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Miscellaneous Expenses

We are currently using 3 miscellaneous expense business
processes within OAKS ClI:

» Miscellaneous Commit: Acts as a contract in OAKS ClI for vendors
whom will not hold a contract in OAKS CI (e.g. utility supplier). The
commit must have a supporting Purchase Order recorded in OAKS ClI

» Miscellaneous Invoice: Acts as an application for payment in order
to pull money from the Miscellaneous Commit (e.g. Invoice from the

Utility Supplier). The Miscellaneous Invoice must have a supporting
Voucher recorded in OAKS ClI

» Miscellaneous Change Order: This workflow will allow the user to
update the Miscellaneous Commit due to changes in amount




District Process

District Staff, Owner’s Agent, PM or PC create Miscellaneous Commit

PM reviews and approves District Staff create PO
Miscellaneous Commit then record PO in OAKS ClI

Miscellaneous Commit Task comes to District Staff for “Funding Certification”

District Staff open task, plug in PO into Miscellaneous Commit record then
send task to END

District Staff, Owner’s Agent, PM or PC create Miscellaneous Invoice
PM reviews and approves District Staff create Voucher (check)
Miscellaneous Invoice then record Voucher in OAKS ClI
Miscellaneous Invoice Task comes to District Staff for “Payment Processing”

District Staff open task, plug in Voucher into Miscellaneous Invoice record then
send task to END
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District Process

District Staff, Owner’s Agent, PM or PC create Miscellaneous Commit

PM reviews and approves District Staff create PO
Miscellaneous Commit then record PO in OAKS ClI

Miscellaneous Commit Task comes to District Staff for “Funding Certification”

District Staff open task, plug in PO into Miscellaneous Commit record then
send task to END

District Staff, Owner’s Agent, PM or PC create Miscellaneous Invoice
PM reviews and approves District Staff create Voucher (check)
Miscellaneous Invoice then record Voucher in OAKS ClI
Miscellaneous Invoice Task comes to District Staff for “Payment Processing”

District Staff open task, plug in Voucher into Miscellaneous Invoice record then
send task to END




Creating a Miscellaneous Commit

@ =7\a W= PRIMAVERA Unifier (Development)
w

School Facilities OAKS CI District. .. -|-

uMail School Facilities > OAKS Cl District T... >

» To create your e

Miscellaneous Commit K12
Information

Miscellaneous Commit

Data Manager

in Oaks Cl navigate to: 58 e

) Brendas Bash

— Katie’s Temp. Electric

0
Action ltems K12 ) Temp Electric
0

Applications for Payment K12 Katie's Temporary Water Services

g Logs -> M isce I I a n eo u S Closeout - Professional Servic... Tim Buschur
COm m |t K-12 Contract K12 Connie Rose

Confract Medification K12 Tom Sommer
Confract Schedule of Values K. .. Katie's temporary internet
. Field Reporis K12 0 test
} CI ICk Create Fund Release K12 Katie's Electric Company

Fund Transfers K12

Meeting Minutes K12

Miscellaneous Change Order __.

Miscellaneous Commit K12

Miscellaneous Invoice K12
PS Acquisition K12
Potential Costs K12

Total: 10




Add Information

N

Click the General tab to expand the upper form

E Create New Miscellaneous Commit K12 - Project No. SFC-020001 - Google Chrome - O x

# Secure | https://ohio-dev-unifier.oracleindustry.com/bp/process/new?fromMasterLog=18&wftemplate_id=2961&module_name=umck&project_ic

File Edit View Actions Help

Workflow Actions {=15end Save &7 Spelling.. | Add Attachment - ':f Discussion Cash Flow Close Window
— - -
72 General Miscellaneous Commit K12
N— _) O
General .

Project Mumber: |SFC—08UUU1 Record Mumber: | |

Organization Name: |OAKS C| District Training Project - 1

Creation Date: | |

Project Name: |o,q|.(s I District Training Project 1 | Creator: Katie Tuttle

Facility Name: | Status: | |

¢ Action Details
= ]

Submit

To... | [Archana AtreyBarbara TaylorBill Schwertfage| “Task Notes:

Ce... | |srchana Atrey,Barbara Taylor,Bill Schwertfage|

Send For: Approval
= Line lem List
O

Current View: All

0 Iem(s) Page of 1 Display ltems Per Page

LFI
Mo. -|WEBS Code Code Name Short Description Amount Percent LFl Share (%) Associated Building
g Add | BnCopya | [@Import | fmRemove | EHGria | @ Fina | [/ ShowFiltered Total Amount Total Amount: | 50.00]
Attachments (0) Linked Records (0} General Comments Linked Mail {0}




Add Information

»  Complete information in the General section
> Required information is marked with a red *
»  Enter Amount in Additional Information

E Create New Miscellaneous Commit K12 - Project No. SFC-080001 - Google Chrome — O *
@ Secure | https;//ohio-dev-unifier.oracleindustry.com/bp/process/new?fromMasterLog=18&wftemplate_id=2961&module_name=umck&project_ic
File Edit WView Actions Help
Workflow Actions =1 send Save % Spelling. (] Add Attachment = '.__f Discussion Cash Flow Close Window
« General Miscellaneous Commit K12 =
General
Project Number: [SFC-080001 | Record Number: | |
Project Name: |0AKS CI District Training Project 1 | Creator: Katie Tutfle
Organization Name: |0AKS Cl District Training Project - 1 | Creation Date: | |
Facility Name: | | Status: | |
Title: [Katie'’s Temp. Electric | *
Vendor: Select.. | EDGE Certified Prime?: [ No v
Vendor Name: [Katie's Electric Company | * Prevailing Wage: [ No v
Description
Description: Te provide temporary electrical services for the project.
Additional Information
Amount (5): | $1,500.00 *
Line Item Total (5): | 50.00|
Difference (§): | $1,500.00]
Total LFI Share ($): | 50.00|
2% Action Details
= o
=] Line Item List
[m|
Attachments (0) Linked Records (0) General Comments Linked Mail {0}




Add Line ltems

»  Click the “Line Item List” tab to add line items

E Create New Miscellaneous Commit K12 - Project Mo, SFC-080001 - Geogle Chrome - O X

@ Secure | https://ohio-dev-unifier.oracleindustry.com/bp/process/new?fromMasterLog=18wftemplate_id=2961&module_name=umck&project_ic

File Edit View Actions Help

Worldlow Actions = Send Save % Spelling.. (] Add Attachment = 'f.f_}Discussion Cash Flow Close Window
«f General Miscellaneous Commit K12
=
General

Project Number: |SFC-080001 Record Number: | |

Project Name: |OAKS CI District Training Project 1 Creator: Katie Tuttle

|
|
Organization Name: [DAKS Cl District Training Project-1 | Creation Date: | |
|
|

Facility Name: | Status: | |

*

Title: |Katie's Temp. Electric

Vendor: Select.. | EDGE Certified Prime?: | No v -

Vendor Name: [Katie's Electric Company | = Prevailing Wage: | No v

Description

Description: To provide temporary electrical services for the project.

Additional Information

Amount (3): | §1,500.00) *
Line ltem Total (5): | 50.00|
Difference (§): | §1,500.00]
Total LFI Share (5): | 50.00

% Action Details
\ ) _

r i Line Item List
v

Attachments {0} Linked Records (0} General Comments Linked Mail (0}




Add Line ltems

»  Click Add to begin adding line item information
»  Click the arrow next to WBS Code to select an appropriate code
E Create New Miscellaneous Commit K12 - Project Mo, SFC-020001 - Google Chrome - | *
@ Secure | https://ohio-dev-unifier.oracleindustry.com/bp/process/new?fromMasterLog=18&wftemplate_id=2961&maodule_name=umck&project_ic
File Edit View Actions Help
Worlkflow Actions |Submit '| =1 3end Save o Spelling. (] Add Attachment - '-.';{‘_?Discussion ECash Flow Close Window
v# General rE Line Item - Google Chrome E@g‘ O
si% Action Details https://ohio-train-unifier.oracleindustry.com/bp/studio/bp/cost/itemopen?a=forn
: : | ¥ Spelling.. ([ Attach ~ 3 Delete Line ltem =
E Line Item List Miscellaneous Commit K12 Line Item: a
Current View: All _ General
0 Item(s Pisplay | 100 ¥ | ltems Per Page
() WBS Code:| Type a WES ¢ ¥ P g
Mo. = WBS Code Code Name Code Name:| | ($) | Associated Building
| Short Description:| | i
Amount () $0.00]
LFI Percent: | i
Subcontractor/Supplier: | Select... |
Description:
District: [Dak Hills Local SD |
Associated Building: | | select. |
— Details [
|| ' : . I
- EDGE Certified Prime Contractor?:
g Add ) ExCopy s | [# Import ertifed Prime Contractor? | nount: | 50.00|
—_— I EDGE Certified Sub?: | |
Attachments (0) Lin|f [Attachments (0) Linked Records (0) | |) inked Mail (0)
u OK | Cancel i




Choose WBS Code

»  Click Collapse to simplify the list

S Picker - Google
https://ohio-train-unifier.oracleindustry.com/bp/l{ fe]
[ Sefect ¥3Pypan”, =3 Gollaee https://ohio-train-unifier.oracleindustry.com/bp/budget/wbs/select_wbs_code?main_budget_id=57&source
Select WBS Code & Select *ZExpand =ZCollapse < Find Close Window
Select WBS Code
1 |E-PA-D0-00
| B WBS Code WBS Item
3 PA-LA-BE 1 |E-PA-00-00 Property Acquisition Summary &
4 PA-LA-GT 5 |E-RM-00-00 Relocation and Moving Summary
5 |E-RM-00-00 10 |=-OR-00-00 Owner Expense Summary |
& E-RM-RM-00 30 |E-AE-00-00 Professional Design Summary
7 RIM-RIM-BE 62 |F-CM-00-00 Construction Management Summary |
8 R-RM-13% 90 |E-CMR-00-00 Construction Manager at Risk Summary
] RM-RM-LS 109 |E-DB-00-00 Design-Build Summary |
| 10 |=-or-00-00 136 |E-CE-00-00 Construction Execution Summary
i 1 E-OR-COR-00 225 |H-Cx-00-00 Commissioning Summary
il 12 OR-OR-BE | 247 |=-Fe-00-00 F F and E Summary
13 | ErOR-PLOO || 258 |E-ES-00-00 Energy Services Summary
14 OR-PL-BE |
15 OR-PL-PL .
16 EHOR-OT-00 L] 3
i 17 OR-0OT-BE — DR Ciher Expense Budget —
! 18 OR-0OT-BC OR Basic Commissioning
19 OR-OT-TI OR Tests and Inspections
20 OR-0OT-5U OR Site Surveying Services I
21 OR-0OT-GT OR Geotechnical Investigation 1
22 OR-OT-EN ©OR Environmental Survey
23 OR-OT-PF OR Partnering Facilitation I
I 24 OR-OT-OT OR Cther Expense I
25 E-OR-CF-00 Owner Contingency Fund
1 26 OR-CF-BE Owner Contingency Fund Budget
27 OR-CF-0C Owner Contingency Fund
28 OR-CF-AE AE Change Crder Allowance A
»
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Choose WBS Code

»  Choose a WBS code by clicking the plus sign then highlighting the
appropriate WBS code

> Note: If you don’t know which WBS code to choose, consult with your
Project Coordinator or Project Manager

»  Click Select

|

E WES Picker - Google Chrome

O X

https://ohio-train-unifier.oracleindustry.com/

@ Secure |https:_-*'_;'ohio—dev—uniﬂer.oracle'lndustry.com_;'bp,*'bleget_;"w.'ljs,*'select_\-\:bs_cocle?main_bchet_icl:i?&sc.lrce:’&'_uref:uuu4

25 E-OR-CF-00

(& Select +ZExpand =—ZCollapse ‘& Find Close | [ Select +ZExpand =ZCollapse @ Find Close Window
Select WBS Code Select WB S Code

WBS Code P WES Code WBS Item |
1 |E-PA-D0-00 Property Al 1 F-PA-00-00 Property Acquisition Summary |
5 |E-RM-00-00 Relocation| & |E-RM-00-00 Relocation and Moving Summary |
1 EH-PR-00-00 Owner Exps 10 | E-OR-00-00 Owner Expense Summary |
30 |E-AE-00-00 Professiong 11 F-0OR-0OR-00 Owner Expensze General |
62 |E-CM-D0-00 Constructio] 13 F-OR-PL-00 OR: Planning Expense Summary |
20 |E-CMR-00-00 Constructio] 16 E-OR-0T-00 OR Other Expense General |
109 |=-DB-D0-00 Design-Bui| 17 OR-OT-BE OR Other Expense Budget |
136 |EH-CE-DD-00 Constructio] 18 OR-OT-BC OR Basic Commissioning |
225 |H-Cx-00-00 Commissio| 19 OR-OT-TI OR Tests and Inspections |
247 |E-FE-00-00 andEg§ 20 OR-OT-5U OR Site Surveying Services |
I 258 |F=-ES-00-00 En Ser 21 OR-OT-GT OR Geotechnical Investigation |
I 22 OR-OT-EN OR Environmental Survey |
23 OR-OT-PF OR Partnering Facilitation |
A 24 OR-OT.OT OR Other Expense |
|

Owner Contingency Fund

30 |H-AE-00-00

Professional Design Summary

62 |H-CM-00-00

Construction Management Summary

90 |H-CMR-00-00

Construction Manager at Risk Summary

109 |E-DB-00-00

Design-Build Summary

12




Add Line ltems

[=] Line ltem - Google Chrome - O X

8 Secure | https://ohio-dev-unifier.oracleindustry.com/bp/studio/bp/cost/itemopen?a=form.0

4 WBS COde Wi” pOpU|ate & Spelling... (] Atach = 2 Delete Line Item

»  Add a short description, -
Amount, LFI Percent (if o — -
Nnecessa ry) Code Name:|OR Other Expense |

Short Description: Temp. Electrical Services | =

»  Add any additional Amount ) st50000

LFI Percent| 35

info rmation Subcontractor/Supplier: | | select. |

»  To add another line, click
”Save & Add NeW” DiSTI'iCTi|0 k Hills L | SD |

> TO finish’ Click ”Save & Associated Building:| | select. |
Close” "~ Deuts

EDGE Certified Prime Contrador?:|No |

— General

EDGE Certified Sub?:| |

Attachments (0) Linked Records (0}
Save & Close | Save & Add New Cancel

13




Miscellaneous Commit

»  Line Item will be populated in the Line Item List

Total Amount is reflected below

E Create Mew Miscellaneous Commit K12 - Project Mo. SFC-080001 - Google Chrome

»

- O X
@ Secure | https:;//ohio-dev-unifier.oracleindustry.com/bp/process/new?fromMasterLog=18wftemplate_id=2961&module_name=umck&project_ic
File  Edit

View Actions Help

Workflow Actions | Submit v | iI=1Send Save " Spelling..

Wl Add Attachment = &7 Discussion [[{] Cash Flow Close Window
o General Miscellaneous Commit K12
m|
=% Action Details
= w
= Line item List
&
Current View: All
1 Itemi(s) Page of 1 Display Items Per Page
LFI
Mo. - WES Code Code Mame Short Description Amount — . LFl Share (§) Associated Building
001 OR-OT-0T OR Other Expense Temp. Electrical Services $1,500.00 35 $52.50

S
gfAdd | BnCopya | Fimport | Remove | EH Grid

| 2, Find | | | Show Filtered Total Amount

Total Amount: |
Attachments (0)

51,500.00]

Linked Records (0}

General Comments Linked Mail (0}

14



iscellaneous Commit

Line Item total populates in the upper form
Difference should always be $0

E Create New Miscellaneous Commit K12 - Project Mo, SFC-080001 - Google Chrome — O >

@ Secure | https://ohio-dev-unifier.oracleindustry.com/bp/process/new?fromMasterLog=18wftemplate_id=2961&module_name=umck&project_ic

File Edit View Actions Help

Workflow Actions =] Send Save ¥ Spelling.. ([ Add Attachment = '-.';{’_?Discussion ECash Flow Close Window
¥ General Miscellaneous Commit K12 5
Facility Name: | | Status: | |
Title: [Katie's Temp. Elecric | =
Vendor: Select .| EDGE Certified Prime?: | No V)=
Vendor Name: [Katie's Electric Company |= Prevailing Wage: | No v]
Description
Description: To provide temporary electrical services for the project.
Additional Information
Amount (B | $1,500.00
Line Item Total ($). | 51,500.00|
Difference (5): | 50.00|
Total LFI Share (S): | 552,50
Motes: | |
% Action Details
= O
=] Line Item List
|
Attachments (0) Linked Records (0} General Comments Linked Mail (0)

15



Complete the Record

»  Add attachments if necessary
»  Then, click Action Details tab

E Create New Miscellaneous Commit K12 - Project Mo, SFC-080001 - Google Chrome — O >
@ Secure | https://ohio-dev-unifier.oracleindustry.com/bp/process/new?fromMasterLog=18wftemplate_id=2961&module_name=umck&project_ic
File Edit WView Actions Help
Waorkflow Actions I=1Send Save 47 Spelling.. Add Attachment = & Discussion  [J] Cash Flow Close Window
& General Miscellaneous C8 i
&
Facility Mame: | | Status: | |
Title: [Katie's Temp. Electric | =
Vendor: | | select. | EDGE Certified Prime?: | No v| -
Vendor Name: [Katie's Electric Company |= Prevailing Wage: | No v
Description
Description: [To provide temporary electrical services for the project.
Additional Information
Amount (3): | $1,500.00 *
Line Item Total (§): | 5$1,500.00|
Difference (5): | 50.00|
=% Action Details
m]
= Line Item List
|
Attachments (0) Linked Records (0} General Comments Linked Mail (0}




Complete the Record

»  Verify Workflow Action

»  Notice the Action details pane populates with recipient of the record
»  Click Send

E Create New Miscellanecus Commit K12 - Project No. SFC-080001 -

@ Secure | https:;//ohio-dev-unifier.oracleindustry.co p/process/new?fromMasterLog="18wftemplate_id=29618module_name=umcké&project_ic

File Edit View Actions Help

Workﬁowﬁc’[ions (=send |[FSave 37 Spelling. | Add Attachment = '-.'Z{'_;Discussion ECashFlow CIoseWindow

_Nil General Miscellaneous Commit K12
O
Facility Mame: | | Status: | |
Title: [Katie's Temp. Electric | * '
Vendor: | | select.. | EDGE Certified Prime?: | No v| =
Vendor Name: [Kafie's Electric Company = Prevailing Wage: | No v
¢4 Action Details
= ]
Submit
To... | [Archana Atrey Barbara TaylorBill Schwertfage) E Task Notes:
Cc... | |Archana Atrey,Barbara TaylorBill Schwertfage|
Send For: Approval
=] Line ltem List
(|
Current View: All
1 ltem(s) Page of 1 Display ltems Per Page
LFI
MNo. ~|WES Code Code Mame Short Description Amount Percent LFI Share (§) Associated Building
001 OR-OT-0T OR. Other Expense Temp. Electrical Services $1,500.00 35 $52.50
Attachments (0) Linked Records {0} General Comments Linked Mail {0}

17




District Process

District Staff, Owner’s Agent, PM or PC create Miscellaneous Commit

PM reviews and approves District Staff create PO
Miscellaneous Commit then record PO in OAKS ClI

Miscellaneous Commit Task comes to District Staff for “Funding Certification”

District Staff open task, plug in PO into Miscellaneous Commit record then
send task to END

District Staff, Owner’s Agent, PM or PC create Miscellaneous Invoice
PM reviews and approves District Staff create Voucher (check)
Miscellaneous Invoice then record Voucher in OAKS ClI
Miscellaneous Invoice Task comes to District Staff for “Payment Processing”

District Staff open task, plug in Voucher into Miscellaneous Invoice record then
send task to END

18



Now: Create the Purchase
Order in your own financial
system of record

B




Next: Record your PO in OAKS CI

» For Miscellaneous Commits:

» When the Miscellaneous Commit reaches the “Funding
Certification” step and you receive a task, you will create your
Purchase Order in your financial system then record it in OAKS ClI

» For Contracts and Change Orders:

» When the contract or change order reaches the DocuSign step in

OAKS CI, you will receive a notification that you have been copied
on the record.

» When you receive that notification, you will create your Purchase

Order in your own financial system, then log into OAKS Cl and
record the Purchase Order

20




Recording a Purchase Order

» To record your
Purchase Order in
Oaks Cl navigate
to:

» Logs -> Purchase
Orders K-12

» Click Create

(o =7/ el = PRIMAVERA Unifier (Development)

School Facilities OAKS CI District. .. —I-

"

School Faciliies » OQAKS Cl District T
B Data Manager

Purchase Orders K12

Actons | vi

] Title

Im Document Manager

Action Hems K12

Applications for Payment K12

Closeout - Professional Servic... brendas bash

Contract K12 Katie’s Temp. Electric

Contract Modification K12 Temp Electric

Coniract Schedule of Values K_ .. Katie's Temporary Water Services

: CTL OA contract Purchase Order
Field Reporis K12

Dynamex Test 03
Fund Release K12

@ Dynamix Test
Fund Transfers K12

Meeting Minutes K12

Miscellaneous Change Order ...

Miscellaneous Commit K12

Miscellaneous Invoice K12

PS Acquisition K12

Potential Cosis K12
Purchase Orders K12
Request for Qualifications K12

Total: 7

21



Record a Purchase Order

Complete the
General block

All required fields
are marked with a
Red *

The PO must be in
“Dispatched” status

Select PO Purpose

Under PO Type
select the
appropriate record
type (only pick one)
then click select to
choose your record

https://ohio-train-unifier.oracleindustry.com/bp/studio/bp/open?model=upok&a=form.0&b=upok&id=4&source=costé
File Edit View Help
Finish Editing Save "% Spelling. | Add Attachment = Close Window
v General Purchase Orders K12
=
General -
Project Number: |SFC-QS{]{]1]1_{]1 | Record Number: |Po.a|jﬂz |
Project Name: }Dak Hills Local Building Project | Creator: Moenique Morris |
fl Schoaol District: | | \ Creation Date: [07/22/2015 09:42 AM (UTC-8) |
Facility Name: | | Status: | Dispatched v
Title: [Morris Test |= | PO Purpose: | Contracts v
Vendor Name: |Steve's Electrical Contracting |
PO Type
NOTE: Only pick one PO TYPE per record.
[ Contract Name: [Morris Test Select... Amount (3): | $350:DDD.DD|
Change Order Name: Select... Amount () | $ﬂ.DD|
H
Miscellaneous Commit Name: Select... Amount ($): | $ﬂ.ﬂﬂ|
Miscellaneous Change Order Name: Select... Amount (5): | 50.00]
PO Details
DAKS PO No.: [Test 1 DAKS PO Amount (5): | $350,000.00]
P OpRakat Teeems
Date Dicg] B Conrect K12 - Geogle Chrome & ® - [E=E] =)
ate Dispa
) ) & https://ohio-train-unifier.oracleindustry.com/bp/studio/bp/picker?model=uck&pickerld=picker_upok_gen_| |
Financial Sustem of R =
=] PO Distribution Lines File View Help -
1 = Open ¥ Clear & Find Close
Attachments (0)
Contract K12 - CurrentView: All Project Records =
3 lem(s) Page of 1 Display Items Per Page —
Contract No ~| Contractor Name Title Original Flontract i
Completion Date
|| 123456 Joe General Contractor Test Contract 3 -
072215 Joe General Contractor Test-CMR
001 Steve's Electrical Contracting Morris Test

22



»

Record a Purchase Order

e I
E Create New Purchase Orders K12 - Project No. SFC-080001.01 - Google Chrome - ‘

=pEn X

In the PO Details
section- Ensure you
plug in the Purchase
Order number into
the Record. Choose
OAKS or District for
financial system used.

Do NOT plug in the
PO amount yet!!

Under Notification
you can choose to

& https://ohio-train-unifier.oracleindustry.com/bp/studio/bp/checkPermission?model=upok&a=form.0&b=upok&bpcsvim
File Edit View Help
Finish Editing Save % Spelling. | Add Attachment = Close Window
« General Purchase Orders K12
=
PO Details -

_Not Yet!

Document Publishing

FilePath: |Purchase Orders
Publish Paih: (B, hase Orders/58475

Notification

MNotify Additional Users/Groups:

=] PO Distribution Lines

OAKS PO No.: 58475 | AKSROA . 5
PO Date: =

Date Dispatched: ) Total Amount (§): 50.00
Financial System of Record: | -Select- v Line ltem Total ($): $0.00

-Select N
OAKS FIN PR EY $0.00

Lacal
Notes:

Documents uploaded from your desktop will be published to the Document Manager in the Publish Path listed below.

Select. Q o

Attachments (0) Linked Records (0

(m]
General Comments Linked Mail {0}

notify additional users |

Attach any necessary
documentation

[S] User/Group Picker - Google Chrome

-‘ = [ =) [

& https://ohio-train-unifier.oracleindustry.com/bp/sha

are/project/picker_usergroup?UserGroupPickerld=picker_name

All Project Users
Barbara Taylor

CM-R

Chief of Projects
Commissioning Agent
['| Consultant

Add
fl Selected Usersi/Groups
Name

OK

& Find List Names from: | Oak Hills Local Building Proje ¥ | Show By: | Users/Groups v
UsersiGroups - Current View: All

33 ltem(s) Page |1 of 1 Display | 100 ¥ | Items Per Page
Name | Company

AE

State of Ohio

View Profile Members

23
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Fund the PO

» Click the PO Distribution Lines Tab

[®] Create New Purchase Orders K12 - Project No. SFC-I_N:N;Ie Chrome “ m “ E@g
https://ohio-train-unifier.oracleindustry.com/bp/studio/bp/checkPermission?model=upok&a=form.0&b=upoké&bpcsvim
File Edit View Help
[E% Finish Editing [ Save %~ Spelling.. |l Add Attachment = [E] Close Window
«2 General Purchase Orders K12
r B
E Create New Purchase Orders K12 - Project No. SFC—-Dg[e Chrome E@g
PO Details — = S i
https://ohio-train-unifier.oracleindustry.com/bp/studio/bp/checkPermission?model=upokd||
OAKS PO No.: [58475 | = OAKSPOA | File Edit View Help |
I : =
PO Date: | [ Finish Ediing [ Save % Spelling. (] Add Attachment + [&)] Close Window
Date Dispatched: | |E| Total A
|| & General Purchase Orders K12
Financial System of Record: | -Select- v Line Iten| O
pifd | El PO Distribution Lines
=]
§| CurrentView: All I
Notes: |
:: ép{)nistr TS i| O ltemis) Page [1 of 1 Display ltems Per Page
MNa. v| Fund Code |Fund Name Amaount |
Attachments (0) Linked Records (0) General Comments i -
—
L
» Click Add
-
14 3
( Copy« | [#mport | fmRemove | EHerid | & Find |Total Amount:
N————
Attachments (0) Linked Records (0} General Comments Linked Mail {0)

24




Fund the PO

» Click Select to choose the appropriate fund code

» Note: If you do not see any funds to choose from, call OAKS ClI

» Enter a Short Description and Dollar Amount

» When finished entering information, click OK

F A
[&] Line Item - Google Chrome — E@g

| (
OK h Cancel |
e

-
[®] Fund Code - Google Chrome E@g

https://ohio-train-unifier.oracleindustry.com/bp/fsm/company/funding/listvie

(@ Open & Find Close Window

Fund Code - Current View: All

https://ohio-train-unifier.oracleindustry.com/bp/studio/bp/database/itemo)
"f? Spelling... (] Attach +» < Delete Line ltem
Purchase Orders K12 Line ltem:
— General
Fund Code:[OCIOther-TestFund-0-0CH1 (| Select.. |* )
N S
Fund Name:[0CI Test Fund | \
| Short Description: [Supplies [ =
Amount (5):[ $360,000.00 *
Motas:
L
I
— Hidden
Tab
Name:
Attachments (0) Linked Recor i

2 ltem(s) Page of 1 Display ltems Per Page |
Fund Code A| Fund Name |Agency
CCI-Cther-TestFund-0-0CH-1 CCI Test Fund CCl o
SFC-State-Approp-C23014-SFC100000-8850B Classroom FAcilities Assistance Prog SFC
I
J

4| 3

3



Fund the PO

» When all lines are added, your lines will show up in the PO Distribution

[=] Purchase Orders K12 - Test PO - Project No. SFC-080001.01 - Goagle Chrome [E=TE
https://ohio-train-unifier.oracleindustry.com/bp/studio/bp/open?model=upok&a=form.0&b=upok&srcid
File Edit View Help
[E% Finish Editing Save %% Spelling. ] Add Attachment + [ Close Window
3 General Purchase Orders K12

|
= PO Distribution Lines

g
Current View: All
2 ltem(s) Page of 1 Display ltems Per Page
MNQ. ~ Fund Code Fund Name Amount
0oz SFC-State-Approp-C23014-SFC100000-88508B Classroom FAcilities Assista $250,000.00 -
001 OCI-Other-TestFund-0-0CH-1 OCI Test Fund $250,000.00
4 3

gtAdd | BExncopyas | [Fimport | imRemove | EHcid | @ Find | Total Amount: | $500,000 00
Attachments (0) Linked Records (0) General Comments Linked Mail (0)
=
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Finish the PO

rE] Purchase Orders K12 - Test PO - Project No. SFC-080001.01 - Google Chrome e
» Go back to the S . P ———— . ’
& https://ohie-train-unifier.oracleindustry.com/bp/studio/bp/open?model=upok&a=form.0&b=upok&srcid
upper form by File Edit View Help
. . E_l'." Finish Editin;> Save ‘% Spelling. (| Add Attachment ~ [EH] Close Window
CIlel ng the & General Purchase Orders K12
L= ]
General tab —"]| rooeus ~ :
OAKS PO No.: 58475 = CAKS PO Amount (§): §500,000.00
H o
» Now, type in the o Date: | u
Date Dispatched: H Total Amount (§): $500,000.00
dOIIar amount Of Financial System of Record: | OAKS FIN T Line ltem Total (5): %500,000.00
Difference (3): $0.00
your PO that you
Motes:

entered into the
Line Item

Document Publishing

[ ]
» The difference - | -
Daocuments uploaded from your desktop will be published to the Document Manager in the Publish Path listed below.

Should be So FiIePaTh: Purchase Orders
P”t'“s'_" Purchase Orders/58475
» Click Finish Editing

Path:

Notification

=] PO Distribution Lines

Attachments (0) Linked Records (0} General Comments Linked Mail {0}
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District Process

District Staff, Owner’s Agent, PM or PC create Miscellaneous Commit
PM reviews and approves District Staff create PO and
Miscellaneous Commit record PO in OAKS Cl
Miscellaneous Commit Task comes to District Staff for “Funding Certification”

District Staff open task, plug in PO into Miscellaneous Commit record then
send task to END

District Staff, Owner’s Agent, PM or PC create Miscellaneous
Invoice

PM reviews and approves District Staff create Voucher
Miscellaneous Invoice and record Voucher in OAKS ClI

Miscellaneous Invoice Task comes to District Staff for “Payment Processing”

District Staff open task, plug in Voucher into Miscellaneous Invoice
record then send task to END

28



Now: Add the Purchase Order
to the Miscellaneous Commit
record

B




Email Task Notification

» You will receive an email notification that you have a Miscellaneous
Commit task awaiting “Funding Certification”

» Click the “Unifier Login” button to access your task

Wed 3/22/2017 2:10 PM
Unifier - Katie Tuttle,soo <unifier_notifications@oracle.com>

Miscellaneous Commit K12 MC-0003 is sent to you for Funding Certification.
To Tuttle, Katie

011‘ there are problemns with how this message is displayed, click here to view it in a web browser.

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: OAKS CI District Training Project 1

Miscellaneous Commit K12 MC-0003 is sent to you for Funding

Certification.
From : Katie Tuttle
Sent For : Funding Certification
Source Name : OAKS CI District Training Project 1
Record No : Miscellaneous Commit K12 MC-0003
Title : Katie's temporary internet

/

g unifier Login )

For Oracle technical assistance hitp:/fwww.oracle com/us/support




Task Location

» You can also find your task under “Tasks” in the dark gray menu on
the left hand side of your screen

» You can click the Gear icon to open

w® School Facilities OAKS CI Distric. ..

OAKS CI District Training Pro

XAM Pati

%

B

Tasks

»

Motificatio

]

Drafts

[

School Facilities

- Create

(@ =/Na =3 PRIMAVERA Unifier (Development)

Oak Hills Local ...

Actions »

+

> OAKS Cl District ... >

Q

uMail

]

QAKS CI District Trai..

Miscellaneous Co...

MC-0011

Mailbox

Information

Q0

Cost Manager
Data Manager

Document Manager 20

g §Fnm

Lo gs

Re

Total: 16

OAKS CI District Trai..
OAKS CI District Trai..
OAKS Cl District Trai..
OAKS CI District Trai..
OAKS CI District Trai..
OAKS CI District Trai..
OAKS CI District Trai..
OAKS CI District Trai..
OAKS CI District Trai..
OAKS CI District Trai..
OAKS Cl District Trai..

Contract Schedul...
Contract Schedul...

Contract Schedul...

Contract K12

Miscellaneous Co...
Contract Modificat...
Contract Schedul...
Subcontractor/Su...
Subcontractor/Su...
Applications for P

Miscellaneous Inv...

SOV-007
SOV-006
SOV-005
CON-009
MC-0007
CM-0002
SOV-004
SMSD003
SMSD002
PR-0006
MI-0001

Katie Tuttle v ¢ (?) Sign Out
2
XY
Litle Heenord Due Eram Senrfar
Katie's Temp. Ele... Katie Tuttle,soo0 Funding Certificatic /
OA SOV Katie Tuttle,soo Validation
CxA SOV Katie Tuttle,so0 Validation
AE S0V Katie Tuttle,soo Update
Dis. SOV Templa... Archana Atrey,soo  PM Review
Katie's Temporary... Katie Tuttle.soo Approval

test

AE SOV

Sam's Consultants
Katie's Consulting

Architect Pay Re...

Katie's Electric In...

Katie Tuttle,soo
Katie Tuttle,soo
Katie Tuttle,soo
Katie Tuttle.soo
Rita Nichols,soo

Katie Tuttle,soo

Resolution Creati..
PM Approval

Declaration Review
Declaration Review
Payment Process.

PM Approval

e
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Task Action

» Click Accept Task to begin work on your Task

@ Miscellaneous Commit K12 - Katie's Temp. Electric - Project MNo. SFC-080001 - Mozilla Firefox

— O x

Current View: All

1 ltem(s)

Show Currency in:

1108
File Edit View Actions Help
Accept Task ) Decline Task  [Jf] Cash Flow (] Review ~ [ Close Window
Miscellaneous Commit K12
vl General
m|
General ~
Project Number: [SFC-080001 Record Number: [\c-0011
Project Name: [QAKS Cl District Training Project 1 Creator: Katie Tuttle
Organization Name: |QAKS CI District Training Project - 1 Creation Date: |06/26/2017 08:36 AM (UTC-8)
Facility Name: Status: |Arrentad N
% Task Details
O
From: Katie Tuttle: Task Due Date: CTask Notes (0)
Ta: District Treasurer: Task Status: Mot Started *& Workflow Progress
Cc:
Sent For:  Funding Certification
= Line Item List
0O

ITransaction Currency |~

Page |1 of 1 Display | 100 |~ | ltems Per Page
Mo. -~ WBS Code Code Name Short Description Amount LA LFI Share Associated Bui
Percent (5)
001 OR-0OT-0T OR Other Expense Temp. Electrical Semnvices $1,500.00 3.5 $52.50
< >
[£] Grid | 3, Find [] Show Filtered Total Amount Total Amount: $1,500.00
Attachments (0) Linked Records (0 General Comments Linked Mail (0
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Add the PO

» Click the General Tab to expand

» Scroll down to the Purchase Order Details section

" Miscellaneous Commit K12 - Katie's Temp. Electric - Project No. SFC-080007 - Mogzilla Firefox — O =
P il
G a https:/fohio-dev-unifier.oracleindustry.com/bp/process/task/open?task_id=187383&model=umck&project_id= 1084 &initiateBP=&bulkautoaccept=&fromRe  110%
File Edit Wiew Actions Help
Workflow Actions | -Select- v| i=1Send [gJSave ¥ Spelling. () Add Attachment ~ @ Discussion [J] Cash Flow {§ Review ~ Close Window
3 General Miscellaneous Commit K12 .
]
Purchase Order Details
PO 1 Mumber: | | Salect PO 1 Amount (3): | $U.UU|
PO 2 Number: | | select. | PO 2 Amount (3): | $0.00|
PO 3 Number: | | Select . | PO 3 Amount (3): | 5U_gg|
PO 4 Number: | | select.. | PO 4 Amount (3): | 5U_gg|
PO 5 Number: | | select.. | PO 5 Amount (3): | $0.00|
Total Amount ($): | $g_gg|
Document Publishing
Documents uploaded from your desktop will be published to the Document Manager in the Publish Path listed below.
Publish Path: [Misc Commits - Invoices/Katie's Electric Company
W
2% Action Details 5
=] Line Item List
0
Attachments (0) Linked Records (0) General Comments Linked Mail (0) nn




Add the PO

» Click the Select button to choose the appropriate Purchase Order

@ Miscellaneous Cemmit K12 - Katie's Temp. Electric - Project No. SFC-080001 - Moxzilla Firefox - O *
Ga https:/fohio-dev-unifier.oracleindustry.com/bp/process/task/open?task_id=1873838model=umck&project_id=1084&initiateBP=8&bulkautoaccept=8fromRe 110%

File Edit Wiew Actions Help

Workflow Actions | -Select- v| I=1%end [g] Save ¥ Spelling.. () Add Attachment = Q}Discussion mCash Flow i) Review - [B] Close Window
T ool Miscellaneous Commit K12

+Zl General

[ (S o)
Purchase Order Details [=] Purchase Orders K12 - Google Chmme- " h h _l‘:I-iEL
e | | oot https://ohio-stage-unifier.oracleindustry.com/bp/studio/bp/picker?model=1
_ Eect File Wiew Help
PO 2 Number: Select.. & Open ¥ Clear & Find Close
PO 3 Number: | | select.. | Purchase Orders K12 - CurrentView: All Project Records
PO 4 Number- | | Select. | ltem(s) Page of 1 Display ltems Per Page
PO 5 Number- | |  select. | [|Tite PO Number TOE'M?;}M Contract Name
PO#1 967654 0.00 -
Document Publishing
Documents uploaded from your desktop will be published to the Document Manager in the Pu
Publish Path: [Misc Commits - Invoices/Katie's Electric Company -
4 »
|
w
% Action Details 5
=] Line ltem List
O
Attachments (0) Linked Records (0) General Comments Linked Mail (0)
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Add the PO

» Purchase Order will populate in purchase order details

@ Miscellaneous Commit K12 - Katie's Temp. Electric - Project No. SFC-080001 - Mogzilla Firefox - O *

Gl a https:/fohio-dev-unifier.oracleindustry.com/bp/process/task/open?task_id= 187383 &model=umck&project_id= 1084 &linitiateBP = &bulkautoaccept=E8ifromRe ~ 110%

Document Publishing

Publish Path: \isc Commits - Invoices/Katie's Electric Company

4 Action Details

File Edit Wiew Actions Help
Workflow Actions | -Select- ~ | [=1Send [ Save ¥ Spelling.. () Add Attachment = ﬁh Discussion W Cash Flow ] Review = Close Window
.7 General Miscellaneous Commit K12 .
4
Purchase Order Details /
PO 1 Number: |34555? | Select... | PO 1 Amount (5): | $5,ggg_gg|
PO 2 Number: | | select. | PO 2 Amount (5)- | $[]_[][]|
PO 3 Number: | | select.. | PO 3 Amount (3): | 50.00]
PO 4 Number: | | select | PO 4 Amount (5): | 50.00)
PO 5 Number: | | Select. | PO & Amount (5): | 5g_gg|
Total Amount (5): | $5,[][][]_[][]|

Documents uploaded from your desktop will be published to the Document Manager in the Publish Path listed below.

=] Line ltem List

Attachments (0)

Linked Records (0)

General Comments

Linked Mail {0)
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End the Record

» Once the PO is added, the District Treasurer will end the record
» Select Workflow Action: Approve
» Click Send

@ Miscellaneous Commit K12 - Katie's Temp. Electric - Project No. SFC-08000, ozilla Firefox

- O X

@ a https://ohio-dev-unifier.oraceindustry.com/bp/proceggfMask/openitask_id= 187383 &model=umck8project_id=1084&initiateBP = &bulkautoaccept= &fromRe

110%
File Edit WView Actions Help
Workflow Actions | Approve v =ASend |[g] Save ¥ Spelling.. () Add Attachment » &9 Discussion [J] Cash Flow | Review ~ Close Window
T Miscellaneous Commit K12
m]
~
Purchase Order Details
PO 1 Number: 345667 | Select.. PO 1 Amount (3): | $5.000.00|
DM 2 Kmakeare | 1 -~ 1 DM 2 Aranomt (T | [ N
m]
Approve (Click here to view latest content
| *Task Notes:
| £ Workflow Progress
=l Line Item List
O
Current View: All

LB E L | Transaction Currency |~

Display ltems Per Page

1 ltemis)

Page of 1

General Comments

LFI LFI Sh
No. » WEBS Code Code Name Short Description Amount % Associated Building
Percent %)
001 OR-0T-0T OR Other Expense Temp. Electrical Semvices $1.500.00 35 $52.50
< >
Attachments (0) Linked Records (0)

Linked Mail (0)
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You have now successfully:

Z[ Created a Miscellaneous Commit

7 Recorded a PO in OAKS CI

7 Added the PO to the Miscellaneous Commit
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What’s Next?

» Once the Miscellaneous Commit
record has been created and
funded with a Purchase Order, a
Miscellaneous Invoice can be
created.
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Miscellaneous Invoices
and
Vouchers
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District Process

District Staff, Owner’s Agent, PM or PC create Miscellaneous Commit

PM reviews and approves District Staff create PO and
Miscellaneous Commit record PO in OAKS ClI

Miscellaneous Commit Task comes to District Staff for “Funding Certification”

District Staff open task, plug in PO into Miscellaneous Commit record then
send task to END

District Staff, Owner’s Agent, PM or PC create Miscellaneous
Invoice

PM reviews and approves District Staff create Voucher
Miscellaneous Invoice and record Voucher in OAKS CI

Miscellaneous Invoice Task comes to District Staff for “Payment Processing”

District Staff open task, plug in Voucher into Miscellaneous Invoice
record then send task to END
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Creating a Miscellaneous Invoice

@ e NS PRIMAVERA Unifier (Development)

} TO re CO rd yo u r School Facilities OAKS CI Distric... Oak Hills Local ...
Miscellaneous Invoice [EEEEEE . [

Data Manager

in Oaks ClI naVigate to: R Miscellaneous Invoice K|

LEIEI:E; - Actions =

Action ltems K12 —
= W Title

3 Logs _> M iSCe I Ia n eo u S Applications for Payment K12 Katie's Electric Invoice®l

Closeout - Professional Semvic._.

I nVO i Ce K- 1 2 Contract K12

Contract Modification K12

Contract Schedule of Values K...

4 CI iCk Create Field Reports K12

Fund Transfe

Meeting Minutes K12

Change Order __.

Miscellaneous Commit K12

Miscellaneous Invoice K12

PS Acquisition K12

Total: 1
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Add Information

»  Click the General tab to expand the upper form
@ Create New Miscellaneous Invaice K12 - Project Mo, SFC-080001 - Mozilla Firefox - O >
& https://ohio-dev-unifier.oracleindustry.com/bp/process/new?fromMasterLog= 1 Bwftemplate_id=297 1&module_name=umik&project_id=10848__uref= 1108
File Edit Wiew Actions Help
\ Workflow Actions ISubmit v | I[=ASend [ Save ¥ Spelling.. (J Add Attachment = 'i__.':-- Discussion  [§] SOV Close Window
Miscellaneous Invoice K12
O
General ~
Project Number: |s|:c_ggngg1 | Record Number: | |
Project Mame: |OAKS Cl District Training Project 1 | Creator: Katie Tuttle
Organization Name: |OAKS Cl District Training Project -1 | Creation Date: | |
Facility Mame: | | Status: | |
W
24 Action Detail
=4 ion Details -
Submit
To... | |Archana Atrey, Barbara Taylor Bill Schwertfager, C-Task Notes:
Cc... | LArchana Atrey,Barbara Taylor,Bill Schwertfager,
Send For: PM Approval
=] Miscellaneous Invoice Det...
a
Current View: All
0 Item(s) Page of 1 Display ltems Per Page
- LFI Portion ; -
MNo. - WBS Code Code Name Shaort Description Amount LFI % ) Associated Building
< >
g Add | ByCopy~ | [@Impot | fHRemove | [HGid | @ Find | [J Show Filtered Total Amount Total Amount: | $0.00|
Attachments (0) Linked Records (0) General Comments Linked Mail (0)
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Add Information

Complete information in the General tab

» Required information is marked with a red *

4

Enter Amount in Invoice Information Information

@ Create New Miscellaneous Invoice K12 - Project Mo, SFC-080001 - Mozilla Firefox

O X

Ga https://ohio-dev-unifier.oracleindustry.com/bp/process/new?fromMasterLog=18&wftemplate_id=297 1 &module_name=umik&project_id=10848__uref= 110%

File Edit Wiew Actions Help

Woaorkflow Actions | Submit w| I=1Send [g] Save ¥ Spelling.. () Add Attachment = '-.'1-.- Discussion [§] SOV Close Window
.2 General Miscellaneous Invoice K12 .
General "
Project Number: |s|:c_[]s[][][]1 | Record Number: | |
Project Mame: |OAKS Cl District Training Project 1 | Creator: Katie Tuttle
Organization Name: [AKS Cl District Training Project - 1 | Creation Date: | |
Facility Name: | | Status: | |
Title: [Katie's Temp. Electric | =
Contract Reference: [MC-0011 | select.. |’c Original Commit Amount (3): | 51,5gg_gg|
Commit Title: |Katie's Temp. Electric |
Vendor Name: |Katie'9 Electric Company | EDGE Certified Prime?: |N° |
Prevailing Wage: |N0 v| Final Payment: |N0 v|
Invoice Information
Invoice MNo.: [123456 | = Amount (8): | $1.500.00] *
Invoice Date: [06/22/2017 05:00 PM_(UTC-8) |~
Internal Ref. Number: | |
Line ltem Total (3): | $g_gg|
Difference (3): | $1,5gg_gg|
Total LFI Share (5): | en nnl e
4 Action Details -
=] Miscellaneous Invoice Det...
[m]

Attachments (0) Linked Records {0}

General Comments

Linked Mail (0)
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Add Line ltems

»  Click the “Miscellaneous Invoice Details” tab to add line items

@ Create New Miscellaneous Invoice K12 - Project Mo, SFC-080001 - Mozilla Firefox — O x
G a https:/fohio-dev-unifier.oracleindustry.com/bp/process/new?fromMasterLog= 1 &wftemplate_id=297 1&module_name=umik&project_id=10848_ uref=  110%
File Edit Wiew Actions Help
Workflow Actions | Submit v | I=1Send [g] Save ¥ Spelling.. (] Add Attachment - ';_1"_:.- Discussion  [§] SOV Close Window
@ General Miscellaneous Invoice K12 .
General ~
Project Number: |s|:c_ggg[m1 | Record Number: | |
Project Mame: [0AKS Cl District Training Project 1 | Creator: Katie Tuttle
Organization Name: [0AKS Cl District Training Project -1 | Creation Date: | |
Facility Mame: | | Status: | |
Title: [Katie’s Temp. Electric | =
Contract Reference: [MC-0011 | Select.. |’c Original Commit Amount ($): | $1,5ug_gg|
Commit Title: |Katie's Temp. Electric |
Vendor Name: |Katie'9 Electric Company | EDGE Certified Prime?: |Ng |
Prevailing Wage: | No w | Final Payment: | No “ |
Invoice Information
Invoice MNo.: 123456 | = Amount ($): | $1,500.00] *
Invoice Date: [06/22/2017 05:00 PM (UTC-8) |E*
Internal Ref. Mumber: | |
Line ltem Total (§): | 5[]_gg|
Difference (3): | $1,500.00|
Total LFI Share (5): | en nnl e
£ Action Details =
=] Miscellaneous Invoice Det...
\ D

Attachments (0)

Linked Records (0)

General Comments

Linked Mail (0)
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Add Line Items

»  Click Add to begin adding line item information
»  Click the arrow next to WBS Code to select an appropriate code

.,' Create Mew Miscellanesus Invoice K12 - Project No, SFC-020001 - Mazilla Firefox

— O x
(E: & https://ohio-dev-unifier.oracleindustry.com/bp/process/new?fromMasterLog= 1 &wftemplate_id=297 1&module_name=umik&project_id=10848_ uref= 110%
File Edit WView Actions Help
Workflow Actions | Submit v I=1Send [g Save & Speling.. () Add Attachment = ';_f_-- Discussion [§] SOV Close Window
.2 General Miscellaneous Invoice K12
O
% Action Details
[S] Line Item - Google Chrome Elﬂlg =
[El Miscellaneous Invoice Det... — — - — -
https://ohio-stage-unifier.oracleindustry.com/bp/studio/bp/cost/itemopen?a=for s
Current View: All % Spelling... |J) Attach » X Delete Line ltem
0 ltem(s) Miscellaneous Invoice K12 Line ltem: by lm—v| ltems Per Page
No. * WBS Code Code Name — General Rhssociated Building
WBS Code:| Type a WBS ¢ O W
Code Name:| ]
Short Descriptian: | | =
Amaount (5):] $0.00) = L
I
LFI Percent:| 0|
Subcontractor/Supplier:| | Select... |
District:| Talawanda City SD v
Assaciated Building:| | select. |
— Details
EDGE Certified Prime[Yes |
Contractor?:
< >
EDGE Certified Sub‘?:| |
C & Add |)a;, Copy~ | [# Import | $0.00|
~——— i LFI Portion (§):| 50.00] I
Attachments (0) Linkg{l Attachments (0) Linked Records (0) | |'d Mail (D)
OK Cancel 45
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Add Line ltems

»  Highlight the appropriate reference line (from the Miscellaneous Commit)
»  Click Select

\ @ 50V Picker - Moxzilla Firefox - a *
G a https://ohio-dev-unifier.oracleindustry.com/bp/sov/picker?recordid=308commitmodel=umck&fromLiPic=true&__uref=uuu3td:na 110%
T —

& Select )3\ Find  [E] Close Window
v
SOV Picker

[tem # Re Description | WBS Code Breakdown
Qooo10 1 Temp. Electrical Services | OR-0OT-0T
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Add Line ltems

@ Line ltem - Mozilla Firefox - O X
. 'ﬁ? a https://ohio-dev-unifier.oracleindustry.com/bp/studio/bp/cost/itemopenta=form.08id=5  110%
» W BS COd e WI I I popu |ate % Spelling... () Attach = 3< Delete Line ltem
. . Miscellaneous Invoice K12 Line Item:
»  Add a short description, -
H — G I
Amount, LFI Percent (if
necessary) i £
y Code Name:|o|:,1 Other Expense |
141 Short Description: Electri *
»  Add any additional femp. St '
Amount (S):| $1,500.00 *
information (F1Percert| s
. . . SuhcontractorfSuppIier:| | Select.. |
o
> TO f|n|5h, CIICk Save & District:| Qak Hills Local SD v|
Close” Associated Building:| |ﬂ|
— Details
EDGE Certified Prime Contractor?:||\|o |
EDGE Certified Suh?:| |
LF1 Portion (5);| $52.50
[ l ¥
Attachments (0) Linked Records (0)
/ Save & Close Cancel = | == |
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Miscellaneous Invoice

»  Line Item will be populated in the Line Item List
»  Total Amount is reflected below

@ Miscellaneous Invoice K12 - Katie's Temp. Electric - Project Mo. SFC-080001 - Mozilla Firefox — O X
G a https://ohio-dev-unifier.oracleindustry.com/bp/process/task/opendraft?task_id=1873938&id=67888&sourceld=08&project_id=1084&fromdraftlog=true 1108
File Edit Wiew Actions Help
Worldlow Actions | Submit " [=] Send Save ¥ Spelling.. (] Add Attachment - '__ Discussion  [§] SOV Close Window
.2 General Miscellaneous Invoice K12

O
2% Action Details

O
=] Miscellaneous Invoice Det...

&
Current View: All
1 ltem(s) Page |1 of 1 Display | 100 |~ | ltems Per Page

LFI Porti
No. ~ WBS Code Code Name Short Description Amount LFI % ; "N Associated Building
1
001 OR-0OT-0OT OR Other Expense Temp. Electric $1,500.00 35 552 50
<
@ Add | BaCopy« | [®Impot | fRemove | [EGrid | & Find | [J Show Filtered Total Amoun| Total Amount: $1,500.00
Attachments (0) Linked Records (0!

General Comments Linked Mail (0]
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Miscellaneous Invoice

»  Line Item total populates in the upper form
»  Difference should always be $0

@ Miscellanecus Invoice K12 - Katie's Temp. Electric - Project Mo. SFC-DB0001 - Moxzilla Firefox - O *
G'a https://ohio-dev-unifier.oracleindustry.com/bp/process/task/opendraft?task_id=1873938id=6788&sourceld=08&project_id= 1084 &fromdraftlog=  110%
File Edit WView Actions Help
Workflow Actions | Submit ~| [=1Send [ Save ¥ Spelling.. () Add Attachment - '-.'_57'_-- Discussion  [§] SOV Close Window
.2 General Miscellaneous Invoice K12
[
A
Invoice Information
Invoice No .- 123456 | = Amount (5 | $1,500.00 *
Invoice Date: [06/22/2017 05:00 PM (UTC-8) |E’-
Internal Ref. Number: | |
Line ltem Total (5): | $1,50[]_gg|
Difference (3): | 5[]_[][]|
Total LFI Share (5): | $52_50|
Motes:

Document Publishing "
2% Action Details =
= Miscellaneous Invoice Det...

m|
Attachments (0} Linked Records (0) General Comments Linked Mail (0)
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Complete the Record

»  Add necessary attachments
»  Click Action Details tab

@ Miscellanecus Invoice K12 - Katie's Temp. Electric - Project Mo. SFC-080001 - Moxzilla Firefox - O *

G'a https://ohio-dev-unifier.oracleindustry.com/bp/process/task/opendraft?task_id=1873938id=6788&sourceld=08project_id= 1084 &fromdraftlog= = 110%
File Edit View Actions Help

Waorkflow Actions | Submit v| I[=1%end [g] Save & Spelling..gﬂ Add Attachment) £} Discussion  [§] SOV Close Window
+Z General Miscellaneous Iwolce T2

Invoice Information

Invoice No - [123456 | = Amount (3): | 51,500.00 *
Invaice Date: |UE'».|"22.|"2017 05:00 PM {UTC-8) |E‘
Internal Ref. Number: | |
Line ltem Total ($): | $1,SU[J_U[J|
Difference ($): | $0.00|
Total LFI Share (S): | §52.50

Motes:

Document Publishin/

| :

= Miscellaneous Invoice Det...

Attachments (0) Linked Records (0) General Comments Linked Mail (0)
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Complete the Record

»  Verify Workflow Action
»  Notice the Action details pane populates with recipient of the record
»  Click Send

@ Miscellaneous Invoice K12 - Katie's Temp. Electric - Project No. SFC-030001 - Mozilla Firefox — O X
G a https://ohio-dev-unifier.oracleindustry.com/bp/process/tzgbpendraft?task_id=187393&id=67888&sourceld=08project_id=1084&fromdraftlog= 1108
File Edit Wiew Actions Help
Waorkflow Actions | Submit V = Send | [ Save ¥ Spelling.. ) Add Attachment - '__ Discussion  [8] SOV Close Window
ﬁ General Miscellaneous Invoice K12
O
2% Action Details =
Submit
TO... | Archana Atrey Barbara Taylor Bill Schwertfager, "“Task Motes-
Cc... | Archana Atrey.Barbara TaylorBill Schwertfager, & Worlflow Progress
Send For: PM Approval
=] Miscellaneous Invoice Det...
m|
Attachments (0) Linked Records {0) General Comments Linked Mail (0)
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District Process

District Staff, Owner’s Agent, PM or PC create Miscellaneous Commit

PM reviews and approves District Staff create PO and
Miscellaneous Commit record PO in OAKS ClI

Miscellaneous Commit Task comes to District Staff for “Funding Certification”

District Staff open task, plug in PO into Miscellaneous Commit record then
send task to END

District Staff, Owner’s Agent, PM or PC create Miscellaneous
Invoice

PM reviews and approves District Staff create Voucher
Miscellaneous Invoice and record Voucher in OAKS CI

Miscellaneous Invoice Task comes to District Staff for “Payment Processing”

District Staff open task, plug in Voucher into Miscellaneous Invoice
record then send task to END
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Now: Create the Voucher
(check) in your own financial
system of record

B




Creating a New Voucher Record

@ 7 e =N PRIMAVERA Unifier (Development)

School Facilities OAKS CI Distric. .. Oak Hills Local

» To record your = e

q B Logs Vouchers K12

Voucher in Oaks Cl etz g
navigate to: T . .

Contract K12 12345 Dyny

School Facilities » OAKS CI

Contract Modification K12 Dyn

’ LOgS -> VO u C h e rs Contract Schedule of Values K... 003000 Dyl
K' 1 2 Field Reports K12

Fund Rel
Fund Transfe

» Click Create

Change Order ...

Subcontractor/Supplier Declar...

Vouchers K12

Total: 3
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Voucher Upper Form

F B
[S] Create New Vouchers K12 - Project No. SFC-080001 - Google Chrome ==
> T|t| e th e Reco rd https://ohio-train-unifier.oracleindustry.com/bp/studio/bp/checkPermission?model=uvlk&a=form.0&b=uvlk&bpcsvimport

File Edit “iew Help

[E8 Finish Editing Save " Spelling. ([ Add Attachment = [EH] Close Window

«Z General Vouchers K12
» Set the Record g
General .
S Paid
tatu S to a l Record the payment voucher or check used to pay the invoice selected below. This recard can be edited when required. Attachments can be uploaded from

your desktop. Click 'Finish Editing’ to save the record. NOTE: This BP does not generate payments, that must be done in your financial system ofrecord.
Project Number: |s|:cagaggg1 Record Number: | |

Project Name: [DAKS Cl District Training Project 1 Creator: Katie Tuttle

|
|
» C h OOSG Pay m e nt Organization Name: [QAKS Cl District Training Projest-1 | Creation Date: | |
|
|

Facility Name: | Status: | Paid v
P u rpose | Title: [Pay Application 1 * | Fayment Purpose: |App|icati0n for Payment v | =| =
Financial System of Recard: | District v

Selectthe one invoice paid by this voucher from one ofthe next four blocks. The other blocks are left blank. Only one invoice may be tied to this voucher.

4 Choose Flna nCIa I Application for Payment
Syste m Of Re CO rd Selectthe Application for Payment to Voucher. Only one invoice may be paid on this voucher

Fay Request Name: Select.. | * Pay Request Amount (5): | 50.00]
Labor Payment Requested: | $0.00] Material Payment Requested: | 50.00|
LFi Portion (5): | 50.00] Project Fund Portion (§): | 50.00/

Contract Retainage

Select a Contractor Pay Request to Voucher for Retainage Escrow.
= Voucher Distribution Lin...

Attachments (0) Linked Records {0 General Comments Linked Mail {0}

55




Voucher Upper Form

» Plug in the Appropriate Application for Payment

-
E Create New Vouchers K12 - Project Mo. SFC-080001 - Google Chrome

= | E [ |

https://ohio-train-unifier.oracleindustry.com/bp/studio/bp/checkPermission

?model=uvlk&a=form.0&b=uvlk&bpcsvimf

Record the payment voucher or check used to pay the invoice selected below. This record can be ed

Financial Syst

Select the one invoice paid by this voucher from one of the next four blocks. The other blocks are left bl

Application for Payment

File Edit “iew Help
Finish Editing Save " Spelling. | Add Attachment = [E] Close Window
«F General Vouchers K12
=
-
General E Applications for Payment K12 - Google Chrome . E@u

from your desktop. Click 'Finish Editing’ to save the record. NOTE: This BP does not generate paymer) | File View Help
record. = Cpen ¥ Clear @ Find Close
Project Number: [SFC-080001 | Re
. Applications for Payment K12 - CurrentView: All Project Records
roject Mame: |[0AKS CI District Training Project 1
e — | 3 ltemis) Page 1 |of 1  Display ltems Per Page
Organization Mame: }DAI{S Cl District Training Project - 1 | d P
Facility Name: | | Title Contract SOV Contractor Name Com:Irec:
Title: |F’a‘,f Application 1 | * Fayn 03 District Training PR 02 |03 District Training Dynamix Engineering o

https://ohio-train-unifier.oracleindustry.com/bp/studio/bp/picker

03 District Training Dynamix Engineering
SFC-080001-02-07 Dynamix Engineering

03 District Training PR 01
SFC-080001-02-01 PR 1

A

Select the Application for Payment to Youcher. Only one invoice may be paid o voucher
Pay Request Name: |03 District Training PR~ Select... Pay Request Amount (3): | $20,000.00]
Labor Payment Requested: | $2g:ggg_gg| Material Payment Requested: | $|j_|jg|
LFI Portion (3): | $ﬂ.ﬂﬂ| Project Fund Portion ($): | $2g:gnn,ng|
Contract Retainage
(| Voucher Distribution Lin... - -
(m|
Attachments (0) Linked Records (0} General Comments Linked Mail {0}
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Financial System Data

i h
N S C ro I I d OW N to [S] Create New Vouchers K12 - Project No. SFC-080001 - Google Chrome [E=EER
R https://ohio-train-unifier.oracleindustry.com/bp/studio/bp/checkPermission?model=uvlk&a=form.0&b=uvlk&bpcsvimp
the Confirmed | e
F H H I Finish Editing Save "~ Spelling. | Add Attachment ~ [E] Close Window
I n a n C I a +2 General Vouchers K12
=
S Ste m D ata ANTBUTNILO LS voucner L. | BU.UY| -
y Amount on This Voucher (8): | $20,000.00]
Sectio n Line Item Total (3): | 50.00]
Difterence (3): | $20,000.00]
Confirmed Financial System Data
. Enter the check #, voucher #, andior payment information.
4 PI u g I n : / Payment|D: [12345 | Payment Amount (§): | $0.00]
Payment Date: [02/02/2018 |
> VOuCher I D Payment Methad: | -Select- v
n u m be r py Check/Warrant
Electronic Payment{CTX-EDI)
Electronic Payment (ACH)
(CheCk #) ISTV Electronic Transfer
I
[
» Paym
a e nt Document Publishing
Date Documents uploaded from your desktop will be published to the Document Manager in the Publish Path listed below.
FilePath: PaymentVouchers |
» P ym .
d e nt Publish Path: [pay ment Vouchers/12345
=] Voucher Distribution Lin...
» Payment -
Am 0 u nt Attachments (0) Linked Records (0} General Comments Linked Mail {0}
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Voucher Distribution Lines

» Click- Voucher Distribution Lines Tab

F ™y
[&] Create New Vouchers K12 - Praject No. SFC-080001 - Google Chrome [E=REEE ™
https://ohio-train-unifier.oracleindustry.com/bp/studio/bp/checkPermission?model=uvlk&a=form.0&b=uvlk&bpcsvimg
File Edit “iew Help
Finish Editing Save ¥ Spelling.. (] Add Attachment = [E] Close Window
& General Vouchers K12
]
ATTIIUTIL O LAner YOULnen ). | JJIJ.UIJ| ~
Amaount on This Voucher ($): | $2ﬂ:ﬂﬂﬂ.ﬂﬂ|
Line ltem Tatal ($): | $g_gg|
Difference (§): | $20,000.00)
Confirmed Financial System Data
Enter the check #, voucher #, and/or payment information.
Payment ID: [12345 | Fayment Amount (5): | £0.00
Payment Date: [02/02/2016 |E
Payment Method: | -Select- v
Motes:
Document Publishing
Documents uploaded from your desktop will be published ta the Document Manager in the Publish Path listed below.
FilePath: [Payment Vouchers |
Publish Path: |pay ment Vouchers/ 12345
—— / B
=] Voucher Distribution Lin... ~)
~— — (m|
Attachments (0} Linked Records {0} General Comments Linked Mail (0}




Voucher Distribution Lines

» Click Add

r B
[&] Create New Vouchers K12 - Praject No. SFC-080001 - Google Chrome o]
https://ohio-train-unifier.oracleindustry.com/bp/studio/bp/checkPermission?model=uvik&a=form.0&b=uvlk&bpcsvimf

File Edit Wiew Help
E#® Finish Editing [E] Save ' Spelling.. ] Add Attachment ~ [E] Close Window
il General Vouchers K12
]
= Voucher Distribution Lin...
ul
Current View: All
0 ltem(s) Fage of 1 Display ltems Per Page
F
MNo. * Fund Code Fund Mame Amount PO Number d
1 | 3
» ByCopy~ | [#Import | fmRemove | EHcria | & Find | Total Amount: | 50.00)
———
Attachments (0} Linked Records (0} General Comments Linked Mail {0}




Add a Line Item

» Select a Fund Code
» Add a Short Description and Dollar Amount

» Click OK

-
E Line Item - Geogle Chrome

)

https://ohio-train-unifier.oracleindustry.com/bp/studio/bp/database/itemopen?a

'39’ Spelling... (0] Attach = 2 Delete Line ltem

Vouchers K12 Line Item:

— General
Fund Code:[OCIOther-TestFund-0-OCI-1 | Select.. o
Fund Name: [oCI Test Fund \ |
Short Description:[Test Fund | = \ | [S] Fund Code - Google Chrome @Eﬂ
N - . o .
Amaount (5):| §5,000.000 = https://ohio-train-unifier.oracleindustry.com/bp/fsm/compal
Financial System of Record:| -Select- v & Open & Find Close Window
Fund Code - Current View: All
— PO Reference 1 Itemis) Page of 1 Display Items Per Page
Enter the PO reference for this line item. Fund Code ol
OCI-Cther-TestFund-0-0C-1 OCI| Test Fund -
DAKS PO No.: Select.. |
OAKS PO No.:|:| OAKS PO Amount $0.00
(5):
Notes: -
4| b

Attachments (0) Linked Records (0}

| : !
OK Cancel




Add a Line Item

» All of your lines will show in the Voucher Distribution Lines tab

F B
[&] Vouchers K12 - Test - Project No. SFC-080001 - Google Chrome E=REER™
(Fil Fiahiaotrain-ninif : F{— L N 7 Aal =1 o — —— , =122 =1
https://ohio-train-unifier.oracleindustry.com/bp/studic/bp/open?model=uvlk&a=form.0&b=uvlk&srcid=13&id=13&s0
File Edit Wiew Help
[E%= Finish Editing Save % Spelling. (] Add Attachment = [E] Close Window
3 General Vouchers K12
=]
=] Voucher Distribution Lin...
&
Current View: All
3 Itemis) Page I |of 1 Display ltems Per Page
F
MNao. | Fund Code Fund Name Amaount PO Mumber q
003 OC-Other-TestFund-0-0CI-1 OCI Test Fund $50,000.00 -
ooz OCI-Other-TestFund-0-0C -1 0OCI Test Fund $50,000.00
001 OCI-Other-TestFund-0-0OCI-1 OCI Test Fund $15,000.00
| | >
gfAdd | Bycopys | [Fimport | sHRemove | HHGrid | & Find | Total Amount: | $115,000.00
Attachments (0} Linked Records (0} General Comments Linked Mail (0}




Finish Editing

F ™
N Att a C h a N y [S] Create New Vouchers K12 - Project No. SFC-080001 - Google Chrome [E=EER™
. . https://ohio-train-unifier.oracleindustry.com/bp/studio/bp/checkPermission?model=uvlk&a=form.08&b=uvlk&bpcsvimp
additional
d . E® Finish Editing )[E] Save ¥ Spelling.C | Add Attachment = J&| Close Window
Ocu entatlon’ ¥ General Vouchers K12
. =]
if necessary Ganra -
L]
Record the payment voucher or check used to pay the invoice selected below. This record can be edited when required. Attachments can be uploaded
from your desktop. Click 'Finish Editing' to save the record. NOTE: This BP does not generate payments, that must be done in your financial system of
record.
} CI iC k Fi n iS h Project Number: |SFC-ﬂBﬂﬂﬂ1 | Record Number: IVDU-DD{]3 |
Project Name: [DAKS ClI District Training Project 1 | Creator: Katie Tuttle
L] L]
E d It I n g Crganization Name: }DAKS CI District Training Project- 1 | Creation Date: | |
Facility Name: | | Status: | Paid |+
Title: |Pa\_.rAppIicatiun1 | = Fayment Purpose: |App|icati0n for Payment v | =
Financial System of Record: [-Select- v
Select the one invoice paid by this voucher from one of the next four blocks. The other blocks are left blank. Only one invoice may be tied to this voucher.
Re CO rd h a S n OW Application for Payment
b e e n C re a te d Selectthe Application for Payment to Voucher. Only one invoice may be paid on this voucher
Pay RequestName: 03 District Training Pl Select... | * Pay Request Amount (8} | $20,000.00]
Labor Payment Requestad: | $2n:ggg_gg| Material Payment Requested: | $ﬂ_ﬂﬂ|
LFI Portion (5): | $0.00] Project Fund Portion (5): | $20,000.00]
Contract Retainage
= Voucher Distribution Lin... - -
m}
Attachments (0) Linked Records (0 General Comments Linked Mail {0}
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District Process

District Staff, Owner’s Agent, PM or PC create Miscellaneous Commit
PM reviews and approves District Staff create PO and
Miscellaneous Commit record PO in OAKS Cl
Miscellaneous Commit Task comes to District Staff for “Funding Certification”

District Staff open task, plug in PO into Miscellaneous Commit record then
send task to END

District Staff, Owner’s Agent, PM or PC create Miscellaneous
Invoice

PM reviews and approves District Staff create Voucher
Miscellaneous Invoice and record Voucher in OAKS ClI

Miscellaneous Invoice Task comes to District Staff for “Payment Processing”

District Staff open task, plug in Voucher into Miscellaneous Invoice
record then send task to END
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Now: Add the Voucher to the
Miscellaneous Invoice record

I




Receive an Email

» The District Treasurer will receive an email notification that they have a
Miscellaneous Invoice sent to them for Payment Processing

» Click the “Unifier Login” button to access your task

Tue 5/23/2017 10:08 AM

Unifier - Katie Tuttle,soo <unifier_notifications@oracle.com>

Miscellaneous Invoice K12 MI-0001 is sent to you for Payment Processing.
To M Tutte, Katie

ﬂlf there are problems with how this message is displayed, click here to view it in a web browser,

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Brown-LSD-CAR-ENP-2012

Miscellaneous Invoice K12 MI-0001 is sent to you for Payment

Processing.
From : Katie Tuttle
Sent For : Payment Processing
Source Name : Brown-LSD-CAR-ENP-2012
Record No : Miscellaneous Invoice K12 MI-0001
Title : Inspection Fee

Unifier Login

For Oracle technical assistance hitp:/fiwww. oracle.comius/support hd




Task Location

» You can also find your task under “Tasks” in the dark gray menu on
the left hand side of your screen

» You can click the Gear icon to open

w® School Facilities OAKS CI Distric. ..

OAKS CI District Training Pro

XAM Pati

%

B

Tasks

»

Motificatio

]

Drafts

[

School Facilities

- Create

(@ =/Na =3 PRIMAVERA Unifier (Development)

Oak Hills Local ...

Actions »

+

> OAKS Cl District ... >

Q

uMail

]

QAKS CI District Trai..

Miscellaneous Co...

MC-0011

Mailbox

Information

Q0

Cost Manager
Data Manager

Document Manager 20

g §Fnm

Lo gs

Re

Total: 16

OAKS CI District Trai..
OAKS CI District Trai..
OAKS Cl District Trai..
OAKS CI District Trai..
OAKS CI District Trai..
OAKS CI District Trai..
OAKS CI District Trai..
OAKS CI District Trai..
OAKS CI District Trai..
OAKS CI District Trai..
OAKS Cl District Trai..

Contract Schedul...
Contract Schedul...

Contract Schedul...

Contract K12

Miscellaneous Co...
Contract Modificat...
Contract Schedul...
Subcontractor/Su...
Subcontractor/Su...
Applications for P

Miscellaneous Inv...

SOV-007
SOV-006
SOV-005
CON-009
MC-0007
CM-0002
SOV-004
SMSD003
SMSD002
PR-0006
MI-0001

Katie Tuttle v ¢ (?) Sign Out
2
XY
Litle Heenord Due Eram Senrfar
Katie's Temp. Ele... Katie Tuttle,soo0 Funding Certificatic /
OA SOV Katie Tuttle,soo Validation
CxA SOV Katie Tuttle,so0 Validation
AE S0V Katie Tuttle,soo Update
Dis. SOV Templa... Archana Atrey,soo  PM Review
Katie's Temporary... Katie Tuttle.soo Approval

test

AE SOV

Sam's Consultants
Katie's Consulting

Architect Pay Re...

Katie's Electric In...

Katie Tuttle,soo
Katie Tuttle,soo
Katie Tuttle,soo
Katie Tuttle.soo
Rita Nichols,soo

Katie Tuttle,soo

Resolution Creati..
PM Approval

Declaration Review
Declaration Review
Payment Process.

PM Approval

e
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Task Action

» Click Accept Task to begin work on your task

@ Miscellanecus Invoice K12 - Katie's Temp. Electric - Project No. SFC-080001 - Mozilla Firefox — O X
G a https://ohio-dev-unifier.oracleindustry.com/bp/studio/bp/log/open?srcid=4&model=umik&fromcostlog=1&project_id=10848nfl=08__uref=uuu965:1 110%
File Edit View Actions Help
e
( Accept Task ﬁ} Decline Task  [§] SOV ] Review - Close Window
= Miscellaneous Invoice K12
O
General -
Project Mumber: |S|:C_gg[][][]1 | Record Mumber: |MI—[]U[]2 |
Project Mame: |OAKS Cl District Training Project 1 | Creator: Katie Tuttle
Organization Name: |OAKS CI District Training Project -1 | Creation Date: 06/26/2017 09:05 AM (UTC-8) |
Facility Name: | | Status: |Accepted | |
= Tasl ails -
From: Katie Tuttle: Task Due Date: @Task Motes (0)
To: Owner Financial:Archana Atrey: I8 More . Task Status: Not Started b Workflow Progress
Cc:
Sent For:  Payment Processing
=] Miscellaneous Invoice Det...
O
Current View: Al Sn bl L ITransaction Currency |~
1 ltem(s) Page of 1 Display [tems Per Page
. LFI Portion . -
MNo. - WBS Code Code Name Short Description Amount LFI % ©) Associated Building
001 OR-0OT-0T OR. Other Expense Temp. Electric $1.500.00 35 $52.50
< >
] Grid | &, Find | [] Show Filtered Total Amount Total Amount: | $1,5[]0.[]0|
Attachments (0) Linked Records (0) General Comments Linked Mail (0)




Complete Payment Processing Step

» Click the General Tab
» Scroll to the Payment Information section

» Click Select next to Voucher and choose the Appropriate Voucher

@ Miscellaneous Invoice K12 - Katie's Ternp. Electric - Project No. SFC-080001 - Mogzilla Firefox

- O *
Ga https://ohio-dev-unifier.oracleindustry.com/bp/process/task/open?task_id=1875058model=umik&project_id= 1084 8&initiateBP= &bulkautoaccept=_&f 110%
File Edit View Actions Help
Workflow Actions | -Select- v| [=Send [ Save ¥ Speling.. () Add Attachment + 3 Discussion [5]SOV ] Review ~ [H] Close Window
vZl General Miscell us Invoice K12
=]
Ll
Difference (B): 50.00
Total LFI Share (5): 552 50
Payment Information
Voucher: Select... |’“
Voucher Title: Payment Amount (5): 50.00
@ Vouchers K12 - Moszilla Firefox — (=] B [
Notes:

File View Help

(= Open ¥ Clear @& Find [H]Close

Vouchers K12 - Current View: All Project Records
B Item(s) Page 1 of 1
Document Publishing Payment ID Vendor Name
. . . . "l 200047 American Electric Power
Documents uploaded from your desktop will be published to the Document Manager in the Publish Pat - - :
. TEs=t_Shiva Osborn Engineering
Publish Path- \Misc Commits - Invoices/Katie's Electric Company asoentuh Osborm Engineering
FMD Architects Inc.
1234 Osborn Engineering
FMD Architects Inc.
1| 1
2% Action Details

':i:' @  https://ohio-stage-unifier.oracleindustry.com/bp/studio/bp/ picker’model= uvl kfpickerld=

Display [ 100 [«] ltems Per Page

Amount (8) | Title
9,343.47 AEP
17,668.74 Test2
0.00 Brown—MNew K-
17,900.00 Survey and Site
17,668.74 test1
17,900.00 Survey and Site
G

1

=] Miscellaneous Invoice Det...

Attachments (0) Linked Records (0] General Comments Linked Mail (0]

O

a
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Complete Payment Processing Step

» Verify Voucher input
» Choose Workflow Action: Vouchered
» Click Send

@ Miscellaneous Invoice K12 - Katie's Temp. Electric - Project Mo, SFC-

Mozilla Firefox = O X

@a https://ohio-dev-unifier.oracleindustry.com/bp/studjpfMp/log/open?srcid=48&model=umik&fromcostlog= 1&project_id= 1084 &nfl=08__uref=uuu965:navigator-  110%

File Edit Wiew Actions Help

Workflow Actions | Vouchered [=1Send |[g] Save ¥ Spelling.. (J Add Attachment ~ Q} Discussion [5]SOV  (f] Review ~ Close Window
2 General Miscellaneous Invoice K12
m]
Return for Clarification
Payment Infor ~
Cancel
I Voucher: 1234569 | select.. |* I
Voucher Title: [Katie's Electric Company Payment Amount (3)- | $1,500.00|
MNotes:
I v
o9 Acti Detail
| ion -
Vouchered (Click here to view latest content
To. | | | "~ Task Notes:
ce. | | | 3 Workflow Progress
Send For: End
[=] Miscellaneous Invoice Det...
O
Current Wiew: All Show Currency in: ITransaction Currency |~
1 ltem(s) Page of 1 Display ltems Per Page
- LFI Portion ) -
No. ~ WBS Code Code Name Short Description Amount LFI % ) Associated Building
001 OR-OT-0T OR Other Expense Temp. Electric $1.500.00 35 $52.50
Attachments (0) Linked Records (0) General Comments Linked Mail {0)
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You have now successfully:

Z[ Created a Miscellaneous Invoice

Z[ Recorded a Voucher in OAKS CI

Z[ Added the Voucher to the Miscellaneous Invoice
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Questions?

Please contact OAKS CI Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211
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