OAKS

Capital Improvements

Create Certified Payroll and
Application for Payment
Contractor K12




Certified Payrolls

» The Certified Payrolls record is mandatory before
submitting a pay request

» Create the Certified Payrolls record for each Pay
Request to be submitted




» In OAKS CI navigate to:

» Logs -> Certified
Payrolls K-12

» Click Create

A
»

O EDE B

g rm

Certified Payrolls Creation

School Facilities

Oak Hills Local Building Project- H..

XAM Pafients

Alerts

Tasks

Nofifications

Drafis

uMail

Mailbox

Information

Cost Manager

Data Manager

Document Manager

Logs
Action liems K12
Adveriisements K12
Applications for Payment K12
Certified Payrolls K12
Closeout - Confractor K12
Contract K12
Contract Modification K12
Conifract Schedule of Values K...
Design Reviews K12
Escrow Accounts K12
Field Reporis K12

Fund Release K12

(a3 PRIMAVERA Unifier (Development)

Oak Hills Local ... +

Certified Pay

School Faciliies  » OAKS CIDjstrict T... > QakHill

Actions View | All Records E

I Contractor Name

Contract SOV Name

i -Joe General Contractor
0 Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor

Joe General Contractor

Total: 15

Joe General Contractor
Joe General Contractor,
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor
Joe General Contractor,
Joe General Contractor
Joe General Contractor
Joe General Contractor

Joe General Contractor




a)

b)

d)

Certified Payrolls

» Enter information in the General tab

» Complete required fields *

Click selection button next
to Contract Name

Choose Contract from list
Click Select

Choose Status:
» Pending —when still updating

»  Complete — only when record is final
Enter Pay Request Period Start and End

E Create NMew Certified Payrolls K12 - Project No. §

@ ochio-uat-unifier.oracleindustry.com/bp/
Create New Certified Payrolls

General Subcontractor Details

List all subcontractors and suppliers on the lower
directory in the document manager and attach the

4 General

You may add to and modify this record as long ag
attach this record to @ Pay Request.

Project Mumber
SFC-080001.01

"]

Project Name
Qak Hills Local Building Project

Organization Name

Facility Mame

Contract Name *

[8)] Create New Certified Payrolls K12 - Project No. SFC-020001.01 - Google Chrome — O b4
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpk/1086? _uref=uuu675396695t5
Contract Schedule of Values K12 X
Search | Find on Page
Revised Completion Creation
Title Contractor Name Contract No. Date Status Date
K-12 Archana test SOV Joe General Contractor 712201 Approved 08/11/2020
71220-1- test Joe General Contractor 7122041 Approved 0711372020
Test Pre-con SOV Joe General Contractor 072215 Approved 0471412017
Jill's Contracting Joe General Contractor 072215 Approved 10/13/2016 1
Joe Contractor SOV Joe General Coniractor 072215 Approved 1011372016
Katie’s Coniracting Joe General Coniractor 072215 Approved 10/07/2016
Test 2 SOV Joe General Coniractor 072215 Approved 0212412016
Test SOV Joe General Coniractor 072215 Approved 1210372015
Total: 8
—
Creation Date -
Creator
Matthew Weber
*
Status
Pending - | o

Contractor Mame

| Jill's Contracting v

Joe General Contractor

Pay Request Period Start ™

Pay Reguest Period End *

07/01/2020

[iF 13

07/31/2020

Information

No Attachments.




Certified Payrolls

» Scroll down to complete

. E Create New Certified Payrells K12 - Project No. SFC-080001.01 - Goegle Chrome — O >
the Prime Contractor _ _ _ . o :
" . 8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpk/10867__uref=uuu675396695t5
Payroll Report section .
y P Create New Certified Payrolls K12 Submit Save = v
General Subcontractor Details
) KA
» Note: Check the Confirmed Attachments  Comme 3 |
. . 4 Prime Contractor Payroll Report
bOX If the Work for thls d Worked This Period? Payroll submitted? E 4
report is done by the Prime ves v | | setect v |
CO ntra Ctor Prime Payroll Period Start Prime Payroll Period End
‘ 07/01/2020 E ‘ ‘ 0713172020 m| /
< Payrolls Transmitted via {
H
Date Apprentice Agreement Submitted Payroll Scheduled Submission
\ .',-'.'.',-‘.' |'._J' I._-\}/}/,/,/ E ‘ ‘
Check box as confirmation that all work is performed by PRIME. o
Confirmed Information
Mo Attachments.




a)
b)
c)

d)

» If there are subcontractors, you must add
their information into subcontractor
details

Click the Subcontractor Details tab
Click Add

Enter Line Item Details for
subcontractor

Click Save or Save & Add New

Add Subcontractor Details

E Create New Certified Payrolls K12 - Project No. SFC-080001.01 - Geogle Chromea

-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpk/10867 _uref=uuub75396695t5
e New Certified Payrolls K12

General Subcontractor Details

————— : )
Actions w Line Item Details o
Utilized Subcontra...
This Payroll Payroll -
0. @ “= Subcontractor Name “ Perio... sub... Period Start Subcontractor Name

(‘

O-

Total: 0

Submit Save = w

Joe General Contractor v Q "»‘
Utilized This Period?

| Yes - |
Payroll submitted ?

‘YES v ‘
Subcontractor Payroll Period Start

‘ 07/01/2020 i ‘
Subcontractor Payroll Period End

‘ 07/31/2020

®|

Short Description *
| Joe's General Payroll

Notes

T A



Finish Certified Payroll Record

3 Add Ce rtified Payrol IS to [8] Create New Certified Payrolls K12 - Project No. SFC-080001.01 - Google Chrome — O w0
. & ohio-uat-unifier. leindustry. /bp/mod/bp/ d/new/ucpk/10867_uref=uwG75396695t5
the record in the ohio-uat-unifier.oracleindustry.com/bp/mod/bp,/record/r Icp B?__ure ULN
. Create New Certified Payrolls K12 e =
Attachments section y =.

General Subcontractor Details

’ Add d General comment ) ) . Attachments Comments > : :
List all subcontractors and suppliers on the lower form. Upload your certified payroll
|f a ppl |Ca ble rdeoccuurg‘ents to your secured directory in the document manager and attach them to this -
h h
» Click Submit — this will 4 General
. e You may add to and modify this record as long as the status is Pending. You must set
f| n |Sh the reCO rd the status to Complete to attach this record to a Pay Reguest.
H H Project Number Record Number
Immedlately SFC-080001.01 CP-0034
. Project Mame Creation Date
4 NOte' Once you CIICk Oak Hills Local Building Project 10/09/2020 02.41 AN (UTC-8 :
Smelt, the record Can Organization Name Creator
: Matthew Weber
no longer be edited :
Facility Name Status * o
| Pending L 4
Contract Name * Contractor Name Information
Jill's Contracting v 9 r‘ Joe General Contractor Mo Attachments.




Application for Payment




Steps, Roles and Responsibilities

* Contractor * Project Manager
* Creates the Pay Request record * Reviews, verifies and approves the Pay
* Provides clarifications and updates to Request record

the Pay Request record

A/E * Project Manager Supervisor

‘ Reviezj/vs and Accepts the Pay Request * Approves the final Pay Request record
recor

* District Representative or Agency Owner

OA (K12) (If no OA the PM will hold this role)

* Reviews and recommends approval of
the Pay Request record

* Approves payment

* District Treasurer or Agency Owner Financial
* Determines source of Funding

Project Coordinator

» Reviews and validates the Pay Request * Creates voucher

record including check of compliance * Processes payment in own system of
with Certified Payroll regulations record and records payment in OAKS ClI

S &




Application for Payment

» Workflow Steps

Create
(Contractor)

AE Review OA Review

Review and PM Review PM Supervisor
Validation (PC) Review

District/Owner Payment
Approval (District Processing
Rep) (District Treasurer)




Application for Payment Creation

» In OAKS CI navigate to:

» Logs -> Application for Payment K-12
» Click Create

L
A
A

Oak Hills Local Building Project-H..

XAM Patienis

Aleris

Tasks

Noiifications

Drafis

uMail

Mailbox

Information

Cost Manager

Data Manager

Document Manager

Logs
Action ltems K12
Adveriisements K12
Applications for Payment K12
Ceriified Payrolls K12
Closeout - Confractor K12
Conifract K12

Conifract Modification K12

Conifract Schedule of Values K_..

Design Reviews K12
Escrow Accounts K12
Field Reporis K12

Fund Release K12

School Facilities Oak Hills Local ...

Applicatio

School Facilities

(@ =7 el =38 PRIMAVERA Unifier (Development)

_l_

> 0O

0 Title

ClDistrict T... > Oak Hj

r Payment K12

Actions View | AllRecords

Contract SOV

OA Test2

Test for OA View

Tim Buschur

Connie Rose

Tom Sommer

Katie Tuttle

Katie's App. for Payment
Student 4

Student 3

Student 2

Student 1

PR2

PR1

Jill's Contracting PR2
Katie's Contracting PR1
CMR Payment

App #001

Unit Test

Test for Stored Materials

Jill's Contracting
Katie's Contra...
Test SOV

Test2 SOV

Jill's Contracting
Katie's Contra...
Joe Contracto...
Test SOV

Test2 SOV

Jill's Contracting
Katie’s Contra...
Jill's Contracting
Jill's Contracting
Test SOV

Test SOV

Test SOV

Test SOV

Test SOV

Test SOV

Total: 19




Application for Payment

» Enter information in the General tab

» Complete required fields *

a)
b)

c)
d)

Enter Title

Click selection button next
to Contract Reference

Choose Contract from list
Click Select

E Create New Applications for Payment K12 - Project No. SFC-080001.01 - Go

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ua

Create New Applications for Payment K12

General Pay Request Details

Complete the General, Certified Payroll, and Previous Pay Request blocks: t

form by clicking Add.

4 General
Project Name
Oak Hills Local Building Project

Project Number
S8FC-080001.01
Organization Name

Facility Name

Tile *

I.»’-\pp\icatmn for Payment Test

Contract Reference * _—
T71220-1- test

Final Payment? *

Retainage Release Requested?

@ ohic-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uafpk/1086/30177__uref=uuub88444527t5

E Create New Applications for Payment K12 - Project No. SFC-080001.01 - Google Chreme

= O

X

Contract Schedule of Values K12 X
Search | Find on Page
Revised Completion
Title Contractor Name Date Stat
K-12 Archana test SOV | Joe General Contractor App
71220-1- test Joe General Contractor 7 App
Test Pre-con SOV Joe General Contractor 072215 App
Jill's Contracting Joe General Contractor 072215 App
Joe Contractor SOV Joe General Contractor 072215 App
Katie's Confracting Joe General Contractor 072215 App
Test 2 SOV Joe General Contractor 072215 App
Record Ny
Test SOV Joe General Contractor 072215 App
Creator
Matthew
Creation [f
Total: 8
Status
Request D|
\ " 4
Information
Contractor Name
n No Aftachments.

Joe General Contractor

EDGE Certified Prime?

Yes

Contract Type

|Nu v | CM at Risk
Period From * Period To *
| 10/01/2020 ‘ 10/31/2020

Internal Ref. Number

AJE Approval Date

PM Approval Date

Received Date




Application for Payment

» Enter information in the General tab

» Complete required fields *

e) Select Final Payment Yes/No
f) Enter Period From and Period To

» Scroll down the record

E Create New Applications for Payment K12 - Project No. SFC-080001.01 - Geogle Chrome

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uafpk/1086/30177__uref=uuub88444527t5

Create New Applications for Payment K12

General Pay Request Details

Complete the General, Certified Payroll, and Previous Pay Request blocks: then complete the Pay Request Details on the lower

form by clicking Add.

4 General
Project Name
Oak Hills Local Building Project

Project Number
S8FC-080001.01

Organization Name

Facility Name

Title *

| Application for Payment Test

Contract Reference *

| T71220-1- test

Final Payment? "

Mo

Retainage Release Requested?

Record Number

Creator
Matthew Weber

Creation Date

Status

Request Date

Contractor Name
Joe General Contractor

EDGE Certified Prime?
Yes

Contract Type

| No - | CM at Risk
Period From * Period To ™
| 100172020 =] ez

Internal Ref. Number

A= Approval Date

Approval Date

Received Date

Attachments

Send Save

Comments

©

Information

No Attachments.

L

L¥]
(s




Application for Payment

E Create New Applications for Payment K12 - Project No. SFC-080001.01 - Google Chrome — O *

# ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7529/17__uref=uuu688444527t5

» Enter information in the General tab Create New Applications for Payment K12

Send Save = w

» Complete required fields * General Py Request Defails

Attachment: ::

Creale a Certified Payroll record containing all data associated with this pay request and set ihe status to
Complete. Select the record here.

g) Choose the Certified Payroll to Certified Payrol Vendor Name b~

attach tO the record |c|:'-u{|.2r % Q Joe General Contractor
h) Se|eCt |n|t|a| Pay Req Uest' YeS/NO Pay Request Period Start g Pay Request Period End I

) 08172017 08312017

i) Very Important! If this is not the initial Select your most recent, approved pay request

pay request, click select to the choose Forfirst pay request leave blank:. §

. t Initial Pay Request?
previous pay request. a — -

Previous Pay Reguest *

Previous PR Vendor
| 71220-1- test PR1 Joe General Contractor o
Period From Period To Information

07/01/2020 07101/2020 No Attachments.

v P N




Review SOV

E Create Mew Applications for Payment K12 - Project No. SFC-080001.01 - Goegle Chrome — O *
> REVIeW SOV @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7529/17_uref=uuu68844452715 \
Create New Applications for Payment K12 Send Save
: : : G |  PayR t Detall —>I S0V
» Prior to adding lines to your e TeyTeauesneEE
Export Line ltem Template "
pay requeSt' you may wa nt Complete the General, Certified Payroll, and Previous Pay Request blocks; then complete the Pay ¢
tO VieW the remaining Request Details on the lower form by clicking Add. Print b
balance on your SOV Reload
4 General
(Schedule of Values) _ Review
Project Name Record Number
Oak Hills Local Building Project Help >
» At the top of the record click Project Number Creator o
Menu -> SOV SFC-080001.01 Matthew Weber
Organization Name Creation Date
:
Facility Name Status
Title * Request Date o
| Application for Payment Test |
. Information
Contract Reference Contractor Name
|?122[]—1—test * O= Joe General Contractor Mo Aftachments.
chig-uat-unifier.oracleindustry.com/bp/.../ 1...




Review SOV

4 ReVIeW SOV [E] schedule of Values - Goagle Chrome - O X
B8 ohio-uat-unifier.oracleindustry.com/bp/psov/view/processing?docid=08recordid=26088&__ uref=uuubB884445275
File Edit View
. & Export ~ [# Import - Rows [ Split 2! Fund Assignment
» This allows you to look at Sehedule of Values
the Scheduled Value and R G ot i 50)
Commits Remaining
. . . Item # Ref. WES Item WEBS Code Breakdown Scheduled Value a3
Commits Remaining . zannee
000010 1 CM-R Construction Stage Fee CMB-GSC-CFS 50,000.00 as0000f &
B I f h f h 000020 2 |Existing Conditions Labr CE-FC-00L 50.000.00 asooooof -
a a n ce Oor eac O t e 000030 3 Existing Conditions Matl CE-FC-02M 50,000.00 38.300.00
H : 000040 4 Concrete Matl CE-FC-03M 50,000.00 40,500.00
Ilne Items on you r SOV 000050 5 Masonry Matl CE-FC-04M 50,000.00 50.000.00
000060 & Openings Labr CE-FC-08L 100,000.00 100,000.00
000070 7 Openings Matl CE-FC-08M 150,000.00 104,000.00
=l
=
| | | | Total: 500,000.00 425 600.00 |
1
[ appy || ok || ciose




Add Line Items (Contractor)

. . . [®] Create New Applicati ent K12 - Project No. SFC-080001.01 - Google Chrome = O x
» E nte r a I I n e Ite m CO rres p O n d I n g to @ ohio-uat-unifier. try.com/bp/mod/bp/record/opendraft/7529/17__uref=uuu213409525t5

each item on the Schedule of Values Create New Appligations for Payment K12 send Save = v

(SOV) frOm the agreement fOr Wh'Ch @\‘ Generall  Pay Request Details |

payment is requested YO HIE

© 7 Ref Rflfjr:?t;;r WBS Code Code Name Egmgui'?”
a) Click on the Pay Request Detail tab
b) Click Add
. Information

Introduction /ﬂ\




Add Line Items (Contractor)

» ldentify lines for completion

E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome — O X
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/3767 _uref=uuu818388450t2
d) Provide Short Description Create New Applications for Payment K12 Send Save = v
fo r ea C h I i n e ite m fo r General Pay Request Details Addedm @
which payment is g ,
R... Commit Short Short Scheduled I % Lab % Material % Servi
req u eSted ’ # Ref. N... WBS Code Code Name D:;r:m::tiuno De:::riptinn - s... ¢ eV:Iﬁa 1 Cnmple:er Cnamepr::t: Cuerxlfzet: :
] 001 1 CE-FC-03L Concrete Labr labor - concrete I [Reguired] I 70,000.00 - _25a] i _DO? - EOO
002 2 CE-FC-03M Concrete Matf malenal - concrefe  Concrete Material 100,000.00 0.00 25.00 0.00
e ) Entert h e Percenta ge 003 3 CEFC03L Conerete Labr concrele labor 2 Concrete Labor 70,000.00 0.00 0.00
co m Iete u n d e r 004 4 CE-FC-03L Concrete Labr concrete labor 3 Concrete Labor 70,000.00 25.00 0.00 0.00
p 005 5 CE-01-IN CE Insurance insurance Insurance 40,000.00 0.00 0.00 50.00
appropriate column
(Labor, Material, or :
Services)
f) CI |Ck Save once com plete TOTAL 350,000.00 75.00 25.00 50.00
(. ]
Total: 5

Introduction /ﬂ\




Add Line Items (Contractor)

» Line item information displays in the Earned Current Request blocks in the General
tab and the Pay Request Details tab

» You will need to scroll to the right to see the total on the Pay Request Details Tab
» Current Earned and Total Amount blocks should match

E Create New Applications for Payment K12 - Project No. SFC-080001.01 - Google Chrome — (] *
[S] Create New Applications for Payment K12 - Project No. SFC-080001.01 - Google Chrome = O X

8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7529/17__uref=uuu213409525t5 ) : o o i - - -
& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7529/17__uref=uuu213409525t5

Create New Applications for Payment K12 Send save = v Create New Applications for Payment K12 Send Save = v

General 'ay Request Details
General Pay Request Details

Attachmer % .y

Previous Payment Allowed This Period Payment Allowed Current Payment Allowed Add = 1} , v
64,400 00 0.00 64,400.00
M Previous DPE/Reimb This DPE/Reimb To Previously Earned This
DPE/Reimb Period Date Earned Earned To Date Period
4 Eamed Current Request 0.00 0.00 0.00 2,500.00 12,500.00 10,000.00
Current Services Current Material 0.00 0.00 0.00 9,200.00 34,200.00 25,000.00
10,000.00 25,000.00
Current Labor Stored Materials
0.00 0.00
.
Current DPE/Reimb : o
0.00
. Information

Current Labor Total Current Materials Total urrent Earned : Details of the line item is not available
10,000.00 25.000.00 35,000.00 o Select a line item to view the details
Information
4 Completed to Date
- No Attachment
Services o Arischmens 0.00 0.00 0.00 11,700.00 46,700.00 35,000.00
12,500.00

Total: 2 v

Introduction /ﬂ\




Upload and Attach Documents

E: Create New Applications for Payment K12 - Project No. SFC-080001.01 - Google Chrome — O *

4 U p I Oa d a n d Atta C h a ny n ecessa ry # ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7527/17_uref=uuu759305007t4
d ocume ntS . Create New Applications for Payment K12 e Send Save = v

< General > Pay Request Details
C Linked Recol » | & %
4 Earned Current Request

a Select the AttaChments Tab Current Services Current Material -
) 0.00 0.00 e_‘m
b) CI i C k t h e U p I oa d Butto n Current Labor Stored Materials - I SR

72,500.00 Document Manager...

Current DPE/Reimb

c) Select Browse

Current Labor Total Current Materials Total Current Eamed
72,500.00 0.00 72,500.00 I

-
.
.

» Completed to Date

» Retainage o

Information
» Withheld Amounts No Attachments.

A Ferroww Paid tn Bank




Upload and Attach

[=] Upload Files - Google Chrome: - O x
& ohio-dev-unifi com/bp/sys/dm/file/upload?file_type=bp&from _object_typ _object_id=&_ 4043813
Drag and drop or select files to upload
Browse.
File Name File Size | Document Title Rev. No. Issue Date

Advanced Options

File Upload Gptions
@ Include reference fiies

Upload from My Computer -

@ Revise automatically if file with same name exists

3 3

A window will pop up
to upload the files.

d) Click Browse

E Open

4 ¥ » ThisPC » Downloads v 4]
QOrganize » New folder
= This PC * Name Type
M 3D Objects ~ Today (1)
I Desktop K12+AE+Agreement+2017-JUN-cloud
Documents Earlier this week (1)
¥ Downloads
> Last week (3)
b Music
=/ Pictures » Earlier this month (12)
B videos Last month (43)
&9 OSDisk (C) » Earlier this year (21)
=x SAO (G)
=x Databases ()
s Programs (03,
File name: | K12+ AE+Agreement+2017-JUN-cloud V‘

O Search Downloads

Microsoft Word 97 - 2003 Document

) Cancel

~

& Upload Files - Google Chrome - o
& ohio-dev-unifier.oracleindustry.com/bp/sys/dmfilefupload?file_type =bp&tfrom_object_type=&from_object_id=8_uref=uuud08840438t3
Drag and drop or select files to upload

Browse...

File Name File Size Document Title Rev. No. Issue Date

X

B «12+AE+Agreement+201 469 KB

1 item ready to be uploaded (469 KB)

Advanced Options
File Upload Options.

e) Select the file from your computer

f) Click Open

g) Click Upload

@) Include refe files

Upload from My Computer -

@ Revise automatically iffile with same name exists




Complete Application for Payment

E'] Create New Applications for Payment K12 - Project No. SFC-080001.01 - Geogle Chrome — O *

& ochio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7529/1?__uref=uuu2 13409525t5

Create New Applications for Payment K12 Sa\,e =,

» When the record is ready to move
forward, click Send

General Fay Request Details

Complete the General, Certified Payroll, and Previous Pay Reguest blocks; then complete the Pay Request
Details on the lower form by clicking Add.

| Attachments Comments Linked Rec ::

4 General I Browse..
Project Name Record Number

Oak Hills Local Building Project Document Manager...

Project Number Creator
SFC-080001.01 Matthew Weber
Organization Name Creation Date
-
Facility Name Status

Title * Request Date o

Application for Payment Test

~ Information

Contract Reference Contractor Mame

71220-1- test Joe General Contracter No Aftachments.

T S . e el e

chio-uat-unifier.oracleindustry.com/bp/mod/bp/record/...




Complete Application for Payment

E Create New Applications for Payment K12 - Project No. SFC-080001.01 - Google Chrome — O x

4 Ve rify WO rkfl OW Act i O n : Su b m it 8 ohio-uat-unifier.oracleindustry.com/bp,/mod/bp/record/opendraft/7529/17__uref=uuu213409525t5

Workflow Action Details

4 Action Details

. *
3 C I k S d Workflow Actions Send For
IC en | Submit = | AE Review
To

Archana Atrey.Jordan Zamary;Lance Witcher,Matthew Weber, Purna Irukulapati; Rita Nichols;Sha...
CcC

Start typing for suggestions.

4 Due Date Details

Task Due Date

Task Due Date is not available




Questions?

Please contact OAKS CIl Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211

e &




	Slide Number 1
	Certified Payrolls
	Certified Payrolls Creation
	Certified Payrolls
	Certified Payrolls
	Add Subcontractor Details
	Finish Certified Payroll Record
	Application for Payment 
	Steps, Roles and Responsibilities�
	Application for Payment
	Application for Payment Creation
	Application for Payment
	Application for Payment
	Application for Payment
	Review SOV
	Review SOV
	Add Line Items (Contractor)
	Add Line Items (Contractor)
	Add Line Items (Contractor)
	Upload and Attach Documents
	Upload and Attach
	Complete Application for Payment
	Complete Application for Payment
	Questions?

