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• ON TRACK (Use Google Chrome)
• System Navigation:

• Logging in
• Your ON TRACK home page

• System Settings
• Documents and Resources 
• Financial View:

• Financial Report
• Annual Report
• Financial Summary of Critical / All Assets
• Expendables for the Facility
• Labor Breakdown Report
• Capital Renewal Report of Critical/All Assets
• Asset List
• Maintenance Performance Report
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Agenda
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Logging In
‣ From the OFCC website (OFCC.ohio.gov) in the bottom right 

corner, click the ON TRACK Online Maintenance Tool link
‣ Enter your User name and Password.  Usernames and 

passwords are given by OFCC.  Please contact Bill Bibbey @ 
William.Bibbey@ofcc.ohio.gov or by phone @ 614-466-6290

mailto:William.Bibbey@ofcc.ohio.gov


4

Your ON TRACK Home Page
‣ Click the System Settings to access system options and resources: 

‣ Maintenance View Job Aid
‣ Financial View Job Aid
‣ Glossary of Terms
‣ Program Guidelines
‣ Energy Star Portfolio
‣ Change Your Password
‣ Manage User Accounts
‣ Submit a Bug Report
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Financial View: Activities/Information
‣ For financial activities and information, click the 

Financial button.
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Financial View: Activities/Information
‣ The tab at the top of the screen indicates that the Financial tab is 

‘open’. 
‣ Two reports are available for district-wide purposes.

‣ Individual buttons can be selected for building-specific purposes.



7

‣ Click on the Financial Report button.

Financial View: Financial Report
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‣ District Cost Summary screen displays:
‣ Facility Categories
‣ Preventative Maintenance
‣ Unplanned Repair
‣ Planned Repair
‣ Total Maintenance
‣ Capital Renewal in 10 years
‣ Capital Renewal in 20 years

‣ Total square footage for the district. 

Financial View: Financial Report
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‣ Click the + or – to expand each column for cost breakdowns:  

‣ Hours
‣ Labor
‣ Material
‣ Cost
‣ $/ft2

‣ Click the + or – to collapse the columns as needed

Financial View: Financial Report
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‣ Click on the Annual Report button.

Financial View: Annual Report
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Financial View: Annual Report
‣ Monthly scheduled and completed critical maintenance activities for each 

building are automatically tracked.

‣ Completed (blue) and Incomplete (red) results are displayed in the bar graph.

‣ Hover over any bar on the graph to display the # of incomplete tasks.
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Financial View: Annual Report
‣ Click on the Enter data for new annual report button
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Financial View: Annual Report
‣ Enter the district-wide data into the fields provided.
‣ Click the Save Changes button to update the system.
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Financial View: Activities and Information
‣ Select a building
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Financial View: Activities and Information
‣ These options are available.  Click on a button.
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Financial View: Financial Summary-Critical Assets
‣ Click the Financial Summary of Critical Assets button
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‣ Cost Summary by Critical Category screen displays:
‣ Critical Categories
‣ Preventative Maintenance
‣ Unplanned Repair
‣ Planned Repair
‣ Total Maintenance
‣ Capital Renewal in 10 years
‣ Capital Renewal in 20 years

‣ Total square footage for the building

Financial View: Financial Summary-Critical Assets
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‣ Click the + or – to expand each column for cost breakdowns:  

‣ Hours
‣ Labor
‣ Material
‣ Cost
‣ $/ft2

‣ Click the + or – to collapse the columns as needed

Financial View: Financial Summary-Critical Assets
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Financial View: Financial Summary-All Assets
‣ Click the Financial Summary of All Assets button
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‣ Cost Summary by Category screen displays:
‣ All Categories
‣ Preventative Maintenance
‣ Unplanned Repair
‣ Planned Repair
‣ Total Maintenance
‣ Capital Renewal in 10 years
‣ Capital Renewal in 20 years

‣ Total square footage for the building

Financial View: Financial Summary-All Assets



21

‣ Click the + or – to expand each column for cost breakdowns:  

‣ Hours
‣ Labor
‣ Material
‣ Cost
‣ $/ft2

‣ Click the + or – to collapse the columns as needed

Financial View: Financial Summary-All Assets
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Financial View: Expendables for this Facility
‣ Click the Expendables for This Facility button
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Financial View: Expendables for this Facility
‣ Click the Expendables for This Facility button.

‣ Detailed parts, quantities, costs and notes are displayed for each asset.
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Financial View: Labor Breakdown Report
‣ Click the Labor Breakdown for This Facility button
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Financial View: Labor Breakdown Report
‣ Annual labor factors and zero-based budget estimates for in-house 

and outsourced labor is displayed.
‣ If significant changes to building assets occur, the updated labor 

estimates will be reflected here.  
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Financial View: Capital Renewal – Critical Assets
‣ Click the Capital Renewal Report of Critical Assets button
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Financial View: Capital Renewal – Critical Assets
‣ The building’s capital renewal costs (for critical components) are 

displayed.

‣ Categories, Asset Names, Quantities, Replacement Costs, Replacement 
Dates and the Capital Renewal Types are listed.

‣ This information is used to forecast long range equipment replacement 
costs.



28

Financial View: Capital Renewal - All Assets
‣ Click the Capital Renewal Report of All Assets button
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Financial View: Capital Renewal – All Assets
‣ The building’s capital renewal costs (for all assets) are displayed.

‣ Categories, Asset Names, Quantities, Replacement Costs, Replacement Dates 
and the Capital Renewal Types are listed.

‣ This information is used to forecast long range equipment replacement costs
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Financial View: Asset List
‣ Click the Asset List button
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Financial View: Asset List
‣ To expand or collapse specific asset information, click the + or – next to each 

asset.

‣ Click on the Edit button to update the asset information.

‣ Click the Copy button to copy the asset information.

‣ Click the Add button to add another asset.
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Financial View: Asset List
‣ Assets can be:

‣ Updated
‣ Added
‣ Saved
‣ Saved and Upload O&M
‣ View Expendables for this Asset
‣ Retire this Asset
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Financial View: Maintenance Performance Report
‣ Click the Maintenance Performance Report button
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Financial View: Maintenance Performance Report
‣ Monthly scheduled and completed critical maintenance activities for each 

building are automatically tracked.

‣ Completed (blue) and Incomplete (red) results are displayed in the bar 
graph.

‣ Hover over any bar on the graph to display the # of incomplete tasks.



Questions?
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Bill Bibbey
Maintenance Administrator

william.bibbey@ofcc.ohio.gov
(614) 466-6290

Jean Stephenson
Grants and Procurement Administrator

jean.stephenson@ofcc.ohio.gov
(614) 995-7162

www.ofcc.ohio.gov

mailto:william.bibbey@ofcc.ohio.gov
mailto:jean.stephenson@ofcc.ohio.gov
http://www.ofcc.ohio.gov/
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