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1) 	Question: Who can use OFCC’s Architect/Engineer Consultant List?

Answer: Any State of Ohio agency, school district, or public institution of higher education. Access will be granted to those public owners that indicate their interest in using the Consultant List on the OAKS CI Project Initiation form. The Agency Consultant Contract manager must be identified on the form and have received appropriate training.

2) 	Question: How much does it cost a public owner to use OFCC’s Consultant List to expedite their procurement professional design services?

Answer: Starting with the New FY20-21 AE Consultant List, public owners are charged a simple flat fee of $2,000 per Consultant Agreement. The OFCC Consultant List fee does not increase or decrease if the project budget or Consultant services are amended during the project. 

During previous fiscal years, OFCC’s Consultant List fee was equivalent to 10% of the Consultant’s total fees. If the Consultant’s fee was amended during the project, the OFCC Consultant List fee was adjusted accordingly. This older method of calculating OFCC’s Consultant List fee will remain in effect for all “legacy” AE Consultant List projects started prior to June 30, 2019. If any legacy project is transferred to the New FY20-21 AE Consultant List process for completion of the work, the new flat fee of $2,000 does not apply. 

3) 	Question: What laws and rules govern the creation and use of a pre-qualified list of professional design firms?

Answer: Ohio Revised Code (ORC) 153.68 cites the authority to institute pre-qualification requirements. ORC 153.691 cites that no fees can be requested prior to the selection of professional design services, except in the instance when selecting from a list of pre-qualified firms. Ohio Administrative Code (OAC) 153:1-1-02 establishes rules for pre-qualification of professional design firms and outlines the broad requirements of OFCC’s Consultant List. In particular, when the initial estimated consultant fees are less than $100,00, one firm may be selected and determined to be the most qualified. If the initial estimate of the consultant fees are over $100,000, at least three firms must be selected in determining which firm is the most qualified.

In addition, when establishing authority for use of the FY20-21 AE Consultant List, the State of Ohio Controlling Board set the maximum award(s) to any individual firm within the 2-year biennium of $250,000. This maximum award applies to all Contracting Authorities in aggregate using OFCC’s Consultant List.

4) 	Question: How large of a capital improvement project can a Consultant work on if their professional services are procured using the AE Consultant List?

Answer: The total size or budget of the project has no bearing on the use of firms selected from the AE Consultant List, as long as the Consultant fees are less than the maximum allowed during the biennium (ie: $250,000). 

5) 	Question: What type of professional services can be procured from OFCC’s AE Consultant List?

Answer: Architects, Landscape Architects, Engineers (all disciplines related to construction), and Land Surveyors. 

6) 	Question: How long does it typically take to procure/contract professional design services using OFCC’s Consultant List?

Answer: OFCC’s history indicates that the procurement (selection) of a Consultant can take as little as one week or less and averages between 3-5 weeks. The contracting process, once a Technical and Fee Proposal has been submitted, can take as little as 2 weeks or less and averages between 3-5 weeks.

7) 	Question: Are public owners required to use OFCC’s Consultant List to procure professional design services?

Answer: No, public owners may opt to procure professional design services, compliant with Ohio Administrative Code 153:1-1-01, by publishing a Request for Qualifications and following a qualifications-based selection process. This alternate path generally takes more time to complete, but it is the other option for procuring professional design services. It is the user Agency that decides if they want to use OFCC’s AE Consultant List for the project. 

8) 	Question: Are professional design firms required to be pre-qualified by OFCC to get or do work for the state?

Answer: No, being pre-qualified on any of OFCC’s Consultant Lists is not a prerequisite nor has any bearing on the procurement or selection of any firm on any project not using the Consultant List as a method of procurement of those professional design services.

9) 	Question: Can a firm get added to OFCC’s Consultant List, after the published deadline in the RFQ that was issued to create the list of pre-qualified design firms?

Answer: No, once the published deadline for receiving firm’s Statements of Qualifications in response to the RFQ is passed, the opportunity to be pre-qualified has lapsed until it is renewed again. Typically, OFCC renews Consultant Lists every 2 to 3 years.

10) Question: Does a firm have to resubmit an updated Statement of Qualifications every year to OFCC to remain on the Consultant List?

Answer: No, one submission in response to the original RFQ is sufficient for a firm to remain on the Consultant List for its stated duration. 

11) Question: Can more than one public owner select the same firm from the AE Consultant List for their own separate projects? Likewise, can the same public owner select the same AE Consultant on more than one project?

Answer: Yes, a Consultant may be selected multiple times by one or more public owners during the eligibility period of the pre-qualification status as long as the aggregate fee awarded to a single firm is no greater than $250,000.

12) Question: Are there any differences in how OFCC’s FY20-21 AE Consultant List is administered compared to previous years?

Answer: Yes, the administration of the AE Consultant List program will be changing beginning July 1, 2019. OFCC will no longer to be the main point of contact on all Consultant selections, agreements, amendments and payments. Each user Agency will instead act as the Contracting Authority, by leading the process using centralized systems and reports established by OFCC, for locally administered projects. These changes will streamline the procurement and contracting processes, by eliminating extra steps and communication when OFCC acted as the “middle-man” in every transaction.

13) Question: How are FY18-19 AE Consultants working on current projects impacted by the new processes being implemented for FY20-21 AE Consultants?

Answer: There are 3 possible scenarios in which your current project may or may not be impacted by the new processes that will be implemented beginning July 1, 2019.

1) The current FY18-19 AE Consultant services on existing project(s) will be completed during current fiscal year (prior to July 1, 2019). Under this scenario, there will be no impact to those existing projects and agreements. All Consultant services completed prior to June 30, 2019 must submit their invoice for completed services for payment no later than July 31, 2019.

2) Current FY18-19 AE Consultant services on existing project(s) will extend beyond the fiscal year end of June 30, 2019. Existing Consultant projects meeting this criterion fall into 2 possible scenarios:

a) All Consultant services on the project(s) will be completed before June 30, 2020. If this is the case, the existing Consultant agreement will be carried-over into the new fiscal year, same as previous years. These “legacy” projects will continue to follow the old consultant list processes, in which OFCC will execute the carry-over agreement and pay the Consultant directly. The user Agency will continue to reimburse OFCC for those Consultant expenses, including the 10% markup on the Consultant fees.

b) Some Consultant services on the project(s) may or will be completed after June 30, 2020. If this is the case, the existing Consultant agreement will be carried-over into the new fiscal year to the extent of those services that will be performed within that fiscal year (prior to June 30, 2020). Under this scenario, any existing Consultant services extending beyond June 30, 2020 must be transferred and follow the New FY20-21Consultant List processes. 

Example1: An existing Consultant project started the design phase on January 15, 2019 and will complete the design phase services on October 1, 2019. The construction administration phase of the project will begin after the construction contract is bid and awarded during October 2019. The construction phase is projected to complete on July 18, 2020. Under this scenario, the Consultant’s design phase services through October 1, 2019 will be carried-over and follow the old Consultant List processes. The construction phase services of this Consultant will be procured with a new Consultant agreement following the New FY20-21 Consultant List processes. It is advised that the user Agency reserve this existing Consultant on the new List in July 2019, equivalent to the amount of their construction phase services, and execute an agreement for those services within 60 days of placing the reservation. This will ensure continuity of services and no impact on the on-going project.

Example 2: An existing Consultant project started the design phase on March 12, 2019 and is projected to complete construction on May 22, 2020. This Consultant Agreement was carried-over into FY2020 following the old consultant list processes. During the project, there were some impacts that caused it to be delayed for 3 months, making the new completion date to be after June 30, 2020. In this case, instead of OFCC executing an amendment with a completion date after June 30, 2020, the user Agency would execute a new Consultant agreement for the remaining or additional services to complete the project.

14) Question: Where do I find the FY20-21 list of Architect and Engineer Consultants and how do I select them from the list.

Answer: The FY20-21 New AE Consultant List is within OAKS CI. User Agencies can request access to the list within OAKS CI “Company workspace” and run reports themselves of available vendors based on multiple criterion, including: discipline codes, experience codes, office location, EDGE status, RFQ scoring, and remaining or available balance for the biennium. Once the report/list of vendors is generated, matching the selected criteria, the user Agency can identify one or more Consultants they may want to select and place a reservation on those identified firms in the Reservations business process within OAKS CI. The user Agency would then contact the identified firm(s) to inquire if they are interested in responding with a Technical Proposal for the project opportunity. If the estimated Consultant Fees are less than $100,000, one or more firms may be identified for the project opportunity. If the estimated Consultant Fees are more than $100,000 three or more firms must be solicited for the project opportunity. The user Agency may conduct interviews in addition to reviewing each firm’s Technical Proposal to identify the most qualified firm for the project. Once a firm is selected, the non-selected firms are notified, and their reserved capacity must be released for future selections. A Consultant agreement is executed between the selected firm and user Agency in the specific Project folder of OAKS CI.

15) Question: What should be included in my Controlling Board Request?

Answer: If you are contracting off the consultant list, you will only need to release capital funds through Controlling Board.  Mention in the narrative that the OFCC consultant list is developed via an RFQ process to select and pre-approve a pool of design consultants to provide architectural and engineering services on an as-needed basis.  OFCC has already been granted purchasing authority via Controlling Board request SFC0101088, approved on June 10, 2019.  Please reference this request in the section titled “Related CB Request.”   

16) Question: Would the PM inform the ACC of the WBS Codes to use for the Consultant Agreement?

Answer: There should be the breakdown in the consultant’s technical/fee proposal of the line items.  We will post a template for the Agreement SOV; so, you can fill this spreadsheet out as you are completing the consultant agreement.

17) Question: For the new consultant process, does the State Agency or Higher Education facility have to verify the EEO, DFWP and other documents for each A/E contract award are uploaded into OAKS CI.  OFCC won't collect and load this when the consultant list is created on behalf of all agencies.  Is the above statement correct?
  
Answer: Yes, this is correct.

18) Question: Would the PM inform the ACC of the WBS Codes to use for the Consultant Agreement?

Answer: There should be the breakdown in the consultant’s technical/fee proposal of the line items.  We will post a template for the Agreement SOV; so, you can fill this spreadsheet out as you are completing the consultant agreement.

19) Question: In the professional services agreement section, there was a section to enter the DAS release and permit number; does this mean that every project will need to be entered through the RTP requisite process to get a DAS release and permit number?

Answer: As of right now, you only need to enter a RTP if you are unsure if the project is maintenance or construction.  If you are hiring a consultant from the consultant list Tasheena will provide you with a contract number for the PO to reference, so a DAS R&P number is not needed.

20) Question: When I send out a Pick 3 project opportunity and two firms decline the project opportunity, is it a requirement to invite more firms for this opportunity?

Answer: Since you completed a “good faith effort” of the 3 consultant firms; you may proceed with the firm left that didn’t decline. Or, you may redo the selection over. Please remember to complete the reservations of the firms not interested in your project in OAKS CI. 
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Answer: If your agency or higher education facility are using Capital funds for this consultant list project, please include the $2,000 OFCC Consultant List Flat fee within your Controlling Board Request requesting the release of the capital funds.

[bookmark: _Hlk13551610]22) Question: Do I go to Controlling Board first or complete the Agreement first in OAKS CI? 

Answer: Please start the OAKS CI Agreement process first; there is a required step within 
this new process to enter the Controlling Board information, so that this task can then, be moved forward to the next step. 

If your state agency or higher education facility wants to go to the Controlling Board and release monies for a number of projects, then, on the Agreement OAKS CI task, you will be able to enter the required fields. 

23) Question: When do I receive the required documents from vendors? 
	
Answer: Once your project team has accepted the fully negotiated technical/fee proposal, please send the consultant the “Vendor Paperwork Email Template” found online here: https://ofcc.ohio.gov/Portals/0/Form%20%2316%20Consultant%20Paperwork%20needed.pdf. You will need these required documents to be uploaded before you can start on the OAKS CI Agreement task. 

24) Question: If there is a current carryover “legacy” consultant agreement, how do I amend this? 

Answer: There will not be new amendments for the carryover “legacy” consultant agreements. This amendment for this consultant list project will need to be a new Agreement for the additional work following the new consultant list process.


25) Question: Is there a workflow or other job aid to explain how OFCC invoices agencies for the $2,000.00 flat fee using the Local Administration Consultant List?  

Answer: You will be receiving an ISTV in OAKS FIN as usual.  We are still working out the process in OAKS CI but will get the details well before the ISTV is sent.


26) Question: Is the A/E firm allowed to use themselves for EDGE credit? 

Answer: When contracting, a vendor can claim their own contract value as EDGE if the company is EDGE-certified. This is accurate for all types of contracts and services, no matter if they are the prime vendor or a sub.

If an AE is procured using an RFQ, which awards points for exceeding EDGE goals on the project, the “prime” AE firm’s EDGE status is not counted in the calculation of exceeding the goal, only for the purposes of scoring the RFQ. But once the selection is made and an agreement is executed, the prime AE firm’s EDGE status does count for the benefit of the user Agency.

27) Question: How do I capture the Local Administered Consultant list fees, OFCC Consultant list Flat fee, and OFCC Local Administered fees on the Architect/Engineer Agreement Recommendation letter to Controlling Board? 

Answer: Please add this following items on the Architect/ Engineering Agreement Recommendation letter for Controlling Board:

· OFCC Consultant List Flat Fee: $2,000.00
· Update the letter with the Local Administered fees: 
· Local Administration OFCC Fees 1%
· Total Project Budget is $XXX 
· OFCC Local Fee is: $XXX; 
· The amount represents 80% of the 1% local admin fee    $XXX
· There is no need to complete a separate letter for the above items.



28) Question: What is the Agreement that I need to use for this new consultant list process?

Answer: Please select C130-01-CI-2019-JUN-Consultant Agreement_07. This can be also found on the OFCC Website under Agreements and Standard Requirements, Consultant Agreements, https://ofcc.ohio.gov/Documents/Agreements-and-Standard-Requirements 
