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Other Helpful Job Aids

Creating the S-Curve

Recalculating Future Projections

Drawdown Voucher Review

OAKS CI – Record Purchase Orders

OAKS CI – Record Vouchers

http://ofcc.ohio.gov/Portals/0/Documents/Resources/Software/Drawdown%20-%20Recalculating%20Future%20Projections%20Job%20Aid%202017-OCT.pdf
http://ofcc.ohio.gov/Portals/0/Documents/Resources/Software/Drawdown%20Voucher%20Review%20Job%20Aid%202017-OCT.pdf


Drawdown - Definition

Drawdown is a web-based application that authorizes payments to school 
districts.

It provides project oversight and a record of payments.

Drawdown seeks to provide funds for the next 4.5 months of project 
operation. 
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Drawdown – Enhancements

 Provides for the import of S-Curve spending projections at the 
beginning of the project

 Direct link between OAKS CI voucher data and Drawdown
 Proper input of OAKS CI voucher and invoice data is essential

 Automated options for adjusting future spending projections

 All current projects and data retained

 When draws are funded, a fund release record is created in OAKS CI
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Drawdown – Getting Started
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Drawdown user roles must be assigned before starting a new drawdown. 
The roles that must be specified are:

• Construction Manager (CM)
• OSFC Project Administrator (PA)
• OFCC Program Manager
• School District Treasurer (SDT)
• OSFC Finance (Finance)

Make a request to assign these roles by sending an email to the OIT Help 
Desk.

Note, old terminology is still used in this tool. So, OSFC Project 
Administrator is actually the current OFCC Project Manager and OSFC 
Finance is actually OFCC Finance.



Drawdown – Getting Started
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Drawdown can be found in Prodapp at: https://prodapp.osfc.state.oh.us/

https://prodapp.osfc.state.oh.us/


Drawdown – Getting Started
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Login to Drawdown using your Prodapp username and password. If you do not yet have a 
username and password, please submit an IT Help Desk ticket.

Use the Google Chrome browser.



Drawdown – Getting Started

Check the quarter that you are working in. The date displayed is the start 
date for the quarter.

If you do not complete the entire initial setup of a drawdown on your first 
login, you’ll need to use the Change Quarter button to select the start of 
date of the quarter you want to work in. 

For initial setup, choose the first quarter of the drawdown range.
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Drawdown – Initial Setup

For new projects, the person in the CM role must complete a drawdown 
Initial Setup.
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Select the project from the 
dropdown list on the next screen.
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Drawdown – Initial Setup

Enter all applicable information 
from the original project 
budget.

All information must match the 
approved district master plan. 
Include ELPP credit in the 
Approved Total Amount.

Enter the State share in both 
the State Original and PCF State 
Original boxes.

Click “Next” to continue. 



Drawdown – Initial Setup

This message is expected and is okay. It says that if you are approaching 
the end of a drawdown and the end date needs to be adjusted, make that 
change before proceeding.

Click continue.
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Drawdown – Initial Setup

Review the information on the next screen and click “Next.”
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Drawdown – Initial Setup

Before the first draw can be permitted, spending projections must be 
entered.

Projections can be entered manually or by importing the data derived 
from the S-Curve application. Do not include any ELPP credit in your S-
Curve data.

If using the S-Curve application. Be sure to keep the file in CSV format. Do 
not open the file after saving as it will alter the file format and will not 
properly upload into Drawdown.
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Click the “Choose File” button to import a saved S-Curve .csv file*.

Click the “Save” button to save the imported S-Curve information.
*Review the S-Curve Creation job aid if needed.

Drawdown – Import S-Curve
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Drawdown – Initial Setup

Click the PCF Expenditure tab to review the draw and projections.

Four buttons are available at the top of the Drawdown table.
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Click the “Set State/Local Split to Default Values” button – only during 
initial setup. 

The tool will split the PCF Total amount into State Original and Local 
Original using share percentages calculated from the dollar amounts you 
entered in the initial setup. This step used to be automatic. 

WARNING: This button will overwrite actuals entered manually.

Drawdown – Initial Setup
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Drawdown – ELPP - Initial Setup

Projects with ELPP credit are automatically adjusted. The S-Curve file does 
not include ELPP, only the Project Co-Funded amount (PCF).
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Drawdown – ELPP - Initial Setup

Drawdown automatically adjusts the PCF Expenditure tab for ELPP by 
crediting the amount in the first quarter of the project.

Initial setup is now complete.
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Drawdown – Quarterly Draws

The CM Role initiates the quarterly draw in the Drawdown system.

Be sure the correct quarter is selected for the draw. Remember, the date 
shown is the start date of the quarter.

Click “Quarterly Update” and select the project from the list show.

19



Drawdown – Voucher Review

Voucher and invoice information is now imported from OAKS CI for 
comparison to drawdown projections. These must be properly input in 
OAKS CI by the School District Treasurer. Job aids are available for this task.

This information is found in green on the “Other Expenditure” tab.
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Drawdown – Voucher Review

In the CM Role, to carry this information over into the PCF Expenditures 
tab, click the checkbox and hit save. The amounts are then updated on 
the PCF Expenditure tab. All other roles are View Only.
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Drawdown – Voucher Review

Where vouchers contain LFI, the funds are distributed between the PCF 
Total and LFI columns.

As long as OAKS CI data is accurate, clicking the checkbox next to the 
Voucher Total amount will separate the LFI from PCF.

Only PCF is brought into the PCF Expenditures tab.
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Drawdown – OAKS CI Data

On the PCF Expenditure tab, OAKS CI data is shown in green as Voucher 
Actual. This is informational data, from the Voucher Business Process, and 
used for comparison only. 
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Drawdown – OAKS CI Data
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In this example, the PCF Total amount does not match the Voucher Total. 



Drawdown – OAKS CI Data
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To update the PCF Total with the Voucher Actual amount, return to the Other 
Expenditure tab, select the appropriate checkboxes and hit save.



Drawdown – OAKS CI Data

The actual voucher amounts are now updated on the PCF Expenditure tab, 
and amounts are distributed based on the lower from of the OAKS CI 
Voucher Business Process.
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Drawdown – Rollback

If needed, you can use the “Rollback values to the previous quarter” 
button.  Use this button when you are concerned that there is a mistake in 
the current information.

All fields, both actual historical results and future projected spending, will 
be rolled back to the value of the last draw approved. 
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Drawdown - Adjustments

Updating actual voucher amounts, either automatically with OAKS CI data 
or manually, requires an adjustment to the future spending projection.  

Note that the Budget amounts no longer match the Total amounts.
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Drawdown - Adjustments

Use the “Adjust future distributions” button to select a method for 
changing future spending projections. A separate job aid addresses these 
methods.

Save your changes. 
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http://ofcc.ohio.gov/Portals/0/Documents/Resources/Software/Drawdown%20-%20Recalculating%20Future%20Projections%20Job%20Aid%202017-OCT.pdf


Drawdown - Totals
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When complete, the Totals should match the Budget at the bottom of the 
page.



Drawdown - Approval

The following roles must approve each quarterly drawdown:

1. Construction Manager (CM)
2. Project Manager (PA)
3. Program Manager
4. School District Treasurer (SDT)
5. OFCC Finance (OSFC Finance)

31



Drawdown - Approval
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After saving your work on the Expenditures tab, navigate to the “Approve” tab.

NOTE: The totals will appear correct. Be sure that your totals on previous 
pages match your budget amount. 



Drawdown - Approval

Click “Confirm Approval.” The tool then checks to make sure the totals 
match.
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Drawdown - Approval

If there is an error in the drawdown, you will see a message like the one 
below. Return to “Modify Drawdowns” and make the corrections. Then 
repeat the approval process.

Otherwise, you will see a Success message and the draw has moved to the 
next role for approval.
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Drawdown – Amendments

Amendments to contracts that change the project budget must be 
entered manually. They can only be entered after they are signed and 
updated in the district master plan.

Go to the “Modify Drawdowns” page and select the project.  You will be 
on the summary page.
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Drawdown - Amendments

Click the “Add” button under Amendments on this summary page. 
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Drawdown - Amendments
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Type in the amendment information as approved and updated in the 
master plan and hit “Save.”

The Expenditure tabs will be updated and the draws can be conducted. 



Drawdown – Additional Features
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You can see the status of any quarterly drawdown on the “Quarterly 
Status” page.



Drawdown – Additional Features
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Three reports are available in the Drawdown tool on the “Reports” tab.

1. Master Report – Displays amounts by month
2. Summary Report – Displays amounts by quarter
3. Cover Letter – Displays the invoice that OFCC Finance uses as backup



It is also possible to skip a quarterly drawdown on the “Skip” tab.

WARNING: Once a drawdown is skipped, the data cannot be 
modified. 

Drawdown – Additional Features
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Drawdown - Glossary
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• Approved Date: The date that this agreement has been approved by OFCC. 

• Amendment: A change to the agreement that is approved by OFCC. An 
amendment may add or remove money from the project budget.

• Cash Balance: The total remaining money that a school district project can use 
after each month. 

• Construction Managers (CM): Construction Manager role in Drawdown.

• CM Expenditure: The approved amount of money that is used to pay CM 
expenses, such as labor, profits, and reimbursables. It is a portion of state 
share (about 6%). 

• Drawdown End Date: The date that the last quarterly Drawdown is to be 
prepared.  



Drawdown - Glossary

• Drawdown Start Date: The date that the first quarterly Drawdown is to be 
prepared 

• Holdback: The amount of money that cannot be used until its specific purpose 
starts to be served. For example, “Optional Demolition” is the state money 
allocated for demolishing a building. The CM can start to use the money only 
when they start to demolish the building. However, if a school district decides 
NOT to demolish the building finally, then the school district has to return the 
money to the state. This amount of money is called “holdback.” 

• Local Earned Interest: The interest earned on the local share of the Project 
Construction Fund 

• Original Drawdown: The first Drawdown in a project
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Drawdown - Glossary

• Project Administrator (PA): A role in Drawdown held by the OFCC Project 
Manager

• Program Manager: A role in Drawdown held by the OFCC Program Manager

• Project Construction Fund (PCF): Pool of money for project costs including 
both state and local shares of funds

• PCF Local Additional: The additional local share (excludes PCF local interest 
and PCF state interest) that is added to the Project Construction Fund by an 
amendment

• PCF Local Interest: The portion of the local earned interest that has been 
approved for use in the Project Construction Fund by an amendment 
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Drawdown - Glossary
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• PCF Local Original: The original local share in total Project Construction Fund, 
which is approved in an agreement 

• PCF Other: Money coming from insurance compensation, i.e., compensation 
for any damage paid by an insurance company must be returned to Project 
Construction Fund if the damaged building is included in the Drawdown 
project plan 

• PCF State Additional: The additional state share that is added to the Project 
Construction Fund by an amendment 

• PCF State Interest: The portion of state earned interest that has been 
approved for use in the Project Construction Fund by an amendment

• PCF State Original: The original state share in the Project Construction Fund, 
which is approved in an agreement 



Drawdown - Glossary
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• PCF Total: Total amount of Project Construction Fund 
(PCF Total = PCF State Original + PCF State Additional + PCF Local Original + PCF Local Additional + 
PCF State Interest + PCF Local Interest + PCF Other)

• Program Type: The school facility program under which construction and 
funding is being done, e.g. Classroom Facilities Assistance Program (CFAP)

• State Draw: Amount of money that OFCC pays for a school district project in a 
specific quarter based on projected project costs for the following 4.5 months

• State Earned Interest: Interest earned on the state share of the PCF

• State Original: Original state share of PFC approved in an agreement



IT Contact
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For specific questions, additional help, or comments,
contact the IT Helpdesk at

ofccithelp@ofcc.ohio.gov

mailto:ofccithelp@ofcc.ohio.gov
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