
Accept Work Assignment
(Contract Modification or PS Amendment)

Neutral Facilitator
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Facilitator Acceptance
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‣ Facilitator will receive an email notifying them that they have a task 
to complete in OAKS CI

‣ Click the link provided to access your task



Facilitator Acceptance
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‣ Click Accept Task to begin reviewing the Work Assignment



Facilitator Acceptance

4

‣ Review information in the General tab and Line Item List tab



Facilitator Acceptance

5

‣ Accept the record by choosing the Workflow Action: Accept 
Assignment. Record then goes to the District Treasurer for PO.

‣ Click Send



Questions?
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Please contact OAKS CI Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211


