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Application for Payment Creation
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=ra Unifier x  [& hitpsi/ohic-unifieroracleindust- x | 7 Service Requests x| +

* Log into OAKS ClI

Service Requ... Training/Dev Cloud Cloud User Admin 'VSTS Projects - Visu... N&BBumndown ([ DotStaff BB DMS 5 Analytics - YouTube MyQFCC - HomeNE... » rics
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B = w v @Proxyforshauna ooks v

Company Work ACF Fire Protec ademy.. Company Work . IRJCF PREAR Salt Fork State .
. .
a. Click + sign = =
Name Number Location
Ohio State Highway Patrol Post 44 DPS-080001 /Agency/Department of Public Safety
lﬁi OSHP Post 23 LEADS Building DPS-110001 IAgency/Depariment of Public Safety
. ODPS ACF Standing Seam Roof Renovation DPS-110003 IAgency/Department of Public Safety
b . Ty p e p roJ e Ct n a m e 0 r ." LEADS Data Center Alum Creek Facility DPS-110006 IAgency/Department of Public Safety
. OSHP Academy Range Equip. Replacement DPS-110009 IAgency/Department of Public Safety
number in search bar R — s g Doparinontof i Sty
OSHP Academy Maintenance & Repair Project DPS-120001 /Agency/Department of Public Safety
OSHP Alum Creek Crime Lab Addition DPS-120002 IAgency/Department of Public Safety
Academy HVAC Replacement-Chiller & Range DPS-120004 02 IAgency/Department of Public Safety

C . CI i C k a p p ro p ri ate _| Alum Creek HVAC DPS-130001 /Agency/Department of Public Safety
project to open i |

r Agency General Projects
s Dollar (USD)

_prod+1003@oracleindustry.com

Introduction




Application for Payment Creation

@ =/:\al =3 PRIMAVERA Unifier (Development)

School Facilities OAKS CI Distric... —+‘

4 In OAKS CI naVigate tO: | o 'q':'_Di'::”"'tT“i”i”gF'“:'je"'t “| School Facilties > OAKS Cl District ...

XAM Pati
Applications for Payment K1

» District Level Project ” e <> ol

Motifications —
= @ Title Cont
% Drafts
- 9gg SFC-
. . "
» Logs -> Application for
Mailbox @ Test SFC-
Pay m e nt K_ 1 2 Information Tast SFC-
Cost Manager @ 03 District Training PR 02 03 Di

Data Manager # @ 03 District Training PR 01 03 Di

Document Manager SFC-080001-02-01 PR 1 SFC-

» Click Create

Action ltems K12

Applications for Payment K12

Field Re

Fund R

Fund Tran <
Total: 7




Complete General Block

E Create New Applications for Payment K12 - Project No. SFC-080001.01 - Goegle Chrome — O *
# ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uafpk/1086,/3017?__uref=uuu759905007t4
Create New Applications for Payment K12 Send Save = +
. * .
» Enter the required * fields
A 3
Complete the General, Certified Payroll, and Previous Pay Request blocks: then comf = reate New Applications for Payment K12 - Project No. SFC-080001.01 - Google Chrome - o X
clicking Add. & ohio-uat-unifier.oracleindustry.com/bp/mod,/bp/record/new/uafpk/ 1086/30177_uref=uuu759905007t4
Contract Schedule of Values K12 X
. 4 General
S h | Find on P;
a E nte r t e I It e Project Name Record Nur SEen [ Fing on Fage
- Completion Creation
Oak Hills Local Building Project Title Contractor Name Contract No. Status Date Record N¢
. . K-12 Archana test SOV Joe General Contractor 712201 Approved 08/11/2020 11 SOV-009
b ) ( I Project Number Creator
I C e e e C u O n O r 71220-1- test Joe General Contractor 712201 Approved 071372020 12 SOV-008
SFC-030001.01 Mattnew W Test Pre-con SOV Joe General Contractor 072215 Approved 04/14/2017 07 SOV-006
O\'ga“ila[io“ Name Creation Da Jil's Contracting Joe General Contractor 072215 Approved 10/13/2016 08... SOV-005
o n ra c e e re n c e Joe Contractor SOV Joe General Contractor 072215 Approved 101372016 07. SOV-004
Katie's Contracting Joe General Contractor 072215 Approved 10/07/2016 12. SOV-003
FﬂClllty Name Status Test 2 SOV Joe General Contractor 072215 Approved 0212412016 10 SOV-002
C ) ‘ h O O S e ‘ O n t ra Ct Test SOV Joe General Contractor 072215 Approved 12/03/2015 08... SOV-001
Title ® Request Da

d) Click Select R '

Contract Reference * Contractor
| Jill's Contracting Joe Genera|
Final Payment? * EDGE Certiff

Total: 8
| No Yes

Cancel

Retainage Release Requested? Contract Ty m
|ND v ‘ CM at Risk
Peried From * Period To *
| 08/01/2020 — ‘ | 08/31/2020
Internal Ref. Number AJE Approval Date

PM Approval Date

Received Date




» Enter the required * fields

d) Enter Period From and Period To

» Scroll to down to the next section

Complete General Block

E Create New Applications for Payment K12 - Project No. SFC-080001.01 - Google Chrome

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uafpk/1086/30177_uref=uuu759905007t4

Create New Applications for Payment K12

General  Pay Request Details

Complete the General, Certified Payroll, and Previous Pay Request blocks; then complete the Pay Request Details on the lower form by

clicking Add

4 General
Project Name
Oak Hilis Local Building Project

Project Number
SFC-080001.01

Organization Name

Facility Name

Title *
Test Application for Payment

Contract Reference ™

Jilr's Contracting v 9 LR

Final Payment?
No v

Retainage Release Requested?

Record Number

Creator
Matthew Weber

Creation Date

Status

Request Date

Contractor Name
Joe General Contractor

EDGE Certified Prime?
Yes

Contract Type

—

No v CM at Risk
From * Parigd To
08/01/2020 0873172020

Internal Ref. Number

AJE Approval Date

PM Approval Date

Received Date

Attachments

Send Save

Comments Links

o

Information

No Attachments.
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Complete General Block

[S] Create New Applications for Payment K12 - Project No. SFC-080001.01 - Google Chrome - u] X

& chio-uat-unifier.oracleindustry.com/bp/med/bp/record/new/uafpk/1086/30177__uref=uuu759905007t4

Applications for Payment K12 X

e) Select whether this is
the Initial Pay Request S

Title Contractor Name Complete Requested Payments Date Pi

Tom Sommer Jill's Contracting Joe General Contractor 28 140,000.00 140,000.00 140,000.00
Katie Tuttle Katie's Confra...  Joe General Contractor 1.63 13,000.00 13,000.00 13,000.00
Katie's App. for Paym Joe Contracto Joe General Contractor 80,000.00 80,000.00 80,000.00
Student 3 Test2 SOV Joe General Contractor 21,250.00 21,250.00 21,250.00
If t h i S iS n Ot O u r i n iti a I a Student 2 Jil's Contracting Joe General Contractor 95,000.00 95,000.00 95,000.00
y p y Student 1 Katie's Conira Joe General Contractor 5 4.000.00 4,000.00 4,000.00
f I I L] . k PR1 Jil's Confracting Joe General Contractor 10 50,000.00 50,000.00 50,000.00

re q u e St’ O OW Ste pS l’ j’ Jill's Contracting PR2  Test SOV Joe General Contra... 63.72 36,800.00 321,800.00 321,800.00 I
App #001 Test SOV Joe General Contractor 0 285,000.00 285,000.00 285,000.00

Ve rv I m po rta nt ! Test for Stored Materi Test SOV Joe General Contractor 0 173.760.00 173,760.00 120,000.00 I

Total: 18

i Select your most recent, approved pay request.
f)  Click Select to choose : ppovedpay —

For first pay request leave blank.
previous pay request. O n

Previous Pay Request * Previous PR Vendor o

g) Choose your Previous [ s Conacing P2

Joe General Contractor

Pay Req UeSt from Ilst Period From Period To Information

09/01/2016 09/30/2016 No Attachments.

h) Click Open




Review SOV

3 P rio r to a dd i ng Iines to you r‘ pay E Create New Applications for Payment K12 - Project No. SFC-080001 - Google Chrome = O 4
req uest yo u may Wa nt tO ViEW th e @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uafpk/1084,/29697__uref=uuud72297501t4 ’/
7
remaining balance on your SOV Create New Applications for Payment K12 Send Sav@
(SCh ed u I e Of Va I UES) General  Pay Request Details I S0V <«
l Export Line ltem Template I
Complete the General, Certified Payroll, and Previous Pay Reguest blocks; then complete the v
Pay Request Details on the lower form by clicking Add. Print »
» Click the Menu the top of the record 4 conona Reosc
- Review .
. Project Name Record Number
» Click SOV OAKS CI District Training Project 1 el ,
Project Number Creator
Close
SFC-080001 Matthew Weber
Organization Name Creation Date .

OAKS CI District Training Project - 1

Facility Name Status

Title * Request Date o

SFC-100057-01 P1

Information
No Attachments.

ohig-uat-unifier.oracleindustry.com/.../296...




Review SOV

» This allows you to look at
the Scheduled Value and
Commits Remaining Balance
for each of the line items on
your SOV

B schedule of Values - Google Chrome

8 ohio-uat-unifier.oracleindustry.com/bp/psov/view/processing?docid=08&recordid=2014&__uref=uuu759905007t4

File Edit View

B Export ~ [ Import + [ Rows [ Split

2|t Fund Assignment

Schedule of Values

Currency. United States Dollar (USD)
Commits Remaining
Iltem # Ref WES ltem WES Code Breakdown Scheduled Value
- Balance
000010 1 GC Labor CE-11-OTL 100 000.00 50.000.000 4
000020 2 GC Material CE-01-0OTM 100 000.00 75.000.00Q ~
000030 3 Metal Labor CE-FC-05L 150 000.00 112,500.00
000040 4 Metal Material CE-FC-05M 150 000.00 112,500.00
-
¥
| | Total: 500.000.00 360.000.00

Cloze




Add Line Items

3 YO u Wi I I n eXt e nte r a Li n e [] Create New Applications for Payment K12 - Praject No. SFC-080001.01 - Google Chrame - O *
. @ ohio-uat-unifier.oracleindustry.com/bp/maod/bp/record/opendraft/7527/17_uref=uuu759905007t4
ltem corresponding to each

. Create New Applications for Pa nt K12 Send Save = v
item on the Schedule of <_6
Values (SOV) from the e

agreement for which
. [ ] Vs Number WES Code Code Name
payment is requested: b

a) Click on the Pay Request
Details Tab QO

Information

b) CI IC k Ad d ! Details of the line item is not available. Select a line item to

view the details.

[ ]
Total: 0

AN




Add Line Items

» Enter a Short Description for each Line Item

» Enter the % complete in the % Services Complete column

» For a DPE or Reimbursable enter the dollar amount under the DPE or Reimbursable Column

OR

» Click Save once all Line Items have been added

General

Total: 5

Pay Request Details

Ref.

002
003
004
005

TOTAL

sov
Refe...
Num...

WBS
Code

1 AE-BS-CA

wm L] LY .

AE-BS-CA
AE-BS-CA
AE-BS-CA

AE-BS-CA

Create New Applications for Payment K12

Code Name

AE Construction ...
AE Construction...
AE Construction ...
AE Construction ...

AE Construction ...

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new

E Create New Applications for Payment K12 - Project No. SFC-080001 - Google Chrome

Commit Short
Description

Building 1
Building 2
Building 3
Building 4
Building 5

Short
Description *

First Descripti...

Required]

Subcontracto...

Scheduled
Value

115,000.00
115,000.00
115,000.00
115,000.00
115,000.00

575,000.00

% Labor
Complete

o o o 9o o

%
Materials
Complete

o o o 9o o

—d

Send Save

'

erorCrec { sove )

% Services I DPE or
Complete Reimbursable...

70 0.0

50 0.0

50 0.0

50 0.0

50 0.0

270 0.00

BEe 3




Add Line ltems

» Line item information will now display in the Pay Request Details tab
» Scroll to the right to view total amount Earned This Period

Add | 7 = v
sov
Refe...
© /7 Ref Num... WBS Code
7 001 1 CE-01-OTL
/ 002 3 CE-FC-D5L

TOTAL ‘

Total: 2

Code Name
General Condition...

Metals Labr

E Create New Applications for Payment K12 - Project Mo. SFC-080001.01 - Google Chrome

Commit Short
Description

GC Labor

Metal Labor

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7527/17__uref=uuu759905007t4

Create New Applications for Payment K12

Short
Description *

General Labor

Metal Work

Subcontr...

Name
Labor LLC
Metal SCN

Scheduled
Subcontracto... Value

100,000.00
150,000.00

250,000.00

Send Save = ¥

% Labor
Complete
40
25
Information
Details of the line item is
not available. Select a
ling item to view the
details
65




Add Line ltems

» In the bottom row you will see the total amount for each column
» Please Note: The Earned this Period column should NEVER reflect a negative amount
» Next you will return to the General tab to compare this number to the Current Earned field

E Create New Applications for Payment K12 - Project No. SFC-080001 - Google Chrome = O x

8@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uafpk/1084,/29697_ uref=uuud72297501t4

Create New Applications for Payment K12 Send

Save = w

General  Pay Request Details

vious Services This Services To Previous DPE/Reimb This DPE/Reimb To Previously Earned This
vices Period Date DPE/Reimb Period Date Earned Eamed To Date Period

0,500.00 0.00 80,500.00 0.00 0.00 0.00 80,500.00 80,500.00 0.00
7,500.00 0.00 57,500.00 0.00 0.00 0.00 57,500.00 57,500.00 0.00
7.500.00 28,750.00 86,250.00 .00 0.00 0.00 57,500.00 86,250.00 28,750.00
7.500.00 28,750.00 86,250.00 0.00 0.00 0.00 57,500.00 86,250.00 28,750.00 l
7.500.00 28,750.00 86,250.00 0.00 0.00 0.00 57,500.00 86,250.00 28,750.00
. Ml
i q
|
|
0,500.00 86,250.00 396,750.00 0.00 0.00 0.00 310,500.00 396,750.00 86,250.00
S
Total: 5 v
*

7




Add Line ltems

» Click the General tab

» Scroll down to the Earned
Current Request section

» Verify the Current Earned
amount is equal to the
Earned this Period from the
Pay Request Details tab

W PN

General ) FPay Request Details

4 Earned Current Request
Current Services
26,250.00

Current Labor
0.00
Current DPE/Reimb

Current Labor Total
86,250.00

P Completed to Date
> Retainage

» Withheld Amounts

Create New Applications for Payment K12

Current Material

Stored Materials

Current Materials Total

E Create New Applications for Payment K12 - Project No. SFC-080001 - Google Chrome

Current Earned

86,250.00

8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new,/uafpk/1084/29697__uref=uuud72297501t4

Send Save = v

L¥.

Attachments Comm % oy

@

Information

No Attachments.




Upload and Attach Documents

E: Create New Applications for Payment K12 - Project No. SFC-080001.01 - Google Chrome — O *

4 U p I Oa d a n d Atta C h a ny n ecessa ry # ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7527/17_uref=uuu759305007t4
d ocume ntS . Create New Applications for Payment K12 e Send Save = v

< General > Pay Request Details
C Linked Recol » | & %
4 Earned Current Request

a Select the AttaChments Tab Current Services Current Material -
) 0.00 0.00 e_‘m
b) CI i C k t h e U p I oa d Butto n Current Labor Stored Materials - I SR

72,500.00 Document Manager...

Current DPE/Reimb

c) Select Browse

Current Labor Total Current Materials Total Current Eamed
72,500.00 0.00 72,500.00 I

-
.
.

» Completed to Date

» Retainage o

Information
» Withheld Amounts No Attachments.

A Ferroww Paid tn Bank




[=] Upload Files - Google Chrome: - O x
& ohio-dev-unifi com/bp/sys/dm/file/upload?file_type=bp&from _object_typ _object_id=&_ 4043813
Drag and drop or select files to upload
Browse.
File Name File Size | Document Title Rev. No. Issue Date

Advanced Options

File Upload Gptions
@ Include reference fiies

Upload from My Computer -

@ Revise automatically if file with same name exists

3 3

A window will pop up
to upload the files.

d) Click Browse

E Open

4 ¥ » ThisPC » Downloads v 4]
QOrganize » New folder
= This PC * Name Type
M 3D Objects ~ Today (1)
I Desktop K12+AE+Agreement+2017-JUN-cloud
Documents Earlier this week (1)
¥ Downloads
> Last week (3)
b Music
=/ Pictures » Earlier this month (12)
B videos Last month (43)
&9 OSDisk (C) » Earlier this year (21)
=x SAO (G)
=x Databases ()
s Programs (03,
File name: | K12+ AE+Agreement+2017-JUN-cloud V‘

O Search Downloads

Microsoft Word 97 - 2003 Document

) Cancel

~

Upload and Attach Documents (PC)

& Upload Files - Google Chrome - o
& ohio-dev-unifier.oracleindustry.com/bp/sys/dmfilefupload?file_type =bp&tfrom_object_type=&from_object_id=8_uref=uuud08840438t3
Drag and drop or select files to upload

Browse...

File Name File Size Document Title Rev. No. Issue Date

X

B «12+AE+Agreement+201 469 KB

1 item ready to be uploaded (469 KB)

Advanced Options
File Upload Options.

e) Select the file from your computer

f) Click Open

g) Click Upload

@) Include refe files

Upload from My Computer -

@ Revise automatically iffile with same name exists




Submit Record

» Attachments populate below
» When the record is ready to move forward, click Send

E Create New Applications for Payment K12 - Project No. SFC-080001.01 - Google Chrome = O x
# ohio-uat-unifier.oracleindustry.com,/bp/mod/bp/record/opendraft/7527/17__uref=uuu759905007t4 \
Create New Applications for Payment K12 m =,
General Pay Request Details
[' - KA
Attachments Comments LinkedRe » | ¢y
4 Earned Current Request
Current Services Current Material
b ~
0.00 0.00
Current Labor Stored Materials [ N >
72,500.00 0.00 4 Unpublished Attachments
Current DPE/Reimb 02 vl image1.png
0.00
Current Labor Total Current Materials Total Current Earmed
72,500.00 0.00 72,500.00 I.
-
:

» Completed to Date

> Retainage

» Withheld Amounts SE—
Total: 1

A Ferrmww Paird tn Rank




Submit Record

» Verify Workflow Action: Submit
» Click Send

[=] Create New Applications for Payment K12 - Praject No. SFC-080001 - Google Chrome = O X

8 ohioc-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uafpk/1084/29657 _ uref=uuud72297501t4

Workflow Action Details X

4 Action Details

®
Workflow Actions Send For
I Submit v I Review and Validation
To

Archana Atrey;Jordan Zamary;Lance Witcher;Matthew Weber;Purna Irukulapati;Rita Nichols;Sha. ..

4 Due Date Details

Task Due Date

Task Due Date is not available \

=S




Questions?

Please contact OAKS CIl Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211

v P N
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