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Subcontractor/Supplier Declaration

» Prior to submission of a Professional Services Pay Request that
identifies an EDGE Consultant, the Consultant’s SMSD record
must be created by the A/E and approved in OAKS CI.




Purpose & Procedure

» The Subcontractor Supplier Declaration Business Process (BP):

» Provides for the submittal, review, and approval of the
Professional Service Providers EDGE Consultants




Subcontractor/Supplier Declarations

Workflow Steps:

Creation (A/E) Al LS T PC Validation

Review

Click the boxes to navigate directly to each section




Create Subcontractor/Supplier
Declaration Record (A/E)

A

SMSD - Create Record




reate Subcontractor/Supplier Declaration Record (A/E)

» Log into OAKS CI

a. Click + sign

b. Type project name or
number in search bar

c. Click appropriate
project to open

=ra Unifier % [B] httpsi//ohio-unifier.oracleindust: X | 7 Service Requests x| +

=uuu600419530

Service Requ... & Training/Dev Cloud  [@)] Cloud User Admin

Company Work. ACF Fire Protec..

J VSTS Projects - Visu... N&BBumdown ()} DotStaff @8 DMS

u] X
aQ & @ i
G Analytics - YouTube Ky MyOFCC - HomeNE... » Other bookmarks

B e % @ @F’mxyfﬂrs

ieral Projects Test
r Agency General Projects

1z Dollar (USD)

_prod+1003@oracleindustry.com

Academy HVAC Replacement-Chiller & Range
Alum Creek HVAC

DPS-120004 02

DPS-130001

lemy .. Company Work. . IRJCF PREAR .. Salt Fork State . Agency General..
ops] 2],
Name Number Location
Ohio State Highway Patrol Post 44 DPS-080001 [Agency/Department of Public Safety
_”E: QSHP Post 23 LEADS Building DPS-110001 IAgency/Department of Public Safety
ODPS ACF Standing Seam Roof Renovation DPS-110003 IAgency/Department of Public Safety
.‘. L EADS Data Center Alum Creek Facility DPS-110006 IAgency/Department of Public Safety
OSHP Academy Range Equip. Replacement DPS-110009 /Agency/Department of Public Safety
QDPS - EOC Reorganization DPS-110010 [Agency/Department of Public Safety
QSHP Academy Maintenance & Repair Project DPS-120001 IAgency/Department of Public Safety
OSHP Alum Creek Crime Lab Addition DPS-120002 IAgency/Department of Public Safety

IAgency/Department of Public Safety

[Agency/Department of Public Safety




Create Subcontractor/Supplier Declaration Record (A/E)

ORACLE Primavera Unifier

» In OAKS CI navigate to: o

Subcontractor/Supplier Declaration

Actions ¥ View | AllRacords v

Subcontractor! Supplier ~ Type

Bob's Concrete Subcontract

Bob's Concrete: Subcontract

» Logs -> Subcontractor/
Bob's Concrete Material Sup|

[ ] [ ] Bob's Concrete: Subcontract

Supplier Declaration

Bobs Cancrete Subcontract

Bon's Concrete Consultant
brown Material Sup)

EDGE Contracting Services Subcontract

For Sonya Subcontract

} C | M k C t Jaremy's Consulting Consultant

I C re a e Mike's Plumbing Subcontract

0 = Subcontract

@ ¥YZ Canstruction Consultant

Miscellaneous Invoice:

Prevailing Wage Report

Professional Services Agreements
Professional Services Amendments
Professional Services Fee Allowance
Professional Services Pay Request
Program of Requirements

Punch Lists

Purchase Orders

Request for Inferpretafions

Total: 16




Create Subcontractor/Supplier Declaration Record (A/E)

E Create New Subcontractor/Supplier Declaration - Project No. OCI-080001 - Google Chrome — m} X

& ohic-unifier.oracleindustry.com/bp/mod/bp/record/new/usd/1003/185704?__uref=uuu561762758t1 Q

a) Complete the General section

Create New Subcontractor/Supplier Declaration

Send Save — ¥
General
Attachments Comments Linked Records Linked Mail : -

MNOTE: Only select either Contract Name or Professional Services Name

» The fields marked with a red * are

|
Organization Record Number |
required
Project Number Creation Date
0CI-080001

» The Title should house the name of

Agency General Projects Test Matthew Weber
the com tilized
e C p a ny u I I Ze Project Location Status
QAKS Cl Administration H o
Title * Tier1 Information
I| Malt's Consulfing I| | Yes - No Atiachments.
Contract Name Contractor Name

Professional Services Agreement Name

Tvpe a Title. v =




Create Subcontractor/Supplier Declaration Record (A/E)

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/usd/1003/1857047 _uref=uuu561762758t1

jol

Create New Subcontractor/Supplier Declaration

b) Scroll down the form to complete oo
f 4 Declaration Information

the Declaration Information block

‘ Consultant v

Send Save = v

Subcontractor/ Supplier *

Matt's Consulting |

Federal Tax ID *
‘ 99-9999993 |

Primary Officer 1 * o

Matt Weber | \

Address Line 1 *

‘ 30 W Sprint St |

Address Line 2

< \ |

City *

‘ Columbus | ®

State *

‘Omo v

P
‘43215 |

Contact Person *

‘ Mall Weber |

Phone No. *
‘ 6144381044 |

Fax No.
‘ /A |

E-mail Address ™

\ ‘ matthew.weber@ofcc ohio.gov |

4 Additional Details




Create Subcontractor/Supplier Declaration Record (A/E)

E: Create New Subcontractor/Supplier Declaration - Project No. OCI-080001 - Google Chrome —
f- @ ochio-unifieroracleindustry.com/bp/mod/bp/record/new/usd/1003/1857047 _ur
c) Scroll down the record and fill

O *
ef=uuy 56176275811
. . . Create New Subcontractor/Supplier Declaration é—’ jave = v
out the applicable fields in the

Additional Details block Geners!

Fax No. ™

s |

E-mail Address *

» If EDGE Certified Sub is YES, ‘matthew.\.'.feber@ofcc.ohio.gov ‘
the EDGE Certification

Number must be filled in | | 4 Additonal Detais
Subcontractor/P.O. Date EDGE Certified? *
‘ 04/16/2020 05:00 PM (UTC-5) ?g‘ ‘Yes v ‘

d ) W h ent h e reco rd is rea dy to G < Subcontractor/P.0. Amount $ EDGE Certification Number
move forward, click Send

‘ 25:000.00‘ ‘ 123456789 ‘ /

MBE

Select v ‘




Create Subcontractor/Supplier Declaration Record (A/E)

MNew Subcontractor/Supplier Declaration - Project No. OCI-080001 - Google Chrome

8@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/new/usd/1003/1857047__uref=uuu561762758t1

» Verify Workflow Action - Submit

Workflow Action Details e

» Click Send

4 Action Details

Workflow Actions * send For
‘ Submit v PM Declaration Review
To

The record will now go to the PM for the
Declaration Review Step

Archana Atrey;Matthew Weber;Rita Nichols;Shauna Hooks;Steve Mayo;Project Manager

cc

Start typing for suggestions. LY

4 Due Date Details

Task Due Date

Task Due Date is not available

s e |




Subcontractor/Supplier Declaration Record
PM Declaration Review

™\
SMSD - PM Declaration Review ﬂ




Subcontractor/Supplier Declaration Record
PM Declaration Review

» PM receives an Email

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test

. «“ L s " i i o i
N C| |Ck on the U N |f|er Logl N gggzc:::ir:::t;g:gipller Declaration $SSD-0017 is sent to you for PM

button to access the task

From : Matthew Weber

Sent For : PM Declaration Review

Source Name : Agency General Projects Test

Record No : Subcontractor/Supplier Declaration $5D-0017
Title : Matt's Consulting

Unifier Login /




PM Declaration Review - Accept Task

i
E actor/Supplier Declaration - Matt's Consulting - Project No. OCI-D800071 - Google Chrome O < |
i

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2595726task_id=25957268parent_id=08viewOnly=08project_id=1003&model=usdf... |

g CIICk Accept TaSk to begln | Subcontractor/Supplier Declaration — &Cme
Work On the record General

4 Task Details

Attachments Commenis Linked Recorc >

L ]
O

From

Matthew Weber

To

Archana Atrey:Matthew Weber,Rita Nichols;Shauna Hooks:Steve Mayo:Proje.., ‘

Sent For

PM Declaration Review |

4 General
Organization Record Number Information
OAKS CI Test SSD-0021 No Attachments |
Project Number Creation Date

0OCI-060001 04/16/2020 09:18 AM (UTC-5)




PM Declaration Review

E Subcontractor/Supplier Declaration - Matt's Consulting - Preject No. OCI-080001 - Geegle Chrome

@ ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2595726/undefined/undefined?__uref=uuu

a) U nder the General ta b’ | Subcontractor/Supplier Declaration
review information entered

—

~ | Attachments Comments Linked | s
4 General > |

in the previous step, scrolling | 4gonent .
dOWn as necessa r.y OAKS CI Test SSD-0021 y

Project Number Creation Date

-
OCI-080001 04/16/2020 09:18 AM (UTC-5) & :
Project Name Creator
L]
b ) Rev| ew a ny a tt ac h men t S Agency General Projects Test Matthew Weber
e < Project Location Status
OAKS Cl Administration Pending . o

c) Once the review is complete e e
and the record is ready to
move forward, click Send

Contract Name Contractor Name

Professional Services Agreement Name




[) Subcontractor/Supplier Declaration - Matt's Consulting - Preject Ne. OCI-080001 - Google Chrome = o X

Send Record

& ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2595726 /undefined/undefined?__uref=uuu561762758t1

Workflow Action Details

4 Action Details
Workflow Actions * send For

Select -

» Select the Workflow Action

Return for Clarification

Reject

» If record is ready to move forward to the
Project Coordinator for Declaration Review
(Validation):

» Choose Recommend Approval

[&) subcontractor/Supplier Declaration - Matt's Consulting - Project No. OCI-080001 - Google Chrome - u] X

& ohio: ifier.oracleindustry.com/bp/mod/bp/record/opentask/2595726/undefined/undefined?_uref=uuu561762758t1

Workflow Action Details X

4 Action Details

> Cl . k S d Workflow Actions ™ Send For
I C e n Recommend Approval v Declaration Review
To

Archana Alrey, Matthew Weber Rita Nichols; Shauna Hooks, Steve Mayo, Project Coordinator
cc

» If record must be returned to the Associate
for more information:

4 Due Date Details

Task Due Date

Task Due Date is not available

» Add a General Comment. See Add General
Comments section for instructions.

» Choose Return for Clarification
» Click Send

= R




Subcontractor/Supplier Declaration
Review Validation (PC)

™\
SMSD - Declaration Review Validation ﬂ




Validation (PC)

» PC receives an Email

» Click on the “Unifier Login”
button to access the task

Subcontractor/Supplier Declaration Review

This is a system-generated e-mail message. Do not reply to sender.

Project/Shell: Agency General Projects Test

Subcontractor/Supplier Declaration SSD-0017 is sent to you for

Declaration Review.

From :

Sent For :

Source Name :
Record No :
Title :

Matthew Weber

Declaration Review

Agency General Projects Test

Subcontractor/ Supplier Declaration S5D-0017

/

Matt's Consulting

Unifier Login




Declaration Review Validation (PC) - Accept Task

Matt's Consulting - Project No, OCI-080001 - Google Chrome — O X

} C I I C k Acce pt Ta S k to b eg I n & ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/25958547task_id=2595854&parent_id=0&viewOnly=08&project_id=1003&model=usd&__uref=uuus61...
WO rk on t h ereco rd ‘ Subcontractor/Supplier Declaration — eclm =,

|
| General

"3"]

; . Attachments Comments Linked Records Linked Mai 3 :
| | 4 Task Details

From

| Matthew Weber ‘

To

Archana Atrey;Matthew Weber;Rita Michols;Shauna Hooks;Steve Mayo;Project Coordinator ‘

Sent For

Declaration Review ‘

| H
| 4 General : o ‘

| QOrganization Record Number .

| Information

| OAKS Cl Test 53D-0021 |
| Mo Attachments.

| |
; Project Number Creation Date

| OCI-030001 04/16/2020 09:18 AM (UTC-5) |
|

; Project Name Creator

Agency General Projects Test Matthew Weber




Declaration Review Validation (PC)

’E Subcontractor/Supplier Declaration - Matt's Consulting - Project Mo, OCI-080001 - Google Chro... — O *

& ohio-unifier.oracleindustry.com/bp/mod/bp/recard/opentask/2595854/undefined/undefined?__uref...

a) PC WI” review the record’ Subcontractor/Supplier Declaration

and fill out all required

fields in the General —
SeCtiO n | Organization Record Number @

Send Save =

OAKS CI Test SSD-0021

Project Number Creation Date

b) ScrOI I down to reView a nd OCI-080001 04/16/2020 09:18 AM (UTC-5)
complete all sections in the Project Name Creator
G e n e ra I Se Ct i O n Agency General Projects Test Matthew Weber
Q-

Project Location Status
OAKS Cl Administration Pending
Title

Matt's Consulting

Contract Name Contractor Name

Professional Services Agreement Name *

‘ mmw-test new workflow ) "




Declaration Review Validation (PC)

E Subcontractor/Supplier Declaration - Matt's Consulting - Project No, OCI-080001 - M, — O >
. . 8 ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/25955548 \ined/undefined? _uref...
C O nce a I | re U | red fle I dS Subcontractor/Supplier Declaration . = .
ave =
are completed and the

E-mail Address

re CO rd i S re a d y to m Ove matthew weber@ofcc.ohio.gov
fo rwa rd’ Cl ICk Send 4 Additional Details

Subcontractor/P.O. Date EDGE Certified?

4 Ut|||Ze the ||nks found here to 04/16/2020 05:00 PM (UTC-5) Yes
Va I id ate E DG E a n d D FW P Subcontractor/P.C. Amount $ EDGE Certification Number

25,000.00 1234567389 ‘
MBE
Select A ‘
4 Subcontractor Supplier Validation
Federal Tax ID Validated? *
99-9999999 ‘Yes v ‘
EDGE Certified? Validated? *
Yes ‘Yes A ‘




= sub oplier D ion - Matt's C: - Project No. OCI-080001 - Google Chro..  — a e
# ohio-unifier.oracleindustry.com/bp/mod/bp/record/opentask/2595854/undefined/undefined? _uref...
Workflow Action Details
4 Action Details
Workflow Actions Send For
Select -

» Select the Workflow Action —

Return for Clarification

» If the record is ready to be validated,
completing the process:
» Choose Validated B e
> CI |Ck Send Workflow Action Details 5
4 Action Details

» If record must be returned to the Associate for =
Update :

» Add a General Comment
(See Add General Comments section for instructions)

» Choose Return for Clarification
» Click Send

[oovs e |




Validation Links

Use this link to validate Drug Free Safety Workplace for subcontractors:
» https://www.bwc.ohio.gov/employer/services/StateContract/nlbwc/StateContractl.aspx

Use this link to validate EDGE for subcontractors and material suppliers:
» http://eodreporting.oit.ohio.gov/searchEODReporting.aspx



https://www.bwc.ohio.gov/employer/services/StateContract/nlbwc/StateContract1.aspx
http://eodreporting.oit.ohio.gov/searchEODReporting.aspx

Questions?

Please contact OAKS CI Support Desk:

oaksci@ofcc.ohio.gov

614.644.2211

Introduction /ﬂ\
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