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	Element
	Information
	Sponsor Submits
	Done

	Identification
	Organization contact information (name, address, etc.)
	√
	

	
	Organization contact information for legal notices (if different than above)
	√
	

	Scope
	Project location
	√
	

	
	Description of scope of entire project 
	√
	

	
	Description of how project presents culture
	√
	

	
	Is the facility listed in the National Register of Historic Places? 
	√
	

	Financial Considerations
	Appropriation name and amount
	√
	

	
	Total project budget including local funding
	√
	

	
	Documentation of full funding
	√
	

	
	Documentation of local match
	√
	

	Real Estate/ Construction
	Construction start and finish date
	√
	

	
	Does the organization own or lease the facility?
	√
	

	Risk Management
	Proof of insurance
	√
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