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OAKS Cl Training and Support

To view additional job aids and
training materials for OAKS CI:

1. Navigate to ofcc.ohio.gov
2. Mouse over the OAKS Cl tab
3. Click K-12 Training & Job Aids

Before proceeding through this training
document, it is recommended you view the
Introduction to OAKS CI job aid.

For additional help, please contact the OAKS
Cl Support Desk - oaksci@ofcc.ohio.gov

HOME~ DOCUMENTS™ SERVICES /PROGRAMS~ NEWS/EVENTS™ OPPORTUNITIES [sLUSYdLgl RESOURCESY PORTFOLIOS

cloud Login OAKS Cl Training & Job Aids (Agency/Higher Education)

Agency-Higher Ed Training -

The OAKS CI team is pleased to provide a growing bank of Job Aids and pre-recorded webinar
Locally Administered Consultant List sessions which can be viewed at any time. Registrations and passwords are not required. This list
is updated as new information becomes available.
OFCC Administered Consultant List =

K-12 Training & Job Aids

AgencyrHigher Ed (User-Specific) Agency/Higher Ed (Owner)

IS ENEDS Agency/Higher Ed (OFCC Staff) | Agency/Higher Ed (Consultant List Projects)
SOV Templates Agency/Higher-Ed (Energy Projects) Locally Administered

Email QAKS CI Support

All Users
Training Videos Job Aids updated
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P O L O O O L o T T :
OAk3 'l Upgrade v.19.11 [~} 018 DEC
How to Use DocuSign ¥ 2016-FEB

Upload Documents 2017-JUN

Custom Prints & Printing Records n ﬂ 2017-JUN
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https://ofcc.ohio.gov/Portals/0/Introduction%20to%20OAKS%20CI-%20Cloud%209-2019.pdf?ver=2019-09-17-171637-320

Navigation

At the bottom-right of each slide is a text link that
lists the section and subsection of your location in
the document. The example to the right is taken
from the Create step of the Professional Services
Agreement. Clicking the link will take you to the
beginning of the Professional Services Agreement
section.

The Home icon will always
«— take you directly back to the
table of contents.

Professional Services Agreement - Create /ﬂ\

Some slides describe a workflow with boxes

representing each step. On these slides you Creation (A/E} [ sembirall— i
can click the boxes to navigate directly to
that step in the job aid. v

You will also see text links that will either take you to another slide, or directly to
another document. The Topics slide contains links to each major section.
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Topics Slide

Project Process

3
Project Creation 6
Funds 8
Vendor Record Creation 9

New User Access Request 14

Contracts 16

Purchase Orders 72

Subcontractor/Supplier Declaration 85

Contract Schedule of Values (SOV) 109

Application for Payment 156

Design Review 183

Document Manager 224 Click the Home button from
232 any slide to return to this page

Adding Comments

Questions 233 \
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K12 OAKS CI Basic Project Process

Click the blue buttons below to navigate directly to any section

Project Initiation Form ‘ The Project Manager submits the District/Building project initiation form to OAKS Cl. OAKS Cl support team creates project.
‘ Funding information is submitted by the District Treasurer to OAKS Cl. OAKS Cl support team creates funding release record.

dd d . OFCC Project Coordinator will create Vendor record in project; if Vendor is new to OAKS Cl, OFCC PC must first submit new vendor
Add Vendor to Project form to OAKS Cl support team.
OAKS Cl User Access Form ‘

Contract Contract for Vendor is Initiated by the PC in OAKS CI. School District creates the purchase order in their own Financial System of
Record and records the PO in OAKS Cl. School then district signs the contract.

OAKS Cl User Application Form is completed by user; submitted to OAKS CI by the OFCC PM or PC

Record PO

SMSD Subcontractor/Supplier Declarations are created by the Contractor and/or Professional Service Providers (must identify EDGE
provider prior to Contract SOV creation).
Contract SOV ‘

Application for Payment Application for Payment can now be created by Vendor. School District Treasurer will receive Application for Payment and create a
Voucher (check) in their own financial system of record. Then record the Voucher in OAKS CI.

Contract SOV created on the OAKS Cl spreadsheet by Vendor. Project Coordinator inputs the Spreadsheet into OAKS Cl.

Voucher




Project Creation




Project Initiation

» Prior to completing any work in OAKS ClI, the OAKS CI Project (Initiation)
Information form must be completed and submitted to
oaksci@ofcc.ohio.gov

» The form can be located at ofcc.ohio.gov under:

» Documents tab = Standard Forms
» Concept Development > OAKS Cl Project Information (K12 School Project)

HOME~ [slelalilVI ) LAl SERVICES / PROGRAMS~> NEWS/EVENTS* OPPORTUNITIES OAKSCI* RESOURCES* PORTFOLIOS

Standard Forms

Concept Development Procurement Design Construction Post-Construction Misc

Concept Development Forms

Form Title Date Number

OAKS Cl Application for Access[DoCxK] 2016-APR FO10-01-CI

DAKS C1 New Vendor Information[DOCX] 2012-SEP FO10-02-Cl

OAKS Cl Project Information (Agency/Higher Ed)[DOCX] 2019-JUN FO10-03-Cl
IOAKS Ci Project Information (K12 School Project) [DOCX] 2019-MAR F010-04-ClI I
Project Construction Fund Summary (K12) pxLs) 2012-SEP FO50-02

Request for Local Administration [DOCX] 2012-SEP FO70-01

Application for Higher Education Certification [XL5] 2017-JAN FO70-02

S P N



mailto:oaksci@ofcc.ohio.gov
https://ofcc.ohio.gov/Portals/0/F010-04-CI-K-12-Project-Information%20%287%29.docx

Funds




Create Vendor Record
(Project Coordinator)




Create Vendor Record (PC)

» After the project has been created and users have been added, you
are now ready to create the Vendor record in the project. This must
be done prior to the creation of the Professional Services Contract.




Create Vendor Record (PC)

» Log into OAKS (I

a. Click + sign

b. Type project name or
number in search bar

c. Click appropriate
project to open

=uuu600419530

Company Work

Service Requ.. [®] Training/Dev Cloud  [@] Cloud User Admin

ACF Fire Protec..

ra Unifier x & httpsiichic-unifieroracleindust- x | 7 Service Requests x| +

@) VSTS Projects - Visu.. N&BBumdown () Dotstaff  BE DMS

@

G Analytics - YouTube  FJ MyOFCC - HomeNE.. »

B e %

rics

@Proxv for Shauna Hooks »

eral Projects Test
Agency General Projects

s Dollar (USD)

| prod+1003@oracleindustry.com

caden\ Company Work.. IRJCF PREAR.. Salt Fork State .

[oesd =]
Name Number Location

Ohio State Highway Patrol Post 44 DPS-080001 [Agency/Department of Public Safety
OSHP Post 23 LEADS Building DPS-110001 IAgency/Department of Public Safety
.D.DPS ACF Standing Seam Roof Renovation DPS-110003 IAgency/Department of Public Safety
LE“DEIE Center Alum Creek Facility DPS-110006 IAgency/Department of Public Safety
OSHP Academy Range Equip. Replacement DPS-110009 IAgency/Department of Public Safety
ODPS - EQC Reorganization DPS-110010 IAgency/Department of Public Safety
OSHP Academy Maintenance & Repair Project DPS-120001 IAgency/Department of Public Safety
OSHP Alum Creek Crime Lab Addition DPS-120002 IAgency/Department of Public Safety

Academy HVAC Replacement-Chiller & Range
Alum Creek HVAC

DPS-120004 02

DPS-130001

IAgency/Department of Public Safaty

IAgency/Department of Public Safety




Create Vendor Record (PC)

» Once in your project:

a. Click Data Manager

b. Click Project Vendors K12

ORACLE" Primavera Unifier (Development)

w Company Work... OAKS Cl Traini... OAKS Cl Distric.... Oak Hills Local ...

DSBS  School Facilities > OAKS Cl District .. v

B P

Aleris

Project Vendors K12

< ]

Tasks

< ]

E-Signatures ~+ Create Acfions

Drafts

[

Mailbox

. - A
Information N Lompany Wark
Cost Manager M OAKS Cl District Training. ..

Data Manager s Aleris
Budget Amendment K1 Tasks
LFI Budget K12 E-Signahues
Project Agreement K12 ™ Drafis
Project Milestone K12

Mailyox
Project Vendors K12

Information
Document Manager
Cost Manager
Logs
fL— [ialas Wanager
Busdged Armandmenl K12
LF1 Budget K12
Project Agreement K12
Progect Miesione K12
Project Vendors K12
Document Manages
Logs

Reports

View | All Records v

ORACLE Primavera Unifier (Development)

LAKS L Iraini DA L Listric. .. LDak Hills Local

School Facltes > OQAKS Cl Distrct

Project Vendors K12

1 Crasta Achons « Wigw | Al Reconds -4

l Vendor Mame & Contact Sehool Distr

: Eod Amazing Architectural...

CTL Ensgifissiing
Chynamix Enginsenng

H. R. Gray




Create Vendor Record (PC)

c. Click Create to open a
new record

Complete all fields

d. Click Address tab to
update Vendor address

e. Click Submit

ORACLE Primavera Unifier (Development)

Lampany VWork DRES I Iraini Lak Hills Lacal

OAKS O Casdrict Tramning. ... Gl Facdbeg

¥ QAKS Cl Dl

Aleris.

Project Vendors K12

+ Create Achons v '.';E'.'-l All Recoids = y

School Distr

Vendor Mame “  Contact

+ {;} Amazing Architectural...

E Create New Project Vendors K12 - Project No. SFC-080001 - Google Chrome

8 ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/upvk/10847__uref=uuu505365360t3
Create New Projec rs K12
Buckged furendme General  Address

Contact and Insurance information can be stored here. Copies of insurance verification should be attached
to the record using Add Attachment.

Project Number Record Number
SFC-080001
Project Name Creator

OAKS CI District Training Project 1 Matthew Weber
School District Creation Date

OAKS CI District Training Project - 1

Vendor * Status *
|OAKS Plumbing v Q'| |Acti\re v |
Vendor Name President /| CEO

| OAKS Plumbing | | John Tree |

Attachments Comment

&

Information

Mo Attachments.




New User Access




New User Access

» Once the project has been created in OAKS Cl, please submit user access forms for
any vendors who will be utilizing the system. The form must be completed and
submitted to oaksci@ofcc.ohio.gov after approval by the Project Coordinator or
Project Manager.

HOME~ [lelallVIJ A gl SERVICES / PROGRAMS~ NEWS /EVENTS OPPORTUNITIES OAKSCI* RESOURCESv PORTFOLIOS

» The form can be located at ——
OfCC . O h i O ] gov u n d e r: Concept Development Procurement Design Construction Post-Construction Misc
»  Documents tab = Standard Forms sl i llleibolins
Form Title Date Number
» Concept Development => OAKS CI e — —
M M OAKS Cl Project Information {Agency/Higher Ed)[DOCX] 2019-JUN F010-03-Cl
Application for Access
2012-SEP FO50-02
2012-SEP FO70-01
2017-JAN F070-02



mailto:oaksci@ofcc.ohio.gov
https://ofcc.ohio.gov/Portals/0/Documents/Forms/Concept%20Development/F010-01-CI-OAKSCI-ApplicationforAccess.docx

Contracts




Contracts

» Workflow Steps

Vendor Review

Create (PC) PM Review (PM)

(OA, Cx, AE)

Click the boxes to navigate
directly to any section

DocuSign Wait
Notice to
Commence (PC)

DocusSign Initiation
(o)

SOV Approval
Verification (PC)




Contract K12 - Creation (PC)




ontract Creation (PC)

=ra Unifier x & httpsiichic-unifieroracleindust- x | 7 Service Requests x| +

=uuu600419530 Q

} | i t O Q KS C I Service Requ.. [®] Training/Dev Cloud  [@] Cloud User Admin (2 VSTS Projects - Visu.. N&gBumdown (! DotStaff QE DMS G Analytics - YouTube EJp MyOFCC - HomeNE... »

B = * @ @Proxyforshauna ooks

Company Work ACF Fire Protec.. caden\ Company Work.. IRJCF PREAR.. Salt Fork State . Agency General...

[oesd =]
. . Name Number Location
a ° Cl I C k + S I g n Ohio State Highway Patrol Post 44 DPS-080001 [Agency/Department of Public Safety
B 0SHP Post 23 LEADS Building DPS-110001 IAgency/Depariment of Public Safety
.D.DPS ACF Standing Seam Roof Renovation DPS-110003 IAgency/Department of Public Safety
LE“DEIE Center Alum Creek Facility DPS-110006 IAgency/Department of Public Safety
. OSHP Academy Range Equip. Replacement DPS-110009 IAgency/Department of Public Safety
b . Ty pe p rOJ eCt n a m e 0 r ODPS - EQC Reorganization DPS-110010 IAgency/Department of Public Safety
. OSHP Academy Maintenance & Repair Project DPS-120001 IAgency/Department of Public Safety
n u m b e r I n S e a rC h b a r OSHP Alum Creek Crime Lab Addition DPS-120002 IAgency/Department of Public Safety
Academy HVAC Replacement-Chiller & Range DPS-120004 02 IAgency/Department of Public Safety
Alum Creek HVAC DPS-130001 IAgency/Department of Public Safety

c. Click appropriate
project to open

teral Projects Test
r Agency General Projects

s Dollar (USD)

_prod+1003@oracleindustry.com




Contract Creation (PC

» Once in your project:

» Click Logs -> Contract K12

» Click Create

ORACLE Primavera Unifier (Development)

@  Company Work...

OAKS CI District Traini...

Aleris

Tasks
E-Signatures
Drafts
Mailbox

Informiation

Cost Manager

Data Manager
Document Manager
Logs

Action ltems K12

Applications for Pay__.

Closeout - Profession. ..

Coniract K12

Contract Modification. ..

Contract Schedule of...

Field Reports K12
Fund Release K12
Fund Transfers K12

Meeting Minutes K12

Miscellaneous Chang...

OAKS CI Traini. .

School Facilities »  OAKS CI Dis

Contract K12

Actions »

m Contract No.

SFC-080001-0203 1

SFC-080001-02-02 T
SFC-080001-02-02 T
SFC-080001-02-02 T
@ SFC-080001-02-01T
Morris 001
@ Marris 001
District Training Test

@ 03 District Training

|
Total: 10




Complete General Section (PC)

Complete the General Section

» All required fields are marked with a Red *

Enter Contract Scope

Scroll down to the next section in
the General Tab

E Create Mew Contract K12 - Project No. SFC-080001 - Google Chrome

#@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new,/uck/1084/57487__uref=uuu771224495t3

Create New Contract K12

General WBS Detail

4 General
Project Number

SFC-080001

Project Name

OAKS CI District Training Project 1

Organization Name

OAKS CI District Training Project - 1

Facility Name

Title *

Record Number

Creator

Matthew Weber

Creation Date

Status

Contract Type *

Send Save = v

‘ SFC 080001 - 2 ‘

‘ Architect_Engineer

e

Contract No. *

PS Acquisition Reference

‘ 080001-2 ‘

4 Scope
Contract Scope *

Type a Vendor Name..

2
v o

Selection Method *

‘ Competitive Selection

ICommissioning Services




Complete Contractor Information Section (PC)

B Creste New Contract K12 - Project No. SFC-080001 - Google Chome - ul X |

| & ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/uck/1084/57487_u... ‘

|E Create New Contract K12 - Project No. SFC-080001 - Google Chrome Project Vendors K12 X

» Complete the Contractor Information section L

Search | Find on Page

Create New Contract K12

General  WBS Detail Amazing Architectural... Active
d) Click the Select button next to Contractor Name [Pp— e - |
e) Choose the appropriate Vendor from the list o —— —

f) Click Select
g) Select Yes/No to complete Contractor Information fields

Federal Tax ID Vendd

Total: 5

1108

. . . Vendor Contact Phone Vendor City
» Scroll down to the next section in the General tab | |
Vendor Contact Fax Vendor State I
Ohio 51
Vendor Contact Email Vendor ZIP
43206
Drug Free Werk Place Verified? EDGE Certified Prime?
‘Yes v ‘ Yes v ‘

Clean Search of State Auditors Database? Joint Venture
‘Yes v ‘ No M ‘ ‘




EDGE Waiver and Required Documents (PC)

‘E Create New Contract K12 - Project No. SFC-080001 - Goegle Chrome — m] s ‘

h ) CO m p I ete t h e fi e I d S i n t h e E DG E Wa ive r ‘ 8 ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/uck/1084/57487__uref=uuu771224498t3

Create New Contract K12

and Required Documents sections SR

Send Save = v

f ‘ EDGE Waiver Award Date ‘
. . . ‘NU v ‘ |05."01.-’2020 §|
i)  Scroll down to the next section in the |
General tab | d
EDGE Commitment (%) Minimum Construction Admin Hours/Week ‘
| 1] | ol

| | NOTE: A checkmark indicates a submission of this document is required. Submissions can be uploaded to the document manager by ‘
< either the vendor or coordinator and then attached by the coordinator.

Ohio Worker's Compensation Certificate H

.
| Ohio Worker's Compensation Certificate | | ‘

Certificate of Insurance

v Certificate of Insurance | |

Proof of Licensing

+| Proof of Licensing | |

EEQ Requirement ‘
+| EEO Requirement | |




Enter Requirements Information (PC)

@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/

.l) Entet; prﬁJeCt InfC;.rmatlon Create New Contract K12
or attacC SUppor Ing General  WBS Detail
documentation

Understanding the Project Budget

E Create New Contract K12 - Project No. SFC-080001 - Google Chrome
/new/uck/1084/57487 _ure

= O X

f=uuu858617976t3

Send Save = v

k) Scroll down to the Fee
Summary section

Understanding the Owner's Goals

Detail Description of Approach to Project




Funding and Fee Summary (PC)

@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/uck/1084/57487__uref=uuu771224495t3 ‘

‘ Create New Contract K12

) Complete the required fields in the | e

4 Funding Summary

F u n d i ng S u m m a ry Sectio n Enter the Co-Funded and LFI Amounts for this Contract.

Co-Funded Amount ($) *

- O X

Send Save = v

| | 250:OOD.OCI|
. | |
m) For each category in the fee 0 | ‘LF.Amoum(S,w ‘
summary block, enter the |

n egotiated a m O U ntS Direct Personnel Expense ($)
| 250,00D.OCI|
n) The amount entered from each category | sasie servies Amount 6
will be added to the Total Contract Amount | 250.000.00
field at the bottom of the block | acations services amount 5
o) Next you will add a Line Item to ensure the | 250.000.00
Difference IS S0.00 Reimbursable Cost Amount ($)
‘ 250:000.00‘

Total Contract Amount
1,000,000.00 \

|
Line Item Total ($) 1 /°
0.00 “ ’
Difference ($) ‘

| °/' N |
M




CBS Picker X

Add Line Item (P

CBS Code CBS ltem
» PA-D0-00 Property Acguisition Summary
» RM-00-00 Relocation and Moving Summary
» OR-00-00 Owner Expense Summary
4 AE-00-00 Professional Design Summary
4 AE-AE-00 Professional Design General
AE-AE-BE Professional Design Budget
b AE-BS-00 AE Basic Services
1= Create New Contract . SFC-080001 - Google Chrome b AEAS 00 AF Addiional Services
R N P AE-RE-00 AE Reimbursable Expense
& ohio-dev-unifier.ol .com/bp/mod/bp/record/new/uck/1084/29557__uref=uuu908840438t3
L4 L] » CM-00-00 Construction Management Summary
p IC t e B Detal ta Create New Cofitract K12
Total: 296

General WBS Detail

a) Click Add e == —

r)  Click the Select button next
to the WBS Code field

s) Choose the WBS code ' |

AE-AE-SV, CM-CM-SV, | “
or Cx-Cx-SV e

t) Click Select

WBS Code *

Type CBS

Code Name

®

Total Amount v - 0.00
Total: 0

(continued on next page)

=N N KT




Add Line Item (PC)

w) Enter a Short Description and
the Amount (S)

x) Click Save

The Line Item will display to the left

[E) Create New Contract K12 - Project No. SFC-080001 - Google Chrome

= = =
# ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/uck/1084/29557__uref=uuu908840438t3
Create New Contract K12 Seod Save =
General WBS Detail
m Add Actions . — Q, I Line item Details  Attachments  Linked Records e
No.y W@ @2 WBS Code Code Name Short Description
Fo? 001 AE-AE-BE Professional Design Budget PS Design Budget WS Codta
AE-AE-BE * 0=
Code Name
Professional Design Budget
Short Description *
PS Design Budgst
Amount (§) *
1,000,000.00
. Notes
H
Total Amount ¥ - 1.000,000.00
Total: 1




Create Agreement Document (PC)

» Next create the Agreement Document,
then upload and attach it to the record

a) Click Save in the top right corner
b) Click the blue Menu button

c) Select Print -> Custom

L

124/17__uref=uuu908840438t3

Lit HTML ...
= PDF .
Short Description
- I Custom ...
PS Design Budget ]
AE-AE-BE
Code Name

q 5
Send R

Export Line ltem Template

-0

Print (3
-

Reload

Review ..

Help »

Close

Professional Design Budget

Short Description *

|F'S Design Budget

Amount (§) *

1,000,000.00 ‘

Notes

]
mount ¥ - 1,000,000.00




Create Agreement Document (PC)

d)

e)

Select the appropriate form
based on the type of agreement

Click OK

[&] Custom Format Print - Google Chrome - O X

@ ohio-unifier.oracleindustry.com/bp/studio/bp/selectPrintFile?bp_type=uck&...

Select a custom print template

Title &
AE_Agreement_Form_K12_C110-03-2019-OCT_W7
CMA Agreement K12_C120-03_2019-OCT_
CMR_Agreement_Form_K12_M170-00_52_23_2
Consultant_Agreement_K12_C130-03_2019-OCT X
DB_Agreement_K12_M180-00-52-53_2019-OCT_W7
K-12 CMR Notice to Commence Preconstruction Services_2020 MAR_W7
K-12 CMR Notice to Proceed 2020 MAR_W7
K-12 GC Notice to Proceed_2020_MAR_W7
K-12 GC Request for Bidder Qualifications

Select a template and format to print

Template: -Select- v
Format: -Select- v

Select options for Workflow Progress

O All Steps
@ visited Steps _
Sort by: | Completion Date v | | Ascending v

~z —
e—v Li(/_m Cancel |




Upload and Attach Documents (PC)

E Create New Contract K12 - Project No. SFC-080001 - Google Chrome — (=] X

Th e d Ocu m e nt Wi I I d OWn Ioa d to @ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/uck/1084/29557_uref=uuu90884043813
your computer and will appear Cesiontiens Eoxtrap(isi2
at the bottom of the record '

= — Add Actions . = o} Line Item Details Aftachments Linked Records
NO. .. &°-- WBS Code Code Name Short Description
WES Code *
{3 o AE-AE-BE Professional Design Budget PS Design Budget 2
AE-AE-BE *r O=

» Upload and attach this
document to the record, as I
well as the technical proposal
and submittals provided by
the vendor -

Total Amount v . 1,000,000.00

Total: 1




Upload and Attach Documents (PC)

» Upload and attach the
Agreement to the record, as
well as the Technical Proposal
and Submittals provided by
the vendor lom o et amoun e ayseentusp e WSS code AE S, CME G- ot OO Sve e

the technical proposal and submittals provided by the vendor, then "Submit’ the Agreement for review.

E Create New Contract K12 - Project No. SFC-080001 - Google Chrome

#@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7324/1?_uref=uuu908840438t3

Create New Contract K12 Send Save = v
General WEBS Detail

Linked Records  Linked Mail e

g~

Browse...

Document Manager...

4 General
a) Return to the General Tab

OAKS CI District Training Project 1 Matthew Weber

b) Select the Attachments Tab :

C) CI iC k t h e U ploa d Butto n OAKS Cl District Training Project - 1 mﬂgm

Facility Name Status Mo Attachments.

d) Select Browse

=

Title Contract Type

Dynamix Engineering | | Architect_Engineer v




[=] Upload Files - Google Chrome: - O x
& ohio-dev-unifi com/bp/sys/dm/file/upload?file_type=bp&from _object_typ _object_id=&_ 4043813
Drag and drop or select files to upload
Browse.
File Name File Size | Document Title Rev. No. Issue Date

Advanced Options

File Upload Gptions
@ Include reference fiies

Upload from My Computer -

@ Revise automatically if file with same name exists

3 3

A window will pop up
to upload the files.

e) Click Browse
f)

g) Click Open
h) Click Upload

E Open

4 ¥ » ThisPC » Downloads v 4]
QOrganize » New folder
= This PC * Name Type
M 3D Objects ~ Today (1)
I Desktop K12+AE+Agreement+2017-JUN-cloud
Documents Earlier this week (1)
¥ Downloads
> Last week (3)
b Music
=/ Pictures » Earlier this month (12)
B videos Last month (43)
&9 OSDisk (C) » Earlier this year (21)
=x SAO (G)
=x Databases ()
s Programs (03,
File name: | K12+ AE+Agreement+2017-JUN-cloud V‘

O Search Downloads

Microsoft Word 97 - 2003 Document

) Cancel

~

Upload and Attach Documents (PC)

& Upload Files - Google Chrome - o
& ohio-dev-unifier.oracleindustry.com/bp/sys/dmfilefupload?file_type =bp&tfrom_object_type=&from_object_id=8_uref=uuud08840438t3

Drag and drop or select files to upload

Browse...

File Name File Size Document Title Rev. No. Issue Date

X

B «12+AE+Agreement+201 469 KB

1 item ready to be uploaded (469 KB)

Advanced Options
File Upload Options.

Select the file from your computer

@) Include refe files

Upload from My Computer -

@ Revise automatically iffile with same name exists




Send the Record (PC)

» The attached are displayed

» When the record is ready to move
forward, click Send

= Co 2-P ome = O X
| @ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7324/1?_uref=uuu908840438t3
‘ Create New Contract K12 =,
| General WBS Detail
M . . L}
Attach 1 C ts Linked R d Linked Mail
Complete the form entering the amounts agreed to by the vendor, PM, and district Enter a single line on the lower achments — Lomments - tec Recores - Lnea E N
form for the entire amount of the agreement using the WES code AE-AE-SV, CM-CM-SV, or Cx-Cx-SV. "Save” the
record and then use File < Print Preview -= Custom fo create a custom print of the contract. Attach it along with
| the technical proposal and submittals provided by the vendor, then ‘Submit' the Agreement for review. & v
[+ Name -« D - Title
| 4 Unpublished Attachments
A
General B K12+AE-Agreement-20_
Project Number Record Number _ )
Submittal SFC-080001 pdf
SFC-080001
Technical Proposal SFC-
Project Name Creator

OAKS CI District Training Project 1 Matthew Weber

s

Organization Name Creation Date

0AKS CI District Training Project - 1

Facility Name Status
Title Contract Type ” S
Dynamix Engineering | Architect_Engineer v Total: 3




Send the Record (PC)

» Verify the Workflow Action:
Submit for Review

» Select or enter the Recipient

» Click Send

» The record will move
forward for Vendor Review

[®] Create New Contract K12 - Project No. SFC-080001 - Google Chrome = O *

# ohio-dev-unifier.oracleindustry.com/bp/mod/bp/frecord/opendraft/7330/17__uref=uuu858617976t3#

Workflow Action Details

4 Action Details

Workflow Actions Send For

Submit for Review A Vendor Review

To

Matthew Weber X

cc

-

Start typing for suggestions.

4 Due Date Details

Task Due Date

Task Due Date is not available




Contract K12 — Vendor Review
(OA, Cx, A/E)




Receive Task (Vendor)

This is a system-generated e-mail message. Do not reply to sender.

» Vendor receives an Email Project/Shell: OAKS CI District Training Project 1
Contract K12 CON-013 is sent to you for Vendor Review.

» Click on the “Unifier Login”

From : Matthew Weber
button to access the task Soat For Vomios Revirw
Source Name : OAKS CI District Training Project 1
Record No : Contract K12 CON-013
Title : SFC 080001 Test 2

Unifier Login /

PSS ot A




Accept Task (Vendor)

E Contract K12 - SFC 080001 Test 2 - Project No. SFC-080001 - Goegle Chrome — O ®

8 ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2080977task_id=208097&parent_id=08wigwOnly=08&project_id=1084&mod...

Contract K12

General WBS Detail

I Attachments  Comments  Linked Rect %  ra

» To begin work on the 4 Task Details

From
[ Name &[>

record, click Accept atthen Weber

4 Published Attachments
0 Bl K12+AE+Agreement+20...

To
el N Submittal SFC-080001_pdf
Matthew Weber P
Technical Proposal SFC-_ ..
Sent For

Vendor Review

wae

4 General
Project Number Record Number
SFC-080001 CON-013
Project Name Creator
. ]
OAKS CI District Training Project 1 Matthew Weber TrERD

Organization Name Creation Date




Review Record (Vendor)

[=] contract K12 - SFC 080001 Test 2 - Project No. SFC-080001 - Google Chrome = m] *

& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/208097?task_id=208097&parent_id=0&viewOnly=08&project_id=10848&mod...

» Review each section in the F——
General Tab: ( General >WEISDeIa\I

/. 4 Contractor Information

Send Save = v

Attachments  Comments  Linked Rect » | cu

Contractor Name Vendor Legal Name
& ~
CTL Engineering
[ Name -« D
Federal Tax ID Vendor Address 1 4 Fublished Atiachments
i ol v B K12+AE+Agreement+20...
a ) ReVI eW CO nt ra Cto r [v] Submittal SFC-080001.pdf
L3 . Vendor Contact Vendor Address 2 = Technical Proposal SFC-.
Information section
Vendor Contact Phene Vendor City
.
b) Use the slider to scroll < | s
. Ohio g
down to the next section
Vendor Contact Email Vendor ZIP
Drug Free Work Place Verified? EDGE Certified Prime?
Yes Yes
Clean Search of State Auditors Joint Venture
Database?

\ Yes ne

—
Total: 3




Review Record (Vendor)

c)

d)

Review EDGE Waiver
details

Review Required
Documents required for
submission

Continue to the next
section

E Contract K12 - SFC 080001 Test 2 - Project No. SFC-080001 - Goegle Chrome:

= [m] =

& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/208097 task_id=208097 & parent_id=0&viewOnly=0&project id=1084&mod...

Contract K12

General WBS Detail

EDGE Waiver Award Date
No

EDGE Goal Percent

EDGE Commitment (%) Minimum Construction Admin
Hours/Week

NOTE: A checkmark indicates a submission of this document is require.
Ohio Worker's Compensation
Certificate

Ohio Worker's Compensation
Certificate

Certificate of Insurance

Certificate of Insurance

Proof of Licensing

Proof of Licensing

EEO Requirement
EEO Requirement

Send Save = v

Attachments  Comments  Linked Rect » | ca

&
“ Name - D—
4 Published Attachments
fol lv] B K12+AE+Agreement=20...

[~ Submittal SFC-080001.pdi
Technical Proposal SFC-.

—
Total: 3




Review Record (Vendor)

» Review Funding Summary
fields:

f) Co-Funded and LFI Amounts
g) Reimbursable Distributions

h) Total Contract Amount

E Contract K12 - SFC 080001 Test 2 - Project No. SFC-080001 - Google Chrome - m] X

& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/208097?task_id=208097&parent_id=08&viewOnly=08project_id=1084&mod...

Contract K12 Send Save A

General WBS Detail

X
4 Funding Summary Attachments ~ Comments  Linked Rect > | vy

Enter the Co-Funded and LFI Amounts for this Contract.

Co-Funded Amount ($) &

| DGG| B Name -« 2.
4 Published Attachments

LFI Amount () [} vl B K12+AE+Agreement+20

| 0. CICI| [ Submittal SFC-080001.pdf

[v] Technical Proposal SFC-

Direct Personnel Expense ($)

250,000.00

Basic Services Amount ($) —
250,000.00

Additional Services Amount ($) H

250,000.00

Reimbursable Cost Amount ($)

250,000.00

Total Contract Amount

/ 1,000,000.00

Line Item Total ()

1,000,000.00

Difference ($)
0.00 N
Total: 3




Send Record (Vendor)

» Once the record is reviewed
and is ready to move forward,
click the Send button

E Contract K12 - SFC 080001 Test 2 - Project No. SFC-080001 - Geogle Chrome — [m] X

@ ochic-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/208097?task_id=208097&parent_id= D&\N&'projectjd =10848mod...
Contract K12 @

Attachments ~ Comments  Linked Rect » | vy

General WBS Detail

4 Funding Summary
Enter the Co-Funded and LFI Amounts for this Contract

Co-Funded Amount (S} & ~

| DGG‘ B Name -« 2.
4 Published Attachments

LFI Amount ($) [} lv] B K12+AE+Agreement+20

| 0.00 ‘ [v] Submittal SFC-080001.pdf

[v] Technical Proposal SFC-

Direct Personnel Expense ($)

250,000.00

Basic Services Amount ($)
250,000.00

Additional Services Amount ($) H

250,000.00

Reimbursable Cost Amount ($)

250,000.00

Total Contract Amount

1,000,000.00
Line Item Total ($)
1,000,000.00
Difference ($)
0.00 N

Total: 3




Send Record (Vendor

E Contract K12 - SFC 080001 Test 2 - Project No. SFC-080001 - Google Chrome — m} X

& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/208097 ?task_id=208097&parent_id=0...

Workflow Action Details

» Verify the Workflow Action: peen o

Workflow Actions *

Select v
Accept
» Select Accept if the record is Retun for Ciarfication
ready to move forward to PM
Review
[S] Contract K12 - SFC 080001 Test 2 - Project No. SFC-080001 - Google Chrome — O X
@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2080977task_id=208097 & parent id=0...
> §e|ect Return For Clarification Workflow Action Detall
if the record needs to be sent | _
4 Action Details
fOF u pd ate Workflow Actions ™ Send For
| Accept v PM Review
To

Archana Atrey;Jordan Zamary;Lance Witcher;Matthew Weber,Purna Irukulapati;Rita Nichols;Sho...

cc

} CI i C k Se n d ‘ Start typing for suggestions..

4 Due Date Details

Task Due Date

Task Due Date is not available

Cancel




Contract K12 — PM Review




Receive Task (PM)

This is a system-generated e-mail message. Do not reply fo sender.

» PM receives an Email Project/Shell: OAKS CI District Training Project 1
Contract K12 CON-011 is sent to you for PM Review.

» Click on the “Unifier Login”

From : Matthew Weber
button to access the task Sent For - PM Review
Source Mame : OAKS CI District Training Project 1
Record No : Contract K12 CON-011
Title : SFC-030001 Test

/

Unifier Login

PSS ot A




Accept Task (PM)

= O bes |

# ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2078127task_id=2078128&parent_id=08viewOnly=0&project_id=1084&model=uck...

| Contract K12 ec”ne = v ‘

I Attachments  Comments  Linked Record » & a

General WBS Detail

» To begin work on the | aTaskDstais

From
(] Name ®- [ Tith |

record, click Accept JE— |

4 Published Aftachments
o3 Bl K12+AE+Agreement+20. .
Submittal SFC-080001.pdf
Technical Proposal SFC-... ‘

To

Archana Atrey:Jordan Zamary;Lance Witcher;Matthew Weber:Purna Irukulapa. ..

Sent For
PM Review ‘
H
4 General ‘

Project Number Record Number

SFC-080001 CON-011

Project Name Creator | |

L ]
OAKS CI District Training Project 1 Matthew Weber |
Total: 3

Organization Name Creation Date




eview the Recor

» Review all fields in the
General Section

» Scroll down to the next
section using the slider

(PM)

Contract K12

General WBS Detail

/; General

Project Number

SFC-080001

Project Name

OAKS ClI District Training Project 1

Organization Name
OAKS CI District Training Project - 1

Facility Name
Title
SFC 080001 Test 2

Contract No.

SFC 080001 Test 2

N

4 Scope
Contract Scope

E Contract K12 - SFC 080001 Test 2 - Project No. SFC-080001 - Geogle Chrome

Record Number

CON-013

Creator

Matthew Weber

Creation Date
06/02/2020 07:24 AM (UTC-5)

Status

Pending

Contract Type

Architect_Engineer

PS Acquisition Reference

Selection Method

Competitive Selection

| Contract Scope

'\

*

>

= ] X

# ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/208128/undefined/undefined? uref=uuubb2617325t3

Send Save = v

/

Attachments c » ::

& -

[+ Name

4 Published Attachments

B K12+AE+Ag
Submittal SF
Technical Pri

Total: 3




Review the Record (PM)

»

»

Review fields in the Contractor
Information section

Scroll down to the next section

E Contract K12 - SFC-080001 Test - Project No. SFC-080001 - Google Chrome

@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207812 /undefined/undefined?__uref=uuu908840435t3

Contract K12

General WBS Detail

IA Contractor Information I
Contractor Name

Dynamix Engineering

Federal Tax ID

Vendor Contact

Vendor Contact Phone

Vendor Contact Fax

Vendor Contact Email

Drug Free Work Place Verified?
Yes

Clean Search of State Auditors
Database?

Yes

Vendor Legal Name

Vendor Address 1

N

1108 City Park Avenue, 3rd Floor

Vendor Address 2

Vendor City

Columbus

Vendor State

Ohio

Vendor ZIP
43206

EDGE Certified Prime?

Yes

Joint Venture
No

L4

'\

Send Save

Attachments Comments Linked Recorc

# v

[+ Name -

4 Published Attachments
03 v] B Ki2+AE+Agreement+20...
v Submittal SFC-080001.pdf
v Technical Proposal SFC-...

—
Total: 3

X
=
> | ea
BB 1




eview the Record (PM)

» Review EDGE Waiver
section and the required
documents fields

» Continue to the next section

& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/208128/undefined/undefined?__uref=uuub62617325t3

. Contract K12

| General  WBS Detail

EDGE Waiver Award Date
No

EDGE Goal Percent

EDGE Commitment (%) Minimum Construction Admin
Hours/Week

MNOTE: A checkmark indicates a submission of this document is require.

Ohio Worker's Compensation Certificate

Ohio Worker's Compensation Certificate

Certificate of Insurance

Certificate of Insurance

Proof of Licensing

Proof of Licensing

EEQ Requirement
EEO Requirement

Send Save = v

Attachments C( > cu |

& v
[+] Name
4 Published Attachments
o] vl B K12+AE+Agr
] Submittal SFt
] Technical Pro
-

Total: 3




Review the Record (PM)

E Contract K12 - SFC 080001 Test 2 - Project No. SFC-080001 - Google Chrome — m] X

@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/208128/undefined/undefined? uref=uuu662617325t3

Contract K12 Send Save = v

» Review fields:

4 Funding Summary
Enter the Co-Funded and LFI Amounts for this Contract

Attachments Cc » ::

Co-Funded Amount ($) & ~
} F u n d i ng S u m m a ry ‘ . | A:blished'::::\ments

LFI Amount ($ o M B K12+AE+Agr
4 TOtal CO ntraCt AmOU nt . 0.00| ] Submittal SFC

[~ Technical Proj

» Difference should equal 0.00

Direct Personnel Expense ($)

250,000.00

Basic Services Amount ($)
250,000.00

Additional Services Amount (§)

ase

250,000.00

Reimbursable Cost Amount ($)

250,000.00
Total Contract Amount
1.000,000.00
Line Item Total ($)
1,000,000.00
Difference ($)
0.00 -
Total: 3




eview the Record (PM)

| @ ochio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207812/undefined/undefined?__uref=uuu908840438t3 ‘

Contract K12

» Documents attached to the ot e )

b 4 Funding Summary @ Comments Linked Recort » | e
re CO rd a re VI ewa b I e u n d e r Enter the Co-Funded and LFI Amounts for this Contract. Sl

Send Save = ¥ ‘

| Co-Funded Amount () & ~
h h b ‘ DDO| [ Name - [2. T
the Attachments Ta |
| LFl Amount ($) tod B Ki12+AE+Agreement+20.
| ‘ 0 oo| Submittal SFC-080001_pdf

Technical Proposal SFC-...

Direct Personnel Expense ($)

250,000.00

Basic Services Amount (5)

250,000.00 |

e

Additional Services Amount ($)

250,000.00 ‘

Reimbursable Cost Amount ($)

250,000.00 ‘

Total Contract Amount |

1,000,000.00 ‘

Line Item Total ($) ‘
1,000,000.00

Difference ($) — | ‘

0.00 Total: 3




Review the Record (PM)

| @ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207812/undefined/undefined?__uref=uuu908 BAN ‘

. ‘Contrac‘[ K12 ave =, ‘
» Once the record is ready to

4 Funding Summary

m Ove fo rWa rd ) C I i C k Se n d Enter the Co-Funded and LFI Amounts for this Contract.

Attachments  Comments  Linked Recort » | ¢

| Co-Funded Amount ($) & ~

‘ DDO| [+ Name & [2.
| 4 Published Attachments
| LFI Amount ($) 0] B Ki12+AE+Agreement+20. |
| ‘ 0 oo| Submittal SFC-080001_pdf ‘

Technical Proposal SFC-...

Direct Personnel Expense ($)

250,000.00

Basic Services Amount (5)

250,000.00 |

e

Additional Services Amount ($)

250,000.00 ‘

Reimbursable Cost Amount ($)

250,000.00 ‘

Total Contract Amount |

1,000,000.00 ‘

Line Item Total ($) ‘
1,000,000.00

Difference ($) — | ‘

0.00 Total: 3




end the Record (

E Contract K12 - SFC-080001 Test - Project No. SFC-080001 - Google Chrome = m} *

& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/208308/undefined/undefined?__uref..

» Verify the Workflow Action: HendonAcion Beis

4 Action Details

Workflow Actions * send For

Select v

» Select Recommend Approval if the —

reco rd iS rea dy to move fOrWa rd for Return for Clarfication ECunltadKTZ—S.R.I-USUDO'IT.Est—ProjectNo. SFC-080001 - Google Chrome = O *

. .. . @ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/208308/undefined/undefined?__uref...
DocuSign Initiation

» Select Return For Clarification if the
record needs to be sent for update

Workflow Action Details X

4 Action Details

Workflow Actions * Send For
Accept v DocuSign Initiation
To
. Archana Atrey;Jordan Zamary;Lance Witcher;Matthew Weber Purna Irukulapati;Rita Nichols;Sho
» Click Send .
Archana Atrey X || Jordan Zamary % | Lance Witcher x |

Matthew Weber » | | Purna Irukulapati % | Rita Nichols

Shon Bradlei X || Steve Mayo X || Student1 X | | Student 10 x

Qiudant 11 % || Qtudant 19 w Qtudant 42 Studant 14 %

4 Due Date Details

Task Due Date

Task Due Date is not available \
=D




Contract K12 — DocuSign Initiation (PC)




Receive Task (PC)

This is a system-generated e-mail message. Do not reply to sender.

» PC receives an Email Project/Shell: OAKS CI District Training Project 1
Contract K12 CON-013 is sent to you for PM Review.

. o" L ol H
» Click on the “Unifier Login . Matthow Weber
button to access the task Sent For PM Review
Source Name : OAKS CI District Training Project 1
Record No : Contract K12 CON-013
Title SFC 030001 Test 2

Unifier Login /

eSS ot A




Accept Task (PC)

» To begin work on the
record, click Accept

E Contract K12 - SFC 080001 Test 2 - Project Mo. SFC-080001 - Geegle Chrome

O *

# ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2081297task_id=2081298parent_id =Dw=ﬂ&pro_iect_id =10848m...

Contract K12

General WBS Detail

4 Task Details
From
Matthew Weber

To
Matthew Weber

Sent For

DocusSign Initiation

4 General
Project Number

SFC-080001

Project Name

QAKS CI District Training Project 1

Organization Name

Record Number

CON-013

Creator

Matthew Weber

Creation Date

ecline

—

l Attachments Comments > oo
™ Name
4 Published Attachments
o) B K12+AE+Agreement+20...

Submittal SFC-080001.pef
Technical Proposal SFC-...

LT

Total: 3




Send the Record (PC)

ontract K12 - 1 Test 2 - Project No. 1 - Google Chrome
B K12 - SFC 080001 Test 2 - Project No. SFC-080001 - Google C
&

hio-dev-unifier.oraclei y.com/bp/mod/bp/record/opentask/208129/undefined/undefined?__uref=uuu354598695t3

The DocuSign agreement has
been initiated and the record is
ready to move forward, verify the
Workflow Action:

Workflow Action Details X

4 Action Details
Workflow Actions * Send For

Select v

DocusSign Initiated

Return for Clarification

E Contract K12 - SFC 080001 Test 2 - Project No. SFC-080001 - Google Chrome

» Select DocuSign Initiated to move
the record forward to DocuSign
Notice to Commence

@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/208129/undefined/undefined?__uref=uuu354598695t3

Workflow Action Details

4 Action Details

Workflow Actions * Send For

| DocusSign Initiated - DocuSignWait Notice to Con

To

» Select Return For Clarification if
the record needs to be sent for
update

Matthew Weber

cc

‘ Start typing for suggestions. -

4 Due Date Details

Task Due Date

» Click Send 0

Task Due Date is not available




Contract K12 — DocuSign Wait
Notice to Commence (PC)




Receive Task (PC)

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: OAKS CI District Training Project 1

» PC receives an Email

Contract K12 CON-013 is sent to you for DocuSignWait Notice to

Commence.
» Click on the “Unifier Login”
From : Matthew Weber
bUtton to aCcess th € taSk Sent For: DocuSignWait Notice to Commence
Source Name : OAKS CI District Training Project 1
Record No : Contract K12 CON-013
Title : SFC 080001 Test 2

Unifier Login /

R EEESS oot A




Accept Task (PC

» Once the DocuSign
agreement has been
completed by the District,
begin work on the record
by clicking Accept

E Contract K12 - SFC 080001 Test 2 - Project No. SFC-080001 - Goegle Chrome

= O X

8 ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2081307task_id=2081308parent_id ZD&QO&W@ECLM e

Contract K12

General WBS Detail

4 Task Details
From

Matthew Weber

To
Matthew Weber

Sent For

DocuSignWait Notice to Commence

4 General
Project Number

SFC-080001

Project Name

OAKS CI District Training Project 1

Organization Name

Record Number

CON-013

Creator

Matthew Weber

Creation Date

.@’ecline =

I Attachments  Comments  LinkedRect > | ca

[ % Name | B
4 Published Attachments
o Bl K12+AE+Agreement+20...

Submitial SFC-080001.pef
Technical Proposal SFC-..

aas

Total: 3




Add Purchase Order to Record

»

a)

b)

Under the General tab, scroll
down to the PO section

Click the Select button
Choose the appropriate PO,
as indicated in the signed

DocuSign agreement

Click Select

‘ @ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7342/1?_uref=uuu771224

Contract K12

General WBS Detail

PO 1 Number Select

PO 1 Amount ($)

| 2020615

PO 2 Number Select

PO 2 Amount ($)

| Type a PO Nu

PO 3 Number Select

| Type a PO Number

PO 4 Number Select

PO 5 Number Select

| Type a PO Nu

=

PO 3 Amount ($)
-

PO 4 Amount ($)
-

PO 5 Amount ($)
=

Total Amount ($)

Purchase Orders K12

Search | Find on Page

E Contract K12 - SFC-080001 Test - Project Mo. SFC-080001 - Google Chrome — m}

*

@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/open/uck/23/0/0?srcid=23...

X

Title PO Number Total Am... Contract Name
Disfrict Building Project PO 20201 2020615 0.00 l
L] 4564 0.00
Jama Inc. 111111111 2,100,000.00
AVG Contract 1948 0.00
AVG Contract 987654 575,000.00
Katie's Planning 85240654 5,000.00
ELECTRICTY 1234 5,000.00
0.0 Builders Risk Insurance 22222722 24,000.00
Bernice's Temp Water 20180800 8,000.00
Katie's Temp. Water 5847265 8,000.00
00 Randy 1234 110,000.00
Total: 20
0.0
=x
.
0.00
0.00

—
Total: 4

4,000,000.00 I




reate Notice to Commence Service Letter (PC)

E Contract K12 - SFC 080001 Test 2 - Project Mo. SFC-080001 - Google Chrome

a) Click Save in the top right corner

& ochio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/208130/undefined/undefined?__uref=uuu35459§

b) Click the blue Menu button Contract K12

General WBS Detail Export Line Item Templa

c) Select Print -> Custom

) ) ) ) At HTML..
Use the custom print to create the Notice to Commence Services letter and attach it
to this record. =

PDF ...
( w Review »
Name
4 General ——————— Terminate Record
Project Number Record Number "
k1 Transfer Ownership...
SFC-080001 CON-013 o =
S Undo Accept Task
Project Name Creator B
Help »
OQAKS CI District Training Project 1 Matthew Weber
. Close
:
Organization Name Creation Date
OAKS CI District Training Project - 06/02/2020 0724 AM (UTC-3)
Facility Name Status
Accepted
Title Contract Type
—

SFC 080001 Test 2 Architect_Engineer Total: 3

ohio-dev-unifier.oracleindustry.com/bp/mod/.../undefine...




Notice to Commence (PC)

d)

e)

Select Notice to Commence Services
Click OK

] Custom Format Print - Google Chrome = O *

@ ohio-unifier.oracleindustry.com/bp/studio/bp/selectPrintFile?bp_type=ucké&...

Select a custom print template

Title o
k-12 GC Request for Bidder Cualifications
K12 AE Motice to Commence Services 20g0 MAR_WT
K12 CMR Motice of Selection
K12 CMRE NTP NOC_2020_MAR_WT
k.12 CxA Motice to Commence Services_2020_MARS
K12 GC Merge - NTP Surety NOC_2020_MAR_WT
K12 GC Motice of Intent to Award
k.12 Limited Scope Agreement_Form_M165-00_52_13 K12-2020-APF_WT
K12 MP_&_GC_Agreement_Form_M140-00-52-00_2020-APR_W7

Select a template and format to print

oo
1%]
147]

Template:
Farmat:

(]

[45]
0
[37]

(¥}

Select options for Workflow Progress

) All Steps
@ visited Steps
Sort by | Completion Date

v | | Ascending v

e-—» QK | Cancel |
S ———




Notice to Commence Document (PC)

The document will download to AT e -
your Computer and WiII appear 1 AE-AE-BE Professional Design Budget PS Design Budget ;.E;.E.-E-E v g-‘
at the bottom of the record

Professional Design Budget

PS Design Budget

Total Amount




Document Creation (PC)

Open the document

File Homa Insert Dasign Layout References Mailings Review View Help

110-01-2019-MAR-AE_Agreement_Form_W7 (1) - Protected View - Saved £ Search
Acrobat f

:i:,' PROTECTED VIEW EBe careful—files from the Internet can contain viruses, Unless you need to edit, it's safer to stay in Protectad View. Enable Editing

Weber, Matthew Wi

Architect/Engineer Agreement Form
State of Ohio Professional Services Agreements for Public Facility Construction

f. Click Enable Editing and

This Agreement is made as of the date set forth below between the State of Ohio, acting by and through the Contracting
Authority, and the Architect/Engineer in connection with the Project.

update any necessary
fields.

Once complete, Save the
document to your computer

Project Number:
Project Name:
Site Address:

Owner:
Orwner's Representative:
Address:

Contracting Authority:
Project Manager:
Address:

Architect/Engineer (“A/E™):
A/E’s Principal Contact
Address:

‘OCT-080001

Agency General Projects Test
winsert street address»

winsert city, countys

OAKS CI Test
Omar Rodriguez

4203 Ocean Ridge St Box OR3
ORland, 43203

Ohio Facilities Construction Commission
Steve Mayo

10 West Broad St, Suite 1400

Columbus, 43215

n/a

CI Test

4200 Surface Rd
Columbus, Ohio 43228

ARTICLE 1 - SCOPE OF WORK; CONSTRUCTION BUDGET; EDGE COMMITMENT

1.1 The A/E shall perform and provide all of the Services described in the Agreement.

144 The project delivery method for this Project shall be winsert project delivery methods

1.1.2 During the Construction Stage, the A/E and appropriate Consultants shall be present at the Site not less than 0
(exchuding travel time to and from the Site) whenever any Work i in preparation or progress, unless otherwise expressly
provided in writing by the Contracting Authority.

1.2 The Construction Budget 13 $800,000.00.
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Attach Documents (PC)

= m} X

38t

3
wked Records  Linked Mail
°—.€:wse._.

Document Manager..

» Return to the General Tab to
attach the created document

a) Open the Attachments Tab
b) Click the Upload Button

c) Select Browse

Information




[=] Upload Files - Google Chrome: - O x
& ohio-dev-unifi com/bp/sys/dm/file/upload?file_type=bp&from _object_typ _object_id=&_ 4043813
Drag and drop or select files to upload
Browse.
File Name File Size | Document Title Rev. No. Issue Date

Advanced Options

File Upload Gptions
@ Include reference fiies

Upload from My Computer -

@ Revise automatically if file with same name exists

3 3

Attach Documents (PC)

A window will pop up
to upload the files.

d) Click Browse

E Open

4 ¥ » ThisPC » Downloads v 4]
QOrganize » New folder
= This PC * Name Type
M 3D Objects ~ Today (1)
I Desktop K12+AE+Agreement+2017-JUN-cloud
Documents Earlier this week (1)
¥ Downloads
> Last week (3)
b Music
=/ Pictures » Earlier this month (12)
B videos Last month (43)
&9 OSDisk (C) » Earlier this year (21)
=x SAO (G)
=x Databases ()
s Programs (03,
File name: | K12+ AE+Agreement+2017-JUN-cloud V‘

O Search Downloads

Microsoft Word 97 - 2003 Document

) Cancel

~

& Upload Files - Google Chrome - o
& ohio-dev-unifier.oracleindustry.com/bp/sys/dmfilefupload?file_type =bp&tfrom_object_type=&from_object_id=8_uref=uuud08840438t3
Drag and drop or select files to upload

Browse...

File Name File Size Document Title Rev. No. Issue Date

X

B «12+AE+Agreement+201 469 KB

1 item ready to be uploaded (469 KB)

Advanced Options
File Upload Options.

e) Select the file from your computer

f) Click Open

g) Click Upload

@) Include refe files

Upload from My Computer -

@ Revise automatically iffile with same name exists




Send the Record (PC)

E Contract K12 - SFC 080001 Test 2 - Project No. SFC-080001 - Google Chrome — ] x

» Verify the Workflow Action:
DocuSign Loaded

& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/208130?task_id=208130&parent_id=08&viewOnly=0...

Workflow Action Details

4 Action Details

Workflow Actions * Send For

I DocuSign Loaded VI| S0V Approval Verification

» Click Send o

Matthew Weber
cc

‘ Start typing for suggestions..

4 Due Date Details
Task Due Date

Task Due Date is not available \




Contract K12 — SOV Approval Await (PC)




Receive Task (PC)

» PC receives an Email

N Hold notification u ntil you Source Mame : OAKS ClI District Training Project 1
Record No : Contract K12 CON-013
have CompIEted the Title : SFC 080001 Test 2
Contract SOV

Unifier Login /

» Once Contract SOV has
been approved:

» Click on the “Unifier
Login” button to access
the task

PSS contes A




Accept Task (PC

E-’:--':'E:t-f"-S:Cfifl"f'_:'_Z-:':-_E:'_".:- SFC-080001 - Geogle Chrome - O X

[
T
m
v

# ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/208131 ?_TSBMDS%B

! Contract K12 Decline

General WBS Detail

i
4

A

4 TO beg|n Work on the 4 Task Details l Attachments ~ Comment > |, |
record, click Accept || From B Name
Matthew Weber

4 Published Attachments
o3 ] B Ki2+AE+Agreement+

To
[v] N Submittal SFC-080001
Matthew Weber B
[v] Technical Proposal SF
Sent For

SOV Approval Verification

LLT]

4 General
Project Number Record Number
SFC-080001 CON-013
[
Project Name Creator Total: 3

OAKS CI District Training Pro Matthew Weber




Finish Workflow (PC)

E Contract K12 - SFC 080001 Test 2 - Project No. SFC-080001 - Google Chrome — O X

|y=08&project_id=1084&model...

8 ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/20813 17task_id=2081318&parent_id=08vi

Workflow Action Details X

» If the SOV is approved, click

4 Action Details

Send to end the Workflow Workflow Actions * Send For
| SOV Approved - End

Start typing for suggestions...

»  Verify Workflow Actions:
SOV Approved

» Click Send




Record Purchase Order

(District Staff)




Recording the Purchase Order

» Utilizing your DocuSign contract, you must create

the Purchase Order in your own financial system
of record.

» Once the Purchase Order has been created in your
own financial system of record, record the

Purchase Order in OAKS CI utilizing the instructions
in the following slides:

Record Purchase Order

()



Record a Purchase Order

» Log into OAKS ClI

a. Click + sign

b. Type project name or
number in search bar

c. Click appropriate
project to open

=ra Unifier x  [& hitpsi/ohic-unifieroracleindust- x | 7 Service Requests x| +

=uuub00419530

Service Requ... [@] Training/Dev Cloud [ Cloud User Admin )] VSTS Projects - Visu.. N&BBumdown ()} DotStaff g DMS

G Analytics - YouTube

B = * v @Proxyforshauna ooks v

Salt Fork State . Agency General

@

P MyOFCC - HomeNE.. » ris

e

Location

Company Work ACF Fire Protec ademy.. Company Work . IRJCF PREAR
DeSd
Name Number
Ohio State Highway Patrol Post 44 DPS-080001
|Ei OSHP Post 23 LEADS Building DPS-110001
ODPS ACF Standing Seam Roof Renovation DPS-110003
." LEADS Data Center Alum Creek Facility DPS-110006
OSHP Academy Range Equip. Replacement DPS-110009
ODPS - EQC Reorganization DPS-110010
OSHP Academy Maintenance & Repair Project DPS-120001
OSHP Alum Creek Crime Lab Addition DPS-120002

Academy HVAC Replacement-Chiller & Range
Alum Creek HVAC

reral Projects Test
r Agency General Projects

s Dollar (USD)

_prod+1003@oracleindustry.com

DPS-120004 02

DPS-130001

/Agency/Department of Public Safety
IAgency/Depariment of Public Safety
IAgency/Department of Public Safety
IAgency/Department of Public Safety
IAgency/Department of Public Safety
IAgency/Department of Public Safety
/Agency/Department of Public Safety
IAgency/Department of Public Safety
IAgency/Department of Public Safety

IAgency/Department of Public Safety

Record Purchase Order




ecord a Purchase Order e —

w Company Work.. OAKS CI Traini... OAKS CI Distric...
A DAKS CI District Train... School Faciiiss >  OAKS CI District ... v
A Aleris
Purchase Orders K12
Tasks
E-Signatures @ Actions v | View | All Record
T d Purch Order i g
» 10 recora your rurcnase vrader in —— o T e
. o Information Jama Inc 111179
L]
OAKS CI navigate to: A
Data Manager AVG Contract 9876
Katie's Planning 8524
Document Manager
ELECTRICTY 1234

Builders Risk Insurance 2222

} Logs -> Purchase Orders K12 fAction ftems 12 Bernice’s Temp Water 2018

Applications for Pay.__

Katie's Temp. Water 5347,

Closeout - Profession... Randy 1234

. EEr Jim's Roofing Replacement 3800

4 CI | C k create Contract Modification. .. PO for Katie's Boiler Facilitation 1564
Contract Schedule of .. brendas bash 4444

Field Reporis K12 Katie's Temp. Electric 3456

Fund Release K12 Temp Electric 2000

Fund Transfers K12 Katie's Temporary Water Services 1234

Meeting Minutes K12 CTL OA contract Purchase Order PO 2

Dynamex Test 03 Dyng
Miscellaneous Chang.. ¥ ¥

Miscellaneous Comm... @ Dymamic Test pn
Miscellaneous Invoic. ..
PS Acquisition K12
Potential Costs K12
Purchase Orders K12
Request for Qualifica...

Subcontractor/Suppli...

Vouchers K12

B Reporis
Total: 19




Complete General Section

a)
b)

c)

Enter the Title for the PO
Select Status: Dispatched

Select PO Purpose: Contract

Purchase Orders K12

General PO Distribution Lines

4 General
Project Number
SFC-080001

Project Name
OAKS ClI District Training Project 1

School District

Facility Name

E Purchase Orders K12 - District Building Project PO 2020-1 - Project No. SFC-080001 - Google Chrome

Record Number
PO-022

er

10/14/20 09:30 AM (UTC-8)

Status *

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/open/upok/40?__uref=uuud31438629t4&amp;copy=18project_id=1084

Submit Save = ¥

Attachments ~ Comments >

b~

Dispatched

*

*
b ‘iDistricl Building Project PO 2020-1

I ' Contract

Vendor Name

Dynamix Engineering

4 PO Type
NOTE: Only pick one PO TYPE per record

Contract Name

Amount ($)

SFC-080001 Test

v e-'a

(i)

Information

No Attachments.

1,000,000.00

L]
(4"

Record Purchase Order

()




Complete General Section

E Purchase Orders K12 - District Building Project PO 2020-1 - Project No. SFC-080001 - Google Chrome - o x

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/open/upok/407_uref=uuu431438629t4&amp;copy=18...
Contract K12 X

Search | Find on Page

Original Cc
Contract No. « Contractor Name Title Completiol
SFC-080001-02-04 jineering
SFC-080001-02-04 neering
. E Purchase Orders K12 - District Building Project PO 2020-1 - Project No. SFC-080001 - Google Chrome S DT - =
d) Next to Contract Name click
@& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/open/upok/40?__uref=uuu4314386 ODOLIEY). | Dk Engiosing
SFC-080001-02-03 Test CTL Engineenng
t h e Se I ect b u tto n to C h 0 0 S e PUrChaSE OrderS K1 2 SFC-080001-02-02 Test  CTL Engineering 2-02 K12 OA Test
SFC-080001-02-01 Test  Dynamix Engineering 201 Test
General PO Distribution Lines . SFC 080001 Test 2 CTL Engineering SFC 080001 Test 2
Marris 001 Contract Test Morris 001
4 PO Type
e) A new window will appear e e R
) Contract Name Cancel
left-click to select the o :
Change Order Name Amount ($)
appropriate contract -l
Miscellaneous Commit Name Amount ($)
. ‘ Type a Record Number. v = | vy
f) C | I C k S E LECT Miscellaneous Change Order Name Amount ($) .
‘ Type a Title.. v = | 0.00 :
Miscellaneous Expense Name Amount ($)
Type a Vendor Name. v = | 0.00 o
Information
4 PO Details No Attachments.
OAKS PO No. * QAKS PO Amount ($)
‘ 2020615 | ‘ 0.00

()

Record Purchase Order




Complete General Section

g) Inthe PO Details
section - Ensure you
pIU g in the PurCh ase [&] Purchase Orders K12 - District Building Project PO 2020-1 - Project No. SFC-080001 - Google Chrome — | X

. 8 ohio-uat-unifier.oraceindustry.com/bp/mod/bp/record/open/upok/407__uref=uuud31438629t48 amp;copy=18&project_id=1084
Order number into

the Record

Purchase Orders K12 Submit Save = w

General PO Distribution Lines

‘,.—._.p.r._ 2 Title. - | 0.00 Attachments Comm % 4

’ Do NOT plug in the Miscellaneous EJ(DEI]SE! Name ﬁmlDLIIItE$J E -
PO amount until LAl v = | 0.00

adding Distribution PO Dt
Lines (see next slides) Not Yet!

OAKS PO No. * OAKS PO Amount (§) .
| 2020615 | Ir 60 :
PO Date
‘ MMDD/YYYY = |
Date Dispatched Total Amount (§)
MM/DDYYYY — | 0.00 o
Financial System of Record Line ltem Total {§)

Information

Mo Attacrhmante

()

Record Purchase Order




E Purchase Orders K12 - District Building Project PO 2020-1 - Project No. SFC-080001 - Google Chrome - O *

a) Click the PO .

Pu Orders K12 Submit Save = v

Distribution Lines Tab

Add Actions w View CUrrency  Transaction Currency v

nifier.oracleindustry.com/bp/mod/bp/record/open/upok/40?__uref=uuu431438629t48amp;copy=1&project_id=1084

) = Fund Code Fund Name

b) Click Add

Information

wen

No line items are available.

L —————
Total Amount v . 0.00

Total: 0

()

Record Purchase Order




Fund the PO

c) Click the Select
button

d) Choose the

appropriate fund

code

» Note: If you do not see
any funds to choose from,
email OAKS Cl at
oaksci@ofcc.ohio.gov

e) Click Select

[S] Purchase Orders K12 - District Building Praject PO 2020-1 - Project No. SFC-0800..  — O X

& ohio-uat-unifier.oracleindustry.com/bp/med/bp/record/open/upok/407__uref=uuud314...

E Purchase Orders K12 - District Building Project PO 2020-1 - Project No. SFC-030001 - Google Chrome

= o

a ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/open/upok/40?__uref=uuu431438629t48amp:copy=1&project_id=1084

Purchase Orders K12

General PO Distribution Lines
I = I = Add Actlions v View Currency ransaction Currency
. = - Q %
No., @ = FundCode Fund Name
fo3 001 OCI-Other-TestFund-0-OCl-Wa... OCIWave 4 Test Fund
Total Amount ¥ - 1,000,000.00
Total: 1

Submit Save =

Line Item Details Altachme ords

4 General
Fund Code *
OCI-Other-TestFund-0-OCl-Waved

Fund Name
OCI Wave 4 Test Fund

Short Description
District Fund K12 Test |

Amount (§) * )
1,000,000.00 |

Notes

&

Tab Name
0

L¥.]

Fund Picker

X
Search | Find on Page
Fund Code “  Fund Name Agency
Northwoo13-Dis-LFI1-004-8625-0000 School District LFI Northwood
Northwoo13-Dis-Proj-004-8005-0000 School District Local Share Northwood
Morthwoo13-5t-Proj-010-8005-0000 School District State Share Northwood
OCI-Other-TestFund-0-OCH1 QCI Test Fund ocl
QCI-Other-TestFund-0-OCHWaved QCI Wave 4 Test Fund ocl

Total: 5

=n N

Record Purchase Order

()



Fund the PO

f)  Enter a Short
Description and Dollar
Amount

g) When finished
entering information,
click Save

E Purchase Orders K12 - District Building Project PO 2020-1 - Project No. SFC-080001 - Google Chrome

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/open/upok/40?_uref=uuud31438629t48amp:copy=18iproject_id=1084

Purchase Orders K12

General PO Distribution Lines

I = ‘ 2] Add Actions v View Curency  yransaction Currency v
= - Q
No., @ <> FundCode Fund Name
-m- 001 OCI-Other-TestFund-0-OCl-Wa... OCIWave 4 Test Fund

A ——
Total Amount ¥ - 1,000.000.00

Total: 1

= [m] X

Submit Save = w

Line item Details  Attachments  Linked Records : :
4 General
Fund Code *
OCI-Other-TestFund-0-OCl-Waved A4 Q - |
Fund Name

OCI Wave 4 Test Fund

jon *
ID\smci Fund K12 Test I
unt (§) *
I 1,000,00000 |

Notes

Tab Name
0

e (e

Record Purchase Order

()




Fund the PO

» When all lines are added,
your lines will show up in the
PO Distribution Lines tab

a) Next click the General tab
to return to the upper form

E Purchase Orders K12 - District Building Project PO 2020-1 - Project No. SFC-080001 - Google Chrome
& ohio-uat-unifier.oracleindustry.com/bp/meod/bp/record/open/upok/40?__uref=uuu431438629t4&amp;copy=1&project_id=1084

Purchase Orders K12

General ’O Distribution Lines

Submit Save = w

Line Item Details Attachments Linked Records

3]
(3]

E /| Add Actions v View Currency  Trapsaction Currency -
= - Q

4 General
Fund Code *
001 0CI|-Other-TestFund-0-0Cl-Wa... OCIWave 4 Test Fund 1,000,0 | OCI-Other-TestFund-0-OCl-Waved v e '::_|

No. S Fund Code Fund Name Amou

Fund Name
QCI Wave 4 Test Fund

Short Description *

| District Fund K12 Test |

Amount ($) *

1.000.000.00|

se

Notes

P
A —|

Total Amount ¥ - 1,000,000.00

=] (=

Record Purchase Order

()



Finish the PO

b)

d)

Under OAKS PO Amount,
type in the dollar amount of
your PO that you entered
into the Line Item

The Difference should be SO

Click Finish Submit

E Purchase Orders K12 - District Building Project PO 2020-1 - Project No. SFC-080001 - Google Chrome

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/open/upok/40?_uref=uuu431438629t4&amp;copy=18project_id=1084

Purchase Orders K12

ave =7

General PO Distribution Lines
s Commer » : :
4 PO Details

OAKS PO No. * OAKS PO Amount ($)
‘ 2020615 | | 1,000,000.00
PO Date
‘ MMDDYYYY E |
Date Dispatched Total Amount ($)
‘ MMDDIYYYY E | 1,000,000.00
Financial System of Record Line Item Total ($)
‘ OQAKS FIN v | 1,000,000.00

Difference ($)

| = ®)
Notes formation

‘ fttachments.

Record Purchase Order

()




Subcontractor/Supplier
Declaration




Subcontractor/Supplier Declaration
Purpose & Procedure

» The Subcontractor Supplier Declaration Business Process (BP):

» Provides for the submittal, review, and approval of contractor’s
subcontractors and material suppliers

» Tracks important EDGE and subcontractor information once a
subcontractor/supplier is approved

T A




Subcontractor/Supplier Declaration
Create (A/E)




Create Subcontractor/Supplier

Declaration (A/E)

» Log into OAKS (I

a. Click + sign

b. Type project name or
number in search bar

c. Click appropriate
project to open

=uuu600419530

Company Work..

ra Unifier % [&] hitps//ohio-unifieroracleindusi: X | 7 Service Requests

Service Requ... [@ Training/Dev Cloud  [@ Cloud User Admin

ACF Fire Protec..

x| +

) VSTS Projects - Visu.. N&BBumndown () DotStaff gm DMS

G Analytics - YouTube Ky MyOFCC - HomeNE.. »

rics

eral Projects Test
Agency General Projects

s Dollar (USD)

| prod+1003@oracleindustry.com

B oW %

caden\ Company Work.. IRJCF PREAR.. Salt Fork State .

Name Number Location
Ohio State Highway Patrol Post 44 DPS-080001 IAgency/Depariment of Public Safety
OSHP Pest 23 LEADS Building DPS-110001 IAgency/Department of Public Safety
.O.DPS ACF Standing Seam Roof Renovation DPS-110003 IAgency/Department of Public Safaty
LEMDEIE Center Alum Creek Facility DPS-110006 {Agency/Depariment of Public Safety
OSHP Academy Range Equip. Replacement DPS-110009 IAgency/Department of Public Safety
ODPS - EQC Reorganization DPS-110010 IAgency/Department of Public Safety
OSHP Academy Maintenance & Repair Project DPS-120001 iAgency/Department of Public Safety
OSHP Alum Creek Crime Lab Addition DPS-120002 IAgency/Department of Public Safety

Academy HVAC Replacement-Chiller & Range ..
Alum Creck HVAC

DPS-120004.02
DPS-130001

IAgency/Department of Public Safety

IAgency/Department of Public Safaty




Create Subcontractor/Supplier
Declaration (A/E) e ——

# | Company work DAKS CI Traini OAK!
A OAKS Cl Destrict Train School Facilties > DAKSC1D

h Aderts .
Subcontractor/Supplig

Tasks

E-Signatures Actions.
. . ™ Draftz < Subcontracton Suf)
» Once in your project: o ST

L]
Infesmnaition B K.ate's Consultn

Cosi Managar

Diata Manager

Documant Manager

» Click Logs -> Subcontractor/Supplier -
Declaration e 2

Applications for Pay
Closeout - Profession.
Contract K12

» Click Create o

Con

Fund Release K12
Fiend Translers K12
Meeting Minudes K12
Miscellaneous Chang
Miscellanaous Comm
Mizcallanecus Invoic
FS Acquisiion K12
Potential Costs K12

Purchasa Orders K12

Fequest for Gualica
SubContracton Sup...

Vouchers K12

B Reports
Todal: 3




Create Subcontractor/Supplier

Declaration (A/E)

» Complete the General section

a) The Title should house the
name of the company utilized

E Create New Subcontractor/Supplier Declarations K12 - Project No. SFC-080001 - Google Chrome

8 ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/usdk1/1084/29567_ uref=uuu257750360t3

Create New Subcontractor/Supplier Declarations K12

General

4 General

Complete one record for each subcontractor and material supplier used.

Project Number
SFC-080001

Project Name

OAKS CI District Training Project 1

Organization Name

OAKS CI District Training Project - 1

Facility Name

Title *

CTL Engineering

Contract Name *

SFC-080001-02-02 K12 T3

vO=

Record Number

Creator

Matthew Weber

Creation Date

Status

Contractor Name

CTL Engineering

Send Save = w

Attachments >

&

LI

Information

No Attachments.

L]
L& |




Create Subcontractor/Supplier

Declaration (A/E)

» Complete the General Section

b) Click the button in the Contract
Name field to select a Contract

c) Choose a Contract from the
new window

d) Click Select

E Create New Subcontractor/Supplier Declarations K12 - Project Mo. SFC-080001 - Google Chrome — O >

8@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/usdk1/1084/29567__uref=uuu257750360t3

Create New Subcontractor/Supplier Declarations K12

General

4 General

Complete one record for each subcontractor and material supplier used.

Project Number

SFC-080001

Project Name

OAKS CI District Training Project 1

Organization Name
QOAKS CI District Training Project - 1

Facility Name

Title *

‘ CTL Engineering

*

Contract Name

‘ SFC-080001-02-02 K12 T3

v Q=

Record Number

Creator

IMatthew Weber

Creation Date

Status

Contractor Name

CTL Engineering

Send Save = «

L]

Attachments > ..

&G v

[=] Create New Subcontractor/Supplier Declarations K12 - Project Ne. SFC-020001 - Google Chrome

Contract K12

Search | Find on Page

Contract No. + Contractor Name Title

@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/fusdk1/1084/29567__uref=uuu257750360t3

Original Contract C...

Tc

SFC-080001-02-03 T... CTL Engineering SFC-080001-02-02 K12 T3

’SFC—D&GDD‘\—DZVGZ Test CTL Engineering SFC-080001-02-02 Test

SFC-080001-02-02 Test CTL Engineering SFC-080001-02-02 K12 OA Test
SFC-080001-02-02 Test CTL Engineering SFC-080001-02-02 K12 OA Test
SFC-080001-02-01 Test Dynamix Engineering SFC-080001-02-01 Test
Morris 001 Contract Test Morris 001
Morris 001 Contract Test Morris 001
District Training Test 03 Dynamix Engineering District Training Test

03 District Training Dynamix Engineering CM District Training 003

‘Amazing Architectural Inc. Dis. SOV Templaet Test

Total: 10

= =




E Create New Subcontractor/Supplier Declarations K12 - Project No. SFC-080001 - Google Chrome
& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/usdk1/1084/29567_uref=uuu257750360t3

Create New Subcontractor/Supplier Declarations K12 send Save .
General
i i 4 Declaration Inf i Ty Attachmen ts > |ou
» Scroll down using the slider and
Material Supplier v Yes = &G -

complete the Declaration
Information section

e) Fi” Out a” required fiEIdS, Primary Officer * Phone No. *
denoted by a red asterisk * e < [oo0 sov | [eresssssss | )

anananan

f)  Use the Tier 1 dropdown box to -
indicate if this is a Tier 1 S | [rwgenatonm |
subcontractor




Create Subcontractor/Supplier
Declaration (A/E)

E Create New Subcontractor/Supplier Declarations K12 - Project No. SFC-080001 - Google Chrome = m} X
- . & ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/usdk1/1084/29567__uref=uuu257750360t3
»
ScrOII down USIng the Sllder and Create New Subcontractor/Supplier Declarations K12 SRR =
complete the Additional Details
SeCt i on zIp ’ Attachments > G
43215

4 Additional Details

g) Fi” OUt a” reqUirEd fields[ / Subcontractor PO Date DFSP Enrolled ™

" No

denoted by a red asterisk * 051012020 -

h) If the Subcontractor is EDGE e < e [ ;
Ce rtified, Select YeS from the Services/Material Brands * EDGE Certification Number *
dropdown. If Yes is selected, B 0

you must also fill out the EDGE _ e - »/ —
Certification number field.

P &




Create Su bcontractor/Su ppl ler
Declaration (A/E)
e c a ra I 0 n [S] Create New Subcontractor/Supplier Declarations K12 - Project No. SFC-080001 - Google Chrome = m} x
& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/usdk1/1084/29567_u 750360t3
Create New Subcontractor/Supplier Declarations K12 ave =

» Once the General tab is complete

and the record is ready to move | Atacments > £
43215 =
forward: 7
4 Additional Details E Create New Subcontractor/Supplier Declarations K12 - Project No. SFC-080001 - Google Chrome = O X
Subcontractor PO Date & ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/usdk1/1084/29567_uref=uuu257750360t3
. . . 05/01/2020
i)  Click Send at the top right Workflow Action Details x
Subcontractor/P.0. Amount $ * Action Detail
H M - 4 ACliOn Delalls
j)  Verify Workflow — Submit e
Workflow Actions Send For
Services/Material Brands * I‘ Submit v Declaration Review

k) Click the Send button

To

Archana Atrey;Jordan Zamary,Lance Witcher;Matthew Weber;Purna Irukulapati;Rita Nichols;Sho..
cc

»  The record will move forward Siied ade tiotrse Mo
to the PM for Declaration
Review

‘ Start typing for suggestions -

4 Due Date Details

Task Due Date

05/13/2020 12:39 PM

=1 =N




Subcontractor/Supplier Declaration
Declaration Review (PM)




Accept the Task

} C I . k Q t t E Subcontractor/Supplier Declarations K12 - CTL Engineering - Project No. SFC-080001 - Goegle Chrome — O X
I C Cce p O & ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2077487task_id=2077488parent_id=08viewCOnly=08&project_i.. &,
— ecline = -

b eg| N rEV|EW| N g Subcontractor/Supplier Declarations K12

General
L

the record -
Attachments  Comments  Linked Recor % | C3

4 Task Details

From
Matthew Weber

To
Archana Atrey;Jordan Zamary;Lance Witcher;Matthew VWeber;Purna Irukulap. ..

Sent For

Declaration Review

Task Due Date o

05/26/2020 08:49 AM (UTC-5)
Information

Mo Attachments.

4 General
Project Number
SFC-080001 SMSD005

Record Number




Review the Record

E Subcontractor/Supplier Declarations K12 - CTL Engineering - Project No. SFC-080001 - Google Chrome - O *
8 ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207748/undefined/undefined?__uref=uuu505365360t3 Q
Subcontractor/Supplier Declarations K12 Send Save = v
General

R th [— :
a ) eVI eW e Approve or reject the use of this subcontractor/material supplier on this contract. HIEETETE > | e

information in the .

G e n e ra I S e Cti O n Of r - szztﬁ:«:umher Record Number

h d SFC-080001 SMSD005 &
Project Name Creation Date
QAKS CI District Training Project 1 05/21/2020 05:43 AM (UTC-5)

b) Scroll down to the »
Organization Name Creator
D e C I a ra t i O n < 0AKS CI District Training Project - 1 Matthew \Weber . o
Facility Name Status Information

Information
section

CTL Engineering
Contract Name Contractor Name
SFC-080001-02-02 K12 T3 CTL Engineering




Review the Record

E: Subcontractor/Supplier Declarations K12 - CTL Engineering - Project No. SFC-080001 - Google Chrome - O *
B ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207748/undefined/undefined? _uref=uuu505365360t3 Q
Subcontractor/Supplier Declarations K12 Send Save = +
General

Attachments >
Declaration Information

. f Type Tier 1
c) Review the :

i nfo rm ati on i N t h e Subcontractor/Supplier Name Subcontracted by:

Bob's Concrete

Declaration oo o
Information section
Of the record ° < Bob Boblaw 614-555-55R5 e . 9
d) Scroll down to the | |
Additional Details sob@emlcam

City

section

State
Chio

30 E Spring St MNIA No Attachments.

ZIP

\_ 43215

4 pdditional Details




Review the Record

E Subcontractor/Supplier Declarations K12 - CTL Engineering - Project No. SFC-080001 - Google Chrome — O X

# ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207748/undefined/undefined?__uref=uuu505365360t3 |

Subcontractor/Supplier Declarations K12

]}
]

e) ReVieW the | — Attachments > | 22|
information in the (|| “saamormoces ,
Additional Details || I v

section of the record

. Services/Material Brands EDGE Certification Number
f)  When the record is

rea dy to m Ove Skilled Trade License No. MBE .
forward, click Send \ 0

No Attachments.

100,000.00 Yes

Documents uploaded from the desktop will be stored in the Publish Path directory noted below.
FilePath
SMSD

Publish Path
SMSIVCTL Engineering/Bob's Concrete




S e n d t h e Re c o I d E Subcontractor/Supplier Declarations K12 - CTL Engineering - Project No. SFC-080001 - Goegle Chrome — O X

& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207748/undefined/undefined?__uref=uuu505365360t3 [}

Workflow Action Details

4 Action Details

Workflow Actions *

Select

» Once the General tab is complete
and the record is ready to move
forward:

Recommend Approval

Return for Clarification

Reject

E Subcontractor/Supplier Declarations K12 - CTL Engineering - Project No. SFC-080001 - Google Chrome = O x

8@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207748/undefined /undefined?__uref=uuu505365360t3 Q

Workflow Action Details b’

g) Select a Workflow Action

4 Action Details

»  Recommend Approval will move Wordiow Acions
| Recommend Approval v Declaration Validation
the record forward to PC for =

Archana Atrey:Jordan Zamary;Lance Witcher,Matthew Weber,Purna Irukulapati;Rita Nichols:Sho..
e

Declaration Validation

Start typing for suggestions.

» Return for Clarification will
return the record for Update

4 Due Date Details
Task Due Date
05/25/2020 09:05 AM

» Reject will terminate the record

h) Click the Send button




Subcontractor/Supplier Declaration
Declaration Validation (PC)




Accept the Task

» Click Accept to begin
reviewing the record

101

E Subcontractor/Supplier Declarations K12 - CTL Engineering - Project Mo. SFC-080001 - Google Chrome — O >

@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207779?task_id=2077798&parent_id=08wiewOnly=0&project_... &,

Subcontractor/Supplier Declarations K12 —

Pecline = =

General

4 Task Details Attachments ~ Comments  Linked Recor % [J

From

Matthew Weber

To

Archana Atrey:Jordan Zamary;Lance Witcher;Matthew Weber,Purna Irukula. ..

Sent For

Declaration Validation

Task Due Date o

05/25/2020 09:09 AM (UTC-5)
Information
Mo Attachments
4 General
Project Number Record Number
SFC-080001 SMSD005




Review the Record
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E Subcontractor/Supplier Declarations K12 - CTL Engineering - Project Mo, SFC-080001 - Google Chrome - O *
8 ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207779/undefined /undefined? _uref=uuu505365360t3 Q
Subcontractor/Supplier Declarations K12 Send Save = -
General
R th - :
a ) eVI eW e Validate the Federal Tax ID, EDGE status, and DFWP enrollment of the proposed Otimchenent=gCounent-pglinkedtecogis o

b)

information in the
General section of
the record

Scroll down to the
Declaration
Information
section

subcontractor or material supplier

4 General
Project Number
SFC-080001

Project Name

OAKS CI District Training Project 1

QOrganization Name
OAKS CI District Training Project - 1

Facility Name

Title

| CTL Engineering

Contract Name
SFC-080001-02-02 K12 T3

Record Number
SM3D005

Creation Date
05/21/2020 08:49 AM (UTC-5)

Creator
Matthew Weber

Status

Pending

Contractor Name

CTL Engineering

Information

Mo Attachments




Validate the Record
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d)

Review fields in the
Declaration Information
section, Validate the
Federal Tax ID

Scroll down to the
Additional Details
section

E Subcontractor/Supplier Declarations K12 - CTL Engineering - Project No. SFC-080001 - Google Chrome

— m}

8@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207779/undefined/undefined?__uref=uuu505365360t3

Subcontractor/Supplier Declarations K12

General

4 Declaration Information

Type
Material Supplier

Subcontractor/Supplier Name

Tier 1

| Yes

Subcontracted by:

| Bob's Concrete

Federal Tax ID *

Contact Person

|01-00000000 | |.Jue Boblaw
Primary Officer Phone No.

| Bob Boblaw | | §14-555-5555
Address Line 1 Fax No.

| 30 E Spring St | | NIA

Address Line 2

Email Address

| bob@email com

City

| Columbus

State

|Ohi0

ZIP

|43215

Send Save

Attachments Comi

«-00

Information

Mo Attachments




Validate the Record
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e) Review fields in the
Additional Details
section

» Validate DFSP Enrolled,
EDGE Certified, and EDGE
Certification Number

f)  Fill out the required
Validated? Fields in the
Subcontractor Supplier
Validation section

E Subcontractor/Supplier Declarations K12 - CTL Engineering - Project Mo, SFC-080001 - Google Chrome

= O

& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207779/undefined /undefined?__uref=uuu505365360t3

Subcontractor/Supplier Declarations K12

General

Additional Details

Subcontractor PO Date DFSP Enrolled
05/01/2020 [ No -]
Subcontractor/P.O. Amount $ EDGE Certified?

0 IYes v I
Services/Material Brands EDGE Certification Number
Concrete | 123456789 |
Skilled Trade License No. MBE

|Yes v

4 Subcontractor Supplier Validation

Federal Tax ID Validated? *
01-00000000 IYes v |
DFSP Enrolled Validated? *
Mo IYes A I
EDGE Certified? Validated? *
Yes IYes A I

Send Save

Attachments Comi

Information

Mo Attachments

XA
> | ex




Send the Recor

[&] subcontractor/Supplier Declarations K12 - CTL Engineering - Project No. SFC-080001 - Google Chrome = ] X
@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207779/undefined/undefined?__uref=uuu505365360t3 Q
Subcontractor/Supplier Declarations K12 M =,
General g
g) When the record is prachmenis_com > |52

4 Additional Details

re a d y to m Ove Subcontractor PO Date DFSP Enrolled ¢

05/01/2020 No -
L
fo rwa rd ) CI I C k Se n d Subcontractor/P.O. Amount $ E_DGE Certified?

100,000.00 Yes -
Services/Material Brands EDGE Certification Number
Concrete 123456789
Skilled Trade License No. MBE

Yes - o

Information

Mo Attachments
4 Subcontractor Supplier Validation

Federal Tax ID Validated? *
01-00000000 Yes v
DFSP Enrolled Validated? *
No Yes -
EDGE Certified? Validated? *

Yes Yes v
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Send the Record

» Once the record is ready to move
forward:

h) Select a Workflow Action

» Validated will complete the
record and end the workflow

» Return for Clarification will
return the record for Update

» Reject will terminate the record

i)  Click the Send button

106

E Subcontractor/Supplier Declarations K12 - CTL Engineering - Project No. SFC-080001 - Google Chrome — O >

& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207779/undefined/undefined?_uref=uuu505... &

Workflow Action Details

4 Action Details

Workflow Actions * Send For

Select -

Validated

Return for Clarification

Reject

E Subcontractor/Supplier Declarations K12 - CTL Engineering - Project No, SFC-080001 - Google Chro., — m| *

& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207779/undefined/undefined?_.. &

Workflow Action Details

4 Action Details

Workflow Actions * Send For
‘ Validated v End
CC

Start typing for suggestions...
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Validation Links

e Federal Tax ID Validation

* https://www.bwc.ohio.gov/employer/services/StateCo
ntract/nlbwc/StateContractl.aspx

e Use this link to validate Drug Free Safety
Workplace for subcontractors:

* https://www.bwc.ohio.gov/employer/services/StateCo
ntract/nlbwc/StateContractl.aspx

 Use this link to validate EDGE for subcontractors
and material suppliers:

* https://eodreporting.oit.ohio.gov/edge-certification



https://www.bwc.ohio.gov/employer/services/StateContract/nlbwc/StateContract1.aspx
https://www.bwc.ohio.gov/employer/services/StateContract/nlbwc/StateContract1.aspx
https://eodreporting.oit.ohio.gov/edge-certification

Record Purchase Order
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Recording the Purchase Order

Create the Purchase Order in your own financial
system of record. Follow the instructions in these
slides to record the Purchase Order in OAKS CI.
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Recording the Purchase Order (Owner Financial)

= - m) *
. =ra Unifier x  [& hitpsi/ohic-unifieroracleindust- x | 7 Service Requests x| +
Log into OAKS Cl o

Service Requ... Training/Dev Cloud Cloud User Admin 'VSTS Projects - Visu... N&BBumndown ([ DotStaff BB DMS 5 Analytics - YouTube MyQFCC - HomeNE... » rics
q . ) Lk u fy

B = w v @Proxyforshauna ooks v

Company Work ACF Fire Protec ademy.. Company Work . IRJCF PREAR Salt Fork State . Agency General
lick + si
a. Click + sign oesi |

Name Number Location
Ohio State Highway Patrol Post 44 DPS-080001 /Agency/Department of Public Safety
lﬁi OSHP Post 23 LEADS Building DPS-110001 IAgency/Depariment of Public Safety
b T M t ODPS ACF Standing Seam Roof Renovation DPS-110003 IAgency/Department of Public Safety
. y p e p roJ e C n a m e o r ." LEADS Data Center Alum Creek Facility DPS-110006 IAgency/Department of Public Safety
b . h b OSHP Academy Range Equip. Replacement DPS-110009 IAgency/Department of Public Safety
n u m e r I n Sea rc a r ODPS - EQC Reorganization DPS-110010 IAgency/Department of Public Safety
OSHP Academy Maintenance & Repair Project DPS-120001 /Agency/Department of Public Safety
OSHP Alum Creek Crime Lab Addition DPS-120002 IAgency/Department of Public Safety

Academy HVAC Replacement-Chiller & Range .. DPS-120004.02 IAgency/Department of Public Safaty

C . CI i C k a p p ro p ri a te _| Alum Creek HVAC DPS-130001 IAgency/Department of Public Safety
project to open t

reral Projects Test I
r Agency General Projects

s Dollar (USD)

_prod+1003@oracleindustry.com

Introduction




Record a Purchase Order

ORACLE’ Primavera Unifier (Test)

#®  company work. .. OAKS CI Traini... No Cost Sheet ...

» To record your Purchase Order e s

E-Signatures

Potential Costs K12

in OAKS Cl navigate to: =

Information
U Title

Cost Manager

Data Manager

Nacument Manager

» Logs -> Purchase Orders K12
Action Items K12
Applications for Payment K12
Closeout - Professional Services K12
. Contract K12
3 C I I C k C re ate Contract Modfication K12

Confract Schedule of Values K12
Field Reports K12
Fund Release K12
Fund Transfers K12
Meeting Minutes K12
Miscellaneous Change Order K12
Miscellaneous Commit K12
Miscellaneous Invoice K12
PS Acquisition K12
Potential Costs K12
Purchase Orde’s K12
Request for Qualifications K12

Subconfractor/Supplier Declarations K12

Viouchers K12

B Reporis
Total: 0
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» Enter the Title and
select the Vendor for
the Purchase Order

» Status: “Dispatched”
» Select: PO Purpose

»  (Agreement, Amendment,
Contract, Change Order or
Msc. Commit)

112

Record a Purchase Order

General PO Distribution Lines

4 General
Project Number
SFC-080001.01

Project Name
©Oak Hills Local Building Project

School District

Create New Purchase Orders K12

E Create New Purchase Orders K12 - Project No. SFC-080001.01 - Goegle Chrome

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/upok/10867__uref=uuu163268504t5

Record Number

Creator
Matthew Weber

Creation Date

Taa, *
Facility Name Status *
| Dizpatched v |
Title * PO Purpose *
K12 Purchase Order Example 1 I | Contract v |
Vendor Name
Joe General Contractor
4 PO Type
NOTE: Only pick one PO TYPE per record.
Contract Name Amount ($)
| Test Contract 3 v o '.-;| 50,000.00
Change Order Name Amount ($)
‘ Type a Title vy = | 0.00
Miscellaneous Commit Name Amount ($)
| Ty¥pe a Record Number. v W | 0.00

Attachments

=
4

e

Submit Save

Comments Linked Records

Information

No Attachments.

A

>

KA
[ |

Introduction




ecord a Purchase Order

[S) Create New Purchase Orders K12 - Praject No. SFC-080001.01 - Google Chrome = [} >

@ ohic-uat-unifier.oracleindustry.com/bp/med/bp/record/new/upok/10867__uref=uuu163268504t5

Create New Purchase Orders K12 - Project No. SFC-080001.01 - Goegle Chrome
= L a Contract K12 X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/upak/1
Search | Find on Pags

Create New Purchase Orders K12 Original Contract

. M Contract No. « Contractor Name Title Completion Date
a) CI ICk the SE|eCt|0n General PO Distribution Lines

Contractor SOV Test2 Bob Network Co Contractor SOV Test2
b T71220-1 Joe General Contractor Test- CMR 1
u tto n n eXt to A General 123456 Joe General Contractor Test Contract 3
C N Project Number Record Number 072215 Joe General Contractor Test - CMR
O n t ra Ct a l I I e SFC-080001.01 001 Steve's Electrical Contracting Morris Test
Project Name Creator
b) Choose Contra Ct Oak Hills Local Building Project Matthew Weber
School District Creation Date
C) CI ICk Select Facility Name Status *
Dizpatched
Title PO Purpose * ]
K12 Purchase Order Example 1 | | Contract Total: 5

Vendor Name
Joe General Contractor

4 PO Type Mo Attachments.
NOTE: Only pick one PO TYPE per record.

Contract Name Amount ($)
| Test Contract 3 v @ 50,000.00

Change Order Name Amount ($)
‘.-'; e 2 Title. v = | 0.00

Miscellaneous Commit Name Amount ($)
vy = | 0.00
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Record a Purchase Order

E] Create Mew Purchase Orders K12 - Project No. SFC-080001.01 - Google Chreme = O X
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/upok/10867__uref=uuu163268504t5
Create New Purchase Orders K12 Submit Save = v
} I n t h e P O D eta I IS General PO Distribution Lines
. . K2
Sectl O n . 4POT Attachments Comments Linked Rec » | ¢y
. ype ——
NOTE: Only pick one PO TYPE per record.
Contract Name Amount (8) E -
|TestC0ntract3 - 0'.-:| 50,000.00
e) Enter the Pu rchase Order |Change Order Name | Amount (5)
Tvpe a Title. v W 0.00
number into the Record
| Type a Record Number v = | 0.00
f) Choose the Fi na nCia I |Misce||aneous Change Order Name | Amount (5}
Type a Title. v W 0.00
System of Record _
Miscellaneous Expense Name Amount {S)
Type a Vendor Name... v = | 0.00 o
H Information
» Do NOT plug in the PO °0 Detis ,
Not Yet!
amou nt until adding AKS PO No. * | lOAKS PO Amount ($) |
.o Ll Ll L3 | -
Distribution Lines (see
I'd | 10/0172020 E |
neXt s I es) Date Dispatched Total Amount ($)
0.00
Line Item Total (%)
0.00
Difference ($)
0.00
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Fund the PO

} CI i C k t h e P O D i St ri b ut i O n Li n e S Ta b E Create New Purchase Orders - Project Mo. OCI-080001 - Google Chrome

ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/upo1/10067__uref=uu
CreNg New Purchase Orders

L]
General
» Click Add CERpertton
Actions =

/ No. o il = Fund Code Fund Name

A
Total Amount ¥ - 0.00
Total: 0
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Fund the PO

.
a ) C I I C k S e I e Ct E Create New Purchase Orders - Project No. OCI-080001 - Google Chrome = a X

@& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/upo1/1006?__uref=uuu387999349t2

E Create New Purchase Orders - Project No. OCI-080001 - Google Chrome — O X

b ) C h O O S e t h e a p p ro p ri a te @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/upo1/1006?__uref=uuu387999349t2 Fund Picker %
Create New Purchase Orders Submit Save = v
fund code 1

Search | Find on Page

General PO Distribution Lines nd Code “ Fund Name Agency
. . X A DRC-State-Approp-C0003-DRC-xxsse Toled Correctional Rehab DRC
Add AETmS Line Item Details %
) N Ote . If yo u d O n Ot Se e a ny — DRC-State-Approp-C50136-DRC-0 Adult Correctional Building Fund DRC
@™
° _ Ney B 0 Fundc General OCI-Local-Auxilliaries-OSUMG-0-0 0GCI Local Funds Example ocl
fu n d S to C h O OS e fro m Ca I I Fund Code * 0OCI-Other-TestFund-0-OCI-1 OCI Test Fund ocl
’ CECREAEETIG T BT v o= OCI-Other-TestFund-0-OCI-Wave4 OCI Wave 4 Test Fund ocl
OA KS C I Fund Name OCl-State-Approp-DASGSDOCINNNN-DAS-GSD Fred Projects Funding OCI
OCI Test Fund
S Desciiotion
. . .
c) Enter a Short Description ‘
lAmount () *
d D I I n 200,000.00 ‘
a n O a r l I I O u nt " inancial System of Record
P [oaksem v Total: 6

d) When finished entering =

information, click Save i ,

Total: 0 4

116 Introduction /ﬂ\




Fund the PO

E Create New Purchase Orders - Project No. OCI-080001 - Google Chrome — O X

} W h e n a I I I I n eS a re @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/upo1/1006?__uref=uuu387999349t2
ad d ed, yo ur Iines Wi I I Create New Purchase Orders suomit Save = v
. General PO Distribution Lines
show up in the PO

=2 Add Actions w & = v Q B Line Item Details Attachments Linked Records ::
. . . .
Distribution Lines tab tey 8o o
A
B oo OCI-Other-TestFund-0-0CI-1 OCI Test Fund | « General
Fund Code *
‘OC\—Olher—Teleund—[]rOC\—1 v 9-’3
Fund Name

OCI Test Fund

*

Short Description

‘ Test Fund Description ‘

Amount ($) *

‘ 200,000.00 ‘
. Financial System of Record
: ‘ OAKS FIN v ‘
Notes
e
Total Amount ¥ 200,000.00
Total: 1 A~

EE N T
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Finish the PO

f)

g)
h)

Go back to the upper form
by clicking the General tab

Type in the dollar amount of
your PO that you entered
for the Line Item

The difference should be SO
Click Submit

N\

Create Mew Purchase Orders K12 - Project No. SFC-080001.01 - Goegle Chrome

ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/upok/10867__uref=uuu16326850415

Create New Purchase Orders K12

General PC Distribution Lines

Tvpe a Vendor Name... v . | 0.00
4 PO Details 0

OAKS PO No. * QAKS PO Amount (§)
‘ 12345 ‘ 50,000.00
PO Date
‘ 10/01/2020 ﬁ‘
Date Dispatched Total Amount (5)

T = ‘ 50,000.00
Financial System of Record Line Item Total (%)
‘ OAKS FIN 50,000.00

ifference (3)
0.00

Notes
r

Attachments Comments

b~

Information

No Attachments.

LinkedRect 3 | ¢

Introduction

()




Contract Schedule of Values




Contract SOV

» Workflow Steps

Creation

(Owner Agent)

Creation

(Commissioning Agent)

Creation

(A/E)

120

Validation
(PC)

Click the boxes to navigate
directly to any section

Approval
(PM)




Contract Schedule of Values
(Owner Agent)




Contract SOV Process Overview (OA)

» The Owner Agent will:

» Locate and Complete the SOV Spreadsheet
» Email the Spreadsheet to the PC
» Receive and Review the Contract SOV record in OAKS ClI

122




Navigate to SOV
Spreadsheet Template

To view additional job aids and training
materials for OAKS ClI:

Navigate to ofcc.ohio.gov

Mouse over the OAKS Cl tab
Click SOV Templates

Click the appropriate template to
download the Excel Spreadsheet

W e

123

Ohio.gov | sme sgerses | onirs e | Se2rcn

f B » &

= OFCC

HOME= DOCUMENTS= SERVICES /PROGRAMS~ NEWS/EVENTS* OPPORTUNITIES RESOURCES' PORTFOLIOS

Ohio.gow | s sgeoe

Cloud Login SOV Templates
COVID-13 Alert

Agency-Higher Ed Training - emplates Documents below included in this ZIP file

K-12 Training & job Alds
cy/Higher Ed. Cloud) 2018-0CT M140-02-Cl

CWAKS. CI Mews
2018-0CT M140-05-C1

(K-12 Clowd 2018-0CT M140-06-C1
Email QAKS CI Suppoet
2019-APR M140-02-C1

late - Contractor (K-12 Clowd) 2019-MAY




Open SOV Spreadsheet Template

- o X
5. Open the downloaded Excel i m
<« C @ ofcc.ohio.gov/OAKS-Cl/SOV-Templ L
spreadsheet ) e AN D126\ Dowrlosd\OMKS O ot SOV~ O
f O » &
Share View Compressed Folder Tools o
oFcc &« v A § <« Dow.. » OAKS Cl Contract SOV Import Template -... N J O Search OAKS Cl Contract SOV Import Template...
| -
G0 FACEITIES CORTTMICTION COMIMSION = This PC ~ Mame Type Compressed size Password
M 3D Objects gj- OAKS Cl Contract 50V Import Template -..  Microsoft Excel Macro-Enabled .. 45KB Mo
HOME~ DOCUMENTS~ SERVICES.
I Desktop
= Docu
Cloud Login § Dow
COVID-19 Alert P Music
&= Pictures
-Higher Ed T
Agency-Higher Ed Training - B Videos
K-12 Training & Job Aids £+ OSDisk (C:)
=% SAO (G:)
OAKS Cl News
=y Databases (i)
SOV Templates = Programs (0:)
uali ]
Email OAKS CI Support =x Quality (@] <
1itemn
0AKS Cl Contract SOV Import Template - Owner Agent (K-12 Cloud) 2018-0CT M140-08-CI
OAKS Cl Contract SOV Import Template - Energy 2019-JAN
2l OAKS Cl Contract S....zip ~ Show all X
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Enter Contract SOV Line Items

» Enter Contract SOV Line Items

» Include ONLY EDGE
Subcontractors/Suppliers

»  Note: If the Subcontractor/Supplier
is EDGE, type (EDGE) next to your
short description

» Make sure to spell the name of the
Subcontractor/Supplier EXACTLY the
way it is reflected on the
Subcontractor/Supplier Declaration
record in OAKS ClI

125

H - = M140-08-CI-Contract_SOV_Template-OwnerAgent-K12_V2-01 (4) CLOUD - Excel
Home  Insert  Pagelayout  Formulas  Data  Review  View @ Tell mewhat you want to do..

=

m]

Katie Tuttle

= X, Cut ; - O ==l ». |= . B Tin B [(FH 2 AuteSum - A, p
S Arial 11 A A =_ & B Wrap Text General S‘J Q & ;X @ Bri- ad
Pa_m ¥ Format Painer B L W T EI T DA === =3 EMegeacentsr - $ - % 0 5 38 FCD?::&?;:L F?r’:gla:s St;\z”s- I”sve"t De'_Ete F”’Z"‘“ # Clear~ ?ﬁgf’_‘ SF;T:(&
Clipboard & Font ) Alignment ) Number [} Styles Cells Editing
K8 37 F
D E F G H J
: G =T
2 Jolumn structure. To add new lines, copy and paste the ENTIRE line to be
3
4 |Code Description Short Description Amount ($) Subcontractor/Supplier LFl Percent EDGE Certified Prime Contractor? Associated Building
5 $8,000.00
6
7 |CM Adviser Services Summary
8 | CM Adviser Senvices General Owner's Agent Expenses $8,000.00 My Consultants 15 Yes High School Renovation
9 CM Adviser Senvices Budget
10 CM Contract Awarded SOV Pending
11 |CM Basic Services
12 CM Program Verification Services
13 CM Schematic Design Services
14 CM Design Development Senvices
15 CM Construction Docs Senvices
16 CM Bid and Award Services
17 CM Construction Admin Services
18 CM Closeout Senvices
19 CM Direct Personnel Expense
20 | CM Additional Services
pal CM Constructability Review
22 CM Scheduling Senvices
23 CM Tempaorary Facilities
24 CM Partnering Facilitation
25 CM Site Surveying Senvices
26 CM Geotechnical Investigation
27 CM Environmental Survey
28 CM Hazardous Materials Survey
29 CM Measurement and Verification
an A lnerant; Saninran
ContractScheduleofValues_interf -'-}‘- 4

X

3




Adding Additional Lines

H = M140-0B-CI-Contract_SOV_Template-|]
“ Home Insert Page Layout Farmulas Data Review View Q Tell m)
s, Y o | = —
 o° Arial 1 A == E- EF Wrap Text Gene)
Paf'e EE‘. B I U- - DA E== =3 EMege&iCenter - $ -
Clipboard & Font Fl Alignment &
f e, e AlS v fe D
» If necessary, add additional i i
M 1 Import Business Process Records
I I n eS tO t h e SOV S p re a d S h e et 2 |Note: Do not change column structure. To add new lines, copy and paste the ENTIRE |
3
4 WBS Code Code Description Short Description
o 5
a) Left click on the number of :
. . . . T CM-00-00 CM Adviser Services Summary
the ||ne to h|gh||ght |t 8 CH-CM-00 CM Adviser Senvices General
9 CM-CM-BE CM Agviser Senvices Budget
. . 10 CH-CM-SV CM Contract Awarded SOV Pending
b) Right click and choose copy {1 CMBS 00 o Bocie Ganices
12 Aral <11 < AT & % - % 0 E Jerification Senices
138 1 =0-A-0-% 2 & cDesignSenices
14 LWy wsign wevelopment Senvices
v struclion Docs Services
16| e b b and Award Sendces

onstruction Admin Services
CH Closeout Services

18 [y FPaste Options:

19 ==} CM Direct Personnel Expense
20 - CM Additional Services
Paste Special...
21 CM Constructability Review
22 Insert CM Scheduling Senices
23 Delete CM Temporary Facilities
24 i CM Partnering Facilitation
= Clear Coptents
25 . CM Site Surveying Senices
26 Format Cells... CM Geotechnical Investigation
27 Row Height... CM Emvironmental Survey
28 Hide CM Hazardous Materials Survey
29 - CM Measurement and Verification
Unhide
30 Unhide CM Warranty Senvices
k]| CK-AS-0OT CM Other Addiional Services
ContractScheduleofValues_interf *
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dding Additional Lines

c) Right click on the line you
Wa nt to be below the |ine E HOME IV\TSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ACROBAT o

. . &D ?"‘C”t Arial - -|A A == - E?WrapTaxt General - [..F—l L_‘D_‘J Maormal Bad Good Neutral
By Copy +
yo U are inse rtl ng paste %FD::“PEM B I U- . oA~ Merge & Center = & ~ % 5 %3 98 Fiﬂf:‘;&:ﬁﬂ;ﬂ‘v Format e [Checkcell | tory... Eollowsd Hyp . Hyperlink]
Clipboard & Font [0 Alignment & Number [0 Styles
. . 3
d) Choose insert copied cells o £l
= D E = G H | J
1 |Import Business Process Records _
. . 2 |Note: Do not change column structure. Too add new lines, copy and paste the entire line to be repeated.
3
4 YO u r | I n e WI I I S h OW u p 4 |WBS Code Code Description Short Description Amount (3) Subcontractor/Supplier Notes
. ] $94.00
above the selected line g
. 7 |CE-00-00 Construction Execution Summary
. . 8 :CE—DH}O General Requirements

You can edit the text in -
10 [CE-01-SB CE Surety Bonds surety bonds $25.00 bil's concrete
11 [CE-01-SC CE Scheduling Services

h I M 12 [CE-01-PF CE Partnering Facilitation

t e I n e a S n e Ce Ssa ry 13 [CE-01-MBL CE Mobilization Labr
14 [CE-01-MBM CE Mobilization Matl Trucks Mtl $35.00
15 [CE-01-TFL CE Temporary Facilities Labr Aral |11 - A A% B
16 :CE—[H—TFM CE Temporary Facilities Matl B I =0 A-E-5m
17 [CE-01-LCL CE Lead Contractor Services Labr _
13 [CE-01-LCM CE Lead Contractor Services Matl __
19 [CE-01-GLL CE Closeout Labr. o Cut
20 [CE-01-CLM CE Closeout Matl By Copy
21 :CE-EH-OTL CE General Conditions Labr Paste Options:
22 |GE-01-0TM CE General Conditions Matl
23 [CE-FC-00 Facility Construction
24 [CE-FC-02L Existing Conditions Labr
25 [CE-FC-02M Existing Conditions Mat!
26 [CE-FC-03L Concrete Labr $34.00
27 [GE-FC-03M Concrete Matl
28 [CE-FC-04L Masonry Labr Clear Contents
29 [CE-FC-04M Masonry Mat Format Celle..
30 [CE-FC-05L Metals Labr X
31 [CE-FC-05M Metals Matl Bow Height...
32 [CE-FC-06L Wood Plastic and Composite Labr Hide
33 [CE-FC-06M Wood Plastic and Composite Matl Unhide
34 [CE-FC-0TL Thermal and Moisture Protn Labr
35 [CE-FC-0TM Thermal and Moisture Protn Matl
36 [CE-FC-08L Openings Labr
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Save and Email your Spreadsheet
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» Name and Save the Spreadsheet — Very Important!

» Email the Spreadsheet to your Project Manager and Project Coordinator for review

Save As

Save as Adobe
PDF

Print

Share

Export

Close

Account

Options

Save As

%
=

+

OneDrive

Other Web Locatig

Computer

Add a Place

Save As

U\J | m » Computer » OS5Disk (C] » Users » katietuttle » Desktop

- | 3 | | Search Desktop 3

Organize * MNew folder

l Organize this folder's contents. ] Name
4t Downloads

—  [#2 K12 Oaks-Cl Login

| Recent Places

= Libraries 3
@ Documents
J’ Music T
[ Pictures

E Videos

1% Computer
&, 0SDick ()
58 SA0 (Gi)

[ T, S — 1

Date modified

8/3/2015 9:34 AM

File name: | Oaks CI Contract 50V DNR-111111

Type Size

Internet Shortcut 1KE

Save as type: | Excel 97-2003 Workbook

2 -

Authors: OAKS C1 Team

[ Save Thumbnail

“ Hide Folders

Tags: Schedule of Values

Title: M140-02

/

Tools @] Cancel |




Contract SOV Record

3 The CO ntract SOV reco r‘d W||| be This is a system-generated e-mail message. Do not reply to sender.
created by the Project Coordinator
and will be sent to you for review |Contract Schedule of Values K12 SOV-008 is sent to you for Validation.
From : Matthew Weber
Sent For : Validation

» You will receive an email
notification that you have a Task

P d . h d . Source Name : OAKS CI District Training Project 1
endal ng t at neeas you r atte ntlo n Record No - Contract Schedule of Values K12 SOV-008
Title : SOV CTL Engineering

» Click on the link to access your Task ~<
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ccept the Tas

'E: Contract Schedule of Values K12 - OA 50V - Ul - Project No. 5FC-080001 - Google Chrome — O >

} CI I C k Acce pt to | @ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207707?task_id=207707 &parent_id=08wiewOnly=08&project_id=1084&model=ucsovk...
begl N rev'ew' ng Contract Schedule of Values K12 — ecline =,
General Contracts SOV Details
the record

&'l

R K
4 Task Details Attachments Comments Linked Records » "

From
Matthew Weber

To

Matthew Weber

Sent For
alidation
4 General o
Project Number Record Number Information
SFC-080001 SOV-009 No Attachments.
Project Name Creator
OAKS CI District Training Project 1 Matthew Weber
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Review the Task

Review the General section of the SOV

Review the Contract Information
section of the SOV

Review Notes

Review any Attachments

/

E Contract Schedule of Values K12 - OA SOV - Ul - Project No. SFC-080001 - Google Chrome

8@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/open/ucsovk/21/

Contract Schedule of Values K12

General  Contracts SOV Details

Validate the EDGE and LFl information submitted in this schedule of values.

4 General
Project Number
SFC-080001

Project Name
OAKS Cl District Training Project 1

Organization Name
OAKS CI District Training Project - 1

Facility Name

Title *

|OASOV-U\

4 Contract Information

Contract No.

SFC-080001-02-01 Test

Trade

EDGE Certified Prime?

Selection Method

Notes

= O

218model=ucsovk&fromcostiog...

Send Save =

Attachments

Record Number
SOV-009

Creator
Matthew Weber

Creation Date
05/21/2020 03:26 AM (UTC-5)

Status

Pending

Contractor Name

Dynamix Engineering

Total Contract Amount

575,000.00
Line Item Total ($)
575,000.00
Difference (5)
0.00

&

Information

Mo Attachments.

x
(=]




Review the Task

E Contract Schedule of Values K12 - OA SOV - Ul - Project No. SFC-080001 - Google Chrome = m] x
& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/open/ucsovk/21/0/0?srcid=218&model=ucsovkBifromcostlog=18&project_id=10848nfl=08_uref=uuu71.. &
e) Click the Contract SOV Details tab Qe e K12 e =
B "2
f R . h | . . E = - Transaction Currency - ~ s« |[alls Line Item Details | Attachmenis  Linked Records i
) eVI eW t e I n e Ite l I I S No.w - “2- WBS Code Code Name Short Description ount (§) LFIP... :
WBS Code *
005 CM-BS-BA CM Bid and Award Se... pre design 175,000.00 0 ooe
| CM-BS-BA - e
004 CM-AS-BE CM Addilional Services ... closeout services 100,000.00 0
003 CM-BS-CA CM Construction Admin Construction execution 150,000.00 0
Code Name
002 CM-BS-SD CM Schematic Design ...  construction admin 50,000.00 0
CM Bid and Award Services
001 CM-BS-CL CM Closeout Services Bid and Award 100,000.00 0
Breakdown
Short Description *
| pre design |
Amount (§) *
175,000.00 |
" Subcontractori Supplier
: v = |
LF1 Percent
o]
District
| Oak Hills Local SD v |
Associated Building
=
Total Amount . 575.000.00
Total: 5
Facility Name
[ 1
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Review the Task

E Contract Schedule of Values K12 - OA SOV - Ul - Project Mo. SFC-080001 - Goegle Chrome — O X
H & ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/open/ucsovk/21/0/0?srcid=21&model=ucsovk&fromcostl... &
g) When the record is ready to move
. Contract Schedule of Values K12 dove =
forward, click the Send button =
General  Contracts SOV Details
Validate the EDGE and LFI information submitted in this schedule of values. Attachments > e
General
Project Number Record Number
SFC-060001 SOV-009
Project Name Creator
OAKS CI District Training Project 1 Matthew Weber
Organization Name Creation Date :
OAKS CI District Training Project - 1 05/21/2020 03:26 AM (UTC-5) ﬂ
Facility Name Status Information
Pending Mo Attachments.
Title *
OASOV-UI
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Review the Task

h) Select the Workflow Action

» Choose Validated to move the record
forward to the PM for Approval

» Choose Return for Clarification for
update

i)  Click Send
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E Contract Schedule of Values K12 - OA SOV - Ul - Project Mo. SFC-080001 - Google Chrome — O X

# ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/open/ucsovk/21/0/0?srcid=218model=ucsovk&fromcostl... Q

Workflow Action Details

4 Action Details

Workflow Actions *

Select

Validated

Retumn for Clarification

E Contract Schedule of Values K12 - OA SOV - Ul - Project No. SFC-080001 - Google Chrome — (e *

& ochio-dev-unifier.oracleindustry.com/bp/mod/bp/record/open/ucsovk/21/0/0?srcid=21&model=ucsovk&fromcostl... &

Workflow Action Details x

4 Action Details

Workflow Actions * Send For
| Validated % PM Approval
To

Archana Afrey;Jordan Zamary;Lance Witcher,Matthew \Weber; Purna Irukulapati;Rita Michols;Sho. ..
ok

Start typing for suggestions... _

4 Due Date Details

Task Due Date

Task Due Date is not available




Requesting Payment

» Once the Contract SOV has been approved in
OAKS ClI, you will have the ability to create an
Application for Payment

» For more information please see the Application
for Payment section of this document
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Contract Schedule of Values
(Commissioning Agent)




Contract SOV Process Overview (Cx)

» The Commissioning Agent will:

» Locate and Complete the SOV Spreadsheet

» Email the Spreadsheet to the PC

» Receive and Review the Contract SOV record in
OAKS CI
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Navigate to SOV
Spreadsheet Template

To view additional job aids and training
materials for OAKS ClI:

Navigate to ofcc.ohio.gov

Mouse over the OAKS Cl tab
Click SOV Templates

Click the appropriate template to
download the Excel Spreadsheet

W e
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Ohio.gov | sme sgerses | onirs e | Se2rcn

f B » &

= OFCC

HOME= DOCUMENTS= SERVICES /PROGRAMS~ NEWS/EVENTS* OPPORTUNITIES RESOURCES' PORTFOLIOS

Ohio.gow | s sgeoe

Cloud Login SOV Templates
COVID-13 Alert
smplates Documents below included in this ZIP file

Agency-Higher Ed Traj

K-12 Training & job

cy/Higher Ed. Cloud) 2018-0CT M140-02-Cl
OAKS.CI News
2018-0CT M140-05-C1
.................................................
. 2 Cloud 2018-0CT M140-06-C1 =
Email QAKS CI Suppat H AEsssEsEsEsEsEssEsEsEsEsEEEEEEsEEEEEEEEn

2019-APR M140-02-C1

2018-0CT M140-08-C1

late - Contractor (K-12 Clowd) 2019-MAY




Open SOV Spreadsheet Template

- o X
5. Open the downloaded Excel i m
<« C @ ofcc.ohio.gov/OAKS-Cl/SOV-Templ L
spreadsheet ) e AN D126\ Dowrlosd\OMKS O ot SOV~ O
f O » &
Share View Compressed Folder Tools o
oFcc &« v A § <« Dow.. » OAKS Cl Contract SOV Import Template -... N J O Search OAKS Cl Contract SOV Import Template...
| -
G0 FACEITIES CORTTMICTION COMIMSION = This PC ~ Mame Type Compressed size Password
M 3D Objects gj- OAKS Cl Contract 50V Import Template -..  Microsoft Excel Macro-Enabled .. 45KB Mo
HOME~ DOCUMENTS~ SERVICES.
I Desktop
= Docu
Cloud Login § Dow
COVID-19 Alert P Music
&= Pictures
-Higher Ed T
Agency-Higher Ed Training - B Videos
K-12 Training & Job Aids £+ OSDisk (C:)
=% SAO (G:)
OAKS Cl News
=y Databases (i)
SOV Templates = Programs (0:)
uali ]
Email OAKS CI Support =x Quality (@] <
1itemn
0AKS Cl Contract SOV Import Template - Owner Agent (K-12 Cloud) 2018-0CT M140-08-CI
OAKS Cl Contract SOV Import Template - Energy 2019-JAN
2l OAKS Cl Contract S....zip ~ Show all X
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Enter Contract SOV Line Items

» Enter Contract SOV Line Items

» Include ONLY EDGE Subcontractors/Suppliers

»  Note: If the Subcontractor/Supplier is EDGE, type (EDGE) next to your short description

» Make sure to spell the name of the Subcontractor/Supplier EXACTLY the way it is reflected on the
Subcontractor/Supplier Declaration record in OAKS ClI

FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ACROBAT
m e .
D % cut Avial B %‘Wrap Text General - |:=—‘ ’___‘J Normal 2 Note 2 Mormal Bad Good l(E-ElEEI E}" El ZAumSL
E= Copy ~ ] -~ [ Fin~

Paste v . BlIu- Merge & Center =~ - 9% » 5§ £ Conditional Formatas | Neutral Calculation ‘ I | explonatory ... Insert Delete Format

- Format Painter Formatting~ Table - - . . ¢ Clear~

Clipboard [F] Font L] Alignment L] Mumber L] Styles Cells
Ja - Associated Building
c D E F G H | J 3 L M N 2]

1 |Import Business Process Records
2 |Mote: Do not change column structure. To add new lines, copy and paste the ENTIRE line to be repeated.
5
4 |WBS Code Code Description Short Description Amount ($) Subcontractor/Supplier LB Percent EDGE Certified Prime Contractor? |Assoclated Building |Notes
5 $0
L]
7
8 Cx-BS-00 Cx Basic Services
9 Cx-BS-PY Cx Program Verification Services Building Fee
10 Cx-BS-50 Cx Schematic Design Services =Building Mame= Schematic $0.00 o (i] 5 -
11 Cu-B3-50 Cit Schematic Design Services =Building Mame= Eco Charrette 50.00 0 2
12 Cx-BS-00 Cu Design Development Services <Building Mame= Design Drawing $0.00 0 6
13 Cx-BS-00D Cx Design Development Services <Building Mame= Owners Design Intent Narrative $0.00 1] 1
14 Cw-B5-00 Cx Design Development Services =Building Name= AJ/E Basis of Design Review 50.00 0 1
15 Cu-BS-00 Cx Design Development Semvices =Building Mame= Energy Modeling Review 50.00 0 2
16 Cx-BS-CO Cx Consuuction Docs Semvices <Building Mame= Construction Drawing $0.00 1] 5
17 Cx-BS-CO Cx Construction Docs Semvices =Building Mame= Cx Plan 50.00 o 1
18 Cw-BS-CO C Construstion Docs Services =Building Mame= LEED Documentation 50.00 0 2
19 Cx-B3-BA Cx Bid and Aw ard Services
20 Cu-BS-CA Cx Construction Admin Services =Building Mame= Pre-Functional Testing 50.00 o 15
21 Cu-BS-Ca C Construction Admin Services =Building Mame= Functional Testing 50.00 0 25
22 Cx-BS-CA Cx Construction Admin Services <Building Name= 1st Report Delivery $0.00 0 5
23 Cu-BS-CA Cx Construction Admin Services =Building Mame= Seasonal Testing $0.00 o 5
24 Ci-BS-CA Cx Construction Admin Services <Building Name> Construction Phase Final Cx Rep 50.00 ] 7
25 Cx-BS-CA Cx Canstiuction Admin Services
26 Cw-BS-CE Cx Construction Execution
3y Cu-BS-CL Cit Closeout Services =Building Mame= Re-Cx Plan 50.00 0 1
28 Cu-BS-CL Cu Closeout Services <Building Name= Owners Systems Manual $0.00 0 5
29 Cxu-BS-CL Cx Closeout Services <Building Mame= Final Commissioning Report $0.00 1] 2
30 Cw-AS-PO Cx Post Oceupancy Evaluation =Building Name= Trend Report 50.00 0 1
31 Cu-AS-WS C Wananty Services <Building Mame= Correction Period Inspection 50.00 0 8
az Cx-AS-00 Cx Additional Services
33 Cu-AS-0T Cx Demonstration and Training
34 Cu-AS-WS C Warany Services
35 Cu-85-PO (Cx Post Deeupancy Evaluation
36 Cu-AS-0T Cx Other Additional Serviees
ar Cx-RE-00 Cx Reimbursable Expense
38 Cu-RE-OT Cx Other Reimbursable Expense
39
40




Adding Additional Lines
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» If necessary, add additional
lines to the SOV spreadsheet

a) Left click on the number of
the line to highlight it
b) Right click and choose copy

b
Bl

Cx Reimbursable Expense

ContractScheduleofValues_interf

')

wr

H : M140-06-Cl-Contra
Home Insert Page Layout Formulas Data Review View @ Tell me what you want to do...
ol —
o cut Arial Sl AN T == & = Wrap Text General
E@ Copy ~
Pavste < Format Painter B I U-~ Iy - A === Merge & Center =  $ - 9% * %5
Clipboard [F] Font [P Alignment [F] Mumber
Al6 ~ £ |l D
= D E F
1 |Import Business Process Records !
2 |Mote: Do not change column structure. To add new lines, copy and paste the ENTIRE line to be repeated.
K
4 |\WBS Code Code Description Short Description Amount ($) Sul
5 $0.00
[
7
8 Cx-B5-00 Cx Basic Semices
9 Cx-BS-PY Cx Program Verification Services
10 Cx-B5-50 Cx Schematic Design Services =Building Mame= Schematic $0.00
11 Cx-B5-50 Cx Schematic Desian Sevices =Building Mame= Eco Charrette $0.00
1| Arial S e A A S % ntSenices  =Building Name= Design Drawing 50.00
1 nt Senices <Building Name= Owners Design Intent Marrative $0.00
B I =M~ A ~ nt Serices <Building Mame= A/E Basis of Design Review $0.00
107 [ BRI eyveupment Services =Building Mame= Energy Modeling Review $0.00
) ceeeTen =Building Name= Construction Drawing $0.00
bn Docs Semices =Building Mame= Cx Flan $0.00
on Docs Services =Building Name= LEED Documentation $0.00
A ard Services
2 Tﬁ Paste Options: Cx Construction Admin Services =Building Mame= Pre-Functional Testing $0.00
2 . Cx Construction Admin Services =Building Mame= Functional Testing $0.00
i D Cx Construction Admin Services =Building Mame= 15t Report Delivery $0.00
2 . Cx Construction Admin Services =Building Mame= Seasonal Testing $0.00
2 Paste Special... Cx Construstion Admin Services =Building Name= Construction Phase Final Cx Rep $0.00
2 Insert Cx Construction Admin Services
b - Cx Construction Execution
2 Delete Cx Closeout Semices =Building Name= Re-Cx Plan $0.00
2 Clear Contents Cx Clozeout Senices =Building Name= Owners Systems Manual $0.00
2 - - Cx Clozeout Senices =Building Name= Final Commissioning Report $0.00
3 Format Cells... Ci Post Dooupancy Evaluation =Building Name= Trend Report $0.00
3 Cu \Warranty Services =Building Mame= Correction Period Inspection $0.00
3 Row Height... ix Additional Serices
3 Hide Cx Demanstration and Training
3 - Cix warranty Services
3 Unhide Cx Post Occupancy Evaluation
3oy LH=mo- Cx Other Additional Services
Cx-RE-00




dding Additional Lines

c) Right click on the line you
Wa nt to be below the |ine E HOME IV\TSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ACROBAT o

. . &D ?"‘C”t Arial - -|A A == - E?WrapTaxt General - [..F—l L_‘D_‘J Maormal Bad Good Neutral
By Copy +
yo U are inse rtl ng paste %FD::“PEM B I U- . oA~ Merge & Center = & ~ % 5 %3 98 Fiﬂf:‘;&:ﬁﬂ;ﬂ‘v Format e [Checkcell | tory... Eollowsd Hyp . Hyperlink]
Clipboard & Font [0 Alignment & Number [0 Styles
. . 3
d) Choose insert copied cells o £l
= D E = G H | J
1 |Import Business Process Records _
. . 2 |Note: Do not change column structure. Too add new lines, copy and paste the entire line to be repeated.
3
4 YO u r | I n e WI I I S h OW u p 4 |WBS Code Code Description Short Description Amount (3) Subcontractor/Supplier Notes
. ] $94.00
above the selected line g
. 7 |CE-00-00 Construction Execution Summary
. . 8 :CE—DH}O General Requirements

You can edit the text in -
10 [CE-01-SB CE Surety Bonds surety bonds $25.00 bil's concrete
11 [CE-01-SC CE Scheduling Services

h I M 12 [CE-01-PF CE Partnering Facilitation

t e I n e a S n e Ce Ssa ry 13 [CE-01-MBL CE Mobilization Labr
14 [CE-01-MBM CE Mobilization Matl Trucks Mtl $35.00
15 [CE-01-TFL CE Temporary Facilities Labr Aral |11 - A A% B
16 :CE—[H—TFM CE Temporary Facilities Matl B I =0 A-E-5m
17 [CE-01-LCL CE Lead Contractor Services Labr _
13 [CE-01-LCM CE Lead Contractor Services Matl __
19 [CE-01-GLL CE Closeout Labr. o Cut
20 [CE-01-CLM CE Closeout Matl By Copy
21 :CE-EH-OTL CE General Conditions Labr Paste Options:
22 |GE-01-0TM CE General Conditions Matl
23 [CE-FC-00 Facility Construction
24 [CE-FC-02L Existing Conditions Labr
25 [CE-FC-02M Existing Conditions Mat!
26 [CE-FC-03L Concrete Labr $34.00
27 [GE-FC-03M Concrete Matl
28 [CE-FC-04L Masonry Labr Clear Contents
29 [CE-FC-04M Masonry Mat Format Celle..
30 [CE-FC-05L Metals Labr X
31 [CE-FC-05M Metals Matl Bow Height...
32 [CE-FC-06L Wood Plastic and Composite Labr Hide
33 [CE-FC-06M Wood Plastic and Composite Matl Unhide
34 [CE-FC-0TL Thermal and Moisture Protn Labr
35 [CE-FC-0TM Thermal and Moisture Protn Matl
36 [CE-FC-08L Openings Labr
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Save and Email your Spreadsheet
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» Name and Save the Spreadsheet — Very Important!

» Email the Spreadsheet to your Project Manager and Project Coordinator for review
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Contract SOV Record

» The Contract SOV record will be This is a system-generated e-mail message. Do not reply to sender.
created by the Project Coordinator Project/Shell: OAKS CI District Training Project 1
and will be sent to you for review [Contract Schedule of Values K12 SOV-008 is sent to you for Validation).
From : Matthew Weber
Sent For : Validation

» You will receive an email
notification that you have a Task

Pendlng that needs your attentlon Source Name : OAKS CI District Training Project 1
Record No : Contract Schedule of Values K12 SOV-008
Title : SOV CTL Engineering
» Click on the link to access your Task —
(  Unifier Login
~—————
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Accept the Task

I . k E Contract Schedule of Values K12 - CxA 50V - Ul - Project No. SFC-080001 - Google Chrome — O X
» Click Accept to 5

8@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207713task_id=2077138parent_id=08wviewOnly=08&project _...

begin reviewing Contract Schedule of Values K12
t h e re CO r‘d General  Contracts SOV Details

Pecline = -

4 Task Delails Attachments ~ Comments  Linked % 22

From

Matthew Weber

To
Matthew Weber

Sent For

Validation

Information

4 General
Project Number Record Number
SFC-080001 SOV-011 Mo Attachments

Project Name Creator
0OAKS CI District Training Project 1 Matthew Weber
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Review the Task

Review the General section of the SOV

Review the Contract Information
section of the SOV

Review Notes

Review any Attachments

E Contract Schedule of Values K12 - CxA SOV - Ul - Project No. SFC-080001 - Google Chrome

8@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207713/undejg
Contract Schedule of Values K12

General  Contracts SOV Details

Validate the EDGE and LFl information submitted in this schedule of values.

4 General
Project Number
SFC-080001

Project Name

OAKS ClI District Training Project 1

Organization Name
OAKS ClI District Training Project - 1

Facility Name

Title *

|CxASO\.-’-U\

4 Contract Information

Contract No.

SFC-080001-02-01 Test

Trade

EDGE Certified Prime?

Selection Method

Notes

Record Number
SOV-011

Creator

Matthew Weber

Creation Date
05/21/2020 04:08 AM (UTC-5)

Status

Pending

Contractor Name

Dynamix Enginsering

Total Contract Amount

Line Item Total (5)

Difference ($)

= m] X
fined?__uref=uuu714771907t3 (S}
Send Save = =

%
4

Information

Mo Atiachmens.

575.000.00

575.000.00

0.00




Review the Task

E Contract Schedule of Yalues K12 - CxA SOV - Ul - Project Ne. SFC-080001 - Google Chrome — m} X
@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207713/undefined/undefined?__uref=uuu714771907t3 Q
. .
e) Click the Contract SOV Details tab gniract Schedule of Values K12 s s = -
B = =
f)  Review the line items BIE T oy~ [G][5 ] [a] [ A LpkodRecos |3
No.w Wl -- T2 WBS Code Code Name Short Description Amount Es LF
— P— — WBS Code *
005 Cx-BS-PD Cx Pre Design Services pre design 175,000.00
|C:«-BS-PD v Qr:.‘
004 Cx-BS-CL Cx Closeout Services closeout services 100,000.00
003 Cx-B5-CE Cax Construction Execut... Construction execution 150,000.00
Code Name
002 Cx-BS-CA Cx Construction Admin ... = conslruction admin 50,000.00
Cx Pre Design Services
001 Cx-B5-BA Cx Bid and Award Servi... Bid and Award 100,000.00
Breakdown
Short Description
| pre design ‘
Amount ($) *
| 17500000
H
: Subcontractor/ Supplier
- = |
LFI Percent
o
District
[ ok Hills Local 5D v |
jlotlSmourt T 0 575.000.00 Associated Building
Total: 5 | . - - ‘
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Review the Task

E Contract Schedule of Values K12 - Cxd SOV - Ul - Project Mo, SFC-080001 - Google Chrome — O *

8@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207713/undefined/undefined?__uref=uuu714... Q

g) When the record is ready to move
forward, CIiCk the Send bUttOn Contract Schedule of Values K12 ave = .

General Contracts SOV Details

Validate the EDGE and LFI information submitted in this schedule of values. Attachments 3 | 23

:& v
4 General

Project Number Record Number

SFC-080001 SOV-011
Project Name Creator

OAKS CI District Training Project 1 Matthew Weber

Organization Name Creation Date :

OAKS CI District Training Project - 1 05/21/2020 04:08 AM (UTC-5) H
Facility Name Status icnation

Pending Mo Attachments.

Title *

CxA SOV -UI
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Review the Task

h) Select the Workflow Action

» Choose Validated to move the record
forward to the PM for Approval

» Choose Return for Clarification for
update

i)  Click Send

149

E Contract Schedule of Values K12 - CxA SOV - UI - Project No. SFC-080001 - Google Chrome — O x

@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207713/undefined/undefined?_uref=uuu714... &

Workflow Action Details X

4 Action Details

Workflow Actions * Send For
Select -
Validated
Retum for Clarification
E Contract Schedule of Values K12 - CxA SOV - Ul - Project No. SFC-080001 - Google Chrome — O >

& ohio-dev-unifier.oracleindustry.com/bp/mod,/bp/record/opentask/207713/undefined/undefined?__uref=uuu714.. &

Workflow Action Details

4 Action Details

Workflow Actions * Send For
| Validated S PM Approval
To

Archana Afrey;Jordan Zamary;Lance Witcher; Matthew Weber.Purna Irukulapati;Rita Nichols;Sho...
L6

Start typing

i=)

for suggestions..

[rs}

[i

4 Due Date Details
Task Due Date

Task Due Date is not available




Requesting Payment

» Once the Contract SOV has been approved in
OAKS ClI, you will have the ability to create an
Application for Payment

» For more information please see the Application
for Payment section of this document
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Contract Schedule of Values

(A/E)




Contract SOV Process Overview (AE)

» After the Contract is approved in OAKS ClI, the Contract SOV
record will be created by the Project Coordinator (PC).

» The Professional Services Provider will:
» Locate and Complete the SOV Spreadsheet
» Email the Spreadsheet to the PC
» Receive and Review the Contract SOV record in OAKS CI
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Navigate to SOV
Spreadsheet Template

To view additional job aids and training
materials for OAKS ClI:

Navigate to ofcc.ohio.gov

Mouse over the OAKS Cl tab
Click SOV Templates

Click the appropriate template to
download the Excel Spreadsheet

W e

153

Ohio.gov | sme sgerses | onirs e | Se2rcn

f B » &

= OFCC

HOME= DOCUMENTS= SERVICES /PROGRAMS~ NEWS/EVENTS* OPPORTUNITIES RESOURCES' PORTFOLIOS

Ohio.gow | s sgeoe

Cloud Login SOV Templates
COVID-13 Alert

2 - smplates Documents below included in this ZIP file
Agency-Higher Ed Tr

K-12 Training & job Alds

2018-0CT M140-02-Cl

CHAKS. CI News
2018-0CT  M140-05-Cl
(K-12 Cloud 2018-0CT M140-06-C1
Email QAKS CI Support
2019-APR M140-02-C1

act S0V iImport Template - Owner Agent {K-12 Cloud) 2018-0CT M140-08-C1

late - Contractor (K-12 Clowd) 2019-MAY




Open SOV Spreadsheet Template

- o X
5. Open the downloaded Excel i m
<« C @ ofcc.ohio.gov/OAKS-Cl/SOV-Templ L
spreadsheet ) e AN D126\ Dowrlosd\OMKS O ot SOV~ O
f O » &
Share View Compressed Folder Tools o
oFcc &« v A § <« Dow.. » OAKS Cl Contract SOV Import Template -... N J O Search OAKS Cl Contract SOV Import Template...
| -
G0 FACEITIES CORTTMICTION COMIMSION = This PC ~ Mame Type Compressed size Password
M 3D Objects gj- OAKS Cl Contract 50V Import Template -..  Microsoft Excel Macro-Enabled .. 45KB Mo
HOME~ DOCUMENTS~ SERVICES.
I Desktop
= Docu
Cloud Login § Dow
COVID-19 Alert P Music
&= Pictures
-Higher Ed T
Agency-Higher Ed Training - B Videos
K-12 Training & Job Aids £+ OSDisk (C:)
=% SAO (G:)
OAKS Cl News
=y Databases (i)
SOV Templates = Programs (0:)
uali ]
Email OAKS CI Support =x Quality (@] <
1itemn
0AKS Cl Contract SOV Import Template - Owner Agent (K-12 Cloud) 2018-0CT M140-08-CI
OAKS Cl Contract SOV Import Template - Energy 2019-JAN
2l OAKS Cl Contract S....zip ~ Show all X
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Enter Contract SOV Line Items

» Enter Contract SOV Line Items
» Include ONLY EDGE Subcontractors/Suppliers
»  Note: If the Subcontractor/Supplier is EDGE, type (EDGE) next to your short description

» Make sure to spell the name of the Subcontractor/Supplier EXACTLY the way it is reflected on the
Subcontractor/Supplier Declaration record in OAKS Cl

p‘—‘EIaCupy' | G d'\'_‘ | F o i - 1 Del F I Sort & Find &
" tromtpaiter B T U H DA S== == Bl - §-% 0 W Coiond Fomates| Newtrl [checkcell__| Sl L
Clipboard o Font w Alignment o Mumber IF Styles Cells Editing ~
G12 h j; My Design Inc. v
C D E F G H J -
1 Import Business Process Records _
2 |Note: Do not change column structure. To add new lines, copy and paste the ENTIRE line to be repeated.
3
4 \WBS Code Code Description Short Description Amount ($) Subcontractor/Supplier LFIPercent EDGE Certified Prime Contractor? Associated Building
5 $400.00
6
7 AE Basic Services
8 AE-BS-OM AE Organizational Meeting Fee
9 AE-BS-DS AE Design Criteria Stage
10 AE-BS-BV AE Best Value Selection Fee
11 AE-BS-PV AE Program Verification Semvices
12 AE-BS-5D AE Schematic Design Services Schematic Design $400.00|My Design Inc. 1] Yes
13 AE-BS-DD AE Design Development Services
14 AE-SD-GA AE GMP Negotiation Fee
15 AE-BS-CD AE Construction Docs Senices
18 AE-BS-BA AE Bid and Award Services
17 AE-BS-CN AE Conformed Docs Services
18 AE-BS-CA AE Construction Admin Services
19 AE-BS-CL AE Closeout Services
20 AE Additional Services
21 AE-AS-BC AE Basic Commissioning
22 AE-AS-TI AE Tests and Inspections
23 AE-AS-LD AE LEED Documentation Services
24 AE-AS-CH AE Charrette Facilitation
25 AE-AS-EF AE Eco Charrette Facilitation
26 AE-AS-PF AE Partnering Facilitation
27 AE-AS-SU AE Site Surveying Semvices
28 AE-AS-GT AE Geotechnical Investigation
29 AE-AS-EN AE Envirenmental Survey
30 AE-AS-HM AE Hazardous Materials Survey
A AE-AS-IV AE Measurement and Verification
32 AE-AS-CO AE Change Order Fees -
ContractScheduleofValues_interf \'-E\ 4 »

READY
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Adding Additional Lines

. . =] = Excel
} If n e CeSS a ry a d d a d d It I O n a I HOME ~ INSERT  PAGELAYOUT  FORMULAS ~ DATA  REVIEW  VIEW  ACROBAT
’ “< ?—‘C“t Arial Sl -A A= B+ P Wrap Text General - GA Normal Bad Good Neut
Bl Copy ~
lines to the SOV spreadsheet o e 81U 0 AT S22 £ Ewewnne + §7% 0 48 Coton et (TR oy Clomiita. o
p Clipboard L] Font [F] Alignment [Fl Mumber LF] Styles
A19 - f o
. £ D E F G H | A
a ) Left CI IC k on th e num be r Of 1 |Import Business Process Records _
2 |Note: Do not change column structure. Too add new lines, copy and paste the entire line to be repeated.
3
. . . .
th e I I n e to h Ig h I Ig ht It 4 \WBS Code Code Description Short Description Amount (§) Subcontractor/Supplier Notes

[ $94.00
[

. . 7 [CE-00-00 Construction Execution Summary

b) nght CIICk and Choose CO py 8 :CE—UHJU General Requirements
9 [CE-01-IN CE Insurance
10 [CE-01-SB CE Surety Bonds surety bonds $25.00 bill's concrete
11 [CE-01-SC CE Scheduling Services
12 [CE-01-PF CE Partnering Facilitation
13 [CE-01-MBL CE Mobilization Labr
14 [CE-01-MBM CE Mobilization Mat| Trucks Mtl $35.00
15 [CE-01-TFL CE Temporary Facilities Labr
16 [CE-01-TFM CE Temporary Facilities Matl Arial - -11 - =]
17 [CE-01-LCL CE Lead Contractor ServicesLab g 1 = & - h o~
18 [CE-01-LCM CE Lead Contractor Services Matl
> 18 [CE01-CLL CE Closeout Labr l

20 CE-01-CLM CE Closeout Matl
21 [CE-01-OTL CE General Conditions Labr
22 [CE-01-OTM CE General Conditions Matl e ptions:
23 [CE-FC-00 Facility Construction e
24 [CE-FC-02L Existing Conditions Labr 0
25 [CE-FC-02M Existing Conditions Mat| Paste Special..
26 [CE-FC-03L Concrete Labr Insert $34.00
27 [CE-FG-03M Concrete Matl Delete
28 |CE-FC-04L Masonry Labr -
29 [CE-FC-04M Masonry Matl Clear Coptents
30 [CE-FC-05L Metals Labr =] Format Cells...
31 pE—FC—OSM Metals Matl ] Row Height...
32 CE-FC-06L Wood Plastic and Compasite Labi
33 [CE-FC-06M Wood Plastic and Composite Matl ~ 9¢
34 [CE-FC-07L Thermal and Moisture Protn Labr Unhide
35 [CE-FC-07M Thermal and Moisture Protn Matl
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Adding Additional Lines

157

c) Right click on the line you want to
be below the line you are inserting

d) Choose insert copied cells

» Your line will show up above the
selected line. You can edit the text
in the line as necessary

H :

HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ACROBAT
- Ex_«Cut Arial AN FE= =| ¥~ E—fWrap Text General ’—_";'h MNarmal
i3 Copy -~ - I::
Pajte ¥ Format Painter ru - L- === =5 Merge & Center - $o% o W é?:i:t‘ionn;lv F?I'ZEIE:ES
Clipboard [F] Font [F] Alignment [F] Number [F]
A18 - fel o
C D E F |
1 |Import Business Process Records _
2 |Note: Do not change column structure. Too add new lines, copy and paste the entire line to be repeated.
3
4 \WBS Code Code Description Short Description Amount ($) Subcontrac]
5 $94.00
B
7 [CE-00-00 Construction Execution Summary
8 [CE-01-00 General Requirements
9 [CE-01-IN CE Insurance
10 [CE-01-SB CE Surety Bonds surety bonds $25.00 bil's concret
11 [CE-01-SC CE Scheduling Services
12 [CE-01-PF CE Partnering Facilitation
13 [CE-01-MBL CE Mobilization Labr
14 [CE-01-MBM CE Mobilization Matl Trucks Mtl $35.00
15 [CE-01-TFL CE Temporary Facilities Labr Arial |11 <[ A" A $ v % o
16 pE—O1—TFM CE Temporary Facilities l‘_u‘lat\ BI=-4A Lo
17 [CE-01-LCL CE Lead Contractor Services Labr
[CE—01 -LCM CE Lead Contractor Services Matl
19 [GE-01-CLL. CE Closeout Labr Cut
20 [CE-01-CLM CE Closeout Matl Ez Copy
21 [CE-01-0TL CE General Conditions Labr i Paste Options:
22 [CE.01-0TM CE General Conditions Matl B e e e e e
23 [CE-FC-00 Facility Construction D)l LA 128 1%
24 [CE-FC-02L Existing Conditions Labr =
25 [CE-FC-02M Existing Conditions Matl
26 [CE-FC-03L Concrete Labr C $34.00

27 [CE-FC-03M
28 [CE-FC-04L
29 [CE-FC-04M
30 [CE-FC-05L
31 [CE-FC-05M
32 [CE-FC-06L
33 [CE-FC-06M
34 [CE-FC-0TL
35 [CE-FC-07M

Concrete Matl

Masonry Labr

Masonry Matl

Metals Labr

Metals Matl

Wood Plastic and Composite Labr
Wood Plastic and Composite Matl
Thermal and Moisture Protn Labr
Thermal and Moisture Protn Matl

Clear Contents
Format Cells...

Row Height...

Hide

Unhide




Save and Email your Spreadsheet
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» Name and Save the Spreadsheet — Very Important!

» Email the Spreadsheet to your Project Manager and Project Coordinator for review

Save As

Save as Adobe
PDF

Print

Share

Export

Close

Account

Options

Save As

%
=

+

OneDrive

Other Web Locatig

Computer

Add a Place

Save As

U\J | m » Computer » OS5Disk (C] » Users » katietuttle » Desktop

- | 3 | | Search Desktop 3

Organize * MNew folder

l Organize this folder's contents. ] Name
4t Downloads

—  [#2 K12 Oaks-Cl Login

| Recent Places

= Libraries 3
@ Documents
J’ Music T
[ Pictures

E Videos

1% Computer
&, 0SDick ()
58 SA0 (Gi)

[ T, S — 1

Date modified

8/3/2015 9:34 AM

File name: | Oaks CI Contract 50V DNR-111111

Type Size

Internet Shortcut 1KE

Save as type: | Excel 97-2003 Workbook

2 -

Authors: OAKS C1 Team

[ Save Thumbnail

“ Hide Folders

Tags: Schedule of Values

Title: M140-02

/

Tools @] Cancel |




Contract SOV Record

» The Contract SOV record will be This is a system-generated e-mail message. Do not reply to sender.
created by the Project Coordinator Project/Shell: OAKS CI District Training Project 1
and will be sent to you for review [Contract Schedule of Values K12 SOV-008 is sent to you for Validation).
From : Matthew Weber
Sent For : Validation

» You will receive an email
notification that you have a Task

Pendlng that needs your attentlon Source Name : OAKS CI District Training Project 1
Record No : Contract Schedule of Values K12 SOV-008
Title : SOV CTL Engineering
» Click on the link to access your Task —
(  Unifier Login
~—————
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ccept the Task

L]
E Contract Schedule of Values K12 - AE SOV - Ul - Project No. SFC-080001 - Google Chrome = O *
» Click Accept to

@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207716?task_id=2077 168 parent_id=08wviewOnly=08&project_id=... &

begl n FEVIEWI ng Contract Schedule of Values K12 ‘@Dedine _ .
t h e re CO rd General Contracts SOV Details

) Attachments  Comments =
4 Task Details > | xx

From

Matthew Weber

To
Matthew Weber

Sent For
Validation

wew

Information

4 General
Project Number Record Number
SFC-080001 SOV-012 Mo Attachments

Project Name Creator

OAKS CI District Training Project 1 Matthew Weber
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Review the Task

Review the General section of the SOV

Review the Contract Information
section of the SOV

Review Notes

Review any Attachments

E Contract Schedule of Values K12 - AE SOV - Ul - Project No. SFC-080001 - Google Chrome

8 ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2077 16/und

Contract Schedule of Values K12

General  Contracts SOV Details

Validate the EDGE and LF information submitted in this schedule of values.

4 General
Project Number
SFC-080001

Project Name

QAKS ClI District Training Project 1

Organization Name
OAKS ClI District Training Project - 1

Facility Name

Title *

|AE SoV-ul

4 Contract Information

Contract No.

SFC-080001-02-01 Test

Trade

EDGE Certified Prime?

Selection Method

Notes

Record Number
SOV012

Creator

Matthew Weber

Creation Date
05/21/2020 04:17 AM (UTC-5)

Status

Pending

Contractor Name

Dynamix Enginaering

Total Contract Amount

Line Item Total (§)

Difference (%)

fined?__uref=uuu714771907t3

575,000.00

575,000.00

0.00

= ] x

Send Save = ¥

Attachments I > |2

& v

Information
Mo Attachments

Q

»
»




Review the Task

E Contract Schedule of Values K12 - AE SOV - Ul - Project No. SFC-080001 - Google Chrome = m} X
& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207716/undefined/undefined? _uref=uuu714771907t3
. .
e) Click the Contract SOV Details tab Qo0 Schecle o values K12 o s £ -
3 A
f)  Review the line items B o |- |[6][55][5][5 o | s o |53
No.w Wl - WES Code Code Name Short Description Amount (§) LFIF
+
006 AE-RE-DP AE Document Printing Document Printing 75,000.00 WES Cud)
| AE-RE-DP
005 AE-AS-5U AF Site Surveying Serv. Site Survey 100,000.00
004 AE-AS-TI AE Tests and Inspections  Tests and Inspections 100,000.00
Code Name
003 AE-BS-DD AE Design Developme. Design Development 100,000.00
AE Document Printing
002 AE-BS-5D AF Schematic Design Schematic Design 100,000.00
001 AE-BS-PD AE Pre Design Services Pre Design 100,000.00 Breakdown

Short Description *

|Dﬂcument Printing |

Amount ($) *

| 75,000.00 |
H
" Subcontractor/Supplier
-= ]
LFI Percent
o]
District
|OakH|\I5 Local 5D v |
e
Total Amount ¥ . 57500000 Associated Building
Total: 6
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Review the Task

E Contract Schedule of Values K12 - AE SOV - Ul - Project Ne. SFC-080001 - Google Chrome — O X
g) W h e n t h e reco rd iS re a dy to m Ove 8 ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207716/undefined,/u
fo rwa rd CI |Ck the Send b Utto N Contract Schedule of Values K12

V4

General Contracts SOV Details

ined?__uref=uuu7 1477190713 Q
ave E ’

Attachments % | 22

Validate the EDGE and LF| information submitted in this schedule of values.

£ -
4 General
Project Number Record Number
SFC-080001 S0OV-012
Project Name Creator
OAKS CI District Training Project 1 Matthew Weber
Organization Name Creation Date :
QAKS CI District Training Project - 1 05/21/2020 04:17 AM (UTC-5) E
Facility Name Status Information
Pending No Attachments.
Title *
AE 50V-UI
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Review the Task

h) Select the Workflow Action

» Choose Validated to move the record
forward to the PM for Approval

» Choose Return for Clarification for
update

i)  Click Send

164

E Contract Schedule of Values K12 - AE SOV - Ul - Project No. SFC-080001 - Google Chrome = O X

# ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207716/undefined/undefined?__uref=uuu714771907t3 Q

Workflow Action Details

4 Action Details

Workflow Actions * Send For

Select v

Validated

Retum for Clarification

E Contract Schedule of Values K12 - AE SOV - Ul - Project No. SFC-080001 - Google Chrome = O >

& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/207716/undefined/undefined?__uref=uuu714771907t3 (=]

Workflow Action Details X

4 Action Details

Workflow Actions ™ Send For
| Validated Z PM Approvl
To

Archana Atrey-Jordan Zamary;Lance Witcher;Matthew Weber.Purna Irukulapati; Rita Michols;Sho..
B

‘ Start typing for suggestions... -,

4 Due Date Details
Task Due Date

Task Due Date is not available




Requesting Payment

» Once the Contract SOV has been approved in
OAKS ClI, you will have the ability to create an
Application for Payment

» For more information please see the Application
for Payment section of this document
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Application for Payment
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Steps, Roles and Responsibilities

Contractor
* Creates the Pay Request record

* Provides clarifications and updates to
the Pay Request record

A/E

* Reviews and Accepts the Pay Request
record

OA (K12) (If no OA the PM will hold this role)

* Reviews and recommends approval of
the Pay Request record

Project Coordinator

* Reviews and validates the Pay Request
record including check of compliance
with Certified Payroll regulations

Project Manager

* Reviews, verifies and approves the Pay
Request record

Project Manager Supervisor
* Approves the final Pay Request record

District Representative or Agency Owner
* Approves payment

District Treasurer or Agency Owner Financial
* Determines source of Funding
* Creates voucher

* Processes payment in own system of
record and records payment in OAKS ClI




Application for Payment

» Workflow Steps

Review and

Validation (PC) PM Review

Create (Vendor)

Click the boxes to navigate
directly to any section

PM Supervisor District Approval Payment Processing
Review (District Rep) (Owner Financial)
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Application for Payment —
Create (Vendor)




Application for Payment Creation

. . - - g X
=ra Unifier x  [& hitpsi/ohic-unifieroracleindust- x | 7 Service Requests x| +

* Log into OAKS ClI

Service Requ... Training/Dev Cloud Cloud User Admin 'VSTS Projects - Visu... N&BBumndown ([ DotStaff BB DMS 5 Analytics - YouTube MyQFCC - HomeNE... » rics
q . ) Lk u fy

419530 Q

B = w v @Proxyforshauna ooks v

Company Work ACF Fire Protec ademy.. Company Work . IRJCF PREAR Salt Fork State .
. .
a. Click + sign = =
Name Number Location
Ohio State Highway Patrol Post 44 DPS-080001 /Agency/Department of Public Safety
lﬁi OSHP Post 23 LEADS Building DPS-110001 IAgency/Depariment of Public Safety
. ODPS ACF Standing Seam Roof Renovation DPS-110003 IAgency/Department of Public Safety
b . Ty p e p roJ e Ct n a m e 0 r ." LEADS Data Center Alum Creek Facility DPS-110006 IAgency/Department of Public Safety
. OSHP Academy Range Equip. Replacement DPS-110009 IAgency/Department of Public Safety
number in search bar R — s g Doparinontof i Sty
OSHP Academy Maintenance & Repair Project DPS-120001 /Agency/Department of Public Safety
OSHP Alum Creek Crime Lab Addition DPS-120002 IAgency/Department of Public Safety
Academy HVAC Replacement-Chiller & Range DPS-120004 02 IAgency/Department of Public Safety

C . CI i C k a p p ro p ri ate _| Alum Creek HVAC DPS-130001 /Agency/Department of Public Safety
project to open i |

r Agency General Projects
s Dollar (USD)

_prod+1003@oracleindustry.com
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Application for Payment Creation

@ =/:\al =3 PRIMAVERA Unifier (Development)

School Facilities OAKS CI Distric... —+‘

4 In OAKS CI naVigate tO: :.'_”i':”“i”i”gF'“:'je':t B " | School Facilies > OAKS Cl District
. . . ' ; Applications for Payment K1
» District Level Project

Actions ViewE

= @ Title Cont

ggg SFC-

ET]

» Logs -> Application for = |
Payment K-12

Cost Manager @ 03 District Training PR 02 03 Di

Architect Pay Request SFC-

Data Manager @ 03 District Training PR 01 03 Di

Document Manager SFC-080001-02-01 PR 1 SFC-

.
» Click Create =
Action ltems
Applications for Payment K12
seout - Pro al Semvic...
Contract K12
Contract Modification K12

Contract Schedule of Values

Field Reports

Fund Re

Fund Trans <
Total: 7
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Complete General Block
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» Enter the required * fields

a) Enter the Title

b) Click the Select button for
Contract Reference

c) Choose Contract
d) Click Select

E Create New Applications for Payment K12 - Project No. SFC-080001 - Google Chrome

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uafpk/1084/29697__uref=uuub13673332t4

Create New Applications for Payment K12

General  Pay Request Details

Complete the General, Certified Payroll, and Previous Pay Request blocks;

4 General
Project Name
OAKS CI District Training Project 1

Project Number
SFC-080001

Organization Name
OAKS CI District Training Project - 1

Facility Name

Title ™
| sFc-100056-01-P2 |

Contract Reference *
| SFC-080001-02-01 Test K12 SOV -

Final Payment? *
| No S |

Retainage Release Requested?

then complete the Pay

Record Number
Creator
Matthew Weber

Creation Date

Status

trac! me
Dynamix Engineering

EDGE Certified Prime

Contract Type

Send Save = ¥

[S] Create New Applications for Payment K12 - Project No. SFC-080001 - Google Chrome - m} x
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uafpk/1084/2969?__uref=uuu613673332t4
Contract Schedule of Values K12

Search | Find on Page
Revised Completion
Title Contractor Name tract No. Date Sti
SFC-080001-02-01 Tes Dynamix Engineering SFC-080001-02-01 Test Ap
03 District Training Dynamix Engineering 03 District Training Ap
SFC-080001-02-01 Tes... Dynamix Engineering SFC-080001-02-01 Test Ap
Total: 3

= =

| No = |
Period From * Period To *
| 00/01/2020 E| | 09/30/2020

Internal Ref. Number

AJE Approval Date

PM Approval Date

Received Date




omplete General Block

» Enter the required * fields

d) Select Period From and Period To
e) Scroll to down to the next section

[&) create New Applications for Payment K12 - Project No. SFC-080001 - Google Chrome. -

8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uafpk/1084/29697__uref=uuu61367

Create New Applications for Payment K12

General  Pay Request Details

Complete the General, Certified Payroll. and Prev
Add

4 General
Project Name
OAKS CI District Training Project 1

Project Number
SFC-080001

Organization Name
OAKS Cl District Training Project - 1

Facility Name

Title *
SFC-100056-01-P2

Contract Reference *

SFC-080001-02-01 Test K12 SOV * D=

Final Payment? *
No v

Retainage Release Requested?

us Pay Request blocks; the

{\ Send Save

Attachments ~ Comments
iete the Pay Request Details on the

r form by clicking

Record Number

Creator
Matthew Weber

Creation Date

Status
Request Date o
Information
Contractor Name
No Attachments

Dynamix Engineering :

EDGE Certified Prime?

Contract Type

No -
Period From ™ Period To *
lig.-m. 020 I 02020 a

Internal Ref. Number

Approval Date

proval Date

Received Date




Previous Pay Request

. . E Create New Applications for Payment K12 - Project No. SFC-080001 - Google Chrome - Ol X
f) S e | e Ct W h et h e r t h I S I S E Create New Applications for Payment K12 - Project No. SFC-080001 - Goagle Chrome ool o b

. e, ® ﬂ DhiO‘ Uat‘uniﬁer.oracleindust ry.CDmfb p,fmod/bp/recor’c @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uafpk/1084/29697 _uref=uuu613673332t4
the In Itlal pay req ueSt . . Applications for Payment K12
Create New Applications for Paym 1

Search | Find on Page

General Pay Request Details NAte Contract SOV o

Contractor Name

If t h is iS n Ot yo u r i n iti a I p ay e Test2 SFC-080001-02-01 Test K12 SOV Dynamix Enginesring

erer 03 District Training Dynamix Engineering

. Test K12 10/18 SFC-080001-02-01 Test K12 SOV Dynamix Engineering
request, follow steps g, h, i Select your most recent, approved pay request.
999 SFC-080001-02-01 Test K12 SOV Dynamix Engineering
Ve rv I m po rta nt I rfirst pay request leave blank. Architect Pay Request  SFC-080001-02-01 Test SOV Dynamix Engineering
~ nitial Pay Request? Test SFC-080001-02-01 Test SOV Dynamix Engineering
Test SFC-080001-02-01 Test K12 SOV Dynamix Engineering
No o I 03 District Training P._. 03 District Training Dynamix Engineering
N3 Nistrict Traininn P N3 Nistrirt Traininn Nunamiy Fnnineering
C— S——

g) Click Select to choose Previous Pay Request * PR Ver T2
. est- v Dynamix Engine|
previous pay request. = Of] " oramcers =x

Period From Period To

h) Choose your Previous 10/18/2018 10/18/2018
Pay Request from list

4 Stored Materials Summary
|) CI |Ck Select On Site Stored Materials Payment Allowed %

0.00 92 o
Off Site Stored Materials

0.00 Information

P TR S No Attachments.
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Review SOV

» Prior to adding lines to your
pay request, you may want
to view the remaining
balance on your SOV
(Schedule of Values)

» At the top of the window,
click Menu -> SOV

E Create New Applications for Payment K12 - Project No. SFC-080001 - Google Chrome — O e
& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uafpk/1084/2969? uref=uuu613673332t4 »
Create New Applications for Payment K12 Send Save@
General Pay Request Details ——— I SOV

Export Line ltem Template :
Select your most recent, approved pay request. Print >
For first t leave blank.
or first pay request leave blan Reload
Initial Pay Request?
‘ No v | Review ...
Previous Pay Request * Previous PR Vendor Help >
Test-2 v @ -, Dynamix Engineering
Close
Period From Period To
10/18/2018 10/18/2018 E
4 Stored Materials Summary
On Site Stored Materials Payment Allowed %
0.00 92 o
Off Site Stored Materials
0.00 Information
Ao Rt No Attachments.
ohio-uat-unifier.oracleindustry.com/.../29...




Review SOV

. [E] schedule of Values - Google Chrome = | X
» This allows you to look at
@ ohio-uat-unifier.oracleindustry.com/bp/psov/view/processing?docid=08recordid=17538__uref=uuu613673332t4
the Scheduled Value and e et View
CO m m its Re m a i n i ng [%]’ Export = G Import Rows @ Split 2|l Fund Assignment
Schedule of Values
Ba Ia n Ce fo r ea C h Of t h e Currency: United States Dollar (USD)
| Ine Iitems on your SOV Item # Ref. WBS Item WBS Code Breakdown Scheduled Value Wg %]
000010 1 Building 1 AE-BS-CA 115,000.00 34,500.00 =
000020 2 Building 2 AE-BS-CA 115,000.00 57,500.00 ||
000030 3 Building 3 AE-BS-CA 115,000.00 57,500.00
000040 4 Building 4 AE-BS-CA 115,000.00 57,500.00
000050 5 Building 5 AE-BS-CA 115,000.00 57,500.00
=
=
| | | | Total: | 575.000.00 26450000
. ________________________________________________J
| Apply | | OK | | Close |
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Add Line Items

» You will next enter a Line
ltem corresponding to each
item on the Schedule of
Values (SOV) from the
agreement for which
payment is requested:

a) Click on the Pay Request
Details Tab

b) Click Add

177

Total: 0

E Create New Applications for Payment No. SFC-080001 - Google Chrome - O Pt

@& ohio-uat-unifier.oracleindustry! d/bp/record/new/uafpk/1084/2969?_ uref=uuu613673332t4

Create New Applicatiog§ for Payment K12 Send Save = v

General I a
: : =7 =

SOV Reference
@ 7/ Rei Number  WBS Code Code Name
Information

Details of the line item is not available. Select a line item to view
the details




Add Line Items (Contractor)

» ldentify lines for completion

E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome — O X
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/3767 _uref=uuu818388450t2
d) Provide Short Description Create New Applications for Payment K12 Send Save = v
fo r ea C h I i n e ite m fo r General Pay Request Details Addedm @
which payment is
= "= mm am am am Em Em Em o e 1
S...
R... C it Short Short Scheduled 1 % Lab % Material % Servi
req u eSted ’ # Ref. N... WBS Code Code Name D:;r:m::tiuno De:::riptinn - s... ¢ eV:Iﬁa 1 Cnmple:er Cnamepr::t: Cuerxlfzet: :
] 001 1 CE-FC-03L Concrete Labr labor - concrete I [Reguired] I 70,000.00 - _25a] i _DO? - EOO
002 2 CE-FC-03M Concrete Matf malenal - concrefe  Concrete Material 100,000.00 0.00 25.00 0.00
e ) Entert h e Percenta ge 003 3 CEFC03L Conerete Labr concrele labor 2 Concrete Labor 70,000.00 0.00 0.00
co m Iete u n d e r 004 4 CE-FC-03L Concrete Labr concrete labor 3 Concrete Labor 70,000.00 25.00 0.00 0.00
p 005 5 CE-01-IN CE Insurance insurance Insurance 40,000.00 0.00 0.00 50.00
appropriate column
(Labor, Material, or :
Services)
f) CI |Ck Save once com plete TOTAL 350,000.00 75.00 25.00 50.00
(. ]
Total: 5

178 Introduction /ﬂ\




Add Line Items (Contractor)

» Line item information displays in the Earned Current Request blocks in the General
tab and the Pay Request Details tab

» You will need to scroll to the right to see the total on the Pay Request Details Tab
» Current Earned and Total Amount blocks should match

E Create New Applications for Payment K12 - Project No. SFC-080001.01 - Google Chrome — (] *
[S] Create New Applications for Payment K12 - Project No. SFC-080001.01 - Google Chrome = O X

8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7529/17__uref=uuu213409525t5 ) : o o i - - -
& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7529/17__uref=uuu213409525t5

Create New Applications for Payment K12 Send save = v Create New Applications for Payment K12 Send Save = v

General 'ay Request Details
General Pay Request Details

Attachmer % .y

Previous Payment Allowed This Period Payment Allowed Current Payment Allowed Add = 1} , v
64,400 00 0.00 64,400.00
M Previous DPE/Reimb This DPE/Reimb To Previously Earned This
DPE/Reimb Period Date Earned Earned To Date Period
4 Eamed Current Request 0.00 0.00 0.00 2,500.00 12,500.00 10,000.00
Current Services Current Material 0.00 0.00 0.00 9,200.00 34,200.00 25,000.00
10,000.00 25,000.00
Current Labor Stored Materials
0.00 0.00
.
Current DPE/Reimb : o
0.00
. Information

Current Labor Total Current Materials Total urrent Earned : Details of the line item is not available
10,000.00 25.000.00 35,000.00 o Select a line item to view the details
Information
4 Completed to Date
- No Attachment
Services o Arischmens 0.00 0.00 0.00 11,700.00 46,700.00 35,000.00
12,500.00

Total: 2 v
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Upload and Attach Documents

E: Create New Applications for Payment K12 - Project No. SFC-080001.01 - Google Chrome — O *

4 U p I Oa d a n d Atta C h a ny n ecessa ry # ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7527/17_uref=uuu759305007t4
d ocume ntS . Create New Applications for Payment K12 e Send Save = v

< General > Pay Request Details
C Linked Recol » | & %
4 Earned Current Request

a Select the AttaChments Tab Current Services Current Material -
) 0.00 0.00 e_‘m
b) CI i C k t h e U p I oa d Butto n Current Labor Stored Materials - I SR

72,500.00 Document Manager...

Current DPE/Reimb

c) Select Browse

Current Labor Total Current Materials Total Current Eamed
72,500.00 0.00 72,500.00 I

-
.
.

» Completed to Date

» Retainage o

Information
» Withheld Amounts No Attachments.

A Ferroww Paid tn Bank
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Upload and Attach

181

[=] Upload Files - Google Chrome: - O x
& ohio-dev-unifi com/bp/sys/dm/file/upload?file_type=bp&from _object_typ _object_id=&_ 4043813
Drag and drop or select files to upload
Browse.
File Name File Size | Document Title Rev. No. Issue Date

Advanced Options

File Upload Gptions
@ Include reference fiies

Upload from My Computer -

@ Revise automatically if file with same name exists

3 3

A window will pop up
to upload the files.

d) Click Browse

E Open

4 ¥ » ThisPC » Downloads v 4]
QOrganize » New folder
= This PC * Name Type
M 3D Objects ~ Today (1)
I Desktop K12+AE+Agreement+2017-JUN-cloud
Documents Earlier this week (1)
¥ Downloads
> Last week (3)
b Music
=/ Pictures » Earlier this month (12)
B videos Last month (43)
&9 OSDisk (C) » Earlier this year (21)
=x SAO (G)
=x Databases ()
s Programs (03,
File name: | K12+ AE+Agreement+2017-JUN-cloud V‘

O Search Downloads

Microsoft Word 97 - 2003 Document

) Cancel

~

& Upload Files - Google Chrome - o
& ohio-dev-unifier.oracleindustry.com/bp/sys/dmfilefupload?file_type =bp&tfrom_object_type=&from_object_id=8_uref=uuud08840438t3

Drag and drop or select files to upload

X

Browse...
File Name File Size Document Title Rev. No. Issue Date
B «12+AE+Agreement+201 469 KB

1 item ready to be uploaded (469 KB)

Advanced Options
File Upload Options.

e) Select the file from your computer
f) Click Open
g) Click Upload

@) Include refe files

Upload from My Computer -

@ Revise automatically iffile with same name exists




Complete Application for Payment

E'] Create New Applications for Payment K12 - Project No. SFC-080001.01 - Geogle Chrome — O *

& ochio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7529/1?__uref=uuu2 13409525t5

Create New Applications for Payment K12 Sa\,e =,

» When the record is ready to move
forward, click Send

General Fay Request Details

Complete the General, Certified Payroll, and Previous Pay Reguest blocks; then complete the Pay Request
Details on the lower form by clicking Add.

| Attachments Comments Linked Rec ::

4 General I Browse..
Project Name Record Number

Oak Hills Local Building Project Document Manager...

Project Number Creator
SFC-080001.01 Matthew Weber
Organization Name Creation Date
-
Facility Name Status

Title * Request Date o

Application for Payment Test

~ Information

Contract Reference Contractor Mame

71220-1- test Joe General Contracter No Aftachments.

T S . e el e

chio-uat-unifier.oracleindustry.com/bp/mod/bp/record/...
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Complete Application for Payment

» Verify Workflow Action: Submit

E Create New Applications for Payment K12 - Project No. SFC-080001 - Google Chrome = O X

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uafpk/1084/29697 _uref=uuu613673332t4

Workflow Action Details

4 Action Details

*

» Click Send

Workflow Actions Send For
Submit vI Review and Validation
To

Archana Atrey;Jordan Zamary;Lance Witcher;Matthew Weber;Purna Irukulapati;Rita Nichols;Sha
cC

‘ Start typing for suggestions.

4 Due Date Details

Task Due Date

0

Task Due Date is not available
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Application for Payment —
Review and Validation (PC)




Receive Task (PC)

This is a system-generated e-mail message. Do not reply to sender.

» Vendor receives an Email Project/Shell: OAKS CI District Training Project 1
Applications for Payment K12 PR-0012 is sent to you for Review and
Validation.
» Click on the “Unifier Login”
From : Matthew Weber
button to access the task o ror . a
ent For : Review and Validation
Source Name : OAKS Cl District Training Project 1
Record No : Applications for Payment K12 PR-0012
Title - SFC-100056-01-01 P1

Unifier Login /

185




Accept Task (PC)

» To begin work on the
record, click Accept

186

E Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrome

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/open/uafpk/67/0/07srcid=678model=uafpk&fromcostlog=18projc™

Applications for Payment K12

General Pay Request Details Added Purchase Orders Vouchers
4 Task Details I
From

Matthew Weber

To
Archana Atrey;Jordan Zamary;Lance Witcher;Matthew Weber;Purna Irukulapati;Rita Nichols;Shauna Hooks;Shon Br

Sent For

Review and Validation

4 General
Project Name Record Number H
OAKS CI District Training Project 1 PR-0013
Project Number Creator
SFC-080001 Matthew Weber

Creation Date
10/14/2020 11:15 AM (UTC-8)

Organization Name
OAKS CI District Training Project - 1

Facility Name Status
Pending
Title Request Date

SFC-100056-01-P2

Attachments

— O X

id=1084&nfl=0&_ uref=uuu61367333...

e =+

Comments Linked Records

i

Information

No Attachments.
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PC Review and Validation

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome

» Review the General tab of the record

» Check Final Payment and Retainage
Release fields- If one or both are Yes,
see the slides at the end of this section

N

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214436/undefined/undefined?__uref=uuu818388450t2

Contractor Pay Request

General ’ Pay Reguest Details Added Purchase Orders

4 General
Organization

Department of Administrative Services

Project Name
OAKS ClI Training 1

Project Number
OCI-080001

Project Location
Surface Road

Title
Sands Decker Lid_PR02

Contract Reference
Fred 20091009 OAKS Plumbing

Final Payment?

|NO v‘

Retainage Release Requested?

Record Number
CPR-0018

Creator
Matthew Weber

Creation Date
07/28/2020 09:45 PM (UTC-8)

Status
Pending

Request Date
03/02/2020 05:00 PM (UTC-8)

Contractor Name
Sands Decker Ltd.

EDGE Certified Prime?
No

2 2
Period From Peried To

‘ 02/01/2020 05:00 PM (UTC-8) EE) ‘ ‘ 02/29/2020 05:00 PM (UTC-8) E'("g ‘
Internal Ref. Number AJE Approval Date

| | |

Send Save = ¥

Attachments Comm » ::

b~

i

Information

No Attachments

Introduction
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PC Review and Validation

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome — O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214436/undefined/undefined?__uref=uuu818388450t2

» Check the format of the Contractor Pay Request
Title Of the record- The General Pay Request Details Added Purchase Orders
format should include the Auschmets_ Comr > 1

Send Save — ¥

4 General
CO ntra Ct N u m be r O r Organization . Record Number @ .
Department of Administrative Services CPR-0018
Contractor Name_Pay e Crestor
QAKS Cl Training 1 Matthew Weber
Request Number _ |
Project Number Creation Date
OCI-080001 07/28/2020 09:45 PM (UTC-8)
L]
} Check Pe r|0d From: a nd Project Location Status
H . H Surface Road Pending
Period To: date, verify with
. Title Request Date
Pe NCI I CO py ISands Decker Ltd_PR02 || 03/02/2020 05:00 PM (UTC-8)
Contract Reference Contractor Name E
Fred 20091009 OAKS Plumbing Sands Decker Ltd o
Final Payment? EDGE Certified Prime? Information
No v | No No Attachments

Retainage Release Requested?

No v |
Period From Period To
| 02/01/2020 05:00 PM (UTC-8) Er'j) | | 02/29/2020 05:00 PM (UTC-8) ?Q |
Internal Ref. Number AJE Approval Date

| MMDD/YYYY HH-MM AM o) |
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PC Review and Validation

a)

b)

d)

Click the Select button in the
Contractor Address block

Choose the appropriate
Project Vendor

Click Select

Check insurance Verification
section, this information pulls
from the Contract record

» Ensure Commercial General
Liability has not expired

E: Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google

8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 144

Contractor Pay Request

General Pay Request Details ase Orders

4 Contractor Address
Contractor *
‘ Sands Decker Ltd

—
")
N’
Address Line 1

‘GDESpring st |

Address Line 2

City
‘ Columbus |

State

| onio v |

zIp
‘ 43215 |

IUNO1
\-

& Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome

@ ohio-uat-unifier.cracleindustry.com/bp/mod/bp/record/opentask/214436/undefine:
Project Vendors

Search | Find on Page

OAKS Local

OAKS Business Unit “  Vendor ID Vendor ID

Vendor Name

0000007114

DOTO1 Sands Decker Ltd. 0000008325

Total: 5

- ] X

d/undefined? _uref...

Columbus

4 |nsurance Verification

12/31/2009 09:00 AM (UTC-8) Sands Decker Lid.

Ensure that the "Insurance Expiration Date" is greater than or equal to "Period To Date".
@ [General L1abiliy Insurance EXpiraton Date Contractor Name

Professional Liability Insurance Expiration Date

Worker's Comp Expiration Date

Notes

TS

No Attachments.

Introdu
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PC Review and Validation

* Review the Prevailing Wage section (ensure dates match pay request)

* Verify certified payroll reports are attached:

* Review each payroll report submitted and verify the correct Prevailing Wage
rates are being paid

* Confirm that all subcontractors in payroll reports are declared as
subcontractors in OAKS Cl

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome — O X

@& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214436?task_id=2144368&parent_id=08wiewOnly=08&proj...

Contractor Pay Request Send Save = v

General Pay Reguest Details Added Purchase Orders

KA

° Attachments Col D ww

4 Prevailing Wage
Prevailing Wage Report
Sands Decker Ltd.

b~

Pay Request Period Start Pay Request Period End
02/21/2020 05:00 PM (UTC-8) 02/29/2020 05:00 PM (UTC-8)

Introduction /ﬂ\
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PC Review and Validation

Initial Pay Request?
* If this is the first pay request against the contract; Yes should be selected

* If this is not the first pay request; No should be selected

* If this is NOT the first pay request, the Contractor should have selected their previous pay request, if no pay
request has been selected or if the wrong pay request has been selected, SEND BACK TO CONTRACTOR, with
General Comments requesting the fix. See General Comments section for instructions.

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome — | X

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214436%task_id=214436&parent_id=08wiewOnly=08&pro;...
Contractor Pay Request Send Save = v

General Pay Request Details Added Purchase Orders

KA
L |

Attachments Co »

4 Previous Pay Request
Select your most recent, approved pay request. | EJ v

For first pay request leave blelnk.

Initial Pay Request?

No v‘

Previous Pay Request * Previous PR Vendor .
‘ Sands Decker Ltd._PRO1 v 0 bl Sands Decker Ltd.

Period From Period To
02/01/2020 05:00 PM (UTC-8) 02/29/2020 05:00 PM (UTC-8)
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PC Review and Validation

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome — O X

@& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214436%task_id=2144368parent_id=08wiewOnly=08&proj...

* Earned Current Request: this Contractor Pay Request Send Save = v
information iS pU”Ed from the General Pay Reguest Details Added Purchase Orders
Pay Request Details tab Attachments  Co P | B2
4 Earned Current Request -
Current Services Current Material [lJ =
e Take note of Current Earned e S
Current Labor Stored Materials |
52,500.00 0.00

Current DPE/Reimb

0.00

Current Labor Total Current Materials Total Current Earned
72 500.00 50,000.00 122,500.00

» Completed to Date
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PC Review and Validation

* Retainage Block:

e |F this is the first pay request put
8% into the Retainage % field

* When the contract percent
complete hits 50% or above, copy
the Retainage field to the
Contract Retainage Withheld field
and set Retainage % back to 0

e Withheld Amounts:

e Withheld this period will show the
Total Contract withhelds, not only
the withheld this period

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome

— O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2144367task_id=2144368parent_id=08viewOnly=08&project_id=1006&mo...

Contractor Pay Request

General Pay Request Details Added Purchase Orders

4 Retainage

Enter 8% on the first pay request. When the contract % complete exceeds 50%, enter the actual contract retainage in the
Contract Retainage Withheld field and set the Retainage % to 0.

Contract Percent Complete

31.06
Retainage % * Retainage
8.00 ‘ 4200.00
Contract Retainage Withheld Withheld Retainage Released Withheld Retainage Balance
0.00 ‘ 0.00 | 4.200.00
Retainage Check Requested on
| MM/DD/YYYY — ‘
4 \Withheld Amounts
Retainage Current Period
4,200.00
Liens * Liens (from Material $) Sum of Liens Filed
| 0.00 ‘ 0.00 | | 0.00
Liquidated Damages * Liquidated Damages (from Material
000
‘ 0.00 |
Other Other (from Material $)
0.00 ‘ 0.00 |
Withheld Labor Withheld Material Withheld This Period
4,200.00 0.00 4,200.00

Send Save = ¥

Attachments  Commer » :

b~

0

Information

No Attachments.

Introduction
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PC Review and Validation

» Escrow Paid to Bank: if the Contract Retainage Withheld is filled in, then check
with the appropriate party about letter for Escrow.

» For additional info review your procedures for managing Escrow

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome — O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214436%task_id=2144368&parent_id=08wiewOnly=08&project_id=10068mo...

Contractor Pay Request Send Save = v

General Pay Request Details Added Purchase Orders

X A
Attachments  Commer » .y

4 Escrow Paid to Bank I

Move amounts from Withheld Amounts to Escrow Paid to Bank when the escrow check is send to the bank [LJ v
Contract Retainage Escrowed Escrowed Retainage Released Escrowed Retainage Balance
0.00 ‘ ‘ 0.00 ‘ 0.00
Lien Escrow Labor Lien Escrow Labor Released Lien Escrow Labor Balance
0.00 ‘ ‘ 0.00 ‘ 0.00 .
Lien Escrow Material Lien Escrow Material Released Lien Escrow Material Balance
0.00 ‘ ‘ 0.00 ‘ 0.00

» Payment Requested
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PC Review and Validation

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome

8@ ochio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2144367task_id=214436&parent_id=08viewOnly=08pn

195

»

Check the Lien BP to make sure there
are no liens on the contractor. If
there are liens listed for the

Contractor Pay Request

General Fay Request Details

4 \Withheld Amounts

Retainage Current Period

Added Purchase Orders

contractor, total the amount of the 420000
liens and enter in the field “Sum of . R -
Liens Filled” in the Withheld Amount Tiquidated Damages Tiquidated Damages (from Material $)
section of the pay request. Enter the |O| _ 000 |O| . o0
sum of the liens as labor and B =l =
materials in the fields “Liens” and el Labor e et S
4.200.00 0.00 4.200.00

“Liens (from Material)” to decrease
the amount of the payment. The
amounts you enter as labor and
material cannot decrease the amount
of the “Labor Payment Requested”

» Escrow Paid to Bank

4 Payment Requested

Enter Previous Payment fields by copying the Sum of Labor Payments and Sum of Material Payments from the previous pay request

Earned for Labor

Earned for Materials

d ”M . | P R d" 72,500.00 50,000.00
an aterla ayment equeSte Withheld from Labor Withheld from Material
fields to a negative number. 420000 000
Previous Payments Labor Previous Payment Material Previous Payments
629.5{)| | 207.00 836.50
Escrowed Payments Labor Escrowed Payments Material
0.00 0.00
Labor Payment Requested Material Payment Requested Total Requested
67,670.50 49,793.00 117,463.50
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PC Review and Validation

» Pay Request Details: Review the WBS Code and percent complete, labor should correlate with a labor column,
material with material column, Services, etc.

» Ensure that DPE Reimbursable documents are attached

» Check Stored Material- get confirmation that material is stored, and certificate of insurance is attached with photos
» Check General Conditions CM Fee (if applicable)

» If you see any negative dollars earned, review record to ensure it is correct

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome - O X
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2144367task_id=2144368(parent_id=08wiewOnly=08project_id=10068mo...
E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome - m] X
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214436?task _id=2144368parent id=08viewOnly=08project id=10068:model=ucprél_uref=uuu387999343t2 Contractor Pay ReqUESt Send Save = v
— General Pay Request Details Added Purchase Orders
Contractor Pay Request Send Save = v v Red
General Pay Request Details Added Purchase Orders i ) ¥ = v B
EDGE Certified
= = - = v = Previous DPE/Reimb This DPE/Reimb To Previously Earned This Prime
- - B 'E/Reimb Period Date Earned Earned To Date Period Contractor? EDGE Certified?
sov
Ref... Commit Short Short Scheduled % Labor % Materials % Services e bz e bz (G Eoie
© /7 Ref Nu... * WBS Code Code Name Description Description * S... Value Complete Complete Complete 0.00 000 0.00 000 50 000.00 50.000.00| No
7/ o001 1 CEFC-03L Concrete Labr labor - concrete Concrete Labor 70,000.00 25.00 0.00 0.00 0.00 000 0.00 000 17 500.00 1750000 No
/002 2|ceFcoam | concrete Matl material - concrete  Concrete Material 100,000.00 0.00 0.00 0.00 000 0.00 000 17 500,00 17 500.00| Ne
/ 003 3 CEFCO3L Concrete Labr concrete labor 2 Concrete Labor 70,000.00 25.00 0.00 0.00 0.00 000 0.00 000 20.000.00 20 000.00| No
/o004 4 CE-FC-03L Concrete Labr concrete labor 3 Concrete Labor 70,000.00 25.00 0.00 0.00
/ 005 5 CE-O1-IN CE Insurance insurance Insurance 40,000.00 0.00 0.00 50.00
i
:
[
TOTAL 350,000.00 75.00 50.00 50.00
Total: §
0.00 0.00 0.00 0.00 122,500.00 122,500.00
Total: 5
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PC Review and Validation

Earned Current field (a) from the General tab will always match the Total Amount field (b) from the Pay Request
Details tab, if it does not, check for negative earnings this period in the SOV (Contact OAKS CI for Assistance)

The Total Requested (c) field, will ALWAYS equal the Current Earned minus withhelds and retainage

General Pay Reguest Details

Current Services

Contractor Pay Request

4 Earned Current Request

Added Purchase Orders

Current Material

E Contractor Pay Request - OC|-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2144367task_id=214436&par:

3-01-02 PR2 - Project No. OCI-080001 - Google Chrome

~.com/bp/mod/bp/record/opentask/214436%task id=214436&parent_id

\dded Purchase Orders

Total: §

20,000.00 50,000.00

Current Labor Stored Materials | DPE/Reimb To

52 500 00 000 Date
6.00
Current DPE/Reimb 0.00
000 H A
Current Labor Total Current Materials Total Current Earned oo
72,500.00 50,000.00 122,500.00 oo

» Completed to Date

0.00 0.00 0.00

Previously
Earned

0.00
0.00
0.00
0.00
0.00

0.00

Earned This

Earned To Date Period
17,500.00 17,500
50,000.00 50,000
17,500.00 17,500
17,500.00 17,500
20,000.00 20,000

122,500.00 122,500.00

4 Payment Requested

Enter Previous Payment fields by copying the Sum of Labor Payments and Sum of Material Payments from the previous pay request

Earned for Labor

Earned for Materials

72,500.00 50,000.00
Withheld from Labor Withheld from Material
4,200.00 0.00
Previous Payments Labor Previous Payment Material Previous Payments
629.50 | | 207.00 50
Escrowed Payments Labor Escrowed Payments Material
0.00 0.00
Labor Payment Requested Material Payment Requested Total Requested
67,670.50 49,793.00 117.463.50
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PC Review and Validation

.
» Ve r I fy t h at a PO h a S E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome

— | X
b e e n a p p | i ed by @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214436%task_id=214436&parent_id=08wviewOnly=08&project_id=1006&model=ucpré__uref=uuu387999...
viewing the Pu rChase Contractor Pay Request Send Smve = v
O rd e r i nfo r m at i O n \ General Pay Request Details Added Purchase Orders
Actions ¥ Line Item Details : :
a re a OAKS Amount
No. I < OAKSPO No. “  OAKS PO Amount ($) Applied (§)  OAKS PO Date PO No.
| OCI General 080001-05-PO v 9-'\‘
» If an additional PO prasrote. ‘
requires attachment: e ——
| 175,000.00 ‘
OAKS Amount Applied (§)
. 0.00
» Click the Purchase |ompom |
Orders tab, Click Add [sascerrrrswcas
» See instructions in : |L°°*" Fote |
this JOb aid for addlng ) Local PO Amount (3)
PO | 0.00 ‘
Local Amount Applied ($)
0.00 ‘
Local PO Date
] MMIDDIYYYY HH-MM AM i

Total: 0 .
Short Description

| OCI General 080001-05-PO ‘
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PC Review and Validation

» When the record is ready to move

forward, click Send
Contractor Pay Request

General Pay Request Details Added Purchase Orders

4 General
Organization
Department of Administrative Services

Project Name
OAKS Cl Training 1

Project Number
0OCI-080001

Project Location
Surface Road

Title
QCI-100056-01-02 PR2

Contract Reference
Fred 20091009 OAKS Plumbing

Final Payment?
No v

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 144367task_id=214436& parent_i

Record Number
CPR-0018

Creator
Matthew Weber

Creation Date

07/28/2020 09:45 PM (UTC-8)

Status

Pending

Request Date
03/02/2020 05:00 PFM (UTC-8)

Contractor Name
Sands Decker Ltd.

EDGE Certified Prime?
No

= O X

dijOnly:O&project_idm

Save =— V¥

Attachme > :

Information

No Attachments

A
b |

Introduction




PC Review and Validation

E Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrome - O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218568/undefined/undefined?__uref=uuu613...

» If record must be returned for
update:

Workflow Action Details

4 Action Details /
*
Workflow Actions Send For

* Add a General Comment. See Select 7]
General Comments section for Select
Validated

instructions.

Return for Clarification

E Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrome — O x

» Choose Return for Clarification
» Click Send

@& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218568/undefined/undefined? _uref=uuu613...

Workflow Action Details X
. 4 Action Details
» If record is ready to move forward Workflow Astions Send For
to PM ReVieW: T\;’ahdaled v| PM Review

Archana Atrey;Jordan Zamary;Lance Witcher;Matthew Weber;Purna Irukulapati;Rita Nichols;Sha. .

cc

» Choose Accept
»  Click Send

Start typing for suggestions... -,

4 Due Date Details

Task Due Date

Task Due Date is not available 1

[ ]
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Review Application for Payment
Final Payment

Click the General tab to view record

» Check Final Payment field- If Yes; ensure that the following documents are attached:
»  Certification of Contract Completion (OFCC Website — Form F390-01v0912)
»  Payment Release Affidavit (OFCC Website F390-04v0912) Signed and Notarized by Contractor

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome — O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214679/undefined/undefined?__uref=uuu387999349t2

Contractor Pay Request Send Save

]l
4

General Pay Request Details Added Purchase Orders

Attachments ~ Comments > : :
4 General ——

Organization Record Number r
Department of Administrative Services CPR-0018 J ~
Project Name Creator

OAKS ClI Training 1 Matthew Weber

Project Number Creation Date

OCI-080001 07/28/2020 09:45 PM (UTC-8)

Project Location Status

Surface Road Pending

Title * Request Date ™
‘ OCI-100056-01-02 PR2 ‘ ‘ 03/02/2020 05:00 PM (UTC-8) E‘l

Contract Reference Contractor Name

Fred 20091009 OAKS Plumbing Sands Decker Ltd.

Information

Final Payment? * EDGE Certified Prime?
IYes v I No No Attachments

Retainage Release Requested?

No "
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Review Application for Payment

Retainage Release-Substantial Completion

» Check Retainage Release Field- If Yes; ensure the following documents are attached:

14

4

4

Payment Release Affidavit (OFCC Website F390-04v0912) Signed and notarized by Contractor
Executed Substantial Completion Certification with AE’s Punch list attached (OFCC Website F390-05)

Consent of Surety

4 General

Organization

Department of Administrative Services

Project Name
OAKS ClI Training 1

Project Number
OCI-080001

Project Location
Surface Road

Title *

Record Number
CPR-0018

Creator
Matthew Weber

Creation Date
07/28/2020 09:45 PM (UTC-8)

Status
Pending

Request Date ™

OCI-100056-01-02 PR2

| 03/02/2020 05:00 PM (UTC-8) E‘T

Contract Reference
Fred 20091009 OAKS Plumbing

Final Payment? *

|Nc

i Beguested?
Yes

Contractor Name
Sands Decker Lid.

EDGE Certified Prime?
No

Attachments Comments

b~

0

Information

No Attachments.

x A

b
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1) Partial Release of Retainage

Upon consent of the Controctor’s Surety, the Cantrocting Authority may reduce the amount of funds retoined for the faithful

. u perfaormance of Work by 50% af the amount af funds required to be retained, provided the Cantroctor's Surety remains
ay p p I ' a I O n S respansible for oll domages thot may be coused due to defoult by the Contractor, including, but not limited to, the following:

Completion of the Work

All interference, disruption, hindrance and defay claims
All Liguidote Domages, and

All odditional expenses incurred by the Stote

L]
Required Documents | | N |
. I'Plot.e: ttll':llllls shnuldhbt{: a rare D.{:culrtr:nce - : a request comes in via a pay application — please consult with the
D u rI n g C I 0 S e _O u t rojec [dnager DETOre Moving it forward.

a) Required Documents needed (to be attached to the pay application business process in OAKS-CI)

i) Payment Release Affidavit (OFCC Website F350-04v0912)
ii) Consent of Surety

2) Release of Retainage / Substantial Completion

a) Required Documents needed (to be attached to the pay application business process in OAKS-CI)

i) Payment Release Affidavit (OFCC Website F350-04v0912)
ii) Executed Substantial Completion Certification with AE’s Punch list attached (OFCC Website F330-05)

3) Contract Completion / Final Pay Application

a) Required Documents needed (to be attached to the pay application business process in OAKS-CI)
i) Certification of Contract Completion {OFCC Website — Form F390-01v0912)

ii) Payment Release Affidavit (OFCC Website F350-04v0912)

4) Partial Contract Completion (to be attached to the pay application business process in OAKS-C1)
a) Required Documents needed

i}  Certificate of Contract Completion — marked partial (Form F350-01v0512) (contract balance would
still remain)

ii} Payment Release Affidavit (OFCC Website F350-04v0912)

iii) Consent of Surety
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Application for Payment — PM Review




Receive Task (PC)

This is a system-generated e-mail message. Do not reply to sender.

» Vendor receives an Email Proiect/Shell: OAKS Cl District Training Project 1

Applications for Payment K12 PR-0013 is sent to you for PM Review.

» Click on the “Unifier Login”

From : Matthew Weber
button to access the task s Rl
Source Name : OAKS CI District Training Project 1
Record No : Applications for Payment K12 PR-0013
Title : SFC-100056-01-P2

Unifier Login /

205




Accept Task (PM)

E Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrome — O X
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/open/uafpk/67/0/07srcid=67&model=uafp k&ffomcosuogwidﬂ L
Applications for Payment K12 .dme =
General Pay Request Details Added Purchase Orders Vouchers
} TO begl n WO r k O n t h e N Attachments NJ Comments Linked Record  » : :
A4 Task Details -
F
record, click Accept - ~ |
Matthew Weber Name +~
= 4 Published Attachments
o
Archana Atrey;Jordan Zamary;Lance Witcher;Matthew Weber;Purna Irukulapati;Rita Nichols; Shaun. 'a' E L110-08-CI-2018-JUL-A.
Signed Consultant_Agre. ..
Sent For ¢ E ¢ -9
PM Review
4 General .
Project Name Record Number :
QAKS CI District Training Project 1 PR-0013
Project Number Creator
SFC-080001 Matthew Weber
Organization Name Creation Date
OAKS Cl District Training Project - 1 10/14/2020 11:15 AM (UTC-8)
Total: 2
Facility Name Status
Pending
Titla Damiast Nata
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PM Review

» Review the General tab of the record

» Check Final Payment and Retainage
Release fields- If one or both are Yes,
see the slides at the end of this section

N

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214436/undefined/undefined?__uref=uuu818388450t2

Contractor Pay Request

General ’ Pay Reguest Details Added Purchase Orders

4 General
Organization

Department of Administrative Services

Project Name
OAKS ClI Training 1

Project Number
OCI-080001

Project Location
Surface Road

Title
Sands Decker Lid_PR02

Contract Reference
Fred 20091009 OAKS Plumbing

Final Payment?

|NO v‘

Retainage Release Requested?
o 4

Period From

Record Number
CPR-0018

Creator
Matthew Weber

Creation Date
07/28/2020 09:45 PM (UTC-8)

Status
Pending

Request Date
03/02/2020 05:00 PM (UTC-8)

Contractor Name
Sands Decker Ltd.

EDGE Certified Prime?
No

Peried To

Send Save = ¥

Attachments Comm » ::

Information

No Attachments

‘ 02/01/2020 05:00 PM (UTC-8) EE) ‘

‘ 02/29/2020 05:00 PM (UTC-8)

3

Internal Ref. Number

AJE Approval Date

MM/DDYYYYY HH:MM AM

3
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PM Review

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome — O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214436/undefined/undefined?__uref=uuu818388450t2

» Check the format of the Contractor Pay Request
Title Of the record- The General Pay Request Details Added Purchase Orders
format should include the Auschmets_ Comr > 1

Send Save — ¥

4 General
CO ntra Ct N u m be r O r Organization . Record Number @ .
Department of Administrative Services CPR-0018
Contractor Name_Pay e Crestor
QAKS Cl Training 1 Matthew Weber
Request Number _ |
Project Number Creation Date
OCI-080001 07/28/2020 09:45 PM (UTC-8)
L]
} Check Pe r|0d From: a nd Project Location Status
H . H Surface Road Pending
Period To: date, verify with
. Title Request Date
Pe NCI I CO py ISands Decker Ltd_PR02 || 03/02/2020 05:00 PM (UTC-8)
Contract Reference Contractor Name E
Fred 20091009 OAKS Plumbing Sands Decker Ltd o
Final Payment? EDGE Certified Prime? Information
No v | No No Attachments

Retainage Release Requested?

No v |
Period From Period To
| 02/01/2020 05:00 PM (UTC-8) E(?) | | 02/29/2020 05:00 PM (UTC-8) E% |
Internal Ref. Number AJE Approval Date

| | MMDD/YYYY HH-MM AM o) |
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PM Review

a)

b)

d)

Click the Select button in the
Contractor Address block

Choose the appropriate
Project Vendor

Click Select

Check insurance Verification
section, this information pulls
from the Contract record

» Ensure Commercial General
Liability has not expired

E: Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google

8 ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 144

Contractor Pay Request

General Pay Request Details ase Orders

4 Contractor Address
Contractor *
‘ Sands Decker Ltd

—
")
N’
Address Line 1

‘GDESpring st |

Address Line 2

City
‘ Columbus |

State

| onio v |

zIp
‘ 43215 |

& Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome

@ ohio-uat-unifier.cracleindustry.com/bp/mod/bp/record/opentask/214436/undefir

Project Vendors
Search | Find on Page

OAKS Business Unit

DOT01

Vendor Name
Matt's Vendor

OAKS Plumbing

Sands Decker Ltd.

OAKS Local

“  Vendor ID Vendor ID
0000009876
0000061288

0000007114

0000008325

Total: 5

- ] X

ed/undefined? _uref...

Columbus
Columbus
Westerville

Columbus

X

4 |nsurance Verification
Ensure that the "Insurance Expiration Date" is greater than or equal to "Period To Date".

[General Liabi Ity Insurance EXIJII'ﬁT.IDI] Date
12/31/2009 09:00 AM (UTC-8)

Contractor Name
Sands Decker Lid.

Professional Liability Insurance Expiration Date

Worker's Comp Expiration Date

Notes

TS

No Attachments.
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PM Review

* Review the Prevailing Wage section (ensure dates match pay request)

210

* Verify certified payroll reports are attached:

Review each payroll report submitted and verify the correct Prevailing Wage
rates are being paid

Confirm that all subcontractors in payroll reports are declared as
subcontractors in OAKS Cl

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome — O X

@& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214436?task_id=2144368&parent_id=08wiewOnly=08&proj...

Contractor Pay Request Send Save = v

General Pay Reguest Details Added Purchase Orders

KA

° Attachments Col D ww

4 Prevailing Wage
Prevailing Wage Report
Sands Decker Ltd.

b~

Pay Request Period Start Pay Request Period End
02/21/2020 05:00 PM (UTC-8) 02/29/2020 05:00 PM (UTC-8)
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PM Review

Initial Pay Request?
* If this is the first pay request against the contract; Yes should be selected

* If this is not the first pay request; No should be selected

* If this is NOT the first pay request, the Contractor should have selected their previous pay request, if no pay
request has been selected or if the wrong pay request has been selected, SEND BACK TO CONTRACTOR, with
General Comments requesting the fix. See General Comments section for instructions.

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome — | X

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214436%task_id=214436&parent_id=08wiewOnly=08&pro;...
Contractor Pay Request Send Save = v

General Pay Request Details Added Purchase Orders

KA
L |

Attachments Co »

4 Previous Pay Request
Select your most recent, approved pay request. | EJ v

For first pay request leave blelnk.

Initial Pay Request?

No v‘

Previous Pay Request * Previous PR Vendor .
‘ Sands Decker Ltd._PRO1 v 0 - Sands Decker Ltd.

Period From Period To
02/01/2020 05:00 PM (UTC-8) 02/29/2020 05:00 PM (UTC-8)
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PM Review

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome — O X

@& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214436%task_id=2144368parent_id=08wiewOnly=08&proj...

* Earned Current Request: this Contractor Pay Request

Send Save =— ¥

General Pay Request Details Added Purchase Orders

information is pulled from the
Pay Request Details tab

e Take note of Current Earned

212

4 Earned Current Request

Current Services
20,000.00

Current Labor
52 500.00

Current DPE/Reimb
0.00

Current Labor Total
72 500.00

» Completed to Date

Current Material
50,000.00

Stored Materials
0.00

Current Materials Total
50,000.00

Current Earned

122,500.00

Attachments Cot

i v

v
KA

K
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PM Review

* Retainage Block:

e |F this is the first pay request put
8% into the Retainage % field

* When the contract percent
complete hits 50% or above, copy
the Retainage field to the
Contract Retainage Withheld field
and set Retainage % back to 0

e Withheld Amounts:

e Withheld this period will show the
Total Contract withhelds, not only
the withheld this period

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome

— O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2144367task_id=2144368parent_id=08viewOnly=08&project_id=1006&mo...

Contractor Pay Request

General Pay Request Details Added Purchase Orders

4 Retainage

Enter 8% on the first pay request. When the contract % complete exceeds 50%, enter the actual contract retainage in the
Contract Retainage Withheld field and set the Retainage % to 0.

Contract Percent Complete

31.06
Retainage % * Retainage
8.00 ‘ 4200.00
Contract Retainage Withheld Withheld Retainage Released Withheld Retainage Balance
0.00 ‘ 0.00 | 4.200.00
Retainage Check Requested on
| MM/DD/YYYY — ‘
4 \Withheld Amounts
Retainage Current Period
4,200.00
Liens * Liens (from Material $) Sum of Liens Filed
| 0.00 ‘ 0.00 | | 0.00
Liquidated Damages * Liquidated Damages (from Material
000
‘ 0.00 |
Other Other (from Material $)
0.00 ‘ 0.00 |
Withheld Labor Withheld Material Withheld This Period
4,200.00 0.00 4,200.00

Send Save = ¥

Attachments  Commer » :

b~

0

Information

No Attachments.
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PM Review

» Escrow Paid to Bank: if the Contract Retainage Withheld is filled in, then check
with the appropriate party about letter for Escrow.

» For additional info review your procedures for managing Escrow

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome — O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214436%task_id=2144368&parent_id=08wiewOnly=08&project_id=10068mo...

Contractor Pay Request Send Save = v
General Pay Request Details Added Purchase Orders
" A
Attachments  Commer » .y

4 Escrow Paid to Bank I

Move amounts from Withheld Amounts to Escrow Paid to Bank when the escrow check is send to the bank [LJ v
Contract Retainage Escrowed Escrowed Retainage Released Escrowed Retainage Balance
0.00 ‘ ‘ 0.00 ‘ 0.00
Lien Escrow Labor Lien Escrow Labor Released Lien Escrow Labor Balance
0.00 ‘ ‘ 0.00 ‘ 0.00 .
Lien Escrow Material Lien Escrow Material Released Lien Escrow Material Balance
0.00 ‘ ‘ 0.00 ‘ 0.00

» Payment Requested
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PM Review

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome

8@ ochio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2144367task_id=214436&parent_id=08viewOnly=08pn

215

»

Check the Lien BP to make sure there
are no liens on the contractor. If
there are liens listed for the

Contractor Pay Request

General Fay Request Details

4 \Withheld Amounts

Retainage Current Period

Added Purchase Orders

contractor, total the amount of the 420000
liens and enter in the field “Sum of . R -
Liens Filled” in the Withheld Amount Tiquidated Damages Tiquidated Damages (from Material $)
section of the pay request. Enter the |O| _ 000 |O| . o0
sum of the liens as labor and B =l =
materials in the fields “Liens” and el Labor e et S
4.200.00 0.00 4.200.00

“Liens (from Material)” to decrease
the amount of the payment. The
amounts you enter as labor and
material cannot decrease the amount
of the “Labor Payment Requested”

» Escrow Paid to Bank

4 Payment Requested

Enter Previous Payment fields by copying the Sum of Labor Payments and Sum of Material Payments from the previous pay request

Earned for Labor

Earned for Materials

d ”M . | P R d" 72,500.00 50,000.00
an aterla ayment equeSte Withheld from Labor Withheld from Material
fields to a negative number. 420000 000
Previous Payments Labor Previous Payment Material Previous Payments
629.5{)| | 207.00 836.50
Escrowed Payments Labor Escrowed Payments Material
0.00 0.00
Labor Payment Requested Material Payment Requested Total Requested
67,670.50 49,793.00 117,463.50

Introduction
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PM Review

» Pay Request Details: Review the WBS Code and percent complete, labor should correlate with a labor column,
material with material column, Services, etc.

» Ensure that DPE Reimbursable documents are attached

» Check Stored Material- get confirmation that material is stored, and certificate of insurance is attached with photos
» Check General Conditions CM Fee (if applicable)

» If you see any negative dollars earned, review record to ensure it is correct

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome - O X
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2144367task_id=2144368(parent_id=08wiewOnly=08project_id=10068mo...
E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome - m] X
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214436?task _id=2144368parent id=08viewOnly=08project id=10068:model=ucprél_uref=uuu387999343t2 Contractor Pay ReqUESt Send Save = v
— General Pay Request Details Added Purchase Orders
Contractor Pay Request Send Save = v v Red
General Pay Request Details Added Purchase Orders i ) ¥ = v B
EDGE Certified
= = - = v = Previous DPE/Reimb This DPE/Reimb To Previously Earned This Prime
- - B 'E/Reimb Period Date Earned Earned To Date Period Contractor? EDGE Certified?
sov
Ref... Commit Short Short Scheduled % Labor % Materials % Services e bz e bz (G Eoie
© /7 Ref Nu... * WBS Code Code Name Description Description * S... Value Complete Complete Complete 0.00 000 0.00 000 50 000.00 50.000.00| No
7/ o001 1 CEFC-03L Concrete Labr labor - concrete Concrete Labor 70,000.00 25.00 0.00 0.00 0.00 000 0.00 000 17 500.00 1750000 No
/002 2|ceFcoam | concrete Matl material - concrete  Concrete Material 100,000.00 0.00 0.00 0.00 000 0.00 000 17 500,00 17 500.00| Ne
/ 003 3 CEFCO3L Concrete Labr concrete labor 2 Concrete Labor 70,000.00 25.00 0.00 0.00 0.00 000 0.00 000 20.000.00 20 000.00| No
/o004 4 CE-FC-03L Concrete Labr concrete labor 3 Concrete Labor 70,000.00 25.00 0.00 0.00
/ 005 5 CE-O1-IN CE Insurance insurance Insurance 40,000.00 0.00 0.00 50.00
i
:
[
TOTAL 350,000.00 75.00 50.00 50.00
Total: §
0.00 0.00 0.00 0.00 122,500.00 122,500.00
Total: 5
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PM Review

Earned Current field (a) from the General tab will always match the Total Amount field (b) from the Pay Request
Details tab, if it does not, check for negative earnings this period in the SOV (Contact OAKS CI for Assistance)

The Total Requested (c) field, will ALWAYS equal the Current Earned minus withhelds and retainage

General Pay Reguest Details

Current Services

Contractor Pay Request

4 Earned Current Request

Added Purchase Orders

Current Material

E Contractor Pay Request - OC|-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2144367task_id=214436&par:

3-01-02 PR2 - Project No. OCI-080001 - Google Chrome

~.com/bp/mod/bp/record/opentask/214436%task id=214436&parent_id

\dded Purchase Orders

Total: §

20,000.00 50,000.00

Current Labor Stored Materials | DPE/Reimb To

52 500 00 000 Date
6.00
Current DPE/Reimb 0.00
000 H A
Current Labor Total Current Materials Total Current Earned oo
72,500.00 50,000.00 122,500.00 oo

» Completed to Date

0.00 0.00 0.00

Previously
Earned

0.00
0.00
0.00
0.00
0.00

0.00

Earned This

Earned To Date Period
17,500.00 17,500
50,000.00 50,000
17,500.00 17,500
17,500.00 17,500
20,000.00 20,000

122,500.00 122,500.00

4 Payment Requested

Enter Previous Payment fields by copying the Sum of Labor Payments and Sum of Material Payments from the previous pay request

Earned for Labor

Earned for Materials

72,500.00 50,000.00
Withheld from Labor Withheld from Material
4,200.00 0.00
Previous Payments Labor Previous Payment Material Previous Payments
629.50 | | 207.00 50
Escrowed Payments Labor Escrowed Payments Material
0.00 0.00
Labor Payment Requested Material Payment Requested Total Requested
67,670.50 49,793.00 117.463.50
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PM Review

.
» Ve r I fy t h at a PO h a S E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome

— | X
b e e n a p p | i ed by @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214436%task_id=214436&parent_id=08wviewOnly=08&project_id=1006&model=ucpré__uref=uuu387999...
viewing the Pu rChase Contractor Pay Request Send Smve = v
O rd e r i nfo r m at i O n \ General Pay Request Details Added Purchase Orders
Actions v Line ltem Details : :
a re a OAKS Amount
No. I < OAKSPO No. “  OAKS PO Amount ($) Applied (§)  OAKS PO Date PO No.
| OCI General 080001-05-PO v 9'@
» If an additional PO prasrote. ‘
requires attachment: e ——
| 175,000.00 ‘
OAKS Amount Applied (§)
. 0.00
» Click the Purchase |ompom |
Orders tab, Click Add [saecorrrr v
» See instructions in : |L°°*" Fote |
this JOb aid for addlng ) Local PO Amount (3)
PO | 000
Local Amount Applied ($)
0.00 ‘
Local PO Date
] MMIDDIYYYY HH-MM AM i

Total: 0 .
Short Description

| OCI General 080001-05-PO ‘
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PM Review

» When the record is ready to move
forward, click Send

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 144367task_id=214436& parent_i

Contractor Pay Request

General Pay Request Details Added Purchase Orders

4 General
Organization
Department of Administrative Services

Project Name
OAKS Cl Training 1

Project Number
0OCI-080001

Project Location
Surface Road

Title
QCI-100056-01-02 PR2

Contract Reference
Fred 20091009 OAKS Plumbing

Final Payment?
No v

Record Number
CPR-0018

Creator
Matthew Weber

Creation Date

07282020 09:45 PM (UTC-8)

Status

Pending

Request Date
03/02/2020 05:00 PFM (UTC-8)

Contractor Name
Sands Decker Ltd.

EDGE Certified Prime?
No

= O X

dijOnly:O&projed_idm

Save =— V¥

Attachme > :

Information

No Attachments

A
b |

Introduction




PM Review

E Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrome - O >

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218599/undefined/undefined?__uref=...

» If record must be returned for

Workflow Action Details
update:

4 Action Details /
) Send For

e Add a General Comment. See ISM -]

General Comments section for Select
instructions. Accept
Return for Clarification
» Choose Return for Clarification [S] Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrome - O X
» CI |Ck send @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218599/undefined/undefined? _uref=...

Workflow Action Details

4 Action Details

» If record is ready to move forward

*

to Dlst rict Approva |: Workflow Actions Send For
|Accept v | District Approval
» Choose Accept To

Archana Atrey;Jordan Zamary;Lance Witcher;Matthew Weber;Purna Irukulapati;Rita Nichols;Sha_ .

» Click Send

cc

Start typing for suggestions...

4 Due Date Details

Task Due Date

Task Due Date is not available

220 Introduction /ﬂ\




Review Application for Payment
Final Payment

Click the General tab to view record

» Check Final Payment field- If Yes; ensure that the following documents are attached:
»  Certification of Contract Completion (OFCC Website — Form F390-01v0912)
»  Payment Release Affidavit (OFCC Website F390-04v0912) Signed and Notarized by Contractor

E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome — O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214679/undefined/undefined?__uref=uuu387999349t2

Contractor Pay Request Send Save

]l
4

General Pay Request Details Added Purchase Orders

Attachments ~ Comments > : :
4 General ——

Organization Record Number r
Department of Administrative Services CPR-0018 J ~
Project Name Creator

OAKS ClI Training 1 Matthew Weber

Project Number Creation Date

OCI-080001 07/28/2020 09:45 PM (UTC-8)

Project Location Status

Surface Road Pending

Title * Request Date ™
‘ OCI-100056-01-02 PR2 ‘ ‘ 03/02/2020 05:00 PM (UTC-8) E‘l

Contract Reference Contractor Name

Fred 20091009 OAKS Plumbing Sands Decker Ltd.

Information

Final Payment? * EDGE Certified Prime?
IYes v I No No Attachments

Retainage Release Requested?

No "
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Review Application for Payment

Retainage Release-Substantial Completion

» Check Retainage Release Field- If Yes; ensure the following documents are attached:

14

4

4

Payment Release Affidavit (OFCC Website F390-04v0912) Signed and notarized by Contractor
Executed Substantial Completion Certification with AE’s Punch list attached (OFCC Website F390-05)

Consent of Surety

4 General

Organization

Department of Administrative Services

Project Name
OAKS ClI Training 1

Project Number
OCI-080001

Project Location
Surface Road

Title *

Record Number
CPR-0018

Creator
Matthew Weber

Creation Date
07/28/2020 09:45 PM (UTC-8)

Status
Pending

Request Date ™

OCI-100056-01-02 PR2

| 03/02/2020 05:00 PM (UTC-8) E‘T

Contract Reference
Fred 20091009 OAKS Plumbing

Final Payment? *

|Nc

i Beguested?
Yes

Contractor Name
Sands Decker Lid.

EDGE Certified Prime?
No

Attachments Comments

b~

0

Information

No Attachments.

x A

b
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1) Partial Release of Retainage

Upon consent of the Controctor’s Surety, the Cantrocting Authority may reduce the amount of funds retoined for the faithful

. u perfaormance of Work by 50% af the amount af funds required to be retained, provided the Cantroctor's Surety remains
ay p p I ' a I O n S respansible for oll domages thot may be coused due to defoult by the Contractor, including, but not limited to, the following:

Completion of the Work

All interference, disruption, hindrance and defay claims
All Liguidote Domages, and

All odditional expenses incurred by the Stote

L]
Required Documents | | N |
. I'Plot.e: ttll':llllls shnuldhbt{: a rare D.{:culrtr:nce - : a request comes in via a pay application — please consult with the
D u rI n g C I 0 S e _O u t rojec [dnager DETOre Moving it forward.

a) Required Documents needed (to be attached to the pay application business process in OAKS-CI)

i) Payment Release Affidavit (OFCC Website F350-04v0912)
ii) Consent of Surety

2) Release of Retainage / Substantial Completion

a) Required Documents needed (to be attached to the pay application business process in OAKS-CI)

i) Payment Release Affidavit (OFCC Website F350-04v0912)
ii) Executed Substantial Completion Certification with AE’s Punch list attached (OFCC Website F330-05)

3) Contract Completion / Final Pay Application

a) Required Documents needed (to be attached to the pay application business process in OAKS-CI)
i) Certification of Contract Completion {OFCC Website — Form F390-01v0912)

ii) Payment Release Affidavit (OFCC Website F350-04v0912)

4) Partial Contract Completion (to be attached to the pay application business process in OAKS-C1)
a) Required Documents needed

i}  Certificate of Contract Completion — marked partial (Form F350-01v0512) (contract balance would
still remain)

ii} Payment Release Affidavit (OFCC Website F350-04v0912)

iii) Consent of Surety

Introduction




Application for Payment —
District Approval (District Rep)




District Approval

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: OAKS CI District Training Project 1

) . . . .
DIStrICt Rep reccives an Ema Il Applications for Payment K12 PR-0013 is sent to you for District
Approval.
» Click on the “Unifier Login” button From Matthew Weber
tO access the taSk Sent For : District Approval

Source Name : OAKS Cl District Training Project 1
Record No : Applications for Payment K12 PR-0013
Title : SFC-100056-01-P2

Unifier Login /

225




Accept Task

226

» To begin work on the
record, click Accept

E Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrome

- O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/open/uafpk/67/0/0?srcid=67&model=uafpk&fromcostlog=18&project | 084&infl=08_ uref=uuu61367333...

Applications for Payment K12

General Pay Request Details Added Purchase Orders Vouchers

4 Task Details
From

Matthew Weber

To
Archana Atrey;Jordan Zamary;Lance Witcher;Matthew Weber;Purna Irukulapati;Rita Nichols;Shauna Hooks;Shon Brad...

Sent For
District Approval
4 General

Project Name Record Number
OAKS ClI District Training Project 1 PR-0013
Project Number Creator
SFC-080001 Matthew Weber
Organization Name Creation Date
OAKS ClI District Training Project - 1 10/14/2020 11:15 AM (UTC-8)
Facility Name Status

Pending
Title Request Date

SFC-100056-01-P2

I Attachments ] Comments Linked Re »

[ 1 Name >

4 Published Attachments

o7 v [B) L110-08-CI-2013-JUL-A...

E Signed Consultant_Agre.

L]
Total: 2




School District Approval

227

» District Rep or District Treasurer:

» Review the Application for Payment

» Review Funding Distribution

on this form
Earned To Date ($)

402 500.00
Previous Payments (§)
0.00
Withheld This Period ($)
0.00
Total Requested ($)
402 500.00

4 Purchase Order Information

Applications for Payment K12

General ’Pay Request Details Added Purchase Orders

Update the distribution of retainage, liens, liquidated damages, and other withhelds in this block. Verify the Withheld amounts, there is no validation

E Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrome

Earned To Date LF1 Portion ($)

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2 18630/undefined/undefined?_ uref=uuu163268504t4

TuL,wuv.uy

Earned To Date Project Fund ($)

0.00 402,500.00
Previous Payments from LFI (%) Previous Payments from Project Fund ($)

0.00 0.00
Withheld from LFI ($) Withheld from Project Funds ($)

000| | 0.00|

LFI Portion ($) Project Fund Portion ($)

0.00 402,500.00
Sum of LFI Paid (8) Sum of Project Fund Paid ($)

0.00 402,500.00

Attachments (]

Send Save — ¥

x A
Comments » | ¢y

Name

4 Published Attachments

£

E L110-08-CI-2018-JI

[ ]
Total: 2

E Signed Consultant_




PC Review and Validation

.
» Ve r I fy t h at a PO h a S E Contractor Pay Request - OCI-100056-01-02 PR2 - Project No. OCI-080001 - Google Chrome

— | X
b e e n a p p | i ed by @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/214436%task_id=214436&parent_id=08wviewOnly=08&project_id=1006&model=ucpré__uref=uuu387999...
viewing the Pu rChase Contractor Pay Request Send Smve = v
O rd e r i nfo r m at i O n \ General Pay Request Details Added Purchase Orders
Actions ¥ Line Item Details : :
a re a OAKS Amount
No. I < OAKSPO No. “  OAKS PO Amount ($) Applied (§)  OAKS PO Date PO No.
| OCI General 080001-05-PO v 9-'\‘
» If an additional PO prasrote. ‘
requires attachment: e ——
| 175,000.00 ‘
OAKS Amount Applied (§)
. 0.00
» Click the Purchase |ompom |
Orders tab, Click Add [sascerrrrswcas
» See instructions in : |L°°*" Fote |
this JOb aid for addlng ) Local PO Amount (3)
PO | 0.00 ‘
Local Amount Applied ($)
0.00 ‘
Local PO Date
] MMIDDIYYYY HH-MM AM i

Total: 0 .
Short Description

| OCI General 080001-05-PO ‘
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PM Review

E Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrome — O X

@& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218630/undefined/undefined?__...

» If record must be returned for Workflow Action Details
u pd ate: 4 Action Details /
Send For

*
Workflow Actions

Select v
* Add a General Comment. See Ism |
General Comments section for Approve
inStrUCtIOHS. Return for Clarification
» Choose Return for C|arification [S] Applications for Payment K12 - SFC-100056-01-P2 - Praject No. SFC-080001 - Google Chrome ~~ — [ X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218630/undefined/undefined?_...

» Click Send

Workflow Action Details X

4 Action Details

» If record is ready to move forward

Workflow Actions ) Send For
to Payment Processing: [#pvrove ] Payment Processing
To
> Ch oose Accept Archana Atrey:Jordan Zamary;Lance Witcher;Matthew Weber,Purna Irukulapati;Rita Nichols;Sha. ..
cc
4 C I i C k Se n d Start typing for suggestions. -,

4 Due Date Details

Task Due Date

o

Task Due Date is not available 1

Cancel
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Application for Payment —

Payment Processing (District Treasurer)




Professional Services Agreement Pay Request
Payment Processing (Owner Financial)

» As the District Treasurer representative you will:

» Create the Voucher (check) in your own financial system of record
» Record a Voucher Record in OAKS ClI

» Pull the Voucher Record into the Application for Payment

()

231 PS Pay Request - Payment Processing




District Approval

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: OAKS CI District Training Project 1

» District Treasurer receives an Email _— :
Applications for Payment K12 PR-0013 is sent to you for Payment

Processing.
. ll . . . ”
» Click on the “Unifier Login” button S ptthee Wober
to a CCESS th e ta S k Sent For : Payment Processing

Source Name : OAKS CI District Training Project 1

Record No - Applications for Payment K12 PR-0013

Title : SFC-100036-01-P2
-

232




Accept Task

233

» To begin work on the
record, click Accept

E Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrome - O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218661?task_id=2186618&parent_id=08viewOnly=08project Ngl084&model=uafpk8__uref=uuu...

Applications for Payment K12

General Pay Request Details Added Purchase Orders Vouchers

. Attachments WJ Comments Linked Records Linked ! )
4 Task Details | [

From
Matthew Weber [+ Name - D— Title
T 4 Published Attachments
[}
Archana Atrey;Jordan Zamary;Lance Witcher;Matthew Weber;Purna Irukulapati;Rita Nichols;Shauna .. 'E} E L110-08-CI-2019-JUL-A
Signed Consultant_Agre. ..
Sent For E

Payment Processing

4 General
Project Name Record Number H
H
OAKS ClI District Training Project 1 PR-0013
Project Number Creator
SFC-080001 Matthew Weber
Organization Name Creation Date
OAKS ClI District Training Project - 1 10/14/2020 11:15 AM (UTC-8)
Facility Name Status —
Approved Total: 2
Title Request Date

SFC-100056-01-P2




Payment Processing

E Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrome — O X
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218661/undefined/undefined? _uref=uuu163268504t4
Applications for Payment K12 Send Save = v
General Pay Request Details Added Purchase Orders Vouchers
. . o 0 -
» ReVI eW I nfo rl I lat I O n Pay the Total Requested amount below. Record the voucher in the Voucher BP and link it to this pay request in the Voucher GE=EIEE CEminETE > xxu
. Information block below.
in the General tab 0~
7~ | 4 General )
Project Name Record Number i Name
QAKS ClI District Training Project 1 PR-0013 4 Published Attachments
Project Number Creator 'EI' Z‘ E L110-08-CI-2019-JUL-
SFC-080001 Matthew Weber E Signed Consultant_Agi
Organization Name Creation Date
OAKS ClI District Training Project - 1 10/14/2020 11:15 AM (UTC-8)
Facility Name Status
-< Approved
Title Request Date :
SFC-100056-01-P2
Contract Reference Contractor Name
SFC-080001-02-01 Test SOV Dynamix Engineering
Final Payment? EDGE Certified Prime?
No
Retainage Release Requested?
No
[ ]
Period From Period Te
Total: 2
\ 09/01/2020 09/30/2020
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Payment Processing - Record Voucher

E Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Googls — ] >
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2186 d/undefined? _uref=uuu163268504t4
Applications for Payment K12 Send Save = v

General Pay Request Details Added Purchase Orders @

a ) O p e n t h e VO u C h e r ta b Pay the Total Requested amount below. Record the voucher in DDl Ll = = = l Bftachme nts mj Comments >

Information block below [&] Professional Services Pay Request - Matt's Consulting Inc, OCI-00081_PR1 - Project No. OCI-080001 - Google Chrome - O X

# ohio-unifier.cracleindustry.com/bp/mod/bp/record/opentask/2608178/undefined/undefined?__uref=uuu131277555t1

4 General

Project Name

b ) C I i C k C re a te QAKS ClI District Training Project 1

Project Number
SFC-080001

Professional Services Pay Request Send Save = v

General ~ Pay Request Detalls  Added Purchase Orders  Voucher

Cllea~| Q| B

Organization Name Title Vendor Name Voucher Description Amount {3} Status OAKS Vou... Local
QAKS CI District Training Project - 1

Facility Name

Title
SFC-100056-01-P2

Contract Reference
SFC-080001-02-01 Test SOV

Final Payment?
No

Retainage Release Requested?
No

Period From
09/01/2020

Total: 0

S Pay Request - Payment Processing




Payment Processing - Record Voucher

[&] Create New Vouchers K12 - Praject No. SFC-080001 - Google Chrame = O *

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1k/10847_uref=uuu163268504t4

Create New Vouchers K12

» Under the General tab: o Yrrstson o

Submit Save = w

KA
Attachments 3 | .4

4 General

Record the payment voucher or check used to pay the invoice selected below. This record can be edited when

required. Attachments can be uploaded from your desktop. Click 'Finish Editing’ to save the record. E v

MWOTE: This BF does not generate payments, that must be done in your financial system of record.

} Tit I e t h e Re CO rd Project Number Record Number

SFC-080001
. H d Project Name Creator
} Set t h e Re CO rd Stat u S to ° Pa I OAKS CI District Training Project 1 Matthew Weber
. . Organization Name Creation Date
» Choose Financial System of Record e e
Facility Name Status *
| Paid - | :
Title * Payment Purpose *
| Fay Application 1 | | Application for Payment v | o
Financial System of Record Information
|District - | No Attachments.

Select the one invoice paid by this voucher from one of the next four blocks. The other blocks are left blank. Only
one invoice may be tied to this voucher.

()

S Pay Request - Payment Processing




Payment Processing - Record Voucher

[S] Create New Vouchers K12 - Project No. SFC-080001 - Google Chrome: - o X

& ohic-uat-unifier.oracleindustry.com/bp/med/bp/record/new/uv1k/10847_uref=uuu163268504t4

Applications for Payment K12 X

Search | Find on Page

} S C ro I I d OW n t h e G e n e ra I [&] Create New Viouchers K12 - Praject No. SFC-080001 - Google Chrome _— Contract SOV Contractor Name comeentpa

—_

n ohio—uat—uniﬂer.oracleindustry.com,r'bp{mod{bp{recordl,r'|'|e\.'.rl,r'u\.f1 SFC-100056-01-P2 SFC-080001-02-01 Test SOV Dynamix Engineering 0 40|

b . t h I [ ] d Test-2 SFC-080001-02-01 Test K12 SOV Dynamix Engineering 085 47|

erer 03 District Training Dynamix Engineering 0 3

t a u s I n g e S I e r C reate N BW Vou Ghers K1 2 Test K12 1018 ‘SFC-080001-02-01 Test K12 SOV Dynamix Engineering 0.85 47|

Test K12 03 District Training Dynamix Engineering 0 £

General Voucher Distribution Line 909 SFC-080001-02-01 Test K12 SOV Dynamix Engineering 085 26

Architect Pay Request = SFC-080001-02-01 Test SOV Dynamix Engineering 0 3

Test SFC-080001-02-01 Test SOV Dynamix Engineering 0 21|

° Select the one invoice paid by this voucher from one of the next four blocks. T et SFC-080001-02-01 Test K12 SOV Dynamix Engineering 0 20

) S e | ectt h eaq p p ro p riate one invoice may be tied to this voucher. 0o
Total: 12 \

Pay Re q u e St N a m e Select the Application for Payment to Voucher. p—
Only one invoice may be paid on this voua\
*

Pay Reguest Name Py Contractor Pay Requesi Amount (3) I
SFC-100056-01-P2 v - 402,500.00
Labor Payment Requested Material Payment Requested
402,500.00 0.00 H
:
LFI Portion ($) Project Fund Portion (5)
0.00 402,500.00
4 Contract Retainage o
Select a Contractor Pay Request to Vioucher for Retainage Escrow. .
Pay Request Select Retainage Amount Information
0.00 No Attachments.

()

S Pay Request - Payment Processing




Payment Processing - Record Voucher

} SC ro I I d OW n to t h e [=] Create New Vouchers K12 - Project No. SFC-080001 - Google Chrome = O X
. o o @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1k/10847? _uref=uuu163268504t4
Confirmed Financial
Create New Vouchers K12

System Data Section

Submit Save =— ¥

Attachments ) ::

4 Confirmed Financial System Data
Enter the check #, voucher #, and/or paymenf nTormation.

° Payment ID Payment Amount (§) ﬂ N
L ]
4 P|Ug In. |12345 | ‘

0.00 ‘
Payment Date Testing Creation Date
‘ 10/01/2020 E‘/ ‘ 10/01/2020 - ‘
Payment Method
» Voucher ID number — Q)

(Check #) Select

Check / Warrant (CHK)

Paym e nt Date Electronic Payment(CTX-EDI)

Electronic Payment (ACH)

Payment MethOd ISTV Electronic Transfer

Electronic Fayment (EFT) £

Payment Amount Information

No Attachments.

v

v

v
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Payment Processing (Owner Financial)

e) Enter PO Amount

[=] Create New Vouchers - Project No. OCI-080001 - Google Chrome = O X
& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_prof_ser_pay_req.. &
Create New Vouchers Submit Save = v
General Voucher Distribution Line
4 voucher Line 1
Enter the PO this voucher will be paid from. More lines are available after the Voucher Details block
OAKS PO Name 1 Amount (5)
OCI Test PO - mmw v 0':.‘ 25,000.00
OAKS PO No. Line Item Total (%)
0.00
Local PO No. Difference (8)
25,000.00
4 voucher Detalls .
OAKS Voucher Number should be & digits ex: 00005678 :
OAKS Voucher ID Local Voucher ID
OAKS Payment Date Local Payment Date
| DOYYYY HH-MM AM :'r‘w| VM/DD/YYYY HH-MM AM e
OAKS Payment Method Local Payment Method
| Select v | Select v
OAKS Payment Amount (S) Local Payment Amount (5)
| 000| | 0.00]

S Pay Request - Payment Processing
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Payment Processing - Record Voucher

[&] Create New Vouchers K12 - Project No. SFC-080001 - Google Chrome = O X

@ ohio-uat-unifier.oracleindustry.com/bp/g#d/bp/record/new/uv1k/10847__uref=uuu163268504t4

Create New Vouchers K1 Submit Save = v

Genery Voucher Distribution Line [S] Create New Vouchers - Project No. OCI-080001 - Google Chrome - O b4
} O p e n VO u c h e r @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_prof_ser_pay_request_bp/20265/37__ur... a
General

Record the payment voucher or check used to pay the invoice Create New Vouchers Submit Save = ¥

. . . .
D I St rl b ut I o n LI n es ta b when required. Attachments can be uploaded from your desktd o )
NOTE: This BP does not generate payments, that must be don| General  Voucher Distribution Line

Project Number Recor . -
— Add Actions » \’ = v Q, B
SFC-080001
No.y Wl-- “Z- Fund Code Fund Name
Project Name Creatq
} CI i C k A d d OAKS CI District Training Project 1 Matth

Organization Name Creati

OAKS Cl District Training Project - 1

Facility Name Status
| Paid

Title * Paymg

Pay Application 1 ‘ ‘ Appli

Finang o
| Distri Information

Details of the line item is not available. Select a line item to
view the defails.

Select the one invoice paid by this voucher from one of the nex
Only one invoice may be tied to this voucher.

Select the Application for Payment to Voucher.

Only one invoice may be paid on this voucher
Total Amount v - 0.00

Total: 0

()
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Payment Processing - Record Voucher

Click the button to select a
Fund Code

Fund Picker

Search | Find on Page

Fund Code
Northwoo13-Dis-LFI-004-8625-0000
Northwoo13-Dis-Proj-004-8005-0000
Northwoo13-St-Proj-010-8005-0000

[= Create New Vouchers K12 - Project No. SFC-080001 - Google Chrome

Fund Name
School District LFI
Scheol District Local Share

School District State Share

& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1k/10847_uref=uuu163268504td

Agency
Northwood
Northwood

Northwood

OCI-Other-TestFund-0-OCI-1

OCI Test Fund

ocl

OCI-Other-TestFund-0-OCI-Wave4

OCI Wave 4 Test Fund

[sle’]

m

H Ig h I Ig ht a F u n d COd e [&] Create New Vouchers K12 - Project No. SFC-080001 - Google Chrome =
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1k/10847_uref=uuu163268504t4
CIICk Select Create New Vouchers K12 sumts =y
General Voucher Distribution Line
Add Actions ¥ Line [tem Details
No., W@ > FundCode 4 General
Fund Code *
OCI-Other-TestFund-0-OCl-1
Fund Name
QCI Test Fund
Short Description *
Test Fund
, Amount ($) *
: 100,000.00
Financial System of Record
OAKS FIN v
[ ——————————————
Total Amount v . 000 Fnter the PO referanca for this lina item

PS Pay Request - Payment Processing /ﬂ\
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Payment Processing - Record Voucher

d)

Add a Short Description, enter
Dollar Amount, and select
Financial System of Record

Click Save or Save & Add New

[] Create New Vouchers K12 - Project No. SFC-080001 - Google Chrome = O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1k/10847__uref=uuu163268504t4

Create New Vouchers K12

Submit Save = ¥
General Voucher Distribution Line
. . [
Add Actions ¥ Line Item Details ¥
No., @ = FundcCode 4 General
Fund Code *
OCI-Other-TestFund-0-OCl-1 v o -
Fund Name
OCI Test Fund
Short Description *
Test Fund
: Amount ($) *
b 100,000.00
Financial System of Record
OAKS FIN v
—_—
Total Amount v 0.00 Fntar tha PN rafaranra far this lina item

Total: 0

(&

o

PS Pay Request - Payment Processin
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Payment Processing - Record Voucher

» Your line(s) will show in
the Voucher Distribution
Lines tab

» Click Submit to finish
recording the voucher

E Create New Vouchers K12 - Project No. SFC-080001 - Google Chrome

& ohio-uat-unifier.oracleindustry.com/bp/mad/bp/record/new/uv1k/10847__uref=uuu163268504t4

Create New Vouchers K12

General Voucher Distribution Line

=2 Add Actions ¥ @ =5 v Q B

el 2 Find o

Line [tem Details  Attachments Linked Records

Eund Name 4 General

d 001 ‘OCI-Other-TestFund-0-OCI-1

"
OCI Test Fund | undCode

Total Amount v

Total: 1

‘ OCI-Other-TestFund-0-OCI-1 v e ';‘

Fund Name
QOCI Test Fund

Short Description *
‘ Test Fund ‘

Amount (§) *
‘ 100,000.00 ‘

Financial System of Record
‘ OAKS FIN v ‘

Enter the PO reference for this line item.

o [ e

100,000.00

PS Pay Request - Payment Processing
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Payment Processing - Add Voucher

b)

Return to the
General tab

Scroll down to the
Voucher
Information
section

Click the button to
select previously
recorded Voucher

Highlight Voucher

Click Select

Vouchers K12

‘&neral

Pay Request Details

Voucher 1

Pay Applicati... |

Voucher 2

Type a Title.. v =
Voucher 3

Type a Title.. v W
Voucher 4

Type a Title v W
Voucher 5

Type a Title.. v W

Applications for Payme

E Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrg

@& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218661/ur

12

Voucher 11D
12345

Voucher 2 ID

Voucher 3 ID

Voucher 4 ID

Voucher 5 ID

hase Orders

Search | Find on Page

# ohio-uat-unifier.oracleindustry.

[8) Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrome

- m]

{mod/bp/record/opentask/218661/undefined/undefined? _uref=uuu163268504t4

Record
Title Testing Creation Date  Payment Date Amount($)  Number + PaymentiD
Pay Application 1 10/01/2020 10/01/2020 402,500.00 VOU-0014 12345
test 470,000.00 VOU-0013
Katie's Planning 071312017 5
VDUCheI’S ELECTRICITY 071312017 5,00
Buikders Risk Insurance 07H4201T 24,000.00 Vi
Bemice's temp water servif1 742017 8,000.00 VC 1009
Katie's Temp. Water #1 07142017 8,000.00 W
Voucher 1 Amou ?
Katie's Boiler Facilitation o7HaR0T 20,000.00 V¢
Jim's Roofing Replacement oTM3zm7 450,000.00 VOU-0006 133784
. n711am017 onnnnAn Ve AN S
Voucher 2 Amou
Total: 14
=x
Voucher 3 Amoutcyoy
0 B L110-08-Cl-2
0.00
Ei signed Cons
.
Voucher 4 Amount ($) H
0.00
Voucher 5 Amount ($) A°
0.00
-
Voucher Total ($)
Total: 2
0.00

PS Pay Request - Payment Processing

()




Payment Processing - Send Record

[S] Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrome = O X

» When the record is ready to
move forwa rd, click Send Applications for Payment K12 \b

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218661/undefined/undefined? uref=uuu163268504t4

Save — ¥

General Pay Request Details Added Purchase Orders Vouchers

Attachments 0 Con » aze
Voucher 1 Voucher 1 ID Voucher 1 Amount ($)
Pay Applicati.. v [E3 ™% 12345 0.00 T
Voucher 2 Voucher 2 ID Voucher 2 Amount ($)
= i == B Name
vpe a Title v 0.00
4 Published Attachments
Voucher 3 Voucher 3 1D Voucher 3 Amount ($) {EI. [v] a L110-08-Cl-2
Tvpe a T v W 0.00 e
v E Signed Cons
Voucher 4 Voucher 4 ID Voucher 4 Amount ($) E
Tvpe a Title: v W 0.00
Voucher 5 1D Voucher 5 Amount ($)
v W 0.00
-
Voucher Total ($)
0.00 Total: 2

()
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Payment Processing - Send Record

E Applications for Payment K12 - SFC-100056-01-P2 - Project No. SFC-080001 - Google Chrome - | X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opentask/218661/undefined/undefined?_ uref=...

Workflow Action Details

» Verify Workflow Action

4 Action Details

Workflow Actions ) Send For
» Click Send [Vouchered T E
cC

Start typing for suggestions...

» This will end the Application for
Payment Workflow

248
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OAKS

Capital Improvements

Design Reviews
= OFCC K-12

249




Purpose & Procedure

» The Design Review business process provides for the electronic
submission, review and approval of the program verification, schematic
design, design development and construction documents.

» The business process must be submitted at specific stages of the design
process as defined in the Associate’s (A/E) contract.

» Using this process, the Associate submits drawings and specifications
electronically. The Project Manager (PM) coordinates review of the
submittal. Automated workflow guides the process and records the
results to the project record.

250




Design Review

Workflow Steps:

Creation (A/E) Initial Review (PM) Detailed Review (PM)

Click the boxes to navigate directly to each section
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Uploading to Document Manager

*x If you are a School District Project user, skip ahead to Create Design Review Record

If you are using Document Manager to add attachments to the
Design Review, this should be done before creating the Design
Review Record. The following section will walk you through
uploading files to the Document Manager.

252




About Document Manager

»  Document Manager houses all your supporting documentation

» All documents must be uploaded into Document Manager first
before they can be attached to a record

» Provides a platform for maintaining a wide variety of files and
documents

» Ensures that project participants are always working on the most
current versions

» Provides ready access to all documents from anywhere at any time
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Document Upload

1. Navigate to Document Manager
2. Click on Documents
3. Click the Upload Arrow button | +

(.} Company Wark. ..

& Agency General Proje..

Company Work. .. Agency Agency General. . +

Agency General Proje... Agency > OAKS ClAdminis.. >  Agency General ...
Alerts

Documents /
Tasks
Home » Project Documents

E-Signatures

=alral - Ik

Mailbox + Name “ - E - R... B... Size Upload |

Alerts
Tasks
E-Signatures
Drafts

Mailbox

Information
Information -ﬁ} 0000 Concept Developm...

Cost Manager 0100 Acquisition

Cost Manager

Data Manager Data Manager 0200 Design

0300 Construction

()
A
A
=
o
=
|
|

Document Manager Document Manager

0400 Post Construction

Documents Documents

0500 Extra Services

Recycle Bin

Recycle Bin
0600 Budget

m L al z OO0 1D NOFnn

Unpublished Docum...

Unpublished Docum...
Logs

Reports




File Upload Window

. . € Upload Files - Google Chrome = O X
} A n eW WI n d OW WI | | a p p e a r fo r @ ohio-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=dms&from_object_type=folder&from_object_id=2168&_uref=uuu973562396t3
. el uremgr select files to upload

you to add files iy P

File Name File Size  Document Title Rev. No. Issue Date

23 Project Documents
Click B to ch files f
Advanced Options
File Upload Options Folder Upload Options
Include reference files # Upload files only
Upload folders and files
Revise automatically if file with same name exists
e
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Drag and Drop files

Choose your folder of Documents
or Select Multiple Documents

. | @ = | Upload
» Find the document(s) on
&« A » ThisPC » Documents » Upload v O S Search Upload
your computer you want
7 Quick access
Al-00396 Adobe Acrobat D.., 40 KB
[ Desktop -
O u p O a @ ContractScheduleofValues_interface 2/5/2020 11:16 AM Microsoft Excel C... 1KB
¥ Downloads £ [z 2/5/2020 10:54 AM Text Document 1KB
[5 Documents '  {2 F10.03-C1-OAKSCI-Projectinformation 23/ PM Microsoft Word D... 36 KB
=] Pictures + Small-Capital-Projects 4 AM Adobe Acrobat D... 353 KB
2 D ra g a n d D ro p t h e % Creative Cloud Files B3] Summary_Schedule_of_Value_Sheet 2/5/2020 11:19 AM Microsoft Excel C.. 6 KB
@ OneDrive
L
documents into the = e
€ Upload Files - Google Chrome - 0 ®
L L
l ' p I Oa d F I I eS WI n d OW & ohioc-unifier.oracleindustry.com/bp/sys/dm/filefuploadzfile_type=dms&from_object_type=folder&from_object_id=2178_ uref=uuu973562398t3

Drag and Drop the
documents into the
Upload Files window

Drag and drop files here
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Adding Documents

» If all folders and files have been added, you will see a green “Success!” screen

NE Upload Files - Google Chrome —in LE x

https://ohio-stage-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=bp&from_object_type==&from_object_id=&_ uref=u

Success!
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Upload Documents

'e‘ Upload Files - Google Chrome

= O X
@ ohio-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=dms&from_object_type=folder&from_object_id=2168_ uref=uuu973562395t3
» You should see all your : J
. Drag and drop or select files to upload
documents in the

Browse...

U p I Oa d Fi I es Wi n d OW File Name File Size Document Title

3 Project Documents

ConiractScheduleofValues_interface.csv 1KB _
: done.txt 1KB
» Click Upload button B core o

Summary_Schedule_of_Value_Sheet - Copy csv 6 KB

Rew. No. Issue Date

3 items ready to be uploaded (7 KB)
Advanced Options

File Upload Options Folder Upload Options

# Upload files only
Upload folders and files

Include reference files

Revise automatically if file with same name exists

Upload
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View Documents

» The window will close, and you will receive a message that your files have been uploaded

» Click the Refresh button to see the new files

ORACLE Primavera Unifier

#w Company Work. .. Agency +

J Agency General Proje... Agency » OAKS Cl Adminis >  Agency General ..

Documents

Home » Project Documents

E-Signatures
Create « Actions w E = -E . ¥ =)
| B £ q 0 v X i * || Q

- T N “ & g-Rr] ¥ ) N I Dai
Maibox ame a Files or folders have been successfully uploaded to the eviiq  Tssuelal

Information 0000 Concept Developme. . currently open Document Manager. To see the changes,
click Refresh

0100 Acquisition

Cost Manager
Data Manager 0200 Design Steve Mayo
0300 Construction Steve Mayo
Document Manager
0400 Post Construction Steve Mayo
Documents
0500 Exira Services Steve Mayo
Recycle Bin
0600 Budget Steve Mayo
Unpublished Docum. ..
= g Chrysanthemum_jpg oo 850 KB 08/30/2016 12...  Katie Tutile
— 2 E Clear Browsing Data.docx oo 886 KB 09/01/2016 12...  Katie Tutile
Reports L Construction Phase DB Tr... 26 MB  02/09/2017 06... Katie Tuttle
E Desert.jpg oo 827 KB 08/30/2016 12... Katie Tuttle H
.
E Penguins.jpg oo 760 KB 09/02/2016 11... Katie Tuttle
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Create Design Review (A/E)




Create a Design Review Record (A/E)

ORACLE Primavera Unifier

1. CIiCk Logs to expand i Agency General.. ROV IO I I =

Agency General Projec... Agency > OAKS Cl Adminis >  Agency General ..

Alerts

o o _ Design Reviews
2. Select the Design Reviews BP ] [ e [~ ] ] [€] ] [ B

™ Drafls 2w
L]
3 CI I C k Cre ate Mailbox - Record No Completi... Creation... Est. Construction ... St
L]
Information DR-0007 ents 50% (CD O. 04/05/2017 0.00 Ac
Cost Manager DR-0006 fcation 85-95% (C...  12/28/2016 . 0.00 Pe
Data Manager DR-0005 Criteria Documents  50% (CD O 09/16/2015 0.00 Pe
- ram Verifi 50% ( 116/ 1
Errces Monrdcn DR-0004 Program Verification 50% (CD O 02/16/2015 845000 Ac
L DR-0003 Schematic Design 50% (CD O 09/19/2012 2500000 Pe
0gs

DR-0002 Program Verification 50% (CD O 04/10/2012 0.00 Pe

72 Hour Notice
DR-0001 Construction Doc...  50% (CD O 10/08/2009 . 0.00 Pe

Action [tems
Advertisements

Budget - Initial

Budget - Revisions
Change Order
Closeout - Contractor
Closeout - Profession...
Contract

Contract Schedule of...
Contractor Pay Requ...

Design Reviews

Escrow Accounts

Field Reports

Total: 7
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omplete General Tab - Create (A/E)

- - - E-_ MNew Design Reviews - P N = Chrome = O X
} F I I I O ut a I I Of th e I nfo rI I Iat I O n i ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/udr/1003/467_uref=uuuB7 962965t 1#
. Create New Design Reviews Send Save = v
I n t h e G e n e ra I I a b | General Design Reviews
Comments Linked Records Linked Mail ::
4 General
. . | Organization Record Number
» The sections marked with a |
* 4 Project Number Creator |
re a re re u I re OCI-080001 Matthew Weber
, o [ I
Project Name Creation Date ‘

| Agency General Projects Test

| Project Location Status
QAKS CI Administration

Est. Construction Cost (§) Owner Name
50,000.00 OAKS CI Test Information
No Comments are available ‘
| Stage * Completion Status *

Program Verification v 50% (CD Only) —
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Add Attachments to Design Review - Create (A/E)

ZE Create New Design Reviews - Project No. OCI-080001 - Goagle Chrome = O X |
} C I i C k t h e Des ig n REVi ews ta b . # ochio-unifier.oracleindustry.com/bp/mod/bp/record/new/udr/1003/467__uref=uuu87962965t1 :
i Create New Design Reviews Send Save = v |

» Here you Wi” add attaCh ments General Design Reviews /
to the record | [aga v | [ Actons + | VewCommentsby: L[] (el (2%

Q o 1 MName

Name & S Type Status Attachments

43 I Attachments Folder Path

Total: 1
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Add Attachments - Create (A/E)

264

Click Add

Select Line Item

Click the attachment
button

Select Browse to attach
documents from your
computer, or select
Document Manager

[S] Create New D

& ohio-unifi
Create Ne

General Degflgn Reviews

Actions w ments by.  ap v L . = v
Folder 2 Name
Line Item reate New Design Reviews K12 - Project No. SFC-080001.01 - Geogle Chrome

£3 I Attachments

Total: 1

roject No. OCI-080001 - Google Chrome

.com/bp/mod/bp/record/new/udr/1003/467__uref=uuu87962965t1

Reviews

Folder Details

Send Save = v

& ohic-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/udrk/1086/30087__uref=uuu335396848t4
Create New Design Reviews K12
General Design Reviews
Add ¥ Actions w | View Comments by g v |44
Name & L Type Status
I Attachments
Total: 1

Send Save = ¥

Line Item Details

Name *

Browse...

Type

Document Manager...

—O

Line Item Status

- |

Short Description

Cancel m Save & Add New
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Add Attachments From Browse - Create (A/E)

* |f you uploaded the attachments with Document Manager, skip this slide

» If you selected Browse, you
will upload documents
directly from your computer

1. Navigate to the folder
where your documents are
stored

2. Select the attachment you
want to upload

3. Click Open

1 ]

E Open
« v A > ThisPC » Documents » Desig v | D D Search Design Review
Organize + MNew folder
8 This PC " Mame Date modified Type
_J 3D Objects CO1 - COVER SHEET 3/27/2020 3:13 PM Adobe Acrobat D...
I Desktop 5D1.1 3/27/2020 3:13 PM Adobe Acrobat D...
5 Documents Test documen t2 32772020 313 PM Adobe Acrobat D...
< Downloads
J) Music
&= Pictures
[ Pixel 3a
B videos
File name: | CO1 - COVER SHEET v| All Files
:
X




Add Attachments from Document Manager - Create (A/E)

* [f you uploaded the attachments from your computer with Browse, skip this slide

266

» If you selected Document
Manager, you will attach
documents that are

already uploaded Q N
\ 0220 Schematic Design
0230 Design Development
0240 Construction Documents

1. Navigate to the
attachment by double
clicking folders where
the document is stored

2. Click the document you

E Create New Design Reviews - Project No. OCI-080001 - Google Chrome

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/udr/1003/467 _uref=uuu87962965t1#

Select Files

Home » Project Documents > 0200 Design
Search | Find on Page

0215 Design Notes 10201

20f Select Files

1030 > Froject Documents >
1020 Search | Find on Page
Name
pep- B Test document.pdf
B Testd locument.docx
Test document 2 pdf
B Test document 2.docx

wish to attach

3. Click Select

~ - Location Owner Title
0210 Program Verification 10201
Mew Design Reviews - Project No. OCI-080001 - Google Chrome

10200 Design/0230 ...  Katie Tuttle

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/udr/1003/467__uref=uuuB7962965t1#

Title




Add Attachments - Create (A/E)

E Create New Design Reviews K12 - Project No. SFC-080001.01 - Google Chrome = O X
} T h e S e I e Cte d d O C u m e n t 8 ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new,udrk/1086/30087__uref=uuu183972507t4
Create New Design Reviews K12 Send Save = v

will appear under the
Name field Add v Actions w | View Comments by: g - 1 Line Item Details

Name & /o Type Status

= Name *
W Attachments

» Complete Type, and g

Type

Short Description = 2
fields T

» Click Save or Save & Cooson D |
Add New |

Total: 1
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Add Attachments - Create (A/E)

268

» Your document will show on
the left-hand side

» Continue adding any
necessary attachments until
you are ready to move the
record forward

» When the record is ready to
move forward, Click Send

E Create Mew Design Reviews K12 - Project No. SFC-080001.01 - Geogle Chrome

@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/udrk/1086/30087__u

Create New Design Reviews K12

General Design Reviews

ref=uuu183972507t4

Line Item Details Attachments

Add v Actions View Comments by: | g
Q||
Name & /- Type Status
4 [ Attachments
-E} Test document 2.pdf Drawings
Total: 2

Name *

Testdocm‘enthclf

Type
Drawings

Line Item Status

a\re ="

Linked Records

N KT




Submit for Initial Review - Create (A/E)

E Create New Design Reviews - Project Mo. OCI-080001 - Google Chrome

N Ve rlfy WO r kf | oW Act | on & ohio-unifier.oracleindustry.com/bp/mod/bp,/record/new/udr/1003/467_uref=uuuB7962965t1#
(Submit)

» The recipients of the task

Workflow Action Details X

4 Action Details

Workflow Actions * Send For
. . | Submit v Initial Review
will automatically populate —

Archana Atrey;Brett Gundlach;Matthew Weber;OHIO Administrator;Rita Nichols;Shauna Hooks;5. ..
cc

» Click Send

» The record will be sent to
the PM for Initial Review

Start typing for suggestions.. -

4 Due Date Details

Task Due Date
03/28/2020 01:55 PM

(®) Set all task due date as 03/28/2020 01:55 PM EF) ‘

O get Individual task due dates

Name Company Name Task Due Date
Archana Atrey State of Ohio 03/28/2020 01:55 PFM I
Brett Gundlach State of Ohio 03/28/2020 01:55 PM
Matthew Weber State of Ohio 03/28/2020 01:55 PM
ALIA A dmininteatar Qbnkn af Ahin N21791709N0 N1-FR DM

=)
\
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Initial Review (PM)




Receive Task - Initial Review (PM)

This is a system-generated e-mail message. Do not reply to sender.

» PM receives an Email Project/Shell: Agency General Projects Test

Design Reviews DR-0009 is sent to you for Initial Review.

» Click on the “Unifier Login” button to

access the taSk From : Matthew Weber
Sent For : Initial Review
Task Due Date : 03/29/2020 01:14 PM (UTC-3)
Source Name : Agency General Projects Test
Record No : Design Reviews DR-0009
Title :

Unifier Login
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Open Task - Initial Review (PM)

» After logging into the system, the PM will
find the Task corresponding to the email

» Double click the Task to open

E': Primavera Unifier b4 +
& & 8 ohio-unifier.oracleindustry.com/bp/route/1/i-project_tasks?_u

ORACLE Primavera Unifier

PSSOl OAKS ClSuppo...  +
Agency General Projec. . Agency > QAKS Cl Adminis »  Agency General |
Alerts
Tasks

Tasks

E-Signatures + Create Actions v View Al Tasks
:  Drafis -

ey || Q|

Mailbox

Information @ @ Origin usiness Pro...

Cost Manager b () Agency General Proj..  Design Reviews

) Agency General Proj... | Subcontractor/Su. .

Data Manager

T @ || Agency General Proj...  Professional Servi...

Logs ) Agency General Proj... | Contractor Pay R...
S (] Agency General Proj... | Professional Servi..
_ @ | Agency General Proj...  Contractor Pay R...
Action ffems Q i Agency General Proj. . Professional Servi. .
Advertisements
Q Agency General Proj...  Professional Servi...
Budget - Initial Q il Agency General Proj...  Professional Servi...
Budget - Revisions [~} Agency General Proj... | Change Order
Change Order @ ) Agency General Proj...  Schedule Approvals
Closeout - Contractor (] Agency General Proj... | Action Items
Closeout - Profession. .. (] Agency General Proj...  Action ltems

Contract




Accept Task - Initial Review (PM)

» Click Accept to begin work on the record

[8] Design Reviews - Praject No. OCI-080001 - Goagle Chrame - O *

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/25734707task_id=2573470&parent_id=08viewOnly=08&project_id=1003&model=udr&_ uref=uuud36...

Design Reviews —) ec””e =v

General  Design Reviews

. Comments Linked Records Linked Mail Workflow Pr : :
4 Task Details
From
Matthew Weber
To

Archana Atrey:Brett Gundlach;Matthew Weber, OHIO Administrator; Rita Nichols;Shauna Hooks; Steve .

Sent For

Initial Review

Task Due Date
03/29/2020 01:14 PM (UTC-5)

4 General Information
Organization Record Number No Comments are available.
OAKS CI Test DR-0009
Project Number Creator
OCI-080001 Matthew Weber
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Review General Tab - Initial Review (PM)

» Review the information in the General Tab

» Check the right pane to see if there are any General Comments attached

E Design Reviews - Project Mo, OCI-080001 - Google Chrome = O >
@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2573470/undefined/undefined?__uref=uuu936962708t1
Design Reviews Send Save = v
General Design Reviews
- - L |
Comments inked Records Lint
4 General | > e~

Organization Record Number

OAKS CI Test DR-0009

Project Number Creator

OCI-080001 Matthew Weber

=3
Project Name Creation Date
Agency General Projects Test 03/26/2020 01:15 PM (UTC-5)
:

Project Location Status

OAKS ClI Administration Pending

Est. Construction Cost ($) Owner Name

Information
50,000.00 OAKS Cl Test
No Comments are available.
Stage Completion Status
Program Verification 50% (CD Only)
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Design Reviews - Initial Review (PM)

» Click the Design Reviews tab Bl s Reviews K12 - Proec N SFC-0B0001.01 - Google rvome
tO VieW attaChmentS @ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/206161/undefined/undefined?__uref=uuu510361892t4#

Design Reviews K12

Send Save = ¥
General Design Reviews
~—

» Si n gl e CI iC k a n atta C h m e nt to Add w Actions w | View Commentsby. - L - = + Line ltem Details ~ Aftachments  Linked Records ¥
. L] (] . Q o P,
view Line Item Details in the .
Name ®--. /- Type Status )
I‘Ig ht p ane \ i s CO1 - COVER SHEET pdf
\ Test document 2.pdf Drawings Type
SD1.1.pdf L ] Drawings Drawings v
. Fo? CO1 - COVER SHEET pdf Drawings
» Double click attachment to
view
Short Description
Design Drawings
Total: 4
El EXXE
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View Attachments - Initial Review (PM)

A new window will open to display the documents in three sections

276

1.

The left section will display the attachments under the folder you’ve selected. Click each attachment

to view details.

The middle section will display the document, this can be an image or text depending on the file

The right section will allow you to see and add comments to the selected document

Attachments : SD1.1.pdf

Publ...  Name @ pyb. No.

o Test document 2 paf

1- COVER SHEET.pdf

R, i
F i
Tab Name _ Comments
—— -wam 3 FTFS - R 5
Design Reviews W__‘_'-_—_'_."’ [k B2 ﬁ B i - ==
- S T’E,ﬁw T i | B : : /) R L Test comment
Design Reviews CorSrg  neeaies e T (e e o N YA
e . v aw, | (Al rarees ;;;5_,______ ZoN 7N |
Design Reviews - of 1= ~_F e semasuen
- LR, iy I
___‘-_.?,?3‘_).,,, e |
i - : vivee [ e K R |
S
Information

Ne Comments are available



Add Comments - Initial Review (PM)

» After typing your comment, click the Post button
» The comment will display below and be linked to the attachment permanently
» Once any comment is added, a blue comment bubble will be visible next to the attachment

@ ohio-dev-unifier.oracleindustry.com/bp/rest/viewer/viewer_home/?__uref=uuu510361892t4

s Comments

Attachments : SD1.1 pdf

{ Publ...  Name - pub. No.  TabName = :
by N
i; | v Test document 2 pdf 1 Design Reviews Wi Bt _EE'E
e [ S —— [ ol || ._E_L:@].;_ =
g » 2 W Hide Final [ o v CC1 - COVER SHEET, pd { Design Reviews o i
vl  SD11pd @1

[FEp————

B Postedt Shon - o “f,nz 5

S.E 7 e € B

L Fo) | 0 | e T

3 Matthew Weber State of Ohio 03/26/2020 05:35 PA Pdarrrpdl e

1 b | =

Cj B est comment.

Z: BT

:: - Al

=N

N e =gl

i ST - lmear - T

! i men ]

H E -

i -m“' B -
T Ry [ il

wemma AR A
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View Attachments - Initial Review (PM)

» When you are finished reviewing - O
the attachments, close the S = :
window by clicking the X in the top R -““““ Aol T
right corner v
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end Record - Initial Review (PM)

» When the Initial Review is
complete, click the Send
button at the top right
corner of the record

E Design Reviews - Project No. OCI-080001 - Google Chrome

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2573470/undefined/undefined?__uref=uuu936962706t1

Design Reviews

General Design Reviews

4 General
Organization

OAKS CI Test

Project Number

OCI-080001

Project Name

Agency General Projects Test

Project Location

OAKS CI Administration

Est. Construction Cost ($)
50,000.00

Stage

Program Verification

Record Number

DR-0009

Creator

Matthew Weber

Creation Date

03/26/2020 01:15 PM (UTC-5)

Status
Pending

Owner Name

OAKS CI Test

Completion Status
50% (CD Only)

e

Comments

4

\Save =

L}

Linked Records Lint » | e

B~ |

Information

No Comments are available.




Send Record - Initial Review (PM)

E Design Reviews K12 - Project No. SFC-080001.01 - Google Chrome

8 ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/206161/undefined/undefined?__uref=uuu510361892t4#

» Select the Workflow Action

Workflow Action Details e

4 Action Details

Workflow Actions * Send For
> Send for Detailed Review: Sends the Send ForDetaiIfed R%v-iew \d | Detailed Review
Send For Detailed Review

review to the PM for detailed review

Return For Clarification ry;Lance Witcher,Matthew Weber; Purna Irukulapati; Rita Michols;Sho...
CE

» Return for Clarification: Sends the
review back to the A/E for update

Start typing for suggestions... -

4 Due Date Detaills

Task Due Date

» Click Send 9

Task Due Date is not available

=1 N
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Detailed Review (PM)




Receive Task - Detailed Review (PM)

282

» PM receives an Email

» Click on the Unifier Login
button to access the task

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test

Design Reviews DR-0009 is sent to you for Detailed Review.

From : Shauna Hooks

Sent For : Detailed Review

Task Due Date : 04/05/2020 02:03 PM (UTC-5)
Source Name : Agency General Projects Test
Record No : Design Reviews DR-0009

Title : /
Unifier Login




Open Task - Detailed Review (PM)

E Primavera Unifier x +

&« (&} 8@ ohio-unifier.oracleindustry.com/bp/route/1/i-project_tasks?_|

» After logging into the system, o ;
the PM W|” flnd the TaSk ' Agency General... OAKS Cl Suppo... +

corresponding to the email . T
dSKs
E-Signatures + Create Actions = | View Al Tasks
» Double click the Task to open s S CRNCSIE:

Information @ W Origin Business Pro...
Cost Manager p () Agency General Proj...  Design Reviews
Data Manager ) Agency General Proj... | Subcontractor/Su...
Document Manages [] il Agency General Proj...  Professional Servi. .
e () Agency General Proj...  Contractor Pay R...
) il Agency General Proj...  Professional Servi. ..
72 Hour Notice
Agency General Proj...  Contractor Pay R. .
Action [tems
il Agency General Proj...  Professional Servi...
Advertisements
Agency General Proj...  Professional Servi...
Budget - Initial
el Agency General Proj...  Professional Servi...

BT REETIE Agency General Proj. . Change Order

Change Order ) Agency General Proj...  Schedule Approvals

Closeout - Coniractor Agency General Proj...  Action ltems

000000000
=

Closeout - Profession. .. Agency General Proj...  Action Items

Contract
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Accept Task - Initial Review (PM)

» Click Accept to begin work on the record

Design Reviews K12

General Design Reviews

4 Task Details
From

Matthew Weber

To

Archana Atrey;Jordan Zamary,Lance Witcher,Matthew Weber, Purna Irukulapati;Rita Michols;Shon Br. ..

Sent For
Detailed Review

4 General
Project Number Record Number
SFC-020001.01 DR-003
Project Name Creator
Qak Hills Local Building Project Matthew Weber
Organization Name Creation Date

03/26/2020 05:23 PM (UTC-5)

@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2061917task_id=2061918&parent_id=08&viewOnly=0&project_id=1086&model=udrk&,_ uref=uuus...

ecme e

Comments  Linked Records  Linked Mail  Workflow Pn % ::

(

Information

No Comments are available
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Review General Tab - Detailed Review (PM)

» Review the information in the General Tab

» Check the right pane to see if there are any General Comments attached

E Design Reviews - Project No. OCI-080001 - Goagle Chrome = O *
8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2573470/undefined/undefined?__uref=uuu936962708t1
Design Reviews Send Save = v
General Design Reviews
- - L |
Comments Linked Records Lint
4 General | > v
Organization Record Number
OAKS CI Test DR-0009
Project Number Creator
OCI-080001 Matthew Weber
Project Name Creation Date
Agency General Projects Test 03/26/2020 01:15 PM (UTC-5)
H
Project Location Status
OAKS CI Administration Pending
Est. Construction Cost ($) Owner Name
Information
50,000.00 OAKS CI Test )
No Comments are available.
Stage Completion Status
Program Verification 50% (CD Only)
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» Click the Design Reviews tab to
view attachments

» Single click an attachment to
view Line Item Details in the
right pane.
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Design Reviews - Detailed Review (PM)

# ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/206191/undefined /undefined?_uref=uuu510361892t4

Design Reviews K12

General Design Reviews

~— ——
Add v Actions v View Comments by
Q s o

Name
4 [ Attachments
Test document 2.pdf

o] SD1.1 pdf

CO1 - COVER SHEET pdf

Total: 4

All

& - Type

Drawings
Drawings

Drawings

Status

Send Save

Line item Details Attachments

x

Name

SD1.1.pdf

Type
Drawings

Line ltem Status

Linked Records

LY.
L&

Short Description

Design Drawings

N N ETTE




Click the arrow next to Line Item Status

Select a new status
Click Save

New status will display next to the attachment

| Design Reviews K12
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General Design Reviews
Add ¥ Actions w | View Comments by- g v | L
Q |B
Name - /“-‘ Type Status
4 I Attachments
Test document 2.pdi Drawings
o SD1.1.pdf - Drawings
CO1- COVER SHEET.pdf Drawings
Total: 4

& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/206191/undefined/undefined? _uref=uuu510361892t4

= ] x
Send Save = ¥
Line item Details  Attachments Linked Records : :
Name * ‘
SD1.1.pdf
Type
| Drawings A4 |

Line Item Status

Accepted

Conforms

see

Conforms as Noted
Held
No Action Required

Received

Revise & Resubmit

=l N

Change Line Item Status - Detailed Review (PM)

E Design Reviews K12 - Project No. SFC-080001.01 - Google Chrome

8 ohio-dev-unifier.cracleindustry.com/bp/meod/bp/record/opentask/207194/undefined/undefined? _uref=uuu6 123274674

Design Reviews K12

General  Design Reviews

Add v Actions w View Comments by: | ) L
Q| B
Name - ,/'-‘- Type Status
4 [ Attachments
SD1.1.pdf Drawings Accepted
fo) Test document 2.pdf Drawings Accepted
CO1 - COVER SHEET. pdf Drawings Accepted

Total: 4

Line item Details  Attachments

Name

B8 Test document 2.pdf

Type

Drawings

Line Item Status
Accepted

Short Description

Design Drawings

Send Save = ¥

Linked Records

L¥.]
ou
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Send Record - Detailed Review (PM)

» When the Detailed Review is
complete, click the Send
button at the top right
corner of the record

& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/206191/undefined/undefined? _uref=uuu510361892t4#

Design Reviews K12

General Design Reviews

4 General
Project Number
SFC-080001.01

Project Name

Oak Hills Lecal Building Project

Organization Name

Facility Name

Est. Construction Cost (8)

50,000.00

Stage

Program Verification

FilePath

Record Number
DR-003

Creator

Matthew Weber

Creation Date

03/26/2020 05:23 PM (UTC-5)

Status

Pending

Completion Status
50% (CD Only)

Comments

Linked Records  Linked Mail  Workflow Pr % | 53

N -1 -

Information

No Comments are available.




Send Record - Initial Review (PM)

[&) Design Reviews K12 - Project No. SFC-080001.01 - Google Chrome - u] X

o
} S e I e Ct t h e Wo rkfl ow Act I o n @ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/206191/undefined/undefined?_uref=uuu510361892t4#

Workflow Action Details

4 Action Details
i = Send For

Select

Accept

» Accept: Select to complete the
Design Review Business Process.
The CC field can be used to notify
project members

Submit Commentis

Reject

[S] Design Reviews K12 - Broject No. SFC-080001.01 - Google Chrome

@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/206191/undefined/undefined?__uref=uuu510361892t4#

Workflow Action Details X

4 Action Details

Workflow Actions * Send For

| Accept - End

» Submit Comments: Sends the
review back to the A/E for
Comment Response. To field will
automatically populate.

cc

» Reject: will end Record

» Click Send

=1
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Document Manager
Uploading




About Document Manager

»  Document Manager houses all your supporting documentation

»  All documents must be uploaded into Document Manager first before they can be
attached to a record

»  Provides a platform for maintaining a wide variety of files and documents
»  Ensures that project participants are always working on the most current versions

»  Provides ready access to all documents from anywhere at any time
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Document Upload

1. Navigate to Document Manager
2. Click on Documents
3. Click the Upload Arrow button | +

Company Work. ..

Company Work. .. Agency Agency General. . +

Agency General Proje... Agency > OAKS ClAdminis.. >  Agency General ...
Alerts

Documents /
Tasks
Home » Project Documents

E-Signatures

=alral - Ik

Mailbox + Name “ - E - R... B... Size Upload |

Agency General Proje._.
Alerts

Tasks

E-Signatures

Drafis

Mailbox

Information Information -ﬁ} 0000 Concept Developm...

Cost Manager Cost Manager 0100 Acquisition

Data Manager 0200 Design

Data Manager
0300 Construction

()
A
A
=
o
=
|
|

Document Manager

()
A
A
=
o
=
|
|

Document Manager 0400 Post Construction

Documents

Documents 0500 Extra Services

Recycle Bin
0600 Budget

m L al z OO0 1D NOFnn

Recycle Bin Unpublished Docum...

Unpublished Docum...
Logs

Reports
292




File Upload Window

. . € Upload Files - Google Chrome = O X
} A n eW WI n d OW WI | | a p p e a r fo r @ ohio-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=dms&from_object_type=folder&from_object_id=2168&_uref=uuu973562396t3
. el uremgr select files to upload

you to add files iy P

File Name File Size  Document Title Rev. No. Issue Date

23 Project Documents
Click B to ch files f
Advanced Options
File Upload Options Folder Upload Options
Include reference files # Upload files only
Upload folders and files
Revise automatically if file with same name exists
e
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Drag and Drop files

» Find the document(s)
your computer you want
to upload

» Drag and Drop the
documents into the
Upload Files window

Drag and Drop the
documents into the
Upload Files window

Choose your folder of Documents
or Select Multiple Documents

| @ = | Upload

Home Share View

« v » ThisPC » Documents » Upload v O & Search Upload

Name Type Size

7 Quick access

Al-003%6 Adobe Acrobat D... A0 KB
[ Desktop -

@ ContractScheduleofValues_interface 2/5/2020 11:16 AM Microsoft Excel C... 1KB
¥ Downloads 5] done 2/5/2020 10:54 AM Text Document 1KB
5] Documents # [03 F010-03-CI-OAKSCI-Projectinformation 213/, PM Microsoft Word D... 36 KB
=/ Pictures -+ Small-Capital-Projects 44 Adobe Acrobat D.., 3533KB

. . @ Summary_Schedule_of_Value_Sheet 2/5/2020 11:19 AM Microsoft Excel C... & KB
e Creative Cloud Files
@ OneDrive
1 This PC
€ Upload Files - Google Chrome - 0 ®

& ohioc-unifier.oracleindustry.com/bp/sys/dm/filefuploadzfile_type=dms&from_object_type=folder&from_object_id=2178_ uref=uuu973562398t3

Drag and drop files here




Adding Documents

» If all folders and files have been added, you will see a green “Success!” screen

https://ohio-stage-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=bp&from_object_type==&from_object_id=&__uref=w

Success!
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Upload Documents

'e‘ Upload Files - Google Chrome

= O X
@ ohio-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=dms&from_object_type=folder&from_object_id=2168_ uref=uuu973562395t3
» You should see all your : J
. Drag and drop or select files to upload
documents in the

Browse...

U p I Oa d Fi I es Wi n d OW File Name File Size Document Title

3 Project Documents

ConiractScheduleofValues_interface.csv 1KB _
: done.txt 1KB
» Click Upload button B core o

Summary_Schedule_of_Value_Sheet - Copy csv 6 KB

Rew. No. Issue Date

3 items ready to be uploaded (7 KB)
Advanced Options

File Upload Options Folder Upload Options

# Upload files only
Upload folders and files

Include reference files

Revise automatically if file with same name exists

Upload
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View Documents

» The window will close, and you will receive a message that your files have been uploaded

» Click the Refresh button to see the new files

ORACLE Primavera Unifier

#w Company Work. .. Agency +

J Agency General Proje... Agency » OAKS Cl Adminis >  Agency General ..

Documents

Home » Project Documents

E-Signatures
Create « Actions w E = -E . ¥ =)
| B £ q 0 v X i * || Q

- T N “ & g-Rr] ¥ ) N I Dai
Maibox ame a Files or folders have been successfully uploaded to the eviiq  Tssuelal

Information 0000 Concept Developme. . currently open Document Manager. To see the changes,
click Refresh

0100 Acquisition

Cost Manager
Data Manager 0200 Design Steve Mayo
0300 Construction Steve Mayo
Document Manager
0400 Post Construction Steve Mayo
Documents
0500 Exira Services Steve Mayo
Recycle Bin
0600 Budget Steve Mayo
Unpublished Docum. ..
= g Chrysanthemum_jpg oo 850 KB 08/30/2016 12...  Katie Tutile
— 2 E Clear Browsing Data.docx oo 886 KB 09/01/2016 12...  Katie Tutile
Reports L Construction Phase DB Tr... 26 MB  02/09/2017 06... Katie Tuttle
E Desert.jpg oo 827 KB 08/30/2016 12... Katie Tuttle H
.
E Penguins.jpg oo 760 KB 09/02/2016 11... Katie Tuttle
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Add

Comments to Records

Adding Comments are a good way to communicate with team members about a specific record

a)
b)
c)
d)

Click the Comments tab Click Add

Enter Comments

Click Post

The comment will display as a permanent part of the record

E Submittals - Joe's Submittal 080001-05 - Project No. OCI-080001 - Google Chrome — O X

#@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/open/us1/24868,/0/07srcid= 24868 &model=us18&fro...

- Jos's Submitta 001 - Google Chrome = O X |

8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/open/us1/24868/0/07srcid=248688model=us18!fro...

| Submittals =
| . Send Save = v
| Submittals Send Save = |
| General  Submittals List
| General Submittals List
- N LS ]

= Comments  Linked Records Lr > | ex
| Comments  Linked Records Lt 3 .y Organization Record Number
| Organization Record Number
| OAKS CI Test SUB-0027
| OAKS CI Test SUB-0027 -

Adding notes to a record
Project Number Creator
Project Number Creator

S ELITTT e —— OCI-080001 Matthew Weber

- vatinew Vweber
Project Name Creation Date & ~ v Hide frojsctame CreationDate ¢ ~ v e Fost
Agency General Pro 04/10/2020 08:3 Agency General Pro, 04/10/2020 08:3

| ’ ) Posted by: Show All v

| Project Location Status Project Location Status B

| - ; Matthew  Stateof (@ # 04302020
OAKS Cl Administra  Pending OAKS Cl Adminisira  Pending Weber Ohio 1233 PM

Adding notes to a record
| =T OGRS o Title Due Date
| Joe's Submittal 080C

Joe's Submittal 080C

Contractor Name

Information

No Comments are available.

Contractor Name




Questions?

Please contact OAKS CIl Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211
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