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Pay Request Scenario

E Create New Contract Schedule of Values - Project No. OCI-080001 - Google Chrome — O X

4 YO ur com pa ny h daS d & ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7471/17_uref=uuu150239568t2
I | ne on yo ur SOV fo r Create New Contract Schedule of Values Send Save = v
General Contracts SOV Details
S400,000 worth of

. g X A
=] Add AEE o C 5 v Q, B Line Item Details Attachments Linke » | ww
L) L) L)
LI g ht SW I tc h e S I n No. o @ <> WBSCode Code Name Short Description Amount ($) Subcor WES Code *
004 CE-FS-26L Electrical Labr Light Switch Installation 500,000.00 ‘ CE-FS-26M v o L'
- :
IVI a t e r I a I g o CE-FS-26M Electrical Mat Light Switches 400,000.00 |
Code Name
002 CE-FC-03L Concrete Labr Concrete Labor 650,000.00  Nelson Electrical Matl
001 CE-FC-03M Concrete Matl Concrete Mix and Supplies 450,000.00  Nelson

Short Description *
‘ Light Switches

EDGE Certified Prime Contractor?

Amount ($) *
‘ 400,000.00 |

Subcontractor/Supplier

‘ Type a

Subcontractor/Supplier

e
EDGE Certified?
Total Amount ¥ - 2,000,00000

Total: 4




Billing % Materials Complete

» You have purchased and installed $200,000 worth of the Light Switches and are ready to add
this line to your pay request for January

» In the “Light Switches” line item, you will enter a short description and 50% in Materials
Complete to account for this work, click Save

E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome - O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/3767__uref=uuu150239568t2
Create New Contractor Pay Request Send Save = v

General Pay Request Details Added Purchase Orders

sov
Reference Commit Short Scheduled % Labor % Materials % Services
Q 7 Ref Number WEBS Code Code Name Description Short Description * Subcontractor... Value [+ 1l C I C |
001 1 CE-FC-03M Concrete Matl Concrete Mix and. Nelson Stark Co... 450,000.00 0.00 0.00 0.00
002 2 CE-FC-03L Concrete Labr Concrete Labor Nelson Stark Co... 650,000.00 0.00 0.00 0.00
003 3 CE-FS-26M Electrical Mat! Light Switches Light Switches - Bldg A 400,000.00 0.00 50.00 0.00 I
004 4 CE-FS-26L Electrical Labr Light Switch Instal... 500,000.00 0.00 0.00 0.00
TOTAL 2,000,000.00 0.00 50.00 0.00

Total: 4

NOTE: This column (along with Labor Complete & Services Complete) will reflect dollar

signs on the line items. These are not dollar amounts, they are percentages. m




Check Line Item

» You should have $200,000 in Earned this Period and 50% in Materials Complete
» You will need to use the scroll bar at the bottom to view all the columns

» Check to make sure you used a Material Line

E Gzt it o o ey (g - et (e QE=1Eri - Guegle Cirame B U x [] Create New Contractor Pay Reguest - Project No. OCI-080001 - Google Chrome — O X
s T . - . 2 = . - .
& ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/57567_uref=uuu150239568t2 @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/57567__uref=uuu150239568t2
Create New Contractor Pay Request Send Save = v Create New Contractor Pay Request send Save = v
General Pay Request Details Added Purchase Orders General Pay Request Details Added Purchase Orders
Add ||| m || C||B v ||B Add ||| || G| B~ ||B
immit Short Short Scheduled % Labor % Materials Previous DPE/Reimb This DPE/Reimb To Previously Earned This
scription Description ® Subcont... Value Complete Complete DPE/Reimb Period Date Earned Earned To Date Period
yht Switches Light Switches, ... 400,000.00 0.00 I 50.00 I 0.00 0.00 0.00 0.00 200,000.00 I 200,000.00
H H
o H
400,000.00 0.00 50.00 0.00 0.00 0.00 0.00 200,000.00 200,000.00
L]
O
Total: 1 >\ Total: 1 f
L J




Send Pay Request

E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome - | X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/57567 uref=uuu150239568t2

e

Create New Contractor Pay Request

Send pave = ¥

» Click the Send button

General Pay Request Details Added Purchase Orders

. o . ' Attachments » ::
» Verify Workflow Action: Submit 4 Genera
Organization Record Number
. Department of Administrative Services @ v
4 CI I C k Se nd Project Nam E Create New Contractor Pay Request - Project No, OCI-080001 - Google Chrome = (] X
OAKS CI Trg

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/57567__uref=uuu150239568t2

Project Num

0CI-080001 Workflow Action Details 21
Project Loca
Eurees Fad 4 Action Details
*
Title * Workflow Actions Send For
Stored Mat Submit v Associate Review

To

Archana Atrey;Cindy Pizzuto;Consultant Student1;Consultant Student10;Consultant Student11,C. ..
cc

Start typing for suggestions... L

4 Due Date Details

Task Due Date




Billing Stored Materials

» It is now time for your February billing. You have purchased and stored

on-site the other $200,000 worth of Light Switches.

» You now need to bill for those stored materials.

E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome

& ochio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/3767__uref=uuu150239568t2

Create New Contractor Pay Request

General Pay Request Details

sov
Referen...
@ 7 Ref Mumber  WBS Code
001 1 CE-FC-03M
002 2 CE-FC-03L
003 3 CE-FS-26M
004 4 CE-FS-25L
TOTAL

Added Purchase Orders

Code Name

Concrete Matl
Concrete Labr
Electrical Matf
Electrical Labr

Commit Short
Description

Concrete Mix and..
Concrete Labor
Light Switches
Light Switch Instal ..

Short
Descript...

LS Bldg A

Total: 4

Subcontracto...
Nelson Stark Co...

Melson Stark Co...

Scheduled
Value

450,000.00
650,000.00
400,000.00
500,000.00

2,000,000.00

% Labor
Complete

0.00
0.00
0.00
0.00

% Materials
Complete

50.00

% Services
Complete

0.00
0.00
0.00
0.00

0.00

DPE or
Reimbursable...

0.00
0.00
0.00
0.00

0.00

Material Stored
OnSite This
Period

0.00

0.00

200,000.00

0.00

200,000.00

—v

Send Save

Material Stored
OffSite This
Period

0.00

0.00

0.00

0.00

0.00




Billing Stored Materials

» On the left side, enter a short description on the “Light Switches” line

» On the right side, scroll over to locate the “Material Stored On Site this Period” column

» Enter the dollar amount of material you stored $200,000

E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome — ] *

& ochio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/3767__uref=uuu150239568t2
Create New Contractor Pay Request

Send Save =— v

General Pay Request Details Added Purchase Orders

SOV Material Stored Material Stored
Referen... Commit Short Short Scheduled % Labor % Materials % Services DPE or OnSite This Off Site This
0 # Ref. Number WEBS Code Code Name Description Descript... Subcontracto... Value Complete Complete Complete Reimbursable... Period Period
001 1| CE-FC-03M Concrete Matf Concrete Mix and.. Melson Stark Co... 450,000.00 0.00 0.00 0.00 0.00 0.00 0.00
002 2 CE-FC-03L Concrete Labr Concrete Labor Melson Stark Co... 650,000.00 0.00 0.00 0.00 0.00 \ 0.00 0.00
003 3 CE-FS5-26M Electrical Matf Light Switches LS Bldg A 400,000.00 0.00 50.00 0.00 0.00 200,000.00 0.00
004 4 CE-FS-26L Electrical Labr Light Switch Instal .. 500,000.00 0.00 0.00 0.00 0.00 0.00 0.00
i
i
TOTAL 2,000,000.00 0.00 50.00 0.00 0.00 200,000.00 0.00

Total: 4




Storing Materials

» The system will allow payment for 92% of your stored materials

» To see this amount, scroll on the right to the “Material Payment
Allowed” column and note the amount, click OK

E Create New Contractor Pay Reguest - Project No. OCI-080001 - Google Chrome

Create New Contractor Pay Request

General  Pay Request Details  Added Purchase Crders

Previous Materials This Materials To
r To Date Material Period Date
0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00
0.00 200,000.00 0.00 200,000.00
0.00 0.00 0.00 0.00
0.00 200,000.00 0.00 200,000.00

Total: 4

8@ chio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/3767__uref=uuu150239568t2

= >
Send Save = ¥
Material
Previous Current Material Payment Payment Pr
Material Stored 5 Stored Allowed % Allowed Se
0.00 0.00 92.00 0.00
0.00 000 \92‘. i \ 0.00
0.00 200,000.00 92.00 184,000.00
0.00 0.00 92.00 0.00
0.00 200,000.00 368.00 184,000.00




Check Line Item

» You should have $184,000 in
Earned this Period which
reflects the 92% you are being
paid for storing those
materials

» Check to make sure you used
a Material Line

E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome

— O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/3767__uref=uuu150239568t2

Create New Contractor Pay Request

General Pay Request Details Added Purchase Orders

Add | Gl 8 Es]
ious DPE/Reimb This DPE/Reimb To Previously
rimb Period Date Earned Earned To Date
0.00 0.00 0.00 200,000.00 384,000.00
0.00 0.00 0.00 200,000.00 384,000.00

Total: 1

Send Save = ¥

EDGE Certified
Earned This Prime
Period Contractor?

184,000.00 INo

184,000.00
I

T A




Send Pay Request

E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome - O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1 006/5756?%:uuu1 50239568t2

. Create New Contractor Pay Request Sond Bave = v
» Click the Send button =

General Pay Request Details Added Purchase Orders

» Verify Workflow Action: Submit | «ceen Ve > BB

Organization Record Number
} CI . k S d Department of Administrative Services [ﬂJ v
I C e n Project Nam E Create New Contractor Pay Request - Project No, OCI-080001 - Geogle Chrome = (] X
OAKS Cl Trg

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/57567__uref=uuu150239568t2

Workflow Action Details -
4 Action Details
*
Workflow Actions Send For
Submit v Associate Review
To
Archana Atrey;Cindy Pizzuto;Consultant Student1;Consultant Student10;Consultant Student11,C. .
cc
Start typing for suggestions... L
4 Due Date Details
Task Due Date
A
=N

Project Num
OCI-080001

Stored Mat




Installing Stored Materials

» It is now time for your March billing. You have now installed the other
$200,000 of material that you stored in February

» You now need to bill for those installed materials

NOTE: If you want to install materials, you must have stored them on a
previous pay request




Installing Materials

E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome - | X
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7490/1?__uref=uuu306543895t2
» On the left, enter a Short
Y “p s Create New Contractor Pay Request Send Save =
Description on the “Light e save =7
H ” | General Pay Request Details Added Purchase Orders
Switches” line
Commit Short Scheduled % Labor % Materials
Code Name Description Short Description * Subcontractor... Value Complete Complete
» Scro | | tot h erig ht Concrete Matl Concrete Mix and... Nelson Stark Co... 450,000.00 0.00 0.00
Concrete Labr Concrete Labor Nelson Stark Co... 650 000.00 0.00 0.00

Electrical Mat/ Light Switches Light Switches Complete 400,000.00 0.00 50.00
Electrical Labr Light Switch Instal. .. 500, 000.00 0.00 0.00

2,000,000.00 0.00 50.00

Total: 4
X




Entering materials complete

S E nte r SZOO OOO u n d e r. th e iE Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome - O X
? |
. . . @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7490/17__uref=uuu306543895t2
o ”
Materials Installed This Period

for the material that you installed

| Create New Contractor Pay Request Send Save = v

General Pay Request Details Added Purchase Orders

; Material Stored Material Stored Material
H o H % Materials % Services DPE or OnSite This OffSite This Installed This
4 E nte r 1 OO | nto t h e % M ate rl a | DCt:umplete CICt:umplete Reimbursable... Period Period Period
0.00 0.00 0.00 0.00 0.00 0.00
Complete
0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00 0.00
» Click Save
-
100.00 0.00 0.00 0.00 0.00 200,000.00

Total: 4




Check Line Item

. E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome — O X
» You ShOU|d have $161000 N @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7490/1?__uref=uuu306543895t2
. . o/ :
Earneq this Period and 100% in Create New Contractor Pay Request Send Save = v
Materials Complete
General Pay Request Details Added Purchase Orders
Add ) Cl | B Ee]
. EDGE Certified
DPE/Reimb Thi DPE/Reimb T Previous! Earned Thi Pri
» This amount reflects the L Eamedbme Pt oomeect?
remaining 8% Owed to you for 0.00 0.00 384,000.00 400,000.00 16,000 00| No
materials previously stored
0.00 0.00 384,000.00 400,000.00 16,000.00
.
Total: 1

T A




Check Amounts

» NOTES:
» Current Earned and Total Amount blocks should match

» The Earned this Period column should NEVER reflect a negative amount

E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome - O X E Create New Contractor Pay Request - Project No. OCI-080001 - Google Chrome _ O %
#@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7490/1? uref=uuu306543895t2 . o .
y . 0 ? . @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/7490/1?__uref=uuu306543895t2
Create New Contractor Pay Request Send Save = v
Create New Contractor Pay Request Send Save = v
General Pay Request Details Added Purchase Crders
General Pay Request Details Added Purchase Orders
Add Ex il @ = v Es} ; )
X A

EDGE Certified Attachn > .y

DPE/Reimb This DPE/Reimb To Previously Earned This Prime
Period Date Earned Earned To Date ontractor?
4 Earned Current Request i
0.00 0.00 384,000.00 400,000.00 16,000.00 JNo | v

Current Services Current Material E

0.00 200,000.00
Current Labor Stored Materials ‘

0.00 -184,000.00

Current DPE/Reimb

Current Earned

Current Labor Total Current Materials Total

0.00 16,000.00 16,000.00

0.00 0.00 384,000.00 400,000.00 16,000.00 o S

Total: 1




Send Pay Request

E Create Mew Contractor Pay Request - Project No. OCI-080001 - Google Chrome - O X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/57567 \uref=uuu150239568t2

4 C||Ck the Send button Create New Contractor Pay Request \ a\,e =
» Verify Workflow Action: Submit

General Pay Request Details Added Purchase Orders

K A
' Attachments > .4
4 General
. Organization Record Number
} CI I C k Se n d Department of Administrative Services [ﬂJ M
Project Nam E Create New Contractor Pay Request - Project No. OCI-080001 - Goegle Chrome — [m] X

OARSCITrE g ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/ucpr/1006/57567 _uref=uuu150239568t2

Project Num

0CI-080001 Workflow Action Details X

Project Loca
4 Action Details

*
Workflow Actions Send For

Surface Rog

Title *
Stored Mat

Submit v

Assgciate Review

To

Archana Atrey;Cindy Pizzuto;Consultant Student1;Consultant Student10;Consultant Student11;C. ..
cc

Start typing for suggestions... L

4 Due Date Details

Task Due Date




Key Points

v

When billing for any material, make sure to use a Material
Line

v

Material that is stored on one pay request must eventually
be installed on another pay request.

v

Current Materials Stored should NOT be a negative number.

v

Earned this Period should NOT be a negative number.

v

Current Earned and Total Amount blocks should match

T A




Questions?

Please contact OAKS CI Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211

T A
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