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What does OAKS CI do for you?

v

Tracks your project progress

v

Automates workflows (based on Ohio Facilities Construction
Commission forms and procedures)

v

Allows for improved project communication and collaboration

v

Housed in the Cloud so you can utilize any browsing tool to
access (Chrome recommended)
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Browser Information

»  When using the OAKS Cl system, we recommend using
Google Chrome or Motzilla Firefox. These browsers will
give you the best user experience in the system.

mozilla

¥ Firefox




Navigate to OAKS CI

Navigate to this URL:
https://ohio-unifier.oracleindustry.com/bluedoor

Enter your assigned Username and Password

Click “Sign In”

Note: Please ensure that your pop-up
blocker is disabled for this site
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Important Notice - View Changes

OAKS ClI has recently been upgraded to version 19.12, making the new view permanent

Previously, you could switch between views with the
button near the top right of your OAKS Cl screen.
When clicked, your view would toggle between the
Old View and New Ul View.

When OAKS Cl was upgraded to version 19.12, the
was removed, and you can no longer switch between
the two views. All new records created will
automatically be in the New Ul View.
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* @ shauna hooks «
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New User Interface (Ul) View

»  Some steps and screen images will be different in the new view

»  When different, the following slides will show screenshots and steps for the for
both the old view and New Ul View to highlight changes

» OAKS Cl job aids have been updated to reflect the new view. Please visit our
webpage at www.ofcc.ohio.gov/oaks-ci for user and process specific instructions



http://www.ofcc.ohio.gov/oaks-ci

Home Page

»  The Home button is located on the left-hand side of screen
»  Your Home Page allows you to see all tasks for any of your projects

& © @ ohio-dev-unifier.oracleindustry.com/bp/route/home/i-unifier? _uref w @
ORACLE" Primavera Unifier (Development) * @ shauna hooks ¥
‘ < any Work. Projects OAKS CI Traini ‘Company Work_ OAKS CI Training Test Project V2 Agency General Test Project V2 Agency Agency General Test Project V2 High School Reno hd +
= Home
Tasks Tasks 1,499 Notifications 256 Mail 36

Active Total Total
E-Signatures
™ Drafts My Active Tasks 4 Workflow Business Processes
O O Business Process - ® Late Not Started In Progress
4 OAKS Cl Training 1
Action Items. o 12 12
Change Order 0 7 15
146 Contract o 1 1
Contract Schedule of Values o 0 2
Design Revie S 0 0
W Late Meeting Minutes o 0 1
Not Started Professional Services Agreements 0 6 3
In Fropress Professional Senices Amencments 0 4 0
Professional Services Pay Request o 15 1
792
Frofessional Services Perfomance Evaluation o 1 )
Request for Interpratations 10 3 0
Subcontractor/Suppiier Declaration 242 30 1
Submittals " 5 6
4 QAKS CI Training 2
Task Distribution 4 Non - Workflow Business Processes
Business Process - Total
onscrmnes: | a0
4 OAKS Cl Training 1
| 390
Advertisements 2
540 Consultan 322
Closeout - Contractor 2
45 I Trining 191
Closeout - Professional Services 1
Field Reports 12
Memorandum of Understanding 5
Prevailing Wage Report 265
Froject Milestone 3
Project Vendors 3
Purchase Orders 69
Vouchers 65
Wartanties 2
4 DAKS Cl Training 4
Field Reports 3
Prevailing Wage Report 133




Home Page - Tasks

»

Home

<]

Tasks

< ]

E-Signatures

[we)

Drafts

Mailbox

- ]

1. From the Home Page, you can click

on Tasks to view tasks for all projects

Note: Your default view shows

“Received in the last 7 days”. Change this
view to “All Tasks” and that will remain
your default for all projects.

Agency General.

ORACLE' Primavera Unifier

Master Log - Busines.

o K @ [mathew weber v
OAKS ClSuppo .+
I 3 ; 1
Tasks Notifications Mail
Active Total Total
My Active Tasks 4 Workflow Business Processes
Business Process - ® Late Not Started ® In Progress
4 Agency General Projects Test
Action ltems 0 2
M Late
Not Started Change Order 0 1
M InProgr Contractor Pay Request 0 1
Professional Services Agreements 1 3
Professional Services Amendments 0 1

Task Distribution

4 Non - Workflow Business Processes

Business Process - Total

-4 Company Workspace
Consultant List 4 I
Departments 29
Facilities 750

Financial Institutions

Newsoapers

»

Agency General...

Home

Tasks

(<< ]

E-Signatures

[wr)

Drafts

Mailbox

g e

Master Log - Busines.

ORACLE Primavera Unifier

OAKS CI Suppo.. +

Tasks

+ Create Actions v Viel] AllTasks v X

Q B Received in last 7 days

Received in last 30 days
@ 0 origin Busin ¥

Agency General Proj...  Subco

Group by Business Process

8 Agency General Froj Profes] oo by crigin

@ Agency General Proj...  Contra

Manage Views.

Agency General Proj

Agency General Proj

§  Agency General Proj..

Schedule APpIOvals

Action ltems Al-00030

Late Tasks
@ @ Agency General Proj...  Profes|
© ) Agency General Proj..  Contral  Hidden Tasks 00056-01-0.
© | Agency General Proj Prnfesl e I - mmw 2
[} Agency General Proj Profes; 23
@ § Agency GeneralProj.. Prores Create New View.. -Test Agree
©  Agency General Proj...  Changl -request
]
(]
(]

Action ltems Al-00028

Total: 12

chedule Approval
test

test

-

Record Details

4 General
Organization
OAKS Cl Test

Project Number

OCI-080001

Project Name

Agency General Pro,

Project Location
OAKS CI Adminisira

Title

Matt's Concrete

Contract Name

Workflow Progress

@ LlMatthew Weber ~

Aftachments [ J

Record Number
S$SD-0020

Creation Date

03/02/2020 12:3

Creator

Matihew Weber

Status

Pending

Contractor Name




Find your Project

ORACLE Primavera Unifier

»  To locate your project, click on the + - I )
sign to the right of the home or

/

p rOJ eCt ta bS Recent Locations Bookmarks Key Locations
Agency General Projects Test Migrafion Testing - OCI-150002... Company Workspace
ODOT D11 Belmont Cold Storage QAKS Cl Support Project - OCI... Agency I

> In the Secondary Screen you Wi” See a Emergency Electrical Distr. Up. .. Agency General Projects Test - Higher Ed
search box, a list of Recent Locations, Agency
. ODOT D12 Riveredge Cold Sto.
Bookmarks, and Key Locations

More..

»  Click inside the search box

' Administrator: Steve Mayo
Currency: United States Dollar (USD)
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Find your Project

»  Type the name or number of the project you are searching for
»  The results will begin to auto-populate as you type
»  Click on your project from the list to open it

ORACLE Primavera Unifier

- K

| 0Cl- -1 |
Name Number Location

Agency General Projects Test OCI-080001 fAgency/OAKS Cl Administration

OAKS Cl Support Project QCI-080002 fAgency/OAKS Cl Administration

Migration Testing \ QCI-150002 fAgency/OAKS Cl Administration

M Document Manager &

B5 Logs (4>

B Reports




Project Home Page

From your Project Home Page,
you can navigate to your work
and information

In the Main Menu, you will see:

Tasks, Mailbox, Drafts,
Document Manager, and Logs
(most of your work will be
completed in Tasks and Logs)

ORACLE Primavera Unifier

A Company Work... Agency
4« Agency General Proj... Agency

A Aerts
Tasks
E-Signatures Tasks
1 Drafts

& Mailbox
Image

© Information

o8 Cost Manager

B Data Manager

I Document Manager
ES Logs

B Reports

Summary  Workspaces

Agency General.. +

>  Agency General |

’ n Notifications
Active

Information

No Image Available.

0 Mail
Total

Details

Project Name

Agency General Proje.

Project Number
OCI-080001

Administrator
Steve Mayo

Hierarc hy Path

fAgency/OAKS ClAd...

Status
Active

Links

OAKS Cl Website

Matthew Weber «

2,
My Dashboard ==«
0
Total




Tasks (Your Work)

>

>

Tasks are records that come to you for your review or approval

Use the gear icon

or double-click the Task to open it

ORACLE Primavera unifier

(] Company Work... Agency Agency General... +
s NGE eneral Proje Agency > i > Agency General ...
A\
Tasks
1
Dra
@ origin % Business Pro... Record Number Title
ailbo
{3} lv) Agency General Pro... Action ltems Al-00029 Training Actionl... 02/
i ormatio
) Agency General Proj Action Items Al-00028 test 02/
® Co ag
Data ag
Do a g
B Log

Total: 2

Record Details

4 General
Organization
OAKS ClI Test

Project Number

OCI-080001

Project Name

Agency General Projects Test

Project Location

OAKS CI Administration

Title

Training Action Item

Assignee

Katle Tuttle

Meeting Minute

Workflow Progress

- % @ Matthew Weber v
2o
Attachments a5

Record Number
Al-00029

Creator

Matthew Weber

Creation Date

02/05/2020 12:20 PM (UT(

Status

Pending

Priority

Medium

Due Date

02/12/2020 12:20 PM (UT(




Drafts

= O x
f f. . h d B [& Primavera Unifier X =+
} D ra tS a re a ny u n I n IS e &« c & ohio-uat-unifier.oracleindustry.com/bp/route/2/i-project_drafts?__uref=uuu243995090 h*g e
d t h t h ORACLE' Primavera Unifier (Test) * @ L mMatthew Weber +
re CO r S a yo u ave w Company Work. . OAKS CI Traini___ OAKS CI Distric Oak Hills Local +
OAKS CI Training 1- Home Agency > OAKSCITr >  OAKS Cl Training 1 :ﬂ
created and saved for later e | RocouDeials  WardowFogess  Alscmerts 1] |
erts . X
Record Details ~ Workflow Progress  Attachments
Drafts | ¢ X
Tasks
. ~+ Create | Actions v | View | (Modified) All Drafts X | o|llev| al s 1
E-Signatures I 4 General
Business izati
Draft: o] ti Ri d Numbs
rafts 0 Process + Record Number Title Last Saved Discussion 1 Er)’gan:a Ietn _— p— ;E;rum;lm =
. epartment of Administrative -
Mo Contractor Py R... Test- mmu 02/1812020 11:38 1
. Project Name Creator
. . Information Contractor Pay R 02/24/2020 07:03 1 -
> ick any record to preview
Cost Manager Q Contractor Pay R... CPR-0017 QCI-100056-01-0. 02/26/2020 06:18 ... I
Data M: Contract Schedul S0V Test 02/03/2020 02:20 I AL T SR
ata Manager - oniract Schedu mmw- es 103/ )
. . . 0OCI-080001 02/26/2020 06:16 AM (L
t h e d eta I I S I n t h e r I g ht p a n e D a0Ey Contract Schedul. TestSOV-mmw 0272172020 07:33 ... 1
Project Location Status
(95 .
Logs Contract Schedul... 02/25/2020 06:54 ... I Surface Road Pending
.
o Contract Schedul 02/26/2020 11:14
HETE i Title Request Date
0 Contract CON-00021 Matt's Contract 02/24/2020 10:18 ... I 0CI-100056-01-01 PR2 02/26/2020 0200 PM (L
Contract CON-00022 Contract MMW 001 02/26/2020 08:56 I
Contract Reference Contractor Name
Action ltems uai- 02/04/2020 07:51 ... I Hooks Test{ Sands Decker Ltd
S YO u Ca n d e I ete a ny d ra fts Action ltems uai- Action ltem 123 07/07/2020 10:16 ... 1 - R EDGE Cortifiod Prime
inal Payment? ertified Prime?
| No
1 Retainage Release
you Nno Ionger need I
No
|
| 1 Period From Period To
Total: 11 02/01/2020 02-:00 PM (L 02/29/2020 02:00 PM (L
Lo e o oo o o oo o o o e e e e e e




Drafts and Timeout

Note: Typing General Comments is not
recognized as accessing the system and the
» All unsaved work will be lost system will time out after 60 minutes. If
you’re typing extensive notes, first type
them in a Word doc then copy and paste

> Use the Save button to save your work as a Draft into General Comments.

OAKS CI times out after 60 Minutes of Inactivity

> No warning will be given

Old View: New View:

Save was found at the top left of the record Save is found at the top right of the record

File Edit View Actions Help ‘Workflow Actions | -Select-
_ E Create New Professional Services Pay Request - Project No. OCI-080001 - Google Chrome — O X
i=1senl [ Save ) ¥ Spelling.. | Add Attachment « &3 Discussion [3]S0V [H] Close Window
2 General Applications for Payment K12 # ohio-unifieroracleindustry.com/bp/mod/bp/record/new/upspr/1003/2797_uref=uuu917668177t3 2
[m]
Create New Professional Services Pay Request 55—:_ .
Complete the General, Certified Payroll, and Previous Pay Request blocks; then complete the Pay Reguest Details on the lower form by clicking Add. General Fay Request Detsils
General Attachments  Comments  Linked Records  Linked Mai
4 Genera E——
Project Name: \ijami Trace-LSD-FAY-CFAP-2014 Record Number: Orpanization Record Number
Project Number: [SFC-160380 Creator: Katie Tuttle . OAKS C Test
£+ Action Details
o Project Number Creator
Create New Applications for Payment K12 OCI-0E0001 Matthew Weber
To. ETask Notes: - /| Hide m
e




Mailbox - Notifications

ORACLE Primavera Unifier - % @ Matthew Weber »

Within your Mailbox you will find

[ 8 Agency General. .. -
Agency General Projects ..

Agency > OAKS Cl Adminis > Agency General ... ,Q

=3

Notifications

— Notifications Record Details ~ Workflow Prog... At >
Tasks
> Notifications are any records that o S b v | Ve x -][= PR
: Mailbax @l Business Pro... From Title Record Number Origin Organization Record Number
yo u h ave b e e n Ca r b O n Co p i e d O n . Contract Schedul...  Shauna Hooks, soo  Test SOV CSOV-0008 Agency Gener, OAKS Cl Test CSOv-0008
@ Subcontractor/Su...  Matthew Weber, s...  Matf's Consuliing S5D-0015 Agency Gener
e Action Hems Matthew Weber, s... | Training Action llem = AI-00029 Agency Gener Project Number Creator

> You can delete them if you choose

B

Aleris

Notifications

TS

OCI-080001

Project Name

Shauna Hooks

Creation Date

Deleted Hems:
Information & Agency General P 02/12/2020 02
* * . . .
> Meeting Minutes will always be a cotviansger @
= Project Location Status
Data Manager 3}
N oti f ication * Xk DocumentManager @ OAKS Cl Administ  Approved
L 2
Rogs " ® Title Fee Title
EepOns =
> Test SOV OFCC Standard F

Total: 3

4 Contract Information

Contract No.

toct

Contractor Name
0OC] Tect General




Mailbox - Inbox

Within your Mailbox you will

ORACLE' Primavera Unifier (Test) o @ [ mathew Weber ¥
I f. d b | Company Work. .. OAKS Cl Traini... OAKS CI Distric. Oak Hills Local .. +
a S O I n yo u r I n OX & OAKS Cl Training 1 - Home Agency > OAKSClTraining > OAKS Cl Training 1 :o

A Alerts 20 0 0 0 =
Tasks Inbox / Project information oo
»  You can create and send a Frow | [ ] ver [~ | [X] [0] [@] [®

\ ™ Drafts
~ : :
Mailbox = B From Subject Received 4

- o3 i matthew Weber Project information 07/08/2020 08:07 AM

From:  Matthew Weber Sent: 07/08/2020 08:07 AM

To: Maithew Weber

new message from your Inbox

Drafis

ﬁJl Matthew Weber Mail Test - Acfion ltem 02/04/2020 08:06 AM Attachments (1)

Inbox =
. ications g %:l.szl:upe png .
»  You can view the full message :
Deleted ltems * Reply Reply Al # Forward
More w

by double clicking the record, o
== Cost Manager

or view the selected message .

Im Document Manager

in the right pane © oo

B Reporis

See attachment

—— o o o e e e e e e e e e e e e
[ g g

Total: 2

L




Document Manager
Uploading




About Document Manager

x If you are a School District Project user, you may or may not utilize Document Manager.
Please follow up with your Project Manager for guidance.

»  Document Manager houses all your supporting documentation

»  All documents must be uploaded into Document Manager first before they can be
attached to a record

»  Provides a platform for maintaining a wide variety of files and documents
»  Ensures that project participants are always working on the most current versions

»  Provides ready access to all documents from anywhere at any time

P &




Document Upload

1. Navigate to Document Manager
2. Click on Documents
3. Click the Upload Arrow button | +

Company Work. ..

Company Work. .. Agency Agency General. . +

Agency General Proje... Agency > OAKS ClAdminis.. >  Agency General ...
Alerts

Documents /
Tasks
Home » Project Documents

E-Signatures

=alral - Ik

Mailbox + Name “ - E - R... B... Size Upload |

Agency General Proje._.
Alerts

Tasks

E-Signatures

Drafis

Mailbox

Information Information -ﬁ} 0000 Concept Developm...

Cost Manager Cost Manager 0100 Acquisition

Data Manager 0200 Design

Data Manager
0300 Construction

()
A
A
=
o
=
|
|

Document Manager

()
A
A
=
o
=
|
|

Document Manager 0400 Post Construction

Documents

Documents 0500 Extra Services

Recycle Bin
0600 Budget

m L al z OO0 1D NOFnn

Recycle Bin Unpublished Docum...

Unpublished Docum...
Logs

Reports




File Upload Window

. . € Upload Files - Google Chrome = O X
} A n eW WI n d OW WI | | a p p e a r fo r @ ohio-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=dms&from_object_type=folder&from_object_id=2168&_uref=uuu973562396t3
. el uremgr select files to upload

you to add files iy P

File Name File Size  Document Title Rev. No. Issue Date

23 Project Documents
Click B to ch files f
Advanced Options
File Upload Options Folder Upload Options
Include reference files # Upload files only
Upload folders and files
Revise automatically if file with same name exists
e




Drag and Drop files

» Find the document(s)
your computer you want
to upload

» Drag and Drop the
documents into the
Upload Files window

Drag and Drop the
documents into the
Upload Files window

Choose your folder of Documents
or Select Multiple Documents

| @ = | Upload

Home Share View

« v » ThisPC » Documents » Upload v O & Search Upload

Name Type Size

7 Quick access

Al-003%6 Adobe Acrobat D... A0 KB
[ Desktop -

@ ContractScheduleofValues_interface 2/5/2020 11:16 AM Microsoft Excel C... 1KB
¥ Downloads 5] done 2/5/2020 10:54 AM Text Document 1KB
5] Documents # [03 F010-03-CI-OAKSCI-Projectinformation 213/, PM Microsoft Word D... 36 KB
=/ Pictures -+ Small-Capital-Projects - Adobe Acrobat D.., 3533KB

. . @ Summary_Schedule_of_Value_Sheet 2/5/2020 11:19 AM Microsoft Excel C... & KB
e Creative Cloud Files
@ OneDrive
1 This PC
€ Upload Files - Google Chrome - 0 ®

& ohioc-unifier.oracleindustry.com/bp/sys/dm/filefuploadzfile_type=dms&from_object_type=folder&from_object_id=2178_ uref=uuu973562398t3

Drag and drop files here




Adding Documents

» If all files have been added, you will see a green “Success!” screen

& Upload Fites - Google Chrome i [E=NEERE——)

https://ohio-stage-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=bp&from_object_type==&from_object_id=&_ uref=u

Success!




Upload Documents

'e‘ Upload Files - Google Chrome

= O X
@ ohio-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=dms&from_object_type=folder&from_object_id=2168_ uref=uuu973562395t3
» You should see all your : J
. Drag and drop or select files to upload
documents in the

Browse...

U p I Oa d Fi I es Wi n d OW File Name File Size Document Title

3 Project Documents

ConiractScheduleofValues_interface.csv 1KB _
: done.txt 1KB
» Click Upload button B core o

Summary_Schedule_of_Value_Sheet - Copy csv 6 KB

Rew. No. Issue Date

3 items ready to be uploaded (7 KB)
Advanced Options

File Upload Options Folder Upload Options

# Upload files only
Upload folders and files

Include reference files

Revise automatically if file with same name exists

Upload




View Documents

» The window will close, and you will receive a message that your files have been uploaded

» Click the Refresh button to see the new files

ORACLE Primavera Unifier

#w Company Work. .. Agency +

J Agency General Proje... Agency » OAKS Cl Adminis >  Agency General ..

Documents

Home » Project Documents

E-Signatures
Create « Actions w E = -E . ¥ =)
| B £ q 0 v X i * || Q

- T N “ & g-Rr] ¥ ) N I Dai
Maibox ame a Files or folders have been successfully uploaded to the eviiq  Tssuelal

Information 0000 Concept Developme. . currently open Document Manager. To see the changes,
click Refresh

0100 Acquisition

Cost Manager
Data Manager 0200 Design Steve Mayo
0300 Construction Steve Mayo
Document Manager
0400 Post Construction Steve Mayo
Documents
0500 Exira Services Steve Mayo
Recycle Bin
0600 Budget Steve Mayo
Unpublished Docum. ..
= g Chrysanthemum_jpg oo 850 KB 08/30/2016 12...  Katie Tutile
— 2 E Clear Browsing Data.docx oo 886 KB 09/01/2016 12...  Katie Tutile
Reports L Construction Phase DB Tr... 26 MB  02/09/2017 06... Katie Tuttle
E Desert.jpg oo 827 KB 08/30/2016 12... Katie Tuttle H

E Penguins.jpg oo 760 KB 09/02/2016 11... Katie Tuttle




Attaching Documents to Records




Attach Documents to your Record

Old View:

» To attach documents to your record, user
would click Add Attachment and choose
either My Computer or Unifier Folder

[E Create New Applications for Payment K12 - Project No. SFC-080001) - Google Chrome — o
# ohio-dev-unifier.oracleindustry.com/bp/process/new?fromMasterLog =184

emplate_id=2969&module_name=uafpk&project_id=10848__u...

x
=

New View:

» To attach documents to your record, click the attachment

button -

from your computer or Document Manager

and select either Browse to select a file

File Edit View Actions Help

&

Workflow Actions | Submit M Send Save % Spelling ) Add Attachment ) 2 Discussion  [§] SOV
»Z General Applic 21 My Computer
) B ]
23 Unifier Folder
_ [
Complete the General, Certified Payroll, and Previous Pay Request blocks; then complete the Pay Request Details on the lower form by clicking Add
General
Project Name: |OAKS CI District Training Project 1 Record Number:
Project Number: [SFC-020001 Creator: Matthe ‘eber
23 Action Details u]
Submit
To \Archana Atrey.Jordan Zamary.Lance Witcher,M @Task Notes:
Ce..
Send For: Review and Validation
= Pay Request Details
[m]
Current View: All
3 Item(s) Page 1 of 1 Display | 100 v | ltems Per Page
Scheduled Previously Eamed This | % Labor % Materials % Services DFE or
No. WBS Codi C it Short Dy i
o ode ommi ort Description Value Earmed Period Complete Complete Complete Reimb(5)
o0 AE-BS-CA Const Admin Oaks Hills Bldg 1 575,000.00 230,000.00 0.00 0 0 40 0.00
ef Add Copy » | [ Import i Remove @ Find Show Filtered Total Amount Total Amount: 0.00)
Linked Records () General Comments Linked Mail (0)

E Create New Applications for Payment K12 - Project No. SFC-080001 - Google Chrome
@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/uafpk/1084/29697_uref=uuu830663799t3
Create New Applications for Payment K12

General  Pay Request Details

Attachments
Complete the General, Certified Payroll, and Previous Pay Request blocks; then complete the Pay Request
Details on the lower form by clicking Add.
Browse...
4 General

Project Name Record Number

OAKS ClI District Training Project 1

Project Number
SFC-080001

Creator
Matthew Weber

.
Organization Name Creation Date .

OAKS ClI District Training Project - 1

Facility Name Status

Title © Request Date

SFC-080001 PR-01

Contract Reference * Contractor Name

Comments Linked Records

Document Manager...

@

Information

No Attachments

Send Save = w

Linked Mail

L]
(3




Attach Documents to your Record

> If you choose to attach a file from your computer, follow the directions starting from the File Upload section
> If you choose to attach a file from the Unifier folder / Document Manager, follow these steps:

Old View: New View:

» Choose the folder where your documents are saved > Choose the folder (double click) where your documents are saved
» Select the document on the right » Select your document

> Click OK 8 Click Select

[B] select Files - Google Chrome = m} X Select Files «
# ohio-dev-unifier.oracleindustry.com/bp/dm/file_picker?showCopyComments=true&picker name=filePickerObj&duplicatecheck...
Home > Project Documents
Current Phase ™ Test - Current View: All Sesren naon e
Name ‘@ Location Owner Title Revision... Issue Date Size
E--%Jocument.s 2 tem(s) Page of 1 Display ltems Per Page P ————— oo mu
= {:Apphcatlor.ws for. Payme O & | & | Ref | BP [Name 4| Size Upload Date Owner Title Mesting Minutes Kayle Rut
Er-L1 Dynamix Engineering - - Action ltems Kaylie Rut
=3 Test B 0 Directions for OIM.docx 2MB 080412018 Katie Tutile ayte Rt
=] Agreements E 0 Fo10-01 -CI-OAKSCI-Applic 32 KB 08/04/2016 Katie Tuttle
=1 Contracts Select Files %
{1 Mise: Commits - Invoice
-1 Payment Vouchers
1 Purchase Orders » Applications for Payment > Dynamix Engineering > Tes!
=1 smsD I "
{1 Action tems
COF 4 -« 0 Tit R Issue D §
& Field REDUHS ocation wner itle EvISIon... ssue Date e
{71 Meeting Minutes I Applications for Pa...  Katie Tuttle 32KB
-1 Design Reviews forai12 for Pa.. | Kalln Tultin T
{11 Katie's Documents
Copy C e
Total: 2

Copy Comments Copy Comments Cancel ( Select )
o Cancel s




View Attachments

Old View: New View:

> User could view the attachments at the > Added attachments will now display in the
bottom of the record right pane under the Attachments tab

> A paperclip icon will now appear next to

> The number of attachments in the record the tab if the record has an attachment

would display in the same location

File Edit View Actions Help Workflow Actions | -Select- v [ Creste New Professional Services Pay Request - Proje OC1-080001 - Google C < m
-unifi i bp/mod/bp/record/new/ups 797_uref=uuu917668177t3#
Send [E]Save % Speliing. () Add Attachment = @;D\scussiun ]SOV [m] Close Window & ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/u; ?_uref=uuu917668177t3
|2 Generan Change Order = Create New Professional Services Pay Request ST =
General General  Pay Request Details
a g ) o
Organization: [Department of Administrative Service Record Number: [C0-0013 4 General Attachmen| Comments  Linked Records  Linkedl % (2
Project Number: |oCI-080001 Creator. Katie Tuttle f Organization Record Number
Project Name: |Agency General Projects Test Creation Date: D5/16/2016 11:53 AM (UTC-5) OAKS CI Test
] Name -« 2.
Project Location: [DAKS CI Administration Status: Pending d Attachments
- Project Number Creator 4 Published Attact s
¢4 Action Details - 0CH-080001 Matthew Weber & vl [ C110-01-2019-MAR-AE_Agreement_Form_W7.xmi
(Click here to view latest content v] [ L110-08-C1-2019-JUL-AE-Notice_to_Commence_S
@ Project Name Creation Date
To.. Task Notes:
Agency General Projects Test
Ce ¢ Workflow Progress
Send For: Project Location Status
E] Line ftem List OAKS Cl Administration
O
Current View: All Show Currency in: | Transaction Currency ¥ Title * Internal Ref. Number
2 ltem(s) Page 1 of 1 Display | 100 v | ltems Per Page Matt's Consulting OCI-00081_PR1
No. - Reference | WBS Code Code Name Short Description Amount | Subcontr
ilF] i CE-FC-D3L Concrate Labr Concrate Labor $2,500.00 Bobs Contract Reference * Professional Services Provider
001 2 CE-FC-03L Concrete Labr labor -concrete $2,500.00 Bobs Test Ul - mmw 3 v Q= OCI Test General
»
Agreement Type EDGE Certified?
\ h Add I Copy | & Import | i Remove | EH Grid | G, Find I Total Amount: $5,000.00 Design No Total: 2
Attachments (1) Linked Records (0} General Comments Linked Mail (0}




Working in Logs




Logs

»  Logs houses All Records for your project
»  Click Logs in the dark gray menu to the left to show the different record types
»  Select the record type you wish to view (ex: Contractor Pay Request)

ORACLE Primavera Unifier L ¢ Matthew Weber »

[ B Agency General...

Agency General Projects Test - Home Agency > Adminis > Agency General .. :Q
Recor. Workfl Attach ol
Contractor Pay Request X
Tasks
E-Signatures + Create v Actions ¥ View | All Records « x > |
4 General
i Drafis 5 = S
N Q = D - Organization Record Number
Mailbox —
= 0 Title Contract §... Contractor Name Percent OAKS Cl Test CPR-0029

Information . -E} testshauna Katie's Contr... OCI Test General
T Mt OCI-100056-01-01 PR2 | Kalie's Gonfra... | OGI Test General Project Name Creator
Data Manager Shauna Test Contract sovt.. OCI Test General Agency General Project Shauna Hooks
Document Manager Sample General Trade...  OCI Test General
Logs CPR-0007 Kalie's Contra... | OC Test General Project Number Creation Date

72 Hour Nolice: KC PR2 Kalie's Contra... | OCI Test General OCI-080001 02/27/2020 03:58 P

Action Hems KC PR1 Katie's Contra...  OCI Test General :

Advestisements KC - PR Katie's Contra_ OCI Test General Project Location Status

Budget - Initial shauna test Shauna test sov | Zenith Systems, LLC OAKS CI Administratior Approved

Budget - Revisions PR1 Testing OCI Test General

Change Order TEST Katie's Contra... | OCI Test General it ReguiestDate

Closeout - Contractor

Closeout - Professional Services
Contract

Caontract Schedule of Values
Contractor Pay Request

Design Reviews

Pay Request #3

Test Pay Request #2 Testing
Test Pay Request
fest energy Contract sov t...
Katie's Contracting PR1 Katie's Contra...

test Testing

Total: 29

General Trade...

General Trade...

OCI Test General
OCI Test General
OCI Test General
OCI Test General
OCI Test General

OCI Test General

testshauna

Contract Reference

Katie's Contracting

Final Payment?

No

02/2712020 05:00 P

Contractor Name
OCI Test General

EDGE Certified Prime?
Yes




To view a specific record:

Logs - View Record Details

Click Logs to expand

Click the Record type
that you wish to view

Click the specific Record
you wish to view

The details of selected
Record will populate to

the right

i @ Agency General...

Agency General Projecis Test - Home

B

Aleris

Tasks

< < ]

E-Signatures
Drafts
Mailbazx

Information

L -

Cost Manager
Data Manager

Document Manager

1

Logs
72 Hour Motice
Action Hems
Advertisements
Budget - Initial
Budget - Revisions
Change Order
Closeout - Contractor
Closeout - Professional Services
Contract
Contract Schedule of Values
Contractor Pay Request

Design Reviews

ORACLE Primavera Unifier

Agency > Adminis b

Contractor Pay Request

Agency General ...

+ Create Actions ¥ View | All Records x >

* @ Matthew Weber +

2

Recor... Workfl_. Attach...

Q 3 D v
. Title Contract 5... Contractor Name Pen

testshauna Kalie's Contra._. | OCI Test General

{E]I A OCI-100056-01-01 PR2 Katie's Confra... OCI Test General
Shauna Test Contract sovt...  OCI Test General
Sample General Trade... OCI Test General
CPR-0007 Katie's Contra._. | OCI Test General
KC PR2 Katie's Confra... = OCI Test General
KC PR1 Katie's Confra... = OCI Test General
KC - PR1 Katie's Contra._. | OCI Test General
shauna test Shauna test sov | Zenith Systems, LLC
PR1 Testing OCI Test General
TEST Katie's Contra._. | OCI Test General

Pay Request #3
Test Pay Request #2
Test Pay Request
) testenergy
Kafie's Contracting PR1

fest

Total: 29

General Trade. ..
Testing

General Trade...
Contract sov t...
Katie's Contra.._.

Testing

0CI Test General
0CI Test General
OCI Test General
OCI Test General
0CI Test General

0CI Test General

4 General
Organization
OAKS Cl Test

Project Name

Agency General Projects

Project Number
OCI-080001

Project Location

OAKS CI Administration

Title
OCI-100056-01-01 PR2

Contract Reference

Katie's Contracting

Final Payment?
No

Record Number
CPR-0028

Creator

Matthew Weber

Creation Date
02/26/2020 09:20 AN

Status
Approved

Request Date
02/26/2020 05:00 PN

Contractor Name
OCI Test General

EDGE Certified Prime?
Yes




Workflow Progress

» Click “Workflow Progress” in
the preview screen to view
the step-by-step information
about this record

ORACLE Primavera Unifier

f B  Agency General...

Agency General Projects T...
Aleris

Tasks

E-Signatures

Drafts =2 D v

Mailbox

Agency * O

> Agency General ...

Contractor Pay Request

Information

Cost Manager

Data Manager

Document Manager

Logs
72 Hour Notice
Action Hems
Adverlisemenis
Budget - Initial
Budget - Revisions
Change Order
Closeout - Confractor
Closeout - Professional 5...
Confract
Contract Schedule of Valu...
Contractor Pay Request

Design Reviews

+ Create v Aclions = View X > Q

Title Contract S... Contractor Name Percent ...
testshauna Katie's Confra... = OCI Test General 31
0OCI-100056-01-01 PR2 Katie’s Contr... OCI Test General 25.)
Shauna Test Contract sovt... OCI Test General 47.
Sample General Trade... OCI Test General T4
CPR-0007 Katie's Contra... = OCI Test General 13
KC PR2 Kalie’s Confra... = OCI Test General .4
KC PR1 Katie’s Conira... | OCI Test General 6.
KC-PR1 Katie's Confra... = OCI Test General 54
shauna test Shauna test sov | Zenith Systems, LLC
PR1 Testing OCI Test General 98,4
TEST Katie's Conira OCI Test General
Pay Request #3 General Trade... OCI Test General 330
Test Pay Request #2 Testing 0OCI Test General
Test Pay Request General Trade... OCI Test General 17.

B 1estenergy Contract sov t. OCI Test General BB
Kafie's Contracting PR1 Katie’s Confra... OCI Test General
fest Testing 0OCI Test General 784

e I

Record Details Workflow Progress

Workflow Progress

Title Record Number
0OCI-100056-01-01... CPR-0028

Filter By: | Visited Steps -

Attachments

Matthew Weber =

Current Step

View Graphic

BP Setup Used

Payment Processing Agency Small Project

Step Name Assignee Company Status

Creation Matthew Weber State of Ohio Completed
Associate Review Matthew Weber State of Chio Completed
Review and Valid... Matthew Weber State of Chio Completed
PM Supervisor Ap. Matthew Weber State of Chio Completed
Payment Processing Archana Afrey State of Chio Not Started
Payment Processing Shauna Hooks State of Chio Not Started
Payment Processing  Rita Nichols State of Chio Mot Started
Payment Processing Steve Mayo State of Ohio Not Started
Payment Processing  Matthew Weber State of Chio Not Started




Create a New
Record In Logs




Create a New Record

ORACLE Primavera Unifier

y General ...

1. Click Logs e Gles

2. Select the appropriate Record type - oo

E-Signalures Actions w

Information £ testzhauna Kabe's Contra_..  OCI Test General 31
Cost Manager OCI-100056-01-01 PR2  Katie's Conir... OCI Test General 25
3 CI ick the Create button Data Manager Shauna Test Contractsovt ..  OCI Test General a7
° Document Manager & Sample General Trade. 0OCI Test General 74
CPR-0007 Katlie's Contra OCI Test General 13
KC PR2 Katie's Conira OCI Test General 114
KC PR1 Katie's Confra OCI Test General 6!
KC - PR1 Kabie's Confra... OCI Test General 5
Advertisements
shauna test Shauna test sov  Zenith Systems, LLC
Budget - Initial
PR1 Testing 0OCI Test General 98
Budget - Revisions
TEST Katie's Conira OCI Test General
Change Order
Pay Request #3 General Trade OCI Test General 330
Closeoul - Condracior -
Test Pay Request #2 Testing OCI Tes! General
Closeout - Professional 5 - ~ Toef [ -
Test Pay Request General Trade_.. OCI Test General 17
R § tesl energy Confract sov t 0CI Test General 66,1

Confract Schedule of Vahu...

Katie's Conftracling PR1  Katie's Conira QCI Test General

Contractor Pay Request test Testing OCI Test General 781

Design Reviews




Add Information to the Record

Old View: New View:

» User entered required information in the General Tab b
» Scroll down to view the entire record b
» Required information is marked with a red * b

Fill out all required information in the left pane
Scroll down to view the entire record
Required information is marked with a red *

E Create New Contractor Pay Request - Project No. OCI-080001) - Goegle Chrome = (] x [S] Create New Centractor Pay Request - Project No. OCI-080001 - Google Chrome - [m] X
N . . ; . . o . PR . & ochio-unifier. leindustry. /bp/ /bp/record/new| /1003/2616657__uref= 917668177t3#
& ohio-unifier.oracleindustry.com/bp/process/new?fromMasterLog=18wftemplate_id=261665&module_name=ucpr&project_id=1... LA s e R I L S e W s R o U e e &
File Edit View Actions Help ) Create New Contractor Pay Request Send Save = v
N . o . General Pay Request Details Added Purchase Orders
Workflow Actions | Submit v | iI=Isend Save 7 Spelling.. (] Add Attachment = 7 Discussion sov Close Window -
Attachments Comments Linked Records Linked Mail Y
‘Gﬁ’l General Conlractor Pay Request ] Title * Request Date * —
‘ Matt's Consulting ©CI-00081_PR1 ‘ | 03/17/2020 05.00 PM (UTC-5) - ‘ .
General
I c Ref - . - ~ M Name & [ Tige
ontract Reference ontractor Name o .
Organization: [DAKS CI Test | Record Number: | | ‘ p———— - ‘ O Teat Gt / 4 Pubf\shed Attachments
Project Name: [Agency General Projects Test | Creator: Matthew Weber fo v [ ContractScheuleofValu
[ -0-C1-2 A
Froject Number: |oc|.osuou1 | Creation Date: ‘ | Final Payment? * EDGE Certified Prime? 7| B Lh1o-0ec2019 LA
: . [ -] - v | [ testviewtd
Project Location: [DAKS CI Administration | Status: | |
Title: [Matt's Consulting OCI-000081_PR1 | = Request Date: [03/17/2020 05°00 PM _(UTC-5) |ﬂ Retainage Release Requested?
Contract Reference: [General Trades Phai  Select... = Contractor Name: OCI Test General | | Select |
Final Payment?: | No v = EDGE Certified Prime?: [No | Period From * Period To *
Retainage Release Requested?: | Mo v ‘ ‘ozam:zozo 05:00 PM (UTC-5) B ‘ | 02/29/2020 05:00 PM (UTC-5) )
Period From: [02/01/2020 05:00 PM (UTC5) |7 = Period To: [12/28/2020 05:00 P (UTC-5) || e AR
Internal Ref. Number: | | AJE Approval Date: ‘ | ‘ ‘
Prevailing Wage
— = = 4 prevailing Wage
= AEETIIEES ] Prevailing Wage Report ——
=] Pay Request Details " Added Purchase Orders Type a v - Total: 3
m]
Aftachments (0) Linked Records (0) General Comments Linked Mail (0)




Add Information to the Record

Old View

New View:

» User would add attachments by clicking Add
Attachment near the top-center of the Record

» In the right pane, click Attachments to add any
necessary documents to the record

E Create New Contractor Pay Request - Project No. OCI-080001) - Google Chrome — O X

@ ohio-unifier.oracleindustry.com/bp/process/new?fromMasterLog=18wfiemplate_id=261 66;&mo::lu|e_name =ucprétproject_id=1...

[&] Create New Contractor Pay Request - Project Mo. OCI-020001 - Google Chrome - O

Project Name
Project Number
Project Location
Title

Confract Reference
Final Payment?

Retainage Release Requested?

Prevailing Wage

i

=4 Action Details

Internal Ref. Number:

z |.f3tgenc:5.r General Projects Test
- [oci-og0001

|
|
- [DAKS CI Administration |
- Matt's Consulting OCI-000081_PRA | =

. |General Trades Phaj Select... *
: [No v =

: [No v

Period From: [2/01/2020 05:00 PM _(UTC-5) |2l *

Creator-

Creation Dale: | |

Status: | |

Request Date: 931772020 05:00 PM_(UTC-5) | *

Contractor Name: |oc| Test General |
EDGE Certified Prime?:

No |

Period To: [92/26/2020 05:00 PM_(UTC-5) |°1*
AJE Approval Date: |

File Edit View Actions Help 0
Workflow Actions | Submit v Send Save % Spelling.. {3 Discussion sov Close Window
2 General Contractor Pay Request R
General I
Organization: |OAI(S Cl Test Record Number: | |

=] Pay Request Details " Added

Attachments (0)

Purchase Orders

Linked Records (0)

General Comments

Linked Mail (0)

x
& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1003/261665?_uref=uuu917668177t3# Q
Create New Contractor Pay Request Send Save = v
General Pay Request Details Added Purchase Orders
Attachments  Comments  Linked Records  Linked Mail :;
Title * Request Date *
| matts consuiting ocL00081_PR1 | | o370 0500 P wrcs) .
i Name -®. [ Tige
Contract Reference * Contractor Name
4 Published Attachments
|Genera\ Trades Phase 1 > Q= | OCI Test General
o] v] [B GontractScheduleofValu
. v [ L110-08-CL2018-JUL-A...

Final Payment? EDGE Certified Prime?

|r.u N | No V] B testviewtd

Retainage Release Requested?

Period From * Period To *

|C‘2."CH"2C‘20 05:00 PM (UTC-5) B | ‘ 02/29/2020 05:00 PM (UTC-5)

Internal Ref. Number AIE Approval Date
4 prevailing Wage

Prevailing Wage Report o

B v = Total: 3




Add General Comments

» General Comments are a good way to communicate with team members about a specific record

Old View: New View:

,  User clicked the General Comments at the » Click the Comments tab located in the right pane of the record
bottom of the record »  Type your comment in the text box
» Clicked Add » Important: uncheck Hide to make the comment visible in the record

Entered Comments and clicked OK »  Click Post (the comment will display below once posted)

v

»  Once added, a blue comment icon will appear next to the tab

Subcontractor/P.0. Amount §: 0.00 MBE:
£3 Action Details
- [001 - Google Chrome = O X
Create New Subcontractor/Supplier Declaration
To... ETask Notes: fupspr/1003/411717_uref=uuu965522860t1
Ce... s t
Send For. bques Send Save = w
Attachments (0) Linked Records (0) General Comments \
= — —
. . - KA = a X
& S Comment gl Grore 2 R ol ) Allactments _Somments  tedRecorss  LnkedMal [ F oo
& https://ohio-unifier.oracleindustry.com/bp/share/editGC?model=usd &task_id=908990&:id=08&process_id=877308&re nber T T
cmsawmnnw : Type a general comment here to communicate with your team | : Send Save = =
Draft Comments : :
Text Comments Attachments. Hidden Comment : : "
H H Attachments  Commen Linked Records  Linked % | ¢ %
1 1
1 1
o o o o e e e e e e e e e 1
feber
\ Add ) Modify. Remove pte
- - 1
£% Action Details e S A e e eeed
1
Ssubmit f p:
oh 07/08/2020 10:53 AM
To.. Barbara Taylor Katie Tutlle,Moenique Marris,g & Task Notes: 4 Matthew Weber State of Chio 3 -
) Type ageneral comment here to communicate with your feam
Ce.. Professional Services Provider :
Send For PM Declaration Review Sy
-—— -
- EDGE Certified?
Attachments (D) Linked Records {0} General Comments J
- —
— —
Received Date




Send the Record

Old View: New View:

»  User would first choose or verify the correct »  Click the Send link (top right corner of the record)

Workflow Action is selected »  Choose or verify the correct Workflow Action is selected

»  The Action Details section of the record

»  The recipients of the task are displayed below
would display the recipients of the next task

»  Click the Send button

»  Click Send \

Create Mew Action Items - Project Ne. OCI-090004 - Google Chrome SubcontractorfSuppIier Declaration ave _
«f Tr— = 1 H ) [ i 7 ot
@ Secure | https://ohio-dev unlﬂer.oraclemd%ry.com, bp/process/new?fromMast General e Do G T o S e G r—
File Edit Wiew Actions Help 4G | & ochio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2545750/undefined/undefined?__uref=uuu6757243t1
enera
Workflow Actions | Send v | E Send Save ¥ Spelling. «)Undo Accef Organization Workflow Action Details x
A i Action tems OAKS CI Test
2 Action ftems 4 Action Details
i Workflow Actions * Send For
General Project Number ,
0OCI-080001 IRecommend Approval - Declaration Review
To

Organization: Department of Administrative Services |
Project Number: }om-{]g{m{m |
Project Name: [DAKS Cl Training 4 |

|

Archana Atrey;Matthew Weber;Rita Nichols;Shauna Hooks;Steve Maye;Project Coordinator
cc

Project Name

Agency General

Start typing for suggestions. -,
. Project Location: [4200 Surface Road Project Location e
22 Action Details ey — ue Date Details
Task Due Date
Send
- - . Title
To.. | [Bill Schwertfager,Oaks Instructor,Rita Nichols,{ e Conrat
att's Concrete o
I | | Task Due Date is not available \
Send For: Response Q
cancel send

E collaboration




Questions?

OAKS CI Support Desk Contact Info:

oaksci@ofcc.ohio.gov

614.644.2211
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