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OAKS CI Training and Support

To view additional job aids and
training materials for OAKS CI:

1. Navigate to ofcc.ohio.gov
2. Mouse over the OAKS Cl tab
3. Click Agency/Higher Ed Training

HOME~ DOCUMENTS~ SERVICES/PROGRAMS~ NEWS/EVENTS™ OPPORTUNITIES [sLUCYoLdN RESOURCES™ PORTFOLIOS

Before proceeding through this training

.. . cloud Login OAKS Cl Training & Job Aids (A, /Higher Education)
document, it is recommended you view the — crnemm e e
Introduction to OAKS CI job aid. Locally Administerad Consultant List & sessions which can be viewed at any time. Registrations and passwords are not required. This list

is updated as new information becomes available.
OFCC Administered Consultant List

K-12 Training & Job Aids .
Agency/Higher Ed (User-Specific) Agency/Higher Ed (Owner)

IS EEDS AgencyHigher Ed (OFCC Staff) | Agency/Higher Ed (Consultant List Projects)
SOV Templates AgencyHigher-Ed (Energy Projects) Locally Administered

Email OAKS CI Support

For additional help, please contact the OAKS
Emtrcdu(uonwOAKSCI u . Fos 2019-SEP 5

Cl Support Desk - oaksci@ofcc.ohio.gov S o

6AKS &Upgrade v.18.11 b sl R e

How to Use DocuSign Y 2016-FEB

Upload Documents u ¥ 20174UN

Custom Prints & Printing Records n ﬂ 20174JUN
—
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https://ofcc.ohio.gov/Portals/0/Introduction%20to%20OAKS%20CI-%20Cloud%209-2019.pdf?ver=2019-09-17-171637-320

Navigation

At the bottom-right of each slide is a text link that
lists the section and subsection of your location in
the document. The example to the right is taken
from the Create step of the Professional Services
Agreement. Clicking the link will take you to the
beginning of the Professional Services Agreement
section.

The Home icon will always
<«— take you directly back to the
table of contents.

Professional Services Agreement - Create /ﬁ\

Some slides describe a workflow with boxes

representing each step. On these slides you Creation (A/E) el K=
can click the boxes to navigate directly to
that step in the job aid. v

You will also see text links that will either take you to another slide, or directly to
another document. The Topics slide contains links to each major section.
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Topics

Project Process

Project Creation

Create Local Admin Request

Funds

New User Access

Create Vendor Record

Professional Services Agreement

Subcontractor/Material Supplier Declaration

Professional Services Pay Requests

Professional Services Amendment

Design Reviews

Adding Comments

Document Manager

Questions/Contact

Slide

31
32
34
39
119
142
202
276
317
318
326
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Local Admin Process to Agreement

Local Admin Process Map

Local Admin Process to Agreement Approval

Submit User
= Access Fomy/
o new Vendor
5 form o DAKS
O Cl sothat they
[ may be add ed
to project
Email Pmoject
= 5 5Ubf"ﬂ Funding information
U gp Project to OFCCFinance Julie
% g information Barnosky
Fegc Fom to (julie barno sky@ofoc
= OAKS CI _ohio.gov)

A/E

S
E3m

Legend

Contracting
Authority

Processes Completed in OAKS CI:

Processes Completed Outside of
OAKS Cl:

Click the boxes to navigate directly to each section
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Project Creation




Project Request

» Prior to completing any work in OAKS CI, the OAKS CI Project (Initiation)
Information form must be completed and submitted to
oaksci@ofcc.ohio.gov

» The form can be located at ofcc.ohio.gov under:

» Documents tab = Standard Forms
» Concept Development = OAKS Cl Project Information (Agency/Higher Ed)

HOME~ [sle]ailVII h -2 SERVICES / PROGRAMS~> NEWS /EVENTS* OPPORTUNITIES OAKSCI~* RESOURCES* PORTFOLIOS

Standard Forms

Concept Development Procurement Design Construction Post-Construction Misc

Concept Development Forms

Form Title Date Number

OAKS Cl Application for Access[DoCK] 2016-APR FO10-01-Cl

DAKS CI New Vendor Information[DOCK] 2012-SEP FO10-02-Cl

I OAKS Cl Project Information (Agency/Higher Ed)[DOCK] 2019-JUN FO10-03-Cl I

0AKS ClI Project Information (K12 Scheool Project) [DOCX] 2018-MAR FO10-04-CI

Project Construction Fund Summary (K12) pxLs) 2012-SEP FO50-02

Request for Local Administration [DOCX] 2012-SEP FO70-01

Application for Higher Education Certification [XL5] 2017-JAN FO70-02
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mailto:oaksci@ofcc.ohio.gov
https://ofcc.ohio.gov/Portals/0/F010-03-CI-OAKSCI-ProjectInformation%20Update%20%28June%202019%29.docx
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Create a Local Admin Request

Purpose

Local Administration is a state recognized process where certain state agencies and
non-certified universities with the approval of OFCC may self administer the design
and construction of new buildings and alterations or improvements to their existing
facilities. The Local Administration Authorization Request (LAAR) process enables
certain state agencies or universities to apply for approval to locally administer the
design and construction of their projects. Refer to the OFCC Manual for further
information regarding the Local Administration Request process.

The Local Administration Authorization Request business process provides for the
submission, review, and resolution of Local Administration Authorization Requests.
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Create a Local Admin Request

Roles

Owner or Project Manager
Initiates the request for local administration approval authority

Institutional Designee
Reviews and validates that the request is appropriately submitted

OFCC Fiscal Officer
Reviews the financial information and recommends approval or rejection

OFCC Project Manager Supervisor
Reviews the project management information and recommends approval or returns for clarification

Team Support
Prepares and distributes the approval or rejection letter

State Architect
Approves or rejects the request for local administration approval authority signs a hard copy letter of

approval or rejection
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Create a Local Admin Request

Creation of Record:

The agency owner’s rep or PM initiates the Local Administration Authorization Request (LAAR) by preparing the required
documentation for the Institutional Designee to submit to OFCC Office. The LAAR must include specific information about the
proposed project, funding information and a properly completed Local Administration Authorization Request, OFCC form
FO70-01, available on the OFCC website. In this step, these items are uploaded to the project Document Manager and
attached to a new LAAR record which is then submitted. Refer to the OFCC Manual for further information regarding the
Local Administration Authorization Request requirements.
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Create a Local Admin Request

Creation of Record:

A. Complete OFCC Form FO70-01 and all required attachments. These may be submitted in
one or more attachments.

HOME~ DlolaU VI3 IS g8 SERVICES / PROGRAMS~ NEWS/EVENTS> OPPORTUNITIES OAKSCI* RESOURCES¥ PORTFOLIOS

»  The form can be located at ofcc.ohio.gov:
Standard Forms

Concept Development Procurement Design Construction Post-Construction Misc
»  Documents tab = Standard Forms
Concept Development Forms
» Concept Development = Request for Form Title bats Nimbar
. . . OAKS Cl Application for Access[DOCX] 2016-APR F010-01-Cl
Local Ad m I n |St ratlon [DOCX] OAKS CI New Vendor Information[DOCX] 2012-SEP F010-02-ClI
OAKS Cl Project Information (Agency/Higher Ed)[DOCX] 2019-JUN F010-03-Cl
OAKS ClI Project Information (K12 School Project) [DOCX] 2019-MAR F010-04-Cl
Project Construction Fund Summary (K12) [XLS] 2012-SEP F050-02
| Request for Local Administration [DOCX] 2012-SEP F070-01 |
Application for Higher Education Certification [XLS] 2017-JAN FO70-02
Locally Funded Initiative (LFI) MOU Worksheet (K12) [xLs] 2012-SEP F070-04
Locally Funded Initiative Template (K12) [Docx] 2017-JAN F070-05
Swing Space MOU (K12) [pocx 2012-SEP F105-01
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https://ofcc.ohio.gov/Portals/0/Documents/Forms/Concept%20Development/F070-02-AgencyLocalAdministrationRequest.docx
https://ofcc.ohio.gov/Portals/0/Documents/Forms/Concept%20Development/F070-02-AgencyLocalAdministrationRequest.docx

Create a Local Admin Request

Creation of Record:

B. Log into OAKS Cl and open the appropriate project:

» Navigate to this URL:
https://ohio-unifier.oracleindustry.com/bluedoor

» Enter your assigned Username and Password

» Click “Sign In”

~

|-

ORACLE"

Construction
and
Engineering

\ /,’X y

v5249822

Copyright ® 2015, 2016, Oracle andor its affiliates. All rights reserved
Oracle and Java are registered trademarks of Oracle and/or its affiliates. Other names may be trademarks of their respective

- Wersion 16.2 09-19-2016.1612 0f9c0m@
S
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https://ohio-unifier.oracleindustry.com/bluedoor

Create a Local Admin Request

Creation of Record:

B. Log into OAKS Cl and open the appropriate project:

»  To locate your project, click on the + sign ORACLE' Primavera_unifier
to the right of the home or project tabs /
I D e T =§"
» In the Secondary Screen you Wi” See a Recent Locations Bookmarks Key Locations
. . Agency General Projects Test Migration Testing - OCI-150002. .. Company Workspace
search box, a list of Recent Locations, e e e [
BOOkma rkS’ a nd Key Locations Emergency Electrical Distr. Up. . Agency General Projects Test -. Higher Ed
Agency

ODOT D12 Riveredge Cold Sto.

» Click inside the search box More.

' Administrator: Steve Mayo
Currency: United States Dollar (USD)
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Create a Local Admin Request

Creation of Record:

B. Log into OAKS Cl and open the appropriate project:

»  Type the name or number
of the project you are
searching for

> The results will begin to
auto-populate as you type

> Click on your project from
the list to open it

ORACLE Primavera Unifier

W Agency General.. [iaw
| ocl- -E| |
MName Number Location
Agency General Projects Test OCI-080001 fAgency/OAKS Cl Administration
|OAK8 Cl Support Project QCI-080002 fAgency/OAKS Cl Administration |
QCI-150002 fAgency/OAKS Cl Administration

Migration Testing \

Im Document Manager
E0 Logs

B Reporis

™\
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Create a Local Admin Request

Creation of Record:

C. Upload Form FO70-01 and all attachments to the Document Manager:

ORACLE" Primavera Unifier

F B Agency General. .. +

Agency General Projects ... IR S Y e T > Agency Gend =i Primavera unifier

i B Agency General . +

1) Navigate to Document Manager

b=

B

Alerts

. 8 T Documents
| as -
2) Click on Documents s Home > Project Documents A Agency General Projec... VR
E-Signatures
M Aleris
. i Drafis Crea Actions ¥ E B | £ @ Tasks Documents
| EL
3) DOUbIe‘Cth the 0000 Concept B Mailbox , Q|| s = Home > Project Documents >
0 i . 1 E-Signatures
Development Folder oimaion - g | ,
& Cost Manager i Drafts Create = Aclions E £
. R — ® {51 0000 Concept Developme. .. B Mailbox s x - " a _
4) DOU ble'CIICk the 0070 Local I  Document Manager ) V100 equstien o Information 3
Ad . e . F Id 0200 Design Mame “ ..
Documents . e
ministration Folder 0300 Construction o8 Cost Manager -
et 0400 Post Construction B Data Manager 010 Gumer Viston
Unpublizhed Documents i 0020 Project Definition
0500 Extra Services Milestones
Logs & . 0 lanning
_ 0800 Budget Original Budget —
BETTE & Chrysanthemum.jpg sibilty
Project Milestone
B ciear Browsing Data.docx dgeting
Construction Phase DB Tr... Project Vendors 00N Funding
S Document Manager = . i
E 0070 Local Administration

Total Files: 23 Documents

Recycle Bin

Unpublished Docume. .
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Create a Local Admin Request

Creation of Record:

C. Upload Form FO70-01 and all attachments to the Document Manager:

5) Click the Upload Arrow
button

» A new window will appear
for you to add files

6) Click Browse to choose files
for upload

ORACLE Primavera Unifier

F B Agency General. . -+

Agency General Projecis __ Agency > OAKS Cl Adminis

::

Alerls
Documents

B B

Tasks

(<]

E-Signatures

Mailbosx & Name

Home > Project Documents > 0000 Concept Development _gfhanged >

Drafts Create Actions E B £ 0

“ @. @ p. B. Sz Upload

Agency General ... e

Information *Y 5 B c1o012019maR AE ..

a

r
i

=
==

Cost Manager

Data Manager

Document Manager

Documents

Recycdle Bin

Unpublished Documentis
Logs G
Reports +

L110-08-Cl-2019-JUL-AE-...

@ ohio-unifier.oracleindustry.com/bp/sys/dm/filefupload?file_type=dms&from_object_type=folder&from_object_id=230&_ uref=uuu125250432t1

‘ File Size | Document Title Rev. No. Issue Date

I &3 0070 Local Administration

Advanced Options

File Upload Options Folder Upload Options
Include reference files ® Upload files only
Upload folders and files

Revise automatically if file with same name exists

1 £
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Create a Local Admin Request

Creation of Record:

C. Upload Form FO70-01 and all attachments to the Document Manager:

7) Locate the document(s) you want
to upload from your computer
and select them

8) Click Open

E Open
« v~ 4 4 » ThisPC » Downloads
Organize * MNew folder
® This PC | MName
M 3D Objects ~ Today (1)
I Desktop FE FO70-02-Agencyl ocalAdministrationReq...
=| Documents Yesterday (1)
4 Downloads
Last week (3)
b Music
=1 Pictures Last month (39)
B videos Earlier this year (21)
i 9 08Disk (C:)
=y SAD (G:)

=y Databases ()

=y Programs () vl

File name: | FO70-02-AgencylocalfdministrationRequest

*
v | O 2 Search Downloads
E- O @

Type Date mod|

Microsoft Word Document 5/1/2020

>

S
Cancel

™\
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Create a Local Admin Request

Creation of Record:

C. Upload Form FO70-01 and all attachments to the Document Manager:

» You should see all your documents
in the Upload Files window

» Click Upload button

[E] Upload Files - Google Chrome = O

8@ ohic-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=dms&from_object_type=folder&from_object_id=2308_ uref=uuu12525043...

Drag and drop or select files to upload

Browse...

File Name File Size Document Title Rev. No. Issue Date

=23 0070 Local Administration

E FO70-02-AgencylocalAdminisirationRequest.d. .. 44 KB

1 item ready to be upl
Advanced Options
File Upload Options Folder Upload Options
Include reference files #) Upload files only
Upload folders and files

Revise automatically if file with same name exists

™\
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Create a Local Admin Request

Creation of Record:

C. Upload Form FO70-01 and all attachments to the Document Manager:

» After a few moments you will see a
message appear indicating your
document(s) have been successfully
uploaded

» Click Refresh to see the newly
uploaded document(s)

Agency >

Documents

Home » Project Documents

Name “ @ QR ¥ ev.No.

o C110-01-2019-I\-1AR-AE_A.
Q L110-08-CI-2019-JUL-AE- ..

> Agency General ...

> 0000 Concept Development - changed > 0070 Locq Administration

Files or folders have been successfully uploaded to the =
currently open Document Manager. To see the changes,
click Refresh

Agency > > Agency General ..

Documents

Home > Project Documents > 0000 Concept Development —changed > 0070 Local Administration

Create v Actions v E B E| O | @ vew X y * | Q

Name “ - ﬂ = R.. B.. Size Upload Date Owner Title
E C110-01-2019-MAR-AE_A. oo 431 KB 02/07/2020 03... Matthew Weber
3| B For0-02-AgencyLocalAdm...

44 KB 05/01/2020 12... Matthew Weber I

L110-08-CI-2019-JUL-AE-. oo 363 KB 02/10/2020 12...  Matthew Weber

Rev.No.

™\
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Create a Local Admin Request

[@=YNalN =3l PRIMAVERA Unifier (Development)

Agency OAKS CI Trainin... —I—

Ll
M Document Manager Agency » OAKSCITraining > OA

Action Ite

Adve ments

Budget - Initial 0l TestAgreement#1
Budget - Re:

» Click Logs -> Local Administration

Authorization Requests

hedule of Values

r Evaluation

» Click Create

Field Reporis

Financial

Fund Allocation

Fund Release

Fund Transfers

Lie

Local Administration Authorization Req.
Meeting Minut

Memorandum of Unde:

Total: 1




Create a Local Admin Request

a) Complete the appropriate fields.
Required fields are indicated with a
red asterisk (*). Fields that are gray are
automatically populated by the
business process setup or are available
in a subsequent step.

E Create New Local Administration Authorization Requests - Project No. OCI-080001 - Geogle Chrome — O *

8@ ochio-unifier.oracleindustry.com/bp/mod/bp/record/new/ulaar/1003/2488047_uref=uuu125250432t1

Create New Local Administration Authorization Requests Send Save = v

General
L}

Complete the Local Administration Request for only construction projects with a total CUEENTENE  CmiTETE > |
budget greater than $200,000.

Organization Record Number é -

OAKS CI Test

Project Number Creator

OCI-080001 Matthew Weber

Project Name Creation Date

Agency General Projects Test

Project Location Status .

OAKS CI Administration ’ o

Information
- . Mo Attachments.

4 Facility Information

Gross Sq. Ft. No. of Stories

0 5

Project Type

Renovation

™\
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»

»

»

Enter the Anticipated Ohio Register Date (MM/YY)
Estimated Construction Duration (# of months)
Estimated Construction Completion Date (MM/YY)

Create a Local Admin Request

b) In the Dates Block, provide estimated dates for the following:

E Create Mew Local Administration Authorization Requests - Project No. OCI-080001 - Google Chrome

# ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/ulaar/1003,/2488047__uref=uuu

Create New Local Administration Authorization Requests

\ General
4 Dates
Anticipated Ohio Register Date Est. Construction Duration (# of
(MMIYY) months)
06/20 6

Est. Construction Completion Date
(MM/YY)

12120

4 Funding

25250432t1
Attachments
G v

Send Save = ¥

comments % | ca

™\
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Create a Local Admin Request

In the Funding Block, enter the
following information:

» Appropriation Line Item — enter the
House or Senate Bill No.

» Local Funds (S) - Enter the amount,
if none, enter zero (0.00).

» State Funds (S) - Enter the amount,
if none, enter zero (0.00).

» Other Funds (S) - Enter the amount,
if none, enter zero (0.00).

» Total Budget (S) auto-populates
based on the entries above.

» Other Description — enter the
source or description of Other Funds

<

E: Create Mew Local Administration Autherization Requests - Project Mo, OCI-0800017 - Google Chrome

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/314171/17__uref=uuu125250432t1

Create New Local Administration Authorization Requests

General

Est. Construction Completion
Date (MM/YY)

12420

4 Funding
Appropriation Line Item ™
H. B. No. 43

Local Funds ($) *
100,000.00

*

Other Funds ($)
0.00

Other Description

State Funds ($) *

Total Budget ($)

Attachments

100,000.00

200,000.00

— O X
Send Save = w
Comments Linked » :

Information

No Altachments.

A
o

Create Local Admin Request /ﬂ\




Create a Local Admin Request

d) Attach the OFCC Form FO70-01
previously uploaded to the Document
Manager to this LAAR record.

1. Click Attachment -> Document
Manager to display the document
manager directory structure.

2. Double-click the 0000 Concept
Development Folder

E Create New Local Administration Authorization Requests - Project Mo. OCI-080001 - Google Chrome =

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/314171/1?_uref=uuu125250432t1

Create New Local Administration Authorization Requests

Send Save
General
- .
Funding Attachments C Linked

Appropriation Line Item *
‘ H. B. No. 48 ‘

Local Funds ($) * State Funds (3) ™ Document Manager...

‘ 100.000.00 ‘ ‘ 1GO:OOG.DD‘

Other Funds ($) Total Budget ($)
‘ 0.00 ‘ 200,000.00

Other Description

|
‘ E Create New Local Administration Authorization Requests - Project No. CCI-080001 - Google Chrome

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/314171/17_uref=uuu125250432t1#

4 |ocal Administration Select Files

Upload the completed LAA
attachments will be returng|
Home > Project Documents

Search | Find on Page

Attached? *
Name .- | ocation Owner Title
I 0000 Concept Development - changed I I Steve Mayo
0100 Acqguisition I Steve Mayo
0200 Design I Steve Mayo
0300 Construction I Steve Mayo
0400 Post Construction ! Steve Mayo
0500 Exira Services I Steve Mayo
0600 Budget I Steve Mayo

™\
Create Local Admin Request ﬂ

Revision...

Issue Date




Create a Local Admin Request

E Create New Local Administration Authorization Requests - Project No. OCI-080001 - Google Chrome = O *
d ) Atta C h t h e O FCC FO rm FO7O 0 1 & ohio-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/314171/17_uref=uuu125250432t1#
Select Files X

previously uploaded to the
Docu ment Manager to this Home > Project Documents > 0000 Concept Development - changed

Search | Find on Page

Create New Local Administration Authorization uests - Project No. OCI-080001 - Google Chrome — m} had
° Name
0010 Owner Vision & ohio-unifier.cracleindustry.com/bp/mod/bp/record/opendraft/314171/17_uref=uuu125250432t1#
0020 Project Definition Select Files .

0030 Planning

3. Double-click the 0070 Local

0050 Budgeting

Administration Folder

| 0070 Local Administration Name
B C110-01-2019-MAR-AE_Agreement_Fo.

4' H ig h I ig ht FO r m F07O-O 1 I i I_F::gfzi:;r::‘yi:t:lfd::t::t_:;:: /0000 Concept Dev. Matthew Weber I
uploaded in previous steps

Total: 3

Home > Project Documents oncept Development - changed > 0070 Local Administration

Search | Find on Page

==+ Location Owner Title Revision... Issue Date

/0000 Concept Dev...  Matthew Weber
/0000 Concept Dev... | Matthew Weber

5. Click Select otal: 7

[0 copy Comments

™\
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Create a Local Admin Request

e)

In the Local Administration
Request Form block, click in the
check box to confirm
attachment of the Local
Administration Authorization
Request form, OFCC form #
FO70-01

E Create New Local Administration Authorization Requests - Project No. OCI-080001 - Google Chrome

& ochio-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/314171/1?_uref=uuu125250432t1#

Create New Local Administration Authorization Requests

General
4 Funding
Appropriation Line Item "
‘ H. B. No. 48 ‘

Attachments

& v

[+ Name

Local Funds ($) * State Funds ($) *

Send Save =

L]

Comments Linked » | wx

4 Published Attachments

‘ 100,000.00 ‘ ‘ 100,000.00

o [v] B Fo70-02-AgencyLocalAd. .
Other Funds ($) " Total Budget ($)
‘ 0.00 ‘ 200,000.00
Other Description :
Local Administration Request Form
Upload the pleted LAAR form and attach it to this record. Records with no
attachmepgwill be returned.
v| Attached? * —
Total: 1

™\
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Create a Local Admin Request

f)

Check the data pre-populated
into the Institutional Designee
block and make corrections if

needed

E Create New Local Administration Authorization Requests - Project No. OC|-080001 - Google Chrome — O *

8@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/314171/1?_uref=uuu125250432t1#

Create New Local Administration Authorization Requests

General

4 |nstitutional Designee
Institutional Designee
‘ ODJFS ‘

Address Line 1

‘ 4200 Surface Rd ‘

Address Line 2

city

‘ Columbus ‘

State
‘ Ohio v ‘

e

ZIP
‘ 43228 ‘

Owners Representative

‘ Omar Rodriguez ‘

Owner's Financial

‘ Owen Fitzgerald ‘

Send Save = ¥
Attachments  Comments  Linked » &
4 v
[+ Name -®. [

4 Published Attachments
o [+ B Fo70-02-AgencyLocala...

L ]
Total: 1

™\
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Create a Local Admin Request

g)

h)

Comments may be added to
the record by clicking the
Comments tab on the right
side of the form. Comments
become a permanent part of
the record (view the Adding
Comments section for
further instruction).

When all the entries are
complete and the Local
Administration Authorization
Request form has been
attached, click Send

E Create New Local Administration Authorization Requests - Project No. OCI-080001 - Google Chrome

#@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/314171/17_uref=uuu125250432t1#

Create New Local Administration Authorization Requests

General

4 |nstitutional Designee
Institutional Designee
‘ ODJFS |

Address Line 1

‘ 4200 Surface Rd |

Address Line 2

City

‘ Columbus |

Attachments ~ Comments  Linke > 4

Posted by: Show All v
Matthew  State of & 05012020
Weber Ohio 12:29 AM

Check for additional attachments

™\
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Create a Local Admin Request

E Create New Local Administration Authorization Requests - Project No. OCI-080001 - Google Chrome - O x

# ohio-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/314171/17_uref=uuu125250432t1#

Workflow Action Details e

4 Action Details

» Verify Workflow Action: Submit

Workflow Actions * Send For

Submit v Review and Validation

To
Archana Atrey;Matthew Weber;Rifa Nichols; Shauna Hooks; Steve Mayo;Institutional Designee
cc

» Click Send

-

Start typing for suggestions. -

» A message is displayed stating that
the Local Administration
Authorization Request record has
been successfully submitted.

4 Due Date Details

Task Due Date

0

Task Due Date is not available

A\
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Funds

Submit project fund information to Julie.Barnosky@ofcc.ohio.gov




New User Access




Project Request

» Once the project has been created in OAKS Cl, please submit user access forms for
any vendors who will be utilizing the system. The form must be completed and
submitted to oaksci@ofcc.ohio.gov after approval by the Project Coordinator or
Project Manager.

HOME~ DlelallVIJ L a8 SERVICES / PROGRAMS~ NEWS /EVENTS OPPORTUNITIES OAKSCI* RESOURCES¥Y PORTFOLIOS

» The form can be located at T
Ofc C . O h i O . gOV u n d e r : Concept Development Procurement Design Construction Post-Construction Misc
»  Documents tab = Standard Forms EONERpDSIS et Rarms
Form Title Date Number
» Concept Development > OAKS CI b T ETTT—
M M OAKS Cl Project Information {Agency/Higher Ed)[DOCX] 2019-JUN F010-03-CI
A p p | I Cat I O n fo r ACC e SS OAKS Cl Project Information (K12 School Project) [DOCX] 2019-MAR F010-04-Cl
2 2012-SEP F050-02
2012-SEP FO70-01
2017-JAN FO70-02
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mailto:oaksci@ofcc.ohio.gov
https://ofcc.ohio.gov/Portals/0/Documents/Forms/Concept%20Development/F010-01-CI-OAKSCI-ApplicationforAccess.docx

Create Vendor Record
(Project Coordinator)




Create Vendor Record (PC)

» After the project has been created and users have been added, you
are now ready to create the Vendor record in the project. This must
be done prior to the creation of the Professional Services Agreement.

™\
Vendor Record Creation ﬂ




Create Vendor Record (PC)

» Log into OAKS ClI

a. Click + sign

b. Type project name or
number in search bar

c. Click appropriate
project to open

=uuub00419530

ra Unifier % [& httpsi/fohic-unifieroracleindust: X | 7 Service Requests x| +

Service Requ... [@ Training/Dev Cloud  [@) Cloud User Admin (] VSTS Projects - Visu N&BBumdown ( Dotstaff JE DMS

G Analytics - VouTube

=)

Q .
B MyOFCC - HomeNE.. » rics

- W @Proxy for Shauna Hooks «

eral Projects Test

Agency General Projects

s Dollar (USD)

| prod+1003@oracleindustry.com

Academy HVAC Replacement-Chiller & Range
Alum Creek HVAC

DPS-120004 02

DPS-130001

Company Work. ACF Fire Protec.. :aden\ Company Work.. IRJCF PREAR.. Salt Fork State .

|es ]
Name Number Location
Ohio State Highway Patrol Post 44 DPS-080001 /Agency/Department of Public Safety
OSHP Post 23 LEADS Building DPS-110001 IAgency/Department of Public Safety

.O.DPS ACF Standing Seam Roof Renovation DPS-110003 IAgency/Department of Public Safety
LE“Dala Center Alum Creek Facility DPS-110006 IAgency/Department of Public Safety
OSHP Academy Range Equip. Replacement DPS-110009 IAgency/Department of Public Safety
ODPS - EQC Reorganization DPS-110010 IAgency/Department of Public Safety
OSHP Academy Maintenance & Repair Project DPS-120001 IAgency/Department of Public Safety
OSHP Alum Creek Crime Lab Addition DPS-120002 /Agency/Department of Public Safety

IAgency/Department of Public Safaty

IAgency/Department of Public Safety

ndor Record Creation



Create Vendor Record (PC)

ORACLE Primavera Unifier (Development)

Projects Company Work. . Projects

» Once in your project:

OAKS Cl Training 2 - Home Agency » OAKSCI

Alerts File Edit View He

a. Click Data Manager

Tasks ] .
ORACLE" Primavera Unifier (Development)

]

E-Signatures

Projects Company Work...

Projects OAKS CI Traini

OAKS Cl Training 2 - Home Agency > OAKSCITraining > OAKS

Drafts

b. Click Project Vendors

Mailbox

Alerts File Edit View Help

Information

Tasks QOAKS Cl Training 2 - Home

E-Signatures Summary

! Drafts Image

"0 aa@d Bk k]

Cost Manager

Data Manager

Document Manager Mailbox

Information

[ BRCIN
" S B

Cost Manager

Data Manager

Original Budget
Project Milestone
Project Vendors

Im Document Manager

B Logs £ | Detals
Project Mumber:
e
B Reports Project Mame:
[ecerintion-

™\
Vendor Record Creation ﬂ




Create Vendor Record (PC)

c. Click Create to open a
new record

Complete all fields

d. Click Address tab to
update Vendor address

e. Click Submit

Projects

OAKS CI T +

Agency > OAKSClTraining > OAKS Cl Training 2

Project Vendors

NCCO

Create New Prgj ors

General Address

Organization Record Number

Miami University

OAKS Business Unit Creator

MUND1 Matthew Weber
Project Number Creation Date
QOCI-080001

Project Name
QAKS ClI Training 1

Project Location

Surface Road

=+ Create | Actions v | View ~ ‘ v ||| |B|| €
0 OAKS Business Unit Vendor Name “ DAKS Vendo... Local Vendor... City Status
KSU01 Archie's Architectural Inc. 0000001725 0000012345 Dublin Active
DASD1 ENC nnnnnAnn Shaunatown Active
DoT01 QAKS Plumbing Columbus Active
NCCO1 R.W. Setterlin Building Company 0000043524 Columbus Active
DOTa debsinc i - doaci
DOTO E Create New Project Vendors - Project No. OCI-080001 - Google Chrome —
neco] @ ohie-dev-unifier.ora om/bp/mod/bp/record/new/upv/10067__uref=uuu295429555t2

Submit Save = w

Attachments Comments Linked Records Linked Mail

i

Information

No Attachments

Vendor * Status *

| DAKS Plumbing - or.—| Active - |
Vendor Name President / CEO

| caKs Pumbing | |sonnree

L¥]
oy

or Record Creation




Professional Services Agreement

(Create, Review, and Approve Agreement)

A

Professional Services Agreement




Professional Services Agreement - Purpose

» This Business Process (BP) utilizes the information presented in the Technical

Proposal to develop the contract language and fee requirements for the
Professional Services Agreement.

» Upon completion of this BP, the Professional Services Provider receives:
» A Contract

» Authorization to proceed with the work

» The Professional Services Agreement BP also establishes the Schedule of
Values (SOV) for Professional Services (Consultant) Pay Requests.

™\
Professional Services Agreement ﬂ



Professional Services Agreement

Prior to creating a Professional Services Agreement record in OAKS ClI:

» The Project Coordinator must ensure that the Professional Service Provider has been
added to the project. If you have questions, contact the OAKS Cl Support team.

» Ensure that the Vendor Record for the Professional Service Provider has been created in
the project

: : ™\
Professional Services Agreement ﬂ



Professional Services Agreement

» Workflow Steps

Technical Proposal Document Creation
Review (PM) (PM)

Creation (A/E)

Contract Review Funding Contracting
V:V43) Certification (PM) Authority Signature

Notice to
AG Approval (PC) Commence
Services (PM)

Acknowledgement
(Associate)

Click the boxes to
navigate directly
to each section

Professional Services Agreement

A



Professional Services
Agreement - Create (A/E)




Professional Services Agreement - Create (A/E)

Associate will:

» Initiate the Professional Services Agreement

»  Attach: Technical/fee proposal, all other
supporting documentation

] : ™\
Professional Services Agreement - Create ﬂ




Professional Services Agreement
Create (A/E)

fera Unifier % [& hitpsi/ohic-unifieroracleindust: X | 7 Service Requests x| +

- =UuuuB00419530 Q
} I Og I l Ito OA K 5 ‘ I Service Requ...  [@) Training/Dev Cloud  [@) Cloud User Admin (] VSTS Projects - Visu N&BBurndown () DotStaff EE DMS G Analytics - VouTube B MyOFCC - HomeNE.. »

B = w @ @Proxyfﬁrshauna 0oks

Company Work ACF Fire Protec OSH _ Company Work . IRJCF PREAR Salt Fork State . Agency General

pesd |
. .
a . CI I c k + S I g n Name Number Location
Ohio State Highway Patrol Post 44 DPS-080001 IAgency/Department of Public Safety
SHP Post 23 LEADS Building DPS-110001 IAgency/Department of Public Safety
DPS ACF Standing Seam Roof Renovation DPS-110003 /Agency/Department of Public Safety
- - LE“Data Center Alum Creek Facility DPS-110006 IAgency/Department of Public Safety
b " Ty p e p rOJ e Ct n a m e O r n u m be r I n Se a rc h ba r OSHP Academy Range Equip. Replacement DPS-110009 IAgency/Department of Public Safety
ODPS - EOC Reorganization DPS-110010 IAgency/Department of Public Safety
OSHP Academy Maintenance & Repair Project DPS-120001 /Agency/Department of Public Safety
OSHP Alum Creek Crime Lab Addition DPS-120002 IAgency/Department of Public Safety
CI M k M t : t t Academy HVAC Replacement-Chiller & Range DPS-120004 02 IAgency/Department of Public Safety
c . I C a p p ro p rl a e p rOJ e C o O pe n Alum Creek HVAC DPS-130001 IAgency/Department of Public Safety

Bom

eral Projects Test

I Agency General Projects
s Dollar (USD)

| prod+1003@oracleindustry.com

essional Services Agree t - Creat




Professional Services Agreement
Create (A/E)

[@=YNalN =3l PRIMAVERA Unifier (Development)

Agency OAKS CI Trainin... —I—

Ll
M Document Manager Agency » OAKSCITraining > OA

‘ E3 Logs

72 Hour Motice

» You are now on your project home page, on
left side of screen: '

Chang

hedule of Values

» Click Logs -> Professional Services Agreement S

» Click Create

Fund Transfers

Liens

Local Administration Authorization Req.

Meeting Minutes

Memorandum of Understanding

s Acquisition
al Services Agreements

Professional Services Amendments

Total: 1

™\
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Professional Services Agreement - Create (A/E)

a) Fill out the General
section (All Items
with a red * are
required)

b) Scroll down to the
Vendor Information
section

c) To enter your
information, click
arrow and choose
the appropriate
vendor record

E Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome

= [m] X

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsal/1003/2727_ uref=uuu144166020t1

Create New Professional Services Agreements

General  Agreement Details

4 General
Organization Record Number
OAKS CI Test
Project Number Creator
0CI-080001 IMatthew \Weber
Project Name Creation Date

Agency General Projects Test

Project Location Status

OAKS CI Administration

Title * Fee Title
OCI General 080001-02 ‘ OFCC Standard Fee
EDGE Waiver

Select

EDGE Goal Percent

Py

General  Agreement Details

[S] Create New Professional Services Agreements - Broject Mo. OCI-080001 - Gaogle Chrome

= [m] X

@ ohic-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/272? _uref=uuu144166020t1

Create New Professional Services Agreements

4 Vendor Information
Professional Services Provider *

PS Acquisition

Send Save = v

| OCI Test General @0 '-.‘ | Type a Title.

Vendor Legal Name EDGE Certified? *

| na | Yes

Joint Venture

[ro -]
4 Agreement Conditions
Change Order Fee Percentage Agreement Type *
| 0 ‘ |Design v |

Change Order Fee Allowance ($) Other Description

| ooo| |

Minimum Cnstr. Administration of hours/iwk
| o

Professional Services Agreement - Create




Professional Services Agreement - Create (A/E)

[8] Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome = O x
d ) SC ro I I d OW n to t h e ‘ 8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/272?_uref=uuu144166020t1 ‘
Req u | rements se Ct|0n Create New Professional Services Agreements =
and fill out all necessary S

anding the Project Budget

e) Scroll down to the Fee @ < /e

Summary section

information A e |

i Understanding the Owner's Goals

™\
Professional Services Agreement - Create ﬂ




Professional Services Agreement - Create (A/E)

E Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome — O *

8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/2727__uref=uuu144166020t1 Q

Create New Professional Services Agreements

Send Save = w

General  Agresment Details

4 Fes Summary

f)  For each category in the Fee (|| st

| 100,000.00
Summary block, enter the
negotiated amounts

Difference ()

_< 0.00

Additional Services Amount (§)

25,000.00
Additional Services Line ltem Amount (5]
25,000.00
Difference ()
0.00
Allowance Amount (5]
1,000.00
Allowance Line ltem Amount (§]
1,000.00
\ Difference (§)
0.00

Total Agreement Amount (3)

™\
Professional Services Agreement - Create ﬂ




Professional Services Agreement - Create (A/E)

o [ Creste New Professional Services Agrs No. OCI-080001 - Google Chrome - | X
g) The amount entered from each category will be iy con S .
. Create New Profgésional Services A t end Save = «
added to the Total Agreement Amount field at the cre e s =
enera greement etails
bottom of the Fee Summary Block. S
25,000.00
» You must now add Line Items to make the Difference $S0.00
Allowance Amount ($)
0.00
Note: Each amount must be added as a separate line item Allowance Line Item Amount (5)
(Basic services, additional services, etc.) N. o
\Difft&nce ($)
. 0.00
h) Click Agreement Details to add Line Items \~\. ——
N 175,000.00

Line Item Total ($)

N .
N .
N .
@ * Difference ($)

0.00

175,000.00

] : ™\
Professional Services Agreement - Create ﬂ




Professional Services Agreement - Create (A/E)

& ohic-unifiercracleindustry.com

a) O pe N th e Ag reement Deta i IS Ta b Create New Profgésional Services Agreements Sond Save: =

General greement Details

Difference ($)

fupsa1/1003/2727 _uref=uuu144166020t1 Q

p—— [&] Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome

b) CI i C k A d d t O b e gi n a d d i n g Li n e It e m S @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsal/1003/2727_uref=uuu144166020t1

Create New Professional Services Agreements
Allowance Amount ($)

| 0.00 General Agreement Details
Allowance Line item Amount ($) = Actions = > 3 v Q D
0.00

. 2. WBS Code Code Name Short Description

Difference ($)
0.00

Total Agreement Amount (§)

175,000.00
Line Item Total ($)
0.00
Difference ($)
175,000.00

Total Amount ¥ 000
Total: 0

™\
Professional Services Agree t - Create ﬂ




Professional Services Agreement - Create (A/E)

[S] Create New Professional Services Agreements - Project No. OCI-080001 - Goegle C.. — O X

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/2727 _uref=uu... &

Create New Professional Services Agreements

Send Save = v

d

Click the arrow next to
CBS Code

In the new window, click
the Collapse button

General  Agreement Details

Line ltem Details

4 General
WBS Code *

Code Name

Short Description

Professional Services EDGE Certified?

E Create New Professional

@ ohio-unifier.cra

CBS Picker

[a] =

ices Agreements - Project No. OCI-0800.. — O

om/bp/mod/bp/record/new/upsa1/1003/272...

Ves |
| CES Code CBS Name
Subcontractor/Supplier 4 PA-00-00 Property Acquisition Summary
o s b 4 PA-PA-O0 Property Acquisition Genera
GE Certified? PA-PA-AP Real Estate Appraisal
PA-PA-BE Property Acquisition Budget
PA-PA-RC Real Estate Commission
4 Fee Category (Enter all $ to 1 category) | 4 PALA-OD Land Acquisition Summary
Basic Services Amount ($) | ) ! :
H 0.00 ; PA-LA-BE Land Acquisifion Budget
| PA-LA-OT Land Acquisition Expense
Basic Services (%) |
° | 4 PA-EA-DD Easement Acqui n Summary
|
PA-EA-BE Easement Acquisifion Budget
Reimbursable Cost Amount ($) |
= ‘ BAEAOT Ezsement Acqu Expense
|
4 RM-00-00 Relocation and Moving Summary
Additional Services Amount ($) |
s 4 RM-RN-00 Relocation and Moving Expense
‘ AM-RM-BE Relocation and Moving Budget
Allowance Amount ($) = RAM-RMLS Leased Temporary Space

BM-RM-MX

Maving Expensa

_— 4 | E-00-00 Legal Expense Summary
4 LE-LE-00 General Legal Expense
Total: 343

=l

essional Services Agree t - Creat




Professional Services Agreement - Create (A/E)

e)

f)

g)

Click the arrow next to the
AE Line

Choose a category

Click Select

E Create New Professional Services Agreements - Project Mo, OCI-0800.. — O *
8 ohioc-unifier.oracleindustry.com/bp/mod/bp/record/new/upsal/1003/272... &
CBS Picker X

Q| B | &

CES Code CES Name

b FA-00-00 Property Acquisition Summary

b RM-00-00 Relocation and Moving Summary

» LE-00-00 Legal Expense Summary

b OR-00-00 Owner Expense Summary

-00-00 Professional Design Summary

F-00-00 Regulatory Fees Summary

b CM-00-00 Construction Management Summary

» CE-00-00 Construction Execution Summary

» Cx-D0-00 Commissioning Summary

» FE-DD-00 F F and E Summary

b AA-O0-D0 Acquisition of Art Summary

» PAA-00-00 Project Management Summary

b ES-00-00 Emergy Services Summary

» ID-D0-00 nterior Design Summary

Total: 3432

=1 =3

[®] Create New Professional Services Agreements - Project No, OCI-0800... — O *

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/272... &

CBS Picker X
Q| |8 || &

CES Code CES Name

k PA-0O-00 Property Acquisifion Summary

F RM-00-00 Relocation and Moving Summary

» LE-00-00 Legal Expense Summary

» OR-D0-0D Owner Expense Summary

4 AE-00-00 Professional Design Summary
b AE-AE-OD Frofessional Design General
4 AE-BS-00 AE Basic Services
AE-BS-BA AE Bid and Award Sarvices
AE-BS-BE AE Basic Services Budget
AE-BS-CA AE Construction Admin Services
AE-B5-CD AE Construction Docs Services
AE-BS-CL AE Closeout Services
AE-BS-C AE Conformed Docs Services
AE-BS-DD AE Design Development Services
AE-BS-PD AE Pre Design Services
AE-BS-ED AE Schematic Design Services
b AE-AS-00 AE Additional Services
b AE-RE-00 AE Reimbursable Expense
Total: 343

cancel  select )

essional Services Agree




Professional Services Agreement - Create (A/E)

h) Enter a Short Description

i) Enter Fee Category Information

» See example Line Items to the right:

» The Line Item in Example 1 identifies
Basic Services

» The Line Item in Example 2 falls under
Reimbursable Costs

» The record will not move forward if the
amounts are in the incorrect Fee
Category

j)  Click “Save & Add New” to
continue adding all necessary
line

Example 1

E Create New Professional Services Agreements - Project No, OCI-0800.. — m]

@ ochio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/272...
Create New Professional Services Agreements
General Agreement Details

Line ltem Details
General

WBS Code *
‘AE-ES-CD - o=

Code Name

AE Consfruction Docs Services

Short Description *
IPra Design I

Professional Services EDGE Certified?

Ne

Subcontractor/Suppli

Type a Subco.

EDGE Certified?

4 Fee Category (Enter all 5 to 1 category)
Basic Services Amount (§)
| 100.000.00]

Basic Services (%)

100
Reimbursable Cost Amount ($)
‘ 0.00‘
Additional Services Amount (§)
‘ 0.00‘
Allowance Amount ($)
‘ U.UD‘

X
Q

Send Save = v

ma

™\
Professional Services Agreement - Create ﬂ

Example 2

[S] Create New Professional Services Agreements - Project No, OCI-0200., — O X
@ ohio-unifier.oracleindustry.com/bp/mod,/bp/record/new/upsal/1003/272... Q
Create New Professional Services Agreements Send Save = v

General Agreement Details
Line Item Details
4 General

WBS Code *
AE-AS-TI r 0=

Code Name

AE Tesis and Inspections

Short Description *

Tests and Inspecions

Professional Services EDGE Certified?

No

Subcontractor/Supplicr

Type a Subcontractor/Supplier. v =

EDGE Certified?

4 Fee Category (Enter all § to 1 category)
Basic Services Amount (§)

0.00

Basic Services (%)
0
Reimbursable Cost Amount ($)
‘ 50,000 UD|
Additional Services Amount ($)
‘ 0 DD|
Allowance Amount ($)
‘ 0 UD|
Cancel Save Save & Add New




Professional Services Agreement - Create (A/E)

» Line Items will populate under Agreement Details

E Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome - O *
#@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsal/1003/2727_uref=uuu144166020t1
Create New Professional Services Agreements Send Save = v
General  Agreement Details
E m Add RS c = - Q B Line Item Details ~ Aftachments  Linked Records ::
No.o [ -« @2+ WBS Code Code Name Short Description Basic Services (%) Amount
A
003 AE-BS-PD AE Pre Design Services  Additional 0 25,000.00 General
) ) WBS Code *
002 AE-AS-TI AE Tests and Inspections  Tests and Inspections 0 50,000.00
AE-B5-CD - e L
001 AE-BS-CD AE Construction Doc...  Pre Design 100 100,000.00
Code Name
AE Construction Docs Services
Short Description *
Pre Design
Professional Services EDGE Certified?
: Mo
Subcontractor/ Supplier
Tipe a Subc v W
EDGE Certified?
Total Amount ¥ - 175,000.00
Total: 3
o o o

™\
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Professional Services Agreement - Create (A/E)

» When all line items have been added,
take note of the Total Amount on the
Agreement Details tab.

» This should match the Total
Agreement Amount from the General
tab and the Difference should be
$0.00 (see next slide)

E Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome

@& ochio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/2727__uref=uuu144166020t1
Create New Professional Services Agreements

General Agreement Details

‘ = | || Add Actions v Cll e | QB

No. o i-- = WBS Code Code Name Short Description Basic Services (%) Amount
Q- 004 OR-CF-AE AE Change Order Allow... Change Order Allowance 0 1,000.00
003 AE-BS-PD AE Pre Design Services  Additiona 0 25,000.00
002 AE-AS-TI AE Tests and Inspections = Tests and Inspections 0 50,000.00
001 AE-BS-CD AE Construction Docs ... Pre Design 100 100,000.00

Total Amount v 176000.00

Total: 4

] : ™\
Professional Services Agreement - Create ﬂ



Professional Services Agreement - Create (A/E)

a) Open the General tab

b) Scroll down to the bottom of the
Fee Summary section

c) Ensure the Total Agreement
Amount is equal to the Line Item
Total, and the Difference is $0.00

General  Agreement Details

E Create New rvices Agreements - Project No. OCI-080001 - Google Chrome - O X
@ ohio-un stry.com/bp/mod/bp/record/new/upsa1/1003/2727__uref=uuu144166020t1 Q
Create sional Services Agreements Send Save = v

Additional Services Line item Amount ($)

Difference ($)

25,000.00

0.00
Allowance Amount ($)
1,000.00
Allowance Line Iitem Amount ($)
1,000.00
Difference ($)
0.00

Attachments Comments Linked Records Linked Mail

Information

No Attachments.

Total Agreement Amount ($)
176,000.00

Line Item Total ($)
176.000.00

Difference ($)
0.00

] : ™\
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Professional Services Agreement - Create (A/E)

Upload all documents to Document
Manager prior to attaching
documents

1) Under the Attachments tab on
the right side of the record, click
the attachments button

2) Choose Document Manager

3) Navigate to the folder where the
document is stored; select the
document you wish to attach

4) Click Select

E Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome

Create New Professional Services Agreements

General Agreement Details

4 General
Organization Record Number
OAKS CI Test
Project Number Creator
©OCI-080001 Matthew Weber
Project Name Creation Date

Agency General Projects Test

Project Location Status
QAKS CI Adminisiration

Title * Fee Title
OCI General 080001-02 'OFCC Standard Fee

EDGE Waiver

EDGE Goal Percent

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/2727_uref=uuu144166020t1

Linked Mail

Attachments  Commenis  Linked Records
ument Manager.

EDGE Commitment (%)

[=] Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsal/1003/2722_ur

Select Files

ef=uuu144166020114#

Home > Project Documents > 0000 Concept Development — changed > 0070 Local Adminisiration

Search | Find on Page

Name ... Location Owner

C110-01-2019-MAR-AE_Agreement F... 10000 Concept Dev... Matthew Weber

[B L110-08-CI-2013-JUL-AE-Natice _to_Co 0000 Concept Dev... | Matthew Weber

Total: 2

Professional Services A

™\
reement - Create ﬂ



Professional Services Agreement - Create (A/E)

. E Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome - O X
The Docu ment Ma nager SC reen WI II CIose: & ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/272?__uref=uuu144166020t1# Q
Create New Professional Services Agreements —— oo sae = o
General Agreement Details
The added attachment(s) will be updated . pvscmars  Conmers v v > | 53
and display under the Attachments tab e ;-
[ ] Name -.. D— Title
Project Number Creator 4 Published Attachments
OCI-080001 Matthew Weber -ﬁ} =2 C110-01-2019-MAR-AE...
» When the record is ready to move N
roject Name Creation Date
. Agency General Projects Test
forward, click Send
Project Location Status
QAKS CI Administration
Title * Fee Title
OCI General 080001-02 ‘ OFCC Standard Fee
EDGE Waiver
[ setect -]
EDGE Goal Percent
| 0]
EDGE Commitment (%)
aEE——
| 0 ‘ Total: 1

] : ™\
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Professional Services Agreement - Create (A/E)

E Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome - O

. . [ ]
» Ve r I fy WO r kfl OW Act I O n - S u b m It @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/2727_uref=uuul144166020t1#

Workflow Action Details

x

4 Action Details

» Click Send

Workflow Actions ™ Send For

| Submit v Technical Proposal Review and

To

Archana Atrey;Matthew Weber;Rita Nichols;Shauna Hooks; Steve Mayo;Project Manager
cc

» The record will move forward to the
PM for Technical Proposal Review
and Contract Preparation

‘ Start typing for suggestions.

4 Due Date Details

Task Due Date

Task Due Date is not available

A\
Professional Services Agreement - Create ﬁ




Professional Services Agreement
Technical Proposal Review and
Contract Preparation (PM)

™\
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Professional Services Agreement Technical Proposal Review
and Contract Preparation (PM)

» The technical proposal contains information important to the negotiation and

contract execution process including:
» A statement of the recommended firm’s understanding of the project
» A proposed management approach
» Proposed design and project schedules
» A proposal of basic and additional service fees
» A proposed project budget summary and other relevant information

» The Project Manager will:
» Review the submission
» If necessary, return the record to the Professional Services Provider for clarification or
updates to the proposal OR Accept the proposal as submitted and forward it to the
Project Coordinator to prepare the Contract

™\
PS Agreement - Technical Proposal Review ﬂ




Technical Proposal Review and Contract Preparation (PM)

H : This is a system-generated e-mail message. Do not reply to sender.
» PM receives an Email ystem g 9 Py

Project/Shell: Agency General Projects Test

Professional Services Agreements Agree-0019 is sent to you for
Technical Proposal Review and Contract Preparation.

» Click on the “Unifier Login”

From : Matthew Weber
b u tto n to a Ccess t h e ta S k Sent For : Technical Proposal Review and Contract Preparation
Source Name : Agency General Projects Test
Record No : Professional Services Agreements Agree-0019
Title : mmw-test new workflow

Unifier Login

™\
PS Agreement - Technical Proposal Review ﬂ




Technical Proposal Review and Contract Preparation (PM)

C I . k t b . E Professional Services Agreements - OC| General 020001-02 - Project No. ©CI-080001 - Google Chrome — O *
4 I C ‘ kcce p to egl n & ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2593221?task_id=2593221&parent_id=08wiewOnly=0&project id=... &
WOFk on the record Professional Services Agreements — ec”ne =,
General Agreement Details Purchase Order
4 Task Details l Attachments Comments Linked Recorc > 3o
From
[ ] Name @ 2.y
Matthew Weber
4 Published Attachments
To 1‘,3]- [v] C110-01-2019-MAR-AE_...
Archana Atrey;Matthew Weber;Rita Nichols,Shauna Hooks; Steve Mayo;Proje..
Sent For
Technical Proposal Review and Contract Preparation
4 General
Organization Record Number
OAKS Cl Test Agree-0024
Project Number Creator
0CI-080001 Matthew Weber
]
Total: 1
Project Name Creation Date
Agency General Projects Test 04/14/2020 02:55 PM (UTC-5)

PS Agreement - Technical Proposal Revi

A




Technical Proposal Review and Contract Preparation (PM)

E: Professional Services Agreements - OCl General 080001-02 - Project Neo. OCI-080001 - Google Chrome — O *
@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/259322 1 /undefined/undefined?_uref=uu... &,
a) Inthe General tab, complete . com/opmod/opecorcp
. . Professional Services Agreements Send Save =
a I I req u I red fl e I d S General  Agreement Details
Attachments ol
4 General . ~ > | <
Organization Record Number
OAKS CI Test Agree-0024 & -
: S
b) Use the slider to scroll Project Number Crestor PR —
QCI-080001 Matthew Weber 0 [¥] C110-01-
L] L]
through the entire section
Agency General Projects Test 04/14/2020 02:55 PM (UTC-E)
Project Location Status
OAKS CI Administration Pending {
Title Fee Title
OCI General 080001-02 OFCC Standard Fee
Selection Method * EDGE Waiver
|Competitive Selection A |
Project Start Date EDGE Goal Percent
-
‘11;1 512008 12:00 PM (UTC-5) t" 0 Total: 1

™\
PS Agreement - Technical Proposal Review ﬂ




Technical Proposal Review and Contract Preparation (PM)

E Professional Services Agreements - OC| General 080001-02 - Project No. OCI-080001 - Google Chrome = O X
@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2593221/undefined/undefinad? 356050031 Q
.

c) Review Attachments on the Professional Services Agreermens

General  Agreement Details

right-hand side of the record rere——

Additional Services Amount ($)

25,000.00 v
[+ Name
Additional Services Line ltem Amount ($) 4 Published Aftachments
[~ C110-01-201%

25,000.00

d) Once all required fields have iternce 5
been entered, move the record
Allowance Amount ($)
forward by clicking Send

Allowance Line Item Amount (5)

0.00

1,000.00
Difference (%)
0.00 /
.

Total Agreement Amount ($) b
176,000.00

Line Item Total ()
176,000.00

Difference ($)

0.00 -
tal: 1

™\
PS Agreement - Technical Proposal Review ﬂ




S e n d Re c o I d ( I M ) E Professional Services Agreements - OCl General 080001-02 - Project No. OCI-080001 - Google Chrome — ] >

#@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2593221/undefined/undefined?__uref=uuu8356050... Q

Workflow Action Details

4 Action Details

Workflow Actions * Send For

Select v

» Select the Workflow Action

Create Contract
Return for Clarification

Cancsl

» If record is correct and ready to move forward
to PM Document Creation:

E Professional Services Agreements - OCl General 080001-02 - Project Ne. OCI-080001 - Google Chrome = O *
=}

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2593221/undefined/undefined?__uref=uuu8356050...

» Choose Create Contract
» Click Send

Workflow Action Details b'e

4 Action Details

Workflow Actions * Send For
| Create Contract v Document Creation
To

» If record must be returned for Update:

Archana Afrey;Matthew VWeber;Rita Nichols;Shauna Hooks;Steve Mayo;Project Manager
(L

Start typing for suggestions... -

» Add a General Comment. See General
Comments section for instructions.

4 Due Date Details
Task Due Date

» Choose Return for Clarification

» Click Send i

Task Due Date is not available

A\
PS Agreement - Technical Proposal Review ﬁ




Professional Services Agreement
Document Creation (PM)

PS Agreement - Document Creation /ﬂ\




Professional Services Agreement
Document Creation (PM)

» The Project Manager will:

» Prepare the Agreement documents once the terms and conditions of
the Technical Proposal are agreed upon by the Project Manager and
Professional Services Provider

» Review and verify receipt of Agreement and AG Checklist information
required in the contract execution process

» Create the Agreement Document and distribute to all necessary parties

PS Agreement - Document Creation /ﬂ\




Document Creation (PM)

This Is a system-generated e-mail message. Do not reply to sender.

» PM receives an Email _ .

Professional Services Agreements Agree-0019 is sent to you for
Document Creation.

» Click on the “Unifier Login”

button to access the task From Matthew Weber
Sent For : Document Creation
Source Name : Agency General Projects Test
Record No : Professional Services Agreements Agree-0019
Title : mmw-test new workflow

Unifier Login

™\
PS Agreement - Document Creation ﬂ




Document Creation (PM)

E Professional Services Agreements - OC| General 080001-02 - Project No. OCI-080001 - Google Chrome - O X

CI . k A b . @& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/25933397task_id=25933398&parent_id=08wiewOnly=0&project_id... &,
4 IC Cce pt tO egl N Professional Services Agreements — edine =,
WO r‘ k O n t h e re CO r‘d General Agreement Details

Purchase Order

4 Task Details l Attachments  Comments  Linked Recort » ‘<
From
(] Name &« [
Matthew Weber
4 Published Attachments
To fo) [~ C110-01-2019-MAR-AE__

Archana Atrey; Matthew Weber;Rita Nichols;Shauna Hooks_Steve Mayo,Proj

Sent For

Document Creation

4 General :
Organization Record Number
OAKS CI Test Agree-0024
Project Number Creator
0OCI-080001 Matthew Weber
Project Name Creation Date
Agency General Projects Test 04/14/2020 02:55 PM (UTC-5) Total: 1
Project Location Status

PS Agreement - Document Creation ﬂ




Document

» Ensure all
supporting

documentation has
been attached at
some point in the
agreement process

» Complete all

necessary fields *

Creation (PM)

E Professional Services Agreements - OCl General 080001-02 - Project No, OCI-080001 - Google Chrome —

(]

Pt

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/open/upsal/3226/0/0%srcid=3226&model=upsal8ifromcostlog=18pr... &

Professional Services Agreements

General Agreement Details
4 General
Organization

OAKS ClI Test

Project Number

OCI-080001

Project Name

Agency General Projects Test

Project Location

QAKS Cl Administration

Title
QOCI General 080001-02

Selection Method *

| Competitive Selection

Project Start Date

| 11/115/2008 12:00 PM (UTC-5)

Record Number
Agree-0024

Creator

Matthew Weber

Creation Date
04/14/2020 02:55 PM (UTC-5)

Status

Pending

Fee Title
OFCC Standard Fee

EDGE Waiver

EDGE Goal Percent

Send Save

General  Agreement Details
—

Professional Services Agreements

E Professional Services Agreements - OC| General 080001-02 - Project No, OCI-080001 - Google Chrome

4 pgreement Checklist
Proposal Guideline *

Agreement Summary *

| Yes

| ‘Yes

EEO Requirements *

EDGE Participation *

| Yes

|N0

Licensed in Ohio *

Professional Liability Insurance *

|No

| Yes

M ‘

4 AG Checklist
Worker's Comp Centificate *

Insurance Rating *

|High

| Yes

Worker's Comp Certificate Exp. Date *

|U(l;'01."2[]21 05:00 PM (UTC-5)

Clean Search of State Auditor's Database *

| Yes

4 Release and Permit Information
DAS Release and Permit

OIT Release and Permit

= m} X

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/open/upsal/3226/0/0?srcid=3226&model=upsal&fromcostlog=18&pr.. &

Send Save = ¥

Attachments  Comm 3 00

& -
1 Name
4 Published Attachments
ol =] C110-01-2019-MA

-
Total: 1




Document Creation (PM)

Once record is complete: [ ProfesonalSevces Agrement - 0! Gerea 8000102 - Freject e, OC- 80001 - Google Crame o x|

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/openjupsal/3226/0/0?srcid=3226&model=upsal&fromcostlog="18pr... &,

| Professional Services Agreements send save [EERE

a) Click the Menu at the top | .
. General  Agreement Details Export Line ltem Template
right of the record — P .-4_@
4 General E

Reload

| Organization Record Number PDF . |
b ) C I i C k P ri nt | Lol T Agree-0024 w Custom Review >
i |

| Terminate Record

Project Number Creator ‘
C) S e | ect cu stom | 0CL030001 Matthew Weber Transfer Ownership... {
|
; Undo Accept Task
| Project Name Creation Date ‘
| Agency General Projects Test 04/14/2020 02:55 PM (UTC-5) i Hep 4
Close i
Project Location Status
0AKS Cl Administration Pending |
Title Fee Title - | ‘
0CI General 020001-02 OFCC Standard Fee Total: 1 |

chig-unifier.oracleindustry.com/bp/mod/bp/../0...

™\
PS Agreement - Document Creation ﬂ




Document Creation (PM)

d. Select: Agreement T ———— —

8 https://ohio-unifier.oracleindustry.com/bp/studio/bp,selectPrintFile?bp_... (]
e CI i C k * O K Select a custom print template
Title « o

AE Motice to Proceed 2017-AUG /
C110-01-2019-MAR-AE_Agreement Form_WT
C130-01-2019-MAR-Consultant_Agreement_\W7
C130-01-C1-2018-JUN-Consultant_Agreement_\W7

CMA Agreement Form 2017-JUN

DRC AE Agreement 2015-JUN
L110-01-2017-MNOV-AE_Agreement_Recommendation
L110-01-CI-2015-JUN-AE_Agreement_Recommendation_W7
L110-03-CI-2019-APR-AE_Agreement CB_Criteria W7

Select a template and format to print

Template: [-Select- v
Format: | _Salect-

l

Select options for Workflow Progress

All Steps
®' Visited Steps

Sort by: °lCompIetiun Dats v | |Ascending v
S

OK | Cancel |

PS Agreement - Document Creation ﬂ




Document Creation (PM)

Open the document

C110-01-2019-MAR-AE_Agreement_Form W7 (1) - Protected View - Saved

File Home Insert Dasign Layout References Mailings Review View Help

2 Search
Acrobat f

—~
(i) PROTECTED VIEW Be careful—files from the Intemet can contain viruses, Unless you need to edit, it's safer to stay in Protected View Enable Editing

Weber, Matthew WM

Architect/Engineer Agreement Form
State of Ohio Professional Services Agreements for Public Facility Construction

f. Click Enable Editing and

This Agreement is made as of the date set forth below between the State of Ohio, acting by and through the Contracting
Authority, and the Architect/Engineer in connection with the Project.

update any necessary
fields.

Once complete, Save the
document to your computer

Project Number:
Project Name:
Site Address:

Ovwmer:
Ovwner's Representative:
Address:

Contracting Authority:
Project Manager:
Address:

Architect/Engineer (“A/E*):
A/E’s Principal Coatact:
Address

‘OCI-050001

Agency General Projects Test
winsert street addressy

winsert city, countyn

OAKS CITest

Omar Rodriguez

4203 Ocean Ridge St Box OR3
ORland, 43203

Ohio Facilities Construction Commission
Steve Mayo

10 West Broad St, Suite 1400

Columbus, 43215

nfa

CI Test

4200 Surface Rd
Columbus, Ohio 43228

ARTICLE 1 - SCOPE OF WORK; CONSTRUCTION BUDGET; EDGE COMMITMENT

1.1 The AE shall perform and provide all of the Services described in the Agreement.
1.1.1 The project delivery method for this Project shall be cinsest project delivery methods

1.1.2 During the Construction Stage, the A/E and appropriate Consultants shall be present at the Site not less than 0
(excluding travel time to and from the Site) whenever any Work 13 in preparation or progress, unless otherwise expressly
provided in writing by the Contracting Authority.

1.2 The Construction Budget 13 $200,000.00.

Page1of 7 2083 words O Display Settings

S Agreement - Documen eation




Document Creation (PM)

Upload all documents to Document
Manager prior to attaching documents

1) Under the Attachments tab on the

right side of the record, click the
attachments button

2) Choose Document Manager

3) Navigate to the folder where the
document is stored; select the
document you wish to attach

4) Click Select

E Professional Services Agreements - OC| General 080001-02 - Project No. OCI-080001 - Google Chrome = O x

#@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/openfupsal/3226/0/07srcid=3226&model=upsa’l8ifromcostiog=18L.. a

Professional Services Agreements

General  Agreement Details

4 General
Organization
OAKS Cl Test

Project Number
OCI-080001

Project Name

Agency General Projects Test

Project Location
OAKS CI Administration

Title
OCI General 080001-02

Selection Method *

Competitive Selection

Project Start Date

[4111z7000 1200 DM T Ry

o |

Record Number
Agree-0024

Creator

Matthew Weber

Creation Date

Send Save = «

Attachments Comments Linkec %

L¥]
2"

—

Document Manager...
PUDIiShed AtlaChments

o %

B C110-01-2019-MAR-AE_...

04/14/2020 02:55 PM (U7

Status

Pending

Fee Title
OFCC Standard Fee

EDGE Waiver

EDGE Goal Percent

[=] Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsal/1003/2727_uref=uuu14416602011#

Select Files

Home > Project Documents > 0000 Concept Development — changed > 0070 Local Adminisiration

Search | Find on Page

Name ... Location Owmner Title Revision Issue Dats  Size
C110-01-2019-MAR-AE_Agreement F... 10000 Concept Dev... Matthew Weber 431KB
B L110-08-GI-2019-JUL-AE-Notice_to_Co 000D Concept Dev... | Matihew Weber 363 KB

Total: 2

Copy Comments.

PS Agreement - Document Creation

A




Document Creation (PM)

. E Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome - O X
The Docu ment Ma nager SC reen WI II CIose: & ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/272?__uref=uuu144166020t1# \ Q
Create New Professional Services Agreements ave =.
General Agreement Details
Th e added GttGChm en t(S) WIII be up da ted 4 General Aftachments ~ Comments  Linked Records  Linked % 54
and display under the Attachments tab e ;-
[ ] Name -.. D— Title
Project Number Creator 4 Published Attachments
OCI-080001 Matthew Weber -ﬁ- =2 C110-01-2019-MAR-AE...
»  When the record is ready to move
. Agency General Projects Test
forward, click Send
Project Location Status
QAKS CI Administration
Title * Fee Title
OCI General 080001-02 ‘ OFCC Standard Fee
EDGE Waiver
[ setect -]
EDGE Goal Percent
| 0]
EDGE Commitment (%)
aEE——
| 0 ‘ Total: 1

PS Agreement - Document Creation /ﬂ\




S e n d Re c o I d ( I M ) E Professional Services Agreements - OCl General 080001-02 - Project Ne. OCI-080001 - Google Chrome — O X

a 2

ohio-unifier.oracleindustry.com/bp/mod/bp/record/open/upsal/3226/0/0?srcid=3226&model=upsal&fromcostliog=18L..

Workflow Action Details X

4 Action Details
Workflow Actions * Send For
Select b4

Retumn for Clarification

» Select the Workflow Action

Send Contract

» If record is ready to move forward to A/E for
Contract Review:

» Choose Send Contract
» Click Send

E Professional Services Agreements - OCl General 080001-02 - Project Mo, OCI-080001 - Google Chrome = O X
(5}

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/open/upsal/3226/0/07srcid=3226&model=upsal8ifromcostlog="18&t...

Workflow Action Details x

4 Action Details

Workflow Actions * Send For

‘ Send Contract v Contract Review

» If record must be returned for Update:

To
Matthew Weber
CcC

Start typing for suggestions. -,

» Choose Return for Clarification
» Click Send

» Due Date Details

A\
PS Agreement - Document Creation ﬁ




Professional Services Agreement
Contract Review (A/E)




Professional Services Agreement
Contract Review (A/E)

This is a system-generated e-mail message. Do not reply fo sender.

Project/Shell: Agency General Projects Test

> A/E rece ives an E ma | | Professional Services Agreements Agree-0019 is sent to you for

Contract Review.

From : Matthew Weber
» Click on the “Unifier Login” Sent For: Contract Review
button to access the task
Source Name : Agency General Projects Test
Record No : Professional Services Agreements Agree-0019
Title : mmw-test new workflow

Unifier Login




Contract Review (A/E)

E Professional Services Agreements - OC| General 080001-02 - Project Mo. OCI-080001 - Google Chrome — O s
@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2603384?task_id=2603384&parent_id=08viewOnly=0&projec.. &
Professional Services Agreements — Accept Decline

General Agreement Details Purchase Order

» Click Accept to begin | ttens Comers 1> [

work on the record = -

4 Published Attachments

To Q vl a C110-01-2019-MAR-AE...

Matthaw Weber

Sent For

Contract Review

4 General E
Organization Record Number
OAKS Cl Test Agree-0024
Project Number Creator
OCI-080001 Matthew Weber
Project Name Creation Date —
Agency General Projects Test 04/14/2020 02:55 PM (UTC-5) Total: 1
Project Location Status

™\
ract Review ﬂ




Contract Review (A/E)

& ohic-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2603384/undefined/undefined?__uref=uuu866865350t1 Q

Professional Services Agreements Send Save

» Review the fields in the General T P

tab, scrolling down as necessary e > [52

OAKS CI Test Agres-0024 -
H [~ Name -.
} EVI eW a a C I I I e n S Project Number Creator
4 Published Attachmenis
QCI-080001 Matthew Weber ;
-ﬁ- ! E C110-01-2019-MAR-AE_. ..

Project Name Creation Date

Agency General Projects Test 04/14/2020 02:55 PM (UTC-5)
Project Location Status A‘

OAKS Cl Administration Pending .
Title Fee Title

OCI General 080001-02 OFCC Standard Fes

Selection Method EDGE Waiver

Competitive Selection

EDGE Goal Percent

Total: 1




Contract Review (A

Chrome = O X

& ohic-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2603384/undefined/undefined?__uref=uuu866865350t1 Q

. Professional Services Agreements ave = v
» When the record is ready to O
move forward, click Send foctrrts | Comers_ Labec 3 [

OAKS CI Test Agres-0024 -
[~ Name -.
Project Number Creator
4 Published Attachments
QCI-080001 Matthew Weber ;
-ﬁ- ! E C110-01-2019-MAR-AE_. ..

Project Name Creation Date
Agency General Projects Test 04/14/2020 02:55 PM (UTC-5)
Project Location Status
OAKS Cl Administration Pending .
Title Fee Title
OCI General 080001-02 OFCC Standard Fes
Selection Method EDGE Waiver
Competitive Selection

EDGE Goal Percent

0 aE——

Total: 1




E Professional Services Agreements - OCl General 080001-02 - Project Mo, OCI-080001 - Goegle Chrome — m} *
8@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2603384/undefined/undefined?__uref=uuu866865350t1 (<]

Workflow Action Details

4 Action Details
Workflow Actions * Send For

oelect -

Accept

» Select the Workflow Action

Return for Clarification

» If record is ready to move forward to PM for
Funding Certification

» Choose Accept
» Click Send

E Professional Services Agreements - OC| General 080001-02 - Project No. OCI-080001 - Google Chrome = m] X

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2603384/undefined/undefined?_uref=uuug66865350t1 5}

Workflow Action Details X

4 Action Details

» If record must be returned for Update: = ] i cotatn

Archana Atrey;Matthew Weber Rita Nichols;Shauna Hooks:Steve Mayo:Project Manager
cC

Start typing for suggestions. -

» Choose Return for Clarification
» Click Send

4 Due Date Details
Task Due Date

Task Due Date is not available

=N =

A\
PS Agreement - Contract Review ﬁ




Professional Services Agreement
Funding Certification (PM)




Professional Services Agreement
Funding Certification (PM)

This is a system-generated e-mail message. Do not reply to sender.

. PM receives an Email

Professional Services Agreements Agree-0019 is sent to you for
Funding Certification.

» Click on the “Unifier Login” From Matthow Weber

Sent For : Funding Certification
button to access the task
Source Name : Agency General Projects Test
Record Mo : Professional Services Agreements Agree-0019
Title : mmw-test new workflow

/

Unifier Login




unding Certification (PM)

E Professional Services Agreements - OCl General 080001-02 - Project Mo, OCI-080001 - Google Chrome — O X

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2603428?task_id=2603428&parent_id=08&viewOnly=08&project_id=1003&model=upsal&_uref=u.. &
Professional Services Agreements —p  Accept Decine = v

General  Agreement Details  Purchase Order

L]
[ 3 ‘ I I C k Acce t to ) Aftachments ~ Commenls  Linked Records  Linked Mall Wor % | 5o
4 Task Details

From
. B Name ®. [ Tite
egin work on the
4 Published Attachments
To £ ¥  [B c110-01-2019-MAR-AE._...
re C O rd Archana Atrey;Matthew VWeber;Rita Nichols; Shauna Hooks; Steve Mayo;Project Manager
Sent For

Funding Cerfification

4 General
Organization Record Number i
DAKS CI Test Agree-0024
Project Number Creator
QOCI-030001 Matthew Veber
Project Name Creation Date
Agency General Projects Test 04/14/2020 02:535 PM (UTC-5)
S
- Total: 1
Project Location Status
QAKS Cl Administration Accepted

ification /ﬂ\




Funding Certification (PM)

» Review information in General tab, scrolling down as necessary

» Review attachments

E Professional Services Agreements - OC| General 080001-02 - Project Mo. OCI-080001 - Google Chrome — m} et
& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/26034258?task_id=26034288parent_id=08wviewOnly=08iproject_id=1003&model=upsal&_uref=u.. &
Professional Services Agreements Send Save = v

ﬁ General Agreement Details Purchase Order

_ Attachments ) Comments  Linked Records  Linked Mail  Wor % | o
4 |nstructions
Fill cut Releases and PO blocks

F -
B Name ®. [ Tige
4 General 4 Published Attachmenis

Organization Record Number o ~ B c110-01-2019-MAR-AE_...
0AKS Cl Test Agree-0024

Project Number Creator

OCI-080001 Matthew Weber

Project Name Creation Date .

Agency General Projects Test 04/14/2020 02:55 PM (UTC-5) A E

Project Location Status

DAKS Cl Administration Accepted

Title Fee Title

0OCI General 050001-02 OFCC Standard Fege

Selection Method EDGE Waiver

" " O
Competitive Selection
Total: 1

EDGE Goal Percent

PS Agree - Funding Certification /ﬂ\




Funding Certification (PM)

» Record the Purchase Order information in this record:

a. Open the Purchase Order tab
b . CI i c k C re ate E Professional Services Agreements - OCl General 080001-02 - Project No, OCI-080001 - Google Chrome — O X

8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2603428?task_id=26034288&parent_id=0&viewOnly=08&project_id=1003&m... &
Professional Services Agreemerw Send Save
General | Agreement Detalls  Purchase Orde

‘:'_’ + Create Cllev||Q||D

Title Contract Name OAKS P... Local P... Total Am... Status Record Nu...

Total: 0

™\
PS Agreement - Funding Certification ﬂ




Record Purchase Order (PM)

Record the Purchase
Order in this record:

c. Complete the
General block,
scrolling down to
all required fields

d. In PO Type
section, Keep
OAKS PO Amount
field empty

e. Click PO
Distribution Lines
tab to add Fund
Codes

E Craate New Purchase Orders - Project Mo. OCI-080001 - Google Chrome

8 ohio-unifier.oracleindustry.com/bp/mod/bp,/record/new/upo1/1003/0/1/gen_ps_agreement_name_bp/32...

Create New Purchase Orders
PO Distribution Linas

General

General
Organization
OAKS CI Test

Project Number

OCI-080001

Project Name

Agency General Projects Test

Record Number

Creator

Matthew \Weber

Creation Date

O

X
Q

Submit Save = «

Project Location Status *
‘ OAKS CI Administration ‘ ‘ Select v
Title * PO Purpose *

Mat's Consulting OCI-00081_PR1 ‘ ‘ Select v

Vendor *

Financial System of Record *

‘ Type a Vendor Name...

Select

Change Status

‘ Select

Create New Purchase Orders

General PO Distribution Lines

4 PO Details
The QAKS PO No.should be a 10 digit number ex. 0000007825

OAKS PO No.

OAKS PO Amount ($)

Submit Save =

0.00

OAKS PO Date

MMDDYYYYY HH:MM AM B |

Created by Integration

‘ Select i |

Local PO No.

Local PO Amount ($)

0.00

Local PO Date

MMDDYYYY HH:MM AM ;5] |

Date Dispatched

MMDDYYYY HH:MM AM ;5] |

™\
PS Agreement - Funding Certification ﬂ




Record Purchase Order (PM)

[8] Create New Purchase Orders - Project No. OCI-080001 - Google Chrome - O >
Complete Record: [ ohio—unifier.oracleindustry.comfbp/modibpfrecord;‘newfupm/61/gen_ps_agreement_n... [©]
Create New Purchase Orders Submit Save =

General PO Distribution Lines

h. Click General tab 4 PO Detals
VieW upper form The OAKS PO No.should be a 10 digit number ex. 0000007825

OAKS PO No. OAKS PO Amount (S)

i. Enter the OAKS PO | ‘ | 1?5:000.00‘

Amount OAKS PO Date
| MAMDDVYYYY HHMM AM B ‘

j.  Click Submit Editing

Date Dispatched

| MMDDYYYY HH-MW AM B

Created by Integration

| Select v

Local PO No. Local PO Amount ()
| | 0.00

I nral POY Natea

™\
PS Agreement - Funding Certification ﬂ




Record Purchase Order (PM)

E Professional Services Agreements - OCI General 080001-02 - Project Ne. OCI-080001 - Google Chrome = O X

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2603428?task_id=2603428&parent_id=08&viewOnly=08&project_id=1.. &

Workflow Action Details

» If record is ready to move forward

to Contracting Authority for o o
Signature = .
» Choose Accept e o itcaion
& Professional S=rvices Agreements - OCI General 020001-02 - Project No, OCI-080001 - Google Chrome - - .

» Click Send

& ohic-unifier.oracleindustry.com/bp/mod/bp/record/opentask/26034287task_id=2603428&parent_id=08&viewOnly=08project id=1.. &

Workflow Action Details

4 Action Details

Workflow Actions * Send For

» If record must be returned for
Update

» Choose Return for Clarification
Click Send

| Accept v Contracting Authority Signat

To

Archana Atrey; Matthew Weber;Rifa Nichols;Shauna Hooks:Steve Mayo:Contracting Authority
CcC

Start typing for suggestions... -

4 Due Date Details
Task Due Date

Task Due Date is nol available

A\
PS Agreement - Funding Certification ﬁ




Professional Services Agreement
Contracting Authority Signature




Professional Services Agreement
Contracting Authority Signature

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test

Professional Services Agreements Agree-0019 is sent to you for

» Contra Cting AUthOt‘Ity Contracting Authority Signature.
receives an Email

From : Matthew Weber
Sent For : Contracting Authority Signature
[ ({ [ .
» Click on the “Unifier

L0g| N ” b u tto N to Source Name : Agency General Projects Test
Record Mo : Professional Services Agreements Agree-0019

access the task |
Title : mmw-test new workflow

Unifier Login

PS Agreement - Signature /ﬂ\




Contracting Authority Signature

»

Click: Accept Task

E Professional Services Agreements - OC| General 080001-02 - Project No. OCI-080001 - Google Chrome

- O

& ochio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2604074?task_id=26040748 parent_id=08&viewOnly=08&project_id=1003&model...

Professional Services Agreements

General Agreement Details Purchase Order

4 Task Details

From
Matthew Weber

To

Archana Atrey;Matthew Weber; Rita Nichols; Shauna Hooks; Steve Mayo;Coniracting Authority

Sent For

Contracting Authority Signature

4 General
Organization
OAKS Cl Test

Project Number
OCI-0E0001

Project Name

Agency General Projects Test

Project Location

OAKS Cl Administrafion

Record Number
Agree-0024

Creator

Matthew Weber

Creation Date

04/14/2020 02:55 PM (UTC-5)

Status

Accepted

s

e

—)  Accept Decline = ¥

Attachments Comments Linked Records Linked Mai »

(] Name &« [ e

L
L&

4 Published Attachments
o ¥ B C110-01-2013-MAR-AE_...

Total: 1




Contracting Aut

View the attached
documents

>

Print and sign the
agreement, scan
copy to your
computer

» Attach signed
agreement to record

hority Signature

E: Professional Services Agreements - OC| General 080001-02 - Project No. OCI-080001 - Google Chrome

Professional Services Agreements

General Agreement Details Purchase Order

4 Task Details
From
Matthew Weber

To

Archana Atrey;Matthew Weber; Rita Nichols; Shauna Hooks; Steve Mayo;Coniracting Authority

Sent For

Contracting Authority Signature

4 General
Organization
OAKS Cl Test

Record Number
Agree-0024

Project Number
OCI-0E0001

Creator
Matthew Weber
Project Name Creation Date
Agency General Projects Test 04/14/2020 02:55 PM (UTC-5)
Project Location Status

OAKS Cl Administration Accepted

& ochio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2604074?task_id=26040748 parent_id=08&viewOnly=08&project_id=1003&model...

— O *
Q
Accept Decline = v
¥
L&

| Attachments Comments Linked Records Linked Mai »

4 Published Attachments

5
Name & [2 e

Il

/

o2

g C110-01-2019-MAR-AE_. .

Total: 1

PS Agreement - Signature /ﬂ\



Contracting Authority Signature

Upload all documents to Document
Manager prior to attaching
documents

E Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/2727_uref=uuu144166020t1

Create New Professional Services Agreements

General Agreement Details

4 General

Linked Mail

1)

Under the Attachments tab on
the right side of the record, click
the attachments button

Choose Document Manager

Navigate to the folder where the
document is stored; select the
document you wish to attach

Click Select

Organization

OAKS ClI Test

Project Number
©CI-080001

Project Name

Agency General Projects Test

Project Location
QAKS CI Adminisiration

Title *
OCI General 080001-02

Record Number

Creator
Matthew Weber

Creation Date

Fee Title
'OFCC Standard Fee

EDGE Waiver

EDGE Goal Percent

Attachments  Commenis  Linked Records
ument Manager.

EDGE Commitment (%)

[=] Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsal/1003/2722_ur

Select Files

ef=uuu144166020114#

Home > Project Documents > 0000 Concept Development — changed > 0070 Local Adminisiration

Search | Find on Page

Name ... Location Owner

C110-01-2019-MAR-AE_Agreement F... 10000 Concept Dev... Matthew Weber

[B L110-08-CI-2013-JUL-AE-Natice _to_Co 0000 Concept Dev... | Matthew Weber

Total: 2

U

PS Agreement - Sighature /ﬂ\




Contracting Authority Signature

» The added document
will appear under the
Attachments section

»  When the record is
ready to move forward,
click Send

E Professional Services Agreements - OC| General 080001-02 - Project No. OCI-080001 - Google Chrome = O *

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2604074/undefined/undefined?__uref=uuu76683709t1 \ Q

Professional Services Agreements

General Agreement Details Purchase Order

4 General
Organization Record Number
OAKS Cl Test Agree-0024
Project Number Creator
OCI-0E0001 Matthew Weber
Project Name Creation Date
Agency General Projects Test 04/14/2020 02:55 PM (UTC-5)
Project Location Status
QAKS CI Administration Accepted
Title Fee Title
OCI General 080001-02 OFCC Standard Fee
Selection Method EDGE Waiver

Competitive Selection

EDGE Goal Percent

EDGE Commitment (35)

a“le

I Attachments ~ Commenis  Linked Records  Linked Mai % | & 4

]
4

v
B Name ®. [ e
4 Published Attachments
& ¥ [ CH0-01-2013-MAR-AE_ .
V| B testviewixt

Total: 2

]

PS Agreement - Signature /ﬂ\



Contracting Authority Signature

E Professional Services Agreements - OC| General 080001-02 - Project No, OCI-080001 - Google Chrome — O X

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2604074/undefined/undefined?__uref=uuu76é... Q

Workflow Action Details P

» If record is ready to move forward to

4 Action Details

PC for AG Approval WiorkﬂowActions’ Send For
» Choose Accept pccert

Return for Clarification

» Click Send

E Professional Services Agreements - OCl General 080001-02 - Project Ne, OCI-080001 - Google Chrome — m} x

#@ ohic-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2604074/undefined/undefined?__uref=uuu766... Q

» If record must be returned to the PM
for Update:

» Choose Return for Clarification

Workflow Action Details X

4 Action Details

Workflow Actions * Send For
. | Accept v AG Approval
» Click Send =

Archana Atrey;Matthew Weber;Rita Michols;Shauna Hooks:Steve MayoAttorney General
CC

Start typing for

4 Due Date Details

Task Due Date

Task Due Date is not available

A\
PS Agreement - Sighature ﬁ




Professional Services Agreement
AG Approval (PC)




Professional Services Agreement
AG Approval (PC)

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test

4 PC receives an E Mma || Professional Services Agreements Agree-0019 is sent to you for AG
Approval.
. " . . From : Matthew Weber
4 CIICk On the Unlfler Sent For : AG Approval
H
Login” button to access
Source Name : Agency General Projects Test
t h e ta S k Record No : Professional Services Agreements Agree-0019
Title : mmw-test new workflow

Unifier Login

A\
101 PS Agreement - AG Approval ﬂ




AG Approval (PC)

» Click Accept Task
to begin working
on record

E'] Professional Services Agreements - OC| General 080001-02 - Project No. OCI-080001 - Google Chrome —

8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/26041567task_id=26041568&parent_id=08&viewOnly=08project_i...

Professional Services Agreements

General  Agreement Details

4 Taszk Details
From

Matthew Weber

To

Archana Atrey;Matthew \Weber;Rita Nichols;Shauna Hooks;Steve Mayo;Aft...

Sent For

AG Approval

4 General
Organization

OAKS CI Test

Project Number

OCI-080001

Project Name

Agency General Projects Test

Project Location

Purchase Order

Record Number

Agree-0024

Creator

Matthew Weber

Creation Date

04/14/2020 02:55 PM (UTC-5)

Status

O

— Accept Decline

| Attachments Comments Linked Reco

£ v Q C110-01-2019-MAR-AE_.
~ B testviewtd
"
:
L ]
Total: 2

[+ Name

bes
Q

4 Published Attachments

PS Agreement - AG Approval

A




AG Approval (PC)

a)

b)

Review the record
details in the
General tab

Review the
attached
documents

When the record
is ready to move

forward, click
Send

0-<

E Professional Services Agreements - OCI General 080001-02 - Project No. OCI-080001 - Geogle Chrome

#@ chio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2604156/undefined/undefined?__uref=uuu’ J09t1

Professional Services Agreements

General  Agreement Details

4 General
Organization
OAKS Cl Test

Project Number
OCI-080001

Project Name

Agency General Projects Test

Project Location
0AKS ClI Administration

Title
OCI General 080001-02

Selection Method

Competitive Selection

Purchase Order

Record Number
Agres-0024

Creator

Matthew Weber

Creation Date

04/14/2020 02:55 PM (UTC-5)

Status

Accepted

Fee Title
OFCC Standard Fee

EDGE Waiver

EDGE Goal Percent

Send Save

Comments Linked Reco

-

[ ™] Name -

4 Published Attachments
£ =

¥ B testviewbd

C110-01-2013-MAR-AE_._.

Total: 2

L
> ¥

™\
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AG Approval (PC)

E Professional Services Agreements - OCl General 080001-02 - Project No, OCI-080001 - Google Chrome — O X

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2604156/undefined/undefined?__uref=uuu76683709t1

» If record is ready to move forward HordiowAcion bels

. . . 4 Action Details
to PM to distribute Notice to oo Aetions - Aem, .
Commence Services — -

Return for Clarification

» Choose Accept
» Click Send

X

E Professional Services Agreements - OC| General 080001-02 - Project No. OCI-080001 - Google Chrome = m}

8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2604156/undefined/undefined?__uref=uuu76683709t1

Workflow Action Details

» If record must be returned to the

4 Action Details

P IVI fo r U d ate . Workflow Actions * Send For
p * |Appmve - Notice to Commence Servic
To

» Choose Return for Clarification
» Click Send

Archana Atrey;Matthew Weber;Rita Nichols;Shauna Hooks:Steve Mayo:Project Manager
CcC

Start typing for suggestions.. -

4 Due Date Details
Task Due Date

Task Due Date is not available

A\
PS Agreement - AG Approval ﬁ




Professional Services Agreement
Notice to Commence Services (PM)




Professional Services Agreement
Notice to Commence Services (PM)

This is a system-generated e-mail message. Do not reply to sender.

. Project/Shell: Agency General Projects Test
> P rOJ eCt M an age r Professional Services Agreements Agree-0019 is sent to you for Notice

to Commence Services.

Receives Email

From : Matthew Weber
Sent For : MNotice to Commence Services
L) l{ L) [
» Click on the “Unifier
Logi n” button to access Source Name : Agency General Projects Test
Record No : Professional Services Agreements Agree-0019
t h e ta S k Title : mmw-test new workflow

Unifier Login




otice to Commence Services (PM)

E] Professional Services Agreements - OCl General 080001-02 - Project Ne. OCI-080001 - Google Chrome = O X

& ohio-unifier.oracleindustry.com/bp/mad/bp/record/opentask/2604200?task_id=2604200&parent_id=08&viewOnly=0&project_id=10... &,

’ Cl I C k Acce pt to Professional Services Agreements
b egi n WO r ki n g O n General Agreement Details Purchase Order

—)  Accept Decline =

Attachments  Comments  Linked Records % 512

the record b
From ﬁ P
N -+ L= Tit)
Matthew Weber = =
4 Published Attachments
To o) ¥ [B c110-01-2013-MARAE_. .
Archana Atrey;Matthew Weber;Rita Nichols;Shauna Hooks; Steve Mayo; Project. .. ¥ B testviewd
Sent For
Motice to Commence Services
4 General E
Organization Record Number
OAKS CI Test Agree-0024
Project Number Creator
OCI-080001 Matthew Weber
Project Name Creation Date o——

Agency General Projects Test

Project Location

04/14/2020 02:55 PM (UTC-5)

Status

Total: 2

™\
- Notice to Commence Services ﬂ




Notice to Commence Services (PM)

E: Professional Services Agreements - OC| General 080001-02 - Project Me. OCI-080001 - Google Chrome — O *
. tt 8@ ochio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2604200/undefined/undefined?__uref=uuu76683709t1 Q
» Review attached
Professional Services Agreements Send Save = +
docu l I Ients[ ensu re that a I I General  Agreement Details  Purchase Order
Attachments omments  Linked Recon o2
signatures have been 4 cerera > B
. d Organization Record Number
d Cq uire OAKS Cl Test Agree-0024 & v
B Name &®. [ 7
Project Number Creator 4 Published Attachments
QCI-080001 Matthew Weber ol [ [ C110-01-2019-MAR-AE ..
~ B testviewbd
Project Name Creation Date
Agency General Projects Test 04/14/2020 02:55 PM (UTC-5)
Project Location Status
OAKS Cl Administration Approved :
Title Fee Title
OCI General 080001-02 OFCC Standard Fes
Selection Method EDGE Waiver
Competitive Selection
EDGE Goal Percent
O
0 Total: 2

™\
- Notice to Commence Services ﬂ




Document Creation (PM)

Once record is complete: [ ProfesonalSevces Agrement - 0! Gerea 8000102 - Freject e, OC- 80001 - Google Crame o x|

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/openjupsal/3226/0/0?srcid=3226&model=upsal&fromcostlog="18pr... &,

| Professional Services Agreements send save [EERE

a) Click the Menu at the top | .
. General  Agreement Details Export Line ltem Template
right of the record — P .-4_@
4 General E

Reload

| Organization Record Number PDF . |
b ) C I i C k P ri nt | Lol T Agree-0024 w Custom Review >
i |

| Terminate Record

Project Number Creator ‘
C) S e | ect cu stom | 0CL030001 Matthew Weber Transfer Ownership... {
|
; Undo Accept Task
| Project Name Creation Date ‘
| Agency General Projects Test 04/14/2020 02:55 PM (UTC-5) i Hep 4
Close i
Project Location Status
0AKS Cl Administration Pending |
Title Fee Title - | ‘
0CI General 020001-02 OFCC Standard Fee Total: 1 |

chig-unifier.oracleindustry.com/bp/mod/bp/../0...

™\
PS Agreement - Notice to Commence Services ﬂ




Notice to Commence Services (PM)

E Custom Fermat Print - Google Chrome — Oa *
. . & htips://ohio-unifier.oracleindustry.com,/bp/studio/bp/selectPrintFile?bp_... &
d. Select: AE Notice to Commence Services
Select a custom print template o
1 . Title a
€. Cl I Ck : OK AE Motice to Proceed 2017-AUG /

C110-01-2019-MAR-AE_Agreement_Form W7
C130-01-2019-MAR-Consultant_Agreement W7
C130-01-ClI-2019-JUN-Consultant_Agreement W7

CMA Agreement Form 2017-JUN

DRC AE Agreement 2015-JUN
L110-01-2017-NOV-AE_Agreement_Recommendation
L110-01-CI-2019-JUN-AE_Agreement_Recommendation_ W7
L110-03-CI-2019-APR-AE_Agreement CB Criteria W7

Select a template and format to print

Template: [-Select- v
Format: | _Salect-

l

Select options for Workflow Progress

All Steps
®' Visited Steps

Sort by: °lCompIetiun Dats v | |Ascending v
S

OK | Cancel |

™\
PS Agreement - Notice to Commence Services ﬂ




Notice to Commence Services (PM)

Open downloaded
form, Click Enable
editing

Make updates as
necessary

Save Document to
computer

Attach Document to
Record

e
L110-08-CI-2019-JUL-AE-Not... - Saved 2 Weber, Matthew WM
File Home Insert Design Layout References Mailings Review View Help Acrobat
@ PROTECTED VIEW Siee::reful—ﬂls from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected Enable Editing x
«nofice datex
Cl Test
nfa
4200 Surface Rd
Columbus, Ohio43228
AJE Notice to Commence Services
Project OCI-080001
Agency General Projects Test
OAKS Cl Administration
Dear Mr. Test:
On behalf of the OAKS CI Test in conjunction with the Ohio Facilities Construction Commission, this shall serve
as the Notice to Commence Services on the project identified above.
You are authorized and directed to proceed with the services required by the attached Agreement or
Amendment.
Page1of2 101 words [ Display Settings [, Focus B - ] + 100%

™\
- Notice to Commence Services ﬂ




Notice to Commence Services (PM)

Up load all dOCum en ts to M E Professional Services Agreements - OC| General 080001-02 - Project No. OCI-080001 - Google Chrome - m} X
M a na ge r prior to attach ing #@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/openfupsal/3226/0/07srcid=3226&model=upsa’l8ifromcostiog=18L.. a

Professional Services Agreements
documents

Send Save = «

General  Agreement Details

Attachments Comments Linkec %

L¥]
2"

4 General
Organization Record Number
OAKS CI Test Agree-0024
1) Under the Attachments tab on .
roject Number Creator PUDTSNED MIEchments

the right Sid e of th e record’ CI iCk 0OCI-080001 Matthew Weber o) ¥ [ C110-01-2019-MAR-AE ...

Project Name Creation Date
the attachments button Agency Geners Project Test YN | servusr ey —————— I
& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/2727_uref=uuu14416602011# Q
Project Location Status Select Files e
OAKS CI Administration Pending

Home > Project Documents > 0000 Concept Development — changed > 0070 Local Adminisiration

2) Choose Document Manager

0CI General 080001-02 OFCC Standard Fee Name @& ... | ocation Owner Titte Revision Issue Date  Size
C110-01-2019-MAR-AE_Agreement F... 10000 Concept Dev... Matthew Weber 431K8

[B L110-08-CI-2013-JUL-AE-Natice _to_Co 0000 Concept Dev... | Matthew Weber 363 KB

3) Navigate to the folder where the e ' et oo

document is stored; select the e e s
document you wish to attach

4) Click Select

Total: 2

Copy Comments Cancet ] :: ’

™\
PS Agreement - Notice to Commence Services ﬂ




Notice to Commence Services (PM)

The Document Manager screen will close:

The added attachment(s) will be updated
and display under the Attachments tab

»  When the record is ready to move
forward, click Send

E Professional Services Agreements - OC| General 080001-02 - Project No. OCI-080001 - Google Chrome

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2604200/undefined/undefined?__uref= uuu?éﬁ?sﬂilﬁ

Professional Services Agreements

General  Agreement Details

4 General
Organization
OAKS CI Test

Project Number

OCI-080001

Project Name

Agency General Projects Test

Project Location
OAKS Cl Administration

Title
OCI General 080001-02

Selection Method

Competitive Selection

Purchase Order

Record Number
Agree-0024

Creator

Matthew Weber

Creation Date
04/14/2020 02:55 PM (UTC-5)

Status
Approved

Fee Title
QFCC Standard Fee

EDGE Waiver

EDGE Goal Percent

| Attachments Comments Linked Recon

-

] Name
=

ave

== Tif

4 Published Attachments

~ B testviewtd

ﬂ ! a C110-01-2018-MAR-AE_...

Total: 2

™\
PS Agreement - Notice to Commence Services ﬂ




Notice to Commence Services (PM)

E Professional Services Agreements - OC| General 080001-02 - Project No. OCI-080001 - Google Chrome — O >

# ochio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2604200/undefinedfundefined?__uref=uuu76683709t1

Workflow Action Details b4

4 Action Details

»  Verify Workflow

Workflow Actions * Send For
. ‘ Distribute v Acknowledgement
»  Use the CC field to carbon copy o
other users in the project S
»  Click Send to Distribute g it -

4 Due Date Details
Task Due Date
04/30/2020 09:48 AM

»  The record will now go to the A/E
for Acknowledgement

/

PS Agreement - Notice to Commence Services ﬁ




Professional Services Agreement
Acknowledgement (A/E)




Professional Services Agreement
Acknowledgement (A/E)

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test

Professional Services Agreements Agree-0019 is sent to you for

» A/E will receive Email Acknowledgement.
From : Matthew Weber
» Click on the “Unifier Login” button Sent For: Acknowledgement
tO access t h e ta S k Task Due Date : 02/18/2020 07:12 AM (UTC-8)
Source Mame : Agency General Projects Test
Record No : Professional Services Agreements Agree-0019
Title : mmw-test new workflow

Unifier Login




Acknowledgement (A/E)

E Professional Services Agreements - OC| General 080001-02 - Project Ne. OCI-080001 - Google Chrome = O *
8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2604230?task_id=26042308&parent_id=08wviewOnly=08project_id=1003&8model=... &
Professional Services Agreements —p  Accept Declne = ¥

General Agreement Details Purchase Order

4 CI'Ck Accept to begln 4 Task Details

working on the record o

ol B c11001-2019-MARAE_.
B fest viewhd

I Attachments  Commenis Linked Records Linked Mail : :

®.. [ Title

To
Matthew Weber

Rl &

Sent For

Acknowledgement

Task Due Date
047302020 09:50 AM (UTC-5)

4 General
Organization
0OAKS Cl Test Agree-0024

Record Number

Project Number Creator

OCI-0&0001 Matthew Weber
L]

Total: 2

Project Mame Creation Date

Agency General Projecis Test 04/14/2020 02:55 PM (UTC-5)




Acknowledgement (A/E)

E Professional Services Agreements - OC| General 080001-02 - Project No. OCI-080001 - Google Chrome

8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2604230/undefined/undefined?__uref=uuu76683709t1

Workflow Action Details e

4 Action Details

» Use the CC field to

carbon copy other users e e

*;5-’7 typing for suggestions. -

in the project

» Click Send to
Acknowledge

* The record will now be at the End
of the Professional Services
Agreement Process

A\
PS Agreement - Acknowledgement ﬁ




Subcontractor/Supplier Declaration

: ™\
Subcontractor/Supplier Declaration ﬂ




Subcontractor/Supplier Declaration

» Prior to submission of a Professional Services Pay Request that
identifies an EDGE Consultant, the Consultant’s SMSD record
must be created by the A/E and approved in OAKS CI.

. Za\
Subcontractor/Supplier Declaration ﬂ




Purpose & Procedure

» The Subcontractor Supplier Declaration Business Process (BP):

» Provides for the submittal, review, and approval of the
Professional Service Providers EDGE Consultants




Subcontractor/Supplier Declarations

Workflow Steps:

Creation (A/E) Al LS T PC Validation

Review

Click the boxes to navigate directly to each section




Create Subcontractor/Supplier
Declaration Record (A/E)

A

SMSD - Create Record




Create Subcontractor/Supplier Declaration Record (A/E)

» Log into OAKS CI

a. Click + sign

b. Type project name or
number in search bar

c. Click appropriate
project to open

=ra Unifier % [B] httpsi//ohio-unifier.oracleindust: X | 7 Service Requests x| +

=uuu600419530

Service Requ... & Training/Dev Cloud  [@)] Cloud User Admin

Company Work. ACF Fire Protec..

J VSTS Projects - Visu... N&BBumdown ()} DotStaff @8 DMS

u] X
aQ & @ i
G Analytics - YouTube Ky MyOFCC - HomeNE... » Other bookmarks

B e % @ @F’mxyfﬂrs

ieral Projects Test
r Agency General Projects

1z Dollar (USD)

_prod+1003@oracleindustry.com

Academy HVAC Replacement-Chiller & Range
Alum Creek HVAC

DPS-120004 02

DPS-130001

lemy .. Company Work. . IRJCF PREAR .. Salt Fork State . Agency General..
ops] 2],
Name Number Location
Ohio State Highway Patrol Post 44 DPS-080001 [Agency/Department of Public Safety
_”E: QSHP Post 23 LEADS Building DPS-110001 IAgency/Department of Public Safety
ODPS ACF Standing Seam Roof Renovation DPS-110003 IAgency/Department of Public Safety
.‘. L EADS Data Center Alum Creek Facility DPS-110006 IAgency/Department of Public Safety
OSHP Academy Range Equip. Replacement DPS-110009 /Agency/Department of Public Safety
QDPS - EOC Reorganization DPS-110010 [Agency/Department of Public Safety
QSHP Academy Maintenance & Repair Project DPS-120001 IAgency/Department of Public Safety
OSHP Alum Creek Crime Lab Addition DPS-120002 IAgency/Department of Public Safety

IAgency/Department of Public Safety

[Agency/Department of Public Safety

SMSD - Create Recor




Create Subcontractor/Supplier Declaration Record (A/E)

ORACLE Primavera Unifier

» In OAKS CI navigate to: o

Subcontractor/Supplier Declaration

Actions ¥ View | AllRacords v

Subcontractor! Supplier ~ Type

Bob's Concrete Subcontract

Bob's Concrete: Subcontract

» Logs -> Subcontractor/
Bob's Concrete Material Sup|

[ ] [ ] Bob's Concrete: Subcontract

Supplier Declaration

Bobs Cancrete Subcontract

Bon's Concrete Consultant
brown Material Sup)

EDGE Contracting Services Subcontract

For Sonya Subcontract

} C | M k C t Jaremy's Consulting Consultant

I C re a e Mike's Plumbing Subcontract

0 = Subcontract

@ ¥YZ Canstruction Consultant

Miscellaneous Invoice:

Prevailing Wage Report

Professional Services Agreements
Professional Services Amendments
Professional Services Fee Allowance
Professional Services Pay Request
Program of Requirements

Punch Lists

Purchase Orders

Request for Inferpretafions

Total: 16
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Create Subcontractor/Supplier Declaration Record (A/E)

E Create New Subcontractor/Supplier Declaration - Project No. OCI-080001 - Google Chrome = (] * |

I |
| @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/usd/1003/1857047__uref=uuu561762758t1 Q |

a) Complete the General section

Create New Subcontractor/Supplier Declaration

» The fields marked with a red * are
required

eeeeeeeeeeeeeee

QAKS CI Test

Project Number

» The Title should house the name of
the company utilized

Agency General Projects Test

ttttttt

Information

ContractName ~ Confractor Name

™\
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Create Subcontractor/Supplier Declaration Record (A/E)

E’.'i;:f New Subcontractor/Supplier Declaration - Project No. OCI-080001 - Google Chrome = O X

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/usd/1003/1857047 _uref=uuu561762758t1 Q

Create New Subcontractor/Supplier Declaration

b) Scroll down the form to complete
f 4 Declaration Information

the Declaration Information block

‘ Consultant v

Send Save = v

Subcontractor/ Supplier *

Matt's Consulting |

Federal Tax ID *
‘ 99-9999993 |

Primary Officer 1 * o

Matt Weber | \

Address Line 1 *

‘ 30 W Sprint St |

Address Line 2
City *

‘ Calumbus |

State *

‘Omo v

P
‘43215 |

Contact Person *
| att Weber |

Phone No. *
‘ 6144381044 |

Fax No. *
‘ N/A |

E-mail Address ™

\ ‘ matthew.weber@ofcc ohio.gov |

4 Additional Details

™\
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Create Subcontractor/Supplier Declaration Record (A/E)

d)

Scroll down the record and fill
out the applicable fields in the
Additional Details block

» |f EDGE Certified Sub is YES,
the EDGE Certification
Number must be filled in

When the record is ready to
move forward, click Send

O -

E: Create New Subcontractor/Supplier Declaration - Project No. OCI-080001 - Google Chrome

@ ochio-unifieroracleindustry.com/bp/mod/bp/record/new/usd/1003/1857047 _ur

Create New Subcontractor/Supplier Declaration

General

Fax No. ™

s |

E-mail Address *

‘ matthew.weber@ofcc.ohio.gov ‘

4 Additional Details

= O *
ef= 56176275811
wave =

Subcontractor/P.O. Date EDGE Certified? *
‘ 04/16/2020 05:00 PM (UTC-5) '5'5‘ ‘Yes v ‘
Subcontractor/P.0. Amount $ EDGE Certification Number
‘ 25:000.00‘ ‘ 123456789 ‘ /
*
MBE
Select v ‘

™\
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Create Subcontractor/Supplier Declaration Record (A/E)

MNew Subcontractor/Supplier Declaration - Project No. OCI-080001 - Google Chrome

8@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/usd/1003/1857047__uref=uuu561762758t1

» Verify Workflow Action - Submit

Workflow Action Details e

» Click Send

4 Action Details

Workflow Actions * send For
‘ Submit v PM Declaration Review
To

The record will now go to the PM for the
Declaration Review Step

Archana Atrey;Matthew Weber;Rita Nichols;Shauna Hooks;Steve Mayo;Project Manager

cc

Start typing for suggestions. LY

4 Due Date Details

Task Due Date

Task Due Date is not available

s e |

A\
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Subcontractor/Supplier Declaration Record
PM Declaration Review

™\
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Subcontractor/Supplier Declaration Record
PM Declaration Review

» PM receives an Email

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test

. «“ L s " i i o i
N C| |Ck on the U N |f|er Logl N gggzc:::ir:::t;g:gipller Declaration $SSD-0017 is sent to you for PM

button to access the task

From : Matthew Weber

Sent For : PM Declaration Review

Source Name : Agency General Projects Test

Record No : Subcontractor/Supplier Declaration $5D-0017
Title : Matt's Consulting

Unifier Login /

™\
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PM Declaration Review - Accept Task

»

Click Accept Task to begin
work on the record

aration

Matt's

Project No. CCI-080001 - Google Chrome O < |

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2595726task_id=25957268parent_id=08viewOnly=08project_id=1003&model=usdf... |

Subcontractor/Supplier Declaration

General

4 Task Details

From

Matthew Weber

To

— &::I=ne = |

Attachments Commenis Linked Recorc >

L ]
O

Archana Atrey:Matthew Weber,Rita Nichols;Shauna Hooks:Steve Mayo:Proje.., ‘

Sent For

PM Declaration Review

4 General
Organization

OAKS CI Test

Project Number
0OCI1-080001

Record Number Information

S50-0021 No Attachments

Creation Date

04/16/2020 09:18 AM (UTC-5)

™\
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PM Declaration Review

E Subcontractor/Supplier Declaration - Matt's Consulting - Preject No. OCI-080001 - Geegle Chrome

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2595726/undefined/undefined?__uref=uuu

a) U nder the General ta b’ | Subcontractor/Supplier Declaration
review information entered

—

~ | Attachments Comments Linked | s
4 General > |

in the previous step, scrolling | 4gonent .
dOWn as necessa r.y OAKS CI Test SSD-0021 y

Project Number Creation Date

-
OCI-080001 04/16/2020 09:18 AM (UTC-5) & :
Project Name Creator
L]
b ) Rev| ew a ny a tt ac h men t S Agency General Projects Test Matthew Weber
e < Project Location Status
OAKS Cl Administration Pending . o

c) Once the review is complete e e
and the record is ready to
move forward, click Send

Contract Name Contractor Name

Professional Services Agreement Name

™\
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[) Subcontractor/Supplier Declaration - Matt's Consulting - Preject Ne. OCI-080001 - Google Chrome = o X

Send Record

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2595726 /undefined/undefined?__uref=uuu561762758t1

Workflow Action Details

4 Action Details
Workflow Actions * send For

Select -

» Select the Workflow Action

Return for Clarification

Reject

» If record is ready to move forward to the
Project Coordinator for Declaration Review
(Validation):

» Choose Recommend Approval

[&) subcontractor/Supplier Declaration - Matt's Consulting - Project No. OCI-080001 - Google Chrome - u] X

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2595726/undefined/undefined?__uref=uuu561762758t1

Workflow Action Details X

4 Action Details

> Cl . k S d Workflow Actions ™ Send For
I C e n Recommend Approval v Declaration Review
To

Archana Alrey, Matthew Weber Rita Nichols; Shauna Hooks, Steve Mayo, Project Coordinator
cc

» If record must be returned to the Associate
for more information:

4 Due Date Details

Task Due Date

Task Due Date is not available

» Add a General Comment. See Add General
Comments section for instructions.

» Choose Return for Clarification
» Click Send

= R
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Subcontractor/Supplier Declaration
Review Validation (PC)

™\
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Validation (PC)

» PC receives an Email

» Click on the “Unifier Login”
button to access the task

Subcontractor/Supplier Declaration Review

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test

Subcontractor/Supplier Declaration SSD-0017 is sent to you for

Declaration Review.

From :

Sent For :

Source Name :
Record No :
Title :

Matthew Weber

Declaration Review

Agency General Projects Test

Subcontractor/ Supplier Declaration S5D-0017

/

Matt's Consulting

Unifier Login

™\
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Declaration Review Validation (PC) - Accept Task

4

Click Accept Task to begin
work on the record

‘E Subcontractor/Supplier Declaration - Matt's Consulting - Project No, OCI-080001 - Google Chrome

— O X

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/25958547task_id=2595854&parent_id=0&viewOnly=08&project_id=1003&model=usd&__uref=uuus61...

‘ Subcontractor/Supplier Declaration

|
| General

| | 4 Task Details

From

| Matthew Weber

To

Archana Atrey;Matthew Weber;Rita Michols;Shauna Hooks;Steve Mayo;Project Coordinator

Sent For

Declaration Review

| 4 General
f QOrganization Record Number
| OAKS Cl Test 53D-0021

| Project Number Creation Date

; OCI-080001 04/16/2020 09:18 AM (UTC-5)

Project Name Creator

Agency General Projects Test Matthew Weber

— ec:line = v

Attachments Comments Linked Records Linked Mai 3 :

"3"]

-
: o
’ ‘

Information

No Attachments.
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Declaration Review Validation (PC)

’E Subcontractor/Supplier Declaration - Matt's Consulting - Project Mo, OCI-080001 - Google Chro... — O *

& ohio-unifier.oracleindustry.com/bp/mod/bp/recard/opentask/2595854/undefined/undefined?__uref...

a) PC WI” review the reco rd’ Subcontractor/Supplier Declaration Send Save = v

and fill out all required

fields in the General —
SeCtiO n | Organization Record Number @

OAKS CI Test SSD-0021

Project Number Creation Date

b) ScrOI I down to reView a nd OCI-080001 04/16/2020 09:18 AM (UTC-5)
complete all sections in the Project Name Creator
G e n e ra I Se Ct i O n Agency General Projects Test Matthew Weber
Q-

Project Location Status
OAKS Cl Administration Pending
Title

Matt's Consulting

Contract Name Contractor Name

Professional Services Agreement Name *

mmw-test new workflow ) "

™\
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Declaration Review Validation (PC)

E Subcontractor/Supplier Declaration - Matt's Consulting - Project No, OCI-080001 - M, — O >
. . 8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/25955548 \ined/undefined? _uref...
C O nce a I | re U | red fle I dS Subcontractor/Supplier Declaration . = .
ave =
are completed and the

E-mail Address

re CO rd i S re a d y to m Ove matthew weber@ofcc.ohio.gov
fo rwa rd’ Cl ICk Send 4 Additional Details

Subcontractor/P.O. Date EDGE Certified?

4 Ut|||Ze the ||nks found here to 04/16/2020 05:00 PM (UTC-5) Yes
Va I id ate E DG E a n d D FW P Subcontractor/P.C. Amount $ EDGE Certification Number

25,000.00 ‘ 123456789 ‘

MEBEE

Select - ‘

4 Subcontractor Supplier Validation
Federal Tax ID Validated? *
99-9999999 ‘Yes v ‘
EDGE Certified? Validated? *
Yes ‘Yes A ‘
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= sub oplier D ion - Matt's C: - Project No. OCI-080001 - Google Chro..  — a e
# ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2595854/undefined/undefined? _uref...
Workflow Action Details
4 Action Details
Workflow Actions Send For
Select -

» Select the Workflow Action —

Return for Clarification

» If the record is ready to be validated,
completing the process:
» Choose Validated B e
> CI |Ck Send Workflow Action Details
4 Action Details

» If record must be returned to the Associate for
Update :

» Add a General Comment
(See Add General Comments section for instructions)

» Choose Return for Clarification
» Click Send

[oovs e |
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Validation Links

Use this link to validate Drug Free Safety Workplace for subcontractors:
» https://www.bwc.ohio.gov/employer/services/StateContract/nlbwc/StateContractl.aspx

Use this link to validate EDGE for subcontractors and material suppliers:
» http://eodreporting.oit.ohio.gov/searchEODReporting.aspx

™\
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https://www.bwc.ohio.gov/employer/services/StateContract/nlbwc/StateContract1.aspx
http://eodreporting.oit.ohio.gov/searchEODReporting.aspx

Professional Services Pay Request
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Purpose & Procedure

» Provides for the submission, review, and approval of interim or final
payment requests for services completed by the provider

» References and relates directly to the schedule of values (SOV) line
item amounts as outlined in the Professional Service Provider’s
Agreement

™\
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Professional Services Pay Request

» Workflow Steps

Creation (A/E) PM Approval

* PM Supervisor Review step only
occurs when this pay request
represents Final Payment.
Otherwise Continue to the
Payment Authorization step.

Click the boxes to
navigate directly to

PC Validation PM Supervisor Review ;
each section

Payment Authorization Payment Process
(Owner) (Owner Financial)

A\
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Subcontractor/Supplier Declaration
Review Validation (PC)




Professional Services Pay Request Creation (A/E)

=ra Unifier % [& hitpsi/ohic-unifieroracleindust: X | 7 Service Requests x| +

1419530 Q

» Log into OAKS (I

Service Requ... Training/Dev Cloud Cloud User Admin VSTS Projects - Visu N&BBurndown () DotStaff BB DMS G Analytics - VouTube MyQFCC - HomeNE.. » rics
q g, ) Lk u fy

B = w @ @Proxyfﬁrshauna ooks w

Company Work ACF Fire Protec ademy.. Company Work . IRJCF PREAR Salt Fork State . Agency General
| 1 k 1 oes| -C] ‘
a. Click + sign o

Name Number Location
Ohio State Highway Patrol Post 44 DPS-080001 IAgency/Department of Public Safety
_HE: OSHP Post 23 LEADS Building DPS-110001 IAgency/Department of Public Safety
. o ODPS ACF Standing Seam Roof Renovation DPS-110003 /Agency/Department of Public Safety
b . Ty p e p rOJ e Ct n a m e O r "‘ LEADS Data Center Alum Creek Facility DPS-110006 IAgency/Department of Public Safety
. OSHP Academy Range Equip. Replacement DPS-110009 IAgency/Department of Public Safety
number in search bar T e——
OSHP Academy Maintenance & Repair Project DPS-120001 /Agency/Department of Public Safety
OSHP Alum Creek Crime Lab Addition DPS-120002 IAgency/Department of Public Safety
Academy HVAC Replacement-Chiller & Range DPS-120004 02 IAgency/Department of Public Safety

C . CI i C k a p p ro p ri a te _| Alum Creek HVAC DPS-130001 /Agency/Department of Public Safety
project to open |

r Agency General Projects
:s Dollar (USD)

_prod+1003@oracleindustry.com
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Professional Services Pay Request — Create (A/E)

ORACLE" Primavera Unifier

» In OAKS CI navigate to: N . E

Agency > OAKSCIA s >  Agency General ...
Professional Services Pay Request

Actions v View | {Modified) All Recoil

itle w Agreement Nan|
L P f H I Tuesday Test Cl Agreement
} 0 g S = > ro e S S I o n a Test vendor name change Test Agreement
@ TestPS Pay Request CI Agreement
S H P R t fest 8 Cl Agreement
ervices Pay Reques
fest Agreement #3
Test Agreement #3
pr¥3 fest#2
PRE2 fest#2
I . k PR &4 Agreement w int|
» Click Create
Migration 1 Migration 2

Liens

Local Adminisiration Authorization Requests
Mesting Minutes

Memorandum of Understanding
Miscellaneous Commit

Miscellaneous Expenses

Miscellaneous Invoice

Prevailing Wage Report

Professional Services Acquisiion
Professional Services Agreements

Professional Services Amendments

Professional Services Fee Allowance
Professional Services Pay Request
Program of Requirements

Punch Lisis

Total: 12
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Professional Services Pay Request — Create (A/E)

a) Enter the required * fields
in the General section

»

»

»

Enter the Title

Select Contract Reference
Select Period From and Period To

[S] Creste New Professional Services Pay Request - Praject No. OCI-080001 - Google Chrome

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upspr/1003/2797__uref=uuu184516673t1

Create New Professional Services Pay Request

General  Pay Request Details

OQAKS Cl Test

Project Number

OCI-080001

Project Name

Agency General Projects Test

Project Location
OQAKS CI Administration

Title *

Record Number

Creator

Matthew Weber

Creation Date

Status

Internal Ref. Number

= m] X
Q

Send Save = v

| Matt's Consulting OCL-00081_PR1 ‘

"/

Contract Reference * g Aessional Services Provider
|mrnw-lesl new workflow - ('. OCI Test General

Agreement Type EDGE Certified?

Design Mo

Other Description

Received Date

Period From * Period To *
|U:L'O1."2U2U 05:00 PM (UTC-5) & |Ur14'30€2t]2t] 05:00 PM (UTC-5) o)
4 payment Requested
Final Payment? * Amount (§) *
| Select i ‘ | 0.00
Invoices for Reimbursable Exp. Attached? * Line Item Total ($)
[ seect - | 000
Difference ($)
0.00
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Professional Services Pay Request - Create (A/E)

b) Enter the required * fields in the
Payment Requested section

» Final Payment

» Select Yes if this is the final pay request for
this agreement

» Invoices for Reimbursable Exp. Attached?
» Select Yes if invoices are attached

» Amount (S)

» Enter the amount of the current payment
request

O -

|0=1;'C'1."2020 05:00 PM (UTC-5)

‘ 04/30/2020 05:00 PM (UTC-5)

E Create Mew Professional Services Pay Request - Project No. OCI-080007 - Google Chrome: — O x
& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upspr/1003/2797__uref=uuu184516673t1 Q
Create New Professional Services Pay Request Send Save = v
General Pay Request Details

4 General
Organization Record Number
OAKS Cl Test
Project Number Creator
OCI-080001 Matthew Weber
Project Name Creation Date
Agency General Projects Test
Project Location Status
OQAKS CI Administration
Title * Internal Ref. Number
| Matt's Consulting OCI-00081_PR1 ‘ ‘
Contract Reference * Professional Services Provider
| mmw-test new workflow r 9= ‘ OCI Test General
Agreement Type EDGE Certified?
Design No
Other Description Received Date
Period From * Period To *

4 payment Requested
Final Payment? *

Amount (§) *

|No

25,000.00

Invoices for Reimbursable Exp. Attached? *

|No

Line Item Total ($)

Difference (§)

0.00

25,000.00
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Professional Services Pay Request - Create (A/E)

E Create New Professional Services Pay Request - Project Mo, OCI-080001 - Google Chrome - O *

» Prior to adding lines to your -
ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upspr/1003/2797__uref=uuu184516673t1 Q
pay req UeSt, you may want Create New Professional Services Pay Request Send sa\.-@
to view the remaining General  Pay RequestDetls — 5oV
balance on your SOV 4 Genera

Organization Record Number Print 9

(SChEdL”e Of VaIUeS) OAKS Cl Test Reload

Export Line ltem Template

Project Number Creator Review ..
> CIiCk the Menu at the top OCI-080001 Matthew Weber Help »
. . ) Close
rlght Of the record and Project Name Creation Date
select SOV

Agency General Projects Test

Project Location Status
OAKS CI Administration

Title * Internal Ref. Number
| Matt's Consulting OCI-00081_PR1 | |

*

Contract Reference Professional Services Provider

‘ mmw-test new workflow *r O= | OCI Test General
Agreement Type EDGE Certified?
Design Mo

Other Description Received Date

™\
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Professional Services Pay Request - Create (A/E)

» This allows you to look at the Scheduled Value and Commits Remaining Balance for each
of the line items on your SOV (you may need to scroll to the right to find the column)

» You can also export the SOV to Excel by clicking Export and choosing the Summary
Schedule of Values Sheet

@ Schedule of Values- (Base Record: Agree-0019) - Google Chrome

@ ohio-unifier.oracleindustry.com/bp/sov/view/processing?docid=0&recordid=173955&__uref=uuu851713624t3  3955&_ uref=uuuB51713624t3

\ File Edit View

~ N\

(@'Expoﬂ) ¥ Import ~ Rows @ Split 2|1 Fund Assignment
—

Schedule of Values

r
ltem # Ref Description WES Code B Commits Remaining Approved Mis_cellaneous
Balance Commits
000010 1 Pre Design AE-BS-CD 100,000.00 0.00
000020 2 Tests and Ingpections AE-AS-TI 50,000.00 0.00
000030 3 Additional AE-BS-PD 25,000.00 0.00
000040 4 Change Order Allowance OR-CF-AE 1,000.00 0.00
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Professional Services Pay Request — Create (A/E)

» This is how your SOV will look in Excel

» Note: This file is for reference only. It cannot be re-imported into OAKS ClI.

AutoSave 7 Summary_Schedule_of Value_Sheet - Excel Weber, Matthew
File Home Insert Page Layout Formulas Data Review View Help Acrobat P Search 13 Share 2 Comments
Eﬁ cut Calibri Jn oA A | = Do A Wrap Text General - EH 5 B =38 = @ ::t::Sum T Av /C) g
P i | B 1 U B G Ac I EE Besencow v | § - %3 @ | Sroten o | e O fora | o s k| e
Clipboard ~ Font [F) Alignment 1) Number 1) Styles Cells Editing Ideas ~
Al - I Column: All v
A B | C | D | E | F | G | H | | J | K | L | M =
1 Column:AII
2 Note: This.file is for reference only. The contents of this file cannot be modified and re-imported into the Schedule of Value Sheet.
3]
4 |Ref Description WBS Code Breakdown Pending Pending Approved Professional Approved Approved Amended Total Approved Pending Commits Remaining
5 i 1 Pre Design AE-BS-CD 0 0 100,000.00 0 0 100,000.00 0 100,000.00
6 | 2 Tests and Inspections ~ AE-AS-TI 0 0 50,000.00 0 0 50,000.00 0 50,000.00
7 i 3 Additional AE-BS-PD 0 0 25,000.00 0 0 25,000.00 0 25,000.00
8 | 4 Change Order Allowance OR-CF-AE 0 0 1,000.00 0 0 1,000.00 0 1,000.00
5]
10|
11|
12|
13 |
14 |
15|
16 |
17
18 | =
Summary Schedule of Value Sheet ® [ »
Ready P Display Settings B Mmoo~ 1 + 130%

A
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Professional Services Pay Request - Create (A/E)

E: Create New Professional Services Pay Request - Project No. OCI-080001 - Google Chrome = O *

} E nte r a I i n e ite m CO r re S p O n d i n g to @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upspr/1003/279?__uref=uuu184516673t1 [=]

each item on the Schedule of Create New Professiona f_ay Reques S
Values (SOV) from the agreement et Qs

. . BB || Add || Actons v ; - |[a][s
for which payment is requested E)/ -

a) Open the Pay Request Details tab
b) Click the Add button

Information

Total Amount v - 0.00

Total: 0

™\
153 PS Pay Request - Create ﬂ




Professional Services Pay Request - Create (A/E)

f)

Click on the arrow next
to WBS Code

Choose the
appropriate line item

Enter a Short
Description and the
Amount

To add additional lines,
click Save & Add New,
otherwise click Save

[S] Create New Professional Services Pay Request - Project No. OCI-080001 - Google Chrome - 0
& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upspr/1003/2797_uref=uuu184516673t1
Create New Professional Services Pay Request Send Save =
General Pay Request Details
Add ETNS Line ltem Details
MNo. 5 W == WBS Code
4 General
WBS Code *
AE-BS-CD > 0=
Code Name
AE Construction Docs Services
Short Description *
/I Services
Professional Services EDGE Certified?
No
\ Amount (8) *
I 10,000 nnl
Subcontractor/Supplier
| Type a Su y = ‘
EDGE Certified?
Subcontractor/Supplier Name
Notes
L]
Total Amount v
Total: 0
Cancel Save Save & Add New

E Create New Professional Services Pay Request - Project Mo. OCl-... —

@ chio-unifier.oracleindustry.com/bp/mod/bp,record/new/upspr/1003...

SOV Picker

Search | Find on Page

e

X

Item # Ref Description CBS Code
oooo1o 1 Pre Design AE-BS-CD
000020 2 Tests and Inspections AE-AS-TI
000030 3 Additional AE-ES-PD
000040 4 Change Crder Allowance OR-CF-AE
000050 5 Additional Services AE-AS-EE
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Professional Services Pay Request — Create (A/E)

E Create New Professional Services Pay Request - Project No. OCI-080001 - Google Chrome — ] *
g) O n Ce a | | | i n eS h ave b ee n a d d e d th e & ochio-unifier.oracleindustry.com/bp/mod/bp/record/new/upspr/1003/279?__uref=uuu184516673t1 (]
’
Create New Professional Services Pay Request Send Save = ~

Line Item information will display

General  Pay Request Details

m Add Actions ~ [ = alls Line ltem Details ~ Attachments  Linke » oo
No.w - 2 WBS Code Code Name Short Description
h ) N Ote th e Tota I Am ou nt fi e | d at th e o' TS AE-AS-BE AE Additional Services Bu... Additional Services 4 General .
002 AE-AS-TI AE Tests and Inspecfions Inspections o BT
b Otto m Of th e re CO rd 001 AE-BS-CD AE Construction Docs Services | Services ’ e'
Code Name
AE Additional Services Budgst

Short Description *

H Additional Services

Professional Services EDGE Certified?
No

Total Amount v :25,000.00

Total: 3 Amount ($) *

| 10 nnn nn|

Cancel Save Save & Add New

™\
155 PS Pay Request - Create ﬂ




Professional Services Pay Request - Create (A/E)

» Open the General tab and scroll down to the Payment Requested Section

» Ensure that the Total Amount displayed from the Pay Request Details tab

equals the Amount entered in the Payment Requested section, and the
Difference equals $0.00

E Create New Professional Services Pay Request - Project No. OCI-080001 - Google Chrome — O #
8@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upspr/1003/2797__uref=uuu184516673t1 Q

Create New Professional Services Pay Request

Pay Request Details

Send Save = «

Attachments =
¥ General > |k
4 payment Requested v

Final Payment? Amount (§) *
No - 25,000.00

*  Line Item Total ($)
Invoices for Reimbursable Exp.

Attached? 25,000.00
No -

Difference (8)

0.00 o

Information

Harbhmante
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157

Professional Services Pay Request -
Attach Supporting Documentation

Upload all documents to Document
Manager prior to attaching
documents

1)

2)

3)

4)

Under the Attachments tab on
the right side of the record, click
the attachments button

Choose Document Manager

Navigate to the folder where the
document is stored; select the
document you wish to attach

Click Select

E Create New Professional Services Agreements - Project No. OCI-080001 - Google Chrome

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa1/1003/2727_uref=uuu144166020t1

Create New Professional Services Agreements

nnnnnnnnnnnn

uuuuuuuuuuu

aaaaaaaaaaaaaaa

EEEEEEEEEEEEEEE
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Professional Services Pay Request - Create (A/E)

E: Create New Professional Services Pay Request - Project No. OCI-080001 - Google Chrome — O X
The Docu ment Manager screen wi" close: & ohio-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/312376/17__uref=uuud 18648075t 1# Q
Create New Professional Services Pay Request P Send Save = -
. General Pay Request Details
The added attachment(s) will be updated , -
. 4 General Attachments Comments Linked »

and display under the Attachments tab N Record Namber

OAKS ClI Test v

[+ Name -.
H Project Number Creator 4 Published Aftachments
> hen th d d
W e n t e reco r IS rea y to m Ove OCI-080001 Matthew Weber ol ~ [ c110-01-2019-MAR-AE...
forward, click Send | .

Project Name Creation Date

Agency General Projects Test

Project Location Status

OAKS CI Administration

Title * Internal Ref. Number

Matt's Consulting OCI-E'DE'81_PI| |

Contract Reference * Professional Services Provider

‘ mmw-test new wor._. + ™= ‘ QOCI Test General —

Total: 1

™\
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Professional Services Pay Request — Create (A/E)

E Create New Professional Services Pay Request - Project Mo, OCI-080001 - Google Chrome — O X

8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opendraft/312376/17__uref=uuud 18648075t 1#

Workflow Action Details x

» Verify Workflow Action
» Click Send

4 Action Details

. Subrmit v PM Approval
» The record will now go to PM L '

Archana Atrey;Matthew Weber.Rita Nichols;Shauna Hooks; Steve Mayo; Project Manager
CcC

Approval

Start typing for suggestions... -

4 Due Date Details
Task Due Date

Task Due Date is not available

=1 =N

A\
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Professional Services Pay Request
PM Approval

A\
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Professional Services Pay Request PM Approval

»  PM receives an Email
»  Click on the “Unifier Login” button to access the task

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test

Professional Services Pay Request PSPR-0013 is sent to you for PM

Approval.
From : Matthew Weber
Sent For : PM Approval
Source Name : Agency General Projects Test
Record No : Professional Services Pay Request PSPR-0013
Title : Matt's Consulting OCI-00081_PR1

Unifier Login

A\
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PM Approval

» Click Accept to begin
work on the task

E Professional Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Project No. OCI-080001 - Google Chrome = O

& ochio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2606573?task_id=2606573&parent_id=08&viewOnly=08&project_id=1003&model=ups...

Professional Services Pay Request

General Pay Request Details

4 Task Details
From
Matthew Weber

To

Added Purchase Orders Voucher

Archana Atrey;Matthew VWeber;Rita Nichols;Shauna Hooks; Steve Mayo;Project Manager

Sent For

PM Approval

4 General
Organization
OAKS Cl Test

Project Number
OCI-0E0001

Project Name

Agency General Projects Test

Project Location

OAKS Cl Administrafion

Record Number
PSPR-0015

Creator
Matthew Weber

Creation Date

04/27/2020 0&:46 AM (UTC-5)

Status

Pending

q Accept Decline =

Attachments  Commenis Linked Records Linked Mail %

(] Name &« [ e

X
Q

L]
L&

4 Published Attachments

Fo v C110-01-2019-MAR-AE...

L ]
Total: 1

S Pay Request - PM Approval

A




M Approval

a) Review the information in
the General tab

b) Scroll down to the Payment
Requested block

E Professional Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Project No. OCI-080001 - Google Chrome — O X

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2606573/undefined/undefined?_uref=uuu62430746.. &

Professional Services Pay Request

General Pay Request Details
4 General
Organization

OAKS Cl Test

Project Number
QCI-080001

Project Name

Agency General Projects Test

Project Location
0AKS Cl Administration

Title
Matt's Consulting Inc. OCI-00081_PR1

Contract Reference
0OCI General 080001-02

Agreement Type

Design

Other Description

Period From
04/01/2020 05:00 PM (UTC-5)

Send Save =

Record Number
PSPR-0015

Creator

Matthew Weber

Creation Date
04/27/2020 08:46 AM (UTC-5)

Status

Pending

Internal Ref. Number

Professional Services Provider
QCI Test General

EDGE Certified?
Mo

Received Date

04/27/2020 08:46 AM (UTC-5)

Period To
04/30/2020 05:00 PM (UTC-5)

™\
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PM Approval

c) Review the pay request to
determine if it accurately
reflects work completed to
date. Review invoice for
any reimbursables.

d) When the record is ready
to move forward, click the
Send button

164

E Professional Services Pay Request - Matt's Consulting Inc,

# ohio-unifier.oracleindustry.com/bp/mod/bp/
Professional Services Pay Request

General Pay Request Details

04/01/2020 05:00 PM {UTC-5)

4 Payment Requested
Final Payment?

04/30/2020 05:00 PM {UTC-5)

PM Approval Date

Amount ()

= O X

pentask/260657.. &

E -]

25,000.00

Invoices for Reimbursable Exp.
Attached?

Mo

Notes

Pre-Design -
Schematic Design -

Mimmavemmmmd Thmm e

Line Item Total (%) i

Difference (5)

25,000.00

0.00

™\
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I M A p p I ova I [S] Professional Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Projec.. — O *

8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2606573/undefined/u... Q

Workflow Action Details X
4 Action Details
4 If the reco rd IS rea dy t0o move Wﬂor.k"."w‘e‘“io”s ’ / [2) Professional Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Projec..  — O X
fo rwa r.d to PC Va I |d atio n: ;‘:f;mend — N & ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2606573/undefinedfu... &
» Choose Recommend Approval B Honibnadion beEE 8

4 Action Details

» Click Send Norkfiom Actione - o tor
‘F‘.ecommendApprovaI v Payment Request Validation
» |f record must be returned to the .
Associate for Update : T r— .
» Choose Return for Clarification 4 Due Date Details
» Click Send fosk e bate

Task Due Date is not available

A\
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Professional Services Pay Request
Validation (PC)

™\
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Professional Services Pay Request
Validation (PC)

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test

»  PCreceives an Email Professional Services Pay Request PSPR-0013 is sent to you for
» Click on the “Unifier Login” Payment Request Validation.
button to access the task From Matthew Weber
Sent For : Payment Request Validation
Source Name : Agency General Projects Test
Record No : Professional Services Pay Request PSPR-0013
Title Matt's Consulting OCI-00081_PR1

Unifier Login

™\
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PC Validation

»

Click Accept Task

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/26066067task_id=2606606&parent_id=08viewOnly=08pro.. &

E Professional Services Pay Request - Matt's Consulting Inc, OCI-00081_PR1 - Project Me. OCI-080001 - Geogle Chrome - O X

Professional Services Pay Request

General Pay Request Details

4 Task Details
From
Matthew Weber

To

Archana Atrey;Matthew Weber;Rita Nichols;Shauna Hooks; Steve Mayo;...

Sent For

Payment Request Validation

4 General
Organization
OAKS Cl Test

Project Number
OCI-080001

Project Name

Agency General Projects Test

Project Location

Added Purchase Orders Voucher

Record Number
PSPR-0015

Creator

Matthew Weber

Creation Date
042772020 08:46 AM (UTC-5

Status

)y Accept Decline =

Attachments  Comments  LinkedRet » | Z2

»
[+ Name - [0
4 Published Attachments

o v E C110-01-2019-MAR-AE ...

Total: 1

™\
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PC Validation

»  Review the pay request
General section and
attached documents

»  Scroll down to the
Vendor section of the
General tab

. OCI-00081_PR roje 2 Google Chr = (] X ‘
‘ & ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2606606/undefined/undefined?_uref=uuub24307465t1 Q ‘
Professional Services Pay Request Send Save = w

‘ General Pay Request Details ~ Added Purchase Orders

/ 4 General

| Organization

OAKS Cl Test

| Project Number
OCI-080001

Project Name

Agency General Projects Test

Project Location

| OAKS Cl Administration

-< | | Title

| Matt's Consulting Inc. OCI-00081_|

| Contract Reference
OCI General 080001-02

Agreement Type

| Design

| Other Description

| Period From
04/01/2020 05:00 PM (UTC-5

Record Number

PSPR-0015

Creator

Matthew Weber

Creation Date
04/27/2020 08:46 AM (UTC-5

Status

Pending

Internal Ref. Number

Professional Services Provider
QCI Test General

EDGE Certified?
Mo

Received Date

04/27/2020 08:46 AM (UTC-5

Period To
04/30/2020 05:00 PM (UTC-5

Attachments ~ Comments  LinkedRet 3 27

& -
[ Name - |~‘—'"
4 Published Attachments

o ¥ [B C110-01-2019MAR-AE ..

4

Total: 1

™\
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PC Validation

a) Click the button in the
Vendor field to expand
and see a list of vendors

b) Select a Vendor

c) Click the Select button

‘ Professional Services Pay Request

General Pay Request Details ~ Adds,

Vendor *

| Type a Vena

Address Line 1
Address Line 2
City

State

| azp

| 4 Payment Requested
Final Payment?

| |No v‘

Invoices for Reimbursable Exp.
Attached?

| |No v‘

rders

Amount ($)

Line Item Total ($)

Difference ($)

Send Save = v

< |
| & ohio-unifieroracleindustry.com/bp/mod/bp/record/opentask/2606606/undefined/undefined? _uref=uuub24307465t1 Q |

Total: 6

Attachments ~ Comments  LinkedRet 3 | 23
F v
.
(-] Name - 2. |
4 Published Attachments |
o —— |
E Professional Services Pay Request - M, §ng Inc. OCI-00081_PR1 - Project No. OCI-080001 - Google Chrome = [m] X
& ohio-unifier.oracleindustry.cof record/opentask/2606606/undefined/undefined? _uref=uuub24307465t1 Q
Project Vendors x
Search | Find on Page
OAKS Business Unit  Vendor Name “ OAKSVen..  LocalVen..  City Status Record Nu...
SFCO1 ENC Type Encumbrances ENC Columbus Active PV-0005
5001 Fanning/Howey Associations, Inc Dubiin Active PV-0004
ociot OGI Migration Inc Golumbus Active PV-0002
ociot OC| Test General 0000079350 12 Columbus Active PVL0001
SFCO1 Ohio Faciliies Construction Com... | SFCO1 Columbus Active PV-0006
vsuot Zenith Systems, LLC 009999 09008080 Bedford Heights Active PV-0003




PC Validation

E Professional Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Project No. OCI-080001 - Google Chrome — m} *
8@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2606606/undefined/undefined?__uref=uuu624307465t1 Q
> T h V d d d Professional Services Pay Request ) Send Save = v
e e n O r a re S S General Pay Request Details ~ Added Purchase Orders
L] L] L] "
f t I I b Attachments ~ Comments  LinkedRet 3 73
I n O rI I I a I O n W I e Period From Period To

04/01/2020 05:00 PM (UTC-5 04/30/2020 05:00 PM (UTC-5 o

auto-populated e e

<4 Published Attachments

Vendor * 0] v C110-01-2019-MAR-AE ...

4 When the record is OC Test General - lo-

ready tO move 200 Sutac R
forward, click the

Send button

State
Ohio

ZIP
43228

4 payment Requested

Final Payment? Amount ()

[Ne - | 25,000.00

Invoices for Reimbursable Exp. Line ltem Total ()

Attached? —
i 25,000.00

|No - | Total: 1

A
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PC Validation

[S] Professional Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Project No. OCI-080001 - Google Chrome - m] X

& ohio-unifier.cracleindustry.com/bp/mod/bp/record/opentask/2606606/undefined/undefined?__uref=uuu624307465t1 a

Workflow Action Details

4 Action Details
Workflow Actions * Send For

Select v

» Select the appropriate Workflow
Action

Recommend Approval

Retumn for Clarification

»  Select Workflow Action:
Recommend Approval

E Professional Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Project No. OCI-080001 - Geegle Chrome = m} X

N |f Final Payment: No is selected' the 8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2606606/undefined/undefined? _uref=uuu624307465t1 &

workflow action will move the record

Workflow Action Details X
to the Owner for Payment
Authorization. 4 Action Details
Workflow Actions * Send For
» If Final Payment: Yes is Selected' the |Remmmend Approval v Owners Representative Pay
workflow action will move the record To

Archana Atrey;Matthew Weber;Rita Nichols;Shauna Hooks;Steve Mayo; Owner

to PM Supervisor Review.

»  Select Workflow Action: Return for
Clarification will send it back to the
PM Approval step, where the record
can be updated

4 Due Date Details
Task Due Date

Task Due Date is not available

= =R

» Click Send

A\
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Professional Services Pay Request
PM Supervisor Review (Final Payment)

™\
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Professional Services Pay Request
PM Supervisor Review (Final Payment)

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test

Professional Services Pay Request PSPR-0014 is sent to you for PM
Supervisor Approval.

» PM Supervisor receives an email

» Click on the “Unifier Login” button to From: Matthew Weber
Sent For : PM Supervisor Approval
access the task

Source Name : Agency General Projects Test
Record No : Professional Services Pay Request PSPR-0014
Title : Matt's Consulting OCI-00081_PR2

Unifier Login

PS Pay Request - PM Supervisor Review /ﬂ\




Professional Services Pay Request
PM Supervisor Review (Final Payment)

E Professional Services Pay Reguest - Matt's Consulting Inc, OCI-00081_PR1 - Project Mo, OCI-080001 - Geegle Chrome - O X
8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2606678?task_id=26066788&parent_id=0&viewOnly=08... &,
Professional Services Pay Request —p  Accept Decline =
. General Pay Request Details ~ Added Purchase Orders  Voucher
4 CI I C k / \Cce pt Ta S k 4 Task Details Attachments  Comments  LinkedR 3 23
From a e
Matthew Weber Neme N
4 Published Aftachments
To 3 ~  [§ c110012019-MAR-AE...
Archana Atrey;Matthew Weber;Rita Nichols;Shauna Hooks;Steve May ...
Sent For
PM Superviser Approval
4 General '
Organization Record Number
OAKS CI Test PSPR-0015
Project Number Creator
0OCl-080001 Matthew Weber
L]
Project Name Creation Date Total: 1
Agency General Projects Test 04/27/2020 08:46 AM (UTC-

PS Pay Request - PM Supervisor Review /ﬂ\




Professional Services Pay Request
PM Supervisor Review (Final Payment)

E Professional Services Pay Request - Matt's Consulting Inc, OCI-00081_PR1 - Project Ne. OCI-080001 - Google Chrome — O x

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2606678/undefined/undefined?__uref=uuub24307465t 1 Q

Professional Services Pay Request Send Save = v

a ) REVi eW fi e I d S i n t h e General Pay Request Details
G e n e ra I ta b’ 7~ | 4 General Attachments ~ Comments  LinkedR » 22

I I M d Organization Record Number
Scro Ing Own as OAKS CI Test PSPR-0015 & v
necessary R —
Project Number Creator 4 Published Atfachments
OCI-080001 Matthew Weber ol ¥l B C110-01-2019-MAR-AE__.
Project Name Creation Date r —_——
Agency General Projects Test 042772020 08:46 AM (UTC-
Project Location Status s
0AKS Cl Administration Pending
Title Internal Ref. Number
Matt's Consulting Inc. OCI-00081
Contract Reference Professional Services Provider
OCl General 080001-02 OCI Test General
L]
Agreement Type EDGE Certified? Total: 1

™\
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Professional Services Pay Request
PM Supervisor Review (Final Payment)

E Professional Services Pay Reguest - Matt's Consulting Inc. OCI-00081_PR1 - Preject No. OCI-080001 - Goegle Chrome = O *
8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2606678/undefined/undefined?__uref=uuub24307465t1 Q,
b) R . Professional Services Pay Request Send Save = v
eVI e a ny General Fay Request Details
attaCh l I Ie nts Attachments  Comments  Linked R o
4 General > | e
Organization Record Number
OAKS Cl Test PSPR-0015 & -
[~ Name -.. |"ll
Project Number Creator 4 Published Attachments
OCI-080001 Matthew Weber o3 [v] a C110-01-2019-MAR-AE _. ..
Project Name Creation Date
Agency General Projects Test 042772020 08:46 AM (UTC-!
Project Location Status .
OAKS Cl Administration Pending
Title Internal Ref. Number
Matt's Consulting Inc. OCI-00081
Contract Reference Professional Services Provider
OCI General 080001-02 OCI Test General
(]
Agreement Type EDGE Certified? Total: 1

™\
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Professional Services Pay Request
PM Supervisor Review (Final Payment)

. E Professional Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Project Mo. OCI-080001 - Go = m} 4
C) C | IC k t h e Pay 'ounifer.oracendustrycom;bp,rmod,rbp,rrecordfopentaswz-sose?a,rundef'ned,ru1dea‘uuuszaao?4ssn Q
Req u est Deta i I S ta b sional Services Pay Request ab.e =.
and review line

" h . . = ' LA
m | ViewCumency | TransactionCureney | v | |[ = Line ltem Details ~ Attachments  Lin » [J
L] D ——
Items IE:
4 General
No.w W@~ “2- WBS Code Code Name Short Description WEBS Code
d ) W h e n t h e re CO rd i S 003 AE-ES-PD AE Pre Design Services Additional AE-BS-PD
00z AE-AS-TI AE Tests and Inspections Inspections

re a d y to m Ove o1 AE-BS-CD AE Construction Docs Services  Pre-Design C:;Z::a;;:gn o
forward, click the
Send button Additional

Professional Services EDGE Certified?

No

Amount (§)
10,000.00

Subcontractor/Supplier
A —

Total Amount ¥ - 25000.00
Total: 3

PS Pay Request - PM Supervisor Review /ﬂ\




» If the record is ready to move
forward to the Owner for
Payment Authorization

» Choose Approve
» Click Send

» If record must be returned to the
PM Approval step:

» Choose Return for Clarification
» Click Send

179

Professional Services Pay Request
PM Supervisor Review (Final Payment)

E Professional Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Project Ne. OCI-080001 - Geogle Chreme — O *

8@ ochio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2606678/undefined/undefined?__uref=uuub24307465t1 a

Workflow Action Details

4 Action Details
Workflow Actions * Send For

Select v

Approve
Return for Clarification

E Professional Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Project Ne. OCI-080001 - Geogle Chrome — O X

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2606678/undefined/undefined?__uref=uuu624307465t1 Q

Workflow Action Details X

4 Action Details
Workflow Actions * Send For

| Approve v Owners Representative Pay

To
Archana Atrey;Matthew Weber;Rita MNichols;Shauna Hooks; Steve Mayo; Owner
CC

Start typing for suggestions.... -

4 Due Date Details
Task Due Date

Task Due Date is not available

A\
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Professional Services Pay Request
Owner (Representative) Payment Authorization




Professional Services Pay Request
Owner (Representative) Payment Authorization

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test

Professional Services Pay Request PSPR-0013 is sent to you for

» Owner Representative

rece iVES an E ma | | Owners Representative Payment Authorization.
From : Matthew Weber
> CI iCk on th e " U n ifie r Logi nll Sent For : Owners Representative Payment Authorization
button to access the task
Source Name : Agency General Projects Test
Record No : Professional Services Pay Request PSPR-0013
Title : Matt's Consulting OCI-00081_PR1

Unifier Login




Owner Authorization

E Professional Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Prgject Ne. OCI-080001 - Google Chromea - O x

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2606721?task_id=2606721&parent_id=08&viewOnly=08project_id=100.. &,

» Click Accept Task

Professional Services Pay Request

General Pay Request Details

4 Task Details
From
Matthew Weber

To

Added Purchase Orders Voucher

Archana Atrey;Matthew Weber;Rita Nichols;Shauna Hooks; Steve Mayo; Owner

Sent For

Owners Representative Payment Authorization

4 General
Organization
OAKS CI Test

Project Number
OCI-080001

Project Name

Agency General Projects Test

Project Location

Record Number
PSPR-0015

Creator
Matthew \Weber

Creation Date

04/27/2020 08:46 AM (UTC-5)

Status

Attachments ~ Comments  Linked Records 3» 22
[+ Name &« [ e
4 Published Attachments
o ¥ [ C110-01-2019-MAR-AE ...
L ]
Total: 1

— Accept Decline =

182
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Owner Authorization

E Professional Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Project No. OCI-080001 - Google Chrome — O x

# ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/260672 1/undefined/undefined?__uref= uuu62430?46\

’ Owner Representatlve Professional Services Pay Request M
will review all fields

General Pay Reguast Detals Added Purchaze Orders Woucher

TRmD CUs L UMM Fs MU 3] AIRUUTIL Ay TETETEE]

and verify funding. | | | ] | om| | e Crmes e e > [22
Authorize the Pay Local PO.4 No. Local FO.4 Amount {§) Amount Applied ($) i

| | | 0.00 | | 0.00 | ] Name ® [ Tie
Re q u e St 4 Published Attachments
& > CHO01-2010MARAE__
DAKS PO.S No. OAKS PO.5 Amount (§) Amount Applied (5)
| || o] | o]

> W h en t h e reco rd is .< |Lo|::al PO.5 No. | |L0ca| PO.5 Amount (§) - | |An1nuntAppliEd (s - |
ready to move forward,
CIiCk the Send bUttOﬂ Pay Request Amount

25,000.00
Total Applied (5]
0.00
Difference (5] —— |
25,000.00 S

™\
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Owner Authorization

»

Select Workflow Action:
Authorize will submit the
payment request to the
Owner Financial for
payment processing

Click Send

E Professional Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Prgject Ne. OCI-080001 - Google Chrome — O x

8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/260672 1/undefined/undefined?__uref=uuus24307465t1 aQ

Workflow Action Details X
4 Action Details

i - /Send For
Authorize v |I Payment Process

To

Archana Arey; Matthew Weber:Rita Nichols:Shauna Hooks; Steve Mayo;Owner Financial
CC

Start fyping for suggesfions... -

4 Due Date Details

Task Due Date

Task Dus Date is not svailsble

A\
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Professional Services Agreement
Pay Request Payment Processing
(Owner Financial)

A
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Professional Services Agreement Pay Request
Payment Processing (Owner Financial)

» As the Owner Financial representative you will:

» Create the Voucher (check) in your own financial system of record
» Record a Voucher Record in OAKS ClI
» Pull the Voucher Record into the Pay Request

A
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>

>

187

Owner Financial receives an Email

Click on the “Unifier Login” button
to access the task

Payment Processing (Owner Financial)

This is a system-generated e-mail message. Do not reply fo sender.

Project/Shell: Agency General Projects Test

Professional Services Pay Request PSPR-0015 is sent to you for
Payment Process.

From :

Sent For :

Source Name :
Record Mo :
Title :

Matthew Weber

Payment Process

Agency General Projects Test
Professional Services Pay Request PSPR-0015
Matt's Consulting Inc. OCI-00081_PR1

Unifier Login

PS Pay Request - Payment Processing

A



Task Action (Owner Financial)

E Professional Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Project No. OCI-080001 - Google Chrome - O X

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/26081787task_id=26081788&parent_id=08&viewOnly=08project_id=1003&model=upspré&__uref=uuul...
Professional Services Pay Request —p  Accept Decine = v

General Pay Request Details Added Purchaze Orders oucher

} CI iC k Acce pt Ta S k 4 Task Details Attachments Comments Linked Records Linked Mai : :

From
[ Name & [ Tite
Matthew Weber

4 Published Attachments
To fol B C110-01-2019-MAR-AE_...

Archana Atrey;Matthew Weber, Rita Michols;Shauna Hooks;Steve Mayo,Owner Financial

Sent For

Payment Process

4 General

Organization Record Number
OAKS Cl Test PSPR-0015

Project Number Creator
CCI-080001 Matthew Weber

O
Total: 1

Project Name Creation Date

Agency General Projects Test 042772020 08:46 AM (UTC-5)
ohig-unifier.oracleindustry.com/bp/mod/bp/record/.

A
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Payment Processing (Owner Financial)

& ochio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2608178/undefined/undefined?_uref=uuu131277555t1 ‘

nal Sen

Professional Services Pay Request Send Save = v

‘ General Pay Request Details Added Purchase Orders Voucher

. o o ) -
> Rev I eW I nfo r m at I O n ~ 4 General Attachments Comments Li > | ww
. h G I b | Organization Record Number
I n t e e n e ra ta OAKS CI Test PSPR-0015 g ~
[ Name q ‘
| Project Number Creator 4 Published Attachments
0OCI-080001 Matthew Weber fos B c110-01-2019-MAR-AE_. . i
Project Name Creation Date
Agency General Projects Test 04/27/2020 08:46 AM (UTC-5) i
: | Project Location Status
| OAKS CI Administration Approved ‘
T i
| Title Internal Ref. Number
| Matt's Consulting Inc. OCI-00081_PR1 ‘
| Contract Reference Professional Services Provider
| OCI General 080001-02 OCI Test General ‘
| Agreement Type EDGE Certified? i
| Design No
| —— ||
| Other Description Received Date
\ | Total: 1

04/27/2020 08:46 AM (UTC-5)

I — S S — — ESSSSSSS———— S

A
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Payment Processing - Create Voucher
(Owner Financial)

Professional Services Pay Request

‘ General  Pay Request Detalls  Added Purchase Orders @

a) Open the Voucher tab

‘ Organization [S] Professional Services Pay Request - Matt's Consulting Inc, 0CI-00081_PR1 - Project No. OCI-080001 - Google Chrome = m] x

Send Save = v

| Attachments Comments Li » ::

OAKS CI Test # ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2608178/undefined/undefined?__uref=uuu131277555t1

Professional Services Pay Request Send Save = v

‘ Project Number

b) Click Create | Tocramost

Project Name

General  Pay Request Detals  Added Purchase Orders  Voucher

CMICHE

Agency General Projects Test Title Vendor Name Voucher Description Amount($)  Status OAKS Vou...  Local

Project Location

OAKS CI Administration

Title
Matt's Consulting Inc. OCI1-00081_PR1

Contract Reference

OCI General 080001-02

Agreement Type

Design

Other Description

Total: 0

S Pay Request - Payment Processing




Payment Processing (Owner Financial)
Record Voucher

[S] Create New Vouchers - Project No. OCI-080001 - Google Chrome = O X

8@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_prof_ser_pay_request_bp/20265/3?__uref=uuu131277555t1

Create New Vouchers Submit Save = v

} U n d e r t h e G e n e ra I ta b : < General ’voucher Distribution Line

L]
Attachments Comments Linked Re
4 General > [ ex

Organization Record Number
OAKS CI Test &

-

» Title the Record

° Project Number Creator
» Set the Record Status to: Paid 000500 N
» Choose Financial System of Record Project Name

Agency General Projects Test

Project Location

OAKS CI Administration o

Title * Status * Information

No Attachments.

PSPR CCI-080001 MW2 ‘ ‘ Paid v

Financial System of Record *

‘ OAKS FIN v

A
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Payment Processing (Owner Financial)

E Create Mew Vouchers - Project No. OCI-080001 - Google Chrome = [} *

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_prof ser_pay req.. &
Create New Vouchers Submit Save

= -

General Voucher Distribution Line

Select a Professional Services Pay Request to Voucher. Supporting data from Project Vendor can be updated

» Scroll down the General .
t a b us | N g t h es I | d er Professional Serv. Pay Request Name Professional Services Pay Request Amount (§)

Matt's Consulting Inc. OCI-00081_... ~ €™ 25,000.00

¥ DPE PS Pay Request

L]
} P a y re q u e St d eta I I S Select a Miscellaneous Invoice to Voucher. Supporting data from Project Vendor can be updated if needed. P

Miscellaneous Invoice Name Miscellaneous Invoice Amount (§)
should be populated e m ||,

Select a Miscellaneous Expense Record to Voucher,

Miscellaneous Expense Name Miscellaneous Expense Amount (3)

vpe a Title... v = 0.00

Vendor Name Amount ($)
0OCI Test General 25,000.00

Amount on Other Voucher ($)

0.00
Amount on This Voucher ($)
25,000.00
Line Item Total ($)
0.00
Difference (8)
25,000.00

A

S Pay Request - Payment Processing




Payment Processing (Owner Financial)

[] Create New Vouchers - Praject No. OCI-080001 - Google Chrome = O *

& ochio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_prof_ser_pay_req.. &

Create New Vouchers Submit Save = v

General Voucher Distribution Line .

¥

4 \oucher Line 1
Enter the PO this voucher will be paid from. More lines are available after the Voucher Details block

a) Scroll down to

Voucher Line 1 D o]
b) Click the button to e

choose OAKS PO
Name

[S] Create New Vouchers - Project Na. OCI-080001 - Google Chrome - o X

4 vjoucher Details
OAKS Voucher Number should be 8 digits ex: 00005678

OAKS Voucher ID

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_prof_ser_pay req.. &

Purchase Orders X
Local Voucher ID

| Search | Find on Page

. . . Title Contract Name OAKSP..  LocalP..  Total Am..
C H I h I I h t a ro r I a t e OCI Test PO - mmw mmu-lest new wordiow 175.000.00
g g p p p OAKS Payment Date Local Payment Date Local Admin Fees Local Admin Fees 0009877 5,000.00
| | DOYYYYY HH. :'r‘* MDDYYYY HH Consultnant List Fees Consultant List Fees 12345567 5,000.00
TestPO - Brett Test - GeneralTest Agreement #2 12345 1,000.00
P O PO #2 0.00
OAKS Payment Method PO#1 Test - General 12345 0.00
| Select . | PO Test 2 Test - General 852741 3,500.00
POTest 1 C Testtest2 0.00
My Company PO1 Migration 2 00093528535 0.00
- OAKS Payment Amount ($) Local Payment Amount ($) Testing Test Agresment 4,000.00
Agresment 5 (Louis and Clark Arch)  SAO Agency 1234567885 0.00
d) Click Select | om] | o

oot

oDt Tt A0
S

ana

Total: 14

——

CarlcelSeh:l
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Payment Processing (Owner Financial)

e) Enter PO Amount

[S)] Create New Viouchers - Project No. OCI-080001 - Google Chrome = O X
8@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_prof _ser_pay_req... a,
Create New Vouchers Submit Save = v
General Voucher Distribution Line
4 Joucher Line 1
Enter the PO this voucher will be paid from. More lines are available after the Voucher Details block
OAKS PO Name 1 Amount (S)
OC! Test PO - mmw P -‘ | 2500000
OAKS PO No. Line ltem Total (%)
0.00
Local PO No. Difference (8)
25,000.00
4 \Joucher Details .
QAKS Voucher Number should be & digits ex: 00005678 :
OAKS Voucher ID Local Voucher ID
OAKS Payment Date Local Payment Date
| D/IYYYY HH:M =) | VIM/DD/YYYY HH: o)
OAKS Payment Method Local Payment Method
| Select v | Select v
OAKS Payment Amount (5) Local Payment Amount (5)
| 0.00 | | 0.00 |

S Pay Request - Payment Processing

A




Payment Processing (Owner Financial)

f)

In the Voucher Details
Section Enter:

» Voucher ID number
(Check #)

» Payment Date
» Payment Method
» Payment Amount

E Create New Vouchers - Project Mo, OCI-080001 - Google Chrome

= O

# ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_prof_ser_pay_req...

Create New Vouchers

General Vioucher Distribution Line

Submit Save =

CHILET IS FUF s VOUGTIED WIN e P monn. ione mness dic dvdiidizie dilsn me VOusnie! edins ok

X
Q

-

OAKS PO Name 1 Amount (S)
OCI Test PO - mmw -9 " ‘ 25,000.00
OAKS PO No. Line Item Total ($)
0.00
Local PO No. Difference ($)
25,000.00
Voucher Details
OAKS Voucher Number should be & digits ex: 00005678
OAKS Voucher ID Local Voucher ID
| 01234569 || |
OAKS Payment Date Local Payment Date
‘ 04/28/2020 05:00 PM (UTC-5) 0 ‘ MM/DDYYYY HHMM AM oy ‘
OAKS Payment Method Local Payment Method
‘ Electronic Payment (EFT) v ‘ Select v
OAKS Payment Amount (S) Local Payment Amount (S)
| 2500000 | 0.0

PS Pay Request - Payment Processing

A




Payment Processing (Owner Financial)

& ohio-unifier.oracleindustry.com/bp/mogfop/record/new/uv1/1003/0/1/gen_prof_ser_pay_req... &

roject Mo. OCI-080001 - Google Chrome — O X

Create New Vouchers Submit Save = ¥

| General Voucher Distribution Line
|

CHLED 12 FU e . TG U, VIOTE ITNIES 2 dValiduie gilel uie YOULTIE! UELEIS DIVCK |
| OAKS PO Name 1 [€] Create New Vouchers - Project No. OCI-080001 - Google Chrome — O X
} O p e n Vo u c h e r | ‘ OCI Test PO - mmw ~ €™ & ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_prof_ser_pay_request_bp/20265/37_ur.. @,
| Create New Vouchers Submit Save = v
. . . . | —
OAKS PO No.
General Voucher Distribution Line
f
|
; = Add || Jacions » | |G| |= v ||a || ®
| Local PO No. No. .- =+ Fund Code Fund Name

» Click Add |

4 \joucher Details
OAKS Voucher Number should be 8 digits ex: 000|

OAKS Voucher ID
‘ 01234569

| o
| OAKS Payment Date
‘ 04/28/2020 05:00 PM (UTC-5) & L. Details of the line item s not available. Select a fine ifem to

| view the details.

Information

| OAKS Payment Method
| ‘ Electronic Payment (EFT) |

| OAKS Payment Amount ($)
]
‘ AL Total Amount + - 0.00

Total: 0

A
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Payment Processing (Owner Financial)

Click the button to select a
Fund Code

Highlight a Fund Code

Click Select

E Create Mew Viouchers - Project Ne. OCI-080001 - Google Ch... — O

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/100...
Create New Vouchers

Ganeral Voucher Distribution Line

Line Item Details

4 General
Fund Code *

Type a Fund Code

Fund Name

Short Description *

H Voucher Line 1 (3)

| 0.00|

Voucher Line 2 (3)

| G.DD‘

Voucher Line 3 ($)

| G.DD‘
Cancel Save Save & Add New

Submit Save = o

E Create New Viouchers - Project No. OCI-080001 - Google Chrome — O

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1,/1003/0/1/gen_...

Fund Picker

Search | Find on Page

Fund Code “ Fund Name Agency
OCI-Other-TestFund-0-0CI-1 OCI Test Money ocl
OCI-Other-TestFund-0-OCI-Waved OCI Wave 4 Test Fund QocCl

Total: 2

PS Pay Request - Payment Processing

A




Payment Processing (Owner Financial)

[] Create New Vouchers - Project No. OCI-080001 - Google Chrome = O *
& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_... &
Create New Vouchers Submit Save =
d) E nter Short Descri ption a nd General  Voucher Distribution Line
Line Item Details ol
amount =
4 General
Fund Code *
. QCI-Other-TestFund-0-0OCI-1 *O=
e) Click Save or Save & Add New
o, . . Fund Name
to add additional funding lines 0 Tst Horey
Short Description *
|Test Fund |
I
Voucher Line 1 ($)
| 2500000
Voucher Line 2 ($)
| 0.00|
Voucher Line 3 ($)
| 0.00]
Voucher Line 4 ($)
| 0.00]
Voucher Line 5 ($) e

™\
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Payment Processing (Owner Financial)

[S] Create New Vauchers - Project No. OCI-080001 - Google Chrome = O *
@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/uv1/1003/0/1/gen_prof_ser_pay_request_bp,/2 3?7 _uref=uuui3l. @
Create New Vouchers ave =,

» Your lin e ( S) will S h oW in General  Voucher Distribution Line |

. . . Add Acti . ~ | [ = Line ltem Details ~ Attachments  Linked Records ol
the Voucher Distribution E o v ] [ 8| |
=

L| nes ta b - 4 General

_ Fﬁ Fund Code *
& o001 OCI-Cther-TestFund-0-0CI-1 OCI ‘ OCI-Other-TestFund-0-0CI-1 . e -

Fund Name

» CIiCk Smeit to finiSh OCI Test Money
recording the voucher

| Test Fund ‘

Voucher Line 1 ($)

| 25,00000|
Voucher Line 2 ($)
| 0.00‘
Voucher Line 3 ($)
]
| 0.00]
Total Amount ¥ ©25000.00
Total: 1
Cancel Save Save & Add New

A
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Payment Processing (Owner Financial)

b)

Return to the
General tab

Scroll down to the
Voucher
Information
section

Click the button to
select previously
recorded Voucher

Highlight Voucher

Click Select

E Professional Services Pay Request - Matt's Consulting Inc. OCI-00081_PR1 - Project No. OCI-080001 - Google C...  — m}

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2608178/undefined/undefined?_uref=uuui13i.. &

Professional Services Pay Request

Pay Request Details ~ Added Purchase Orders  Voucher

——

OAKS PO.5 No.

Local PO.5 No.

OAKS PO.5 Amount
(5)

Local PO.5 Amount ($)

Amount Applied ($)

Amount Applied (3)

| o.nu|

‘ 0.00 ‘

4 oucher Information

Voucher *

Type a Professional Se..

Voucher Title

Pay Request Amount
25,000.00

Total Applied ($)

Voucher Amount ($)

0.00

Difference ($)
25,000.00
0.00

X

Send Save = «
Attachments ~ Comments % 72
& -
[~ Name
4 Published Attachments [S] Professional Services Pay Request - Matt's Consulting Inc, OCI-00081_PR1 - Project No. OCI-080001 - Google .. — O X
o] ¥ |[B c110-01-2019 @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2608178/undefined/undefined? _uref=uuu13i.. @

A‘

Total: 1

S Pay Request - Payment Processing

Vouchers x
Search | Find on Page
Title Vendor Name, Voucher Description Amount ($) Status OAKSV
PSPR OCI-080001 MW2 OCI Test Ger Matt's Consulting Inc. O 25,000.00  Paid 012345¢
PSPR OCI-080001 MW1 OCI Test General Matt's Consulting OCI-0 146.000 00 Paid 012345¢
Local Admin Fees Ohio Faciliies Construction Com.. Local Admin Fees 5.000.00 Paid 000399¢
test 0.00  Paid
Test Voucher OCI Test GeneralOCI Test General = OCI Test General PR 2... 5.378.00 Paid 1234567
Contractor Pay Request 001 OCI Test General PR-004 Test 296000 Paid 1234567
M Test OCI Migration Inc Migration 1 40000 Paid
Testing OCI Test General Testing 000 Paid
Cloud Migration Test OCI Test General Cloud Migration Test 6,508.00 Paid 0000122
Test OCI Test General Misc. Inv 50.00  Paid
‘Voucher Title OCI Test General PR#4 2,500.00 Paid 0000454
d 000 Paid
OCI Test OCI Test General OCI Test General PR 2 37800 Paid
OCITest PR 1 OCI Test General OCI Test General PR 1 1.098.00 Paid
Jflkjflka OCI Test General PR#1 1,600.00 Paid
2Ztest OCI Test General PR3 2,900.00 Approved
Ttest OCI Test General PR#2 8,300.00 Approved
test#2 OCI Test General PR#1 1.600.00 Approved
Total: 18




Payment Processing (Owner Financial)

8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2608178/undefined/undefined?__uref=uuu13127755... Q,

‘ Professional Services Pay Request \bave =. ‘

General Pay Request Detalls ~ Added Purchase Orders  Voucher

» When the record is ready to —

Attachments ~ Comments > | &2
move fo rwa rd’ CI |Ck Send OAKS PO.5 No. OAKS PO.5 Amount (8)  Amount Applied ($)
N | | o) | m ; -
f [ Name
i Local PO.5 No. Local PO.5 Amount ($) Amount Applied ($) 4 Published Attachments
f | ‘ ‘ 0.00 ‘ ‘ U-DE'| o ] C110-01-2019-MAR-AE._...
; Pay Request Amount
i 25,000.00
; Total Applied ($)
} 0.00
| Difference (S)
; 25,000.00
| | 4 Voucher Information
| Voucher *
| OCI Test General vy 0=
i Voucher Title Voucher Amount ($)
; PSPR QCI-080001 MW2 25,000.00 pr—
! Tofal: 1

A
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Payment Processing (Owner Financial)

E Professional Services Pay Request - Matt's Consulting Inc, OCI-00081_PR1 - Project No. OCI-080001 - Geegle Chrome — O *

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2608178/undefined/undefined?_uref=uuu13127755.. &

Workflow Action Details X

4 Action Details
Workflow Actions * Send For

I Vouchered v End
CcC

» Verify Workflow Action

Start typing for suggestions... -,

» Click Send

» This will end the Professional Services
Pay Request Workflow

202

()
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Professional Services Amendments

: : ™\
Professional Services Amendments ﬂ




Notes on Amendments

» Revisions to the scope of work of a Professional Services Provider requires
written authorization from the Contracting Authority

» Adjustments in Basic Services Fees, Additional Services, or Reimbursable
Expenses resulting from changes in scope of work or additional time must
be processed and approved by the Contracting Authority with revisions in
funding certified by the Owner

™\
Professional Services Amendments ﬂ




Purpose & Procedure

» The PS Amendment Business Process (BP):
» Provides for the submission, review, and approval of amendments to the Professional
Services Agreement
» Provides the Amendment document and other necessary communication using custom
prints
» Allows the addition of new line items or modification of line item through use of the

Reference selection

» Once the approval process has been completed, which includes funding, a
“Notice to Commence Services” will be sent to the Professional Services Provider

authorizing work to begin

: : ™\
Professional Services Amendments ﬂ




Professional Services Amendments

» Workflow Steps

Amendment
Creation (A/E) Proposal Review
(PM)

Document Creation
(PM)

Funding
Certification
(Owner Financial)

Amendment
Review (A/E)

Contracting
Authority Signature

Notice to
Commence
Services (PM)

Acknowledgement
(Associate)

Click the boxes to
navigate directly
to each section

A\
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Create a Professional Services
Amendment (A/E)

™\
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Create a Professional Services Amendment (A/E)

. Shauna Hooks «
} Log I n to O} \ KS C I r Ed School Facilities Qrganization Te... Cl Admin Test V2 2.0 Test
" -
’-LSeafch by Name or Number. E |
Recent Locations Bookmarks Key Locations
. .
- = = = OAKS CI Training 1 Training Project - Home Company Workspace
a. Click + sign -|[a] (=] [e -
OAKS Cl Admin Projects (Standard) Projects
hal Services Provider ~ Agreement Type Total Agreement Amo... C' 20 Test Agency
rchitectural Inc. Design $25,200.00 Test V2 Higher Ed
. rchitectural Inc. Design $25,200.00 OAKS €I Training School Facilities
b. Type project name or number
1bing Design $1.000.00 OAKS Cl Training 1 06/0412019 03:02 PM (UTC-5)
Inbing Design $0.00
. Project Location Status
rchitectural Inc. Design $15,000.00 .
. . . Surface Road Approved
c. Click appropriate project to open
Ker Ltd Design $325,000.00 Tie Fee Title
Consultant List Agreement 1 SAD Standard Fee 1
ker Lid Design $325,000.00
i il rd
Ker L1d Design $40,000.00 Selection Method Reimbursement Required?
OFCC ArchitectEngineer FY 20-21
ker Lid. Design $40,000.00
nbing Design $10,000.00 Delivery Method EDGE Waiver
Yes
ker Lid. Design $15,000.00
hnbing Design $15.000.00 . Total Project Cost § EDGE Goal Percent
3 $100,000.00 0.0

PS Amendment - Create




Create a Professional Services Amendment (A/

=7 a9 PRIMAVERA Unifier (Development)

w OAKS CI Trainin... —I—

Agency » OAKSClTraining 3

. our Notice Professional Services
} I n OA KS C I ) n av I gate to : A:-.nz.tmn \jemb —+ Create Actions w |\
Advertiseme

W Title
Student 2

_ Amendment 1
Change Order

» Logs -> Professional
Services Amendment

o
Katie's Amendment #

i TestAmendment#1

» Click Create

scrow Accoun

Field Repo

Fund Allocation
Fund Rele:

Fund Tran;

thorization Req...
Meeting Minutes

Memorandum of Understanding

Professional Services Amendments

Profe on en e Allow. e )

PS Amendment - Create




Create Amendment (A/E)

b)

d)

Fill out the General section
(All Items with a red * are
required)

To enter the Contract
Reference, click the button
on the right side of the
field and highlight the
appropriate contract

Click Select

Scroll down to complete
the rest of the General
section

-~

E Create New Professional Services Am

8 ohio-unifier.cracleindustry.com/bp/mod/bp/record/new/upsa2/1003/2667 _uref=uuu131277555t1

‘ Create New Professional Services Amendments

Amendment Details

Send Save = ~ ‘

[S) Create New Professional Services Amendment - O X
4 General & ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa2/1003/2667__uref=uuu131277555t1 Q
Organization Record Number . .
9 Professional Services Agreements X
OAKS Cl Test
Search | Find on Page
Project Number Creator Title Professional Services Provi...  Agreement Type Total Agreement A...  CAHa...
OCI G Il 080001-02 OCl Test G | De 176,000.00
0CI-080001 Matthew Weber e o
Test Ul - mmw 3 OCI Test General Design 146,000.00
mmw-fest new workflow OCI Test General Design 176,000.00
Project Name Creation Date mimw-Test Agreement OCI Test General Design ,000,000.00
Agencf Genera| Proieds Test Test Agreement Zenith Systems, LLC Design 1,000.00
Agreement #3 Fanning/Howey Associations, Inc. | Design 32,500 00
Migration 2 OCI Migration Inc Design 1,100.00
PrOIECI Location Status Angie's Test OCI Test General SAO/Agency 0.00
OAKS Cl Administration testz OCI Test General Design 12,000.00
‘Agreement w internal a'e OClI Test General Design 55,000.00
. | Agreement OClI Test General Design 15,000.00
Amendment No. * Fee Title /
Tesi Agreement OCI Test General Design 12,000.00
|080001-2 | OFCC Standay
§ Total: 12
Title *
| Amendment 050001-2 Cancl [l Select |
Contract Reference * Professional Services Provider
| OCI General 080001-02 - OCI Test General
Agreement Type EDGE Certified?
Design No
Other Description Amount (§) *
| | | 5,000.00 |
Selection Method Line Item Total ($)
Competitive Selection 0.00

Difference ($)

5,000.00

™\
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Create Amendment (A/E)

‘E] Create New Professional Service nts - Project Mo. OCI-080001 - Google Chrome — O X ‘
8 ohio-unifier.oracleindustry) Ymod/bp/record/new/upsa2/1003/2667_uref=uuu131277555t1 Q
Create New Professigfial Services Amendments Send Save = ~ ‘

e) CO m p | ete Su mma ry’ Why’ an d W h at ~ | 4 summary of Additional Services/Reimbursables

Summary

| General

Attachments C 3» 22

sections in the General section OR add |

attachments containing these details

| | 4 Explain WHY Agreement is being Amended
Why

f) Click the Amendment Details tab e <

Information

Mo Attachments.

4 \What is the EFFECT of the Amendment on the Project
What

Notes

™\
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Create Amendment (A/E) —

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa2/1003/266?_uref=uuui3.. &

Commit Line Item Picker x
|E Create Mew Professional Services Amendments - Project Mo. OCI-080001 - Google Chrome - O I
‘ . - - - . - - . Search | Find on Page
a ) TO a d d LI n e Ite m S Cl I C k Add & ochio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa2/1003,/2667__uref=uuu131277555t1 . o oo -
‘ Create New Professional Services Amendments Send Save = | " 1 PreDesgn : e
- 000020 2 Tests and Inspections AE-AS-TI
General Amendment Details 000030 3 Additional AE-BS-PD
e —— 000040 4 Chi Order Allow OR-CF-AE
b) If you are referencing a petons - Line o Dot "
. . No.* W ©°- Refer.. WBS Code Code Name I
current line in your 4 Genera
Reference
H R\ 4
agreement click the select E - |
Total: 4
button next to Reference T
‘AE-AS-TI - g-:_‘ =a
Code Name

C) Highlight a Line Item and AE Tests and Inspections
CIiCk Select Short Description *

Tests and Inspections |

Professional Services EDGE Certified?

d) Fill out the Amount field ”

Amount (8) *

I
e) Click Save & Add New to

. . | Type a Subcontractor/Supplier.. - |
add another line, otherwise
O EDGE Certified?
CI ic k Save Total Amount v - 0.00

Total: 0

™\
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Create Amendment (A/E)

[ Create New Professional Services Amendments - Project No. OCI-080001 - Google Chrome - u] x |
‘ @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa2/1003/2667__uref=uuu131277555t1 Q ‘
‘ CBS Picker X ‘

|E Create New Professional Services Amendments - Project No. OCI-080001 - Google Chrome — O

X |
Q =
a ) If yo u a re C re ati ng a n eW | @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa2/1003/2667__uref=uuu131277555t1 Q ‘ I O — ‘

‘ Create New Professional Services Amendments Send Save =

‘ AE-AS-EN AE Environmental Survey
Li n e Ite m C I iC k t h e ‘ AE-AS-GT AE Geolechnical Investigation
) General  Amendment Details | AE-AS-HM AE Hazardous Materials Survey
‘ S ———— AE-ASLD AE LEED Documentation Services
b u tto n n eXt to W B S CO d e Add P o Line Item Details ol ‘ AE-AS-MV AE Measurement and Verification
| ——— AE-AS-OT AE Other Additional Services
No.* Wl =F- Refer... WBS Code Code AE-AS-PF AE Parinering Facilitation
| 4 General AE-AS-PR AE Program of Requirements
| Reference AE-AS-SU AE Site Surveying Services
b ) C | . k Tvpe a Reference No AE-ASTI AE Tests and Inspections
ick the Collapse button
» AE-RE-00 AE Reimbursable Expanse
| WBS Code * . T «**V » RF-00-00 Regulatory Fees Summary
‘ AEASTI Total: 343

c) Choose CBS code and =
click Select

AE Tests and Inspections

Short Description * ~

Inspection |

d ) F| | | O ut req u | red f| e I d S : Pr:ofessional Services EDGE Certified?
marked with a red * -
| 5,000.00] >
e) Click Save & Add New to =
add another |ine, —— EDGE Certified?

Total Amount v - 0.00 /

otherwise click Save

™\
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Create Amendment (A/E)

|E Create Mew Professional Services Amendmenis - Project Mo. OCI-080001 - Google Chrome = O * |
& ohio- racleindustry.com/bp/mod/bp/record/new/upsa2/1003/2667__uref=uuu131277555t1 Q)
f) Saved Line Items will Create rofessional Services Amendments Send Save = +
d |Sp|ay Amendment Details
| m || Add Actions ~ = v a | [ Line Item Details ~ Attachments  Linked Records | [
g) When a” |ineS have | No.* .. “5- Refer..  WBS Code Code Name
_ 4 General
ﬁl 001 2 AE-AS-TI AE Tests and Inspeclions
been added, note the | Reference
| 2 - '|
Total Amount | | =
| WBS Code *
h) Click the General tab | AEAST - 0=
p ' Code Name
. @000 ] AE Tests and Inspections
Total Amount » - 500000
Total: 1 Short Description *

| Torte and lnennctinne

A\
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Create Amendment (A/E) ;0
veE.

| & ohio-unifier.oraclei ndustry.com/bp/mod/bp/record/new/upsa2/1003/2667__uref=uuu131277555t1
Create New Professional Services Amendments

| General Ameandment Details
—_—

)

j)

In the General section, the Line
Item Total (S) field will be
updated. Ensure that this
number is equal to the Amount
(S) field, and the Difference (S)
field equals S0.00

When the record is ready to
move forward, click Send

Project Number
OCI-080001

Project Name

Agency General Projects Test

Project Location
OAKS Cl Administration

Amendment No. *
080001-2

Title *

Amendment 080001-2

Contract Reference *

OCI General 080001-02 v Q=

Agreement Type
Design

Other Description

Selection Method

Competitive Selection

Creator

Matthew Weber

Creation Date

Status

Fee Title

OFCC Standard Fee

Amendment Execution Date

Professional Services Provider

QOCI Test General

EDGE Certified?
No

Amount (§) *
5,000.00

Line Item Total ($)
5,000.00

Difference ($)
0.00

™\
PS Amendment - Create ﬂ
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Information
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Create Amendment (A/E)

E Create New Professional Senvices Amendments - Project Mo, OCI-080001 - Google Chrome - O X

# ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upsa2/1003/2667__uref=uuu131277555t1# Q

. . Workflow Action Details
» Verify Workflow Action )

4 Action Details

Workflow Actions * Send For

o H Submit Amendment Proposal v Amendment Proposal Revie
» Click Send ™

Archana Afrey:Matthew \Weber;Rita Nichols;Shauna Hooks; Steve Mayo;Project Manager
CcC

Start typing for suggestions... -

» The record will move forward to PM
for Amendment Proposal Review el Doe

Task Due Date

Task Due Date is not available

e IR

A\
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Professional Services Amendment
Amendment Proposal Review (PM)

™\
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Professional Services Amendment
Amendment Proposal Review (PM)

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test

H : Professional Services Amendments Amend-0007 is sent to you for
g P M receives an E mal I Amendment Proposal Review.

From : Matthew Weber
[ 3 CIiCk On the ”U nifier Login” Sent For : Amendment Proposal Review
button to access the task
Source Mame : Agency General Projects Test
Record Mo : Professional Services Amendments Amend-0007
Title : OCI Test Amendment

d

Unifier Login

™\
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Amendment Proposal Review (PM)

»

Click Accept to begin
work on the task

E Professional Services Amendments - Amendment 080001-2 - Prgject No. OCI-080001 - Google Chreme

= O ped

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2608903?task_id=2608903&parent_id=08viewOnly=08&project_id=1003.. &

Professional Services Amendments

General Amendment Details

4 Task Details
From

Matthew Weber

To

Archana Atrey; Matthew Weber,Rita Michols;Shauna Hooks; Steve Mayo;Project Manager

Sent For

Amendment Proposal Review

4 General
Organization
OAKS CI Test

Project Number

OCI-030001

Preject Name

Agency General Projects Test

Project Location

OAKS CI Administration

Record Number

Amend-000&

Creator

Matthew Weber

Creation Date

0412872020 12:20 PM (UTG-5)

Status
Pending

—  Accept Decline = ¥ |

L

Attachments Comments  Linked Records Linked % | ww |

[ ] Name

4 Published Attachments |

£ ~ B mmw-note ted |

®. [Oqie |

L ]
Total: 1

PS Amendment - Proposal Review

A




Amendment Proposal Review (PM)

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2608903/undefined/undefined?__uref=uuu131.. & |

1 - Google Chrome = O >

sional Services Amendments - Amendment

Professional Services Amendments Send Save =
Amendment Details Purchase Order
| oclosoo01 Matthew Weber Attachments > | ex |

Project Name Creation Date v |

2 F i | I O u t t h e re q u i re d fi e | d S Agency General Projects Test 0412612020 12:20 PM (UTC-5) B Neme i

4 Published Attachments |

M h Project Location Status P [ mmwnote. |
I n t e G e n e ra I ta b OAKS CI Administration Pending |
|
Amendment No. Fee Title
080001-2 OFCC Standard Fee

Title Amendment Execution Date

L]
» Choose the Selection A 1.
IVI t h d Contract Reference Professional Services Provider .
e O QCI General 080001-02 OCI Test General ‘

Agreement Type EDGE Certified? |
Design No
|
Other Description Amount ($)
5,000.00 |
Selection Method * Line Item Total ($)
ICompetitive Selection v I 5,000.00
OFCC Fee Waiver Difference ($)
Select - | 0.00 -
Total: 1

A
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Amendment Proposal Review (PM)

E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Google Chrome = O * .

| & ohio-unifier.eracleindustry.com/bp/mod/bp/record/opentask/2608903/undefined/undefined?__uref=uuu1312775.. & .

> SCFO” down to review the details Of the Professional Services Amendments Send Save =

General Amendment Details Purchase Order

Amendment in the Summary, Why, and === d 500000 c N

. . OFCC Fee Waiver Difference ($)
What fields. Review attached [Setor g 000 N
Name

. 4 Published Attachments |
d OC u m e ntatl O n a S n ecessa ry- 4 Summary of Additional Services/Reimbursables & ¥ B mmw-noteb |
Summary i
< S
/ |
4 Explain WHY Agreement is being Amended |
Why [

-

\ Total: 1

™\
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Amendment Proposal Review (PM)

Ezc,,,:m\ Services A I A 2 - Project No. OCI-080001 - Google Chrome = m} X
. # ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2608903/undefined/undefined? _uref=uuu1312775... &
» Check that the Total Amount in _ _
Professional Services Amendments Send Save =
the Amend ment Deta i IS ta b iS < General ’mendmemDetails Purchase Order
Agency General Projects Test 04/128/2020 12:20 PM (UTC-5) Attachments C » 23
equal to the Line Item Total from - |
Project Location Status & ~ |
H OAKS CI Administration Pending |
the General Tab and Line Item e
4 Published Attachments |
. Amendment No. Fee Title = e |
Total (S) fields match, and the te0001-2 OFCC Standar Fee o Eilmm—
1
'ff f' Id h Title Amendment Execution Date [
Difference (S) field shows 0.00 JAT— |
1
Contract Reference Professional Services Provider |
OCI General 080001-02 QCI Test General |
|
Agreement Type EDGE Certified? '
Design No
|
Other Description Amount (S) |
5,000.00 |
|
Selection Method * Line [tem Total (S) |
‘Competitive Seletion v | 5,000.00 .
1
QOFCC Fee Waiver Difference (8) |
| Select -] 0.00 - .
Total: 1

™\
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Amendment Proposal Review (PM)

|E': Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Google Chrome =

O
: ] ohio—uniﬁer.oracleindustry.comfbp,’mcud;'bp,f'recordfopentaskfz-SOBQDS;'undeﬁned;’undeﬂned?_ut?{( Q |

) CIle the AttaChmentS tab or | Professional Services Amendments ave =~

General Amendment Details Purchase Order ;/ /
CO m m e ntS ta b tO rEV| eW Agency General Projects Test 04/28/2020 12:20 PM (UTt Attachments Comments > | B2
f h d . d Project Location Status & v
g I t e re CO r IS rea y to OAKS Cl Administration Pending o "
ame
m Ove fo rwa rd ) CI | C k Se n d Amendment No. Fee Title . PubTed Hischments
o ¥ B mmw-note td
0so0001-2 OFCC Standard Fee
Title Amendment Execution Date

Amendment 080001-2

Contract Reference Professional Services Provider
OCI General 080001-02 OCI Test General

Agreement Type EDGE Certified? )
Design No

™\
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Amendment Proposal Review (PM)

|E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Goog... — 0 b

| & ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2608903 /undefined/undefined?.. & I

» If the record is ready to move Workflow Action Details »
forward to PM Document Creation o Datais /
Workflow Actions * Send For
Prepare Amendment . ‘ |E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Goog... — m] *
» C h Oose Pre pa re Amend me nt Return for Clarification | 8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2608903/undefined/undefined?.. & i
N Cl | C k Send Workflow Action Details %

Cancel
4 Action Details
Workflow Actions * Send For
‘ Prepare Amendment v Document Creation
To
Archana Afrey:Matthew Weber,Rita Nichols; Shauna Hooks; Steve Mayo;Project Manager
cC
Start typing for suggestions.. -
4 Due Date Details
Task Due Date
Task Due Date is nof available

™\
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» If record must be returned to the
Associate for Update :

» Choose Return for Clarification
» Click Send




Professional Services Amendment
Document Creation (PM)

™\
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Professional Services Amendment
Document Creation (PM)

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test

Professional Services Amendments Amend-0007 is sent to you for
. . Document Creation.
» PM receives an Email ‘ \

From : Matthew Weber
Sent For : Document Creation
» Click on the “Unifier Login”
button to access th e taSk Source Name : Agency.ﬁeneml P-rojects Test
Record No : Professional Services Amendments Amend-0007
Title : OCI Test Amendment

Unifier Login

™\
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PM Document Creation

E Professicnal Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Google Chrome — O ¥
& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2609977?task_id=2609977&parent_id=08view... &,
» Accept the Task .
cce t t € 1as Professional Services Amendments ——fp  Accept Decline = v
General Amendment Details Purchase Order
H w A
4 Task Details Attachments  Comments  Linke » | 53
From ~ -
N -
Matthew Weber ==
4 Published Attachmenis
To 3 [~ B mmw-note txt
Archana Afrey;Matthew Weber;Rita Nichols; Shauna Hooks;Stev. ..
Sent For
Document Creation
A General E
Organization Record Number
OAKS Cl Test Amend-0008
Project Number Creator
QCI-080001 Matthew Weber
Project Name Creation Date o—
Agency General Projects Test 04/28/2020 12:20 PM (UT Total: 1
Project Location Status

™\
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PM Document Creation

E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Google Chrome — O x
> E n S u re a I I S u p po rti n g & ohio-unifier.oracleindustry.com/bp/mod,/bp/record/opentask/2609977 fundefined/undefined?_uref=uuu1805413... &
: Professional Services Amendments - =
documentation has been Send Save =
H H General Amendment Details Purchase Order
attached at some point in i
the amendment process -
Organization Record Number
OAKS Cl Test Amend-0008 & -
[ ] Name
» Scroll down to review all Project Number Creator 4 Published Attachments
. . OCI-080001 Matthew Weber & ¥ B mmw-note.bd
fields in the General tab
Project Name Creation Date
Agency General Projects Test 04/28/2020 12:20 PM (UTC-5) - - -
Project Location Status
OAKS Cl Administration Pending
Amendment No. Fee Title )
080001-2 OFCC Standard Fee
Title Amendment Execution Date
Amendment 080001-2
Contract Reference Professional Services Provider
OCI General 080001-02 OCI Test General
Agreement Type EDGE Certified? -_—— |
Design No Total: 1

™\
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PM Document Creation

E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Google Chrome O x
@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2609977/undefined/undefined?__uref=uuN1805413... &,
Professional Services Amendments Send
O n Ce re CO rd I S CO m p I ete * General Amendment Details Purchase Order sov
I Attact ExportLing ltem Template ~ »
4 General r
a ) CI ic k Save Organization Record Number HTML ... Print »
OAKS CI Test Amend-0008 PDF _ Reload
b) Click the menu button Custom - |
) Project Number Creator _US o Review ;
C) P ri nt -> CU sto m QCI-080001 Matthew Weber 3  Terminate Record
Transfer Ownership...
Project Name Creation Date
Agency General Projects Test 04/28/2020 12:20 PM (UTC-5) Undo Accept Task
Help >
Project Location Status
. ' ' Close
QAKS CI Administration Pending
Amendment No. Fee Title
080001-2 OFCC Standard Fee
Title Amendment Execution Date
Amendment 080001-2
Contract Reference Professional Services Provider
QCI General 080001-02 QCI Test General
Agreement Type EDGE Certified? )
Design No Total: 1
chio-unifier.oracleindustry.com/bp/.../undefi

™\
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PM Document Creation

F Custom Format Print - Geegle Chrome

. = O X
d ) Se I eCt * Am e n d m e nt # ohio-unifier.oracleindustry. /studio/bp/selectPrintFile?bp_type=upsa...
e) Click: OK

Select a custom print template
Title a

AE Amendment 2016-JAN

AE Amendment CE Criteria v0515

AE Amendment Recommendation v1212
CMA Amendment 2016-JAN

Consultant Amendment 2016-JUL
L110-08-Cl-2019-JUL-AE-Nofice_to_Commence_Services_W7

Select a template and format to print

Template: [-Select-
Format:

[-Select-

Select options for Workflow Progress.

All Steps

* Visited Steps
Sort by:

ompletion Date

v | [Ascending

oK | Cancel |

™\
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PM Document Creation

f) Double click
on the
document

g) Click Enable
Editing and
update any

necessary
fields

Once complete
Save the document
to your computer

E Professional Sarvices Amendments - Amendmant (800012 - Preject Neo. OCI-080001 - Google Chrome - o

& ohio-unifier.oracleindustry.com/

p/mod/bp/record/opentask/26099

Professional Services Amendments

General  Amendment Details  Purchase Order

4 General
Organization
OAKS C1 Test

Project Number

QCI-080001

Project Name

Agency General Projects Test

Project Location

QAKS Cl Administration

Amendment No.
080001-2

Title:

Amendment 080001-2

Contract Refeg

B C110-01-2019-M....doc

Record Number

Amend-0008

Creator

Creation Date

0472872020 1220 PM (UTC-5)

Status

Pending

Fea Title

Fle  Home  Insert  Design  Layout

Page 10f7 2083 words

Send Save

Attachments  Comments

[ ] Hame

_uref=uwu1805413.. @

wa
> |

4 Published Attachments

& v [ mmw-nate bd

Protected View

References  Mailings  Review  View  Help

Weber, Matthew  Whi

Acrobat

(1) PROTECTED VIEW e carefui—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View, Enable Editing

Architect/Engineer Agreement Form
State of Ohio ional Services Agreements for Public Facility C ion

This Agreement is made as of the date set forth below between the State of Ohio, acting by and through the Contracting
Authorty, and the Architect Engineer in connection with the Project.

Project Number:
Project Name:
Site Address.

Owner:
Ovner's Representative:
Address:

Contracting Authority:
Project Manager
Address.

Architect/Engineer (“A/E™):
A/E’s Principal Contact
Address:

OCT-050001

Agency General Projects Test
ainsert street address»

ainsert city, county»

OAKS CI Test

Omar Rodriguez

4203 Ocean Ridge St Box OR3
ORland, 43203

Ohio Facilities Construction Commission
Steve Mayo

10 West Broad St, Suite 1400

Columbus, 43215

nia

CI Test

4200 Surface R
Columbus, Ohio 43228

ARTICLE 1 - SCOPE OF WORK; CONSTRUCTION BUDGET; EDGE COMMITMENT

1.4 The A/E shall perform and provide all of the Services described in the Agreement.
1.1.1 The project delivery method for this Project shall be ainsert project delivery methodn

1.1.2 Dusiag the Construction Stage, the A'E and appropriste Consultants shall be present af the Site not less than 0
(excluding travel time to and from the Site) whenever any Work i3 in preparation or progress, ualess ofherwise expressly

provided i writing by the Contracting Authority.
1.2 The Construction Budget iz $200,000.00.

L& Display Settings [ Focus B B - 1

PS Amendment - Document Creation



PM Document Creation

Upload all documents to Document Manager prior to attaching to the record.
Once documents are uploaded, follow these steps:

g)  Click the attachments button in the Attachments tab

h)  Choose Document Manger

i) Navigate Document Manager to find your file

j) Highlight the appropriate file

k)  Click Select

E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Google Chrome: — a x
@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2609977/undefined/undefined?_uref=uuu1805413... & [S] Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Google Chrome - [m} P
Professional Services Amendments & ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2609977/undefined/undefined?_uref=uuu1805413.. @
General ~ Amendment Details  Purchase Order Select Files X
4 General Home > Project Documents
Organization Record Number ) [S] Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Geogle Chrome - O X
Search | Find on Page
OAKS CI Test Amend-0008 # ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2609977/undefined/undefined?__uref=uuu1805413... &
Name ... | ocation
Project Number Creator 0000 Concept Development — changed / Select Files X
0C1-080001 Matthew Weber 0100 Acqusiion !
0200 Design ! Home > Project Documents > 0000 Concept Development - changed > 0070 Local Administration
Project Name Creation Date 0300 Construction Search | Find on Page
: g 0400 Post Construct
Agency General Projects Test 04/28/2020 12:20 PM (UTC-5) ot consinieten Name ®... | gcation Owner Title Revision... lssue Date
0300 Bxra Services *@ C110-01-2019-MAR-AE_Agreement_F... /0000 Concept Dev... Matthew Weber
Project Location Status 0600 Budget [ L110-08-CI-2019-JUL-AE-Notice_to_Co.. /0000 Concept Dev... | Matthew Weber
OAKS Cl Administration Pending [ Desertipg !
[Bj Chrysanthemum jpg ]
Amendment No. Fee Title [ Clear Browsing Data.docx !
080001-2 OFCC Standard Fee Penguins.jpg !
[ Test document rif ]
Title Amendment Execution Date Construction Phase DB Training-Contra !
Amendment 080001-2 [Bj Testdoc S.docx !
B mmw-note.txt !
Contract Reference Professional Services Provider a Summary_Schedule_of Value_Shest - J
0OCI General 080001-02 QOCI Test General B done bt /
o -— = =
Agreement Type EDGE Certified? -—— Tetale 21
i Total: 1
LEE X Copy Comments
Total: 2
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PM Document Creation

E Professional Services Amendments - Amendment 080001-2 - Project Mo. OCI-080001 - Google Chrome x
& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2609977 /undefined/undefined?__uref=uuu18054 120t1# Q
Professional Services Amendments .
The screen Wl" CIose' General Amendment Details Purchase Order
4 General Attachments ~ Comments » |23
» Your attaChment W|“ Organization Record Number
. QAKS CI Test Amend-0008 & -
ispl nder th
display under the o
Atta C h m e nts ta b Project Number Creator 4 Published Attachments
QCI-080001 Matthew Weber (31' ¥ [§ c110-01-2019-MAR-AE... I
~ B mmw-note.txt
. Project Name Creation Date
»
W h en t h e reco rd IS rea dy Agency General Projects Test 04/28/2020 12:20 PM (UTC-5)
to move forward, click the
Project Location Status
Send button p— _
OAKS Cl Administration Pending .
Amendment No. Fee Title
080001-2 OFCC Standard Fee
Title Amendment Execution Date
Amendment 030001-2
Contract Reference Professional Services Provider
OCI General 080001-02 0OCI Test General
Total: 2
Aareement Tvpe EDGE Certified?

™\
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to A/E for Contract Review

» Choose Send Amendment
» Click Send

» If record must be returned for
Update :

» Choose Return for Clarification
» Click Send

» If record is ready to move forward

PM Document Creation

E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Goegle Chreme — O *

8@ ochio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2609977 /jundefined/undefined?__uref=uuu18054130t1# a

Workflow Action Details

4 Action Details
Workflow Actions * Send For

Select v

Send Amendment
Return for Update

E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Goegle Chrome — (8] X

#@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2609977 /undefined/undefined?_uref=uuu18054130t1# (S}

Workflow Action Details 5

4 Action Details
Workflow Actions * Send For
‘ Send Amendment - Amendment Review

To
Matthew Weber
eC

‘ Start typing for suggestions.. -

4 Due Date Details

Task Due Date

Task Due Date is not available

A\
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Professional Services Amendment
Contract Review (A/E)
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Professional Services Amendment
Contract Review (A/E)

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test

» A/E receives an Email
Professional Services Agreements Agree-0022 is sent to you for
Contract Review.

. o" L o H
» Click on the “Unifier Login . Matthow Weber
button to access the task Sent For : Contract Review
Source Mame : Agency General Projects Test
Record No : Professional Services Amendments Amend-0007
Title 0OCI Test Amendment

/

Unifier Login

™\
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Contract Review (A/E)

E Professienal Services Amendments - Amendment 080001-2 - Project No. QCI-080001 - Geogle Chrome = O et
& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2610036?task_id=2610036&parent_id=08&viewOnl... &,

Professional Services Amendments g \ccopt Decline

General Amendment Details Purchase Order

» Click Accept Task

4 Task Details Attachments  Comments  Linked % | 22
From - e |
N e
Matthew Weber —

4 Published Attachments

To o3 v G110-01-2019-MAR-AE_...
Matthew Weber b | B mmw-note.td
Sent For
Amendment Review
4 General
Organization Record Number
OAKS Cl Test Amend-0008
Project Number Creator
QCI-080001 Matthew Weber
L ]
Total: 2
Project Name Creation Date
Agency General Projects Test 04/28/2020 12:20 PM (UT(

™\
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Contract Review (A/E)

» Review information in the
General tab

» Scroll down to review all
fields

» Review attachments

Ameandment Details

e

4 General
Organization

OAKS CI Test

Project Number

0CI-080001

Project Name

Agency General Projects Test

Project Location
0AKS CI Administration

Amendment No.
080001-2

Title
Amendment 080001-2

Contract Reference

E Professional Services Amendments - Amendment 080001-2 - Project Mo. OCI-080001 - Google Chrome — O x

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2610036/undefined/undefined?__uref=uuu180541.. &

Professional Services Amendments

Purchase Order

Record Number
Amend-0008 \

Creator

Matthaw Weber

Creation Date
04/28/2020 12:20 PM {UTC

Status

Pending

Fee Title
QOFCC Standard Fee

Amendment Execution Date

Professional Services Provider

Send Save = =
Attachments  [Comments  Linked » 22
‘// w
\ [ Name - |
4 )
4 Published Attachments
o [v] C110-01-2019-MAR-AE____
~ | B mmw-note b
.
:
O
Total: 2

™\
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Contract Review (A/E)

E Professicnal Services Amendments - Amendment 080001-2 - Preject No. OCI-080001 - Geogle Chrome — O >
& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2610036/undefined/undefined?_uref=uuu180541.. &
. . Professional Services Amendments > ave =,
»  Once all information has |
General Amendment Details Purchase Order
been rEVIewed and the A . Attachments  Comments  Linked % 22
. mendment No. Fee Title - =
record is ready to move 080001-2 OFCC Standard Fes
. // -
fo rwa rd' CI IC k Se nd Title Amendment Execution Date ] Name -. |
Amendment 080001-2 4 Published Attachments
o3 = C110-01-2019-MAR-AE__..
Contract Reference Professional Services Provider ~ | Bl mmw-notetd
OCI General 080001-02 0OCI Test General
Agreement Type EDGE Certified?
Design Mo H
Other Description Amount (3)
5,000.00
Selection Method Line Item Total ($)
Competitive Selection £.000.00
Difference ($)
Total: 2
0.00

™\
PS Amendment - Contract Review ﬂ




» If the record is ready to move
forward to the PM for Funding
Certification

» Choose Accept
»  Click Send

» If record must be returned to the
PM for Update:

» Choose Return for Clarification
» Click Send

Contract Review (A/E)

E Professional Services Amendments - Amendment 080001-2 - Project Mo. OCI-080001 - Geogle Chrome — O X

8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2610036/undefined/undefined?_uref=uuu180541.. &

Workflow Action Details

4 Action Details /
Workflow Actions * Send For
Select v
Accept

Retum for Clarification

E Professional Services Amendments - Amendment 080001-2 - Project No. ©CI-080001 - Google Chrome — m] *
a

# ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2610036/undefined/undefined?__uref=uuu180541...

Workflow Action Details X

4 Action Details
Workflow Actions * Send For

Accept - Funding Certification
To

Archana Atrey. Matthew Weber;Rita Nichols;:Shauna Hooks; Steve Mayo Owner Financial;Project ...

4 Due Date Details
Task Due Date

Task Due Date is not available

A\
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Professional Services Amendments
Funding Certification (Owner Financial)

™\
PS Amendment - Funding Certification ﬂ




Professional Services Amendments Funding
Certification (Owner Financial)

» As the Owner Financial representative you will:

» Create the Voucher (check) in your own financial system of record
» Record a Voucher Record in OAKS ClI
» Pull the Voucher Record into the Pay Request

PS Amendment - Funding Certification /ﬂ\




Professional Services Amendments
Funding Certification (Owner Financial)

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test

» Owner Financial receives an Email Professional Services Agreements Agree-0019 is sent to you for
Funding Certification.

»  Click on the “Unifier Login” button to From - Matthow Weber
access t h e ta S k Sent For : Funding Certification
Source Name : Agency General Projects Test
Record No : Professional Services Amendments Amend-0007
Title : OCI Test Amendment

Unifier Login

™\
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Funding Certification (Owner Financial)

E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Google Chrome = O X

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2610110?task_id=2610110&parent_id=0&viewOnly=08tproject_id=10... &,

»  Click: Accept Task

Professional Services Amendments —p  Accept Decline =

General  Amendment Details  Purchase Order Professional Services Amendments
4 Task Details Attachments ~ Comments  Linked Records » | ZJ
From .
Matthew Weber i Name ® [0 Tite

4 Published Attachments

To o) ¥ [ c110-01-2019-MAR-AE ...
Archana Atrey; Matthew Weber;Rita Nichols;Shauna Hooks;Steve Mayo;Owner ... ¥ B mmve-note bt
Sent For
Funding Certification
4 General L
Organization Record Number
OAKS CI Test Amend-0008
Project Number Creator
OCI-080001 Matthew Weber
O
Project Name Creation Date Total: 2
Agency General Projects Test 04/28/2020 12:20 PM (UTC-5)

- Funding Certification /ﬂ\




Funding Certification (Owner Financial)

E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Google Chrome — O X

8 ohio-unifier.oracleindustry.com/bp/mod/bp/rgcord/opentask/2610110/undefined/undefined?__uref=uuu18054130t1 Q

Professional Services Amendment Send Save =

General Amendment Details Purchase Order

Attachments ~ Comments  Linked Records % | 23

/‘ 4 General

Organization Record Number
. OAKS Cl Test Amend-0008 -
»  Review record o e - e
-< Project Number Creator 4 Published Attachments
QCI-080001 Matthew Weber o) ¥ [ c110-01-2019-MAR-AE ...

¥ B mmw-note txt

3 create the Pu rchase Project Name . Creation Date ' .
. Agency General Projects Test 04/28/2020 12:20 PM (UTC-5)
Order in OAKS FIN
- - Project Location Status
o r yo u r fl n a n c I a I OAKS Cl Administration Accepted
Syste m Of reco rd Amendment No. Fee Title

080001-2 OFCC Standard Fee
Title Amendment Execution Date
N Open the Pu rchase Amendment 080001-2
E—
Order ta b \ Contract Reference Professional Services Provider Total: 2
Nl Canara I nannn4 N7 M Tract CEAanara I

PS Amendment - Funding Certification /ﬂ\




Funding Certification (Owner Financial)

Record the Purchase
Order information in
this record.:

a) Click the Purchase
Order tab

b) Click Create

E Professicnal Services Amendments - Amendm:

#@ ohio-unifier.oracleindustry.com/bp/mo
Professional Services Amendment

General | Amendment Details Purchase Order

—+ Create y = v Q D

roject Mo. OCI-080001 - Google Chrome = O X

fopentask/2610110/undefined/undefined?__uref=uuu18054130t1 =]

Send Save = «

o

Total: 0

™\
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Funding Certification (Owner Financial)

C) Complete the Genera I bIOCk ECreate Mew Purchase Orders - Project Mo. OCI-080001 - Google Chrome — O *

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upo1/1003/0/1/gen_ps_amendment_name... &
Create New Purchase Orders Submit Save =

» Add an appropriate Title

General PO Distribution Lines

4 Choose the Status’ PO ol 4 General Attachments  Comments L > 51

Record Number

H H Organization
P u r p O S e ) a n d F I n a n C I a | OAKS CI Test E Create New Purchase Orders - Project No. OCI-080001 - Google Chrome — m] X
Syste m Of Re CO rd @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upo1/1003/0/1/gen_ps_amendment_name... @

Project Number Creator Project Vendors %
OCI-080001 Matthew Weber
Search | Find on Page
d ) C h oose t h e Ve n d or wit h t h e Project Name Creation Date OAKS Business Unit Vendor Name * OAKSVen.. LocalVen..  City status
. SFCO01 ENC Type Encumbrances ENC Columbus Active
Agency General Projects Te ) ) .

S | t b tt s0C01 Fanning/Howey Associations, Inc. Dublin Active

e e C u O n - oci OCI Migration Inc Columbus Active

Project Location Status * : ociot 0CI Test General 0000079990 12 Columbus Active

e ) H ig h I ig ht Ve n d o r n a m e ‘ OAKS Cl Administration ‘ ‘ Approved . SFCO1 Ohio Facilities Gonstruction Com...  SFCO1 Columbus Active
; YsU01 Zenith Systems, LLC 009999 09008080 Bedford Heights Active
f) Cl ICk SeIeCt Title * PO Purpose * --

Matt's Consulting OCI-0008 |

Vendor *

&)
Zenith System... Q-‘

Keep OAKS PO Amount block empty . OAKS FIN

Total: 6

?

Cancal

™\
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Funding Certification (Owner Financial)

[®] Create New Purchase Qrders - Praject No. OCI-080001 - Google Chrome = | X

Record the PurChase Order @ ohio-unifier.oracleindustry.com/bp/mod/bp/recard/new/upo1/1003/0/1/gen_ps_amen... &,
in this record:

reate New Purchase Orders

General PO Distribution Lines

N ———
LA

g) Open PO Distribution add || Actions + Line Item Details i

Lines Tab w No.o .- T2 Fund Code
4 General
h) CIle Add Fund Code *

OCI-Other-TestFund-0-0OCI-1 * D=

Submit Save =

Fund Name

OCI Test Money

Short Description *

‘ OCI Test Money Funds ‘

Amount (§) *

‘ 5.000.00 ‘
O Financial System of Record
Total Amount * - 0.00 OAKS FIN -
Total: 0
Cancel Save

™\
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Funding Certification (Owner Financial)

[®] Create New Purchase Qrders - Praject No. OCI-080001 - Google Chrome = | X
i - ) [] Create New Purchase Orders - Project Na. OCI-080001 - Google C...  — O *
Record the PurChase Order @ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upo1,/1003/0/1/gen_ps_amen... & ohio-unifieroracleindustry.com/bp/mod/bp/record/new/upol/1003/0.. @
in this record: Create New Purchase Orders Submit Save = Fund Picker «
General PO Distribution Lines Search | Find on Page

. . 3 = Fund Code “ Fund Name Agenc
| ) C I IC k b u tto n tO se I e Ct F un d Add Actions Line Item Details OCI-Other-TestFund-0-OCH-1 0OCI Test Money ocl

Cod e No. . u . co.. Fund Code OCI-Cther-TestFund-0-0Cl-Waved OCI Wave 4 Test Fund ocl

— 4 General

j) Highlight Fund Fund Code *

‘ OCI-Other-TestFund-0-0CI-1
k) Click Select

Fund Name

l) Complete all required OCI Test Money

fields
a< Short Description *
m) C||Ck Save ‘ OCI Test Money Funds ‘

Amount (§) *

‘ 5,000.00 ‘
O Financial System of Record
Total Amount * - 0.00 0AKS FIN v
Total: 0 -
Cancel Save

™\
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Funding Certification (Owner Financial)

[S] Create New Purchase Crders - Praject No. OCI-080001 - Google Chrome = O X
& ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/upo1/1003/0/1/gen_ps amen.. &
Create New Purchase Orders Submit Save = v
F‘D Distribution Lines
L]
S’
.
Complete Record
4 PO Details
The OAKS PO Mo.should be a 10 digit number ex. 0000007325

n) Click: General tab == | | |Q

OAKS PO Date
ID4.'29-’202U 05:00 PM {UTC-5) E“I
ate Dispatched
| 04/29/2020 05:00 PM {UTC-5) F‘|
o) Type the OAKS PO Amount
y Integra
|Nm = |

p) Fill out the rest of the OAKS PO o B
No., OAKS PO Date, and other &
fields in the PO details tab as
appropriate

rence ($)

™\
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unding Certification (Owner Financial)

g.
r.

Click Submit, the PO window will close and take you back to the Amendment

When the record is ready to move forward, click Send

E: Create Mew Purchase Orders - Project Mo. OCI-080001 - Google Chrome — m}

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/

Create New Purchase Orders

o1/1003/0/1/gen_ps_amen...

Submit Save =
General PO Distribution Lines
4 General

QOrganization Record Number

QAKS Cl Test PO-0020

Project Number Creator

OCI-080001 Matthew Weber

Project Name Creation Date

Agency General Projects Test 04/29/2020 11:48 AM (UTC-5)

Project Location Status *
| QAKS Cl Administration ‘ | Approved L4 |
Title * PO Purpose *

Matt's Consulting OCI-00081_PR2 ‘ | Amendments L4
Vendor * Financial System of Record *
| Zenith Systems, LLC v B'-.‘ | 0AKS FIN L4

Change Status

X
Q

E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 -... — O

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/ope

Professional Services Amendments

General Amendment Details

4 General
Organization

QAKS Cl Test

Project Number

OCI-080001

Project Name

Agency General Projects Te

Project Location

OAKS Cl Administration

Amendment No.

0&0001-2

Title
Amendment 080001-2

Contract Reference

Purchase Order
Record Number
Amend-000&

Creator

Matthew Weber

Creation Date

04/28/2020 1220 PM (1

Status

Accepted

Fee Title

OFCC Standard Fee

Amendment Execution Date

Professional Services

*
2610110/undefined/undef.. &
Send Save = ¥
Attachments Comments L > e
&
[ =] Name 1
4 Published Attachments.
& B c1i0-01-2018MARAE .

id a mimw-note. Bt




Funding Certification (Owner Financial)

E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 -... — O *
4 |f reCO I’d |S rea dy tO move fO rwa I’d tO & ochio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2610110/undefined/undef.. &
Contracting Authority for Signature Workflow Action Details
» Choose Recommend Approval 4 Action Details /
. Workflow Actions * Send For
» Click Send Select :
Recommend Approval [S] Professional Services Amendments - Amendment 080001-2 - Project No. 0CI-080001 -..  — O X
Return for Clarifieation & ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2610110/undefined/undef... Q

» If record must be returned for Update
» Choose Return for Clarification

Workflow Action Details x

4 Action Details

. Workflow Actions * Send For
4 Cl I C k Se nd | Recommend Approval - Conftracting Authority Signatu
To
Archana Atrey:Matthew Weber Rita Nichols: Hooks:Steve Mayo: Autharity
cc

4 Due Date Details

Task Due Date

Task Due Date is not available

-

A\
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Professional Services Amendments
Contracting Authority Signature




Professional Services Amendments
Contracting Authority Signature

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test
» Contracting Authority receives an Email Professional Services Agreements Agree-0019 is sent to you for
Contracting Authority Signature.

. II . . . ”
»  Click on the “Unifier Login” button to From Matthew Weber
access t h e tas k Sent For : Contracting Authority Signature
Source Name : Agency General Projects Test
Record No : Professional Services Amendments Amend-0007
Title : OCI Test Amendment

Unifier Login




Contracting Authority Signature

= O >
Q

E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Gocgle Chrome
& ochio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/26102067task_id=2610206&parent_id=08viewO...

\ Accept Decline =

Professional Services Amendments
Linked Recol » | ¢

General Amendment Details Purchase Order
Attachments Comments

»  Click: Accept Task
From —lﬂuame - -7

Matthew Weber
o] v B C110-01-2018-MAR-AE_...
i‘ a mmw-note. bt

To
Archana Atrey;Matthew Weber,Rita Nichols;:Shauna Hooks;Steve Mayo;Co

Sent For
Contracting Authority Signature

4 General
Organization Record Number
OAKS Cl Test Amend-0008
Project Number Creator
QOCI-080001 Matthew Weber
Project Name Creation Date
Agency General Projects Test 04/28/2020 12:20 PM (UTC-5)
Total: 2
Project Location Status
OAKS Cl Administration Accepted




Contracting Authority Signature

E Professional Services Amendments - Amendment 080001-2 - Project Meo. OCI-080001 - Geogle Chrome — O x

8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2610206/undefined/undefined? __uref=uuu18054... Q,

> View the attached Professional Services Amendments Send Save = v

General Amendment Details Purchase Crder
documents | Sererel
4 General Attachments Comments Linked Recol  » 5
> Print and Sign the QOrganization Record Number

DAKS CI Test Amend-0008 & -
amendment, scan copy S e,

Project Number Creator 4 Published Attachments
to yo u r Com p Ute r OCI-080001 Matthew Weber | B C110-01-2012-MAR-AE ...

ﬁ' a mirma-note. td

» Atta Ch Sign ed Project Name Creation Date

a m e nd m e nt tO record Agency General Projects Test 04/28/2020 12:20 PM (UTC-5)
Project Location Status
OAKS Cl Administration Accepted .
Amendment No. Fee Title
0&E0001-2 OFCC Siandard Fee
Title Amendment Execution Date

Amendment 030001-2

Contract Reference Professional Services Provider
OCI General 050001-02 OCI Test General
—
Total: 2
Agreement Type EDGE Certified?

PS Amendment - Contractin




ontracting Authority Signature

Upload all documents to Document Manager prior to attaching to the record.

Once documents are uploaded, follow these steps:

a) Click the attachment button under Attachments
b) Choose Document Manger

c) Navigate Document Manager to find your file
Highlight the appropriate file
Click Select

d)
e)

General Amendment Details

4 General
Organization

OAKS Cl Test

Project Number

0CI-080001

Project Name

Agency General Projects Test

Project Location

QAKS Cl Administration

Amendment No.

050001-2

Title
Amendment 080001-2

Contract Reference

0CI General 080001-02

Aareement Tvoe

Professional Services Amendments

Purchase Order

Record Number

Amend-0008

Creator

Matthew Weber

Creation Date

04/28/2020 12:20 PM (UTC-5)

Status

Accepted

Fee Title
OFCC Siandard Fee

Amendment Execution Date

Professional Services Provider

OCI Test General

EDGE Certified?

8@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/26 10206/undefined/u

E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Google Chrome — O

Y uref=uuu18054...

Comments

Docums anage!
& lv] [ c110-01-2018-MAR-AEE
v B mmwenote st
—

Total: 2

Send Save =

Linked Recor  »

=

Q

E Professional Services Amendments - Amendment 080001-2 - Preject No. OCI-080001 - Google Chrome

& ohio-unifier.cracleindustry.com/bp/mod/bp/record/opentask/2609977/undefined/undefined? _uref=uuu1805413...

Select Files

Home > Project Documents
Search | Find on Page

Name

" Location

- [m] x

x

Q

0000 Concept Development — changed
0100 Acquisition
0200 Design
0300 Construction
0400 Post Construction
0500 Extra Services
0800 Budget
[ Desertipg
[ Chrysanthemum jpg
B Clear Browsing Data doex
Penguins.jpg
a Test document rif
Construction Phase DB Training-Contra
E Test doc 5.docx.
B mmw-note.bxt
[ Summary_Schedule_of Valus_Shest -
a done b

!

!

!

Tntal: 3%

Copy Comments

E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Geogle Chrome

- [m] X
# ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2609977/undefined/undefined?__uref=uuu1805413... &
Select Files %4
Home > Project Documents > 0000 Concept Development - changed > 0070 Local Administration
Search | Find on Page
Name ... | ocation Owner Title Revision... lssue Date
*@ C110-01-2019 MAR-AE_Agreement_F... /0000 Concept Dev... Matthew Weber

a L110-08-CI-2019-JUL-AE-Notice_to_Co..

/0000 Concept Dev...

Matthew Weber

Total: 2

Copy Comments




Contracting Authority Signature

The screen will close:

» The attached document will display
under the Attachments tab

» When the record is ready to move
forward, click Send

E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Goegle Chrome = O X

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2610206/undefined/undefined?__uref=uuu18054.. &

Professional Services Amendments — Scnd Save = v
General Amendment Defails Purchase Order
. LY.
4 General Attachments Comments Linked Recol » | ¢
QOrganization Record Number
OAKS Cl Test Amend-0008 & ~
| > Name - D— T
Project Number Creator 4 Published Attachments
OCI-080001 Matthew Weber ] E C110-01-2018-MAR-AE ...
] a mmw-nate txt
Project Name Creation Date
Agency General Projects Test 04/28/2020 12:20 PM {(UTC-5)
Project Location Status
0OAKS Cl Administration Accepted
Amendment No. Fee Title
080001-2 OFCC Standard Fee
Title Amendment Execution Date

Amendment 080001-2

Contract Reference Professional Services Provider
OCI General 080001-02 CCl Test General I
O
Total: 2
Agreement Tyvpe EDGE Certified?

PS Amendment - Contractin




Contracting Authority Signature

E Professional Services Amendments - Amendment 080001-2 - Project Mo. OCI-080001 - Goegle Chrome — O *

& ochio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2610206/undefined/undefined? _uref=uuu18054... &

Workflow Action Details »
» If record is ready to move forward 4Acton Defais /
to Notice to Commence Services .

Return for Clarification

E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Google Chrome = O *

» Choose Approve
» Click Send

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2610206/undefined/undefined?__uref=uuu18054...

Workflow Action Details X

4 Action Details

Workflow Actions * Send For

» If record must be returned for
Update

| Approve v Motice to Commence Service

To

Archana Atrey:Matthew \WeberRita Nichols; Shauna Hooks: Maye; Project Manager

cC

Start typing for suggestions -,

» Choose Return for Clarification
» Click Send

4 Due Date Details

Task Due Date

Task Due Date is not available

PS Amendment - Contractin




Professional Services Amendment
Notice to Commence Services (PM)

A
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Professional Services Amendment
Notice to Commence Services (PM)

»

»

Project Manager Receives Email

Click on the “Unifier Login” button to
access the task

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test

Professional Services Amendments Amend-0007 sent to you for Notice

to Commence Services.

From :

Sent For :

Source Name :

Record No -
Title :

Matthew Weber

Notice to Commence Services

Agency General Projects Test

Professional Services Amendments Amend-0007

/

0OCI Test Amendment

PS Amendment - Notice to Commence

A




Notice to Commence Services (PM)

E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Google Chrome — O >
8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2610218?task_id=26102188&parent_id=08viewOnly=08&pr... Q,
Professional Services Amendments —  Accept Degine = v
General Amendment Details Purchase Order
.
} Cl I C k Acce pt Ta S k . Attachments Comments Linked Records Linked > : :
4 Task Details
From
] Name ®. [ e
Matthew Weber
4 Published Attschmenis
To o] ~ C0-01-2019-MAR-AE .
Archana Atrey;Matthew Weber.Rita Michols;Shauna Hooks; Steve Mayo;Project Manager id = mirma-note. b
Sent For
Mofice to Commence Services.
4 General ;
Organization Record Number ‘
DAKS Cl Test Amend-0008
Project Mumber Creator
OCI-080001 Matthew Webar
Project Mame Creation Date
S
Agency General Projects Test O04i28/2020 12:20 PM (UTC-5)
Total: 2
Project Location Status
CAKS Cl Administration Approved

A
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Notice to Commence Services (PM)

E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Geogle Chrome — O x
8@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2610218/undefined/undefined? _uref=uuu18054130t1 (]
Professional Services Amendments Zerd Save = v

General Amendment Details Purchase Order

4 General Attachments ~ Comments  Linked Records  Linked 3 | o4
. -
» Review attached = -l = .
d O C u m e ntsl Project Number Creator 4 Fub 5“EG:::1F"EF'-5 =
e n S u r.e th at a I I OCHI80001 Matthew Weber f C110-04-2019-MAR-AE_

= mmw-note. it

Praoject Mame Creation Date

S ig n at u re S h a Ve Agency General Projects Test 047282020 12:20 PM (UTC-5)
been acquired

QAKS Cl Administration Approved '
Amendment Mo. Fee Title

080001-2 OFCC Standard Fee
Title Amendment Execution Date *

Amendment 020001-2 MMDLYY VY'Y HHM Al

i

Contract Reference Professional Services Provider
L]
OCI General 080001-02 2| Test Ganeral
Total: 2
Brraamant Tuna EMaE Cartifind?

A

PS Amendment - Notice to Commence




Notice to Commence Services (PM)

E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Google Chrome O x
@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2609977/undefined/undefined?__uref=uuN1805413... &,
Professional Services Amendments Send
O n Ce re CO rd I S CO m p I ete * General Amendment Details Purchase Order sov
I Attact ExportLing ltem Template ~ »
4 General r
a ) CI ic k Save Organization Record Number HTML ... Print »
OAKS CI Test Amend-0008 PDF _ Reload
b) Click the menu button Custom - |
) Project Number Creator _US o Review ;
C) P ri nt -> CU sto m QCI-080001 Matthew Weber 3  Terminate Record
Transfer Ownership...
Project Name Creation Date
Agency General Projects Test 04/28/2020 12:20 PM (UTC-5) Undo Accept Task
Help >
Project Location Status
. ' ' Close
QAKS CI Administration Pending
Amendment No. Fee Title
080001-2 OFCC Standard Fee
Title Amendment Execution Date
Amendment 080001-2
Contract Reference Professional Services Provider
QCI General 080001-02 QCI Test General
Agreement Type EDGE Certified? )
Design No Total: 1
chio-unifier.oracleindustry.com/bp/.../undefi

A
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Notice to Commence Services (PM)

d ) Se I e Ct : A E N Ot i Ce to € Custom Format Print - Google Chrome = O X

8 ohio-unifier.oracleindustry.com/bp/studio/bp/selectPrintFile?bp_type=upsa...

Commence SerViceS Select a custom print template

Title o
e ) C I | C k . O K C110-01-2019-MAR-AE_Agreement_Form_W7

* C120-01-2019-MAR-CMA_Agreement_Form_W7
Consultant_Agreement_C130-01-CI-JAN-2020_W7-
DRC AE Agreement 2015-JUN
L110-01-2017-NOV-AE_Agreement_Recommendation
L110-01-C1-2019-JUN-AE_Agreement_Recommendation_W7

L110-03-Ci-2019-APR-AE_Agreement_CB_Criteria_\W7
L110-08-C1-2019-JUL-AE-Notice_to_Commence_Services_W7

Select a template and format to print

Template: [-Select- v
Format: [—Select- v

Select options for Workflow Progress

All Steps
® Visited
Sort by: ompletion Date ¥ | [Ascending v

OK Cancel

A
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Notice to Commence Services (PM)

f) Double click
on the
document

g) Click Enable
Editing and
update any

necessary
fields

Once complete
Save the document
to your computer

E Professional Sarvices Amendments - Amendmant (800012 - Preject Neo. OCI-080001 - Google Chrome - o b4

& ohio-unifier.oracleindustry.com/bp/mod/b

Professional Services Amendments

General  Amendment Details
4 General
Organization

QAKS C1 Test

Project Number

QCI-080001

Project Name

Agency General Projects Test

Project Location

QAKS Cl Administration

Amendment No.

080001-2

Title:

Amendment 080001-2

Contract Refeg

B C110-01-2019-M....doc

Purchase Order

Record Number

Amend-0008

Creator
Matthew Weber

Creation Date

0472872020 1220 PM (UTC-5)

Status

Pending
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Amendment #

The original Archi ngineer A Form d on «insert original Agreement dates, by and between the

State of Ohio, acting by and through the Contracting Authority, and (“A/E"), as modified by previously executed
amendments if any, is hereby amended for the following Project:
Project Number: OCI-080001
Project Name: Agency General Projects Test
Site Address: «insert street address»
«insert city, county»

The scope of services for the Agreement, in accordance with Exhibit B, is amended as follows:

As adjusted by this Amendment, the total amount of fees and reimbursable expenses payable to the A'E under the Agreement

shall not exceed $0.00. The total amount of fees and reimbursable expenses are subject to the following allocation:

Previous Amount This

Amount
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Notice to Commence Services (PM)

Upload all documents to Document Manager prior to attaching to the record.
Once documents are uploaded, follow these steps:

Click the attachment button under Attachments
Choose Document Manger

Navigate Document Manager to find your file
Highlight the appropriate file

Click Select
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E Professional Services Amendments - Amendment 080001-2 - Preject No. OCI-080001 - Google Chrome — a *

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2609977/undefined/undefined?_uref=uuu1805413.. @
E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Google Chrome — O X

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2610206/undefined/ur 2 uref=uuu18054.. & Select Files x

Professional Services Amendments

Send Save = v Home > Project Documents

Search | Find on Page

General amendment Details Burchase Order E Professional Services Amendments - Amendment 080001-2 - Project No. OCI-080001 - Geogle Chrome - [m] X

# ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2609977/undefined/undefined?__uref=uuu1805413... &

4 General Comments Linked Recor  » = Name .. | ocation
CRpITET Pl 0000 Concept Development — changed / Select Files %4
OAKS CI Test Amend-0008 0100 Acquisition !
anage 0200 Design ! Home > Project Documents > 0000 Concept Development - changed > 0070 Local Administration
Project Number Creator e 0300 Construction Search | Find on Page
0CI-080001 Matthew Weber v

Project Name

Agency General Projects Test

Project Location

QAKS Cl Administration

Amendment No.

050001-2

Title
Amendment 080001-2

Contract Reference

0CI General 080001-02

Aareement Tvoe

Creation Date

04/28/2020 12:20 PM (UTC-5)

Status

Accepted

Fee Title
OFCC Siandard Fee

Amendment Execution Date

Professional Services Provider

OCI Test General

EDGE Certified?

0400 Post Construction

0500 Extra Services

0800 Budget
[ Desertipg
[ Chysanthemum ipg
[ Clear Browsing Data docx
Penguins.jpg
a Test document rif

Construcfion Phase DB Training-Contra
E Test doc 5.docx
B mmw-note bt
[ Summary_Schedule_of Value_Sheet -
a done bd

Tntal: 3%

Copy Comments

Name

Owner Title Revision...

*@ C110-01-2019- MAR-AE_Agreement_F...

Matthew Weber

a L110-08-CI-2019-JUL-AE-Notice_to_Co..

Matthew Weber

Total: 2

Copy Comments

PS Amendment - Notice to Commence




Notice to Commence Services (PM)

The screen will close:

» The attached document will display
under the Attachments tab

» When the record is ready to move
forward, click Send
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Notice to Commence Services (PM)
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Professional Services Amendment
Acknowledgement (A/E)

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test

Professional Services Amendments Amend-0007 is sent to you for
Acknowledgement.

» A/E receives Email

. “ . . From : Matthew Weber
4 Clle On the U nlfler Logln Sent For : Acknowledgement
Task Due Date : 02/18/2020 07:12 AM (UTC-8
button to access the task ask Due Date e
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Record No : Professional Services Amendments Amend-0007
Title : 0OCI Test Amendment

/
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Acknowledgement (A/E)

»

Click: Accept Task
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Acknowledgement (A/E)
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Acknowledgement (A/E)
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Acknowledgement (A/E)
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Capital Improvements

Design Reviews
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Purpose & Procedure

» The Design Review business process provides for the electronic
submission, review and approval of the program verification, schematic
design, design development and construction documents.

» The business process must be submitted at specific stages of the design
process as defined in the Associate’s (A/E) contract.

» Using this process, the Associate submits drawings and specifications
electronically. The Project Manager (PM) coordinates review of the
submittal. Automated workflow guides the process and records the
results to the project record.
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Design Review

Workflow Steps:

Creation (A/E) Initial Review (PM) Detailed Review (PM)

Click the boxes to navigate directly to each section
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Uploading to Document Manager

x If you are a School District Project user, skip ahead to Create Design Review Record

If you are using Document Manager to add attachments to the
Design Review, this should be done before creating the Design
Review Record. The following section will walk you through
uploading files to the Document Manager.
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About Document Manager

»  Document Manager houses all your supporting documentation

» All documents must be uploaded into Document Manager first
before they can be attached to a record

» Provides a platform for maintaining a wide variety of files and
documents

» Ensures that project participants are always working on the most
current versions

» Provides ready access to all documents from anywhere at any time
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Document Upload

1. Navigate to Document Manager
2. Click on Documents
3. Click the Upload Arrow button | =

() Company Work. ..

Agency General Proje... .
Lelars d .} Company Work. .. Agency Agency General... +

Alerts g
Agency General Proje. .. Agency > OAKS Cl Adminis. . > Agency General ..
Alerts

Documents /
Tasks
Home » Project Documents

E-Signatures

i1 Drafts Create Actions v E B £ iew

Mailbox + Name “ - & R... B... Size Upload

Tasks
E-Signatures
Drafts
Mailbox

Information

Information ﬁ} 0000 Concept Developm...

Cost Manager .
: Cost Manager 0100 Acquisition

Data Manager 0200 Design

Data Manager

0300 Construction

Document Manager

Document Manager

0400 Post Construction

Documents Documents

0500 Extra Services

Recycle Bin Recycle Bin

0600 Budget

Unpublished Docum. ..

™ L. al z OO0 1D NN

Unpublished Docum.__.
Logs

Reporis
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File Upload Window

» A new window will appear for
you to add files

» Click Browse to choose files for
upload

G‘ Upload Files - Google Chrome
@ ohio-unifier.oracleindustry.com/bp/sys/dm/f

Mg select files to upload

23 Project Documents

Advanced Options

File Upload Options
Include reference files

Revise automatically if file with same name exists

- ]

ilef/upload?file_type=dms&from_object_type=folder&from_object_id=2168_ uref=uuu973562398t3

File Size  Document Title Rev. No.

Folder Upload Options
# Upload files only
Upload folders and files

Issue Date

£ =3

x
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Drag and Drop files

» Find the document(s) on
your computer you want
to upload

» Drag and Drop the
documents into the
Upload Files window

Drag and Drop the
documents into the
Upload Files window

Choose your folder of Documents
or Select Multiple Documents

| @ = | Upload

Home Share View

« v » ThisPC » Documents » Upload v O & Search Upload

Name Type Size

7 Quick access

Al-003%6 Adobe Acrobat D... A0 KB
[ Desktop -

@ ContractScheduleofValues_interface 2/5/2020 11:16 AM Microsoft Excel C... 1KB
¥ Downloads 5] done 2/5/2020 10:54 AM Text Document 1KB
5] Documents # [03 F010-03-CI-OAKSCI-Projectinformation 213/, PM Microsoft Word D... 36 KB
=/ Pictures -+ Small-Capital-Projects 44 Adobe Acrobat D.., 3533KB

. . @ Summary_Schedule_of_Value_Sheet 2/5/2020 11:19 AM Microsoft Excel C... & KB
e Creative Cloud Files
@ OneDrive
L ThisPC
€ Upload Files - Google Chreme - O 4

8 ohio-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=dms&from_object_type=folder&from_object_id=217&_ uref=uuu973562398t3

Drag and drop files here




Adding Documents

» If all folders and files have been added, you will see a green “Success!” screen

NE Upload Files - Google Chrome — LE x—

https://ohio-stage-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=bp&from_object_type==&from_object_id=&_ uref=u

Success!
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Upload Documents

» You should see all your
documents in the

Upload Files window

» Click Upload button

e‘ Upload Files - Google Chrome

= O

& ohio-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=dms&from_object_type=folder&from_object_id=2168_ uref=uuu973562395t3

Drag and drop or select files to upload

Document Title Rew. No.

Browse. .
File Name File Size
=3 Project Documents
ContractSchedulecfValues_interface csv 1KB
B done.txt 1KB
Summary_Schedule_of_Value_Sheet - Copy.csv 6 KB

—

Advanced Options

File Upload Options
Include reference files

Revise automatically if file with same name exists

Folder Upload Options
# Upload files only

Upload folders and files

Issue Date

3 items ready to be uploaded (7 KB)

Upload




View Documents

» The window will close, and you will receive a message that your files have been uploaded

» Click the Refresh button to see the new files

ORACLE Primavera Unifier

#w Company Work... Agency +

4 Agency General Proje. . Agency » OQAKS Cl Adminis >  Agency General ...

Documents

Home > Project Documents

E-Signatures

Create w Actions v E A | -E a0 view x W || Q Su)
:  Drafis

i a Name “ - Ry E ] ev.Noj Issue Dat
Maibox K Files or folders have been successfully uploaded to the | Issue Dal
Information an 0000 Concept Developme... currently open Document Manager. To see the changes.

o click Refresh
Cost Manager 0100 Acquisition
Data Manager 0200 Design Steve Mayo
0300 Construction Steve Mayo
Document Manager
0400 Post Construction Steve Mayo
Documents
0500 Exira Services Steve Mayo
Recycle Bin
0600 Budget Steve Mayo
Unpublished Docum...

P g Chrysanthemum_jpg (an} 3509 KB  03/30/2016 12...  Katie Tutile
Logs E Clear Browsing Data.docx (an} 386 KB 09/01/2016 12...  Katie Tutile
BEpCE & Construction Phase DB Tr... 26 MB | 02/00/2017 06... Katie Tuttle

B pesertjpg oo 82T KB 08/30/2016 12...  Katie Tuttle H
g Penguins jpg oo 760 KB  09/02/2016 11...  Katie Tutile
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Create Design Review (A/E)




Create a Design Review Record (A/E)

ORACLE" Primavera Unifier

1. CIiCk Logs to expand "M Agency General. RO IR RS

Agency General Projec... Agency > OAKS Cl Adminis >  Agency General ..

Alerts

o o _ Design Reviews
2. Select the Design Reviews BP ] (] v s~ ][] (6] (55 [ B

™ Drafls 2w
L]
3 CI I C k create Mailbox - Record No Completi... Creation... Est. Construction ... St
L]
Information DR-0007 ents 50% (CD O. 04/05/2017 0.00 Ac
Cost Manager DR-0006 Ication 85-95% (C... 12/28/2016. 0.00 Pe
Data Manager DR-0005 Criteria Documents  50% (CD O 09/16/2015 0.00 Pe
- ram Verifi 50% (! 16/ 1
S e DR-0004 Program Verification 50% (CD O 02/16/2015 845000 Ac
L DR-0003 Schematic Design 50% (CD O 09/19/2012 2500000 Pe
0gs

DR-0002 Program Verification 50% (CD O 04/10/2012 0.00 Pe

72 Hour Notice
DR-0001 Construction Doc...  50% (CD O 10/08/2009 . 0.00 Pe

Action [tems
Advertisements

Budget - Initial

Budget - Revisions
Change Order
Closeout - Contractor
Closeout - Profession...
Contract

Coniract Schedule of...
Contractor Pay Requ...

Design Reviews

Escrow Accounts

Field Reports

Total: 7
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omplete General Tab - Create (A/E)

° ° ° ° E reate Mew Design Reviews - F I 1 e Chrome — O x
} F I I | O ut a | I t h e I nfo rI I I at I O n I n & ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/udr/1003/467_uref=uuuB7962965t1#
h | b Create New Design Reviews Send Save =
t e G e n e ra I a | General Design Reviews
Comments  Linked Records  Linked Mail o
4 General
° . | Organization Record Number
» The sections marked with a |
* . Project Number Creator |
r a r r u I r 0OCI-080001 Matthew YWeber
€ € require v T -] -
Project Name Creation Date ‘
| Agency General Projects Test
Project Location Status H
| QAKS Cl Administration ’ ‘
Est. Construction Cost {5) Owner Name H
| 5000000 OAKSCITest Information
No Comments are available ‘
| Stage * Completion Status *
| | Program Verification A | | 50% (CD Only) -
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Add Attachments to Design Review - Create (A/E)

ZE: Create New Design Reviews - Project No. OCI-080001 - Google Chrome = O X |
} CI i C k t h e DeSign ReVi ews ta b - & ochio-unifier.oracleindustry.com/bp/mod/bp/record/new/udr/1003/467__uref=uuu87962965t1 :
i Create New Design Reviews Send Save = v |

» Here you Wi” add attaCh ments E General Design Reviews /
tO th e reco rd | | Add~ Actions w | View Comments by: g v |4 | (= Folder Details

Q D 1 Name

Name & S Type Status Aftachments

I3 I Attachments Folder Path

Total: 1
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Add Attachments - Create (A/E)
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Click Add

Select Line Item

Click the attachment
button

Select Browse to attach
documents from your
computer, or select
Document Manager

General Degflgn Reviews

e sty | T [Gles
Folder - Name
Line ltem . reate New Design Reviews K12 - Project No. SFC-080001.01 - Google Chrome:

£+ I Attachments

Total: 1

roject No. OCI-080001 - Google Chrome

.com/bp/mod/bp/record/new/udr/1003,/467__uref=uuu87962965t1

Reviews

Folder Details

Send Save = v

& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/udrk/1086/3008?__uref=uuu335396848t4
Create New Design Reviews K12
General Design Reviews
Add ¥ Actions v | View Commenls by, ay v
Name & S Type Status
I Attzchments
Total: 1

Line Item Details

Name *

Send Save = ¥

Type

Browse...
Document Manager... ~|

Select

- |

Short Description

KN N KT
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Add Attachments From Browse - Create (A/E)

* |f you uploaded the attachments with Document Manager, skip this slide

» If you selected Browse, you
will upload documents
directly from your computer

1. Navigate to the folder
where your documents are
stored

2. Select the attachment you
want to upload

3. Click Open

@

E Open
« v A > ThisPC » Documents » Desig v | D D Search Design Review
Organize + MNew folder
[ This PC " Mame Date modified Type
~J 3D Objects C0O1 - COVER SHEET 3/27/2020 3:13 PM Adobe Acrobat D...
I Desktop 5D1.1 3/27/2020 3:13 PM Adobe Acrobat D...
[ Documents Test documen t2 3/27/2020 3:13 PM Adobe Acrobat D...
; Downloads
J! Music
&= Pictures
[0 Pixel 3a
B videos
File narme: | CO1 - COVER SHEET v| All Files
.
p.4




Add Attachments from Document Manager - Create (A/E)

* [f you uploaded the attachments from your computer with Browse, skip this slide

» If you selected Document s iimmm s s

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/udr/1003/467 _uref=uuud7962965t1#

Manager, you will attach Select Fles :
documents that are Home > Project Documents > 0200 Design

Search | Find on Page

already uploaded ~ e o
0210 Program Verification 1020
[S] Creste New Design Reviews - Project No. OCI-080001 - Google Chrome - O bY
0215 Design Notes 1020
# ohio-unifier.cracleindustry.com/bp/mod/bp/record/new/udr/1003/467__uref=uuuB7962965t1#

\ 0220 Schematic Design 1020
0230 Design Development 1020 Select Files X

1 N : 0240 Construction Documents 10201
. aV I ga te to t h e 0250 Bid & Award 1020 Home > ProjectDocuments > 0200 Design > 0230 Design Development > Drawings PDF
0299 Miscellaneous /o2p]  Seareh [Findon Page

atta C h m e nt by d O u b I e Name - ® - Location Owner Title

—> Test document.pdf /0200 Design/0230 ... Katie Tuttle

M M B Testd locument docx /0200 Design/0230 ...  Katie Tutile

C I I C k I n g fo I d e rS W h e re Test document 2 pdf f0200 Design/0230 Katie Tuttle

st document 2.docx

the document is stored

2. Click the document you
wish to attach

3. Click Select
Copy Comments Cancel @
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Add Attachments - Create (A/E)
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» The selected document
will appear under the
Name field

» Complete Type, and
Short Description
fields

» Click Save or Save &
Add New

E: Create Mew Design Reviews K12 - Project No. SFC-080001.01 - Google Chrome

& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new,/udrk/1086/30087__uref=uuu183972507t4

Create New Design Reviews K12
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» Your document will show on
the left-hand side

» Continue adding any
necessary attachments until
you are ready to move the
record forward

» When the record is ready to
move forward, Click Send

Add Attachments - Create (A/E)

E Create New Design Reviews K12 - Project No. SFC-080001.01 - Geogle Chrome

8@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/new/udrk/1086/30087_u

Create New Design Reviews K12

General Design Reviews

ref=uuu183972507t4

ave ="

Line Item Details Attachments Linked Records

Add ¥ Actions ¥ View Comments by: g
Q || B3
N Name *
Name -®- S Type Status )
= Bl Test document 2. pdf
4 Il Attachments E C
{S} Test document 2.pdf Drawings Type
Drawings

Total: 2

Line Item Status

N KT




Submit for Initial Review - Create (A/E)

E Create Mew Design Reviews - Project No. OCI-080001 - Google Chrome

N Ve r|fy Workﬂow Actlon @ ohio-unifier.cracleindustry.com/bp/mad/bp/record/new/udr/1003/467_uref=uuuB7962965t1%
(Submit)

» The recipients of the task

Workflow Action Details X

4 Action Details

Workflow Actions * send For
will automatically populate 2ot v ]| ioial Review

Archana Atrey;Brett Gundlach;Matthew Weber;OHIO Administrator, Rita Nichols;Shauna Hooks;S. .
cc

» Click Send

» The record will be sent to
the PM for Initial Review

Start typing for suggestions.. -

4 Due Date Details

Task Due Date
03/28/2020 01:55 PM

® Set all task due date as 03/238/2020 01:55 PM % ‘

© set Individual task due dates

Name Company Name Task Due Date
Archana Atrey State of Ohio 03/28/2020 01:55 PM
Brett Gundlach State of Ohio 03/28/2020 01:55 PM I
Matthew Weber State of Ohio 03/28/2020 01:55 PM
ALIA A Aminicteator Statn nf Mkin NG N1 -RE DR

=)
\
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Initial Review (PM)




Receive Task - Initial Review (PM)

This is a system-generated e-mail message. Do not reply to sender.

» PM receives an Email Project/Shell: Agency General Projects Test

Design Reviews DR-0009 is sent to you for Initial Review.

» Click on the “Unifier Login” button to

access the taSk From : Matthew Weber
Sent For : Initial Review
Task Due Date : 03/29/2020 01:14 PM (UTC-5)
Source Name : Agency General Projects Test
Record No : Design Reviews DR-0009
Title :

Unifier Login
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Open Task - Initial Review (PM)

» After logging into the system, the PM will
find the Task corresponding to the email

» Double click the Task to open

E': Primavera Unifier b4 +
& & 8 ohio-unifier.oracleindustry.com/bp/route/1/i-project_tasks?_u

ORACLE Primavera Unifier

PSSOl OAKS ClSuppo...  +
Agency General Projec. . Agency > QAKS Cl Adminis »  Agency General |
Alerts
Tasks

Tasks

E-Signatures + Create Actions v View Al Tasks
:  Drafis -

ey || Q|

Mailbox

Information @ @ Origin usiness Pro...

Cost Manager h} () Agency General Proj..  Design Reviews

) Agency General Proj... | Subcontractor/Su. .

Data Manager

T @ || Agency General Proj...  Professional Servi...

L ) Agency General Proj... | Contractor Pay R...
Agency General Proj... = Professional Servi...
T2 Hour Notice
il Agency General Proj.. | Contractor Pay R...
Action fems
i Agency General Proj. . Professional Servi. .
Advertisements ) ) )
Agency General Proj...  Professional Servi...
Budget - Initial ) ) .
Agency General Proj...  Professional Servi...

Budget - Revisions Agency General Proj...  Change Crder

Change Order i Agency General Proj... | Schedule Approvals

Closeout - Contractor Agency General Proj...  Action Items

000000000
=

Closeout - Profession. .. Agency General Proj...  Action ltems

Contract




Accept Task - Initial Review (PM)

» Click Accept to begin work on the record

[] Design Reviews - Project No. OCI-080001 - Google Chrome - m} *

8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/25734707task_id=2573470&parent_id=08viewOnly=08&project_id=1003&model=udr&__ uref=uuu9d36...

Design Reviews — ecline =v

General  Design Reviews

Comments Linked Records Linked Mail ~ Worlkflow Pr % : :

A Task Details

From
Matthew Weber

To
Archana Atrey;Brett Gundlach;Matthew Weber,OHIO Administrator;Rita Michols; Shauna Hooks; Steve_ .

Sent For

Initial Review

Task Due Date
03/29/2020 01:14 PM (UTC-5)

@

4 General Information
Qrganization Record Number No Comments are available.
OAKS Cl Test DR-0009
Project Number Creator
OCI-080001 Matthew Weber
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Review General Tab - Initial Review (PM)

» Review the information in the General Tab

» Check the right pane to see if there are any General Comments attached

E Design Reviews - Project No. OCI-080001 - Goagle Chrome = O *
8@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2573470/undefined/undefined?__uref=uuu936962708t1
Design Reviews Send Save = v
General Design Reviews
- - L |
Comments inked Records Lint
Organization Record Number
OAKS CI Test DR-0009
Project Number Creator
OCI-080001 Matthew Weber
Project Name Creation Date
Agency General Projects Test 03/26/2020 01:15 PM (UTC-5)
H
Project Location Status
OAKS CI Administration Pending
Est. Construction Cost ($) Owner Name
Information
50,000.00 OAKS CI Test _
No Comments are available.
Stage Completion Status
Program Verification 50% (CD Only)
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Design Reviews - Initial Review (PM)

» Click the Design Reviews tab Bl D Reviews K12 - Proec N SEC-0B0001.01 - Google rvome
tO VieW attaChmentS & ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/206161/undefined/undefined?__uref=uuu510361892t4#

Design Reviews K12

Send Save = ¥
General ( Design Reviews

S' I Ik h View C Line Item Details  Attachments  Linked Record =
» Single click an attachment to EE) Rl Vo coueerr: [ ST 1 e o Dot s T x
. [ e - Q 3 an
view Line Item Details in the :
Name & /S Type Status i
right pane \ = — B8 co1- COVER SHEET pdf
\ Test document 2.pdf Drawings Type
SD1.1.pdf L ] Drawings Drawings v
. Fo? CO1 - COVER SHEET pdf Drawings
» Double click attachment to
view
Short Description
Design Drawings
Total: 4
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View Attachments - Initial Review (PM)

A new window will open to display the documents in three sections

1. The left section will display the attachments under the folder you’ve selected. Click each attachment
to view details.

2. The middle section will display the document, this can be an image or text depending on the file

3. Theright section will allow you to see and add comments to the selected document

Attachments : SD1.1.pdf ! ; ; A i
Publ...  Name - pyb.No. TabName - - — - Comments :
| o Test document 2_pdf 1 Design Reviews 7 —=n | e - o i (o .
g Yot g 1 > T Test comment |
| co1 - S 8 Siniiy DR S i = 1 =
Brisrries i ’ (Bl pemeee AN T .

s

VER SHEET pdf 1 Design

v SD1.1.pdl 1 Design Reviews

Information

Ne Comments are available
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Add Comments - Initial Review (PM)

» After typing your comment, click the Post button
» The comment will display below and be linked to the attachment permanently
» Once any comment is added, a blue comment bubble will be visible next to the attachment

@ ohio-dev-unifier.oracleindustry.com/bp/rest/viewer/viewer_home/?__uref=uuu510361892t4

Comments Attachments : SD1.1 pdf

- Publ...  Name - pub.No.  TabName * ;
y! gL g
i; | v Test document 2 pdf 1 Jesign Reviews Ery ﬂ'iéﬁ@]'@;ﬁ
| CO1 - COVER SHEET odf T — oo, e
,.E = 15 2 tide [ Fina e ¥l | CO1-COVER SHEET.pd i esign Reviews S P
v]  SD1.1pdi @‘.

N

e s Bt

7 sho 2l e &
&% T ....._}__W =
g: bod LoE T W
§ : Matthew Weber @ —_— TR i
: s
5 H T nent. v
i BaEar
g X T
_§f 3= 4 Z}_}TE i rﬂz ™
'l HE Ceas - T
i ol “"":11:
\i 22N
— " L
L ity s
| EAEGRRR e B
-'Ei-- .Eim
EAEARERT [}
wares VL pasre
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View Attachments - Initial Review (PM)

» When you are finished reviewing Q
the attachments, close the I _ | —

window by clicking the X in the top oo ATase ==
. = TLEE . o s il
right corner = e p PR
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end Record - Initial Review (PM)

» When the Initial Review is
complete, click the Send
button at the top right
corner of the record

E Design Reviews - Project No. OCI-080001 - Google Chrome

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2573470/undefined/undefined?__uref=uuu936962706t1

Design Reviews

General Design Reviews

4 General
Organization

OAKS CI Test

Project Number

OCI-080001

Project Name

Agency General Projects Test

Project Location

OAKS CI Administration

Est. Construction Cost ($)
50,000.00

Stage

Program Verification

Record Number

DR-0009

Creator

Matthew Weber

Creation Date

03/26/2020 01:15 PM (UTC-5)

Status

Pending

Owner Name
OAKS CI Test

Completion Status

50% (CD Only)

\Save =

Comments  Linked Records  Lint % | &4

Information

Mo Comments are available.




Send Record - Initial Review (PM)

E Design Reviews K12 - Project Mo, SFC-080001.01 - Google Chrome

8 ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/206161/undefined/undefined?__uref=uuu510361892t4#

» Select the Workflow Action

Workflow Action Details X

4 Action Details

Workflow Actions * Send For

> send for Detailed REViEWZ Sends the Send ForDetained R?v-iew - | Detailed Review
reVI eW tO th e P M fO r d eta I |ed reVI eW Return For Clarification ry;Lance Witcher;Matthew Weber,Purna lrukulapati;Rita Michols;Sho...

CE

Start typing for suggestions... -

» Return for Clarification: Sends the
review back to the A/E for update

4 Due Date Details

Task Due Date

» Click Send i)

Task Due Date is not available
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Detailed Review (PM)
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Receive Task - Detailed Review (PM)

309

» PM receives an Email

» Click on the Unifier Login
button to access the task

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test

Design Reviews DR-0009 is sent to you for Detailed Review.

From : Shauna Hooks

Sent For : Detailed Review

Task Due Date : 04/05/2020 02:03 PM (UTC-5)
Source Name : Agency General Projects Test
Record Mo : Design Reviews DR-0009

Title : /
Unifier Login




Open Task - Detailed Review (PM)

E Primavera Unifier x +

&« (&} @ ohio-unifier.oracleindustry.com/bp/route/1/i-project_tasks?_|

» After logging into the system, o )
the PM Wl” find the TaSk ' Agency General... OAKS Cl Suppo... +

corresponding to the email |t o TC: T ——
dSKS
. E-Signatures + Create Actions v | View All Tasks
» Double click the Task to open cllex|[a][®

Information @ W Origin Business Pro...
Cost Manager p ) Agency General Proj...  Design Reviews
Data Manager ) Agency General Proj... | Subcontractor/Su...
Document Manager (] @ Agency General Proj...  Professional Servi...
e () Agency General Proj... = Contractor Pay R...
il Agency General Proj...  Professional Servi. .
72 Hour Notice
Agency General Proj... Contractor Pay R...
Action [tems
il Agency General Proj...  Professional Servi. ..
Advertisements
Agency General Proj...  Professional Servi. ..
Budget - Initial
el Agency General Proj...  Professional Servi...

BLTaei= e Agency General Proj. . Change Order

Change Order il Agency General Proj...  Schedule Approvals

Closeout - Contractor Agency General Proj...  Action ltems

000000000
=

Closeout - Profession. .. Agency General Proj...  Action ltems

Contract
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Accept Task - Initial Review (PM)

» Click Accept to begin work on the record

— (|| .
# ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2061917task_id=206191&parent_id=08viewOnly=0&project_id=1086&model=udrké&_ uref=uuu5...

Design Reviews K12

N ec‘me —
General Design Reviews

n Comments Linked Records
4 Task Details
From

Linked Mail ~ Workflow Pr % | £ 2
Matthew Weber

To

Archana Atrey;Jordan Zamary,Lance Witcher,Matthew Weber,Puma Irukulapati;Rita Michols;Shon Br. ..

Sent For

, - [ o [ rou |
Detailed Review

4 General

Project Number

Record Number
SFC-0280001.01

DR-003 o

Information
Creator

Project Name

No Comments are available
Qak Hills Local Building Project Matthew Weber

Organization Name Creation Date

03/26/2020 05:23 PM (UTC-5)
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Review General Tab - Detailed Review (PM)

» Review the information in the General Tab

» Check the right pane to see if there are any General Comments attached

E Design Reviews - Project No. OCI-080001 - Goagle Chrome = O *
8@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2573470/undefined/undefined?__uref=uuu936962708t1
Design Reviews Send Save = v
General Design Reviews
- - L |
Comments Linked Records Lint
4 General | > |~

Organization Record Number

OAKS CI Test DR-0009

Project Number Creator

OCI-080001 Matthew Weber

=3
Project Name Creation Date
Agency General Projects Test 03/26/2020 01:15 PM (UTC-5)
:

Project Location Status

OAKS Cl Administration Pending

Est. Construction Cost ($) Owner Name

Information
50,000.00 OAKS CI Test
No Comments are available.
Stage Completion Status
Program Verification 50% (CD Only)
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» Click the Design Reviews tab to
view attachments

» Single click an attachment to
view Line Item Details in the
right pane.

313

Design Reviews - Detailed Review (PM)

# ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/206191/undefined/undefined? _uref=uuu510361892t4

Design Reviews K12

General Design Reviews

~—  —
Add Actions v View Comments by
Q s o

Name
4 i Attachments
Test document 2.pdf

o] SD1.1.pdf

CO1 - COVER SHEET. pdf

Total: 4

All

& - Type

Drawings
Drawings

Drawings

Status

Send Save

Line Item Details Attachments

x

Name

SD1.1.pdf

Type
Drawings

Line Item Status

Linked Records

LY.
L&

Short Description

Design Drawings

N N ST




Click the arrow next to Line Item Status

Select a new status
Click Save

New status will display next to the attachment

| Design Reviews K12

314

General Design Reviews
Add v Actions v | View Commentsby: | g i’
Q| B
Name - /“-- Type Status
4 I Attachments
Test document 2 pdf Drawings
o SD1.1.pdf - Drawings
CO1 - COVER SHEET pdf Drawings
Total: 4

& ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/206191/undefined/undefined? _uref=uuu510361892t4

Send Save =

Line item Details  Atiachmenis Linked Records 2

Name *

B s01.1.p0t

Type

| Drawings v |

Line Item Status

Accepted

Conforms

ane

Conforms as Noted
Held

No Action Required
Received

Revise & Resubmit

= KN KT

Change Line Item Status - Detailed Review (PM)

E Design Reviews K12 - Project No. SFC-080001.01 - Google Chrome

8 ohio-dev-unifier.cracleindustry.com/bp/meod/bp/record/opentask/207194/undefined/undefined? _uref=uuu6 123274674

Design Reviews K12

General  Design Reviews

Add v Actions View Comments by Ik
Q|| B
Name -.. - Type Status
4 [ Attachments
SD1.1.pdf Drawings Accepted
fo] Test document 2.pdf Drawings Accepted
€01 - COVER SHEET.pdf Drawings Accepted

Total: 4

Line Item Details  Attachments

Name

B8 Test document 2.pdf

Type

Drawings

Line Item Status

Accepted

Short Description

Design Drawings

Send Save = w

Linked Records e




Send Record - Detailed Review (PM)

» When the Detailed Review is B — -
Complete’ CIiCk the Send @ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/206191/undefined/undefined? _uref=uuu510361892t4#
. Design Reviews K12
button at the top right
Corner Of the reco rd rp— Comments Linked Records Linked Mail Workflow Pn % | ¢y |

Project Number Record Number
SFC-080001.01 DR-003 |
|
Project Name Creator
Qak Hills Local Building Project Matthew Weber
v +| Hide m m
Organization Name Creation Date |

03/26/2020 05:23 PM (UTC-5)

Facility Name Status .

Pending

Est. Construction Cost ($)
50,000.00 Information

No Comments are available.

Stage Completion Status
Program Verification 50% (CD Only)
FilePath

315




Send Record - Initial Review (PM)

. sign A K12 - Project No. SFC-080001.01 - Google Chrome
} S e I e Ct t h e Wo r kfl ow Act I o n & ohi leindustry.com/bp/mod/bp/record/opentask/206191/undefined/undefined?_ uref=uuu510361892td#

Workflow Action Details

4 Action Details
i = Send For

Select

Accept

» Accept: Select to complete the
Design Review Business Process.
The CC field can be used to notify
project members

Submit Comments

Reject

[S] Design Reviews K12 - Broject No. SFC-080001.01 - Google Chrome

@ ohio-dev-unifier.oracleindustry.com/bp/mod/bp/record/opentask/206191/undefined/undefined?__uref=uuu510361892t4#

Workflow Action Details X

4 Action Details

Workflow Actions * Send For

| Accept - End

» Submit Comments: Sends the
review back to the A/E for
Comment Response. To field will
automatically populate.

cc

» Reject: will end Record

» Click Send

E=E N
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Add Comments to Records

4

Adding Comments are a good way to communicate with team members about a specific record

a)
b)
c)
d)

Click the Comments tab Click Add

Enter Comments

Click Post

The comment will display as a permanent part of the record

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/open/us1/24868,/0/07srcid= 24868 &model=us18&fro...

| Submittals

| General

—

Organization
OAKS Cl Test

Project Number

OCI-080001

Project Name

Agency General Pro

Project Location

OAKS Cl Administra

Title
Joe's Submittal 080C

Submittals List

Record Number
SUB-0027

Creator

Matthew Weber

Creation Date

04/10/2020 08:3

Status

Pending

Due Date

Contractor Name

Send Save

Comments Linked Records Lir

]

<
.

L%
¥

Adding notes to a record

+| Hide Clear

Information

No Comments are available.

E Submittals - Joe's Submittal 080001-05 - Project No. OCI-080001 - Google Chrome

= [m]

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/open/us1/24868/0/07srcid=248688model=us18&fro...

Submittals

General Submittals List

Organization
OAKS CI Test

Project Number

OCI-080001

Project Name

Agency General Pro

Project Location

OAKS CI Administra

Title
Joe's Submittal 080C

Record Number
SUB-0027

Creator

Matthew Weber

Creation Date

04/10/2020 08:3

Status

Pending

Due Date

Contractor Name

Comments

& ~ | Hide

Posted by: Show All

X

Send Save = v

Linked Records Lir »

L ¥
Ca"

s

Matthew State of
Weber Chio

Adding notes to a record

# 04302020
12:33 PM




Document Manager
Uploading
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About Document Manager

»  Document Manager houses all your supporting documentation

»  All documents must be uploaded into Document Manager first before they can be
attached to a record

»  Provides a platform for maintaining a wide variety of files and documents
»  Ensures that project participants are always working on the most current versions

»  Provides ready access to all documents from anywhere at any time

™\
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Document Upload

1. Navigate to Document Manager
2. Click on Documents
3. Click the Upload Arrow button | =

() Company Work. ..

Agency General Proje... .} Company Work... Agency Agency General. .. +

Alerts Agency General Proje. .. Agency > OAKS Cl Adminis. . > Agency General ..
Alerts

Documents /
Tasks
Home » Project Documents

E-Signatures

i1 Drafts Create Actions v E B £ iew

Mailbox + Name “ - & R... B... Size Upload

Tasks
E-Signatures
Drafts

Mailbox

Information Information ﬁ} 0000 Concept Developm...

Cost Manager 0100 Acquisition
0200 Design

Cost Manager

Data Manager

Data Manager

Document Manager 0300 Construction

Document Manager

0400 Post Construction
Documents

Documents 0500 Extra Services

Recycle Bin

Recycle Bin 0600 Budgst

Unpublished Docum. ..

™ L. al z OO0 1D NN

Unpublished Docum...
Logs

Reports
320

™\
Document Manager ﬂ




File Upload Window

. . € Upload Files - Google Chrome = O X
} A n eW WI n d OW WI | | a p p e a r fo r @ ohio-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=dms&from_object_type=folder&from_object_id=2168&_uref=uuu973562396t3
t d d f. | et Mg select files to upload
File Size  Document Title Rev. No. Issue Date
23 Project Documents
Click B to ch files f
Advanced Options

File Upload Options Folder Upload Options

Include reference files # Upload files only
Upload folders and files
Revise automatically if file with same name exists
e

™\
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Drag and Drop files

» Find the document(s)
your computer you want
to upload

» Drag and Drop the
documents into the
Upload Files window

Drag and Drop the
documents into the
Upload Files window

Choose your folder of Documents
or Select Multiple Documents

| @ = | Upload
Home Share View
« v » ThisPC » Documents » Upload v O & Search Upload
Name Type Size
7 Quick access
I Deskt # Al-003%6 Adobe Acrobat D... A0 KB
eckto
? @ ContractScheduleofValues_interface 2/5/2020 11:16 AM Microsoft Excel C... 1KB
¥ Downloads 5] done 2/5/2020 10:54 AM Text Document 1KB
5] Documents # [03 F010-03-CI-OAKSCI-Projectinformation 213/, PM Microsoft Word D... 36 KB
=/ Pictures -+ Small-Capital-Projects 44 Adobe Acrobat D.., 3533KB
. . @ Summary_Schedule_of_Value_Sheet 2/5/2020 11:19 AM Microsoft Excel C... & KB
e Creative Cloud Files
@ OneDrive
L ThisPC
€ Upload Files - Google Chreme - O 4
8 ohio-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=dms&from_object_type=folder&from_object_id=217&_ uref=uuu973562398t3

Drag and drop files here

™\
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Adding Documents

» If all folders and files have been added, you will see a green “Success!” screen

EE Upload Files - Google Chrome

https://ohio-stage-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=bpé&from_object_type=&from_object_id=8&_ uref=u

Success!

A\
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Upload Documents

» You should see all your
documents in the

Upload Files window

» Click Upload button

e‘ Upload Files - Google Chrome

= O

& ohio-unifier.oracleindustry.com/bp/sys/dm/file/upload?file_type=dms&from_object_type=folder&from_object_id=2168_ uref=uuu973562395t3

Drag and drop or select files to upload

Erowse...

File Name

File Size Document Title

B done.txt

=3 Project Documents

ContractScheduleofValues_interface csv

Summary_Schedule_of_Valug_Sheet - Copy csv

Rev. No.
1 KB —
1KB
6 KB

Advanced Options

File Upload Options
Include reference files

Revise automatically if file with same name exists

Folder Upload Options
# Upload files only
Upload folders and files

Issue Date

3 items ready to be uploaded (7 KB)

Upload




View Documents

» The window will close, and you will receive a message that your files have been uploaded

» Click the Refresh button to see the new files

ORACLE Primavera Unifier

#w Company Work... Agency +

4 Agency General Proje. . Agency » OQAKS Cl Adminis >  Agency General ...
A Alerts
Documents
Home > Project Documents
E-Signatures
Create w Actions v E A | -E a O vew X > W || Q Su)
:  Drafis
i aw Name “ - Ry E ] ev.NO Issue Dal
Maibox K Files or folders have been successfully uploaded to the | Issue Dal
Information an 0000 Concept Developme... currently open Document Manager. To see the changes.
o click Refresh
Cost Manager 0100 Acquisition
Data Manager 0200 Design Steve Mayo
0300 Construction Steve Mayo
Document Manager
0400 Post Construction Steve Mayo
Documents
0500 Exira Services Steve Mayo
Recycle Bin
0600 Budget Steve Mayo
Unpublished Docum... ) i
g Chrysanthemum_jpg (an} 3509 KB  03/30/2016 12...  Katie Tutile
Logs E Clear Browsing Data.docx (an} 386 KB 09/01/2016 12...  Katie Tutile
BEpCE & Construction Phase DB Tr... 26 MB | 02/00/2017 06... Katie Tuttle
g Desert jpg oo 827 KB 08/30/2016 12...  Katie Tuttle H
g Penguins jpg oo 760 KB  09/02/2016 11...  Katie Tutile
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Questions?

Please contact OAKS CI Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211

™\
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