

Wednesday's Training R. W Sef
Morris Test Harrison|
Morris Test Harrison|
Wednesday's Training R. W Sef
Wednesday's Training R.W. Sef
Wednesday's Training RV Sef
test R.W. Sef
Schedule of Values R.W. Sef
Wednesday's Training R. W Sef
Schedule of Values R.W. Sef
Wednesday's Training R. W Sef
Wednesday's Training R.W. Sef
Schedule of Values R.W. Sef
Wednesday's Training RV Sef
Wednesday's Training R.W. Sef
Wednesday's Training R. W Sef
Wednesday's Training R. W Sef
<

Total: 96
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Prevailing Wage Report (Contractor)

3 E nte r‘ I nfo r m atio n i n th e U p p e r E Create New Prevailing Wage Report - Project No. OCI-080001 - Google Chrome — O X
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/upwr/1006?__uref=uuu818388450t2
Form (General Tab)

Create New Prevailing Wage Report Submit Save = v

4 CO m p I ete req U i rEd fi e | d S * ‘ General ) Subcontractor Details

Attach all certified payrolls to this record. Records in 'Pending’ status may be reopened and updated as needed
Records in 'Complete’ status may be referenced by a Contractor Pay Request but may no longer be edited.

Attachmel > ::

» Status: b~
. . . 4 General
’ Pendlng' When Stl” Updat|ng Organization Record Number
N Comp|ete: Only When record iS final Department of Administrative Services
Project Number Creation Date
OCI-080001
’ ContraCt Name Project Name Creator
- QAKS Cl Training 1 Matthew Weber
’ Pay RequeSt PerIOd Sta rt Project Location Status * E
: Surface Road Pendi v
» Pay Request Period End e [Perdio
Contract Name ™ Contractor Name o
‘ Fred 20091009 OAKS Plumbing v 0 -" Sands Decker Ltd
Information
Pay Request Period Start * Pay Request Period End *
1 M o : o . . y No Attachments.
3 N Ote : Ch eC k th e CO nfl rm ed bOX If ‘ 02/21/2020 05:00 PM (UTC-8) ;"% ‘ 02/29/2020 05:00 PM (UTC-8) )

the work for this report is done
by the Prime Contractor

» Prime Contractor Payroll Report

/
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Prevailing Wage Report (Contractor)

L]
’ N Ote ° C h e C k t h e E Create New Prevailing Wage Report - Project No. OCI-080001 - Google Chrome — | *

CO nfi r- m e d b OX if t h e @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/upwr/1006?__uref=uuu818388450t2
work for this report is
d O n e by t h e P ri m e General Subcontractor Details e .

4 Prime Contractor Payroll Report

CO nt ra Cto r Worked This Period? Payroll submitted? ﬁJ

Create New Prevailing Wage Report Submit Save = v

Yes v ‘ ‘ Yes v ‘
Prime Payroll Period Start Prime Payroll Period End
‘ 02/01/2020 05:00 PM (UTC-8) ?Q ‘ ‘ 02/29/2020 05.00 PM (UTC-8) E& ‘

Payrolls Transmitted via

Apprentice Agreement Submitted Date Payroll Scheduled Submission
‘ 02/20/2020 05:00 PM (UTC-8) ?Q ‘
Check box as confirmation that all work is performed by PRIME. o
_—— Confirmed Information
No Attachments.
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Prevailing Wage Report (Contractor)

If there are subcontractors, you must add their information

v

Click to open the Subcontractor Details tab

v

v

Click the Select button next to Subcontractor Name

E Create New Prevailing Wage Report - Project No. OCI-080001 - Goaogle C... = ] X

C h O Ose t h e S u b CO nt ra Cto r fro m t h e | iSt @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/upwr/1006? _uref=...

Create New Prevailing Wage Report Submit Save = v

.
C I I C k Save General Subcontractor Details

v

v

Line ltem Details : :
te New P iling W Report - Proj L OCl- 1- h =
& create New Prevailing Wage Repo roject No, OCI-080001 - Google Chrome O X Subcontractor Name *
@ ohio-uat-unifier.oradeindustry.com/bp/mod/bp/record/new/upwr/10067__uref=uuu8 1838845012 Fred's Concrete Services 1 v 0'3‘ I
Create New Prevailing Wage Report Sibmil S = v Utilized This Period?
|Yes v ‘
Generd Subcontractor Details
Payroll submitted?
e ————
Add Actions. w Line Item Details : : Yes v ‘
Utilized Su Subcontractor Payroll Period Start
This Payroll Pa - ,
No., W@l “2 subcontractor Name Perio... sub... Pe Subcontractor Name 2 ) %
_..:-: a Subcontractor/Supplier Subcontractor Payroll Period End
Utilized This Period? q | 02/29/2020 05:00 PM (UTC-8) i) ‘
Select v | N ¢ — ] Short Description *
.
Payrall submitted? : | Fred's Concrete Payroll ‘
Selec v | Notes
Subcontractor Payroll Period Start
Subcontractor Payroll Period End p
ek
$hot Deseription - Award Date EDGE Certified?
| | MM/DD/YYYY HH-MM AM g&‘ Yes
Notes

S ]
: 4\
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Prevailing Wage Report (Contractor)

» Upload any necessary supporting
documentation into Document
Manager and attach to the record
under the Attachments tab

» Change Status to Complete
» Click Finish Editing

» Note: Once you click Submit and the
Status of the record is “Complete” the
record will be locked and can no
longer be edited.

E Create Mew Prevailing Wage Report - Project No. OCI-080001 - Google Chrome

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/upwr/10067__uref=uuu818388450t2 /

Create New Prevailing Wage Report

General Subcontractor Details

as needed. Records in ‘Complete’ status may be referenced by a Contractor Pay Request but may no

longer be edited

4 General
Organization
Department of Administrative Services

Project Number
OCI-080001

Project Name
QAKS CI Training 1

Project Location
Surface Road

Contract Name *

Fred 20091009 OAKS Plum v g b
Pay Request Period Start "
02/21/2020 05:00 PM (UTC-8) B

Record Number
PWR-0267

Creation Date
07/28/2020 08:22 PM (UTC-8)

Creator

Matthew Weber

Status "

W

<

w
d

|
Attachments | Commer » ax

I Complete

Contractor Name
Sands Decker Ltd

Pay Request Period End *
02/29/2020 05:00 FM (UTC-8)

-|\
o

Information
arh
: No Attachments
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Contractor Pay Request




Purpose & Procedure

» The Contractor Pay Request Business Process (BP) allows for
the contractor to request payment for items recorded in the
Contract SOV.

» Please note that these procedures may not include all
functions of your job, please speak with your manager or team
member to ensure that you are fulfilling all expectations.
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Steps, Roles and Responsibilities

Contractor
» Creates the Pay Request record

v

» Provides clarifications and updates to the Pay Request record

v

Project Coordinator
» Reviews and Validation

v

Project Manager Supervisor
» Approves the Pay Request record

v

Agency Owner Financial
» Determines source of Funding
» Creates voucher
» Processes payment in own system of record and records payment in OAKS ClI
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Contractor Pay Request Creation (Contractor)

* Log into OAKS ClI

=ra Unifier % [B) hetpsi/fohic-unifiercracleindust: X | 7 Service Requests x| + - o *
=uuub00419530 aQ & &
Service Requ.. [@ Training/Dev Cloud  [@) Cloud User Admin  €2) VSTS Prajects - Visu.., N&BBumdown () DotStaff BH DMS G Analytics - YouTube EJp MyOFCC - HomeNE. »
H H B e % @ @Proxy for
a . CI I C k + s Ig n Company Work. ACF Fire Protec.. lemy.. Company Work.. IRJCF PREAR.. Salt Fork State .
el
. Name Number Location
b . Ty p e p rOJ e Ct n a m e O r Ohio State Highway Patrol Post 44 DPS-080001 IAgency/Department of Public Safety
. - ‘E: OSHP Post 23 LEADS Building DPS-110001 IAgency/Department of Public Safety
n u m be r I n Se a rc h b a r A ODPS ACF Standing Seam Roof Renovation DPS-110003 IAgency/Department of Public Safety
.Q‘LEADS Data Center Alum Creek Facility DPS-110006 IAgency/Department of Public Safety
OSHP Academy Range Equip. Replacement DPS-110009 IAgency/Department of Public Safety
ODPS - EOC Reorganization DPS-110010 IAgency/Department of Public Safety
C C I i C k a rO r-i ate OSHP Academy Maintenance & Repair Project DPS-120001 IAgency/Department of Public Safety
* p p p OSHP Alum Creek Crime Lab Addition DPS-120002 IAgency/Department of Public Safety
ro H ect to O e n Academy HVAC Replacement-Chiller & Range ...  DPS-120004.02 IAgency/Department of Public Safety
p J p Alum Creek HVAC DPS-130001 IAgency/Department of Public Safety

e @f

eral Projects Test

r Agency General Proj;

:s Dollar (USD)

_prod+1003@oracleindustry.com
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ontractor Pay Request Creation (Contractor)

(@ =7 el H=aN PRIMAVERA Unifier (Development)

Agency OAKS CI Trainin. .. -I-

» In OAKS CI navigate to:

Dr
Agency » OAKSClTraining > 0OAKS

uMail

Information Contractor Pay Request

» Logs -> Contractor Pay et | |G omse ) setoms -

XY @
Req u est Document Manager
} Logs = Title Con
72 Hour Motice Stored Materials Test Weg
. Action ltems Winnie PR Mor|
» Click Create
= 1

Budget - Initial AGO-150001.02_PROD1  Wed
Marris_FPR 0001 Mari
Student 7 Stuf]

Change Order
Student & Sch

Closeout - Contractor

Marrison Building PR4 .. Man
Closeout - Professional S ) -
Morrison Building PR3 Mo

Contract Morrison Building PR2 Mon

Contra hedule of Values Morrison Building PR Mo

Contractor Evaluation Harrison PR3 Final Mary
Contractor Pay Request Harrison PR2 Mar|
Design Rey Harrison PR Mo
Escrow Accounts Student 5 Wed
Field Reports Student 4 MNEL
) ) <
Financial
Total: 37
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ontractor Pay Request Creation (Contractor)

. . )
Y E t | | d * f I d [E] Create New Contractor Pay Request - Project No. 0CI-080001 - Google Chrame = ] X
nter all require ielas ——
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/376?__uref=uuu818388450t2
u nder the General ta b, Create New Contractor Pay Request Send Save = v
.
‘ General Pay Request Details Added Purchase Orders
scrolling down as necessary =)
L3 ]
Attachments  Comi:  » ,
4 General N 2
Organization Record Number \A
Department of Administrative Services @ M
Project Name Creator
OAKS Cl Training 1 Matthew Weber
Project Number Creation Date
OCI-080001
Project Location Status
Surface Road
Title * Request Date *
‘ OCI-100056-01-02 PR2 ‘ ‘ 03/02/2020 05:00 PM (UTC-8) E{B
Contract Reference * Contractor Name
‘ Fred 20091009 OAKS Plumbing v Q - Sands Decker Ltd 3
Final Payment? * EDGE Certified Prime? Information
‘ No v ‘ No No Attachments.
Retainage Release Requested?
‘ No v ‘
Period From * Period To *
‘ 02/01/2020 05:00 PM (UTC-8) E‘@ ‘ ‘ 02/29/2020 05:00 PM (UTC-8) E{B
Internal Ref. Number AJE Approval Date
P Prevailing Wage
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Contractor Pay Request Creation (Contractor)

* Scroll down to the
Prevailing Wage section

* Click Select next to
Prevailing Wage Report

* Choose appropriate
Prevailing Wage Report

E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome — ] X

record/new/ycor/1006/3767 _yret=y1181838845040

E Create New Contractor Pay Request - Project N, OCI-080001 - Google Chrome

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/nev 10063762

Prevailing Wage Report

'ay Request Pay Request

Contractor Name riod Start Period End

(3]

e

uref=uuuB18388450t2

0212172020 0

Total: 192

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp
Create New Contractor Pay Requeg
General Pay Reguest Details Added Purchase Ordg
P General
A |
4 Prevailing Wage . 7
Prevailing Wage Report Py /
Sands Decker Ltd. v @
Pay Request Period Start Pay Reqy
02/21/2020 05:00 PM (UTC-8) 02/29/2
4 Previous Pay Request
Select your most recent, approved pay reqguest.
For first pay request leave blank.
Initial Pay Request? ™
Select v |
Previous Pay Request Previous
‘ Type a Title v W
Period From Period To

No Attachments.
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Contractor Pay Request Creation (Contractor)

E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome — O X

> E n S u re t h e P reva i I i n g Wa ge @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/3767__uref=uuu818388450t2
Sta rt an d E nd Date matCh the Create New Contractor Pay Request Send Swve = v

General Pay Request Details Added Purchase Orders

Pay Req u ESt Project Location Status Attachme > 4

'S
Surface Road

Title * Request Date * EJ v
‘ 0CI-100056-01-02 PR2 ‘ ‘ 03/02/2020 05:00 PM (UTC-8) :3'9

Contract Reference * Contractor Name

‘ Fred 20091009 OAKS ... W o -',,‘ Sands Decker Ltd.

Final Payment? * EDGE Certified Prime?

‘ No v ‘ No

Retainage Release Requested?

‘ No v |
Period From * Period To *
02/01/2020 05:00 PM (UTC-8) E—BI‘ 02/29/2020 05:00 PM (UTC-8) !:55 H
Internal Ref. Number AJE Approval Date o

| Information
No Attachments.
4 Prevailing Wage
Prevailing Wage Report
‘ Sands Decker Ltd v o -:,‘

02/21/2020 05:00 PM (UTC-8) | 02/28/2020 05:00 P (UTC-8)
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Contractor Pay Request Creation (Contractor)

* Previous Pay Request block:

b E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome — O X
* Initial Pay Request?
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/376? _uref=uuu818388450t2
Create New Contractor Pay Request Send Save = v
° If th is iS the fi rst pay req uest aga i nst General  Pay Request Details  Added Purchase Orders
K A
the contract; Yes should be selected | Attachme > |«
4 Previous Pay Request
Select your most recent, approved pay request. |‘| -
. . . . For first pay t leave blank C
* If this is not the first pay request; e ——— /
No should be selected Yes -
Previcus Pay Request Previous PR Vendor
Period From Peried To
P Stored Materials Summary
» Earned Current Request o
Information
P Completed to Date
No Attachments.
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Contractor Pay Request Creation (Contractor)

[S] Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome = (] X
# ohio-uat-unifier.oradeindustry.com/bp/mod/bp/record/new/ucpr/1006/3767_uref=uuu8
[&] Create New Contractor Pay Request - Project No. @cf Contractor Pay Request X
@& ohio-uat-unifier.oracleindustry.com/bp/mod =" IFenPase
. Total
} I f y h p p y q . e Contract ntractor Name r_F'er::em'. Payment Sum of
OU have a previous pay request: Create New Contractor Pay Req ™ 5™ e ..
4 Cl I C k t h e SEIECt b utto n General Pay Request Details ~ Added Purchase . ) JD;j : -
84.C
} C h OO Se P reVI O u S Pay Re q u est ‘ PreVIOUS Pay RequeSt DYS-100056-01-01 P. Hooks Test1 Sands Decker Ltd 28.87 300.00 300
EE|EfCt ¥Our mGSt re?leﬂt. al:g-i)roukec‘ pay reqUESt' Fred 20091008 Fred 2009100... OAKS Plumbing 1 43,800.00 ﬂJ,SﬂﬂI
. or first pay request leave blank.
4 CI ICk SEIECt Initial Pay Request? *
‘ MNo v
Previous Pay Request * Pred ™7
‘ Fred 20091008 vy Q= OA @
Period From Period To
09/01/2009 10:00 AM (UTC-8) 09/30/2009 10:00 AM (UTC-8) .
» Stored Materials Summary
» Earned Current Request o
Information
» Completed to Date
No
Attachments.
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Add Line Items (Contractor)

a) Click on the Pay Request Detail tab T
b) CIle Add & ohio-uat-unifier

quest - Project No. OCI-080001 - Google Chrome = O X

ustry.com/bp/mod/bp/record/new/ucpr/1006/376?__ uref=uuu8183...

Create New Corgractor Pay Request Send Save = v

General Pay Request Details Added Purchase Orders

@\» ®lc|lev||s

SOV Reference
Q / Ref Number  WBS Code

@

Information

.

*  Details of the line item is not
available. Select a line item to
view the details.

Total: 0
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Add Line Items (Contractor)

» ldentify lines for completion

E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome — O X
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/3767 _uref=uuu818388450t2
d) Provide Short Description Create New Contractor Pay Request Send Save = v
fo r ea C h I i n e ite m fo r General Pay Request Details Added Purcl
which payment is
= "= mm am am am Em Em Em o e 1
S...
R... C it Short Short Scheduled 1 % Lab % Material % Servi
req u eSted ’ # Ref. N... WBS Code Code Name D:;r:m::tiuno De:::riptinn - s... ¢ eV:Iﬁa 1 Cnmple:er Cnamepr::t: Cuerxlfzet: :
] 001 1 CE-FC-03L Concrete Labr labor - concrete I [Reguired] I 70,000.00 - _25a] i _DO? - EOO
002 2 CE-FC-03M Concrete Matf malenal - concrefe  Concrete Material 100,000.00 0.00 25.00 0.00
e ) Entert h e Percenta ge 003 3 CEFC03L Conerete Labr concrele labor 2 Concrete Labor 70,000.00 0.00 0.00
co m Iete u n d e r 004 4 CE-FC-03L Concrete Labr concrete labor 3 Concrete Labor 70,000.00 25.00 0.00 0.00
p 005 5 CE-01-IN CE Insurance insurance Insurance 40,000.00 0.00 0.00 50.00
appropriate column
(Labor, Material, or :
Services)
f) CI |Ck Save once com plete TOTAL 350,000.00 75.00 25.00 50.00
(. ]
Total: 5
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Add Line Items (Contractor)

» Line item information displays in the Earned Current Request blocks in the General
tab and the Pay Request Details tab

» You will need to scroll to the right to see the total on the Pay Request Details Tab
» Current Earned and Total Amount blocks should match

E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome - O X [& create New Contractor Pay Request - Project No. GCI-080001 - Google Chrome — o w
@ ochio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/3767 _uref=uuu818388450t2 & ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/3767_uref=uuu818388450t2

Create New Contractor Pay Request

Create New Contractor Pay Request Send Save = v
General Pay Request Details Added Purchase Orders

Attachments > ::

1l

4 Earned Current Request

Current Services Current Material Reimb This DPE/Reimb To Previously Earned This  Prime
Period Date Earned Earned To Date Period  Contractor? EDGE Certified?
20,000.00 25,000.00 [| v e o o TR 1
0.0 0.0 0.00 17.500.0¢ 17,500.00 No
Current Labor Stored Materials No
52,500.00 0.00 N

Current DPE/Reimb
0.00

.
Current Labor Total Current Materials Total urrent Earned :
72,500.00 25,000.00 97,500.00

4 Completed to Date

Services o
20,000.00 o 0.00 0.00 0.00 $7.500.00 97.500.00 *
——

Information Total: §
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Send Pay Request (Contractor)

» Click Send
» Verify the Workflow Action to Submit the record for Associate Review
» Click Send

E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome — (| X

[&] Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome - [} X @& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/3767__uref=uuu818388450t2

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/3767__uref=uuu818388450t2

Workflow Action Details X
Create New Contractor Pay Request Send fove =+ _ _
4 Action Details
General Pay Request Details Added Purchase Orders . *
Workflow Actions Send For
ot Submit v Associate Review
Attach t
4 Earned Current Request achments > s |
Current Services Current Material 1
20.000.00 25 000,00 mJ — Archana Atrey;Cindy Pizzuto,Consultant Student1,Consultant Student10;Consultant Student11,C_.
H . : - ccC
Current Labor Stored Materials ‘ .
Start typing for suggestions.
52,500.00 0.00

Current DPE/Reimb 4 Due Date Details

0.00
Task Due Date

Current Labor Total Current Materials Total Current Earned
72,500.00 25,000.00 97,500.00

Task Due Date is not available

4 Completed to Date

Services
20,000.00 o

Information

=n =
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Questions?

Please contact OAKS CIl Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211
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