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Payment Processing

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: OAKS CI District Training Project 1

»  When the District Approval step is

Applications for Payment K12 PR-0013 is sent to you for Payment

complete, the District Treasurer Processing.
will receive an Email From : .
Sent For : Payment Processing

» Click on the “Unifier Login” button

h k Source Name : OAKS CI District Training Project 1
to a Ccess t e ta S Record No - Applications for Payment K12 PR-0013
Title : SFC-100056-01-P2

Unifier Login /

S contes A




Accept Task

» To begin work on the
record, click Accept

E Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrome - O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218661?task_id=2186618&parent_id=08viewOnly=08project Ngl084&model=uafpk8__uref=uuu...

Applications for Payment K12

General Pay Request Details Added Purchase Orders Vouchers

. Attachments WJ Comments Linked Records Linked ! )
4 Task Details | [

From
Matthew Weber [+ Name - D— Title
T 4 Published Attachments
[}
Archana Atrey;Jordan Zamary;Lance Witcher;Matthew Weber;Purna Irukulapati;Rita Nichols;Shauna .. 'E} E L110-08-CI-2019-JUL-A
Signed Consultant_Agre. ..
Sent For E

Payment Processing

4 General
Project Name Record Number H
H
OAKS ClI District Training Project 1 PR-0013
Project Number Creator
SFC-080001 Matthew Weber
Organization Name Creation Date
OAKS ClI District Training Project - 1 10/14/2020 11:15 AM (UTC-8)
Facility Name Status —
Approved Total: 2
Title Request Date

SFC-100056-01-P2




Payment Processing

E Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrome — O X
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218661/undefined/undefined? _uref=uuu163268504t4
Applications for Payment K12 Send Save = v
General Pay Request Details Added Purchase Orders Vouchers
. . o 0 -
» ReVI eW I nfo rl I lat I O n Pay the Total Requested amount below. Record the voucher in the Voucher BP and link it to this pay request in the Voucher GE=EIEE CEminETE > xxu
. Information block below.
in the General tab 0~
7~ | 4 General )
Project Name Record Number i Name
QAKS ClI District Training Project 1 PR-0013 4 Published Attachments
Project Number Creator 'EI' Z‘ E L110-08-CI-2019-JUL-
SFC-080001 Matthew Weber E Signed Consultant_Agi
Organization Name Creation Date
OAKS ClI District Training Project - 1 10/14/2020 11:15 AM (UTC-8)
Facility Name Status
-< Approved
Title Request Date :
SFC-100056-01-P2
Contract Reference Contractor Name
SFC-080001-02-01 Test SOV Dynamix Engineering
Final Payment? EDGE Certified Prime?
No
Retainage Release Requested?
No
[ ]
Period From Period Te
Total: 2
\ 09/01/2020 09/30/2020




Record Voucher

» As the District Treasurer representative you will:

» Create the Voucher (check) in your own financial system of record
» Record a Voucher Record in OAKS ClI

» Pull the Voucher Record into the Application for Payment




Payment Processing - Record Voucher

E Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Googls — ] >
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2186 d/undefined? _uref=uuu163268504t4
Applications for Payment K12 Send Save = v

General Pay Request Details Added Purchase Orders @

a ) O p e n t h e VO u C h e r ta b Pay the Total Requested amount below. Record the voucher in DDl Ll = = = l Bftachme nts mj Comments >

Information block below [&] Professional Services Pay Request - Matt's Consulting Inc, OCI-00081_PR1 - Project No. OCI-080001 - Google Chrome - O X

# ohio-unifier.cracleindustry.com/bp/mod/bp/record/opentask/2608178/undefined/undefined?__uref=uuu131277555t1

4 General

Project Name

b ) C I i C k C re a te QAKS ClI District Training Project 1

Project Number
SFC-080001

Professional Services Pay Request Send Save = v

General ~ Pay Request Detalls  Added Purchase Orders  Voucher

Cllea~| Q| B

Organization Name Title Vendor Name Voucher Description Amount {3} Status OAKS Vou... Local
QAKS CI District Training Project - 1

Facility Name

Title
SFC-100056-01-P2

Contract Reference
SFC-080001-02-01 Test SOV

Final Payment?
No

Retainage Release Requested?
No

Period From
09/01/2020

Total: 0




Payment Processing - Record Voucher

[&] Create New Vouchers K12 - Praject No. SFC-080001 - Google Chrame = O *

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1k/10847_uref=uuu163268504t4

Create New Vouchers K12

» Under the General tab: o Yrrstson o

Submit Save = w

KA
Attachments 3 | .4

4 General

Record the payment voucher or check used to pay the invoice selected below. This record can be edited when

required. Attachments can be uploaded from your desktop. Click 'Finish Editing’ to save the record. E v

MWOTE: This BF does not generate payments, that must be done in your financial system of record.

} Tit I e t h e Re CO rd Project Number Record Number

SFC-080001
. H d Project Name Creator
} Set t h e Re CO rd Stat u S to ° Pa I OAKS CI District Training Project 1 Matthew Weber
. . Organization Name Creation Date
» Choose Financial System of Record e e
Facility Name Status *
| Paid - | :
Title * Payment Purpose *
| Fay Application 1 | | Application for Payment v | o
Financial System of Record Information
|District - | No Attachments.

Select the one invoice paid by this voucher from one of the next four blocks. The other blocks are left blank. Only
one invoice may be tied to this voucher.




Payment Processing - Record Voucher

[S] Create New Vouchers K12 - Project No. SFC-080001 - Google Chrome: - o X

& ohic-uat-unifier.oracleindustry.com/bp/med/bp/record/new/uv1k/10847_uref=uuu163268504t4

Applications for Payment K12 X

Search | Find on Page

} S C ro I I d OW n t h e G e n e ra I [&] Create New Viouchers K12 - Praject No. SFC-080001 - Google Chrome _— Contract SOV Contractor Name comeentpa

—_

n ohio—uat—uniﬂer.oracleindustry.com,r'bp{mod{bp{recordl,r'|'|e\.'.rl,r'u\.f1 SFC-100056-01-P2 SFC-080001-02-01 Test SOV Dynamix Engineering 0 40|

b . t h I [ ] d Test-2 SFC-080001-02-01 Test K12 SOV Dynamix Engineering 085 47|

erer 03 District Training Dynamix Engineering 0 3

t a u s I n g e S I e r C reate N BW Vou Ghers K1 2 Test K12 1018 ‘SFC-080001-02-01 Test K12 SOV Dynamix Engineering 0.85 47|

Test K12 03 District Training Dynamix Engineering 0 £

General Voucher Distribution Line 909 SFC-080001-02-01 Test K12 SOV Dynamix Engineering 085 26

Architect Pay Request = SFC-080001-02-01 Test SOV Dynamix Engineering 0 3

Test SFC-080001-02-01 Test SOV Dynamix Engineering 0 21|

° Select the one invoice paid by this voucher from one of the next four blocks. T et SFC-080001-02-01 Test K12 SOV Dynamix Engineering 0 20

) S e | ectt h eaq p p ro p riate one invoice may be tied to this voucher. 0o
Total: 12 \

Pay Re q u e St N a m e Select the Application for Payment to Voucher. p—
Only one invoice may be paid on this voua\
*

Pay Reguest Name Py Contractor Pay Requesi Amount (3) I
SFC-100056-01-P2 v - 402,500.00
Labor Payment Requested Material Payment Requested
402,500.00 0.00 H
:
LFI Portion ($) Project Fund Portion (5)
0.00 402,500.00
4 Contract Retainage o
Select a Contractor Pay Request to Vioucher for Retainage Escrow. .
Pay Request Select Retainage Amount Information
0.00 No Attachments.




Payment Processing - Record Voucher

} S C ro I I d OW n to t h e E Create New Vouchers K12 - Project No. SFC-080001 - Google Chrome = O x
. o o @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1k/10847? _uref=uuu163268504t4
Confirmed Financial

Create New Vouchers K12

System Data Section

Submit Save =— ¥

Voucher Distribution Line

. . ) Attachments ) ::
4 Confirmed Financial System Data -

Enter the check #, voucher #, and/or paymenf nTormation.

L) ’-l v
. Payment ID Payment Amount (§)
» Plug in: ]

| 12345 0.00 |
Payment Date Testing Creation Date
‘ 10/01/2020 E‘/ ‘ 10/01/2020 E ‘
» Voucher ID number EET Q .
(Check #) '
Check / Warrant (CHK) P
> Paym ent Date Electronic Payment(CTX-EDI) .
Electronic Payment (ACH) A/
3 Payment MethOd ISTV Electronic Transfer . o
Electronic Fayment (EFT)
Infi i
» Payment Amount e

No Attachments.




Payment Processing (Owner Financial)

e) Enter PO Amount

E Create New Vouchers - Project No. OCI-080001 - Google Chrome

— O s

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_prof_ser_pay_req.. &

Create New Vouchers

General Voucher Distribution Line

4 Joucher Line 1

Submit Save = =

Enter the PO this voucher will be paid from. More lines are available after the Voucher Details block

OAKS PO Name 1 Amount (5)
OCI Test PO - mmw v Q-.—,‘ 25,000.00
OAKS PO No. Line Item Total (%)
0.00
Local PO No. Difference (8)
25,000.00
4 voucher Detalls
OAKS Voucher Number should be & digits ex: 00005678
OAKS Voucher ID Local Voucher ID
OAKS Payment Date Local Payment Date
| DOYYYY HH-MM AM :'?w| VM/DD/YYYY HH-MM AM e
OAKS Payment Method Local Payment Method
| Select v | Select v
OAKS Payment Amount (S) Local Payment Amount (5)
| 000| | 0.00]




Payment Processing - Record Voucher

[&] Create New Vouchers K12 - Project No. SFC-080001 - Google Chrome = O X

@ ohio-uat-unifier.oracleindustry.com/bp/g#d/bp/record/new/uv1k/10847__uref=uuu163268504t4

Create New Vouchers K1 Submit Save = v

Genery Voucher Distribution Line [S] Create New Vouchers - Project No. OCI-080001 - Google Chrome - O b4
} O p e n VO u c h e r @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_prof_ser_pay_request_bp/20265/37__ur... a
General

Record the payment voucher or check used to pay the invoice Create New Vouchers Submit Save = ¥

. . . .
D I St rl b ut I o n LI n es ta b when required. Attachments can be uploaded from your desktd o )
NOTE: This BP does not generate payments, that must be don| General  Voucher Distribution Line

Project Number Recor . -
— Add Actions » \‘ = v Q, B
SFC-080001
No.y Wl-- “Z- Fund Code Fund Name
Project Name Creatq
} CI i C k A d d OAKS CI District Training Project 1 Matth

Organization Name Creati

OAKS Cl District Training Project - 1

Facility Name Status
| Paid

Title * Paymg

Pay Application 1 ‘ ‘ Appli

Finang o
| Distri Information

Details of the line item is not available. Select a line item to
view the defails.

Select the one invoice paid by this voucher from one of the nex
Only one invoice may be tied to this voucher.

Select the Application for Payment to Voucher.

. . .
Only one invoice may be paid on this voucher
Total Amount v - 0.00

Total: 0




Payment Processing - Record Voucher

Click the button to select a
Fund Code

Fund Picker

Search | Find on Page

Fund Code
Northwoo13-Dis-LFI-004-8625-0000
Northwoo13-Dis-Proj-004-8005-0000

Northwoo13-5t-Proj-010-8005-0000

E Create New Vouchers K12 - Project No. SFC-080001 - Google Chrome:

“ Fund Name
School District LFI
School District Local Share

School District State Share

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1k/10847 _uref=uuu163268504t4

Agency
Northwood
Northwood

Northwood

OCI-Other-TestFund-0-OCI-1

OCI Test Fund

ocl

OCI-Other-TestFund-0-OCl-Wave4

H Ig h I Ig ht a F u n d COd e [&] Create New Vouchers K12 - Project No. SFC-080001 - Google Chrome

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1k/10847_uref=uuu163268504t4

OCI Wave 4 Test Fund

[elel}

Cancel m

CI|Ck Select Create New Vouchers K12 PO R
General Voucher Distribution Line
Add Actions ¥ Line [tem Details
No., W@ > FundCode 4 General
Fund Code *

OCI-Other-TestFund-0-OCl-1

Fund Name
QCI Test Fund

Short Description *
Test Fund

oy Amount ($) *

Financial System of Record
OAKS FIN

Total Amount v . 000 Fnter the PO referanca for this lina item

e 0 =

100,000.00




Payment Processing - Record Voucher

d)

Add a Short Description, enter
Dollar Amount, and select
Financial System of Record

Click Save or Save & Add New

E Create New Vouchers K12 - Project No. SFC-080001 - Google Chrome

— O X
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1k/10847__uref=uuu163268504t4
Create New Vouchers K12 T
General Voucher Distribution Line
s 5 K
Add Actions v Line Item Details ¥
No., @ = FundcCode 4 General
Fund Code *
OCI-Other-TestFund-0-OCl-1 v 0-'
Fund Name
OCI Test Fund
Short Description *
Test Fund
. Amount ($) *
-
L] 100,000.00
Financial System of Record
OAKS FIN v
L
Total Amount v 0.00 Fntar tha PN rafaranca far thic lina item

Total: 0




» Your line(s) will show in
the Voucher Distribution
Lines tab

» Click Submit to finish
recording the voucher

Payment Processing - Record Voucher

E Create New Vouchers K12 - Project No. SFC-080001 - Google Chrome

& ohio-uat-unifier.oracleindustry.com/bp/mad/bp/record/new/uv1k/10847__uref=uuu163268504t4

Create New Vouchers K12

General Voucher Distribution Line

Line [tem Details  Attachments Linked Records

‘ = ‘ =z] Add Actions ¥ @ = v Q B
" il Cods EundName
d 001 ‘OCI-Other-TestFund-0-OCI-1 OCI Test Fund
Total Amount ¥ . 100.000.00

Total: 1

\ - O x
aVEEv

LY
"

4 General
Fund Code *
‘ OCI-Other-TestFund-0-OCI-1 v e ';‘

Fund Name
QOCI Test Fund

Short Description *
‘ Test Fund ‘

Amount (§) *

‘ 100,000.00 ‘
Financial System of Record
‘ OAKS FIN v ‘

Enter the PO reference for this line item.

o [ e

3]




Payment Processing - Add Voucher

a ) I {et u r n to t h e [S] Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrome

o x
G I b @ ohio-uat-unifier.oracleindustry od/bp/record/opentask/218661/undefined/undefined? _uref=uuu163268504t4
e n e ra ta Vouchers K12 X
E Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrg | Find on Page
& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218661/un Testing Crestion Date Payment Date Amountl§) et pagmenti
Pay Application 1 10/01/2020 10/01/2020 402,500.00 VOU-0014 12345 .
b) Scroll down to the Applications for Paymenik12 0000 | VoUk2063
Katie's Planning 0713112017 500000 VOU-0012 608653
V h t General Pay Reguest Details hase Orders  Vouchers ELECTRICITY orrstzot 5,00000 | vOU-o011 o6789
o u C e r Builders Risk Insurance 07/14/2017 2400000 VOU-0010 82356
. Bernice's temp water serv#1 07/14/2017 8,000.00 VOU-0009 97001
I nfo rm at I o n Voucher 1 Voucher 1 ID voucheralAmon Katie's Temp. Water #1 07/1412017 8,000.00 VOU-0008 63598
l K _ I Katie's Boiler Facilitation 07/13/2017 20,000.00 VOU-0007 86542
S e Ct i O n Pay Appllcatl o v 12345 Jim's Roofing Replacement 07/13/2017 450,000.00 VOU-0006 133784
Voucher 2 Voucher 2 ID Voucher 2 Amou
Total: 14
v
=n
Voucher 3 Voucher 3 ID Voucher 3 Amou
. has) o) B L110-08-CI-2
c) Click the button to v = |
Ei signed Cons
Select previously Voucher 4 Voucher 4 ID Voucher 4 Amount ($) E
" M 0.00
re CO rd Ed VOUCher Voucher 5 ID Voucher 5 Amount ($) A
v W 0.00

Voucher Total ($)

d) Highlight Voucher

e) Click Select




Payment Processing - Send Record

[S] Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrome = O X

> When the record IS ready to @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218661/undefined/undefined?__uref=uuu163268504t4
move forwa rd, click Send Applications for Payment K12 \bsﬂe =y

General Pay Request Details Added Purchase Orders Vouchers

a
Attachments & Con » : :
Voucher 1 Voucher 1 ID Voucher 1 Amount ($)
Pay Applicati.. v [E3 ™% 12345 0.00 T
Voucher 2 Voucher 2 ID Voucher 2 Amount ($) ﬂ
Tvpe a Title v W 0.00 Name
4 Published Attachments
Voucher 3 Voucher 3 1D Voucher 3 A t($ o
oucher 'oucher 'oucher 3 Amount ($) {E} = a L110-08-Cl-2
TypeaT v & 0.00 —
d E Signed Cons
Voucher 4 Voucher 4 ID Voucher 4 Amount ($) E
Tvpe a Title. v W 0.00
Voucher § Voucher § ID Voucher 5 Amount ($)
Tvpe a Title v W 0.00

Voucher Total ($)
0.00 Total: 2




Payment Processing - Send Record

E Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrome - | X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218661/undefined/undefined?_ uref=...

Workflow Action Details

» Verify Workflow Action
4 Action Details

*
Workflow Actions Send For

» Click Send

I Wouchered v | End

cC

Start typing for suggestions...

» This will end the Application for
Payment Workflow




Questions?

Please contact OAKS CIl Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211

T A
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