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Meeting Minute Creation

» In Oaks Cl navigate to:

» Logs -> Meeting Minutes

» Click Create

ORACLE Primavera Unifier (Test)

OAKS Ul Iral UAKS Cl Distric... Uak Hills Local ..

#

Company Work...

OAKS Cl Training 1 - Home: Agency > Training >  OAKS Cl Training 1
Aleris . .
Meeting Minutes
Tasks
E-Signatures .’ clions « View  All Records w

Drafis

il

!

Record No « Title

Mailbax MM-0024 DRC-0082 Mesfing minute aTest...
Information MM-0023 DAS RT 002 - Phase 1 - Cooling
Manager 1n-0022 COOLING MINUTES - 001

Data Manager MM-0021 Progress Meeling Minufes DRC-....
Document Manager 1N-0020 MEETING#201
Leogs MM-0019 Telephone Conversation regardin...
2 Hour Notice MM-0018 Meet 1121
Action Hems MM-0017 Meeting Mov 21 2011
o I mm-0016 Acme Mesting
Agency Local Administration ] MM-0015 Weekly Meeting
Budget - Initial I mm-0014 Meeting
Budget - Revisions I MM-0013 Acme Mesting
B Mm-0012
Change Order -
I Mmoot
Closeout - Confractor .
il mn-ooio
Closeout - Professional Services -
I mm-0009
Contract -
[ mm-o008
Confract Schedule of Values -
[ mm-o007
Confractor Evaluation
MM-0006
Confractor Pay Request -
2 [ mn-o00s
Design Reviews MIM-0004
Escrow Accounts MM-0003
Field Reporis MM-0002
Financial Risks I MM-0001

Fund Allocation

Fund Release

Fund Transfers

Liens

Local Administration Authorization Re...
Meeting Minutes

Memorandum of Understanding
Total: 24




Meeting Minute Creation

C | h f G | [&] Create New Meeting Minutes - Project No. OCI-080001 - Google Chrome - O X
} O l I I p ete t e u p pe r O rl I I ( e n e ra ) @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/umm/1006/125? __uref=uuu758971901t2 Qe
Create New Meeting Minutes Send Save = v

» All * fields are required

Qpmments  Linked| » | 3
Organization Record Number

» Attach Documents, if necessary oot e seves =

Project Number Creator
OCI-080001 Iatthew VWeber Document Manager...
Project Name Creation Date
OAKS CI Training 1
Project Location Status
Surface Road
Title *
Meeting Minute Test
4 Meeting Details : o
Type Number *
‘ Architect v ‘ | Meeting Minute #1 ‘ Information
Other Description Date and Time No Atiachments.
y | 09/14/2020 05:00 PM (UTC-8) E&}
Meeting Location

4 Next Meeting Details
Date and Time Meeting Location

&

DDYYYYY Hi




Meeting Minutes

» When the record is ready to
move forward, click Send

» Select Workflow Action:
Publish Minutes

E Create New Meeting Minutes - Project No. OCI-080001 - Google Chrome

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/umm/1006/1257?_ uref=uuu758971901t2 C}

Create New Meeting Minutes

General

Organization
Department of Administrative Services

Project Number
OCI-080001

Project Name
OAKS CI Training 1

Project Location
Surface Road

Title ™

Record Number

Creator
Matthew Weber

Creation Date

Attachments  Commen % | .4

b ~

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/umm/1006/125?__uref=uuu758971901t2

E Create New Meeting Minutes - Project No. OCI-080001 - Google Chrome — (]

Meeting Minute Test

4 Action Details

4 Meeting Details

Workflow Action Details X

=
Workflow Actions

'

Send For

Select

- |

Select

*®
Type I Publish Minutes
‘ Architect v ‘
Other Description
s

Meeting Location




Meeting Minutes

» Click on the Select button in the “Cc” field to choose recipients
» Choose recipients, click Done
» Click Send

E Create New Meeting Minutes - Project No. OCI-080001 - Google Chrome - (m] X

@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/umm/1006/125?_uref=uuu758971901t2

Workflow Action Details X
[S] create New Meeting Minutes - Project No. OCI-080001 - Gaogle Chrome — O X
J G DEEle @ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/umm/1006/1257__uref=uuu758971901t2 Q
Workflow Actions Send For
‘ Publish Minutes v ‘ End User and Group Picker x
cc p—
- View  Users/Groups v [ [S] Create New Meeting Minutes - Project No. OCI-020001 - Google Chrome - O X

Start typing for suggestions.
@ ohio-uat-unifier.oracleindustry.com/bp/mod/bp/record/new/umm/1006/125?__uref=uuu758971901t2 Q

Users and Groups

Workflow Action Details

Available Items Selected Items
Name Company Name company
4 Action Details
@ @RAl Project Users 4 g users
Archana Atrey State of Chio Archana Atrey State of Ohio poriciowCtion= EanciEoy
‘ Publish Minutes v ‘ End
Brett Gundiach State of Chio
cc
Cindy Pizzuto State of Chio
Archana Atiey X
Consultant Studentt State of Chio
Consultant Student10 State of Chio
Consultant Student11 State of Chio <
Consultant Student12 State of Chio <
Consultant Student13 State of Chio
Consultant Student14 State of Chio
Total: 44

Cancel

Cance




Meeting Minutes

» Users that were on the “CC” will N _
. . . Thisis a systemgenerated e-mail message. Do not repl‘f to sender.
receive an emall that they were copied Project/Shell: OAKS CI Training 1
on the Meeting Minute Record

You have been copied on Meeting Minutes MM-0025.

. . . F : Matthew Web
» Users can view the meeting minute by o o
clicking on the email link
Source Name : OAKS Cl Training 1
Record No : Meeting Minutes MM-0025
Title : Meeting Minute Test

‘ Unifier Login

For Oracle technical assistance hitp:/fwww. oracle comfus/support
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Questions?

Please contact OAKS CI Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211
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