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apital mprovements
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‣ Upon login, you will notice some changes including:
‣ Location of Home Button
‣ Project Search Location 
‣ Tasks, Notifications (previously: messages), and Drafts
‣ Look and Use of Document Manager & Logs
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‣ The Home button        is now permanently located on the 
left hand side of project tabs
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‣ To locate your project, click on the Plus sign to the right of the 
project tabs 

‣ When the second screen pops up, type your project number or type 
the Project Name

‣ Click the appropriate project to select it
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‣ Messages (CC’s) are now called Notifications
‣ Tasks, Notifications and Drafts are now located independently in the 

dark gray menu bar on the left hand side
‣ Collaboration no longer exists



6

Please contact OAKS CI Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211
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