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Contract SOV Process Overview

» The Contractor will:

» Locate and Complete the SOV Spreadsheet
» Email the Spreadsheet to the PC
» Receive and Review the Contract SOV record in OAKS ClI




Navigate to SOV
Spreadsheet Template

To view additional job aids and training
materials for OAKS ClI:

Navigate to ofcc.ohio.gov

Mouse over the OAKS Cl tab
Click SOV Templates

Click the appropriate template to
download the Excel Spreadsheet

W e

Ohio.gov | sme sgerses | onirs e | Se2rcn

f B » &

= OFCC

HOME= DOCUMENTS= SERVICES /PROGRAMS~ NEWS/EVENTS* OPPORTUNITIES RESOURCES' PORTFOLIOS

Ohio.gow | s sgeoe

Cloud Login SOV Templates
COVID-13 Alert
smplates Documents below included in this ZIP file

Agency-Higher Ed Training -

K-12 Training & Job Al

cy/Higher Ed. Cloud) 2018-0CT M140-02-Cl
CWAKS. CI Mews
2018-0CT M140-05-C1
(K-12 Clowd 2018-0CT M140-06-C1
Email QAKS €I Support - L R e e e e e e e P CE e T

2019-APR M140-02-C1

2018-0CT M140-08-C1

late - Contractor (K-12 Clowd) 2019-MAY




Open SOV Spreadsheet Template
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Enter Contract SOV Line Items

» Enter Contract SOV Line Items

4 I n CI u d e ON LY E DG E Import Busci:ness Process Records ’ ) i ’ i

1
S b t t S | . 2 |Mate: Do not change column structure. Too add new lines, copy and paste the entire line to be repeated. _
ubcontrac OI’S/ u 1ers 3
p p 4 \WBS Code Code Description Short Description Amount ($) Subcontractor/Supplier Notes
5 $9,500.00
. i 6
» NO tE- lf the Schon traCtor/SupplIer 7 [CE-00-00 Construction Execution Summary
. 8 [CE-01-00 General Requirements
IS EDGE type (EDGE) next to yo ur 9 [CE-01-BE General Requirements Budget
4 10 [GE-01-IN CE Insurance
. . 11 [CE-01-SB CE Surety Bonds
Short descr’pt’on 12 [CE-01-5C CE Scheduling Services
13 [CE-01-PF CE Partnering Facilitation
14 [CE-01-MBL CE Mabilization Labr Sample Description $3,000.00
15 [CE-01-MBM CE Mobilization Matl
> Make Sure to Spe” the name Of the 16 [CE-01-TFL CE Temporary Facilities Labr
. 17 [CE-01-TFI CE Temporary Facilities Matl
Su bCO ntra Cto r/Suppller EXACTLY the 18 [CE-01-LCL CE Lead Contractor Services Labr
19 [CE-01-LCM CE Lead Contractor Services Matl
H I 20 [CE-01-CLL CE Closeout Labor
Way It IS refl eCted On th e 21 'CE-01-CLM CE Closeout Material
. . 22 'CE-01-OTL CE General Conditions Labor
Subcontracto r/Su ppl ier Declaration 23 [CE-01-0TH CE General Conditions Material
24 [CE-FC-00 Facility Construction

H 25 'CE-FC-BE Facility Construction Budget Sample Description $1,000.00 Sample Subcontractor
re CO rd I n OA KS CI 26 :CE-FC-U?L Existing Conditions Labr




Adding Additional Lines

» If necessary, add additional
lines to the SOV spreadsheet

a) Left click on the number of
the line to highlight it

b) Right click and choose copy
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1 |Import Business Process Records
2 Note: Do not change column structure. Too add new lines, copy and paste the entire line to be repeated.
5
4 WBS Code Code Description Short Description
5
]
7 "CE-00-00 Construction Execution Summary
8 "CE-01-00 General Requirements
9 TCE-01-IN CE Insurance
10 [CE-01-SB CE Surety Bonds
11 [CE-01-5C CE Scheduling Services
12 TCE-01-PF CE Partnering Facilitation
13 "CE-01-MBL CE Mobilization Labr
14 'CE_D1_MBM T E Mahilizatinn batl
15 'CE-01-TFL Adal w11 v AAT G v % 9
16 [CE-01-TFM B I=0w A 8 o g

17 "CE-01-LCL
13 [CE-01-LCM
19 'CE-01-CLL
20 "CE-01-CLM
21 "CE-01-OTL

22 TE-01-0TM D Paste Options:  ditions Matl
23 'CE-FC-00 - tion

24 [CE-FC-02L | ns Labr

25 :CE-FC-DEM Paste Specal ns Matl

26 'CE-FC-03L =2RectEe

27 'CE-FC-03M Insert

28 [CE-FC-04L

29 "CE-FC-04M Delete

30 "CE-FC-05L
31 "CE-FC-05M

Clear Contents

32 [CE-FC-06L [] EormatCells..  d Composite Labr
33 [CE-FC-06IM fou Heich d Composite Matl
34 [CE-FC-07L Bow Height... sture Protn Labr
35 "CE-FG-0TM Hide sture Protn Matl
36 'CE-FC-08L
37 [CE-FC-08M Lnhide
38 CE-FC-09L Finishes Labr
o FEE_FC_nam Finichas Matl -
‘ ContractScheduleofValues_interf | admin | @® 4 »




dding Additional Lines

c) Right click on the line you
Wa nt to be below the |ine E HOME IV\TSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ACROBAT o
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Clipboard & Font [0 Alignment & Number [0 Styles
. . 3
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= D E = G H | J
1 |Import Business Process Records _
. . 2 |Note: Do not change column structure. Too add new lines, copy and paste the entire line to be repeated.
3
4 YO u r | I n e WI I I S h OW u p 4 |WBS Code Code Description Short Description Amount (3) Subcontractor/Supplier Notes
. ] $94.00
above the selected line g
. 7 |CE-00-00 Construction Execution Summary
. . 8 :CE—DH}O General Requirements

You can edit the text in -
10 [CE-01-SB CE Surety Bonds surety bonds $25.00 bil's concrete
11 [CE-01-SC CE Scheduling Services

h I M 12 [CE-01-PF CE Partnering Facilitation

t e I n e a S n e Ce Ssa ry 13 [CE-01-MBL CE Mobilization Labr
14 [CE-01-MBM CE Mobilization Matl Trucks Mtl $35.00
15 [CE-01-TFL CE Temporary Facilities Labr Aral |11 - A A% B
16 :CE—[H—TFM CE Temporary Facilities Matl B I =0 A-E-5m
17 [CE-01-LCL CE Lead Contractor Services Labr
13 [CE-01-LCM CE Lead Contractor Services Matl __
19 [CE-01-GLL CE Closeout Labr. o Cut
20 [CE-01-CLM CE Closeout Matl By Copy
21 :CE-EH-OTL CE General Conditions Labr Paste Options:
22 |GE-01-0TM CE General Conditions Matl
23 [CE-FC-00 Facility Construction
24 [CE-FC-02L Existing Conditions Labr
25 [CE-FC-02M Existing Conditions Mat!
26 [CE-FC-03L Concrete Labr $34.00
27 [GE-FC-03M Concrete Matl
28 [CE-FC-04L Masonry Labr Clear Contents
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31 [CE-FC-05M Metals Matl Bow Height...
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34 [CE-FC-0TL Thermal and Moisture Protn Labr
35 [CE-FC-0TM Thermal and Moisture Protn Matl

36 [CE-FC-08L Openings Labr




Save and Email your Spreadsheet

» Name and Save the Spreadsheet — Very Important!

» Email the Spreadsheet to your Project Manager and Project Coordinator for review
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Share
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Contract SOV Record

3 The CO ntract SOV reco r‘d W||| be This is a system-generated e-mail message. Do not reply to sender.
created by the Project Coordinator
and will be sent to you for review |Contract Schedule of Values K12 SOV-008 is sent to you for Validation.
From : Matthew Weber
Sent For : Validation

» You will receive an email
notification that you have a Task

P d . h d . Source Name : OAKS CI District Training Project 1
endal ng t at neeas you r atte ntlo n Record No - Contract Schedule of Values K12 SOV-008
Title : SOV CTL Engineering

» Click on the link to access your Task ~<
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ccept the Tas

'E: Contract Schedule of Values K12 - OA 50V - Ul - Project No. 5FC-080001 - Google Chrome — O >

} CI I C k Acce pt to | @ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207707?task_id=207707 &parent_id=08wiewOnly=08&project_id=1084&model=ucsovk...
begl N rev'ew' ng Contract Schedule of Values K12 — ecline =,
General Contracts SOV Details
the record

&'l

R K
4 Task Details Attachments Comments Linked Records » "

From
Matthew Weber

To

Matthew Weber

Sent For
alidation
4 General o
Project Number Record Number Information
SFC-080001 SOV-009 No Attachments.
Project Name Creator

OAKS CI District Training Project 1 Matthew Weber




Review the Task

Review the General section of the SOV

Review the Contract Information
section of the SOV

Review Notes

Review any Attachments

/

E Contract Schedule of Values K12 - OA SOV - Ul - Project No. SFC-080001 - Google Chrome

8@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/open/ucsovk/21/

Contract Schedule of Values K12

General  Contracts SOV Details

Validate the EDGE and LFl information submitted in this schedule of values.

4 General
Project Number
SFC-080001

Project Name
OAKS Cl District Training Project 1

Organization Name
OAKS CI District Training Project - 1

Facility Name

Title *

|OASOV-U\

4 Contract Information

Contract No.

SFC-080001-02-01 Test

Trade

EDGE Certified Prime?

Selection Method

Notes

= O

218model=ucsovk&fromcostiog...

Send Save =

Attachments

Record Number
SOV-009

Creator
Matthew Weber

Creation Date
05/21/2020 03:26 AM (UTC-5)

Status

Pending

Contractor Name

Dynamix Engineering

Total Contract Amount

575,000.00
Line Item Total ($)
575,000.00
Difference (5)
0.00

&

Information

Mo Attachments.

x
(=]




Review the Task

E Contract Schedule of Values K12 - OA SOV - Ul - Project No. SFC-080001 - Google Chrome = m] x
& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/open/ucsovk/21/0/0?srcid=218&model=ucsovkBifromcostlog=18&project_id=10848nfl=08_uref=uuu71.. &
e) Click the Contract SOV Details tab Qe e K12 e =
B "2
f R . h | . . E = - Transaction Currency - ~ s« |[alls Line Item Details | Attachmenis  Linked Records i
) eVI eW t e I n e Ite l I I S No.w - “2- WBS Code Code Name Short Description ount (§) LFIP... :
WBS Code *
005 CM-BS-BA CM Bid and Award Se... pre design 175,000.00 0 ooe
| CM-BS-BA - e
004 CM-AS-BE CM Addilional Services ... closeout services 100,000.00 0
003 CM-BS-CA CM Construction Admin Construction execution 150,000.00 0
Code Name
002 CM-BS-SD CM Schematic Design ...  construction admin 50,000.00 0
CM Bid and Award Services
001 CM-BS-CL CM Closeout Services Bid and Award 100,000.00 0
Breakdown
Short Description *
| pre design |
Amount (§) *
175,000.00 |
" Subcontractori Supplier
: v = |
LF1 Percent
o]
District
| Oak Hills Local SD v |
Associated Building
=
Total Amount . 575.000.00
Total: 5
Facility Name
[ 1




Review the Task

E Contract Schedule of Values K12 - OA SOV - Ul - Project Mo. SFC-080001 - Goegle Chrome — O X
H & ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/open/ucsovk/21/0/0?srcid=21&model=ucsovk&fromcostl... &
g) When the record is ready to move
. Contract Schedule of Values K12 dove =
forward, click the Send button =
General  Contracts SOV Details
Validate the EDGE and LFI information submitted in this schedule of values. Attachments > e
General
Project Number Record Number
SFC-060001 SOV-009
Project Name Creator
OAKS CI District Training Project 1 Matthew Weber
Organization Name Creation Date :
OAKS CI District Training Project - 1 05/21/2020 03:26 AM (UTC-5) ﬂ
Facility Name Status Information
Pending Mo Attachments.
Title *
OASOV-UI




Review the Task

h) Select the Workflow Action

» Choose Validated to move the record
forward to the PM for Approval

» Choose Return for Clarification for
update

i)  Click Send

E Contract Schedule of Values K12 - OA SOV - Ul - Project Mo. SFC-080001 - Google Chrome — O X

# ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/open/ucsovk/21/0/0?srcid=218model=ucsovk&fromcostl... Q

Workflow Action Details

4 Action Details

*

Workflow Actions end For

Select -

Validated

Retumn for Clarification

E Contract Schedule of Values K12 - OA SOV - Ul - Project No. SFC-080001 - Google Chrome — (e *

& ochio-dev-unifier.oracleindustry.com/bp/mod/bp/record/open/ucsovk/21/0/0?srcid=21&model=ucsovk&fromcostl... &

Workflow Action Details x

4 Action Details

Workflow Actions * Send For
| Validated % PM Approval
To

Archana Afrey;Jordan Zamary;Lance Witcher,Matthew \Weber; Purna Irukulapati;Rita Michols;Sho. ..
ok

Start typing for suggestions... _

4 Due Date Details
Task Due Date

Task Due Date is not available




Requesting Payment

» Once the Contract SOV has been approved in
OAKS ClI, you will have the ability to create an
Application for Payment

» For more information please see the Application
for Payment section of this document




Questions?

Please contact OAKS CIl Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211

T A
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